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IMOCAJOBA IHCTPYKIIISA

T'OJIOBHOI'O CITEHIAJIICTA BIAALTY
BYXTAJITPCBKOI'O OBJIKY

1. 3arajaeHi MOJI0KEHHA

1.1. TonoBHMI cHeIlanicT BiAmiay OGyXraarepchKoro OOJNiKy —yHpaBIiHHS COLIaJIbHOTO
3aXHCTy HaceleHHs bamTaHChKol palijepKaaMiHiCTpamii NpU3HAYAETHCS HA IIOCAdy i
3BLIBHSETHCS 3 TMOCAAM HAKA30M HAYabHUKA YIPAaBIiHHS COIaJIbHOTO 3aXHCTy HACENICHHS Ta
Ge3mocepeIHRO MiANOPSAIKOBAHNN HaYalbHIKY BifIily GyXraaTtepchKoro o6Iiky.

1.2. Ha mocamy roJoBHOTO CIemiamicra BiIUIiTy OyXraarepchKkoro oOmiKy IpHU3HAYaIOThCA
0co6H SIKi MAIOTh CTYIIiHB BUIIOI OCBITH He HIDKYe GaKaaBpa, MOJNOIIOro 6aKanaspa, J0CBiLy
poboTH He mOTpebye, BITBHO BOJIOAIIOTE JAEPIKABHOIO MOBOIO;

1.3. V cBoiit po6oti xepyerbes Koncruryriero Ykpainu, 3akoHaMu YKpaiHu, ykasamd i
PO3TMOPSIKEHHAMUA IIpesumenta YKpainm, moctaHoBaMd BepxosHoi Pamum VYkpaing,
moctaHoBaMu 1 posmopsuikenHsamu KaGinery Minictpie Vkpaimw, maxasamu Minnpani,
PO3IOPSIIKEHHSAMH TOJOBU 0OIAaCHOI, PaiioHHOI JepikajJMiHicTpalii, Ta pilleHHIMH obacHOL
pajy IPUHHATAMM B MeKax il KOMIETeHIi, Haka3aMd JeNapTaMeHTy COLIATBHOTrO 3aXHCTY
HaCeJICHHS 06 AepKaIMiHiCTpallii, 8 TAKOX Ii€lo iHCTPYKIiEIo Ta JOPYYEHHAMH KEPiBHHAKA.

1.4. TloBMHEH 3HATH 3MICT i BMIiTH NIpPaBHJILHO 3aCTOCOBYBATH B XOJi peaisalii CBOiX
OBHOBakeHb TonoeHHs Komctutynii Vkpaimm, saxonn Ykpaiau “IIpo MicumeBi xepxaBHi
anMiricTpanii”, “Ilpo 3amoGiranns xopymmii”, “TIpo mepxasry ciyx0Oy”, “IIpo mepxaBHY
taemunio”, “IIpo 3sepmenns rpomamss”, “IIpo imgopmanmio”, iHCTpyKuii 3 MHUTaHB
JLTOBOJICTBA, 1HIII 3aKOHO(aBYi, HOPMATHBHI Ta IHCTPYKTHBHO-METOJMYHI JOKYMEHTH 3 IINTAHb
BiJJHECEHHUX 10 KOMIIETCHIIIT BiJIIilTy, IIOJOMKEHHS PO YIIPABIIHHS, IIOJ0KEHHS PO Bi LI

1.5. TloBMHEH BUIBHO BOJIOMITH MAEPKAaBHOIO MOBOIO Ta 3HATH OCHOBH JCPXXaBHOTO
yIIpaBIIiHHS, eKOHOMiKH, (iHAHCIB, KpeOUTy, PUHKY IIpalli Ta IpaBa, GOpMH Ta METOIH POOOTH
3 3acobamMm MacoBoi iH(popmaiii, IpaBuiIa IUJIOBOIO ETHKETY, IIpaBUiia Ta HOPMH OXOPOHH
npai, Tiri€Hd Tpami Ta IPOTHIIOKEXKHOTO 3aXHCTy, IIpaBHia TEXHIKH Oe3eKd, OCHOBHI -
IPUHIMIE PoOOTH Ha KOMII IOTepi Ta BiANOBiHI IIporpamHi 3aco0H.

1.6. TloBUHEH 3HATH i CYMJIIHHO BHKOHYBATH CBOI [0CaJ0Bi 000B’S3KH, 3HATH CBOI Npasa i
TIOPSIIOK TX peatizamii. -

1.7. B mepiox BiCyTHOCTI rOJNOBHOTO ClewiaiicTa 3aMillye HadalbHEK BilUIity a0o iHImui
TOJIOBHUI CIIeriaicT Bijyiiny GyXranrepchkoro o0iky 3a JOpyYeHHSIM HadalbHAKA BiJUILTY.

2.3aBaanusg Ta 0008’ I3KH

2.1. TomomHmii cremiamict Bimminmy Oyxranrepcbkoro o0niKy 3abesnedye BEACHHS
GyxranTepchkoro o6JiKy, HOTPHEMYIOUHCH BAMOI BCTAaHOBIEHHX 3akoHoM  Ykpainu ,,IIpo
Gyxranrepeskuii 00Nk Ta (iHAHCOBY 3BITHICTE" BpAXOBYIOYM OCOGNHBOCTI MisSTBHOCTI
YCTaHOBHU:



1)opranizoBye KOHTpOJIb 3a BiIOOpaXEHHSIM Ha paxyHKax OyXrajTepchbKoro OOJIKY BCiX
rocrojapcekux Ta ¢inancosux omepaniii mo KO®K, KIIKB ngepxaBHOro Ta MiCIIEBOTO
OIOIDKETIB; :

2) coinbHO 3 (iHAHCOBMMH OpraHaMé pO3poOJIsiE IPOTHO3HI IOKA3HUKA IS (pOpMyBaHHS
MPOEKTY OIOJKETY Ha COIialIbHI BUILIATH;

3) 3abesmedye HEyXMJIbHE JOTPHMAHHSA IOPSIKY BifmoOpakeHHS B OOJMIKy IIEPBHHHMX

JIOKYMEHTIB,;

4) 3ale3medye CKIANAHHS HA OCHOBI JaHHX OyXrantepchkoro obmiky dinaHcoBoi 3BiTHOCTI
YIPaBIIiHHS COLiaJIPHOTO 3aXHCTy HAaceJICHHS, MiJNUCAHHS Ta IMOJAaHHS B YCTAHOBJIEHI TEPMiHK
BifmineHHIo Jlep)xka3sHaueicTBa, paliiepxaaMiHicTparlii, [enapTaMeHTy COLIAIbHOIO 3aXHCTY
HaceJleHHS oOimepskaaMiHicTpamnii, (IiHAHCOBOMY YIpPaBIiHHIO, IIOJATKOBiM I1HCHEKII,
Ienciitnomy ®ouny;

5) rorye 3asgBKy 10 ()IHAHCOBOTO YNpPaBIiHHA Ta IUIATDKHI JOKYMEHTH BiIJiJIE€HHIO
Jlep>kaBHOTO Ka3HAUeHCTRA [ IPOBEACHHS COIlialIbHUX BHILIAT;

6) 3abesneuye mepepaxyBaHHA KOINTIB I'pOMaJsHAM Ta OpraHi3amisM-HagaBadaM IIOCIYT,
3MiMCHIOE pPO3paxXyHKH 3 IHIIMMM KPEIUTOpaMH BiJNOBIAHO 10 JOrOBIpHHX 3000B"A3aHB,
IIOMICSIYHO TOTYE aKTH 3BIPKH;

7) 3aifCHIOE KOHTPOJIH 3a COIIAIbHAMHE BUILIATAMU B MEKaX CBOEI KOMIIETEHIIIT;

8) 3miiicHIOE KOHTPOMH 32 IIJILOBUM BHKOPHUCTAHHSAM OIOKETHUX KOIITIB;

9) Benme OyxranTepchKuit OOIIK II0 PO3paxXyHKaxX 3 BHILIAT [0 JEPYKABHOMY OIOKETAX;

10) BmpoBamKye aBTOMATH30BaHY CHCTeMY OOpoOKHM OyXralTepChKHX JOKYMEHTIB 3

ypaxyBaHHSM 0COOIUBOCTEH AISTIBHOCTI YIIPaBIIHHS;

11) 3xilicHrOe po3paXyHKH 3 OpraHizaiisMH-HaJaBadaMd IIOCITYT 32 HaJaHHI IJIEIH OKPEMUM
KaTeropisM rpoMaJIsH Ta IpU3HAYCHHI CyOCH T HaCEIeHHIO;

3.IIpaBa

3.1 T'onoBHHUH cnenialicT BIAALILY 6yXralTepchbKoro 00Ky Mae mpaso :

1) 3a gopydeHHSM KepiBHHULTBA IIPEJCTaBIATH IHTEpEeCH BiAAiAy B IHIMX OpraHax
BUKOHABYO1 BJIAJIH B MEXKaX CBOEI KOMIIETEHITIT;

'2) BUKOPUCTOBYBAaTH Y BCTAHOBJIEHOMY IIOPSAKY BIAMOBIJHY CTATHCTUYHY iH(OPMAILIIO Ta
iHITi 1aHi, HEOOXiHI TS BUKOHAHHS CIIy>KOOBHX 000B»A3KIB;

3) BHOCHTHU IIPOTNO3HUIIT IOA0 BAOCKOHATEHHS poOOTH BiyIiy;

4)0e3nepemKoaHO 3HAHOMHUTHCH 3 IHCTPYKTHBHHMM, METOJMYHAMH Ta iHIOMMH
MaTepiaiamH, SIKi CTOCYEThCsI BAKOHAHHS CITY)KOOBHX 000B»SI3KiB;

5) 6patu y4acThb y HapaJax Ta IHIIMX 3aX0Jax YIpPaBJliHHS, IOB»I3aHHX 3 BHKOHAHHSIM
(GyHKIiOHATEHIX 000BY»I3KIB;

6) KOpHCTyBaTHCh HEOOXITHHMH IS BHKOHAHHS CBOIX OGOB»SI3KIB JOKYMEHTAMH Ta
Marepiajiamu;

7) KOpHUCTYBaTHCS NPHMIIEHHAM, TeIe)OHHUM 3B»I3KOM, 3aco0aMH OpPITEXHIKH, 3a
Y3TODKEHHSM 3 KEpIBHHUIITBOM — CIyXOOBHM TPaHCIIOPTOM, a4 TaKOX BiAIOBIIHO 0OIaJHAHUMH
Micmsamu 36epirans JOKyMEHTIB;

8) Mae mpaBO BiIMOBHMTHCH BiJl JOpydeHOI poGOTH, IO CTBOPIOE HeOe3NeKy mId il
0COOHCTOrO XKUTTSI, 3TOPOBY»SI, T JUIS XKUTTS i 3MOPOBYS MPAI[iBHUKIB.

9) BimmoBHTHCS Bif H0pyUueHOi poOOTH, IKa MiCTHTh HEGE3MEKY IS KUTTS Ta 3M0POB 4.
10) mae inmi mpaBa, BU3HAYCHI 3aKOHOJABCTBOM Y KpaiHu;

4.BinnoBiganbHiCTH



TOTOBHHI CHEMIATICT BiUTITy 6yXralrTepchkoro 00Ky HECe IEpCOHATBHY BiJIIOBiABHICTS 3a:
1) HesKicHe aG0 HECBOEYACHE BUKOHAHHS II0CAJIOBHX 3aB/aHb Ta 00OB'SI3KiB;
2) 6e3misuTbHICTD a00 HEBHKOPUCTAHHS HaJlaHHX oMy Tpas;
3) [OpYIIEHHS HOPM €THKH IOBEIIHKH NIEPIKABHOIO CIIyXKOOBIS Ta 0OMeXEHb, MOB'I3aHUX 3
NPUHHATTSAM HA JEPKaBHY CIyXkOy Ta I MPOXOKEHHAM;
4) posronommenns indopmaii, Mo CKIafae CiryKO00By TAEMHHIIIO.

5. B3AEMOBIJHOCHHU (3B’S13KHN) 3A TIOCA/IOIO

5.1. TonoBHuit coemiamict Bmmny OyXTralTepChbKOro 00Ky 3 METOIO HAJIXKHOIO BUKOHAHHS
CBOIX I[OCANOBHX OOOB’s3KIB Ta B Mipy HeoOXimHOCTi oTpEMye iHpopmario Bim BimminiB Ta
CEKTOpIB yIpaBJIiHHI, paH):[epmaﬂMleTpanu CTPYKTYPHHUX Iipo3IiNiB paiiaepxaaMiHicTparii,
HmnpneMCTB yCTaHOB, OpraHisamil, OpramiB MiCIEBOr0 CaMOBPs/yBaHH:I, TI'POMAJICHKUX
opraizartii.

52. 3a JIOpYeHHSM KCplBHI/II_ITBa YIIPABJIiHHS CKJIaJa€ 3BiTH, JHCTH, TOLIO IO CTOCYIOTHCS
IOBHOBAKEHD BiJUIITy JUIsl OPraHiB BHINOIO PIBHI.

5.3. TonoBHMIA cHeLiaicT BlI[I[lJIy OyXranTepchKoro 00Ky yIPaBIiHHA IOTOIXKYE
TPOSKTH JOKYMEHTIB i3 HAYAIHHKOM BiJUIisly OyXraiarepchKoro 00Ky, HA9AIGHAKOM YIIPABIIHHS
COIIaNBHOTO 3aXHCTy HACENEHHs, a B Mipy HeoOXimHOCTI - 13  3aCTyNHMKaMU  HaYalbHHKA
yIPaBJTiHHS.
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