
lp[3HarraerEc.f, Ha rlocaAy i ssimHterbc{
AepxaBHoi a,quinicrpaqii.

l.4.Oco6a, f,Ka [pu3Harraerbc.f, Ha

roJroBHoro cueqia.nicra nilli.rry negennr,{epxtaBHoro peecTpy nu6opUin
arrapary pafi onnoi 4epxcannoi aApriuicrpaqii

L.3ara.nsHa rlacrrlna

l.l.forosnufi cueqianicr siaainy BeAeHH{,{epxaenoro peecrpy nu6opqie

arrapary pafionnoi ,{epxaBHoi aruvriHicrpaqii (aari - roJIoBHzfi cneqianicr siagiJry)

sa6esueuye BrrKoHaHHrr rroKJraAeHrlrx na siAAir 3aBAaHb IrIoAo pealisaqii 4epxannoi
uoriruru s AisrsHocri paftonnoi 4epxasHoi aavrinicrpaqii.

1.2.flopx4oK [pLr3HarreHHf, Ta rrpurrvHeHHf, BuKoHaHHTI rlocaAoBux o6oe'ssrie
roJroBHoro cueqialicra ai44irry ensnaqaerbcfl 3aronauu Yrcpainu <flpo rraicqesi

,qepxanni a4rvriuicrpaqii>>, <IIpo AepxaBHy cnyx6y>, inruuura 3aKoHoAaBTILIMH

AKTAMU.

l.3.fonornufi cneqialicr ei44iry BeAeHH.f, .{epxaanoro peecrpy az6opUin

rroBrrHHa Marlr Buuly ocniry cry[eHn MonoAruoro 6aralanpa a6o 6arananpa, nilrno
noroAiru AepxaBHolo MoBoIo.

1.5.fonosnufi cueqizuricr siaaiJry ui4uopa4KoByerbc.r HaqtulbHllry ri44iny.
1.6.forosHrfi creqia-nicr ni41ily roBLrHeH 3HarLI Koncruryuiro YxpaiHu,

3aronu Yrcpainn <IIpo AepxaBHy clyx6y>>, <flpo sano6iraHHf, Kopyrqii>>, <<flpo

,{epxannzfi peecrp nn6opuir>), HopMarzeni 4oryMeHrl4, IrIo crocylorbc.,I AepxasHoi
cЛyЖ6И  Ta ДiЯЛЬHOCTi OpraHy BttК oHaBЧOI BЛ aДИ, yKa3И Ta p03Π OpЯДЖeHHЯ

flpe:u,qeura Yxpainz, [ocraHoBlr Bepxoanoi Pap.w Yrpainra, rocraHoBLl Ta

po3nopflAxeHHrr Ka6inery Minicrpin Yrpainu, inuri HopMarLlBuo-upanoei aKrLI

opranir suroHas.roi Bila1vr BLruloro pianx; aKTLt periona-nrHoro oprarry

a4uiHicrpyBaHH.n ,{epNannoro peecrpy nz6opqie; incrpyrlliro s .{irosoAcrBa;
npaBr{na Airosoro eruKery; rrpaBrrJra ra HopMLI oxopoHll upaqi Ta [porl{[oxexHoro
3axr,rcry; ocnoeHi rrprrHrlunrr po6orv Ha rcouu'rorepi Ta eiguoni4ni nporparvtri

3axoAr{; .qinoey MoBy.

l.7.Ha \ac ni4cytrocri y sn'x:t<y : ri4uycrKolo, xnopo6oro ra inruzun
npuqLrHaMu HarrilIbHLTKa siaairy BI4KoHye fioro o6os'rsru.

1.8.Ha .rac ni4cyrnocri roJroBHoro cueqialicra y sn'lsry s aiguycrKolo,

3ATBEPAxtEHO
K arrapary Eepesnincrroi

4epxaauoi

H. Censx
2018 poKy

TIOCMOBA IHCTPYKIIIfl

3 [ocaAl4 repiennxoM arlapary pafionuoi

rrocaAy roJloBHoro cueqianicra ni44iny

xnopo6oro ra iHruuuvrrpurlrvr:eraux fioro o6or'.sgr<rt BuKoHye HaqallbHuK BlAAuy.



2. 3zr,ilanHfl Ta o6ontqgr[

2. 1.Ionosnrafi cueqianicr si.{.4iry:
2.l.L3a6esueuye BeAeHH{ Peecrpy, qo

opranisaqifino-upaeonoi ui4roroBKla ra BUKoHaHHTI B

aifi:

uepe46avae rpoBeAeHHrI

peNr,rrr,ri 3a[wrcyBaHHf, TaKUX

BHeceHH.rI3arlucy upo nu6opll, Ao 6asu Aalllzx Peecrpy;

BHeceHHЯ  3MiH ДO ΠepcoHaЛЬHИx ДaHИx PeccTpy;

3HuIrIeHHfl 3aflrcy B Peecrpi g niAcras ra B ΠOpЯДKy, Щ O BcTaHoBЛ eHl

3arcoHou Yrpainu <flpo ,{epxaanzfi peecrp nn6opUin>> ra upufiHrlrllMr{ niAuosiAHo

Ao Hboro aKraMIl po3rIopflAHLTKa Peecrpy;
nisyanrnufi Ta aBToMarrrsoeaHzfi KoHTponb rloBHoru 1 KopeKTHocrl

rrepcoHilJlbHllx AaHI4x PeectPY ;

2.l.2.YcraHoBJrroe Ha uiAcrasi niAor\aocrefi upo nu6opqy aApecy ru6opqr

HoMep repuropi€urbHoro eu6opuoro oKpyry ra HoMep nu6opuoi Ainrnnqi, Ao -f,KLIx

H€L[exr{Tb nu6opeqr.
2.L.3.3[iircHroe qorvricsqne rroHoBJreHHr 6azu AaHIlx Peecrpy ra rloplrlHe

yrorrHeHH{ rlepcoH€ulbHrlx Aanlax Peecrpy.

2.1.4.3a6esre!rye y pa3i npu3HaqenHs nu6opin uu pe$epen4yuin crna,{eHH.f,,

yroqHeHH, ra BLroroBJreHHf, curcrie ru6opuir na nz6opuux Ailrnuq{x ri4noei4no

AO 3aKOHOAaBCTBa.

2.1.5. Brronye Qynrqii a4uinicrparopa 6esnerr opraHy BeAeHHtr

.{epxannoro peecrpy ru6opuin ei4uoeiAHo Ao BrIMor Inctpyrqii aavrinicrparopa

6eiuerz opraHy BeAeHHrr ,{epxanuoro peecrpy nu6opqia, roopA}IHye cBoK) po6ory:
ei.{AiroN{ 3axr4cry insopNlarlii Peecrpy Cnyx6u po3rlopf,AHl4Ka,{epxaauoro peecrpy

nu6opuie.
2.1.6.3a6e3[eqye B[KoHaHHf, HopMar]rBHI4x, Mero,{uqul4x ra iHcrpyrruBHux

AoKyMeHTis lloAo crBopeuHfl ra QynrqioHynannx KoMrIJIeKcnoi cucreMu 3axllcry

iusoprvraqii flepxaBHoro peecrpy nn6opuin na pinni opraHy BeAeHHn ,{epxaruoro
peecrpy an6opuin.

2.1.7 .BnroHye Qynrcqii oreparopa aBroMarLTgosaHoi in$opvraqifino-

reneKoMyniraqifi noi cucreuz o',{epxa rinuir peecrp eu6opuie" .

Z.i.S.gaifcHroe inrui Syurcqii siAuosiAHo Ao 3aKoHoAaBcrBa, neo6xiAni ans

Br{KOHaHHf, IOKJIaAeHLIX Ha HbOrO 3aBAaHb.

2.2.3o6oe'szarruir:
2.2. L Cyrvrninno BrrKoHy Baryt ocnoeHi o6os' xgru AepxaBHoro crryx6 oBIIr.

2.2.2.3ДiЙcHЮ BaTИ ΠiД
「
oToBКy ДoKyMeHTiB a6ё  6paTИ  ンЧ acTЬ y cKЛ aДaHHl

AoKyMeHTin s uzraHb, Iro H€IJIexarb Ao fioro xorvrnerenqii.

2.2.3.3a6e3rlelryBaru csoe'racHzfi i sricHlafi s6ip, o6po6ry, ana-ris i
BlrKopLIcraHHrI insoprraaqii (ysara-rrbueHHf, , erirra roqo).

2.2.4.fiorpvrMyBarvrcfl, 3aralrsux npaBraJl erra.rHol rIoBeAlHK]I. AepxaBHrx

cnyN6oaqis ra rocaAoBlrx oci6 uicqenoro caMoBpf,AyBaHH-f,, 3arBepAxeHl/rx HaK€BoM

HaqionanbHoro areHrcrBa Yrpainn 3 nLTraHb AepxaBHoi crryx6z sia 05.08.2016

Ilb158 ra 3apeecrpoBaHlrx B Minicrepcrei rocruqii Yrpainn 31.08.2016 3a

Ns1203129333.

ЩoplЧHe



2.2.5.fiorpuMyBarllcb Ilpaazn rrryrpiunboro clyx6onoro po3ropflAKy

Eepesnincrroi paftonnoi AepxaBHoi a4uinicrpaqii, 3arBepAxeHllx 3arzLIIbHlIM

s6opauu AepxaBHrrx cnyx6onqin EepesHiscrroi pafi4epxa4rvrinicrparlii 15. LL.2016

(upororon Nol).
2.2.6。Д oTpИMyBaTИ cЬ TepNllHlB BИ KOHaHHЯ  KOHKpeTHИ x 3aBД aHЬ .

3. llpana

3.l.fonoenufi cueqianicr ni4giry Mae rlpaBo:

3.1.1.O4epxynarz B ycraHoBneHoMy roprAKy nia nu6opuin, opranin

suroHasqoi Bra1y., opranin Micqesoro caMoBpfl.{yBaHHr, sarna4in, ycraHoB Ta

opranisaqifi inQoprvraqiro, neo6xi4ny Arrfl BeAeHruI Peecr:py i nraronalFrl/.fl'

rroKJIaAeHux Ha si,uir 3aBAaHb.

3 . 1 . 2.B tto cvrrvr Ha po3rnfl A Haq ilIbHlIKa BuAlJIy
po6orn ni44iny, upufiuart piruennx y ni4uoaiAnocri

rporro3l4llii qolo uoriuruennq
3 rlocaAoBIaNlu o6os'f3KaMu.

3.1.3.Bpaur fracrb y HapaAax, saciganHrrx KoJlerifi pafiaepxa4rr,rinicrpaqii,

KOMiCiЙ  3 ΠИTaHЬ ,BiДHeceHИ x Дo KOMΠ eTeHЦ ll BlДДlЛy.

4. BianosiAa.rrrnicrr

4.1.foronnufi cueqianicr ai44iny Hece siAuosiAamHic6 sa:

4.l.LHesKicHe a6o HecBoeqacHe BlrKoHaHHt rIocaAoBLIx o6or'x:rci4,

6esAisrrHicru a6o HeBrrKopacraHH.,r :aaqanvrx rpaB, rropyrrleHHfl o6uexeur,
uoe's3auLIx 3 rlepe6ynannxrr,r Ha AepxaBnifi crryx6i.

4.l.2.l[opyureHH.,r Ilpanun eru.{Hoi uoseAiHrw AepxaBHux cnyx6oaqia,
3arBepAxeHr/rx rocraHoBoro Ka6inery Minicrpin Yxpainra sia 11.02.20t6 J\b65.

4.1.3.PosronorreHHf, rrepcoH€urbHkrx AaHr4x Sisraunr,rx oci6, roH@i4eHqifinoi ra
inuoi in$oprraaqii s o6NdexeHLrM AocryrloM, IrIo cr.ula BiAorraa y sn'.asxy 3

BuKoHaHHnM nocaAoeux o6oe'sgris.
4.l.4.B,tuHeHHrr ropynqifiHzx a6o [os's3asllx 3 Kopyuqiero rpaBorlopyllreHb.

5. BsaervroniAnoclrnn (sn'nrxu) sa rocaAoro

5.l.fononnprfi cueqia;ricr nig4iry uil qac BrIKoHaHH.fl csoix o6os'ssrie i
3aBAaHb ssaeNaoAie 3 crpyKrypHr4Mrr u|qpo:4irarrau pafi4epNaarvrinictpaqii ra ii
a;napury, crpyKrypHr4Mr,r ui4pos4inarvru o6r4epxa4vrinicrpaqii ra ii ailapary,

repwropi€urbHprMrr opraHaMLr rvrinicrepcrn, inrunx IIeHTpanbHux opratris suroHan'roT

BJraAr4, opraHaMu Nricqesoro caMoBpf,.{yBauHr, ycranoBaMu, opraHl3aIILrIMLT Ta

lpoMaAcbt<icto.
5.2.flpoerrz 4oryiuenrin, Iqo rorye roronnufi creqlillllcr BlAAuy, rpu

neo6xiAnocri, rroroAxye is siAuoeiAHlaNaz crpyKrypHuMu ui4pos4inauu

pafi4epxa4nriHicrpaqii ra fi anapary
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5.3.IIo4anHx roJroBHLrM cueqianicrorvr
r<epirnuroni arapary pafi4epxa4uinicrpaqii
HaqaJrbHlrrcorra ni44irry.

BlДДlЛy ДOKyMcHTlB Ha ΠlДΠИc

3ДlИCHЮCTЬ CЯ ΠlCЛЯ ΠO「OДЖeHII1 3
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