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ⅡOCAДOBA IHCTPyКЦH
HaЧaЛЬHИKa BiДДiЛy BeД eHHЯ  Д epЖaBHo「 o peccTpy BИ 6opЦ iB

aΠapaTy paИ oHHol ДepЖaBHol aДMlHlCTpaЦ ll

1.3ara.nrHa qacruHa

pafionnoi AepxaBHoi a4rraiuicrpaqii (lari - aAnainicrpaqii) sa6esueqye BUKoHaHHTI

rroKrraAeHlrx Ha eillir 3aBAaHb i s4ificHeHH.r HI4M ceoix Synrcqifi ni4uoni4no Ao

floroxenH, rrpo nillin BeAeHHTI ,{epNannoro peecrpy ru6opuin.
1.2.ΠopЯДoK ΠpИ3HaЧ eHHЯ Ta ΠpИΠИHcHHЯ BИKOHaHHЯ ΠocaДoBИX 06oB'Я3KiB

HaЧaЛЬHИKa BiДДiЛy BИ3HaЧ aCTЬcЯ 3aKOHaMИ  yKpaiiHИ 《Hpo ДepЖaBHy cЛyЖ6y》 ,

<flpo naicqesi 4epxarHi a4rvrinicrpaqii>>, <flpo ,,{epxannzfi pe€crp nu6opuin>>,

inuruun 3aKoHoAaBrIrIMu aKTaMI{.

1.3.Ha.ranbHrrK siaaiJry BeAeHH{

lpu3Harraerbcfl Ha rrocaAy i sninrHrlerbcf, 3

AepxaBHoi aAlvrinicrpaqii.
1.4.Oco6a, rlo [pll3Harlaerbcfl Ha

,{epxannoro peecrpy nu6opqin

1.1.Ha.ranbHuK siaairy BeAeHHfl ,{epxannoro peecrpy az6opuin arapary

ΠOCaДИ KeplBHИ KOM anapaTy paИ oHHol

ΠocaДy HaЧ aЛЬHИKa BlДДlЛy BeДeHHЯ

,{epxannoro peecrpy ez6opqir uoarrHHa Maru BLIIqy ocniry cryrleHfl He HI,txrIe

uaricrpa ra.{ocniA po6orn Ha rrocaAax AepxaBnoi cryx6v rareropifi "8" qu "B" a6o

AocsiA cryx6z B opraHax uicqeaoro caMoBpflAyBaHH, a6o AoceiA po6oru Ha

repinunx rocaAax ni4upzenacrB, ycraHoB ra opranieaqifi nesarexno siA Sopuu
BJracHocri ne uenrre oAHoro poKy, siruHo soroAir[ AepxaBHolo MoBoro.

1.5.Ha.ranbHr4K ni.qairry ui4uopr4KoByerbc, 6esuocepeAHbo repinnury
arzlpor];

1.6.HaЧaЛЬHИK BiДДiЛy ΠoBИHcH 3HaTИ  KoHcTИ TyЦilo yKpaiiHИ , 3aKOHИ

Yr<painu <flpo AepxaBHy cnyx6y>>, <flpo sauo6iraHHt Kopyrqib, <flpo.{epxannnfi
peecrp rn6opuie), HopMarnnni 4orcyMeHTu, rqo crocylorbcf, AepxaeHoi crryx6n ra
ДlЯЛЬHOCT1 0praHy BИ KOHaBЧ ol BЛ aДИ, yKa3И  Ta p03Π OpЯДЖ eHHЯ   Hpe3И ДeHTa

Yrpainu, [ocraHoB]r BepxonHoi Pa.qn Yxpainz, [ocraHoBl4 Ta po3[opf,AxeHHf,

Ka6inery Minicrpin Yxpainz, inrui HopMarrrBHo-rlpaBoei arru opranin szKoHas'roi

BnaArr Blrrrloro pinnx; aKrH perionanrHoro opraHy a4uinicrpyBaHH't ,{epNanuoro
peecrpy nn6opqin; incrpyrcqiro g AinosoAcrBa; rlpaBzra Ailonoro eraKery; rIpaBLIna

ra HopMu oxopoHr{ upaqi ra rrporr4noxexHoro 3axl{cry; ocuonHi rIpIrHIIVrra po6oru
Ha rcovru'rorepi ra ni4noei4ni uporpalvrni 3axoAll;4inony MoBy.
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2. 3as'ilanHfl Ta o6on'sgrcH

2.l.Ha,mnbHlrK eilairy BeAeHH.rr,,{epxannoro peecrpy nn6opuin atapary
pafiouuoi AepxaBHoi a4rvrinicrpaqii :

2.l.l.3a6esneuye BLTKoHaHHfl 3arony Yrpainz <IIpo ,{epxannufi pe€crp
nu6opuin) Ha repLTropii pafioHy.

2.l.23lificHroe repinnzqrno siAAilovr, Hece repcoH€ulrny ni4uoniAanrnicrr
3a opraHigaqiro ra pe3ynbraru fioro ,qixmnocri, cnpuxe crBopeHHlo He3aIIexHrIx
yMoB upaqi y 1eia4ini, Hece repcoH€rJrbHy niAuosiAamnicrr 3a BI4KoHaHH,

rroKJraAeHr{x Ha Bu\1n 3aBAaHb.

2. 1 .3 .Poguo4ifu e o6oe'sgxl4 rraix upaqieHarcaN,Iu eiaairy.
2.l.4.f7otae Ha 3arBepAxeHH.f, repinnuroni auapary paiagepxagrrainicrpaqii

rroJroxeHHrr rrpo silair.
2.l.5.Ihanye po6ory ni44irry, BHocrrrb rrporro3urlii rqoao SoprvrynaHnx uranis

po6oru pafi,{epxa4rvrinicrp aqii.
2.l.6.Bxuyae saxoAis rqoAo yAocKoHnrreHHtr opranisaqii Ta uiAsLIqeHHr

eQerrunnocri po6oru ni44iny.
2.t.7.3airye repeA rcepinnurou atapary pafi4epxa4rvrinicrpaqii rpo

Br,rKoHaHH.f, rroKJraAeHrrx Ha sia.{ir 3aBAaHb ra 3arBepAxeHl4x nranis po6orz.
2.1.8.3a6e3reqye y Mexax cnoix rroBHoBaxeHb s6epirannx in$oprvraqii 3

o6rvrexenuM AocryuoM eiAuoeiAHo .{o 3aKoHoAaBcrBa.
2.1.9.PostrflAae 3arruru ra 3BepHeHHrr nu6opqin) a raKox 3BepHeHH,

uoniruqsux uaprifi y noprAKy, BcrauoBneHoMy 3aronou YrpaiHra <IIpo .{epxannzfi
peecrp nu6opuin>>.

2.l.l}.Bulae HaKa3Lr y BurraAKax ra B [op-rrAKy, B[3HaqeHrx 3arconou
Yxpainu <IIpo ,{epxannzfi peecrp ua6opuie>, opraHisonye i ronrponroe ix
BHKOHAHH'I.

2.l.l1.Bnoczrb B ycraHoBJreHoMy roptrAKy rrporro3rrrlii qoao @inanconoro
sa6esue.reHHr po6oru 3 BeAeHHrr Peecrpy.

2.l.n.niArucye AoKyMeHTrr, Bu3Hatreni saroHorvr Yrcpainra <flpo,{epxannufi
peecrp ru6opuin>, qo crcpiumororucr reqarKoro ri44iry BeAeHH, ,{epxannoro
peecrpy nu6opqia.

2.1.13.Bnocurb B ycraHoBneHoMy rropqAKy upouosaqii crocoBHo
rlpllTflrHeHrur Ao ai4uoai4anrnocri oci6, BuHHLrx y ropyruenni 3axony Yxpainn
<IIpo,{epxaanzfi peecrp au6opuin>.

Z.l.l{.Ha uepio4 ei4cyrHocri a4rvrinicrparopa 6esuercu ni44iny BeAeHHf,

,{epxarHoro peecrpy nu6opuie nuxoHye SyHrqii aavrinicrparopa 6esuercz siaairy
BeAeHHr ,{epNaenoro peecrpy nu6opqin siAnoniAHo Ao BuMor Incrpyrqii
a4rrainicrparopa 6esuerz opmlry BeAeHHf, ,{epxaenoro peecrpy nu6opuin,
3arBepAxeHoi repiBHr{KoM Cryx6z po3rropf,AHraKa ,{epxaanoro peecrpy nn6opqia
6 ruruns 2017 poKy, KoopAlrHye cBoro po6ory s nigginoM 3axlrcry inSopuaqii
Peecrpy Cnyx6n po3nopflAHlrKa,(epxannoro peecrpy nn6opqin;



3a6e3[eqye Br{KoHaHH, HopMarHBHLrx, Mero.{LIrIHIax ra incrpyrcruBHux

AoKyMeHTis [roAo crBopeHHr{ ra Synrqionyeann, KoMrlJlerccnoi cucreMu 3axvcry
ins opMar{ii .{epNanHoro pe ecrpy nIE6 opqin atapary p afi 4epxaauini crpaqii.

z.l.l5.Ha -lrac ni4cyurocri rorroBHoro cueqia-uicra siaainy y :n'xary 3

ni4uycrroro, xBopo6oro ra inrurur [pLTrrLrHaMu BuKonye fioro o6os'sgrl4.
2.l.l6.Ha 'lreic ni4cyrnocri HaquurbHr4ra ei4giry y sn'xsry a ei4nycrKolo,

xBopo6oЮ  Ta iHШ ИMИ ΠpИЧИHaMИ Йo「o o6oB'Я 3КИ BИKOHyc roЛ oBHИИ CΠeЦ la」1lcT

ni44iny.
2.l.l7.3a6e3reqye osHafiorvrreHHrr upaqinnur<in eiaairy 3 BprMoraMLI

3aKOHOAaBCTBa IIpO 3aXkTCT rrepCOHUIJrbHr.rX AaHUX, 3OKpeMa IqOAO iXnrOrO O6On'X:ry

He AorrycKarra po3ronotueHH-f, y 6y4r-xrcnfi cuoci6 repcoH€InbHLTx AaHI{x, rrci ilra 6yno

4onipeno a6o sri craJrvr iM ei4orvri y :n'xsry 3 BLIKoHaHHf,M upo$ecifinnx,
cnyx6onnx qLI TpyAoBI{x o6os'ssKie.

niaainy niAuoei.qHo Ao ix upo$ecifiHux, crryx6onrax r{I{ TpyAoBI4x o6os'.f,grcie s

o6casi, neo6xi4noMy An, BI{KoHaHH-n raKlrx o6oa'ssris.
2.l.I9.Ha uepio4 ei4cyruocri siAuosiAarlbHoro upaqienzra

OpraH13aЦl10  ΠpoЦeclB  3
paИДepЖaДMlHlcTpaЦ ll.

o6po6xu ΠepcoHaЛЬHИx  ДaHИx

2.1.18.3a6e3Π eЧyc opraHi3aЦ i10 o6po6KИ  ΠepcoHaЛ ЬHИx ДaHИx ΠpaЦlBHИ KaMИ

BlДΠOBlДac 3a

B anapaTl

2.l.20.BuKoHye Syurqii oreparopa aBroMarlrsosaHoi in$oprraaqifino-
TeneKoMyniraqifinoi cucreun <<,,{epxannnfi peecrp nn6opqis>.

2.l.21Oprani:onye po6ory s ni4BHrrIeHH-,r pinnx upo$ecifinoi xouuerenqii

ΠOpЯДKy ΠpeДcTaBHИЦTBo

aKTaMИ  3aКOHOДaBcTBa Ta

2.2.I. Cyvrninno Br4KoHy Barkr ocHosHi o6os'.f,grr4 AepxaBHoro cnyx6oBllfl .

2.2.2.3aificHroBarrr ui4roronry AoKyMeHris a6o 6paru ) {acrb y crna4auni
AoKyMeHTis s nuraHb, IrIo HaIIexpITb Ao fioro ronrnerenllii.

2.2.3.3a6e3rrenyBaru csoe.racHufi i sricHzfi s6ip,
BlrKopucraHHf, in$opnaqii(ysaranrHeHHf, , ssiru rolqo).

o6po6ry, anaris i

2.2.4.ДoTpИMyBaTИ cЬ  3ara」IЬHИx ΠpaBИЛ eTИЧHoI ΠoBeДiHKИ  ДepЖaBHИx

cnyx6orqis ra [ocaAoBux oci6 rvricqenoro caMoBpflWBaulr.fl., 3arBepAxeHrlx HaKa3oM

HaqionanbHoro areHcrBa Yrpainz 3 rruraHb AepxaBHoi cnyx6n sia 05.08.2016
Ilb158 ra 3apeecrpoBaHlrx B Minicrepcrni rocrzqii Yrpainu 31.08.2016 3a

Ng1203129333.
2.2.5。Д oTpИMyBaTИ cЬ  Π paBИЛ  BHyTpiIⅡ HЬ o「o  cЛyЖ6oBoFO

Bep*nircsroi pafionnoi 4epxaenoi a4rrainicrpaqii, 3arBepAxeHl{x
:6opavrn AepxaBHlrx cnyx6onqin EepesHincrroi pafi4epNa,quiHicrpaqii 15.ll.2016
(npororor Jlbl).

AepxaBHlrx cnyx6osqir sigiry.
2.I .22.3a6esneuye Aorpr{MaHnx upaqinHuKaMu siaairy rpaBun nnyrpirunboro

lpyAoBo ro po3rropf, AKy ra BrlKoHancrroi 4lrcqzurinu.
2.l.23.3a6esue.rye B ycraHoBJIeHoMy 3aKoHoM

inrepecin eialiry y cy4ax.
2.l.24.BuKoHye inrui IroBHoBaxeHHf, griAno 3

rroJroxeHHrrM rrpo sialifl.
2.2.3o6os'sga:c'uir:

p03ΠOpЯДKy

3ara」IЬHИMИ

2.2.6.ДoTpИMyBaTИ cЬ TepMlHlB BИ KOHaHHЯ  KOHKpeTHИ x 3aBД aHЬ。



3. Ilpana

3.1.HaЧ aЛЬHИK BiДДiЛy BeДeHHЯ ,ЩepЖaBHO「O pёCCTpy BИ 6opЦiB:

3.1.1.y upoqeci BrlKoHaHH.rr noKJraAeHLTx na ni44in 3aBAaHb asaeuo,qie is

crpyKrypHuMr{ ni4pos4inanru pafi4epxa,4rvrinicrpaqii, repnropianbHl{M opraHaMrI

Ta iHШИx ЦeHTpaЛЬHИx opraHiB

caMoBpЯ ДyBaHHЯ ,  3aKOp40HHИ MИ

MlHlCTepcTB

MlcЦeBo「o

BИKOHaBЧ ol BЛ aДИ, opraHaMИ

ДИΠЛOMaTИЧHИMИ  ycTaHoBaMИ

Yrpainz, a raKox 3aKJraAaMr4, ycraHoBaMrl ra opranisallisN,Ill ncix Sopu nnacnocri,

o6' e4naHH-f,Mr{ rpoMaA{H i orcperuuvrv lpoMa.{ flHaMvr.

ДO CKЛ aДy KOЛ e「il paЙДepЖaДⅣliHicTpaЦ iI.3.1.2.MoЖe BxoДИTИ

3.1.3.Bnocurb upouosnqii uloAo po3rnflAy Ha saciAannax rolerii
par,rAepxaAMlHlcrpaqll [LrraHb, rqo H€IJrexarb Ao KoMrlerenqii ni44irry, ra pospo6nxe

rrpoeKrl4 siAnosiAHIax piruenr.
3. 1 . .Mox e 6parn 1nracrb y saci4anHrrx opraHis Ivticqesoro caMoBprAyBaHHf, .

3.1.5.flpeAcraBnre inrepecz ai44iry y ssaeN,Ioni.qHocuHax 3 opraHaMll

euroHae.roi BJraAr4 Bnrrloro pinHx, uicqenuuu opraHaMLT euxoHasqoi Blra!.u,

opraHaMtr uicqenoro caMoBpflAyBanus., u|4npnenacrBaMu, ycraHoBaMH Ta

opranisaqisuu - 
3a AopyqeHHrltrt repinnzllrBa pafi 4epNa4rvrinicrpaqii.

3.1.6.Mae rpaBo oAepxyBarpr B ycraHoBneHoMy ropflAKy niA nv6opuin,

oprauie BprKoHaBrroi nna4u, oprauin Micqesoro caMoBpr,AyBannfl.. sarna4ir, ycraHoB

Ta opranisaqifi insopuaqiro, ueo6xi4ny Anfl BeAeHHTI Peecrpy i suroHaHHx

IIOKJIaAOHIIIX Ha HbOrO 3aBAaHE.

3 .l .7 .3 liitcHloe inrui uosHoBaxeHH{, BI43HaIIeni saroHoNt.

4. BianosiAa.nrnicrr

4.1.Ha.ranbHrrK ni44iny BeAeHHrr,{epxannoro peecrpy nu6opuin arapary

pafionnoi AepxaBHoi a4vrinicrpaqii Hece siAuoniAanruicrr:
4.1.1.3a nesricne a6o HecBoeqacHe BuKoHaHHTI rocaAoBl{x o6on'xsrir,

6esAis6Hicru a6o HeBl4Kopr{craHH.rr lra4aHkrx rlpaB, rlopyrreHHfl HopM eruKLI

uoseAiHru AepxaBHoro cnyx6onqs a6o o6uexenb, [oB'.f,3aHkrx a uepe6ynaHH-rlM Ha

4epxaanifi crryx6i .fl r oco6ucro, raK i npaqinn vr:ravrtt si.{airy.
4.l.Z.flopyrreHHfl flpanun erz.rHoi none4inru AepxaBHLTx clyx6oaqin,

3arBep.qxeHux rrocraHoBoro Ka6isery Minictpin Yxpainu niA 1t.02.201,6}lb65.

4.I.3.3apo3ronoueHH.,r repcoHurJrbHux AaHvrx Qisnunnx oci6, ronSi4enqiftHoi

Ta inruoi inSopuaqii s o6NaexeHr{M AocryrloM, IrIo crzlla ni.qorvra y :n'lsxy 3

BprKoHaHHrM rrocaAoBr{x o6on'xsrin, a raKox inruoi insoprraaqii, .ara sri.{Ho is

3aKoHoAaBcrBoM ne niAn.f,rae po3rono[reHH]o.

4.!.4.B,ruHeHHr *opynrjifnux a6o nos'qgaHux 3 Kopynqiero npanonopyrreHb.



5. BsaervrosiAHocunu (:n'mru) ra rocaAoro

5.1.Ha.ranbHuK eiaairy nia qac BLIKoHaHHTI csoix o6on'ssrie i sasAaHr

nsaeuo4ie 3 crpyKTypHt4Mlr uigpos4inarvru pafi4epxa,qrvrinicrpaqii ta ii auapary,

cTpyKrypHIIMpI ui4pos4inarvru o6ngepxa4rr,riHicrpaqii ra if atapary,

rap"ropi-bHr4Mlr opauruw uinicrepcrn, iHrurx IIeHTp€LJIbHrIx opranie euxoHaeqoi

BrraAkT, opraHaMLI Iraicqesoro caMoBpf,AyBaHHf,, ycTaHoBaMLI, opraui:aqintu Ta

「
poMaД cЬKlCTЮ .

5:2.ΠpoeKTИ ДOKyMeHTlB, Щ o「 OTyc

ΠO「OДЖ yc 13 BlД ΠOBlДHИMИ CTpyKTypHИ MИ

ll anapaTy.

HaquuIbHLIr ni44iny, trPtr neo6xiAnocri,
ui4p os4in avru pairaepxa4rvrinicrpaqii ra
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