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ΠOCAДOBA IHCTPyК ЦIЯ

3aBiДyBaЧ a ceКTOpy 3 ΠИTaHЬ yΠ paBЛ iHHЯ nepcoHaЛ oM

anapaTy paЙ oHHoT ДepЖaBHor aДMiHicTpaЦ ‖

1. 3ara.rrtui no.uoxenHfl

l.l.3asiayBarr ceKropy 3 nr4raHb yrrpaBrirtrs repcoHEUIoM arlapary pafionuoi

AepxaBHoi aanrinictpauii 
-(o*i 

saniAynau cer<ropy) ea6esneuye peanisauiro

o.p*uuroi noliruru 3 [r4TaHb ynpanriuux [epcoHtLJIoM y AepxaBHorrry oprani,

,Aifi.r.rn, xepinuurou AepxaBHoi cnyN6u ceoix IIoBHOBaxeHb 3 tILITaHb

yupauinHtr [epcoHaJloM, Ao6ip nepocouany, rpolHo3yBaHHfl po3BHTKy rlepcoHany,

gtificHeHus aira.nirg.rHOi ra opraHisaqifiHoi po6oru 3 KaApoBoro MeHeAxMeHry,

AoKyMeHraJIbHe o$opvrneHHf, BcryIIy Ha AepxaBHy cnyx6y, ii npoxo4xeHHf, ra

IIpunl4HeHHfl.
1 .Z.flopt1o6 npta3HaqeHH.f, Ta rrpurtuHeHHtr BI4KoHaHHs rlocaAosux o6os'sgxis

:aei4yeaua ceKTopy Busuaaraerbcs 3aronaupr Yrcpaiura <IIpo rraicqesi 4epxaeni

a4rrainicrpaqii>, of-Ipo AepxaBny cnyN6y> ra isuutvtu 3aKoHoAaBqr4MI4 aKraMlI'

1.j. 3aeigyBar{ ceKTopy npr43Harraerbcfl Ha nocaAy i seimuxerbc-r 3 rIocaAI'I

r<epieuur<oM an ap ary p afi o unoi AepxaBHoi aairain i crp allii.
I .4. Oco6a, ruo [pH3Har{aerbcq Ha nocaAy :arigynaqa ceKropy, roBI'IHHa Ma'il4

Aocsia po6orn Ha rrocaAax ,{epxanuoi cryN6u rateropifi "8" 'II4 "B" a6o .qocei.4

clyx6r B opraHax naicqenoro caMoBpflAyBaHux, a6o gocai,U po6o:ru na repinuux

locaAax ni.qrpNeN,IcTB, ycTaHoB Ta oprauisaqifi rresaneNHo siI $oprura s11acHocri He

MeHrue oAHoro poKl, eiIrHO eoloAirg AepxaBHOIO MoBoIo;

1.5. 3ani,uysa.r ceKropy uiguopx.uKoByerbcff repinuur<y arapary pafionuoi

ДepЖ aBHol aД MlHlCTpaЦ H.

l;6. 3aeigyBarr ceKropy roBHHeH 3Harla Koucruryuiro Vxpaiura; 3arosu

Yr<paiuu *I-Ipo AepxaBHy clyrx6y>, lllpo sauo6iraHH, r<opynUii>, uopuarunui

AOKyMeHTT'I? rrIO crocyroTbcfl AlflJrbHOCri gepxasHoi clyx6u Ta opfal-Iy szKoHaB'Ioi

BЛaДИ; ΠpaКTИKy 3aCTOCyBaHHЯ  3aКOHOДaBcTBa 3 ΠИ
TaHЬ , Щ 0 HaЛeЖaTЬ  Дo

FII'IIITBa o6lacuoi TaKoMrereHqii'cexropy; po3roprAtll aKrI4 KeplBl paИoHHol

AepxaBHIIx a4rrainicTpaUift; roprAoK o$opuleuHx, upufiuxrrx, nepeBeAeHu'a ra

ssimHeHHx npauiauuxin, rop{AoK ,.a*rffi o6.niry ra :6epiraHH{ 
'ix 

oco6orux

crpaB ra rpyAoBux KHr4xoK; opraHisaqiro 'ra6entuoro o6niry; MeroAI4 o6niry pyxy

ra4pin; nopraon cKiraAaHHf, BcraHosreHoi ssirHocri; ocHoBI{ opraui:aqii upaqi ra

yupauiuun; TpyAoBe 3aKoHoAaBcrBo; cucreMy oqiuru repcoHarly; rpaB?Ira

3arosu



Airoeoro eruKery; [paBrrJra ra HopM]r oxopoHu npaqi Ta rrporurroxexHoro 3axucry;
ocHosui ttprlHrlr{ru po6oru Ha KoMu'rorepi ta riAnosi.qHi nporpaurHi saco6u; 4inony
MoBy.

l.7.Ha qac ni4cyruocri sani4ynaua ceKropy y sn'xsr<y s ni4uycrKorc),
xropo6orc ta inruulrr{ rtpuquHauu fioro o6os'g:Kr4 Br4KoHye ronosHrafi cueqianicr
ceKropy.

1,8. Ha qac eigcyruocri roJroBHoro cneqianicra ceKropy y sn'xsry 3

niguycrxoro, xBopodoru ra inrunuu [purrr,rHaMu earigynaq ceKTopy BHKoHye fioro
o6og'g:xu.

Z.3asilarufl Ta o6ontsgrcu

2. 1. 3ariayBarr ceKropy:
2.1,1. OprauisoBye rrnaHyBaHur po6orpr ceKropy ra la6ecne.{ye BHKoHaH:afl

roKJIaAeHLrxHa Hboro 3aBAaHb i Syuxqifi;
2.1 .2. 3a6esue.{ye nnaHyBaHHfl cnyN6onoi xap' epu AepxaBHZx cnyN6onqin;
2.l.3.Buocurr xepinunxy AepxaBHoi cryx6u npouosraqii qoAo ruraruoi

uucemHocri, crpyKTypr,r pafiounoi AepxaBHoi agrr,riuicrpaqii, [pr{3HarreHH.f,,

ssimueuHx 3 rrosaAr4, 3aoxor{eHHfl Ta rrpurf,rHeHHfl Ao Aucquuninapnoi
siauoeixarnHocri npaqinuuxin pafr ousoi lepx(anuoi aavriuicrpaqii;

2.1.4. BngHa*rae posno4ir o6on'ssxin uix upaqinunKaMrl aeKropy, KoopAlrHye
Ta KoHTpomoe ix .qixnruicm;

2.l.5.Opranisonye ra cKJrHKae HapaAH 3 [r{TaHb, rr{o H€rnexarb.qo
KoMrrereHqii cexropy;

2.1.6.Pospo6nxe i 6epe yqacrb y porpo6neuui upoerrie HopMarr{BHo-
rIpaBoBEx axrin, uo crocyrorbcfl rrlrraHb ynpanriunx [epcoHnrroM, TpyAoBHx
siAnocuu ra Aepxanuoi clyN6z;

2.L.7. Bnocnrn nponosuqii xepinnuxy AepxaBHoi clyN6u 3 rr4raHb
yAocKoH€rJreHHs yupanniuH.fl [epcoHaJroM Ta KaApoBoro MeHeAxMeHTy;

2.l.8,3aiftcuroe auariru.{Ho-KoHcyJrbrarr4BHe sa6esueqeHHrr po6oru
xepinunxa AepxaBuoi cnyx1u t n:ataHb yrrpaBnisru nepooHaJroM;

2.t.9.Buaqae norpe6y B nepcoHani ua naxaHrui ilocaAr4 B pafiounifi
4epNanuifi agl,riHicrpauii Ta BHocHrr siAnonigHi upouosur{ii repinunxy .uepxaanoi
cnyN6r;

2.1.10. 3a gopf{eHusM xepinuura AepxaBuoi cryx6u uepeaipae gorpLrMaHHs,

BI{Mor 3aKoHoAaBcrBa npo ilparlro ra Aepxanuy cnyN6y, [paBr.rJr nuyrpiruuboro
cryN6onoro po3nopflAKy B AepxaBHoMy opraui;

2.I.11. Pa":orra : inuruuu crpyKrypHr4Mr4 niaposairarvrra pafiousoi 4epxannoi
a4rr,riuicrpallii sa6e3[eqye [JraHyBaHux cryN6onoi xap'epr{, nJraHouipHe :aNairqenHs

nocaA gepNanuoi c.uyx6u ni.{rotomeHrIMu $axinqarvru sriguo 3 BHMoraMIa Ao
upo$ecifisoi xoirauereHTuocri ra crr4MyJnoe npocyBaHHf, no cryx<6i s ypaxyBaHH.rIM

npo$ecifruoi KoMrrereHrsocri Ta cynaniHuoro BrrKoHaHHf, csoix .rocaAoBl4x

o6on'arxin;
2.1.12, Opranisonye po6ory rrloAo craxyBaHHs Aepx(aBHl.rx cnyN6onqie 'ra

uoroAi;



2.1.I3.3.qifiu*oe rIrIaHyBaHHf, upo$ecifiHoro
cryN6orqin pafi oHnoi 4epxanuoi aAlvrinicrpallii;

2.1.14. HaAae KoHcyJIbrarI{BHy AorloMory 3 IruraHb

rcepinuuraM crpyKrypnzx uigposlirie pafiounoi 4epxanuoi

AOKyMeHTLI rpo
Ta opranisonye

HaBqaHHfl AepxaBHI4X

yupanninHq nepcoHtlrloM
aauiuicrpaqii;

rrpplcBoeHH.f, siAnoniAHlax pauria
cKJra,qeHHrI flpucxrz AepxaBHoro

ΠpИ30BHИKll   l

2.1.L5. O6.{ucrrroe crax po6oru ra Aepxannoi cnyN6u;
2.l.16.Opraniaonye rpoBeAeHHrI oIliuroeaHHs pesylrrarin

Aismuo cri gepxaurnx clyx6 osqis pafi 4epxalrr,rinictpaqii;

cnyN6onoi

2.t.17. 34ificnroe KoHrponb 3a AoAepxaHHflM 3aKoHoAaBcrBa rlpo AepxaBHy
c.uyx6y, rpo rpaqrc Ta craHoM yupanninHx rlepcoH€LrloM y cTpyKTypHHx

ΠiДp03ДiЛaX paЙДepЖaДMiHiCTpaЦ iI;

2.1.18. O$opvrnxe

AepxaBHrIM c.nyx6onqxrvr

v

cnyx6oeqx oco6oro, f,Ka Brepme Bcrynae Ha Aepxaeny cnyx6y;
2.l.L9.3a6esne.rye uigroroBKy rvrarepianis uoAo npu3HarleHHfl Ha rIocaAI'I

ssimueHHf rlepcoHirry pafionnoi 4epxannoi aAnaiuicrpaqii;
2.t.20.3.qificnroe KoHTpoJrb 3a BcraHoBJreHHrM naA6asox 3a Bl4cnyry poxin;

2.t.2L Auanisye rcinsriurufi cruaA Aepx(aBHrIx clyx6onqin;

2.t.22.3,qificnroe po6ory, [os'g3auy ia sauoBHeHHrIM, o6nirola i s6epirauuxna

rpyAoBlrx KHraxoK ra oco6oBux crpan (oco6oBl{x Kaprorc) upaqinnur<is pafionnoi

AepxaBHoi atvrinicrpaqii;
2.1.23. fli4uncye aKr [epe.qaui cupan \ waitna, y pa3i ssimHeHHs AepxaBHoro

cЛyЖ6oBЦЯ 3 ΠOCaДИ ЧИ ΠepeBcДeHHЯ Ha lHШy ΠocaДy,pa30M 3 yΠ OBHoBaЖeHoЮ

oco6orc Ta AepxaBHI{M crryx6onqevr, xr<ufi erilrnxerucx;
2.1.24. 3a6esueqye BLIAaqy y BcraHoBJIeHoMy rlopf,AKy 3B1.r

aKra rrpo ssimHeuH{ Ta HaJlexno oQopunenoi rpy4onoi rcuuxrn;
3BlЛЬHCHlИ oco6i r<ouii2.1.24. 3a6e:ueuye

2.l.25.3a6esueuye opranitaqiro rpoBe.{eHHf, nepenipxu 4ocronipnocri
siAor\aocrefi rloAo 3acrocyBaHHfl sa6opon, nepe46aueHLIx qacruHaMl4

rperborc i uerneproro crami 1 3ar<ony Vrpaiuu <IIpo oquureHHfl. BJraAu>>, rorye

loai4ry upo rt p*ynbraru;
2.t.26.3a6esueuye Be.qeHHfl sificxosoro o6nir<y

sificgoeoao6on'tsauzx, [pu3HaqeHHfl flKl{x s.{ificurcerrcs roJloBoro pafiouHoi

AepxaBHoi a.qrvrinicrpaqii Ta rcepinuurou ailapury pafioqHoi .qepNannoi
a4lainicrpallii s auapari ra crpyKrypHllx ui4po:ginax pafi4epNaAuisicrpaUii;

2.l.27.3a6eneuye AorpLIMaHH, y certopi BlIMor 3arony Yxpainra <flpo

3axr{cr [epcoHzrJrbHLrx AaHux) Ta inurux HopMarI{BHo-[paBoBI,Ix axriB y cQepi

3axllcTy rlepcoHnJlbHLtx AaHHx.

2.1.28.HpttЮ c 3 6a3oЮ  ΠepcoHa」IЬHИx ДaHИX aΠapaTy pttДepЖttMiHicTpaЦ ll

<<Ka4pone AinosoAcrBo)>.
Bi4nosi4ae 3a oprauisaqiro po6oru, roB'.f,3anoi ig 3axl4croM rIepcoHaJIbHI4x

AaHux upra ix o6po6qi.
3a6esue.{ye osuafioMJreHHfl npaqinnuris cerropy 3 BuMoraMu 3aKoHoAaBcrBa

rrpo 3axlrcr rrepcoHiurbHr4x .{aHux, 3oKpeMa II{oAo ixnnoro o6oe'sgKy He AorlycKarv
po3ronoueHHf, y 6yar-xrnfi cnoci6 repcoH€ulbnllx Aa;attx, srci ivr 6yno Aonipeuo a6o
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f,Ki cranu irvr si.qo\di y sn'rsry 3 BLTKoHaHuxla npo$ecifinux, ctyx6onnx rILT TpyAoBux

o6oe'ssxie.
3a6e:neuye opraHisaqiro o6po6KИ  ΠepcoHaЛ ЬHИx ДaHИx  ΠpaЦlBHИKaMИ

ceKropy niAuoniAno Ao ik upoSeciiruux, crryx6onnx rII{ rpyAoBLIx o6on'ssrie n
o6cxsi, neo6xiAuoMy Anr BI4KoHaHHf, TaKI4x o6on's:xis.

AaHr.rx cy6'eruie ni4nocun, [oB'r3aHrax a o6po6xoro uepcoH€LrlbHl4x Aanux.

ДaHИx.

2.1.29.Po3「ЛЯДac 3BepHeHHЯ FpOMattH,Π lДΠpИcMcTB,yCTaHoB Ta opFaH13aЦ lИ ,

roca.qoBux oci6, 3arrr4Tlr ra 3BepHeHHf, HapoAHLIx 4enyrarin,3arrvrvt na in$opvrarliro

3 ΠИTaHЬ yΠpaBЛlHHЯ ΠepcoHaЛoM;

2.1.30.HpoBoД ИTЬ iHtt po6oTy, IoB'Я 3aHy i3 3aCTOCyBaHHЯ M 3aKOHOДaBcTBa

npo rpauro ra AepxaBHy cnyx6y.
2.1 .3 1 . 3o6on'ssaHuil:
Cyvuinno BkTKoHyBarv ocHoBHi o6oe'ssKI4 3a rlocaAolo.

cКЛaДaHHl3Aificnrosaru ni4roronry 4or<yvrenrie a6o 6paru ytlacrb y cKJIaAaHHI

AoKyr\deHTis s utaraHb, IrIo HaJlexarb go fioro rolanerenqii.
3a6eaneuyBarkr cBoeqacHnfi i sKiurzfi s6ip, o6po6r<y, aua-uia i nuropucraHH,

insopuaqii (ysaranbHeHH.f, , snirz routo).

,{orp nrr,ry Bar\4cb rep vr in i e B I{KoH aHHf, Ko H Kp erHlax 3 aBAaHb.

3ano6iraru mpari repcoHaJrbHlrx AaHLTx a6o ix HenpaBoMipHonay

BUKOpTTCTaHHTO.

He posroJrorrryBaru y 6yls - sxui,t cuoci6 repcoHaJlbHl{x AaHLrx, rxi fiorvry 6yno

gouipeHo a6o sKi fiorvry cranu eiloMi y :n'xery 3 BuKoHaHHf,M upoQecifinux,

cnyx6orux qI,I TpyAoBlIx o6or'.ssrcis.

OpraHiaonye po6ory : o6po6ru sanrrin qoAo Aocryny Ao nepcoHarlbHl{x

3a6esne.rye Aocryu cy6'errin nepconarlbHl{x AaHux Ao BJIacHLIx [epcoHaJIbHI4x

鋼MlHlCTpaЦ llTepuinono uosiAoNar.f,ru ronoBy pafionuoi AepxaBHoi aauiuicrpaqii npo

Brparr,r a6o ueyrrltrcHe 3HurrleHH-f, nociis iH$opuaqii s uepcoHuulbHl4Mrr AaHuv.vL

Kmo.ris ei4 npuivrilqenHr, cefiSy, 4e s6epiralorbcf, nepcoHaJlrui Aani, BIaf,BJIeHH,

cupo6 necanrqioHoBaHoro Aocryny Ao rrepcoH€ulbH]Ix AaHux.
flp, gsi6HeHHi 3 po6orz a6o uepene4euni Ha inruy nocaAy cBoerlacHo

rrepeAar1a ronoBHoMy cueqianicry ceKropy uocii, qo Naicrqrl siAoNaocri npo

napaor*rui 4ani, xi 6ytu orpurr,raui ui,q.rac BIIKoHaHH-g [ocaAorzx o6on'.asKis.

B nronynaru iumi AopyrreHHfl roJroBkr pafi onuoi AepxaBHoi aavriui crpaqii.

3.IIpana

3. 1. 3asiayBarr ceKropy Mae rlpaBo:
BHyTplШ HЬ o「03.1.1. flepenipxru i rourpoJrroBarr{ AorpI4MaHHfl IIpaBIan BHyrpllxHboro

crryx6ono.o poaropflAKY, BI{Mor 3aKoHoAaBcrBa rrpo npal$o Ta Aepxanuy cnyx6y n

alapari opraHy Br{KoHaBqoi sraAu ra ui4uopflAKoBaHl{x fiotvty ycraHoBax.

3.12. Og.p*yBarkr y BcraHoBneHoMy ropf,AKy eiA uocaAoBl4x oci6 oprany

BlrKoHaBqoi n.naAz ra ni.{nopf,AKoBaHrEx fiol,ry ycraHoB AoKyMeHTu, neo6xiAui .qns

BVKoHaHHfl rroKJraAeHrrx Ha ceKTop 3 []ITaHb yupanninH, rlepcoHtuloM Synrcqifi.
3.1.3. Eparu 1r.racrb y HapaAax ra inurnx 3axoAax 3 III,ITaHr yupamiHna



nepcoHrrfloM, rrlo upoBoAf,Tbcfl B opraHi BI{KoHaBrIoi nnaAu ra uiAuoprAKoBaHux

fiovry ycraHoBax.
3.1.4. Crnurarra :aapa1u 3 rrr4TaHb, rrlo HaJlexarb Ao KoMIIereHqiT cercropy :

nlrraHb ynpanrinH, nepcoH€LrloM.

3.1.5. Bnocuru [porro3rrrlii crocosHo 3aoxoqeHHf, upaqinHurin cexropy ra

lprrTf,rHenns ix Ao siAnosiAalrnocri sriXHo is eaxoHoAaBcTBoM.

4.1.3aniayBaq ceKropy
siAuoei.{anrnicm:

4.1.1.3a nesricrre a6o

o6os'.f,sxiu, 6ee4ixlrnicru a6o

4.BiAnoniAa.urnicrr

B ycTaHoBJIeHOMy 3aKOHOAaBCTBOM [OpflAKy HeCe

HecBocЧ acHe BИKOHaHHЯ  ΠocaДoBИx 3aBД aHЬ  Ta

H9BИКOpИcTaHHЯ HaД aHИx ЙoMy ΠpaB, ΠopyШ eHHЯ

iHKИ  ДepЖaBHo「o cЛyЖ6oBЦЯ Ta 06McЖ eHЬ, ΠoB'Я3aHИX 3HOpM eWKИ  ΠOBeДI

nprafinxrtxM Ha AepxaBHy cnyN6y ra ii upoxoAxeHHsM.

4.1.2.3apo3ronoueHHrr insoprrrauii upo rpoMaA-f,H, sKa craila niAorvra nil'{ac
Br4KoHaHHf, cnyN6onux o6on'xsrin, a raKox inruoi iu$oprraauii, flKa eriAHo is

HopMaTИ BHo―ΠpaBoBИ MИ aKTaMИ He■ lДЛЯ
「
ac po3FOЛ OШCHHЮ .

S.BsaetvlosiAuoc[Hu (rn'n:rcu) sa rrocaAoro

5.1. 3aeigyBatl ceKropy orpuMy€ 6e:nocepeAHbo aiA r<epinunxa anapary

paИДepЖttMitticTpaЦ iI Aopy{eHHq, iuQopvraqiio, ueo6xi4ny Anfl BI4KoHaHH,

rlocaAoBux o6og'.sgrin, e o.{noAegnuff crpoK 3 Aarrr fi naAxo,qxeHH-rl. fliArorosneHy

iHф OpMaЦ ilo ΠpeДcTaBЛЯc KeplBHИKy aΠ apaTy paИ ДepЖaДMlHlcTpaЦ ll y BИ3HaЧeHИИ

uuu repuiu.
S.i. UpoeKTr{ roKyueurin, Iqo rorye, rani,4ynau ceKropy npu ueo6xiunocri

roroAxye is siAuoaiAnzrrau crpyKrypHraMLl uilpos.{irawru pair.gepxa4Irainicrpauii ra
fi auapary.

5.3. 3ani,qyBarr ceKropy ui4 qac Br4KoHaHHfl cnoix cnyN6onux o6oe'ssxis ra

3aBAaHb ssaeNroAie si crpyKrypHlrMr.I niAposAiraNau pafigepNa4naiuicrpaqii ra fi
ailapary, EepesHircbKr{M pafioHnuu rIeHTpoM safiHsrocti, eiAAiroM crarl{cr?IKl4 B

EepesuiecbKoMy paftoui, ni4upzerracrBaM?I, ycraHoBaMI,I Ta opraHisauinlrru,

ci.rrcrruun, ceJrr{rrlHoro, rrricrxoro pa1awv\ siA,{iro\a ra4ponoi po6orra ailapary

o6rauroi AepxaBuoi aavrinicrpaqii.
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