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R TKPAIHRA 2
ITocagoBa iHCTpYKIis
cneuiagicra Biagiay Benenns [ep:kaBHoro peectpy BuGopuis
anapary paioHHOI Aep:KaBHOI agMiHicTpauii
Mouaphoi Map’suun BacuiiBau

I. 3araabHi NoJI0KeHHSA

1.1 Cneunianict Bigainy BemenHs [lepxaBHOro peectpy BHOOpLIB amapary
palioHHOI Jep)kaBHOI aaMiHicTpalii 3a0e3rnedyye BUKOHAHHS IIOKJIAJEHUX HA BLIJLN
3aBaHb IIOA0 CTBOPEeHHs i BeleHHs Jlep)KaBHOTO peecTpy BHOOPIIB, BHUKOHYE
po6oTy y BIAIIOBiTHOMY HaNpsiMi TisUIBHOCT] JIEPIKABHOI CIIyXKOH.

1.2 Creuianict 6e3nmocepefHbO MiANOPSAKOBYETHCS HAYAIBHUKY BiIUIiIy
BeZleHHs JlepxKaBHOro peecTpy BHOOPIIIB, KU KOOPAMHYE, CIIPSIMOBYE i KOHTPOIIOE
#oro pobory.

1.3 IlpusHauaeThbesl Ha MOCALy Ta 3BUIBHAETHCA 3 MMOCAIHM KEPIBHUKOM anapary
pPavoOHHOI JepXKaBHOI aAMIHICTpalii, $SK KepiBHUKOM JepXKaBHOI CIyxkO0H 3
JOTPUMaHHSIM BHMOT TPYJOBOIO 3aKOHOJABCTBA Ta 3aKOHOAABCTBA MPO JEPXKaBHY
CIyK0y.

1.4 Cneniamict kepyerbcss B pobori KoHcTHTywieio Ta 3akoHamu YKpaiHy,
aktamu [lpesunenta VYkpainm Ta KabGimery MinictpiB Ykpainu, llenTpansHoi
BUOOpYoi Komicii, MiHicTepcTBa 3aKOpPHOHHHX CIIPaB, pETIOHAJBHOTO OpraHy
anMinicTpyBanHs JlepxkaBHoro PeecTpy BHOOPLIB, pO3NOPSIKEHHAMH TOJOBH
paiioOHHOI Jep>KaBHOI aamiHicTpauii, a Takox IloJoXeHHSM Mpo BiAHil BeneHHS
JlepxxaBHOrO peecTpy BUOOpLIB amapary paiaepxaaMiHicTpariii.

1.5 CnenianicT NMOBHHEH 3HATH: TNPaKTHKY 3aCTOCYBaHHS 3aKOHOJABCTBA 3
MATaHb WI0 HajieXaTb [0 KOMIETeHLil BiIAiy, OCHOBM oOprasizamii mnpami Ta
YIpaBIliHHs, TPyAOBE 3aKOHOAABCTBO, MIPaBH/Ia JiJIOBOTO ETHUKETY, NPaBUia Ta HOPMH
OXOPDOHM Ipalli 1 NPOTUIOXKENKHOTO 3aXHCTy, OCHOBHI TNPHUHIWNHA POOOTH Ha
KOMIT'IOTEpHIH TexXHilli Ta BiAMOBiAHI mNporpamHi 3acoOW,  BiJIBHO BOJIOLITH
JIep’KaBHOIO MOBOIO.

1.6 KsanigikauiliHi BUMOTHM: HasBHICTh CTYIEHsS BHILOI OCBITH HE HMKYE
MosoaLIoro 6akanaspa abo 6akanaBpa, BiIbHE BOIOAIHHS JIeP)KABHOK MOBOIO.

1.7 Ha yac BizcyTHOCTI IPOBIAHOTO crienianicTa Biguiny BeneHHs JlepaBHOro
peectpy BuOOpLiB 00OB’S3KM BHKOHY€ CHeLiamicT Biiminy BemeHHs JlepkaBHOTO
peecTpy BUOOPIIIB anapary paiOHHOI AepXKaBHOI aJMiHicTpallii.

I1. 3aBaaHHsA Ta 000B’SI3KH

2.1 Coeuianict Binmimy 3abe3rnedye BHKOHAHHS [OKJIAJEHHX Ha BiAin



3aBJlaHb:

1. Bene JlepaBHHil peecTp, A0 AKOTO BHOCSATHCS BiJIOMOCTI NPO IpoMajisH
VKpaiHu, 0 MaroTh IPaBo rojocy i MpoxuBaroTh abo nepebyBarOTh HA TEPUTOPIi
pauoHy.

2. Ckiazae Ta yTOYHIOE CIIUCKH BHOOPIIB HAa BUOOPYHUX IITbHUISX.

3. 3abesneuye BeneHHsi Jlep)kaBHOrO peecTpy, 110 mnepenbadae MPOBENECHHS
oprasisaliifHo-IpaBoBOl MiArOTOBKM Ta BUKOHAHHS B PEXMMIi 3allMCyBaHHS TaKHUX
JH:

- BHECEHHS 3aMucy mpo Bubopus 1o 6a3u nqanux Peectpy;

- BHECEHHSI 3MiH JI0 NepCOHANbHUX JaHuXx Peectpy;

- 3HMILEHHs 3anucy B PeecTpi 3 miAcTaB Ta B MOPSJAKY, IO BCTAHOBJIEHI
3akonoM Ykpaiuu «IIpo JlepxaBHuii peecTp BHOOPLIB» Ta NPUHAHATHMH BiJNOBIIHO
110 HBOTO aKTaMu po3rnopsHuka Peectpy;

- Bi3yanbHUH Ta aBTOMATWU30BaHWl KOHTPONb IOBHOTH i KOPEKTHOCTI
NIepCOHANBHUX JaHuX PeecTpy.

4. YcTaHOBIIOE HA MiJACTaBi BigoMocTe#l po BUOOpdy ajapecy BUOOPLS HOMED
TEPUTOPIabHOTO BHOOPYOrO OKPYry Ta HOMep BHMOOpHYOI MiNBHMILI, [0 SKHX
HaJIeKUTh BUOOpELb. )

5. Hamae Ha muceMOBY BUMOTY BHOOpIS iH(MOpMaIlilo PO HOro NmepcoHaibHi
naHi , BHeceH1 1o Peectpy.

6. Haxcunae Ha BuGop4y anpecy BUOOpPIS AOBIAKY IIPO MOT0 BKIIIOUEHHS
110 PeecTpy 3a (hopMOIO, BCTAHOBJIEHOKO po3mopsaHIKoM Peectpy, Ta Bene obiik ocib,
SKUM BHaHA Taka JIOBIJKa.

7. Bene obik 0ci0, sKMM BHaHa JI0Bi/IKa Ipo Horo BKiIoueHHs A0 Peectpy.

8. IlpoBomute y pa3i moTpeOW TIepeBipKy 3MiHM IIEPCOHANBHMX [TaHUX
BHOODIIsI, 3a3HAYCHUX Y 3asiBl.

9. OmpaupoBy€ BIIOMOCTI Npo BHOOpPLIB, IOIAHHMX 1O OpraHy BeIeHHS
BIIMIOBIAHMMHM OpraHaMM, 3aKjajaM#, YCTaHOBaMHM, IiJ 4Yac IIPOBEICHHS
MepioaMYHOro MOHOBJIEHHS MEPCOHAIBHMX AaHMX Peectpy 3rigHo 3i crarreio 22
3aKoHny.

10. ToTye 3anuTu [0 OpraHiB, 3aKiafiB, yCTAHOB, BU3HAYEHHX CTaTTelO 22
3aKoHy, 3 METOIO YTOUHEHHs IEPCOHANBHUX JaHuX Peectpy BiAnoiaHo 1o ctarti 23
3aKony.

11. 3abesneuye y pasi npusHadeHHs BHOOpiB 4u pedepeHIyMiB CKIalaHHS,
YTOUHEHHS T2 BUIOTOBJIECHHS CIKCKIB BUOOPLIB HA BUOGOPYMX MITBHULAX BiANOBIIAHO
110 3aKOHO/1aBCTBa.

12. Hamae B yCTaHOBIEHOMY TOPSAKY CTaTHCTHU4HY iH(pOpMALiO Mpo
KiMBKICTHI XapaKTepUCTHKM BUOOPUOro KOpIyCy Ha mifcTaBi Biomoctel Peectpy.

13. TIpoBomuTh mepeBipKy HEKOPeKTHHX BijomocTed Peectpy, BHSBIEHHX
po3nopsaHukoM Peectpy.

14. 3pificHroe iHmi (GyHKUIT BiANOBIAHO A0 3aKOHOHABCTBA, HEOOXimHI Ui
BUKOHAHHS MOKJIA/IEHUX Ha HbOTO 3aBaHb.

15. 3abe3neuye oprasisaiiio BeleHHs AUTOBOICTBA Y BiZIiIL.

17. JloTpuMy€eThCs TIPaBHJ BHYTPILIHBOTO TPYZOBOIO po3nopsiKy. BukoHye
iHIIi TOpy4eHHs KepiBHUIITBA paiiaepxaaMiHicTparil.



III. IIpaBa

3.1 Cnenianict Mae npaso:

1. Ilpencrasnsty iHTepecu Binniny B iHIIMX OpraHax MiCHEBOi BIAmd 3
NIUTaHb, L0 HAJIEXKaTh [0 HOTO KOMITETEHIIIT;

2. 3pificHIOBaTH Bi3yanbHHH Ta aBTOMATH30BAHMIA KOHTPOJIb IIOBHOTH Ta
KOPEKTHOCTI NEPCOHATBHHUX JAHUX PEECTPY B MeXKaX IOBHOBAKEHE;

3. V BCTaHOBJIEHOMY IIOPS/KY BUKOPHCTOBYBATH Bi/INIOBIZIHY CTAaTHCTHYHY
iHdopmallilo Ta iHIWI maHi Bix JepkKaBHUX OpratiB BJaJud Ta OPraHiB MiCLIEBOTo
CamMOBpANyBaHHs, IX II0CAJOBUX 0Ci0, MiAMpPHEMCTB, YCTaHOB, Oprasisaiiii,
HeoOXi/IHy JiIsl BUKOHAHHSI [10Ca0BHX 060B’ SI3KiB;

4. BHOCHTH pono3uIii 100 BAOCKOHATEHHS poboTH BIILITY.

IV. BianoBiaaabHicTh

4.1 Creuianmict Binginy semenns JlepxaBHOTO peecTpy BHOOpLIB Hece
NIEPCOHAJIbHY BIAMNOBINANBHICTh 3a HesIKicHe 260 HECBOEYACHE BUKOHAHHS HOCAI0BHX
000B’513KiB, Ge3MisTBHICTE 260 HEBHKODUCTAHHS HAJAHUX HOMYy IIpaB, NOPYIIEHHS
HOPM €THKH MOBE/IIHKHU JEPXKaBHOIO CITyKOOBLIS.

4.2 Tlopymenns 3axucty PeecTpy, HecaHKLiOHOBaHMIA Joctyn  abo
3MIOBXUBaHHA JOCTYyNOM /0 6asu nanux Peectpy, mopymieHHs mimicHocCTi Peectpy,
CIOTBOPEHHs 400 He3aKOHHe 3HHILEHHs IEePCOHANbHUX NaHuX Peectpy, HesakoHHe
KOMitoBaHHs 6asu gauux Peectpy um ii gacTuHM TsrHe 3a coGorO BCTaHOBJIEHY
3aKOHOM a/IMiHICTPaTHBHY, KPUMiHAIIbHY Ta iHIITy IOPHAMYHY BiAOBiJATBHICT.

4.3 HeBHKOHaHHS PO3MOPSIUKEHb TOMIOBH PalfOHHOI JepKaBHOL aaMiHicTparii i
AOpyHcHb HadalbHUKA BIAITY Ta KepiBHUKa aapary paiaep:kaaMiHicTparii.

44  Hece nmnepconaibHy  BiAmoOBiZanbHICTE  3a 30epexxeHHsT |
HEPO3MOBCIO/UKEHHSA HaJJaHOI B 010 po3NOpsKeHHs! CITyk60BoT iH(popMariii.

V. BzaemoBigHoCHHH (3B’A3KH) 32 IOCag010

5.1 Creuianict B3aemomie B mpoleci BHKOHAHHS MOKIAJEHMX HA BiAALI
3aBJIaHb 13 CTPYKTYPHMMM MiZPO3AiIaMH paiiaepkaaMiHicTparii, TepUTOPiaTbHUMU
OpraHamMd UEHTPaJbHUX OpraHiB BHMKOHABYOi BIaJM, OPraHAMH MIiCLEBOTO
CaMOBpsA/lyBaHHS, a TaKOX 3aKjaJaMy, YCTaHOBAMM Ta OpraHi3allisMM BCiX (opm
BIIACHOCTI, 06'€/IHAHHSMY IPOMa/SH | OKPEMHMH IPOMaISHAMH.
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