MHOCAJOBA IHCTPYKIIS

Hep:xaBHoro peectparopa Biaaity «LleHTp HagaHHs aAMIHICTPATHBHHX
nocjayr» pailoHHOI Aep:KaBHOI aaMiHicTpanii

1. 3arajbHa 4yacTuHA

1. 1. JepxaBuuit peectparop Biaminy «lleHTp HamaHHS aAMiHICTPaTUBHUX
TIOCIYT» palioHHOI JeprkaBHOI anMiHicTpamii (mani — Jep)KaBHUN peecTpaTop)
3a0e3mneuye Aep>KaBHYy pEecTpallilo IpaB BIACHOCTI Ha HepyxoMe MalHO Ta iX
0OTSKEHb.

1. 2. [Topsimox ~ NMpU3HAYeHHS Ta MPHUIMHEHHS BHUKOHAHHS IOCAJOBUX
O0OB'SI3KIB JEep)XKaBHOTO peeCTparopa BU3HadaeThcs 3akoHamu Ykpainu «IIpo
MicueBl nepykaBHI anMmiHicTpamiiy, «[Ipo mepkaBHy cayxOy» Ta IHIIUMHU
3aKOHOJIaBYMMU aKTaMH.

1. 3. Jlep>xaBHU# peecTparop MpPU3HAYAETHCS HA MOCAAY 1 3BUTHHSIETHCS 3
10ca iy KepIBHUKOM arapary paijepxaaMidicTpariii.

1.4.Ocoba, mo mpU3HAYaEThCSI Ha MOCAaAy HOEpKaBHOTO peecTpaTopa,
IIOBUHHA MaTW BHILY OCBITY CTyINleHS MoJjofamoro OakanmaBpa abo OakanaBpa,
BIJIBHO BOJIOJIITH JEPKABHOIO MOBOIO.

1. 5. JlepxaBHuii peecTparop Oe3nocepeHbO T TTOPSIIKOBY €THCSI
HayajdbHUKYy  Bigmimy — «lleHTp  HamaHHS ~ aIMIHICTPaTUBHUX  IOCIYT»
paiiaepkaamiHicTparii.

1. 6. lepxaBHuil peecTpatop noBuHeH 3HaTH KoHcTUTyLit0- YKpaiHu; 3aKOHU
Vkpainu «lIpo mepxaBHy ciyx0y», «[Ipo 3amoOiraHHs Kopymilii», HOPMAaTHUBHI
JOKYMEHTH, L0 CTOCYIOTHCS HISUTBHOCTI AepPKaBHOI CIIy»KOU Ta opraHy BUKOHABYOI
BIald; MPAKTUKY 3aCTOCYBaHHS 3aKOHOAABCTBA 3 MHTaHb, L0 HAJEXaTb 0
[IOBHOBa)XEHb Ha IMOCAJi; PO3MOPSAYl aKTH KepIBHUITBA OOJIACHOI Ta parHOHHOI
JIepKaBHUX aJaMiHicTpallii; OCHOBM MIIOBOJCTBA; IpaBHUiia A1JIOBOTO ETHKETY;
npaBWjia Ta HOPMU OXOPOHHU IIpalli, TiTi€HW Mpali Ta MPOTUIIOKEKHOIO 3aXHCTY;
OCHOBHI NPHHIMIIK POOOTH Ha KOMIT'IOTEpI Ta BiJIIOBI/HI IporpamMHi 3aco0u; AiIOBY
MOBY.

2. 3aBaanHs Ta 000B'SI3KH

2. 1. OcHOBHHMH 3aBIaHHSIMU JEPKABHOIO PEECTPATOPA €:
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2. 1. 1. 3abe3neyenHs peanizamnii Jep>kaBHOI IONITUKU y cdepi AepiuaBHOI
peecTpallii mpaB BIaCHOCTI Ha HEpyXoMe MaifHO Ta iX OOTsKEHb.

2. 1. 2. Y3aranpHeHHS NTPaKTHKH 3aCTOCYBAaHHS 3aKOHOJABCTBA 3 MUTaHb, LIO
HAJIeKUTh JO0 HOro IIOBHOBaXKEHb, INrOTOBKA MPOMO3MULIA LIOA0  #Oro
B/IOCKOHAJICHHSI.

2. 1. 3. 3abe3neueHHs BeIeHHs IePKaBHIX PEECTPIB.

2. 1. 4. 3abe3neyeHHs B MeXKaxX CBOIX MOBHOBaKEHb 3aXHCTY IIPaB I 3aKOHHUX
iHTepeciB, HepPCOHATBHUX NaHNX (HI3UUHUX Ta IOPUAUYHUX OCiO.

2. 1.5. Opramizamis poGoru, moB's3aHoi i3 3a0e3MedeHHAM IisIBHOCTL Y
BU3HAueHii cdepi, Ta 3AIMCHEHHS B MeXaX KOMIIeTeHIlii 3aX0/(iB [I0/I0 I ABUIIEHHS
edeKTHBHOCTI poboty y cdepi mepxkaBHOI peecTpallii IOPUANYHUX 0Ci0, Qi3UIHIX
OCiO-TIAMPHEMITIB Ta TPOMAJICBKUX (POPMYBaHb.

2. 1. 6. ®opMyBaHHs, BelleHHs Ta 3abe3neueHHs 30epiraHHs peecTpalliiHuX
CIIpaB, y TOMY YMCIIi TIepe/laHuX JEePKaBHIMU PEECTpaTopaMi, sKi He nepefyBaroTh
y TPYIOBHX BifHOCHHAX 3 Bepe3HiBCHKOIO PaifoHHOIO JePKaBHOIO aIMiHiCTPALLi€rO.

2.1.7.3a0e3neueHHs HaJaHHSI aIMIHICTPAaTUBHUX IIOCIYyTI Yy BHIAJKaXx,
nepeadoadeHUX 3aKOHOM.

2. 1. 8. Po3misan 3a JOPYYEHHSIM HadalbHUKA BIAAULY 3BEPHEHBL TPOMAJISH,
M ANPHEMCTB, yCTAHOB, OpraHi3alliil 3 MUTaHb HaJAHHA aAMiHICTPATHBHUX ITOCIYT.

2. 1. 9. Bukonanus iHmmx (QyHKIiH, OB'I3aHUX 3 BUKOHAHHSIM IMOKIAJACHUX
Ha HHOTO 3aB/IaHb. |

2. 2. JlepxaBHHUl peecTpaTop 3000B'sI3aHAM:

2.2. 1. CyMIiHHO BHMKOHYBAaTH OCHOBHI O0OB’S3KM JEP)KaBHHUX CIy’KOOBILIB,
nepenbadeni ct. 8 3akony Yipainu « [Ipo nepxaBHy CirykOy».

2. 2. 2. 3ailicHIOBaTH MiATOTOBKY JOKYMEHTIB ab0 OpaTu ydacTh y CKIaJaHHI
JIOKYMEHTIB 3 IIMTaHb, [0 HaJeXaTh 0 HOro KOMIETEHII.

2.2.3.3abe3nedyBat CBO€YacHWM i sikicHWH 30ip, 00poOky, aHami3 i
BHKOpHCTaHHS iH(hopMalil (y3aralbHEHH:, 3BiTH TOLIO).

2. 2. 4. JloTpuMyBaTUCh TEPMiHiB BUKOHAHHS KOHKPETHUX 3aBIaHb.

2.2.5. NorpumyBaTuch [IpaBuil BHYyTPIIIHBOIO CIIy>K00BOTO PO3IOPSAKY IS
npaniBHKKiB Bepe3HiBCchKOT pailoOHHOT Iep KaBHOI agMiHiCTpaii.

2.2. 6. BUKOHyBaTH iHIII JOPY4YCHHs Ha4aIbHUKA BiAJLIY.

3. IIpaBa

3. 1. lep>xaBHUI peecTpaTrop Mae Ipaso:

3.1. 1. 3anyyaTu y BCTaHOBJIEHOMY IMOPSAKY (axiBILiB, creniagicTiB OpraHis
BUKOHABYOI BIaa¥ (3a IOTOHKEHHSM 3 IX KepiBHHKAMH), IiJIPUEMCTB, YCTaHOB,
oprasizamiif, MpeACTaBHUKIB iIHCTUTYTiB IPOMaJTHCBKOIO CyCIIBCTBA O PO3IVIALY
MIMTaHb, 10 HaJeXxaThb hi (o) uoro KOMITIETEHIIIT.

3.1.2. OnepxyBatii O€3KOIITOBHO B YCTAHOBJICHOMY 3aKOHOAABCTBOM
NOpsKY iH(hopMallio, JOKyMEHTH 1 Matepiany Bil Jep’kaBHUX OPraHiB Ta OpraHiB



3

MICIIEBOrO CaMOBpSLYBaHHs, MiANPUEMCTB, YCTAHOB, OpraHizamiii ycix Qopm
BIACHOCTI Ta TX MOCamoBUX 0Ci0 3 MUTaHb, IO CTOCYIOTHCS HOTO JiSTBHOCTI.

3.1.3.bparn y4acTh y Hapajgax, TpeHiHrax, cemiHapax, y poborti
KOHCY/JBTaTUBHUX, JOPAIUMX Ta IHIIMX JOMOMIKHUX OpraHiB Juisi CIIPUSHHSA
3IMCHEHHIO MTOKJIaICHUX Ha HHOTO 3aBIaHb.

3. 1. 4. OtpumyBat MeTomonoriu#e Ta iHpopMalliline 3a0e3MeYeHHs CBOET
MiSUTBHOCTI, BHOCHTH IPOIO3MLII MO0 BIOCKOHANEHHs pPOOOTH [IepIKaBHOIO
peecTparopa.

3. 1. 5.IlopymyBaryd KJIOIOTaHHS Iepen KEPIBHUKOM BiJIIYy LIOAO BXKHUTTS
3aXOJIiB 3 MeTOIO 3a6e3nedenns e(eKTUBHOI poOOTH BiALITY.

4. BingnoBigajabHicTh

4. 1. epxaBHUI peectparop Hece TUCITUTLTIHAPHY, I[UBLIIbHY,
aZMiHiCTpaTHBHY a00 KPUMiHAJbHY BiIIIOBiTAIBHICTE, IEpeN0aYeHy 3aKOHOM:!

4.1.1.3a HeskicHe a00 HecBOo€UacHEe BHUKOHAHHS I[MOCAaJOBHUX 3aBJaHb Ta
000B'sI3KiB, 0e3IiNIbHICT, a00 HEBUKOPUCTAHHS HAJaHUX MOMY IpaB, MOPYIICHHS]
HOPM €THKH IIOBENIHKH JeprKaBHOIO CIy’)KOOBISI Ta OOMEXEeHb, IOB'A3aHUX 3
NPUMHATTSM Ha JIepKaBHY CILy>KOy Ta 11 IPOXOIKEHHSIM.

4.1.2.3a posronomenHs iHpopmauii Ipo rpoMajsH, sKa cTala BigoMa i
yac BHKOHAHHSI CIIy’KOOBHX OOOB’sI3KiB, a Takox iHImol iHdopMmarlii, ska 3rifHO i3
HOPMATHBHO - ITPABOBUMU aKTaMH He MIJJIArae pO3TOJIOIIECHHIO.

4.1.3.3a mopylLIeHHs 3aKOHOAABCTBa y cdepi AeprkaBHOI peecTpamii mpas
BIACHOCTI Ha HepyxoMe MalfHO Ta iX OOTsDKeHb, 3aKOHOJABCTBA y cdepi HalaHH]I
aJMiHICTPaTUBHUX MOCIYT.

5. B3aemoBignocuHH (3B’SI3KH) 32 IIOCAA010

5. 1. Jlep>xaBHu# peecTpaTop BiAALIy:

5.1.1. Otpumye Oe3mocepefHbO Bif HadallbHHKA BiAJUTy IOPYYCHHS,
irpopmaliirto HeoOXigHy IS BUKOHAHHS II0CaIOBHX 00OB’SI3KIB B OJHOJICHHUN
CTPOK 3 JaTH 11 HaJXOMKeHHs A0 Bigainy. Iligrorosneny indopmarito mpencrasisie
Ha4aJIBHUKY BiJIUTY Y BU3HAYCHUH HUM TE€PMIH. _

5.1.2.1IpoekT JOKYMEHTIB, WIO TIOTy€, JEpPXKAaBHUH pPEECTparop IpU
HEOOXiJHOCTI  IMOTo[Kye i3  BiANOBIAHMMH  CTPYKTypHUMH  IiIpO3JiIamMu
palinep;xaamMinicTaparii Ta ii amapary, TepuTOpialbHUMHU OpPraHaMy MiHICTEPCTB Ta
iHINMX [eHTpaIhHIX OpraHiB BUKOHABYOI BJIa/IH.

5.1.3.TTogaHHS MOKYMEHTIB Ha TIIANKC TOJOBI palepiKaaMiHicTpallil,
MepIIoMy 3acTyTHUKY Ta 3aCTYIIHHKy TOJIOBH pakjepikaaMiHicTpanil, KepiBHUKY
anapary paijepikaaminicTpanii 3MiHCHIOETBCS ICIsl MOTOMKCHHS 3 Ha4albHUKOM

BIJITLITY.
5.1.4.Tlig yac BUKOHAHHS CBOiX OOOB’SI3KIB Ta 3aBHaHb B3AEMOAIE 3
CTPYKTyPHMMHM  [IJpO3IiIaMH  palifiepKaaMiHicTpamii ~ Ta 11 amapary,

TepUTOpiaTbHIMU OPraHaAMK MIHICTEpPCTB Ta IHIINX IEHTPaIbHUX OpraHis
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BUKOHABYOI Blaay, CyO’€KTaMH HaJaHH:I aMIHICTpaTUBHHUX IMOCIYT, IO3BLILHUMH

OpraHaM#, IIiIIPUEMCTBAMH, yCTAaHOBAMH, oprasizalisiMH.

HauansHUK BigalLy
«IeHTp HaJaHHs aJMiHICTPATUBHUX NOCIYD»
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