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I. 3AIAJIbHI IIOIO)I{EHH-f,
1.1 OcnosHolo Merolo 4ialrnocri roJloBHoro cneqialicra - 6yxranrepa

cnyx6u y cnpaBax 4irefi Mr.rronaincrroi o6n,4epNaauinicrpaqii (aali - rorosuufi
cneqianicr - 6yxrantep) e - BeAeHHs 6yxrantepcrroro o6liry, oTpI4MaHHt roqnoi i
cnoeqacuoi in$opruaqii npo na"rnnicrr i pyx ycix pecypcin cnyx6u y cnpanax 4ireft
Mraronaiscgoi o6ngepxa4uiuicryaqii (Aani - c.nyx6n) A.rs sa6esne'Iennq ix
s6epexenur ra eQerruunoro BI,IKopIrcraHHt; Aocroaipne i roqHe Bu3HaqeHHt

$iHaucoaux pe:ylrtarie Aiq6Hocri ra uocrifinufi KoHTpoJI6 :a e$erueHraru i
paqioHaJrbHr,IM BI,IKop[craHH{v rr,rarepiallnux, Tpy,qoBvx I rpolroBl{x pecypclB;

3axr,rcT eKoHonriquoi iu$oprr,raqii; tKicHe CKtlaAannq i csoe.racue HaAaHHt 3aituocTl,

BCTAHOBJIEHO1 3AKOHO.IIABCTBOM.

1.2. fonosHr.Ift cneqianicr - 6yxrantep 6esnocepe4nro ni4nopxgxoByerbc{
HaqarbHr,rKy cJryxou.

1 .3. forioeul,Ift cnerlianicr - 6yxralrep [pl43Haqaerbct Ha nocaAy ra
gsirlHseucs 3 IIocaAIl HaqaJI6HIIKoM CnylKfiIt y BCTaHOBJIeHOMy 'II{HHI4M

3aKoHOAaBCTBOM IIOptAKy.
1.4. forosuzfi cneqianicr - 6yxranrep y cBoifi ,qix.nrHocri Kepyerbct

KonpnnryUiero i gaxoHaN4v Yrpaiur.r, nocTaHoBaMI4 i posnoprgNeHutMl'I Ka6iHery

Minicrpin Vr<painlt, yKa3aMl1 i po:nopr4xeHHt llpe3l4AeHra yKpaiHI4, naxaaarran i

inruurrau H9pMaTI,IBHI,IMLI aKTaMLI Miuicrepcrna coqialrnoi uoIiTI,IKI4 Yrpaiun,
aKTaMrl MiniCrepcrna Iocrl{Uii Yrpaihu, HopMaTIIBHIIMI{ aKTaMH HaqioHaauroro
areHrcTBa Vxpainr.r 3 nI4TaHb AepxaBHoi cnyx6r, isulnuu HopMaTlIBHo-npaBoBHMl4

aKTaMr4, po3flopsAxeggtMl,I IoJIoBt4 o6lacuoi AepxaBHoi a4llinicrpaqii, a TaKoX

llonoNenH-f,\4 rlpo cnyx6y y cfipaBax 4irefi Mllxonaisclroi o6nacnoi 4epxaaHoi
aauinicrpaqii, itttuurrau HopMarr4BHI,IMr{ Ta MeroAl{qnrzvn ua'repialaMl4, BKJIIoqaroq}I

uro 1HcTpyKrllrc.
cfleqiaricra - 6YxralrePa1 .5. Ha flocaAy roJloBuoro

rpoMaArHLI Yrpaihlr, tKi Malorb

rrpu3HaqaloTbct
3a oceirHbo-Br4rr{y eKoHoMlqHy ocBlTy

r<eanioixaqifinuu pinHeu He Huxqe 6aranaapa, MoJIoAIIIoIo 6aralarpa, niJI rno
BonoAirorb yKpaiHcbKolo MoBoIo, Malorb HaBrrqKI'I po6orn sa KoMn'totepi, 4o6pe

3HarorL 3aKoHoAaBcrBo 3 nI4TaHb 3aXI{CTy rlpaB Ta 3aKoHHI4X lHTepeClB AlTeU.

1 .6. lonoeHllft cneqia,'rict - 6yxranrep BI{KoHye o6os'sgKtr roJloBHoro

cneqianicra cnyx6z y pari fioro rliMiracoBoi eigcyruocrt.
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II. 3ABNAHHS TA OEOB'q3KI4
2.1. 3auaauuaMr,r roJroBHoro cneqianicra - 6yxra.rrrepa e:
- yupaeninHr AepxaBHr,tMn ra uicqennvn $inaHcoaurrara pecypcaMu, vafiHou

Ta KoHTpoJrro :a ix unropucrannrM;

onepaqifi,
i xounie,
onepaqlrr,

- opranisaqir 6yxranrepcrxoro o6nixy roc[oAapcbKo-(fiuanconoi 4ixlrHocri i
KoHTpOJrb 3a OrrIaAJrr4Br{M BriKoprzcraHmu varepialbHtrx, TpyAoBux i sinanconux
pecypclB;

- oqorrroBarr,r po6ory no ni4roroeqi i npufinxmi po6oqoro n:rany paxyurin,
Qoprra neprrEnriux o6nixoBr4x AoKyMeHrin, sacrocoayBaHr,rx gnr o6opnanennr
roc[oAapcsKr.rx ouepaqift, ro rKr.rx ne uepe46aveHi rranoei $opvu, pospo6qi $op\a
4oxyrr.rernin auyrpilrrrroi 6yxranrepcrxoi seiurocri, a raKox
noprAKy rrpoBeAeHHrr inrenrapuaaqifi, xonrponro 3a rrpoBeAeHHrM
onepaqii, AorprrMaHHr rexnonorii o6po6xu 6yxra.,rrepcrroi iusopuaqii i nopx4xy
AOKyMeHTOOOIT;

- oprani:oaysaru o6,rir rvraitua, go6os'sganr i rocno4apcrrnx
ocuoBnr,rx 3aco6iB, rrlo HaAXoArrr, ToBapuo-Marepianrnux qinuocrefi
cBoeqacHe oi4o6paxenux Ha p€rxyHKax 6yxranrepcrroro o6niry
3g'.s3asux s ixuila pyxoM, o6nir umpar nnpo6uzqrra i o6opory, Br{KoHaHH,
r<ourropucia eurpar,-pearisaqii npo4yrrlii, rvxonannx po6ir (nocnyr), pesynsrarie
focnoAapcbKo-(piuanconoi gixnrnocri cryx6u y cnpaBax airefi
o6ngepNagnrinicrpaqii, a raKox Sinaucoeux, po3paxyHKoBr4x onepaqift .

- :a6esuevynaru garonnicrb, cBoeqacHict i npaeunuricu o$opurenux
4oryvenrin, cKJIaAaHHrr exonorraiqho o6rpyuroaanr,rx gsirxr4x ralrrylxqift,
BrrKoHyBaHr4x po6ir (nocnyr), poepaxynKr.r no sapo6irnift nlari, npaolrlrue
HapaxyBaHHrr i'nepepaxynaxni no4arxie i s6opie y 4epxaruuft, periorranruufi i
t'ricqenuft 6ro4xerra, c'rpaxoBr.rx nuecr<is y Aepx(aBHi no:a6rcgxetri coqianrHi
$ou4u, nrarexie y 6aHrincrrci ycraHoBr{,

- s4ificnronarLr KoHrporrb 3a AorpuMaHHrM noprAKy o$opunenux nepBr,rHHr4x
i 6y,xranrepcbK?rx AoKyMeHrin, pospaxynris i nrarixgrzx go6og,sg atb, B,lTparrr
Sonay eapo6irnoi nrarrE, 3a BcraHoBJreHHrrM nocaAouEx orna4ia npauisH[xaM
cnyx6u y cfipaBax 4ireft o6n4epxagnrinicrpaqii , nponeAeuuru iueeHrapra:aqift
ocuoBHrix Ko rriB, ToBapHo-Marepialrnzx qinnocrefi i r<ounin, nepenipor
opraniraqii 61xra-nrepcrroro o6niry i srinrocri;

- 3Alr{cHeHrur clrcTeMHoro, KoMrrJreKcHoro KoHTpOJTTO 3a AOTpr4MaHHqM
4irc.roro 3aKoHoAaBcrBa Yrpainra u cnyx6i;

- q.Aiftcuennx KouTpoJrro 3a Aorpr,rMaHnirM aHTriKopy[qifnoro garonoAaBcrBa.
- :4ificnennx peanisaqii inurtlx uosgosar{eHr AepxaBHoro ra rraicuesoro

opraHy, BII3HaqeHI4X 3aKOHOAaBCTBOM.

2.2. lottosnufi cneqianicr - 6yxran.rep ai4noni4no Ao noKJraAeHr4x Ha Hbofo
3AB,IIAHB:

- s4ificrtoe onepaqii, non'xsani 3 pyxoM fpouroBr,rx xourris Ha paxyHKax B

opraHax {epxannoro rasHaqeficrsa ra B ycraHoBax 6anrin, ToBapHo-Marepianruux

ga6egneqeuHo

rocno.qapcbKrzx

TIIHHOCTeT{.
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- 3AiftCHrOe KOHTpOJTb 3a 3aKOHHiCTrO, CBoeqacHic'rro ta npaBItJIbHlCTlO

oQopNrneuur 4oryrrlenrie, cTfrHeHrrrrM y BcTaHOBteHl.rfi reprr,riu ge6iropcrroi ra

clrarreHrrrlM xpeAuropcKoi sa60proranocri.
- cKraAac uicrvui, raap'rallni ra pivni sriru ynpanninHs ilIoAo ,{epxanuoro

cTaTtlcTLrqHOrO ClOCTepexeHHt, Kasnavefictroro, flencifiuoro, flo4a'rxonoro

o6riry, ra inrui gsirfi crocoeno 6lxraarepcrrcoro o6lixy ynpanlinru'
- cKJIaAae rr.lic.avuy, KBapranbHy ra pivuy ssiruicrr qogo .{epNaauoro

cTaTrrcTI,IqHOrO C[OCTepeXeHHt.
- sAificHlodo6nir ta KoHrpoJIb 3a pyxoM 6naHrcie cynopoi sni'rHoc'ri'

- sAificHroe HapaxyBaHHt aapo6irnoi nlaru po6iruuxau clyx6r'r y c[paBax

Airefi o6nAepNa4rtlinicrPaqii;
- sriftclrrce alastitulllLtfi o6nix xacosux, $arruuHux ra rorisxonr4x eaAarxie'

o6nir acurnynaur ra go6og'q3aHL' 3a[oBHIoe KHnry "xypHar-toronua" '

- porpo6n". 
'rra*rrzfi 

po3nr{c cnyx6n y cnpaBax Aireft o6nAepxa4uiHic'rpaqii.

- 6epe yrracrb y cxna,uauni KorxTopr,rcy yTpLIMaHHt, KOHTpOnrce po6ory r
rrIlTagb, nos't3aH{x g ftoro nuronaHHqN'I.

po6ory s $oprvryraunr, Be,qeHHq ra 3oeplraHH{ Ea]jrlx

in$opuaqii, BHocltrb sviHll y 4oniAroay ra HopMarI{BHy

iurpoprraaqirc, ulo -BlrKoplrcroByerbc{ [pI4

16epiranHrrra 6yxraarepcrrux .aoxyneurie,
BCTaHoBJIeHOTO [opsAKy

o6po6nenHi
oSopvruoe

- BITKOHye

6yxranrepcrroi
AaHI'IX, CTeXItTb 3a

ix ri4noni4Ho Ao

- HaAae neo6xi4ny MeroAI'IqHy AonoMory cniapo6iruurav y anronanHi

3aBAaHb, AopyqeHb 3 IrIltraHE 6yxraltepcKoro o6nixy.
- 6epe y.racrr a opraxisaqii Ta [poBeAeHHi Hapa4, cerr,rinapin a npaqinnzrarrau

niAeiAOr,a.{[x ycTaHoB s nriraHr 6yxralrepcrroro o6liry, IIJIaHyBaHH{ TA

BI4KOpI4CTaHHq 6yxraltepcrroro o6lixy, cKJraAaHHrr 3BITHOCTI' HaAae [paKTI4tIHy

AOTIOMOry 3 III{X nI4TaHb.

III.IIPABA
3.1. forosHl,Ift cneqialicr - 6yxraarep Mae rlpaBo:

noKJraAeHux-oAepXyBaTI,IBycTaHoBJIeEoMy[op'AKyAJI'BIIKoHaHH'noKJIaAeHIiXHa
Hboro 3aBA;Hi neo6xiani AoKyMeHrr,r, inrfoprraaqiro, ,qoni^xra, po:paxynrlt, iuuri

rrepcoHarlbuzx Aant4x (pisrzvnux oci6 ni4nonigno Ao

saxr.rcry [epcoH€IJlbHllx AaHIzx AJI' BIiKOHaHHS [OKJIaAeHI4X

HA HbOIO IIOBHOBAXEHb;

- 6paruflacrb y saci4anurx, HapaAax' ceuinapax, nlo flpoBoAtrrcr e cnyx6i;
- 6paruflacrb y xouicixx, crBopeHrx y cnyx6i;
- "u nouuay 5o cnoei oco6uc'roc:ri, .recri ra ri.qnocri, cnpane,qnrane i

Irrano6nlrse craBJIeHHt s 6ory repinnnxin, roler ra iuruux oci6;

- na qitre BIsHaqeHH{ nocaAoBI'IX o6on'aoxie;
- Ha HaJrexHi 4nr po6ou{ yMoBrr clyx6u ra ix uarepiaarHo-rexHi'Iue

3a0e3[eqeHHrl;
- Ha olnaTy rpaqi :alexuo siA safiN.raHoi nocaglt, pesynl:rarin cnyx6onoi

rr,ra'repiarLr;

-Ha o6po6xy
3AKOHO,IIABCTBA 3 III{TAHE

4irnrnocti, craxy AepxaBnoi cnyx6u ra paHry;



- Ha BiA[ycrKI4, coui€ulbHe ra neHcifiHe 3a6e3ne'{eHHt siAnoniAHo Ao 3aKoHy;

- "u npo6""iftne nanqanru, 3oKpeMa aa ,qepxaeni KoIrrrI'I' niAnosiAuo Ao

no'rpe6 cnyx6u;
- Ha npocyBaHm no crryN6i 3 )?axyBaHH'Iv npoSecifiuoi KoMnereHTHocrl Ta

cyuninnoro BI,tKoHaHHs csoix nocaAosrax o6on'rsrin;
- Ha r{actr y npo$ecifinux cnilrax 3 Merolo 3axIIcTy cnoix npan 'ra inrepecie;

- 
"u'yru"ri 

y 4irnruocri o6'eAnast fpoMaA{H, KpiM fiorirlaquux naprift y

Br4rraAKax, nepe46a'renux qurra 3arouou;
- Ha ocKapxeHHf B ycraHoBJIeHOMy 3aKoHoM rrop{AKy pl[reHE IIpo 

-HaKJIaAeHHJI

Ar4crllr[JriHapHo.o at"atar"r, orilrueHu-a 3 nocaALI 4epxaunoi cttyx6u, a TaKox

BrrcHoBKy, IIIO uiCrlrr HeraTnBHy oqinry 3a pe3yJ]bTaraN4]r oqinrosaHnq ioro
cryx6oeoi aisrsnocri;

- Ha 3axl.Icr giA nesaroHHoro nepecnigyeanur : 6ory AepxaBHI4x opraHlB Ta lx

[ocaAoBI,IX oci6 y pasi nori4olrnenur npo Qaxtu nopylrleHHt BI'IMor llboro JaKoHy;

- Ha orpl{Manna ni4 AepxaBHlIX opranie, ni4npuelacra' ycraHoB Ta

opranisaqifi, oprauin uicqenoro caMoBpfAyBaHHq Heo6xiAHoi inQoprraaqii 3 rl4raHb'

IrIo HaJlexarb go ftoro noBHoBaxeHL' y BI4naAKax' BcraHoBreHI'Ix 3aKoHoM;

-ua6erneperuro4rreosuaftoMj]eHH,I3AoKyMeHTaMI{IIpo[poxoAXeHH'HI{M
gepxannoi cryx6[, y roMy qucri sucHosKaMI'I uoAo perylrrarie oqir osaHHr fioro

cnyN6oaoi 4ixlrnoc'tri;
- Ha flpoBeAennx clyx6ororo poscligyBaHHt 3a fioro suN'IOTOIO 3 Merolo

sHsmq 6esniAcraBHl4x, sa ftoro AyMKy, 3BItHyBaqeHL a6o ni4ospu'

IV., BINTIOBIAAJIbHICTb
4.1. fonosHllft cnerlianict - 6yxrantep nece nepe46aveny 3aKoHoAaBcrBoM

eiAuoeiAanrHic'rr sa:

- HeBI,IKOHaHTUI a6o nenalexse Br,rKoHaHHq TIoKJIaAeHI4X Ha Hbofo nocaAoBI',IX

3aBAaHb'ra o6on'asrin;
- HeB[KoplrcraHHf, HaAaHlIx ftolray upan;

- flopylleHHr uoprra r:py4onoi Aucqunliur'r ta oxopoHu npaqi;

- [opyrreHruI [paBLIrI auy'rpiruuroro lpyAoBoro po3flopfiAKy;

- flopyrreHH{ HopM erIlKr'I noeeAiuru AepxaBHoro clyx6oeqr ra o6n'texeur'

nos'q3aH[x e npuftnartrlr.r Ha AepxaBuy cnyx6y ra iT npoxo4xeHHsM;

- po3l'onoue*"t .rap"otatbHrIx AaHvx inruux oci6, y r'rr' Ilpallinnzrie

cnyx6r.r, qo cralr.r ni4orui ftouy n an'lsry 3 BuKOHaHHSM [ocaAoBllx o6os'gsrig.

v. B3A€MOBIATTOCI4Hn (38'q3KU) 3A TIOCAAOIO

5.1. fononsrafi cneqialicr - .6yxra:rrep 4nr sa6esneveHHt HaJIeXHOfO

Br4KoHaHHf cnoix uoca4oellx o6os'qgxin oAepxye insoprvraUiro ni4 cnyx6 y crpaBax

dreft pafi4epxa,ql,Iinictpaqii, Iraicrxrax (rraicr o6lacsoro ouauennr) paA'

;tpt*typ""* " nilpoeairiu o6l4epxa4rr'rinicrpaqii, tepnropianrurax opranie

rr,rinicrepcrn, inul'rx opranin nuronanuoi ua4u'
5-.2. 3a AoprIeHHtM repirnuqtna clyN6I'r y cnpaBax airefi

o6ngepxa4lrittic"paqii cKJIaAae ariru, npoerul lzcrin toulo, luo crocy€rbcq fioro
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po6oru, Ant opraHiB BJIaAu BI'IIqoro piBH{, Tepl4ropialrnnx opralrin Ir'riuictepcrn'

inurnx opraHia rNronarroi enagu'

5.1. forosunft cneqialicr - 6yxrzurrep roroAxye rpoeKrr AoKyMeHrlB 3

HarrzrJrEHr,rKoM crryx6r.r y cnpaaax gitefi o6naepxaarr,rinicrpaqii, y pa:i ftOro

aigcyurocri . fto.o ,u"ryttt"*o*, d B rvripy neo6xi4uocri s xepisnraravn

crpyKTypHI,Ix ui4pos4inir o6ngepxa4rr'rinimpauii'

Iloca4ony incrPYrcqiro PorPo6nn:

3actynuur HaqaJIbHI{Ka crryx6n y cuparax 4ireft
Mrrorniscrroi o6lAepxa,quinicrpauii

3 nocaAosorc incrpyrcqierc osHafionreHufr :

fonosullft cneqialim - 6YxralreP
crryx6z y cnpanax 4ircft
Muroraiscrroi o6l4epxa4rr'rinicrpauii

,, $fb 09 zo_&.
(xata)

t
/1/ o. rvcKIH./l

. O3EPOBA


