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I. 3ATAJIbHI TOIO}KEHHq

1.1. Ocnonuoto Merolo aiqnruocri foJIoBHoFo cneuialicra - rcpNcl(oHcyrbra

c:ryN6rz y cnpaBax 4irefi Mtxonaigclrol o6l4epNa1rr.liuictpaUii (Aani - roLtosttuil

cneqialicr - rcprcKorrcyrrbr) e opfaHisaqiq i 3AificHeHHr npanonoi po6oru,

CnptMOBaHOi Ha npaBIIJIbHe 3aCTOCyBaHHt, HeyXI{JIsHe AOTpI'IMaHHI ra Sano6iraHHq

HeBT4KOHaHHIO BLtMor 3aKOHOAaBCTBa, inUrux UOprtaaTl4BHl4x ar<rin CnyN6O16 y

cnpaBax Airefi Mraxoiai'acbKoi o6rracHoi 4epxaruoi aAvinicrpaqii (.qali - clyN6a), ii
HaqarbHr.rKOM ra npaqinuaralr.tu niA qac BLIKOHaHHT nOKJIaAeHI4x Ha HI4x 3aBIaHb I

<pynrqiouanrgl.Ix o6oB't3KiB, npeAcTaBJIeHHt iHTepeciB clyN6ra B cyAax' B OpmHax

Br4(OHaBqOi BrrAAtt, MicrleBofo ca\4oBp.rrAyBaggr, niAnpr4eMcTBax, ycraHoBax,

opraHi3al{ifx, 3AiftcHeHHt po6OTI,I 3 [I4TaHb ynpaBJIiHHf nepcoHaJloM ra niABI4IIeHHt

e$errnanocri gixlruocri crryx6r4 y coepi 3ano6ifaHHr i nporuaii xopynuii,

3a6e3[eqeHHt opraHi3al{ii po6oTl4 ra AiIoBoIcrBa 3 nuraHb eificlronoro o6Ltircy

[pr43oBHLIKiB i sificrroeoso6og'qgaHlzx ra 6poH]oBaHHr sificlrcoso3o6oB't3aHhx,

BeAeHH{ O6niXy, 3AiiCHeHH{ KOHTpOJTTo BrzKoHaHHr eiAnoeiAHhx 3axoalB 3a

KoMleTeHTHicTlo, ofipaqloBaHHt AoKyMeHriB 3 III4X HanptMKin, y:ara"nsHeHHr

inSoirr'lauii, 3BirHocri rorlo.
1.2. forosHlafi cIIeqlaJIlcr rop14cKoHcynbT 6ernocepeau uo

IliArloprAKoByerbc.{ HaqarbHI,IKy cnyx6l4.
L3. folonnrlfi cneqialicr - rcpl4cKoHcyJlbr npl'I3Haqa€Tbct Ha nocaAy ra

3BirbHteTbcf 3 nocaAl4 Haqar'IbHIIKoM cJlyx6u y cnpaBax Airei MuronaiBcl,Koi

o6nacuoi AepxaBgoi a4vinictpaqii y BcTaHoBJIeHoMy qI'IHHI4M 3aKoHoAaBcTBoM

noptAKy.
1 .4. foroeHr,li cneqianicr - rcpncKoHcyJrbr y cBoifi 4ialr,nocri Kepyerbct

KoucrutyUieto i saKolral\ala Vrpainr,r, nocTaHoBaMu i posnoprgxeHHtMlz Ka6iHery

Minicrpin vrpaiuu, yKa3aMr.r i posuopr4NeHHr llpe3r4AeHra yIQaiHI.r, HaKa3aMu i

iulrr.rrrau H9pMaTI{BHIIMI,I a6raMu Miuicrepcrea coqianbHoi noIirl.'tKI"l Yr<paiuu,

aKTaMII Minicrepcrna locTllqii Vrcpainu, HopMaThBHI'lM I't aKraMV FlaLliotta'rsltot cr

areHTcTBa YXpaiun 3 rr[TaHb AepxaBHoi cnyx6r4, inruuvlt HopMaTH Bllo-l]paBoBtlM h

aKTaMr.r, po3[opr.{xeHH.rMr.r foJroBrr o6riacnoi AepxaBHoi aAMiHicrpauii, a raKox

Iloloxennsu IIpo cJryx6y y cnpaBax girei MuxonaiBcbKoi o6lacnoi ,qepxaBHoi



aarraiHicrpauii, iurultlru HopMarrlBHI4MI'I Ta MeroArlr{Hl'tvu tlrarepialaMu' BKrrollatotll4

qro iuctPYxIlito.
1 . 5. flocaAa f orloBHoro cneqianicra - rcpl4cKoHcynsra ei'4uocutcr, 1: ^1:t 

uo

a.p*u"*roi clyx6r'r r<areropii (B)' 
!l---,no:uoy 

rorloBuoro cneL\larlrcra

rcpucxoHcyrlbra flpl43Haqalorbcs fioBHolirni rpouaaruu Vrpainu' tKl BIJILHo

eoroailorr AepxaBgoro touoro ra s4o6ynra crynins nuuloi ropu4uqHoi ocsiru

6ara:raepa a6o uolo4uroro 6arariaepa'

II. 3ABAAHHq TA OEOB'g3KI4

2.l.3an4aurrrMl4roJIoBHo|ocneqialic.ra-rcpllcKoHcyn['Tae:
- oprairisal1ir "u 

ut"t'" yuucri y sa6erneueuui pea''riaauii 4epNanHoi npaBoBol

nolirzxu y coepi 3axucry 
"npuu iu 3aKoHHl4x inrepecie /tireil, rlpaeurlbrloll)

3acrocyBaHHfi 3aKOHOAaBcrBa B cnyxol;

- po:po6lenut ra yqacrb y po:po6neuui npoertis HopMaruBHo-npaBoBl4x

aK'ris s nzraur,, aqo n-"*utb Ao KoMIIereHqii cnyN6u;

- nepenipra eiAnoeiAnocri laroHoganc:rry i lriNnapo4ulzv AoroBopaM

Vrpairrra ,rpo"nriu Hurusiu ra iriurux arrie' rilo noAalorbct na niAnltc HaqaJIbHl'lKa

clvx6u,[oroAxeHHtlnisynauHr)ixganaseHocrini:repinnr'rxin:ainrepecoBaHl4x
crpyKTypHllx rllApo3AulB; ..-i- ,,nnrrqr,.*H.r- nanoB

- trpoBeAeHHJI ropu4uvnoi eKcfiepru3ll npoer<rin HopMarI4BHo-rlpaBoBI'Ix aKTIB'

ni4roroueuu" .tpyntfr*' 
-.- 

; 
"ilposainavra 

cnyx6 r ' sa pe3ynbraraMu nxoi

niAro'rosra sl4cuosrie 'u 6optoro' uro 3arBepAxye'rlcr MiH'rocroM' noroaxellHtl

(niaynarrrrr)ixsaHageHocrinis.xepinHrar<in:aiurepecoaauuxcl.pyt(l.ypiIIx
niapos4ilin;

- [poBeAeHHfl reHAepHo-npaeonoi eKcneprl43I'l npoexria HopMatuBtlo-

[paBoBllxaKtie,sapt'yn"'utu*"sr<oiniarorosraeucFloerie:aSopuoto3fl'rtllo]
;:ffi; 

-' i ' 
oo, Iiop"sny [poBeAeHHfl . feHAepHo-npanonoi eKcrrepfrl]H.

3arBepAxeHoro no.ru"uifilfiuOir.ly Miuicrpie Vrpai:Hrz eiA 28 ,'rlrc ronaaa 20 l 8 p'

Ne 997;
- npoBeAeuHq afirllAucKpraMinaqiiHoi eKcneprll3l4 npoerrin ""p-:]i:::

rrpaBoBr.rx aKrie, :a p.tvniiut*" qroi niArorosxa eucttoet<is tt PlLl: 
3fraHo 3

AoAarKoM AO llopr4xy fIpoBeAeHHt . 
opfaHaMl4 slaKOHaeqoI BJlaaI'l

;;;;;;;-p"tinaqifiHoi: tntn"p"" npoexrin HopMaruBHo-npaBoBI'ix aKrrB'

3arBepAxeHoro no"'unoui'o'lA;i;;y Minit'piu Yrcpaiuu si'I 30 ciqrrq to-ll 
-l;

Ns61(fliaTaHHqnpoBeAeHH'aHTllAl1cKpurrairrauifiuoieKcnepTu3l4TafpoMaAcbKol
;;;t;6"tinauifi noi eKcneprl43l4 npoemin HopMarI4BHo-npaBoB14x aKrl B) ;

- nepernqA pa:or'a ir crpyKrypHr4Mr4 niaporliranor t"iT!"i..:::n\'lartlBrro-

npuuo"r"-i*riu ,u i"rr* loxyueurie 3 nl4Tarrb, uto HaJlexall' .'lo tl Ko\tttt''l ctttltt' I

Merolo npl4BeAeHuq i'x y eiAnoniaHicrl i: raxottoaaBcl'BoNl;

- iusopruynaun"'*t-o""na cnyx6u npo neo6xianicrs BNhTffl ]"-"'l]l :tlll
Bneceui{t sN{iH Ao HopMarIrBHo-rIpaBoBIlx arrie ra iuuux '4oxyveHTlB' 

BH3Hal{Hfl lx

TaKr4MIl, qo eTparunu uuHuicrl' a6o cracyeanHa;

_ BHeceHH, *,u"*onrny cryN6u nponost.uii uloAo [oAaHHfl HopMar,Btto-

rrDaBoBoro aKTa Ha AepxaBHy peecrpauiro B nopfl'[Ky' BI43HaqeHoMy Miu'rccrou;
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- pa3oM is saiHtepecoeanuvttt crpyKrypr{t{Mr'I^ i*T::ti:Y:',rtnY*6'
y3ararbHeuHq npaKri4Kl4'ut"oty"u""" 3aKoHoAaBcrBa y ?]1":.:'t:]* 

c$epi'

ni4roroara fipono3lrqll uloAo ftoro BAocKoHaJIeHHt' noAaHHt ix ua po:tllR4

HaqanbHl{Ky clyx6r'r Ant eupiureutu nIlTaHHt uloAo ni4roroexu npoe rrie

HopMarIrBHo-npaBoBIrx ax'rin ra inruux 4oxyrr'teuria' euecen-ni^t:,:.1::"""BrleHoMy

[oprIAKy Ao AepxaBHoro. oprauy, yrloBHoBaxeuoro npuiitrlaru raKl aKrli;

- po3l'ntA rpo€K'rlB HopMarl4BHo-npaBoeux arrie t" i"l'I 
l:X1Y,:nttu' 

tn'

ua4iiu-uil Arq nofoAxegHt, 3 nI.ITaHb' uro Hanexarb ao KoMrlereurlii clryN6H' r'a

ni4roronra nporiosiaqii Ao HI4x; :, ^^..^-:-
- sgiicneuur y Mexax ceoei roltnereuuii :axo'qie lltojlo arallrattll

3aKoHoAaBcrBa Yr<paiuu Ao 3aKoHo'4aBcrna e eponeicbKoro Corory :

- opraHi:auir po6o", noe'tsanoi 3 .yKnaAeHHrM 
/toroeopin (rottTparTttr;"

urrtt" y"Lri y ix ni,aro'roeqi ra:AiilcHeHr-ri saxollin' cnprMoBaltHx llil BrlK()liltlrllt

o"a""ip""" ao6ou'",utu' sa6egne'lenHi 3axl'Icry mafiHosl4x npaB I 3aKoHllhx

inrepecin clyN6Il, u tuno* noroAxeHHt (ei:yeanHr) npoexris aoroBoplB 3a

HassHocri noroAxeHHt (rieu) xepienuicin :aiHrepecoeaHux crpyKryptlHX

niapo:ailinl .. -E^-... ^-i;n,rnuuc L.n, rnn
- opranigaqiq npetenaiftuoi ra nogoeHoi po6orrz' sAiiicHeuur Koll'fpono 3a ll

[poBeAeHHtM; - , ,_^ _-^_:x,,,-,r D;,r rrn j]rcrcLlux
- aHaJIl3 Marepla'JuB, uro naAifiurnlt eig npanooxopoHHl4x I KoH'l'po

opraHin, patyn"rutiu nosonHoi po6oru' a raKox orpnMaHux 3a pe3yJrr'lafaNlh

rio."ipt-i-- o.}rro, iueeHrapnsauiil oulf * - cta'nct uqrroi .rsir tr.c t i' rrL()

XapaKTepI43yIoTbcTaHAoTpuMaHH'saroHuocri,nilt.o.rogral]paBoBHXt]llcilol]KltjJli
daxravu BnflBJIeHI{x npaBonopyueHb ra B3qrrq yuac'ri e oplaHi:artii po6orir I

uigt*oaY"un"r :6urxis;
- crtplztHHq npaBhnbHoMy 3acrocyBaHHlo axrie :aroHoAaBcrl]a npo Ilpalllo' \

pa:i Henuronannq a6o nopytttn" ix euNaor no'qaHHq HaqanbHuKy ctrl'N6u

nl4cbMoBoro BrrcHoBKy e nponoauqirlvru uo'4o ycyHeHHq raKHX llopyueHb;

, - s4ificueHt" tt'o4"u"oro repienuqrBa IipaBoBoro po6ororo n c'ryN6i'

nepeaipra craHy npaBoBoi po6oru ra noAaHHq npono:rauii Ha po3rntA HaqarbHl4Ka

cnyx6li qoAo li rrorlrureHnt, ycyHeHH,I ne4o:rir<ia. y. ttpa".ouoYl-,1u::tnt"t"nt

gianruoc'ri, Bxl4rrt :axo,4ir 4o ut'pouu4*tn1" to"itltl-P,:lY i rraeroAtr AltrlbHocrr'

l"*otutrrt arcris MiH'tocry ra fioro r:epu'ropia:rsnux opraHlB;

- BeAeHHt o6niry amie gaKolioAaecrea i rtaixHaponuux goronopin Yxpaintl'

ga6esneqeHuq ni4rpuvannr ix y tcou'rpo'nurouy crani ra :6epirannr;

- s6ip iuQoprraaqii npo oSiuifine onpllrlloaHeHHq aKrie 3aKoHoAaBcrBa B

ApyKoBaHxx B.Ir:ii;i:0"*o.uHr 
po6oru, n os, s gaHoi a n iA*h u rer r rrq v x narr i .l, i xa r rii

,rpuui"tt'*iu clyN6r'r., poo'lcueuHr 3acrocyBaHHq 3aKoHoAaBcrBa' HaaaHHt

rrpaBoBl4x KoHcyJlbraqln i t't'un", Io Ha;Iexarb Ao KoMlrereHuii clyN6rz' a raKox

3a AopyqeHHtM rIaqaJIbHI4Ka cnyx6tz po3rJltA 3BepHeHr' rpoMaAtH' 3BepHeHb l'a

ganurie HapoAHIrx 4enyrarir Vxpaiutz; 
^inud rr,"qa^R!.r,. qHaHb

- a,qificreuna :axo4ir, cnprMoBaHux Ha

npaqieuur<ie cnYx6u;

niAsrau{eHHq r'\ | all q npaBoBHX 3HAHb



- 3a6e3neqeuut B ycraHoBJIeHoMy noptAKy npeAcraBrleHHn iurepecia c'rvN6n

B cyAax 
T.t##t"*T#lu"oi noni""Kl{ 3 nl4raHb ynpaeriHur nepcoHanoM y

cnyx6i; 
ga6egneqeH's sAificHeHliq Har{aJIbHi4KoM clyx6ra ceoix nosHoeaxettl) 3

rrr4raub yupaeliunr nepcoHaJloM ;

- ga6egneqessr oprani:auifi Horo po3BI4rKy- cnyN6u ;

- urrrt, yuacti n ao6opi nepcona"'rf clvl!1;
- rporHo3yBut*'"- pt'""'ny T,"p*iflI; 3aoxoqeHHt npatlinttuxtn ito

.ny*Oo"oi*p; tp"' t'iautureunr pinnr ix npo$ecifi uoi xovn eteHrt toc't t ;

- sAificHeHuq aHani'ruqHoi ra opraHi:auiiuoi po6orn 3 Kiljlpollol.t')

MeHeAXMeHTy;
- oprauisauifiuo-rr'rero4t'tuue repinuuu'rBo Ta KoHrponb 3a po6ororc r

n.p 
"oturrl"t 

I .nv*o u* y cnp aBax oit:i-:9j::i'"
- AoKyMeuranu'n" 

'o6op*nt"Hl Bcryly Ha AepxaBuy clyx6y' ii npoxoAxeuur

Ta np[[i{HeHHf;
ni.uroroera, ga6esne'reHng Ta KoHTpoJIb

sano6iraHns KoPY[iIlu
- EaAaHHfl tr'leToAra-IHOi'ra r<oucynr',rauiiuoi

sa sAificHeuglrr't saxo4in Lqo'n'o

AOnoMOfI4 3 nI'ITaHb AOTpI4MaHH'

euNroranruroPYrrrlift $Hil"#ffi 
tlluior, 

r."oean rHoi po6 oru i e ra n o6 i ra H rr q,

"r"un.tt" 
i nPoruaii roPYnuii;

- :giftcueuHl .t;;;;; 3a AorpuMaHHtM BrzMor 3aKoHoAaBclBa trto/lo

"o'"1;ffi;.:Ho,l'Xflffi'ffi;;r,'u1l:y ::"*opvnuiirHoro 
3aKo'oraBcr Ba ;

- s4ificneuua podo" s t"a'a"o ynpanninHa nepcoHanoM ra niAenuleutts

egerrr.reuo*i ai"nuto#""#;;-t io*1-::""utrauHq 
i nporuAii Kopv'urr;

,u6..r,"'.t,r" op'u"i'uuii ;96"it "u ainouoa*u":"*TT;.?'J"TJr"""u"J';.:l'#,

ro"-"""-i" i eiftcrronogo6oe'qsaHiax ra OpoHroqBaHH""tH;;;;-;t

".a.tt" 
o6niry, g'qiftc-;Hq Korlrporllo 

--lrKoHaHHt 
eiAuosiAl.Iux 3axoalB 3a

rouneres'rsict'o, onpuuouann" 4o*y*enrie : I{I4x HanptMKie; y:arallHeHur

insopr,aauii, seirnoc'ri rouo'

2.2. foroegui cneqianic'r - iopficKoHcyllr si4noai4Ho Ao noKrlaAeHUX Ha

Hboro 3aBAaHb n*^D^nir1-L ?axo.nl4 uroAo :ano6iranHg xopyrrrtifirtuv
po:po6nre Ta npoBoAl4rb 3axoAl4 

--
npaBoropyueHHtM, a raxori saificHrot ":,*.1:.fro 

ga ix npoeellettHflNa;

- BxI4Bae :axo4ie Ao BI4IBJIeHHT roHqnixry iHrepecie ra cnpnre tloro

ycyHeHlrlo' *ot"pon-t oip"tutt" u"*ot 
'u*otoAaBcrBa 

uloAo BperyJrrcBall lltl

ro'gnirryi'repecin,I?u*"*:t"""i:-:to::Jff"'ri-":H'";y*#:':lH1:
,rpuuo"opy*" Hb pLl3t Ku e 'qirlrHocrl 

no

Eaqanbul4Ky cnyxol4 "fono:r'luii 
qoAo ycyHeHHt raKl4x pI43I4KlB; "

- saAae got'ottry B 3arIoBHeHHi Aexnapauifi oco6n' ynoeHoBaxellol Ha

BI4KoHaHHs Synr<uif ntp*uu' a6o vicrreeoro caMoBpqAyBaHHt;



r - y pa3i BrzqBreHHq $ar<rie, uo Moxyrb cniA'{Iau po BrtI4HeHHt ropynqtlutzx
a6o floe'qgas[x 3 Kopynqielo npanonopylxeHb nocaAoBl't MIt uu clyx6oeuvu
oco6arralr cryx6u, iH$opuye B ycraHoBJIeHoMy noptAl(y npo raxi Qarrn uaua,rr,uuxa

cnyx6r4, a raKox [paBooxopoHHi opraHlr eiAnoeiAHo Ao ix KoMnereHIIii;

- po3rn{Aae B Mexax [oBHoBaxeHb noeiAoruueHHn uoAo
npaqiauuria cnyN6u Ao BtrI4HeHHs xopynqifiirrzx npaBonopyrreHb;

- noni4otr,rnre y uucuraoeift Qopmi Har{a,'IbHHKa ctyx6u, Ypraonoro
ynoBHoBaxeHoro 3 III4TaHr aHrlrropynuiftuoi nolirnxa ra cnertia:tstto

ynoBHoBaxeHuu cy6'exrav y cSepi nporugii r<opynuii npo Sarru, IIto Nlo)i) rb

cri4uuru flpo BqHHeHHt xopynqiftuux a6o noe'ssaHI'1x : ropvttttir ttr

npaBonopyueHb rIocaAoBIrMLl ocooaMl'I cllyxon;
- rrpoBoArrrb a60 6epe yrlacrb y [poBeAeHHi a ycraHoe,leHoMy noptAl(y

cryN6onoro po:cnigyeauux (nepeaiprn) 3 Merolo BI4tBrIeHHt npuqllH Ta yMoB, u{o

NPII3BEJIII AO BIII,IHCHH' Kopynul hHofo a6o nos'.rsauoro 3 Kopynul€to
auruxopynqiiiHoro 3aKoHoAuu.tuu unpaBonopyllIeHHt rtl4 HeBI4KOHaHH' BI4MO|

cryN6i;
- 3aryr{aeTbct Ao npOBeAeHHt HaBqaHb 3 pO3'tcHeHb 3aKoHoAaBCTBa Vr<paiHll,

y roMy qucri ocHoBHI'Ix IIoJIoxeHb aHTrlKopynuiiiHofo 3aKoHoAaBcrBa, s r<i

npoBoAf,Tbcr AJI' [par{iBHr,Irin cnyN6Lt;

s4iftcuroe npaBoBe 3a6e3ne.IeHHt Airrtnocri xonaicifi, rr<i c'rnopctri v c:r1x6i;
poa'acnroe 3acrocyBaHHt 3aKoHoAaBcrBa, HaAae ttpaaosi riottcl.rt,rartii 't

rruraHb, rqo Ea,qexarb Ao KoMIIereHIrii clyN6rz, y roMy 'Il'ic,'li uloAo 3ac'rocyBal{ Ht

anrur<opynqiiiHof o 3aKoHo,4aBcrBa;

- opranieoeye po6ory qo4o pospo6r<14 crpyl(rypr'i clyN6u;
- po3po6rlte i 6epe yvaerl y po:po6nenui npoerria HopMal HIlHo-llpaBoBtl x

arrin, rqo crocytorbcs [IzraHb ylpaBrlHHq nepcoHanoM, TpyaoBlIX BlAllocHIl 1a

nI4TaHb yAOCKOHaneHHt- BHocrrrb nponosurlii HaqarbHl4Ky clyN6u s

ynpaBnlHHt rIepcoHiIJIoM Ta KaApoBoro MeHeAxMeHTy;

- :AifiCnroe aHaliru.ruo-xoHcyJrbTaTHBHe Sa6e:neqeHHr po6oru Halrairbr14Ka

cJryxou 3 rrr,ITaHb ynpaBJIlHHt nepcoHaJloM;

- KoHTpo!'IIoe po:po6neuua [ocaAoBl4x iHcrpyruift AepxaBrlux c,'tyx6oBrtia

cnyN6ra, xxi 3aTBep.qxye HaqaJIbHl4K clyN6n, a TaKoI( llepcl'Jlslta( ir Ilit

siAnosiAHicrb BcraHoBJIeHI.rM 3aKoHoAaBcrBoM BHMoraM;
_ flpoBoAHTb po6oTy u]oAo cl.BopeHliq c pH'.lJrHBoll) opr I t r r I I il r t | | l r r ( ) | ( )

tcuxoloriqsoro rnivary, $oprrayaauur Kop opalhrllloi rl .rsrlprr r F.r),lcl(|

po:e'lsaHna ronSrirruux curyauii;
- Br4Brrae norpe6y B nepcoHaJri Ha saKaurui nocaAn n crryN6i ra llHoch'l b

eiAnoeiAHi nponosraqii HaqaJrbH14Ky crlyx6H ;

- npufitvlae AOKyMeHTTz eiA xaHAlalarie Ha :ai.jFIqTIt BaKaHl'HHX rloca/l

aepNanHo'r' cnyN6r,r Kareropifi <B> i <B>,, npoBoAHrb nepeeipxy 1ox1 rrreH rirr.

no.{aHr4x KaHArrAaTaMr4, ira ni4noniAnicrr BcTaHOBJreHr4M 3aKOHOM Bl,{MOI-aM,

noBiAoMnre ran4u4arin npo pe3ynbraru raxoi nepeeipxu Ta [oAa€ ix ua porrlr4
ronrypcHoi KoMicii, s4iftcnroe irlui gaxoAr.r ulolo oprauisaqii xoHxypcHoro eil6opy;

nphLIeTHocTl

AepxaBHoi cJIyx6Ii;

Iil
lil-
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ypaxyBaHHrM nposecifiHoi KoMneTeHTHOCri ra cyv,riuHofo BHKoHattHn csolr

AepxaBHy

nepcollaJloM

- Hancvlrae KaHAr4AaTaM na zaitugrrs. BaKaHTHI4X nOCaA Aepxanuoi c,ryN6Iz

Kareropifi (E) i (B> nucrl4osi noBlAoMJIeHHt

- 34 AOPYI{EHH'M HAIIAIbHI{KA

Br4MOf 3aKOHOAaBCTBa npo flpaq]o

flpo pe3ynbraru KoHKypcy;

clyN6ra nepeeiprc aorpH MaH H t
ra AepxaBHy c,lyx6y, IIpaBHil

rnyrpiutuoro cryx6onoro po3[optAKy B AepxaBHoMy opfaHl;

- pa3oM is cex'ropaltu clyN6u: opraHi:oaye po6ory ulolto porpo6 r< r
noJroxeHb; onpalrboBy€ mrarullfi po3nHc c,ryN6 n; cn ir utto 3 Io,rt0Btttl\1

cneqiaricrorr-6yxranrepov clyN6ll opraHi:oeye po6or1, IIto/to no'rtl tlattii

nepcoHany cnylk6rz; :a6ernevye [raHyBaHHr c,'ryN6osoi Kap'cpH, Il.ilallorilp]lc

saNairqeHris flocaA Aepxaenoi clyN6u niAroroe;1eHIaNaa $axinUrvu gt'i-llto t

Br4MoraMr{ go npoQecifiHoi t<oune'reunocri ra crnMyJl}oe npocyBallHt no c,ryN6i r

nocaAoBlix o6oa'r:rin; opfaHi30By€ po6ory uroAo craxyBaHHr aepxaBHHX

cryx6oBIriB ra MoiloAi;
- opraui:oBye npoBe.4eHHr nnyrpi ruix HaBqaHb AepxaBHI'ix c,ryN6onuin;

- gAiftcnroe nJraHyBaHHr npo$eciiinoro HaBrIaHHt AepxaBHHX c:tyN6osrtin

cnyN6n;
- y3araJl,Hloe norpe6u AepxaBHHX C,'ryN6OeUie y ttigroronrti, cttetlia.rtt'latttt tA

niaeliureuHi r<ea,r i$ireauii i euochru sialosinHi lrp()1o1.'ll(ii l l il 
'| 

l r. l l, l l r t N \ r.l.\;h;rr:

- HAFiAe KOHCyJlb,r.aTHBHy AOnOMOfy yqacHHKaM OtliutosaHnr pc]\itt'tir tir
cnyx6onoi Aisnrnocri AepxaBHI'1x cnyx6oBuiB cryN6u'ra 3/liiicHloc 3axo'rll ll()':lo

oprauirauii npoBeIeHHff ouiurceaHHq, y Tovy vrzc"rri loty( llpo( lil llJN.r tirt

HaqaJrLHriKa npo npoBeAeHHq ouiHrcaaHHt Ta flpo 3aTBepltxcll lltt pc3) ;t t, t il t i tl

ouinrogauHq si cnucKoNa AepxaBHfix c,ryN6onuie, ouiHna sxux llpollo;lH.lbcfi, 1a

cnr4cKoM gepxdeur,rx cryx6oBrliB, rri ni4lararcrl npeviroeaHHro,, i3 3a3HaLIeHHrlM

posuipy raKoro npeuircnaunr;
- pa3oM ia 4epxaeHurra cnyN6oeqeM cKraAae IHAI'IBIAyaJIbHy nporpaMy

niAsz[{eHHq pinua npo$eciilnoi xouneresrsocri 3a pe3y,'Il'raraMl4 oulHroBaHHq

fi orq c.rryx6onoi girnruocri ;

- BeAe BcraHoBneny ssirHo-o6riKoBy AoKyMeHral1lrc, rorye

crarl4crlIqHy seirHicrr, 3 nllraHb ynpaeniuur nepcoHanoM;

- anani3ye rilrxicurEfi ra tKicHl4fi cKnaA AepxaBHI4x cJlyx6oBuiB;

- HaAae KoHcyJIbrar BHy AOnOMOfy 3 flI{TaHb ynpan"rinrrr

3aBiAyBaqaM ceKroPie clYN6u;
- o6quclroe craN po6oru ra 4epNanuoi cnyx6l4;

- s4iftcHroe KoHrpoJIb 3a AoAepxaHHsM 3aKoHoAaBcrBa tlpo AepxaBHy c'ryN6y'

npo flpaqlo ra craHoM ynpanniunx nepcoHanoM y cnyx6ax y cnpaBax ,[irefi o6nacri'

KOHTpOJIb AOAepxaHHtM 3aKOHOAaBCTBa npo npaqio qeFITpax
a TaKOX KOH f pOJIt' 3a AUA9P/ 4r-lrrztYr r'l^\'rrvAr

couianbHo-ncuxoloriqnoi pea6inirauii aireil o6nacri ;

- po3fntAae nponosuqii ra forye AoKyMeHrI4 uloAo 3aoxoqeHHt ra

HafopoAxeHHr flepcoHa,,ly AepxaBHrrMr,l HafopoAaM14, eiAoNa.jLINaI-i 3aoxoLIyBaI6Ht4 M14

ai4snaxaua, BeAe BiA[oBiAuI'rfi o6lix;
- oprani:onye cKraAeHHt flpucnu AepxaBHoro cnyxSoBut oco6orc' sxa

Bneplxe Bcrynae Ha AepxaBHy cnyx6y, oQopu'rre noKyMeHru npo llplrcBo( lillt
eiAnoeiAHrx pau ria aepNaeunv cryN6oaurv:



- o3HaioMJIIoe AepxaBHI4x cnyx6oBuiB 3 npaBI4naMH BHyrpiulHboro

cnyx6oBoro po3nopr,qKy AepxaBHofo opFaHy, nocaAoBl4Mh lucrpyKrtlcMH 1a

igUrUUn AOKyMeHTaMI4 3 npOCTaBIeHHtM HIIMH nlAnl4ClB Ta Ial'H ()3llaHOl\1.'lClllltl:

- o$opMrloe i gllAae AepxaBHoMy cJlyx6oButo cnyx6oBe llocBi/lqetlllt;
- 3a6e3ne.{ye niAfoToBKy MaTepianiB u{oAo npu3rraLreHrrfl Ha nocr.lll |il

3Bir[,HeHHt nepcoHaJly AepxaBHoro opraHy;
- 3AiiicHloe KoHTpoJIb 3a BcraHoBJIeHHtM HaA6aBoK 3a Bhc.llyly por(lBl

- Sopvye rpa$ir< BiAnycroK nepcoHa,ly cnyx6u, I-olyt llpo(Klu ut'tis ttn','ttr

HaAaHHr BiAlycroK nepcoHaJly, KouTpoJrroe ix no,qauss ra eege o6rirc;

- sgificnne po6ory, noa'l3aHy ig sanosHeHHtM, o6riKoM i :6epinaHHlrt,r

rpyAoBr{x KHuXOK Ta oCO6OBI4X Cnpar (oco6oeux raprox) npaqiBHHKiB crryN6n;

- orpoplrnae i euAae AoBiAKIz 3 MicIIt po6oru npauieutlra;
- onparlboBye JlI,IcrKI4 ruuqacogoi Henpaqe:garuocri ;

- B Mexax rorranereuqii forye po3noprgui 4oryueuri'I npo BlAptAxeHHt

nepcoH€ury cnyx6u;
- forye y Mexax KoMnereHllii AoKyMeHTI4 xroAo npl43HalieHHt neHcl A

fiepcoHaJ]y cJIyx6I4;
- 3a6e3ne.rye Brlftaqy y BcraHoBJreHoMy noptAl(y sei,'IrHeHifi oco6i xorr ii arla

npo 3BiJrbHeHHt, HaJ'IexHo oQoprranenoi rpyAoBoi KHI'IxK14;

- 3AifiCHrOe OpraHi3arlifiHi 3aXOAr4 XIO.4O CBOeqaCHOTO nOAaHHr AepxaBrthMll

cnyx6oBqqMu aexnaparlii oco6r4, ynoBHoBaxeHoi Ha BHKoHaHHT $ynxuiii aepxaBH

rrrJrrxoM 3arroBHeHH.rr ua oSiqifiHorray ae6-cailri HauioHa,l snoro areH'l'crBa 3 IIllTaHb

3ano6imHHq xopynqii;
- sa6erneuye opranisaqiro [poBeAeHHr cneqiallsoi nepeeiprcra uloAo oci6, tKi

npereHAyroTb Ha sarr:/'fl'ffs. flocaA B cnyx6i;
- sa6esneuye oprauisaqiro npoBeAeHHr nepeeipxr'r AocronipHocri ni.uor,rocreii

rrloAo 3acrocyBaHHr sa6opoH, nepeA6aqeHr.rx ]9,acT:1.HaMu rperboro i uereeprorc

crarri I 3arouy Yrcpaiuu <fIpo ouuUleHHf BJTaAH)). roryc aoeilr<y npo ii'

pe3ynbTarl4;
- 3nificHroe o6nir< eifictKoeogo6oe'tgaHux i npusosHrzxis ra 6poHneanHr

eifiCrxosOeo6oB't3aHlax B Cnyx6i, 3a6e3neqy€ KoHTpoJlb 3a craHoN4 siiict'ronot o

o6nir<y aiftclroso:o6og'gsaHux i npu:onHrzr<in n ni,tnopf IKoBaH H x opl attilartir r:
- po3fJlflaae 3BepHeHHt fpoMaAtH. ttianpn cvcrn. yclluoB tu (|l-rt ltttitrrtLiit.

nocaAoBl4x oci6, 3anI4TIr Ta 3BepHeHHt HapoAHllx 4enyrarie, 3a v'tl1 Ha iH$opnaartiro

3 nrzraHb ynpaeninua [epcoHaJroM a6o npanonoro xapaKrepy;

- npoBo,4lrrE iuury po6ory, noe'rsauy i: sacrocyeaHHtM 3aKoHoAaBcrBa rlpo

npaqro ra AepxaBHy c,ryN6y;
- BeAe oco6ncrufi npuiov fpoMaAtH 3 IIuraHb'

xapaKrep;
cnprMoBaHi nlABuuleHHq plBHt 3HaH['

u,lo Hocqrb npanoeuri

- s4ificuroe 3axoAl4, cnptMoBaHl Ha nlABl{ureHHq plBHt IIpaBoBHX 3HaHL

nparriBHtrKiB cnyN6u;
- opraHisoBye i [poBoAurr po6ory: npaeoaoi ocniru npauieunxin c'ryN6H;

- 6apa y"uatb y r(oMn,qeKcHHx nepesipxax Iir,rsttoc ti paiit'ttltttr v.l\;lit; \
cflpaBax Airei rqoAo noflinureHH.r npanonoi po6oTr4, po6orn 3 [t]4'fallb )'llpaBilllllitl
nepCOHaJIOM ra po6orra i: :eepHeHurvu rpoMaAtH' foTye BlArloBlAIIl /toBlilKL;



V

cryx6i;

- 3a6e3nerrye Ha.{aHHt MeroALIt{Hoi AonoMoll4 cryx6aM y cnpaBax AiTeil

ooJIacTl;
- :a6esnevye cBoeqacHy ra rxicuy ni4noronry i saAaHsl iH$opuarrii,

rqorr,ricrvuux, u{oKBapranbHvx, ninpiunux, piuriux:eirie y Mexax KoMne'l'eHuli.

III. TIPABA

3.1. fonogHlzfi cneqianicr - rcpl4cKoHcynbr Mae npaBo:

- nepenipiru AorpI4MaHHt BI,IMof r{I4HHofo 3aKoHoAaBctea y clyN6i;
nepeBlpsTlr KOHTpOJIIOBaTI.i AOTpI,IMaHHt npaB14Jl nuyrpiu.ruloro

cnyx6oeoro po3rroptAKy, BLIMoT 3aKoHoAaBcrBa npo npaulo ra.qepxaBHy cnyN6y a

- oAepxyBaTl4 B yCTaHOBJIeHOMy nOpsAKy Arq BI4KOHaHHq noKJiaAeHI',IX Ha

Hboro 3aBAaHt neo6xiAni aoKyMeHrtr, iHsoprt,rauilo. Aoniaxn, po:paxyHra' iHuli

Marepian[ ni4 npaqienrExin cnyN6ra, opranin ra ycraHoB cQepn aaxucry npaB ra

lHTepeclB AlTe14;
_ oTpr4MyBaTn ei4 npauinnzxis c,'ryN6n ycui ra rrHCbMoBl norcHclttrfi ]

[r4raHb, sxi efiHuxa]o6 nig vac npoBeAeHHr cJryx6oBr.tx po:c,rilynarrs (rrepcnipox );

- y BI4[aAKy -BtrflHeHHt tcopynuifiHoro npaBonopyueuHr 6paru yliacrb y

rrpoBeAeHHi B yCTaHoBJreHoMy rloprAKy clyN6onoro po:c,,rinyeaHHr (nepeeipxn), I

MeTOro By{BJIeHHt llpl4rruH Ta yMOB, UIO npI{3BenLI AO BtlHHeHHfl xOpynUifiuolo

npaBonopyruenHq a6O noe'.x3aHoro S rcopynqiero npaBonopyuellHfl qt,t Hetsl't Koll all lltl

Br,rMof aHTHKOpynqMHofo 3aKoHoAaBcrBa;

Ha o6po6t<y rrepconaJlbHl4x AaHI4x Sisrzuuux oci6 ei.4noeiAHo .qo

SAXUCTV NEPCOHAIbHIIX AAHV X AJI' BI4 KOHAHH' IIOKJIAACH HX3AKOHO,IABCTBA 3 TII{TAHb

Ha Hbofo [oBHoBaxeHb;
- 6patu yqacrb y sacigauHrx, HapaAax' ceuiHapax, u'to flpoBollt'rbct{ s cltr ili6i

y pa3i po3fntAy Ha HI4X n TaHb npaKTuKI"l 3aCTOCyBaHHq 3aKoliollallq x i

HOpMaTLIBHI,IX aKTiB;

- 6paru yqacrb y ron,ticirx, crBopeH''lx y c,ryN6i;

- iu$oplrynaru HaLtaJIbHuKa cnyN6u rlpo noKrar'lcllllt lla I o';I()IIII()| ()

cneuia,ricra-rcpHcKoHcyn bra o6og'srKiB. llto BHXo.lttt, ra rtcxi iiott' tiorttte lr'l{ lil..l
TaKox npo BI{naAKIz HenoAaHHt a6o HecBoeqacHofo noAattttt IIa BUMoI-y I'oJtollllolo

cleqiaricTy-IoprlcKoHcyJlbTa ueo6xi4uzx varepia,rie nocaAoBriMr'l oc06aNiH clrl';r'6r.

oprauin ra ycraHoB csepra saxnc'ry npaB ra inrepecie gireil;
-.Ha noBary Ao cnoei oco6ucrocri, qecri ra riaHocri, cnpaneltltune i

uraHo6nliBe craBJIeHHt s 6oxy rcepiaHnxie, roler ra iHutlx oci6;

- na -rirKe BI43Har{eHHt nocaAoBlrx o6on'rarcin;

- Ha HaJiexHi 4nr po6ou4 yMoBr4 cJryx6r4 ra ix rraa'repiarlso-rexsiqHe

aa6eanevenHr;
- Ha olJIaTy npalll 3alexHo BIA 3aI"lMaHOl

1irnruocri, craxy AepxaBHoi cryx6l4 ra paHry;
nocaAu, pe:y,rrralie crtYN6onoi

- Ha BiArtycrKtz, coqia,rr,He ra neucifine sa6e:neqeuuq

- Ha npooecifiHe nae.{aHHr, 3OKpeMa sa nepNanxi KoIIITH, tlilttloeiilHo ,tto

BrAnoBrAllo /10 3aKotly;

norpe6 criyN6tz;
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- Ha rlpocyBaHHt no cnyxol 3 ypaxyBaHHrM npoQeclr4Hol KoMnereHTHocrr ra
cyMnrHHofo BrrKoHaHHr cBolx [oca.4oBr.Ix oooB fl3KrB;

- Ha yr'racrb y npooeciftHr.{x crriJlKax 3 Meron 3axt4 cry cBoix npaB 'ra illrepectB;
- Ha yr{acrb y AitrbHocri o6'eAnaHr fpoMaltH, t<piv noJti'rurttux rrapl'iii Y

BE[aAKax, nepeg6aueHux qrzn 3arouor,r ;

- Ha ocKapxeHHr B ycraHoBJreHoMy 3aKoHoM noprAKy piurenr npo HaKJ'raAerrrrt

ALICqITflJIIHapHO|O CTtrHeHHt, 3BlJlbHeHHq 3 nOCaAr4 AepXaBHOl C,'ry)r(OH, a 'raKOX

Br4cHoBKy, rqo uicrut HerarlrBHy orlinr<y 3a pe3yJrbraravH ouiHroearrHs
cJryxooBol AlrJr6HocTl;

- Ha 3axrrcr siA HegaroHHoro nepecli4yaaHHa a 6or<y AeplraBHux oplaH in
rrocaAoBux oclo y pa3l rroBlAoMJreHHr rrpo QaKTU nopyueHHr Br4Mof 3aKoHoAaBcrBa;

- Ha orpuMaHHr ei4 4epxaenux opraHie, ni4npr.revcre, yclaHoB i'a
oprani:aqifi, opraHin Naicueeoro caMoBprAyBaHHr Heo6xiAHoi iu<fopvartii 3 rrr.l.rarrb,

IIIo HaJlexarb ao fioro noBHoBaxeHb, y BI4naAKax, BcratroBJlerrhx 3aKonoN,r:

- Ha 6eenepeurroAHe ogHafioMJreHHr 3 /loKyrlrcrr.faMu rrpo rl)o\o.l/{rcrur rr\r
gepxaenoi cnyx6u, y roMy qrzc,'ri sucuosKaMH ulo/lo pcrylr,r'alin or(irrroulrrrrg irortr
cnyx6oroi 4ix,rruocri ;

- Ha npoBeAeuur cryN6oaoro po3c,'lAyBaHHr 3a ioro Bl-iMololo 3 N'tclolo

:uxrrx 6e:ni4craBHr.{x, Ha iioro AyMKy, 3BrdHyBaqeHb a6o ni;to:pu.

IV. BIATIOBIAAJIb H I CTb

4.1. forosuuft cneqianicT - roprlcKoHcyJlbr Hece nepeg6aueuy
3aKoHoAaBcrBoM eiAnosiAa,.nsicrr ga:

- HeBI4KoHaHHq a6o HeHa,'IexHe Bv KoHaHHq fioK!'raaeHrzx Ha Hbot'o noca/loBnx
3aBAaHb ra 0608'q3KiB;

- HeBr4KopucraHHr HaAaHr4x fiorray npae;
- nopyrxeHHr HopM TpyAoBoi .qucqun,rinu ra oxopoHra npaLli;
- nopy reHHr npaBrrn ruyrpirunroro rpyAoBoro po3nopt.qKy;

' - nopy[reHHr HopM eruKu noeeAiHKrl AepxaBHofo crryN6onur ra o6rtc;tictit,.
noB'r3aHv x s nplrin.aruu Ha AepxaBHy cryN6y ra ti npoxoAxellrflM;

- po3ronoueHHr nepcoHanbHux AaHux iHurzx oci6. y r.u. npauinHr.iris
cryln6u, lo craJrrl ai4oui fiovy n :n'r:ry 3 Br4KoHaHHqM ilocaAoBl4x o6oe'rsxig.

v. B3A€MOBIAHOCT4HT4 (38'fl3KI{) 3,A TIOCAAOIO

5: 1 . foroeHuft cnerlianic'r - nprdcKoHcyJrbr Arq 3a6e3neqeHHt HaJiexHoro
BrrKoHaHHr cnoix noca4ou,rx 0608'r3KiB oAepxye inSoprtaaqiro ni4 criyN6 y cnpaBax
girei pafi,4epNaArrlisicrpaqifi, viclxrlx (uicr o6nacHofo sua.renur) pa.q, o6'e4uaunx

roa4inie o6lrl.tepNa,tv iu iclpar r ii,
repuropianrHiax oprauin ir,linicrepcre. iuuux opranie er4xoHaBqoi slra,'lfi.

5.2. 3a AopyqeHHtM repinHuqrea cryx6rz y cnpaBax nireil
o6rgepxa4vinicrpauii cKJIaAa€ :siru, npoexrn rtlcrie rouro, uto crocyelt,cr iiot o
po6orn, g:rr oprauie BJraAu Brlulofo piBHt, repuropiarruHX oprattiB vtHicrcpcln,

o|o

ra ix

IHIIrIX OpraHlB BI{KOHaBqOl BJ]aAI4.
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5.3. loroeHr,ri cner{ialicr - rcplrcKoHcyJrbT nofoaxye [po€KrH Ttot<yvelt'ria

3 Haqarrbrrr,rKov cnyx6r.r y cnpaeax ,uirefi o6naepxaaniH icrparrii, y pari itot o

ni4cyrlrocti 3 ftOro 3acTynHLIKoM. a B Mipy Heo6xi.qHocTi t t<cpietlurarltt

crpyKrypHt4x niApos.qirie o6nAepxaAMiuicrpaUii.

locagory incrpyrcqiro porpo6un(.na):

Ha.raruufir cJlyx6[ y cflpaBax Airei
Muronaiscrxoi b6n4epxa4uiHicrpaqii

3 nocagonoro incrpyrcqiero o3uafi oMrenlri(a)

lonosuraft cneqianicT - opl4croucyJlbr
cnyx6u y cupaeax girefi
Muroraiecrroi o6nAepxaArrrinictpaqii
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