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tAEHOIO 3aXUCTY HaceJICHHS
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MOCAJOBA IHCTP
rOJOBHOIO creniajicTa Biaally rpomioBHX BHILIAT Ta KoMMeHcauii
yIpaBiHHsl CONIAIBLHOI0 3aXMCTY HACE/ICHHS
30,104iBCHLKOT PAOHHOT J1epKaBHOI aIMiHiCTpauil

S———

1. 3arajibHAa YacTHHA

[Tocana roJIOBHOrO chewjanicta BiaAlly TpOWIOBUX BHIIAT Td
KoMIeHcalili ynpasJiHHS COLIAJBHOrO  3aXMCTy  HACC/ICHHA 301041BCBKO1
palOHHOT JlepIKaBHOT ajMiHicTpallii BU3HAYeHa LITATHUM PO3MHCOM MpaiiBHHKIB
yNpaB/IiHHSA COLIalIbHOTO 3aXMCTy HACE/ICHHS 305104iBCHKOI pallOHHOT J1epiKaBHOl
aaMiHicTpallil.

Binrosinso 1o crateil 6, 39 3akony YKpainu «ITpo jepxkaBHy CiyxKOy»
nocana HajaexuTh 10 B kaTteropii 3 TNPUCBOEHHSM 9-6 panry JepiKaBHOIO
ciyx0oBLs.

[TpusnadeHHs Ha 1O 1ocaty 3UHCHIOETbCS  HAUaJIbHUKOM  yNpaBJliHHS
COLIaIBHOr0 3aXMCTy HAceleHHs Ha INiACTaBi pilIeHHS KOHKYpCHOT KoMmicii 3a
[OAAHHSM 3aCTYTHHKA HaualbHHKA yNIPaB/iHHS.

[lepeBakHe NpaBo Ha ii 3aMILLCHHA MalOTh ocobu, npodeciiiHo niarorosieti,
yCHILIHO CMPABIAIOTHCS 3 BUKOHAHHSAM cayx060BUX 00OB’3KIB, MPOABISIOTH
iHiliaTHBY, MAIOThL HeoOXitHMIi JI0CBi/L pODOTH.

3BiTEHEHHS 3 TOCA/H 3AiHCHIOETHCS BiAMOBIAHO 10 cTaTTi 83 3aKOHY YKpainu
«Ipo neprxkasHy ciyx0y» Ta Kojekcy 3aKoHIB Mpo npatio Y Kpaitu.

Kpaaigikauiiini BUMOru: Buiua ocpira BILITOBIIHOTO  TPOGECIHHOTO
CpsMyBaHHs 3a OCBITHBO-KBaNI(PiKALIHHUM PIBHEM MOJIOALIOTO HakanaBpa abo
HaxanaBpa, BUIbHE BOJIOJIIHHS JIePIKABHOK MOBOIO.

be3 BUMOT 10 CTaXYy.

Mosuuen 3naT. Koncrutylitlo YKpaiHu; 3aKoHd YKpaiHu "T1po nep:KaBHY
cyx6y" ta  "Ilpo s3anobiraHus Kopymnuii", HOPMAaTHBHI JIOKYMEHTH, IO
CTOCYIOTBCS ieprkaBHOT Ci1yxOu Ta MiCLIEBOrO OpraHy BUKOHABYOI BJIaJlK; yKa3H Ta
posnopsitkenns  [lpesuaenTa Ykpainu, rnocraHou BepxosHoi Paju Ykpainu,
nocTaHoBH Ta posnopskenns Kalinery Minictpie Ykpainu, iHui nig3zakoHHi
HOPMATHBHO-TPABOBI aKTH OPraHiB BHKOHABUOT B BULIOIO PiBHS Ta 001aCHUX
JepkKaBHUX  aJMiHiCTpauli, 1O  CTOCY€ThCA pobGot  Biaaily, MPaKTUKY



\

3aCTOCYBAHHs YMHHOIO 3aKOHOAABCTBA, OCHOBM JICPXKABHOTO YIpaB/iHHA Ta
eKOHOMIKH; (OpMH Ta MeToaMm pobOTH i3 3acobamMum MacoBoi iH(pOpPMALIL;
IHCTPYKLIIO 3 JiJIOBOJCTBA; MpaBuiia AiJIOBOrO eTHKETy; npaBuia Ta HOPMHU
OXOPOHH Mpalll Ta MPOTHIIOKEKHOTO 3aXMCTY; OCHOBHI NPHHLMINH POGOTH Ha
KOMITIOTepl Ta BIANOBIAHI rporpamui 3aco0u; ainoBy MoBy: IlonoxkeHHs npo
YNPaBJIiHHs COLIATbHOIO 3aXHUCTY HACENEHHS 30JI04iBCHLKOT paloHHOI AepiaBHOT
aAMIHICTpauil Ta MONOKEHHs MPO BiAAN T'POLIOBHX BHILIAT TA KOMIEHCALH
YHPaB/IHHSA COLIAIILHOTO 3aXMUCTy HaceleHHS 30J04iBChKOT pPaloHHOI JiepiKaBHOT
azAMiHICcTpaLil.

['onoBHMi  criewiamict  BiAAlly rpolIOBMX  BHMIAT TAa  KOMMEHCALi
[MINOPSAAKOBYETHCSl HAYAIbHUKY YIOPABAIHHS COLIaIbHOIO 3aXUCTy HaceeHHS
307104iBCbKOI  pallOHHOT  JepKaBHOT aaMiHicTpawii Ta HauyaJIbHUKY  BiAALTY
FPOLLIOBUX BHUILIAT Ta KOMITEHCALLi M.

I1. 3aBaanus i 000B’s13KH

['osoBunit  cnieuiamict  Biamimy rpomwoBuX BHIIAT Ta  KOMTIEHCAL
YIIPaBIiHHS COLIAIBHOIO 3aXMCTY HaceNeHHs 30J104iBChKOT pailioHHOI JiepxKaBHOT
aZMIHICTpaLlii:

- 3abe3neyye peanizauiro AepkaBHOT MOMITHKH 3 MUTAHb COLIANbLHOTO
3aXHCTY HACCJICHHSA, BAKOHAHHS NPporpam i 3ailicHeH s 3aX0/iB y wiii cdepi;

- 3abe3rieyye HajaHHsA IOCTYHHUX i AKICHUX aJAMiHICTPaTHBHKX TOCIYT;

- 3a0e3neuye JIOTPUMAHHS NPAaBUI BHYTPILIHBOIO TPYIOBOTO pO3IOpsIAKY Ta
BHKOHABCHKOT AMCLUIIIIHMU;
- TpuimMae BiJA KOOpJAMHATOpa 3 00pOOKH CEKTOpY MPHMUHATTS pillleHb 0cOBGOB
CIIpaBH 3asiIBHHKIB;
- 3alesnedye CBOEYACHE ONpALIOBAHHS 3asB 00 NPU3HAYEHHS BCIX BHIIB
JI0TIOMOT;
- CYBOPO 1OTPUMYETLCSA TEPMIHIB NPUIHATTS pillleHb;
- TIepeBIPsi€ MOBHOTY NepelaHNX Alsl ONpalloBAHHS TOKYMEHTIB, BIANOBIAHICTD X
BUMOTaM JI0 JIOKYMEHTIB Ta BiJNOBIAHO [0 HOPMAaTHBHO-NPABOBUX AaKTIB, LIO
BCTAHOBJIIOIOTh  BIAMOBIAHI  Buan  joromoru.  Cnpasu, o  notpeGyioTh
JOOMNPALIOBAHHS, B TOH Ke JIeHb 3 O0IPYHTYBaHHSIM BUMOI M€pe/Iae 3aBiiyiouomy
CEKTOPOM NPUHHATTS PILeHb 17151 MOBEPHEHHS 10 MAPO3 Ny 3 pUiioMy 3asB;

- (hopmye B eleKTpPOHHOMY BUIISI T 0cOBOBY CrpaBy 3 npu3HavyeHHs ( BIZIMOBH y

NPU3HAYEHH] ) YCIX BHIB JOMOMOI 3 NPOBEIEHHIM BiAMOBIAHMX pO3paxyHKiB B
nporpaMHux Komriekeax " JKutnosi cyoennii", ACOIN] KOMTEX;
- HECe MepcoHallbHy BIAMOBIAANLHICTE 3@ IICHTHYHICTL BHeceHoi iH(opMmaLii B
€JIEKTPOHHY 0asy NaHMX, NPOBEJIEHHs PO3PAXyHKIB, MepepaxyHKiB Ta MPUIAHSTTS
pilleHb LIOJ0 HAJAHHS BCIX BHJIB JOMOMOL, BHECEHHS 3MiH B 6a3u JaHHX Ta
0COOOBHX CIpaB OTPUMYBA4iB BCIX BUIB AOMOMOT;

- 3IACHIOE NepepaxyHKn BCix BHAIB jonomor, dopmye nosizomnenns. Hanae
PO3’CHEHHsI IPOMAJISHAM 10 [IPOBEJIeHUM PO3paxyHKaXx .

- (hopmye Gaitnu-3amuTy 10 NiANPUEMCTB - HAJABAYIB MOCIIYT ISl OTPUMAHHS
HEOOXIAHOT JUIs MpU3HAYeHHs JAonoMor iHdopMalii Ta 31iliCHIOE 3aBaHTaKEeHHS



BijnoBizei. 3iHCHIOE KOHTPOJb 3a BKJIIOYEHHSM JIO 3aluTy BCIX CIpas, 11O
rnepeaHi 10 CEKTOpy 3 NPUHHATTSA PilleHb;

- hopMye Mepeliki CrpaB Mo AKWX MPOBOAMIMCS HapaxyBaHHs, MepepaxyHKHu
Ta BHOCHMJIMCS 3MIHU JUIs TIPOBEJIEHHSI aHaJli3y Ta 3BIPKH;

- N0 3aKiHUEHHIO Micsilisl 3a JOMOMOrOI0 MPOrPaMHOro Komrulekcy Qopmye
[0YaTKOBI jaHi JUls CKJIAJaHHA IIOMICSAYHMX 3BITIB Ta ONepaTHBHOI indopmaii,
(opMye B eJeKTPOHHOMY BUIIIS MiZICyMKOBI CIIMCKH Ta Haaae iX oprasizauism-
HajaBadam IocyyT;

- CBOCYACHO BHOCHTB 3MiHM B 6a3y JaHMX pO3paxyHKOBHUX LiiH, HOpPM Ta TapupiB
BiIAMOBiAHO 10 3MiH B 3aKOHOAABCTBI MPOBOJUTHL B ABTOMATHYHOMY PEKHMMI
nepepaxyHKH J1ilounux 0coBOBHX CIIpaB OTPUMYyBauiB cyOcuii;

- BOJIOJIi€ 3HAHHSIMM 3aKOHOAABUMX, HOPMATHBHO-IIPABOBHX JIOKYMEHTIB, IO
CTOCYIOTHCS TPU3HAYEHHs BCIX BHIIB JIONOMOT, MOCTIHHO YAOCKOHANIOE HaOyTI
3HAHHS.

- CYBOPO JIOTPUMYETBCS BHMOI IHCTPYKLIii 10 O(OpPMICHHIO Ta BEICHHIO
0cOGOBMX CIIpaB OTPHUMyBadiB BCIX BHAIB JIONOMOT, IHCTPYKUIl Mo pobori
[POrPAMHMX KOMIUIEKCIB, 110 BAKOPUCTOBYIOTBCS Y BIUILII;

- Hece BIANOBIJANBHICTb 32 HAJAHHS PO3 SICHEHb 3 MUTAHb NPU3HAUEHHS BCIX
BUIB JIOTIOMOT, JOTPMMAaHHs BCTAHOBJICHUX TEPMIHIB s pO3IIsLy 3asB,
3GepirarHs 0COGOBHX CMPAB, B T.4. 0a31 JaHUX B €JIEKTPOHHOMY BUIIISAAL.

Bianosigno no crarti 8 3akony Ykpainu Big 10 rpyans 2015 poxy Ne 889-
VIII «Ipo nepxaBHy ciyx0y» 30008’ s3aHa:

- notpumysarucs Koucruryuii Ta 3aKoHiB YKpainu, AlSTH JHLIE HAa
MmigcTaBi, B Mekax MOBHOBaKeHb Ta y croci6, o nepeidadeni Koncruryuieio ta
3aKOHaMHU Y KpalHH;

- JOTpUMYBAaTHCS MPUHLMIIB AEpHKABHOT CIykOM Ta NpaBHI eTHYHOT
MOBEIIHKH;

- MOBAXATH TiJHICTH JIIOJMHM, He JIONYCKATH MOPYLIEHHS MpaB 1 ¢BOOOA
JIIOIMHHU Ta FPOMaHHHA,
- 3 TI0BArol0 CTABUTUCS JI0 JIEPKAaBHUX CHMBOJIIB YKpPalHH;

- 06OB’A3KOBO BUKOPMCTOBYBATH JIEPKaBHy MOBY I1ijl Yac BUKOHAHHs CBOIX
ocaj0oBUX OOOB’SI3KiB, He JOMNYCKATH JMCKPUMIHALII0 JepKaBHOI MOBH |
MPOTHAIATH MOMKJIMBUM CrIpobam Ti IMCKpUMIiHALLT;

- 3abe3reuyBaTH B MeXKaxX HAJaHUX MOBHOBAaXKEHb €()EKTHBHE BHUKOHAHHS
3aB/1aHb | PYHKIIH Jlep)KaBHUX OpPraHis;

- CyMJIIHHO i podeciiiHo BUKOHYBAaTH CBOT MOCa10Bi 000B’sI3KH;

- BHKOHYBATH pillIGHHS [Ep)KaBHUX OpraHiB, Hakasu (PO3MOPSUKEHHs),

JIOpPYYeHHs KepiBHMKIB, HaJaHi Ha MIACTaBl Ta y MekKax MOBHOBAXKCHB,
nependavennx Koncruryuieto ta 3akoHamMu Y KpaiHu;

- JI0JIep)KYBaTHCs BUMOI 3aKOHOAABCTBa Y cdepi 3armodiraHHs I IpoTHAIT
KOPYTILT;



- 3a100iraTi BUHUKHEHHIO peaslbHOTO, MOTEHIIHHOTO KOH(IIIKTY iHTEpeciB
MiJ 4ac MPOXOUKEHHS 1ePIKaBHOT CITyKOM;

- MOCTIHHO MiJBMILYBAaTH piBeHb CBOET NpodeciiiHol KOMIETeHTHOCTI Ta
YAOCKOHAJIIOBAaTH OpraHi3alito ciy:k00Bo1 HisIbHOCTI;

- 30epiraru jiepkaBHy TAEMHHULIO Ta NePCOHANbHI JIaHi ocib, 110 cTanu HoMy
BIIOMiI y 3B’A3KY 3 BHKOHAHHSIM T[0CAJ0BHX OOOB’S3KIB, a TaKOXk IHILY
iH(popMallito, sika BiAIOBIAHO 0 3aKOHY He MiAJIArae po3roJoleHHIO;

- HaJlaBaTu nyoniuny iHGOpMaLiO B MeXkaxX, BABHAYEHHX 3aKOHOM.

- BHKOHYE€ IHLI JOpYYeHHS HadalbHUKA YIPABJIiHHS COLAJBHOTO 3aXHCTY
HaceJIeHHSs.

III . [lpaBa

['onosuuii  cnewianict  BiAAiny TIpoINOBHX BHIIAT Ta KOMIIEHCALl
YIPaBIliHHs COLIAIILHOrO 3aXHCTY HAceseHHs 30J04iBCbKOT palloHHOT nep:xaBHOT
aaMiHICTpauil Mae npaso:

- BHOCHTH TPOMO3MLUIT 11010 BJOCKOHAICHHST pOOOTH BIJAITYy IPOLIOBUX
BUILJIAT Ta KOMITeHCALllH;

- OJIEpXKYyBaTH B YCTAHOBJIEHOMY 3aKOHOJAaBCTBOM MOPSAKY BiJ iHIIMX
CTPYKTYPHHUX MIJIPO3AiNiB paloHHOT JAepxkaBHOT aaMiHicTpauii, opraHis
MICLIEBOrO ~ CaMOBPSYBAaHHS, IIANPHEMCTB, YCTAHOB Ta OpraHizanii
He3alexHo, Bil Gopmu BiacHOCTI Ta TX mocagoBux ocib indopmariro,
JIOKYMEHTH 1 MaTepiain, HeoOXiIHI JiIss BAKOHAHHSA MOKJAAe€HUX Ha BiUILI;

- KOPHCTYBA4THCh B YCTAHOBJIEHOMY MOpsAAKY iHpopMmauiinumu Ga3zamu
OpraHiB BUKOHaB4YOi BJIaJIM, CUCTEMaMH 3B'S3Ky | KOMyHiKkauiii, Mepexamu
CreliabHOrO 3B'SI3Ky Ta IHIIMMH TEXHIYHUMH 3ac00aMHU;

- Oparu yuacThb y Hapajax, 300pax, 3acilaHHAX y KepiBHHLUTBA Opray
BMKOHABYOI BJIa/IM 3 MTUTaHb, MOB’s3aHNUX 3 QYHKLIOHATLHUMU 000B’ A3KaMH.

1V . BianosigajbHicThb

[‘omoBHMI  crnewiasict  BIYIY TpOIIOBHX  BHIIAT Ta KOMIIEHCALIH
YNPaBJliHHA COLLIAJILHOIO 3aXUCTy HaceJeHHsi 30J104iBCbKOT pailOHHOT JepKaBHOT
aZMIHICTpaLll Hece MepcoHaIbHY BiANOBIAAIBHICTD 3a:

- MOpPYIIEHHs HOPM E€THKM IMOBEAIHKH JEep)KaBHOIO CJyxO00BLsS Ta 0OMEKeHb,

MOB’A3aHUX 3 NPUIHATTAM Ha JepiKaBHY Ciyxk0y Ta 1T IPOXOIKEHHSAM;

- 32 HECBOE€YACHE Ta HesKICHE BMKOHAHHS MMOCAJOBUX 3aBjJaHb Ta 000B’SA3KiB,

MOTOYHUX AOPYUYEHb KEPiBHUIITBA;

- JIOTPUMAHHSI TEPMiHIB PO3TJISIAY 3asiB;

- JIOTPMMAaHHs BUMOI IHCTPYKUIT L1010 MOPSAAKY 0OPMIIEHHS i BEIeHHsI
0CO0OBHX CIPaB OTPUMYBAYIB YCIX BHAIB COLIAIBHOI JJOIOMOIH;

- HaJleKHe BeJIeHHs AIOBOACTRA, 30epiraHHs JOKYMEHTIB;

- LiJbOBE BUKOPHCTAHHS OIOJUKETHUX KOLUTIB;



- 1peHTHYHicTh iH(opMaLil, yBeaeHOT B 6a3y JaHUX | MOJAHUX JOKYMEHTIB Ta
MPOBE/IEHHSA PO3PAXYHKY; 3a IIPABOMIPHICTb PO3’sICHEHD | KOHCYIbTALLiH, 110
Ha/laBaJIUCh.

V. Biaemoianocuuu (38 s13KH) 3a nNocaaoio

Hnst BUKOHaHHA 0OOB’A3KIB Ta peanizauii npaB ToJIOBHUH crewiaiict
BIULTY TPOLIOBMX BHILIAT Ta KOMIEHCALIH YNPaBIiHHS COLIalbHOrO 3aXUCTY
HaceJieHHs 30J1041BCbKOT palOHHOT AepiKaBHOI afaMiHicTpalil B3aeMoli€ 3 iHIIHMU
CTPYKTYPHHMH MIpO3/iJaMH  paiOHHOI JjiepskaBHOT aamiHicTpauii, opraHamu
MICLIEBOrO ~ CaMOBPsIYBAaHHs, a TAakOK 3 MiANPHEMCTBAMH, YCTAHOBAMH,
OpraizalisMu, rpoMaJsiHaMu Ta 00’ €JIHaHHAMU FPOMAJIsH.

HavanbHuk Biaziny rpomoBux
BUILJIAT T4 KOMITeHCaLlli
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3 Mocag0BOI IHCTPYKLI€I0 03HaHOMIIeHa

«ZFO0» rmpabre 20 “époky




