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l. 3aralt sa iH{oplrauin
Kareropir locaaz
.lepxaeHoi clyN6n

B

llocaaa HaualsHzx eiggi:ry
Hafi iuenyeauHl crpyK'r'ypHoro r r ilporli.;ry' Bi:uiil itoxynreuroo6iry. KoH rpoJrlo,

po3uqay 3BepHeHb fpoMaasH ra
()praH iJaui;Hoi ain,rsuocr i anapary
.{o6poni,rscsxoi pafiaepNallrisicrpaqii

HailleHynaHHr caivocrifi Hor.o crpyr(TypHofo
nigpo:li;ryl

Ilocala 6e:nocepe,tlHboro repieHllra Kepianur< anapary paiilepNaauinicrpauii

llocaaa xepir:nr.rxa cavocriiisoro
crpyKrypHoro nigpo:t4ily I

flocaaa oco6n, sra :riftcsroe xoopAuHauircr
aiq,'mHocrir

I{epiauux anapary pafi 4epxaanrinicrpauii

2. Meta nocaAu

3. OcHoeHi rrocaaosi o60e'q:rxu

3a6e:neqenHs oplani':auii po6oru uo.{o
3BepHeHb rpoNlajlrH" 3arnriB Ha lly6"riuHy
Ha aoxrBHe iIaHHq ra oprasi:auiiinoi ig,rsnocri a oafioHuifi

BejIeHHt AOKyMeHTOOOIfy, KOHTpOnrc, po3uq,{y
iHtpopvaqiro, nirrotoexz cnpaB an{ neperaBaHHt

II.I AAM1HI

I Kepieurzureo la opraHi:auil po6orl.r eig;1irry:
- :a6e3neqeHHq opraHirauii li,roBoacrBa e paioHuiil aepx(aBHii agN,riHic.rpaqii (e roNay
uuc,rr npnftor'r. peec lpaqil, o6lix -ra 36epir.aHHs aoxyveHria s rpr.rcpona <[lr ciryrx6ororo
xopacryeauHt>);
- KopHfyBaHH.s. peecrpauit, o6:rir, cHcrenrarn3auis s6epiraHH'I nporqfoM BcraHoBJreHoro
crpor(y po3nopr!r{(eHb for'roBJ-l ra naxaiig xepiaHrzxa pafigepxagru,riHicrpauii : ocHoenoi
riq,isHocri, lporoxo.:rie 3aci.qaHb no:rerii paii.IepNaltrinicrpauii, Hapal npn ronoai
paflepxalviHicrpauii, uapal :: ci,rtcr,ri.rva: cenutllHr..]M roJloBaMH.

2 31i*cneHHrKoH-fpoIro3aBhKoHaHH'[M3aBitaHb.',:'aue"@
ra ni (nouilHo :lo pe:o,rrouiii xepiaul.rx npauiennxie paii,lepNalr,rinicrpauii, aHarri: craHy
euxoH?aclKoi gacqan,riHl.r B crpyxrypHax niapo:li,rax paiileoNaluinicrnarrii

J Opraui:auil po6olu uto:to norpr.rMaHHr 3aKoHoIaBcrBa npo aocryn go ny6ni""o,
iHrlopr,rarrii:
- pcre rpauir ra oQ.rix nrry ril Hr n)6,rr.rH1_iu,[opvaurro:



/

4. flpasa2 (rpiu nepe46aueHr4x crarrero 7 3arony Vnpaiun "llpo aepNanuy c:ryx6y")

- cKnaAaHH.r cTaTucTr'rqHux 3BrTrB npo rx po3fnr,4;
- ony6rirynaHnr ua6opin aaHr.ix Ha eaunovy 4epxraenolry ne6-nopra,ri ei4rpurzx
IAHIZX.

4 Cxra4auua :eegeuoi HoMeHKnarypri cnpan ni44i:ne anapary ra lHrrlhx
nlapo3aurB parr.4epxaAMlHlcrparlll, KoHTponb 3a rrpaBr.r-lrbHlcrro

o$opunennr i s6epiranru cnpae Haqiona,unoro apxinuoro tpou1y
nigrurarorr [epeAaBaHHro n apxisHuft ei.{.{ir paiilepxaA'r,rinicrpaqii

crpyKrypHr4x

Qopuynaun.r,
Yxpaihu, rri

5 Konrpo:rs:a opranisaqiero po6oru i:3BepHeHHrMr4 rpoMaA.sH n paii4epNagviuicrpaqii,
npoBeAeHH.sM oco6rzcrux ra nr.ri:mrx npuiiorrin rpoMaAsH roiroBoro, 3acryrIHHKoM
roronr.i pailgepNaluinicrpaqii y ni.qnoei,quocri is sarsepANeHnN4a rpatbiramr rpufiotrry,

6 AHa,'rr3 opfaHl3aurr BeAeHH.s ArnoBoAcTBa B cTpyKTypHHx nlapo3Arnax
pai4ep;ra4uiiricrpaqii, nnecerins uponosvqifi rqoAo iioro BAocKoHaJreHHq.

'7 Pospo6xa i sTreceHus Ha po3usa ro:roeu pailgepxtaauinicrpauii, xepieuuxa aflapary
nponosr.rqifi rqoao BAocroHaJreuuq po6orv ei.4airy

8 Ha4aHru oprani:aqiiino-ueroAr.r'rHoi Ao[oMofri 3 rrr.rraHT, opranisaqii 4irorogcrna,
KoHrponrc, po3rn.rAy 3BepHeH6 rpoMa,4rH crpy(rypHrlM ni4poslilau
paiiAepNa.4uiuicrpaqii, srzxoHxorrau ce:rrzrqnoi ra c jlrcsrux paA.

9 OpraHi:aqiilne sa6e:neqeHH.s .4i.slr,riocri pafonnoi Aepxaenoi aar,risicrpaqii, BHeceHH.s

nponoszqifi go r:rauie po6oru pail4epxia4uiuicrpaqii ra @oplryaanuq nraHie :axogin,
nro [poBo.qrrr,cr paftrepxa.qMiHicrpauiero nporrroM vicsqrr, runtHs.

10 ,IlorpaNrann.s npaear nnyrpiuur,oro crynr6oeoro po3nopraKy paiiaepNaauinicrpaqii.

I

Haqa.rrnxx eig4i:ry naae npaoo:
1) 6parn yqacrb y po6ori :aci4aur ro:rerii pai4epNaguiHicrpaqii, BI4KoHaBrrr{x t<oMireris
cilrlcrxux ra ce:ruusoi paa, a raKox y Hapanax i cerrinapax, xro poBoatrr,cq qI4MIt opraHaMLI.

2) nporo4ara xoucym,raqii, HanaBaru veroAltqsi pexouen4aqii 3 nl.iraHr, BeAeHEt
ginono4crna, po3rnrAy 3BepHeHb rpoMaAfln eiaairar.a ra ynpaelinuxu paii4epNag\.{iHicrpaqii,
BrrKoHKoMaM ci:rscrKax ra cerllutHoi paa.

i) ruaiorvryrHcs ;i craHon BeaeHHe ti,roeoacroa B crpyKr)?Hhx ni,4po3n.inax

pafi4eprra4vinicrpaqii ra euvararn BriKoHaHHs BcraHoBJreHr{x npaea:r po6oru 3 AoKyMeHraMLL
4) nnocirra Ha po3rnr,4 ro:roeir pailgepNaauisicrpauii [poeKTI4 po3noptrxeub, AonoeiaHi
3anr{cKr4, npono:ailii : rraraHb, rrlo siAnocsrrcs ao xounereHqii nig4iry.
5) :uaftourlrncr gi cranov AiroeoAcrea 3a 3BepHeHHqMH fpoMaAtn, :4iiicntonarz KoHrponb 3a

BuKoHaHHfiM 3aKoHoaaBcrBa no po3rnr,ly 3BepHeHb rpoMaa.sH y crpytirypH]rx niapo3Ainax
paftaepNaala iH icr pauii. olrxourcovax ci,'tscsrHx ra ce,rlruHoi paa ra BI.jMararh aorp(MaHHq
3aKOHOAaBCTBa rrpO 3BepHeHHrr fpOMa,4{H.
6) sanr.rryearu ra orpr{MyBarr.r nig cirscmirx ra cerprunoi pa,q, niarpireucrB, ycraHoB,

OpIaHl3aIIllI,. HeOOXTIHI cTaTIicTHqHl Ta onepaTIIBHr naHr, 3BITI4 3 nIiTaHL, rqo cToCyrOTbC{

aismHocri niqairy. 3aryuaru rfaxinqin crpyxrypHl4x niaposairis pafigepxa4uiuicrpauii,
niaeiaoM.{ux ri4rpneucre ra oprauisaqifi, 3a nofoA}I(eHHliu : ii xepieur.maMrr. npu po3rn.flAi

nlrraur,, rxi BXoAqr6 Ao fioro xoLrneresuii.
7) noaepraru Br4KoHaBuflM aoKyMeHTn ra Bt MararH ix aoonpauso eyBaH Hr ) BHnallKax

rropyureHHr Iucrpyrqii s Airosogcrsa a lo6poninrcrxiii pafionniii 4epxaeniii aauisicrpaqii
(ir:r.aiHaur.r). '

8) o4epxyearn eig noca4onux oci6 opranin uicqenoro caMoBprAyBaHHr, nepinnuxie
nirnpucvcrn. ycraroB He3a,relKuo sia $opv eracr.rocri. rlrcsrrloei ra ycui norcHeHHt uloao
HecBoerracHoro a6o qacrKoBoro Br{KoHaHHr AopfreHb xepinuux npaqinurxie



5. 3onnilrHq c,'rvx6osa xonrvHinauirr2

B:aevo4ie 3 crpyr(rypHr{Mrl niapo3.qiraN{I.i paiiAepntaA'rainicrpaqii,
opraHie vicueuoro caM oBptryBrlH H r. reparopia,rsHrrtr ni4po:l.i,rautt
rlerlTpanrHrlx oprauie nnrcoHaeuoi alagrl B Melxax KoMnereHIIii BiA4i

rlocaAoBr.rMH oco6al,ru
vinicrepcre ra inlrux

6. Butrorlr ro KotfrflereHTnocrl

7. Y,voelt c,'Iyx6u2

Buinu.a nnpiuryBarrl t<oMrr,'reKcHi :aegauru, arrani: 4epxatnoJ no.liruxu ra nJIaHyBaHHt

:axogie : ii peani:aqii, npauroBaru 3 BeJrIzKliN,rH lracuBaMlr iu+opMauii ra 6ararosagavnocri,
o6rpyHroeyearu e,rre H; rroruuiro: Jocrnlcllrr nirrrteefir pcry,rrtarie. rnaruicrs ni4rpaltleau
snaisr.r ra oqiuxa e(lexrreeHocri :giiicHeurex :uiu, opranisaqir i ronrpoll po6ortr niggi,'ry,
errriunx rpaqrcnarn n rovauli fa KepyBarH r(oMall,4olo, oqinra i po3BHToK niglerlux; nlnuun
po:n'r:auru noHclninrir, ananirnqgi s^t(i6Hocri; aucuunliHa i cucreuuicrl; iHHoeaqiiiuicrl ra
npearuaHicrr, cauoopraHi:aqir ra opienrarlir Ha po3Br.{TonJ ar,rr:rollatlrqnicrb ra fuyrrKrcrb,
uerarerrHic ru ra irrjuiar unHici s: opi.Hrauir tta o6c,ryroeyraHtts: eNliHus npaurcBarH B

crpecoBlrx cHryaqirx. 3uaurr.r Koucruryuii Ynpaiuu. aaxouin Yxpainl4 xroao 4epxtanuoi
cryN6u ra rano6iraHsr rroplnuii. irrruoro raroHorcBcror. Luo crocyr-lbct rcovnereHuii eiaai,r1.

eirsne eorogiuHr ,[epxaBHorc ltoeorc, y,r,rirml po6oru e [porpaMHltx :aco6ax, saaHn.t

cyrracHux [pofpa]vrHr.rx ro,Vnlexcil, no.noginHr llK rra pierri AoceiA.{eHoro KopucryBaqa,

elrinnx xopucryBarr'rcb oprrexHirorc, 3HaHIi.f, Ilporpal,r Microsoft Office (Word, Excel,
PowerPoint

BiAnoeiaHo go Per:rallenty ra flpanur nuyrpiurHsoro cryrx6onoro posnopl4ny lo6poninrcroi
Ht c Tlll ul l

IloroAxeno

Haqarr,Hrar eigliiry cfiuaHconoro
sa6esneqeHHs ra ynpanliuu.l
nepcoHanoNr - to. totiu t ii o1 xt r-n t e p

anapary l[o6po n i,r uc sxoi
pafi gepxagrv inic'rparrii

(roca,la 6e: roccpc:irr boro repiBIJIrxa)j

t nocaaoRorc rHc rl)1 rifi rclo olt lllIIol,lJrcHa
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'(niarrc)
3a:gaqactucl :a rrarnrtocli.

3a3naqaetrcr :a norye5rr.

3arnavaeTbca, rKruo 6e:]rocepe,qH j iii

3a3fl a,ra€Tr,cs, tKl1lo 6e:rrocepear ri i;j

I{epiDrr.rK Be e KeplBHfll{or\j

KeprBHIlI He e KeplErrirKor4

B.lO.Be,ru rcanoea

lepxaenoi c,rpxSu B repxaBHoMy opraHi.

carrocriiiHoro cr p) KrypHoto niapo:li,ry.

O.M. I{iqcr
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