3ATBEPJDKVYIO
HayaIbHHUK yIPaBIiHHS
COIiaJILHOTO 3aXUCTy HACCICHHS

&
TOCAJIOBA THCTPYKIISN

*
o
4 s
7 S\ 4,//
o 9s76 * 40 2

T'OJIOBHOI'O CIEIIAJICTA BIJALLY
BYXTAJTPCBKOI'O OBJIIKY

1. 3arajanbHi HOJ0KEeHHS

1.1. TonoBHHMH cherianicT Bifmimy OyXraarepchKoro OOJiKy YIPaBJIiHHS COLIaJILHOTO
3aXHCTy HACENeHHS barTaHchKol paiinepxanminicTpanii NpU3HAYA€ThCA HA MOCALY i
3BITLHIETHCS 3 [OCAIM HAKA30M HAYAIBHHUKA YIPaBIiHHS COLIATBHOTO 3aXHCTy HACENCHHS Ta
fe3mocepe b0 MiIOPsIKOBAHINH Ha9albHUKY BiZAiLy GyXranrepchKoro oOiKy.

1.2. Ha mocazy TOJOBHOTO CIeliaicTa BifIty OyXranrepchkoro 00Ky MpH3HAYAOTHCA
0cOGH $IKi MAIOTH CTYIIHb BHIIOI OCBITH HE HIDKYE OaKaaBpa, MOJIOJIOrO Gaxanaspa, JOCBiLY
po6OTH He TOTPeGYe, BUIEHO BONOIIOTH IEPKABHOIO MOBOIO;

1.3. Y cBoiit po6oti kepyerscs Koncrmryuieo Yxpainu, 3akoHaMH YKpaiHu, yKasaMM i
PO3TOPSAIKEHHAMHI [IpesumeHta YKpaiHH, IOCTAHOBAMH Bepxopnoi Pamum VYKpaiHd,
moctaHoBamu i posmopsubkentsiva  Kabinery MinicTpin Vxpaiau, Hakasamu Minmpar,
PO3MOPSIIKEHHAMHU TONIOBU 00J1aCHO, paiioHHOi HepkaaMiHicTpallii, Ta PIICHHAMHA o6racHO1
pajy TPUAHSTAME B MEXKax il KOMIIETEHINT, HAKA3aMH JIEMApTAMEHTY COIIaIbHOTO 3aXHCTY
HaceJIeHHs 06 epKaaMiHicTpaIlii, 8 TAKOXK M€ {HCTPYKII€IO Ta MOPYIEHHAMY KEPiBHUKA.

1.4. TloBMHEH 3HATH 3MicT i BMITH NpAaBHJIBHO 3aCTOCOBYBATH B XOAI peaizanii CBOIX
IOBHOBaKeHb mooenHs KoncTuTymii Yxpainu, 3akonn Ykpainu “IIpo MicIeBi JepiKaBHi
apmimicrpanii”, “Tlpo samobiramms xopynuii”, “TIpo jepxaBHy cnyx0y”, “IIpo mepxaBHY
taemummo”, “IIpo 3sepuenus rpomansa”’, “IIpo inopmanito”, IiHCTpyKmii 3 NHTaHb
JNiMOBOJICTBA, IHII 3aKOHO/aB4i, HOPMATHBHI Ta iHCTPYKTHBHO-METOIMYHI JIOKYMCHTH 3 IUTAHb
BiJIHECEHHX 10 KOMIIETEHIIT BiUILITY, TOJIOXKEHHS PO YIpaBJIiHHS, TTOJIOKEHHS PO Bi/UILL.

1.5. TIOBMHEH BiILHO BOJOMITH JEPXKABHOIO MOBOIO Ta 3HATH OCHOBH JCPIKABHOIO
YIIpaBIiHHS, CKOHOMIKH, (birancis, KPEAUTY, PHHKY IpAL(l Ta IPaBa, dopmu Ta MeToM poGOTH
3 3aco6amm MacoBoi imdopmarii, mpaBuia AiTOBOTO CTHKETY, IpaBUja Ta HOPMH OXOpPOHH
mpami, ririeHd mpami Ta [POTHIOXEXHOrO 3axHCTy, HNpaBHia TexHiKM Oe3IeKH, OCHOBHI
IIPHUHIMIN POGOTH Ha KOMII'1oTepi Ta BifmoBigHI mporpaMHi 3aco0u.

1.6. TIoBHHEH 3HATH i CYMIIHHO BUKOHYBATH CBOI 10Cai0Bi 000B’S3KH, 3HATH cBoi mpasa i
IOPAIOK X pearizamii. '

1.7. B nepioz BiicyTHOCTI TOJIOBHOTO CHeLliaicTa 3aMillye HaYambHUK Biiry abo iHuImi
FONIOBHEI CIeIaicT BTy GyXTanTepchbKoro 00Ky 3a JOpy4eHHAM HavalbHIKa BiLILTY.

2.3aBgaHHsa Ta 000B’ I3KHU

7 1. TonopHmii cremiamicr Bimgimy OGyxranrepcbkoro oOMiKy 3abesmedye BEICHHT
GyXranTepchkoro 00Ky, JIOTPHMYIOUHCH BMMOT BCTAHOBIICHHX 3akoHoM  Ykpaind ,,IIpo
GyxranTepchkuit 007K Ta  (iHAHCOBY 3BiTHICTS" BpAXOBYIOWM OCOOGIHBOCTI JIisIILHOCT
YCTaHOBH:



1)opranizoBye KOHTpOJb 32 BI,IIO6pa)KeHHSIM HA paxyHKax OyXrantepchkoro oOmiKy BCiX
roCIoJapChbKUX Ta cpmchomx onepaniii mo K@K, KIIKB gepXaBHOTO Ta MiCLEBOTO
OFOKETIB;

2) cmiJbHO 3 Q)iHaHCOBHMH oprasami po3pobisie MPOTHO3HI HMOKA3HUKH I (GopMyBaHHS
IIPOEKTY GIODKETY Ha COLiaIbHI BHILIATH;

3) 3afesmedye HeyxuibHE JOTPHMAHHA MOPSJAKY BiLOOpaXkeHHA B 00JIiKy TEepBHHHHX

JOKYyMEHTIB;

4) 3abesmeuye CKIanaHHs Ha OCHOBI JaHHX OyXranrepchkoro oOGmiKy (iHaHCOBOI 3BITHOCTI
YIIPABIIiHHS COL[iaNbHOTO 3aXUCTy HACEICHHS, TIMHCAHHS Ta TOJaHHs B yCTAHOBIICHI TEpMiHH
BiminenHo JlepxkasHauelicTsa, paiiiepxaaMinicTpanii, nenapTaMenTy COLialbHOIO 3aXHCTY
HaceNeHHs oOumepKaaMinicTparii, (iHAHCOBOMY YNpABIiHHIO, TOJATKOBIH iHCIeKIil,
INenciitnomy Ponuy;

5) rorye 3asgBKy J0 (IHAHCOBOTO praBJllHHSI Ta IUIATDKHI JOKYMEHTH BiJJiICHHIO
JlepkaBHOTO Ka3Ha4CHCTRA IS IPOBENCHHS COIiaJTbHUX BHILIAT;

6) 3abe3neuye TepepaxyBaHHs KOIIITiB rpomMajsHaM Ta opraHisalisiM-HagaBa4aM IIOCIyT,

3IiHCHIOE PO3paXyHKM 3 iHITMMH KPEJUTOPAaMH BiJOBiJHO JIO JOTOBIipHHX 3000B"s3aHB,
IIOMICSYHO TOTY€ aKTH 3BIPKH;

7) - 34iliCHIOE KOHTPOIb 3a COIiA/IbHIMHE BUILIATAME B ME)XaX CBOET KOMIIETEHILIT;

8) 3ificHIOE KOHTPOIH 34 iJIbOBHM BUKOPHCTAHHAM GIOJDKETHHX KOLITIB;

9) Beje GyxranTepchkuii 00K 110 PO3paxyHKaX 3 BHILIAT 110 AEPKaBHOMY OOJDKETaX;

10) BmpoBamKye aBTOMATH30BAaHY CHCTeMy OOpOOKH —OyXraiTepChKHX JIOKYMEHTIB 3

ypaxyBaHHSAM OCOOIMBOCTEH JisIIBHOCTI yIIPaBIiHHS;

11) 3xificHIOE PO3paxyHKH 3 oprame.aumMH HaJaBayaMH IIOC/IyT 3a HaJaHHI MiJIbIM OKPEMHUM
KaTeropisiM rpoMa/IsiH Ta pH3HAYeHHI CyOCH il HACEICHHIO;

3.Ipasa

3.1 TonoBHwMiA criemiaicT Bifainy GyxraarepcbKoro o0liKy Mae Ipaso :

1) 3a JOpydeHHAM KepiBHHITBA IPEICTaBIATH iHTEPECH Biiily B IHIIMX OpraHax
BHKOHABYO] BJIAJM B MeXax CBOET KOMIIETEHIIIT;

2) BUKOPYCTOBYBAaTH y BCTAHOBJICHOMY IOPSJIKY BIIOBIJHY CTATHCTHYHY indopmanito Ta
iHIm aHi, HeoOXimHI AMA BUKOHAHHS CIyXOOBHX 000B»A3KiB;

3) BHOCHTH TIPOHO3HIII] 11{0/I0 BJOCKOHAIEHHS POOOTH BIJUILLY;

'4)6e3nepemKoNHO  3HAMOMUTHCh 3  IHCTPYKTHBHHMH, METOAMYHHMH Ta IHIIAMHA
MaTepiataMH, SIKi CTOCYEThCs BUKOHAHHS CIIy)KO0BUX 000BYSI3KIB;

5) 6paru y4acTh y HapaJ@ax Ta iHIIEX 3aX0iaxX YNPABJIiHHS], NOBYS3aHMX 3 BHUKOHAHHIM
(GyHKIIOHATBHUX 000B»SA3KIB;

6) KOpHCTYBATHCh HEOOXIJHHMH JJisi BHUKOHAHHs CBOIX OOOBMSI3KIB NOKYMEGHTaMH Ta
Marepiajiamu;

7) KOPHCTYBATHCs TNpPUMIIICHHAM, TeTeOHHUM 3B»SI3KOM, 3ac00aMu OpITeXHIKH, 3a
Y3TO[DKEHHSAM 3 KeplBHI/IHTBOM — ciyX60BHM TPAHCIIOPTOM, @ TaKOX BiANOBIIHO 00JaJHAHAMH
MicCIsMu 30epiraHHs JTOKYMEHTIB;

8) Mae IpaBO BiJIMOBHTHCH Bif HOpY‘{eHOl p060m IO CTBOpIOE HeOesmeky i ii
0COBGUCTOTO KHTTS, 370POBYSI, Ta JUISL SKUTTS i 3/0pOB»S MPALliBHUKIB.

9) BiZIMOBHTHCS BiJ JOpyUeHOI poOOTH, IKa MiCTHTb HEOE3IEKY ISl )KUTTS Ta 310POB 4.
10) Mae inmi mpaBsa, BU3HAYCH] 3aKOHONABCTBOM Y KpaiHH;

4.BignoBigaabHicTh

ToyoBHHIA crieriaicT Biainy 6yXranrepepkoro 00Ky Hece HepCOHaNbHY BiOBIATbHICTD 3!
1) HesikicHe a60 HecBO€UaCHe BUKOHAHHS IIOCAOBHX 3aBJaHb Ta 000B'A3KIB;



2) Ge3isuTbHICTS 200 HEBUKOPHCTAHHS HA/IAHNX oMy IIpaB;

3) mopymeHHs HOPM €THKH TOBEJIHKA JEPKaBHOrO CIyXKOOBI Ta 0OMeXeHb, MOB'A3aHIX 3
NPUMHSATTAM Ha JICpPXKaBHY ciy 0y Ta ii IPOXOLKCHHIM;

4) po3rOoJNOIICHHS indopmartii, 110 CKIaNAae CIIy’K00BY TAEMHHIIIO.

5. BBAEMOBIJIHOCUHH (3B’SI3KN) 3A IMOCAJOIO

5.1. TooBHMI CIEmiaticT BiUITy OyXralTepchKoro 06JIiKy 3 METOIO HAJIEXHOI0 BUKOHAHHA
CBOTX IIOCANIOBMX OOOB’S3KIB Ta B MIpY HeoGximHoCTi oTpEMYye iH(OpMAIi0 Bil BimimiB Ta
CEeKTOpIB YIpPaBIIiHHS, paiiiepyxaMinicTpalii, CTPYKTYPHHX i ApO31iiB paiifiepxaMinicTpaii,
HiJIpAEMCTB, YCTaHOB, opraizauiif, Opramis MiCI[EBOTO CaMOBpPSIyBaHHs, TI'POMAACHKHX
oprasisaii. ‘

5.2. 3a JOpYYeHHSM KEpIBHHUITBA YIpaBJTiHHS CKJIAJA€ 3BITH, JHCTH, TOLIO IO CTOCYIOTBCS
[TOBHOBYKEHb BIIILTY I OPraHiB BAIIOTO piBHSL

53. TonoBHEH cremiamcr Bimmimy OyXranTepchbKoro 00Ky YIIPaBJIiHHA IIOTOMKYE
IPOEKTH JHOKYMEHTIB 13 HAUaIbHAKOM BijuTity GyXrantepchKoro 00Ky, HaqaIbHIKOM yIpaBIiHHS
COIATBHOIO 3ax¥CTy HaceleHHs, a B Mipy HeoOXimHocTi - i3  3aCTyNHHKAMHU HavaTbHHUKA
yIpaBIiHHS.

IlocaoBy iHCTPYKIiFO po3poOHB:
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