ITocagoBa iHCTPYKUis
roJI0BHOTO creniagaicTa Biagiay BeaeHHs [lepxaBHoro peecrpy Budopuis
anapary paioHHOI Jep:KaBHOT aaMiHicTpauii
I'ymentok Ipnan MukonaiBuu

I. 3araabHi moJ1oKeHHA

1.1 TonoBHMit creuianict Bigainy BeaeHHS JlepkaBHOro peecTpy BHOOpPLIB
amapary paloHHOI Jiep)KaBHOI aaMiHicTpalii 3abe3nedye BUKOHAHHS ITOKJIAJ€HUX Ha
BIZUAUT 3aBJaHb 11010 CTBOPEHHS i BefeHHs Jlep)kaBHOro peectpy BUOOpLIB, BUKOHYE
po0oTy y BiANOBIAHOMY HAMpPSIMi JisSUIBHOCTI AepP)KaBHOI CITyXOH.

1.2 TonoBHmii crmeuiaynict Oe3nocepeHbO MIANOPAAKOBY€ETBCS HaAYaIbHUKY
Bianiny BeneHHs J[lepkaBHOTO peecTpy BHOODLIB, SKUHA KOOpAMHYE, CIPSMOBYE i
KOHTPOJIIO€E HOro po0oTy.

1.3 TlpusHauaeTbes Ha mocamy Ta 3BiNBHSETHCS 3 MMOCAAM KEPIBHUKOM amapary
PaliOHHOI IepXKaBHOI aAMIHICTpallii, IK KepIBHUKOM JE€PXKaBHOI CIIy)OU 3 JOTPUMaHHAM
BUMOT TPY/AOBOT0 3aKOHOJABCTBA Ta 3aKOHOAABCTBA MO JIEPIKaBHY CIIykKOy.

1.4 TonoBHu#t cneuniamicT kepyerbcss B poboTi KoHcTuTylii€o Ta 3aKoHaMu
Yikpainu, akramu [Ipesunenta Ykpainu ta Kabinery MinictpiB Ykpainu, LieHTpansHoi
BUOOp4Oi Komicii, MiHicTepcTBa 3aKOpAOHHMX CIIpaB, pEriOHAJbHOIO OpraHy
azMiHicTpyBaHHs J[epikaBHOTO peecTpy BUOOPLIIB, PO3NOPSIKEHHIMH TOJIOBU PaliOHHOL
JIep)XaBHOI aaMmiHicTpalii, a Takox [lomoxeHHsM mpo Bigain BeaeHHs Jlep)kaBHoro
peecTpy BUOOPLIIB amnapary paiaepxaamiHicTpallii.

1.5 TonoBHui cHewiadicT NOBMHEH 3HaTH: MpPaKTUKy 3acTOCYBaHHS
3aKOHOJABCTBA 3 MHTAHb IO HajeXarTh J0 KOMIIETEHIii Bijiay, OCHOBH Opraizaii
npaii Ta yrnpaBliHHS, TPyAOBe 3aKOHOIABCTBO, NPaBUia AIIOBOrO €THKETY, [IpaBUia Ta
HOPMH OXOPOHM Tpalli i MPOTHUIIOKEKHOTO 3aXHUCTY, OCHOBHI NPHUHLMIHN POOOTH Ha
KOMIT FOTepHil TeXHilli Ta BiAMOBigHI IporpaMHi 3acoOH, BIILHO BOJOMITH AEPIKaBHOIO
MOBOIO.

1.6 Kaani¢ikauiiiHi BMMOTrM: HasBHICTh BHIIOI OCBITH CTYIIEHS HE HMK4YE
mosoamoro 6akanaspa abo 6akanaBpa, BilibHE BOJIIOAIHHS I€PKaBHOKO MOBOIO.

1.7 3amiurye HavaneHWKa Bigmily Ha dYac HOro BiACYTHOCTI (BiJIycCTKH,
mikapHsHoro). Ha mepion THM4YacoBoi BiZICyTHOCTI TOJOBHOTrO crewiangicTa Horo
000B’SI3KM PO3MOAUISIOTECS MIX MpalliBHUKAMH BiJiy BeeHHS J[epKaBHOro peecTpy
BHOOPIIiB 32 CXeMOI0 B3a€MO3aMillleHHs MPalliBHUKIB BIIILIY.



I1. 3aBapanus Ta 0008’ A3KH

2.1 I'onoBHMI cnenianicT BiaAiy 3abe3neyye BUKOHAHHS TOKJIAJEHUX HA BiIIij
3aB/IaHb:

1. Bene JlepxaBHuii peecTp, 10 SKOrO BHOCSATHCS BIiZIOMOCTI MpPO IpoMaisH
YKpainy, 10 MaloTh MPaBoO TojIOCy i MPOXMBAIOTH abo NepebyBalOTh Ha TEPUTOPIi
paiony.

2. Cknajae Ta yTOYHIOE CIIUCKH BHOOPLIB /I BAOOPYUX AiIJTBHHUILG.

3. 3abesneuye BeneHHs Jlep)kaBHOTO peecTpy, IO Iepenbadac MNpPOBENAEHHS
OpraHi3aliHo-IIpaBoBOI MiATOTOBKH Ta BUKOHAHHS B PEXKUMI 3alIMCYBaHHS TaKUX il

- BHECEHHS 3aMucy rmpo Bubopus a0 6a3u nanux Peectpy;

- BHECEHHS 3MiH JI0 NEPCOHANBHUX AaHuX PeecTpy;

- 3HMILEHHs 3anucy B PeecTpi 3 mificTaB Ta B NOPSIKY, LII0 BCTAHOBJIEHI 3aKOHOM

Yxpainu “Ilpo Jlep>xaBHuii peecTp BUOOPIIIB” Ta MPUUHATHMH BiNOBIIHO 10

HBOTO aKTaMu po3nopsiiHuka Peectpy;

- Bi3yaJIbHHI Ta aBTOMATH30BaHHW KOHTPOJIb IIOBHOTH i KOPEKTHOCTI

NepcoHallbHUX Nanux Peectpy.

4. Bene obmik ycix omeparif, moB’s3aHUX 3i 3MiHaMH 6a3d JaHHX Peectpy, B
MOPsIIKY Ta 3a GopMamH, 1[0 BCTAaHOBIIEHI PO3IOPSAHEKOM PeecTpy.

5. 3abe3neuye y B3aemonil i3 [lepkaBHOIO CIyX 0O CITEIialbHOrO 3B’SA3KYy Ta
3axucry iH(opmauii Ykpaiuu 3axuct Peectpy y nporeci #0ro cTBOpeHHs Ta BEIEHHS.

6. YcraHommoe Ha MmiJACTaBi BioMocTed mMpo BUOOpYY aapecy BHOOpLS HOMEp
TEPUTOPIANEHOIO0 BUOOPYOTo OKpYry Ta HOMEp BHOOPYOI MiJBHUIN, 10 SKUX HAJIEKUTh
BUOOpEIlb.

7. Hajae Ha NHCBMOBY BHMOTY BH60PI_[H iHpOpMaLiI0 MpPO HOro mnepcoHabHi
naHi, BHeceHi 10 Peectpy.

8. Hancunae Ha BubGopuy azpecy BHOOpIS AOBIAKY NMPO HOro BKJIIOYEHHS 10
Peectpy 3a dopMoro, BcTaHOBIEHOI po3nopsaHUKOM PeecTpy, Ta Beme 06k oci6,
SIKMM BHaHa Taka J0BiJKa.

9. Bene o6k ocib, SKkuM BUaaHa I0BiIKa Mpo Horo BKIKOYEHHS 10 Peectpy.

10. IlpoBoauTh y pasi noTpebu mnepeBipKy 3MiHH NEPCOHAIBHUX JaHUX BHOOPLIA,
3a3HAYEHUX Yy 3asBl.

11. OmpanpoBye BIiOMOCTI Mpo BHOOPIB, IMOAAHWX JO OpPraHy BeJEHHS
BIJNOBI/IHMMH OpPraHaMH, 3aKJiaJaMH, yCTaHOBaMH, I1iJ Yac MPOBEIEHHS MePiOAUYHOTO
MIOHOBJIEHHS NIEPCOHAIBHUX JaHuX PeecTpy 3rigHo 3i ctarreto 22 3akoHy.

12. Torye 3anuTm 10 OpraHiB, 3aKiajliB, YCTaHOB, BH3HAYEHHX CTaTTEO 22
3aKoHy, 3 METOI YTOYHEHHS INePCOHANBHUX JaHWX PEECTPY BiAMOBIAHO 10 cTaTTi 23
3aKoHy.

13. 3abesneuye y pasi mpusHadeHHss BHOOpIB 4d pedepeHayMiB CKIaJaHHS,
YTOYHEHHS Ta BUTOTOBJIEHHS CIIMCKIB BUOOPIIIB Ha BUOOPYHMX MiIJIBHULIAX BiAMOBIIHO 10
3aKOHOJaBCTBA.

14. Hanae B ycTaHOBIIEHOMY ITOPSIIKY CTATHCTHYHY iH(GOPMALIO MPO KiJBKIiCHI
XapaKTepUCTUKU BUOOPYOro KOpIycy Ha ITicTaBi Biomocreii Peectpy.

15. IIpoBomuTe mepeBipKy HEKOPEKTHHX BimomocTeil PeecTpy, BHsBIEHHX

po3nopsiiHUKoM Peetpy.



16. 3pilicHroe iHmi (yHKOI] BiAMOBIAHO 1O 3aKOHO/AABCTBA, HeoOXimHi ms
BHUKOHAHHSA MOKJIaJIeHUX Ha HbOI'O 3aB/IaHb.

17. Bukonye ¢yHkuii aamixicrparopa Gesneku oprady Jlep:kaBHOro peecTpy
BHOOPLIB BiAMOBiJHO 10 BUMOr IHCTPYKIii aaMiHicTparopa Oe3MeKH OpraHa BeICHHS
JlepkaBHOTO peecTpy BHOOpLIB, KOOPAMHYE CBOKO POOOTY 3 BIIIUIOM 3aXHCTYy
indopmaiii Peectpy Ciyx6u posnopsanuka Jlep)xaBHOro peectpy BHOOPLIIB.

18. JIoTpUMYye€ThCS TIPaBHI BHYTPIIIHBOIO TPYAOBOTO PO3NOPSAKY. BukoHye 1HIL
JOpy4€eHHs KepiBHHMKa aaMiHicTparlii.

I1I. ITpaBa

3.1 TonoBHMiA crienianicT Mae NMpagso:

1. TIpeacrasisaTu iHTepecy BiIiIy B iHIIMX OpraHax MiCLEBOI BlajH 3 MUTaHb,
1110 HAJIEXKATh 10 MOro KOMIIETeHII .

2. 3pilicHroBaTM Bi3yanbHMH Ta aBTOMATH30BaHWW KOHTPOIb IOBHOTH Ta
KOPEKTHOCTi IIEPCOHANBHMX JJAHUX PEECTPY B MEKaX MOBHOBAXKCHD.

3. Y BCTaHOBIEHOMY TMOpS/IKY BUKOPHCTOBYBATH Bi/IMOBIZHY CTATHCTHYHY
iHhopmariiro Ta iHWI JaHi Big JepKaBHUX OpPraHiB BIagy Ta opramB MICIIEBOTO
CaMOBpSILYBaHH$, iX MOCA0BUX OCi6, MMANPHEMCTB, YCTaHOB, OpraHisallil, HeoOXiIHy
ISl BUKOHAHHS TI0CaJ0BUX 000B’A3KIB.

4. BHOCHTH IPOIMO3ULLii IOAO BIOCKOHAIECHHS poGoTH BiAALTY.

IV. BianoBigaJbHICTh

4.1. TonoBHuii crienianict Biamity BeneHHs JlepaBHOTO peecTpy BUOOPLIB Hece
TlepcoHabHY BiMOBIJANBHICT 33 HesKicHe ab0 HECBOE€YaCHE BUKOHAHHS I10CaJOBHX
000B’3KiB, 6e3/isIpHICTS 200 HEBHKOPUCTAHHS HAJJaHUX MOMY MpaB, IOPYLIEHHS HOPM
€TUKH TOBEIIHKH JePKaBHOTO CIIyKOOBIISL.

4.2. TlopymenHs 3axucty Peectpy, HecaHKIiOHOBaHMH AOCTYIl 200 3OBXKHBAHHS
noctymoM o 6asu nanux Peectpy, mopyIlneHHs wimicHocTi Peectpy, CIOTBOPEHHS abo
He3aKOHHE 3HUIIEHHS MEepCOHANBHUX NaHUX PeecTpy, He3aKOHHE KOIIIOBAaHHS Oasu
nanux PeecTpy 4w ii yacTHHE TsrHe 3a COOOIO BCTAHOBJEHY 3aKOHOM aIMiHICTPaTHBHY,
KpUMiHaJIbHY Ta iHIIY IOPHANYHY BiNOBIi1aTbHICTb.

4.3 HeBHKOHAHHS PO3NOPSAIKEHL TOIOBU PAOHHOI J€pIKaBHOL anMiHicTpaii i
Jlopy4€eHb HadalbHUKA BiUITy Ta KEpiBHUKa arnapary paiinepxaaMiHicTparii.

4.4 Hece mepcoHanbHy BiNOBiNanbHICTh 32 30€pEKEHHS 1 HEPO3MOBCIOKEHHS
HaJIaHOI B HOTO PO3MOPSUKEHHs CITy)00Boi iHpopmaLLii.



V. BzaemoBinnocunu (38’ s13kH) 32 nocaaoi

5.1 T'onosHu#i crienianict B3aeMoie B MpoLeci BAKOHAHHS MOK/IAAeHHX Ha BimIin
3aBlaHb i3 CTPYKTYPHMMHM MiZpo3Ainamu paiinepxaaMinicTpauii, TEPUTOPIaJIbHUMH
OpraHamMu  LEHTPaJbHUX OpraHiB BMKOHABYOi BIaJM, OpPraHaMH MiCLIEBOTO
CaMOBpANyBaHHs, & TakoX 3aKlaJaMmH, YCTaHOBAMH Ta OpraHisamismMu Bcix dopm
BJIACHOCTI. 06’ €IHAHHAMHU I'POMAISH | OKDEMHUMH TPOMa ITHAMH.

Havyanbnuk Biaainy Beaenus
HepxaBHoro peecTpy BuGopuin

anapary paujep:kaaMiHicTpauii Mupocaas inbraiiuyk
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