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TIOCANOBA IHCTP}'KUIq
ro.,'roBHoro cneqlaJ cTa

c,ryx6u y crpaBax gireft Murco,raincrrcoi o6lgepxagnriuicrpaqii

I. 3A|AJIbHI IOJIO}I{EHHq
l.l.OcHosuoro nreroro 4ixlrnocri rorosHoro cnerliaaicra clyN6u y cripaBax

4irefi MraxonaiecrKoi o6naepNaAvinicrpaqii (.qari - rolornufi cneqia.,ricr) e -
opranisaqix i s4iftcuenur po6orn, orpr4MaHHs roqnoi i ceoe.{acxoi iH$opnaaqii nia
ni,{eiAo\4qr4x ycTaHoB cnyx6a crlpaBax airefi MuKoraiscsroi
o6n4epNagrrainicrpaqii (aani - cnyN6a); xricue crla4anus i csoeqacHe HaAaHHt
3BITHOCT1, BCTaHOBJIeHOI 3aKOHOAaBCTBOM.

L2. fonosHllft cneqia-rricr 6e:nocepe4uro ni4nopr4roByerbcr Har{arLrr,rKy
cnyN6u.

1.3. fo,rosHHfi cneuiaricr npu3Haqa€rbcr Ha nocaAy ra ssirlHqcrucr 3 noca.qr
HaqaJrlurrKoM cnyx6ra y BcraHoBJreHoMy qrzHHI4M 3aKoHoAaBcrBoM rroprAKy.

I .4. folonnlrft cneqianicr y cBoifi gianurocri Kepyerbcr Koncrzryqiero i
3aKoHaMrr Yrpaiulr, Brc4xetnuu KoAeKcoM Yrpainu, [ocraHoBaMr,r i
po3rloptlxeHn.snru Ka6inery Minicrpin Yr<pailru, y(a3aMu i po:nopagxeHur
flpe:u4enra Yrpainrz, HaKa3aMr4 i iuurralru HopMarr4BHt4Mtr arraMu Minicrepcrna
coqia.nraoi noriruxu Yrpaiuu, aKTaMr4 Miaicrepcrna rocruqii Vrpaiuu,
iricrpynqirvra i pos'xcuenuxrrau Minicrepcraa $inancin Vrpaiuz, Aepx{aBHoro
rasria.{eficrsa Yrpaiuu, HopMarrrBHuMr4 aRTaM:z Haqioualurofo areHTcrBa Yxpaihu
3 rrrzraHb 4epxannoi clyN6ra, inurzrrln HopMarv BHo-[paBoBr4Mr4
po3rroprAxeHHrMll roJroBrl o6rauroi gepxaeuoi a4uinicrpaqii,
lloJroNenuqr\.r npo cnyx6y y cnpaBax gi, ei Mzxonaiscrxoi o6nacnoi gepNasuoi
aAM1HlCTpaII11, IHIIII4MII HOpMaTVBHI4MI4 Ta MeTOAIIqHVMV MaTeplaJIaM14, BKIIOqaIOqLI
rlro 1HcrpyKrllrc.

1.5. Ha flocaAy roJroBuoro cneqizuricra nprl3Haqarorbcr fpoMaA{Hri Yxpainra,
sr<i uarorr nzrqy ocairy rignonignoro npo(feciftnoro cnpqMyBaHHr :a oceiruto-
rea;ri$iraqifinuu piauev He Hr,Dr{qe 6araranpa, MoJroArxofo 6ararianpa, niruuo
aoro4irom yrpalhcrr<oro MoBoro, Marerb HaBllqxra po6oru na xovn'rcrepi, .uo6pe

aKTaM14,

A TAKOX

3Harorb 3aKoHoAaBcrBo 3 rrr,ITaHb 3axr.rcry npaB Ta 3aKoHHr.rx iurepecir 4irefi.



6yxramepa c:ryx6z y cpaBax
TITMqACOBOI BI,IICYTHOCTl.

II. 3ABAAHH-g TA OEOB'q3KI4

- npufivaru i pooua4aru :rirz

2. | . 3 as nar'ssMl,I f o JIo BHo ro c n euia.,ri cra e :

- 3aIII4TyBarr4 y BcraHoB,IIeHoMy [op{AKy siA niAeiAov'r[x ycraHoB neo6xi4ui

AOKyMeHTr,r, [OrCHeHHr, insopuaqiro AJrr Br4KoHaHHr Csoix clyx6onux o6on'asxia;

- sa6esrievynarl4 BITKoHaHHt [oKJIaAeHI4x ua c:ryN6y 3aBAaHb qoao o6lixy
BnKoHaHH.t 3BeAeHoro KoIIITopIIcy 3ar€ulbHofo ra cneqialrsoro OoHAiB, o6liny
3M1H, UIO BHOCtTbCfi KorxTopucy no

Aoxo.4ax i nu4atrax;

aa6e:nevyearz oneparl{BHe $inancynauru;
- po3po6JrqTl{ [JraHI4 AirJrbHOCri na nJlauoezft ra nacrynui 3a nJ]aHoBr{M ABa

6roANerni nepiogu;
- oprauisonyBarll ra 3a6e3nerryBar[ cKraAaHHs rlpoeKry Kolxropllcy ra

6ro4xeruoro 3an2rTy (ua ni4crani IIJIaHy AitilbgocTi ra iu4uxaraeuux [porHo3Hl{x

rroKa3Hr,rKiB 6ro4xery Ha nacrynni 3a TIJIaHoBI4M ABa 6ioAXerui nepio,4u);

- po3po6JI{rI,I fipoeKr}'I nopx4ria BI{KopIrcraHHt tcoulTie AepxaBHoro 6ro4xery

:a 6ro4xe ruMl'I flpofpaMaMli; po3po6ntr[ nacflopru 6ro4Nernrax nporpau i
CKJraAaTr4 eeirra npo ix surOHaHHs, 3AiftCErgBaTu anaIi3 noragnuxie BIIKoHaHHt

6rogxetuux rporpaM (y p*i 3dcrocyBaHut npolpaMHo-Ilimoeoro MeroAy y

6ro4xeruorr,ty npoqeci) ;

- slificilrcsau4 ynpaBniHHr 6roAxernr,rrrau KorrrraMrr y Mexax BcraHoBJIeHI4X

6roaxersux rroBHoBaxeHb Ta orIiHKy e$errunuocri 6rogxernux flporpaM,

sa6e:nevyrour,r eSexruene, pe3yJIbraTIIBHe i I{ilrose BIiKopIIcTaHHt 6ro4Neruux

xonrin, opmgi3allirc Ta KoopAnHaqiro po6oru po3noptAHllgin 6rc4Nernux xoruris

Hr4)r{rrofo pinru y 6ro4xernouy flpoqeci;
- sAificHrosa:rv BHyrpilrHii KoHTpoJIb 3a [oBHorolo HaAXoAXeHb, B3trrtM

6roAxeruux so6oe'g:aul po3nopr.qHuKarrrn 6r,oANerrax xouris Hl4xtlofo pieHr i

BhrpaLraHHtM Huur 6rcAxerHnx roulrie;
- 3a6e3neqyrcTb oprauisaqiro ra BeAeHHr 6yxranrepcHcoro o6nixy, cKJIa.4aHHt

ra noAaHHr (finaucoroi i 6roAxernoi ssiruocri y [oprAKy, BcraHoBJIeHoMy

3aKoHoAaBcrBolt ra ga6e:neqylorb AocTyrnicrl ix$opuaqii npo 6roAxer siAnoeiAno

.uo Airoiroro 3aKoHoAaBcrBa
- :a6esnevyearu oneparxBHe SiHaucyaauur ueHTpiB couia'ruuo-

ncuxororiqnoi pea6i.niraqii,qircfi;

niAeiAON4.Iux yCTaHOB CIIy)K6II, cKJIaAaTI{ 'fa luAp.aBaTl,e 3ariLIIbHl 3BeAeHl 3B1TI4 npo

pe3yrrbraril tfinancoeoi 4irlgrocri Ao yIIpaBJIiHHa ,.{epxalroi Ka3HaqeficbKoi cnyx6u
yr<paiiru y Mraxonaincrrifi o6nacri ra AenapraMenry $iuaucie
o6n4epNa4lrinicrpaqii ;

- KoopAl4uyBarra Ai.sltnicru niAgiAoNaqlax ycraHoB cnyx6[;
- :a6esnevyna:ru gocrynHicrr iu$opuaqii npo 6rogNer.

1.6. fonosHllfi cneqialtcr

z

BrrKoHye o6og'qgru foJIoBHoro cneqialicra-
Aireft o6nAepxaAlr,rinicrpaqii y pa:i iloro

ulo BHOCrrbcfi y BcraHoBJIeHOMy nopsAKy Ao 3BeAeHOrO KOIXTOprlcy llo

ax i euAa'rKax;
- cKJraAaru 3a{BKy na (finaucynanHt cnyx6[, niAeiAovqux ycraHoB ra

npo Br4KoHaHHt KoIrITopIlcin nugarrin
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2.2.lotrosle^via cneqianicr siAnoeiAHo Ao [oKiIaAeHI4x Ha Hboro 3aBAaHr,:

- oAepx{ye y BcraHoBJIeHoMy noprAKy giA ni,qsiAo\aqux ycraHoB neo6xiAHi

AoKyMeHTrr, ro.f,cHeHHt, iu$opuaqiro AJIx BItKoHaHH.s ceoix c:ryx6oaux o6oa'lsrin;
- pospo6nre uranu 4irmnocri na nranosl4fi ra nacrynni 3a IIJIaHoBIIM ,4Ba

6ro4Nerni nepio4u;
- opranisorye ra sa6eoueuye na niAcrasi n;rany Airlrnocri ra inAurcarrzeHux

rrporHo3grrx noragn[xie 6ro4xery ua uacrynui 3a TIJIaHSBI4M ,qaa 6rogxerui nepio4z

cKJraAaHHq flpoekTy Kolrrropllcy 'ra 6ro4Nernofo 3anl4ry i noAae ix 4enapraveury

@inaucin o6nAepxa.qvinicrpaqii ;

- posno4inxe ra AoBoAI,ITb po3nopqAul4Karrl 6roANernux rolrris HI'IXqoro

pieys. m/ a6o oAepxyBaqaM 6ro4xetnzx xoulrig y BcraHoBJIeHoMy noptAKy o6cqrl4

6ro4Nernux acLIrHyBaHL;

- pospo6.nxe nacrroprl4 6roAxeruux fiporpaM i cr<la,qae ariru npo ix
Br,rKoHaHHs, s,uiftcHloe anarig noragnuxie nl4xoHauna 6ro4NerHzx nporpaM (y pa:i
3acrocyBaHH{ nporpaMHo-Ilimogoro MeroAy y 6ro4xe'ruovy npoueci);

- sAiftcsroe ynparniunr 6ro4xernnlrz KoITITaMI4 y Me)Kax acrauonlenrzx fiovy
6roANernux [oBHoBaxeHb ra oqiury e$exrunnocri 6roAxersux flpofpaM'

:a6eanevyrouu e$er<cunue, pe3yJlbrarliBHe i Ili6ose B[Kopll craHHt $roANersnx

xo11nin, opraniaaqiro Ta KoopAItHaIIiro po6orr.r po3[opqAHnKin 6rogxeruux rounis
Hr,rxqoro pinnx ta o4epxyaavin 6roANeurrax rounis y 6ro4Neruolay fipoqeci;

- 3AificHlo€ nnyrpirunifi KoHTpoJIl 3a floBuorolo HaAXoAxeHb' B3trr.sM

6roAXelrux 3O6OB'{3aHb pO3nOptAHItKarr,Iu 6rOAXerslrx rOrurig HL{XqOrO pinnr ra
oAepxyBaqaMa 6p.{Nersnx xounie i narpavanulv uuuu 6toANerHllx rcoruris;

- 3a6e3[eqy€ opranisaqiro ra BeAeHHt 6yxra.,rrepclroro o6riKy, cKJIaAaHHt ra
roAaHHt <fiuaHcoroi i 6to4xeruoi gsirHocri y noptlKy' BcraHoBrIeHoMy

3aKOHO.IaBCTBOM;

- 3a6e3re.rye 4octynuicrl inSopvaqii npo 6roAxer siAnosiAuo Ao Airoqoro
3aKOITOAaBCTBa.

- B Mexax csoei Kor\4nerenqii noeiAoNrJlt€ Haq€LIIbHIlra clyN6lt npo nci

Br,rrBJreHi ueAOlirz s Ai.tlrHOcri pO3nOptAHI4KarraIa 6ro4Xe:rHux Kourrie HI4XTIOIO

piBur ra BHoclirb nponosr.rqii qoao ix ycyHeHHrI;

- 3a6e3re.rye 4ocrynnicrt in$opir,raqii npo 6rogxer;
- opraHi3oBye [poBeAeHHq HapaA, ceMiHapin, uae'raHl 3 po3[optAHI'IKaMI'i

6rcANernHx Kourrie H llrxqofo piBHff;

- BHoclrrb nponoszqii qoAo BAocKoHaJIeHHt Ha[ptMKy croei po6oru;
- upuftnrae qopivno yqacrb y HaBqafilHl'rx ceuinapax sriAHo :li ceoiv

HalprMKoM po6oTl4.

ilI.IIPABA
3.1. fo.nosHufi cneqianicr Mae IIpaBo:

- oAepxyBarlr B ycraHoBJIeHoMy noptAKy AJI{ BI'IKOHaHH' nOKJIaAeHI4X Ha

H boro 3aBAaHr neo6xi4ni AoKyMeHrI4, iuSoprr,rauiro, AosiAKIa, porpaxyur<n' inui
uarepiarn nig opranin ra ycraHoB c$epl4 3axucry [paB Ta inrepecie 4tre[;
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HapaAax' cevinapax' ulo npoBoA{rrcx n clyx6i;

- 6paua )n{acrb y roviciax' crBopeHl4x y cnyx6i;

- Ha rloBafy o() 
-"""ti 'o"o6"c'octi 

'Iecri 'ra rilHocri' c[paBeanl4Be I

urano6rulee craBJIeHHt s oloy rtpiunurin' roler ra iuruux oci6;

- Ha'lirKe Bh3HaqeHHfl nocaaoBl4x oboB t3KlB:

- Ha H€uIexHi 4nr po6oul yMoBI4 crryx6rl ra ix varepiarluo-rexHtqlte

ga6egneqengg; 
-i - ooiir.ra,'n.i - -yN6oeoi

-Hao[JIaTynpauisarrexuoai4eafirrlauoinoca4rE,pe3yJIbTaTlBcJI
Aiqmuocri, craxy AepxaBuoi cnyx6u ra panry;-

- na nignyc'rr", .oui-"t"ia nenciiine ga6egne'reHHq nianoeiAuoro sa::-ly'-"

- ua npo$eciftne nas'ranut' 3oKpeMa :a Aepxanui KoIIrrI'I' siAnontAHo Ao

norpe6 cnyx6u; -^^,honiriqni r<ovneresrHocti 'ra
- Ha rpocyBauur no c'rryx6i 3 ypaxyBaHHflM. npo$ecifiuoi KoMrlerenr

cyvniuuoro L"no"ut"" csolx nocaAoel{x oboB t3K1B;

- Ha yrlacrb y npoqeciilnllx cnirKax 3 Merolo 3axl4cry cnoix npan ra lHrepeclB;

- Ha yr{acrL J Aitnbnocri o6'eAnasr fpoMaAtn' r<piv uolirlrunlx naprift y
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- Ha o6po6ry [epcoHaJIbHI4x AaHI'Ix

3aKOHOAaBCTBa 3 IrI',ITaHb 3axI4CTy [epcoHaJIbHI4X

siAnosiAa,'IrHicrr sa:

- HeBI'IKoHaHHg a6o nenalexne

$irnuur,rx oci6 siAnoeiaHo ao

TAjFI:'IX NNfr BI4KOHAHH-' IIOKJIAACHI4X

cnyxooBol AltJIbHUUrr' --^ -^-^^ -: -.'Darr!rq ? 5orv xeoxangux opranie ra ix
- Ha 3axlrcr B1A He3aKoHHoro uepecni4ynannx s 6ory o"p*":li]:pli

[ocaAoBl4x oci6 y pasi noulootntt"" npo 6artru flopylxeuu'n BIlMor Ilbofo SaKoHy;

- Ha orpl{MauHa ni4 AepxaBHI4x oprauin' nigupueucre' ycraHoB ra

op rauia arin, oprau in'i"'{';o 
" 
i' i"lly^"-l.Y ::*'#.: # |;:ffiT: 

3 rII{r aH 6'

BI{[aAKax, nepe46aueuux qult 3axosou;
:H "il;ffi ;;;;y;;;";'oNrv 3aKoHoM rI-oo:T.1":lT:.,.": :*#.i"ff:J;- Ha ouKaprt\srrIr^ D JvLs\Lv'---^--' r 

AI'I AepxaBHOi CnyN6ra, a raKox
4ucqunriuapuoro crtrHenHl' anilruenul -l i"^"i^".,-.-o-on,ru orriHloBaHEr zoro

HefarI4BHY oqinrY sa
Br4cHoBKY' Iuo vicn'tru pe3yJIbraraMl4 ollinronanns

cnyx6onoi gixnlnocrt; TA IX

r"#;;# ;o.o noutouu*eHb' y Bnrla'4Kax' BcraHoBnei:i t:::::*to"'-'"#;".#.;;;;;;""'*ro"n"""'ronv*!"1T.1-if'-'l:i-":T:H''HI{M
-- ^^-.-- -^-: - ^"ittrnparrrlc fiofo

^"0*#;liil#T#;t 
qrcni g?rc'osKaMu rloAo pesvnrrarir oqiHroeaHHq fioro

cnyx6onoi gix:rnoc'n; :-,,-6rIUd ao inro Rr'Moforo 3 Meroro
- Ha rpoBeAenm cryx6onoro po:cnily"":ii.t^"-l::"^,,u"totoo'

:n.rru 6esniACTaBHlIX' na fioro AYMKY', 3BUHyBar{eHb a6o ni4o:ptr.

IV. BIAIIOBIAAJIbHICTb
4.1. foloenu[ cneqia'licr Hece [epeA6arleHy 3aKoHOAaBoTBOM

BI4KOHaHHq IIOKJIaAeHI4X Ha Hboro nocaAoBI4X

3aBAaHb'ra o6on'r:rie;
- HeBI4KopItcr al*fl' :aa1anrrx fiovy npan;

- nopyureHHq nopn rpy4oeoi AUcqianlisr't ra oxopoHl4 rlpaql;

- nopylueHHt npuutn "ty"pirirHloro 
rpyAoBoro po3[optAKy;

- rropyrrreHHt HopM ernKlt nogeaiurn AepxaBHoro cnyx6oBlr{ Ta obMexeub'

noB'{3aHI4x 3 flpfirgtrrtM Ha AepxaBuy clyx6y ra ii rpoxo4xegHsM;
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- po3fonoueHHr flepconaJrbHr,rx AaHI,Ix inurux oci6, y r.v. npaqisHl4Kis
crryx6u, u1o cruurfi nigorrai ftouy r 3r'lexy 3 Br4KoHaHH.f,M fiocagoBl4x o6oe'qgxie.

v. B3A€MOBIAHOCT4HT4 (38'S3Kn) 3A TIOCAAOIO
5.1. foronnnfi cneqianicr Arq ga6egneqeHHr H,ulexrroro BI4KoHaHHs csoix

rroca,4oBr4x o6os'qsxis oAepxy€ in$oprr.raqiro BiA c.nyN6 y cnpaeax girel
parzAepxaAMlHlcTpaIIlI4, MlCbKIrx ooJracHoro 3HaqeHHrJ paA, crpyKrypHl4xpafi4epxa4uinicrpaqifi, ruicrrzx (rrricr o6nacuoro 3HaqeHHt) pa4, crpyrrypHllx
ni4poe4inin o6nAepxa.qrrainiurpaqii, repnropianrHr.rx opranir rrainicrepcrn, inruux
OpIaHlB BI,IKOHABTIOI BJIaAIII.

5.2. 3a 4opyrennrru repinnuqrna clyx6tz cKIIaAae :niru, npoextu rucrie
rorqo, qo crocyerbcr fioro po6orrz, AIrfr oprauir BJraAr4 BI{rIIoro pinrix.
repraropia:rrnux oprauia viuicrepcre, iuurux opranis sI4roHae.{oi eraAl4.

5.3. foroeHraft cneqia,ricr noroAxye npoeKTI4 4oryrr,reurin 3 HaqaJIbHt4KoM

c:ryx6r.r y cnpaBax Airei o6nAepNa4uinicrpaqii, y pa3i ftoro ni4cytnocri s fioro
3acryrrHrzKoM, a r uipy neo6xiguocri r xepinnuxavn crpyKrypHl4x ni4pos4i:rie
o6ngepxa4uiuicrpaqii.

Ilocaqony iucrpyrcqiro pospo6un :

3acrynnur Haq€LrrLHriKa crryx6u y cnparax girei
Mfirorai'scrxoi o6n4epxa4lrinicrpaqii

3 nocaAonoro iucrpyrcqiero ognafio*r.nenui:

I OJrOBHrrr4 CIIgqlaJrlCT CnyXOlI-y CIIpaBaX AlTelI
Muronaifecrroi o6;rAepxaAlr.riuicr:paqii

(,,// " -rr,/rzfzzzZO-it.
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