3ATBEPJIKVYIO

HauanbHuk ynpasninus

COLIANBHOTO 3aXHMCTY HACEJIEHHS
©30104iBCHKOI palioHHOT AepKaBHOT
-5/ amvificTOAL

——————

—

INOCAJOBA THCTPYKLIISI
FOJIOBHOTO CHEUIATICTA CEKTOPY KOMII'IOTEPHOr0 3abe3neuennst
Ta CympoBOay nporpam ynpasjiHHs COMIAJIbHOIO 3aXHCTY HACEIeHHSI
3os104iBebKOT  paiionnol aepsxasuoi aaMiHicTpauii.

l. 3aranbna yacruna.

Iocaza ronosuoro creuianicra cexropy KOMII'FOTEPHOro 3a0e3neueHHs Ta
CYNpPOBOLY mporpam BH3HAY€HAa LUTATHUM PO3IHMCOM MpALiBHHUKIB yIpaBIliHHS
COLIATBHOTO 3aXKMCTY HACeNIEHHS 30/104iBCHKOT paiaepiaaminicTparii.

BixnosizHo mo crareii 6, 39 3akony VYkpainu «Ilpo JIEPIKABHY CIIy)KOy»
ocana Hanexute 10 B karteropii 3 npucsoenusm 9 - 6 paHry Jep:KaBHOIO
CIIyKOOBILS.

[IpusHavenns Ha wo nocamy 3iHCHIOETBCS HAYATBHUKOM YIpaBJIiHHsI
COLIAIILHOTO 3aXWUCTY HACEJEHHS Ha Mi/ICTaBi PlIIEHHs KOHKYPCHOI Komicii 3a
MOJaHHAM 0COOM BIAMOBIZANBHOI MO poGoTi 3 YNpaBiHHS TEPCOHAIOM Ta
MOrO/KCHHAM KepiBHHKOM BiIMOBIHOrO MiJpo3aiy.

[lepeBaskne npaBo Ha 1T 3amilleHHs MalOTh 0co0H, npodeciiHo NiAroToBIeHi,
YCHIUIHO CHPABJSIOTECS 3 BHKOHAHHSM ciyk00BUX 00OB’s3KIB, NpOSIBIAIOTE
iHiLiaTHBY, MarOTh HeoOXiAHMIT 10CBin poGoTH.

3BlIbHEHHS 3 OCA/M 3IHCHIOETHCS BiANIOBLIHO no crarti 83 3akony Ykpainu
«Ilpo nepxaBhy ciyx0y» Ta Kozekcy 3akoniB npo npaiio Yipainm.

Kpanidikauiiini  Bumorn: suma ocsita BIAMOBIAHOrO  npodeciiiHoro
CIpSIMYBaHHs 32 OCBITHLO-KBaMi(iKaUiliHUM piBHEM MOIOAIIOrO OakanaBpa abo
Oakasaspa, BillbHe BOJIOIHHS IepPKaBHOIO MOBOIO.

bes Bumor 1o craxy.

HMosuuen snaTu: Koncruryuito Yipainu; sakonn Ykpainu "l[1po neprxasny
cayx0y" rta "[lpo 3anobGiranus KOpynuii", HOPMAaTHBHI JOKYMEHTH, 110
CTOCYIOTLCA NePIKABHOL CIlyKOM Ta MiCLIeBOro opraHy BUKOHAaBYO! BJaIH; yKa3u Ta
posnopsikenHs llpesunenta Vkpainu, nocraHosu Bepxosnoi Pagu Vkpainu,
HOCTaHOBK Ta posnopskenHst Kabinery Minictpis Vkpainu, inmi mimsakouui
HOPMATHBHO-TIPABOBI AKTH OPraHiB BUKOHABYO! BJAIM BUILOTO piBHS Ta 00J1aCHUX
JCPKABHUX  aJMIHICTpalii, WO cTocyeThes poOOTH ~ ceKTOpy, NpakTUKy
34CTOCYBAHHs  YMHHOIO 3aKOHOAABCTBA; OCHOBM JEPIKABHOIO YHpaBIiHHS Ta



exoHOMiKM; (OpMH Ta MeToAM poboTH i3 3acobamu  MacoBoi iHdopMarii;
IHCTpYKLIIO 3 JIJIOBOJICTBA; IpaBHia MIIOBOTO E€THKETY; IpaBujia Ta HOPMH
OXOpPOHM [palli Ta MPOTUIOKEKHOIO 3aXHMCTY; crieniaiizoBadi MPOrpamHi
zabesnevennst (,M.E.Doc”, “Mepexa”, «CMS CLient”, “ASOPD KOMTEX",
JEJIAPIT”, |, JKutnosi cyOcupii”) Ta MOBHMH TakeT Mporpam MSoffice na pisni
BIIGBHEHOro KOpHMCTyBaua; JinoBy MoBy; [TlomoxenHs — 1po yIIpaBIiHHA
COLIaBHOrO 3aXUCTy HaceNeHHs 307104iBCHKOT PaiioHHOT fepsKaBHOI aaMiHicTpauii
T MOJIOXKEHHS PO CEKTOP KOMIT I0TEpPHOro 3a0e3nedeHns Ta CympoBo/y Mporpam.
[onoBHMiT  CrieliajicT CeKTopy KOMITIOTepHOro 3abesneveHHs —Ta
CYIpPOBO/LY MPOrpam MiUIoPsiAKOBYETHCS HadaIbHAKY yIIpaBJliHHS COUIAIBHOIO
3aXHCTy HaceeHHs 30J104iBCHKOL pailOHHOI  JlepKaBHOI aJMiHicTpauil Ta
3aBiyBady CEKTOPY KOMIT'IOTEPHOro 3a0e3MeHeHH s Ta CyNpoBOALY TIPOrpaM.
3a BijcyTHOCTi 3aBiyBaua CeKTOPY KOMIT'IOTEPHOIO 3abe3nedyeHHs Ta
CYNpOBOAY [1pOrpam Horo 00O0B’s3KM BHUKOHYE FOJOBHHUI CHeLiaiCT CeKTOpY
KOMIT'I0TepHOTO 3a0e3rnedeHHts Ta CynpoBOay Mporpa, siki HaOyBae BiJNOBIAHMX
[paB Ha Hece BiANOBIAJIBHICTb 33 HANCKHE BUKOHAHHA MOKIAACHHX Ha HBOTO
000B’SI3KIB.

11. 3aBaanus T4 000B’SI3KH

ColOBHMI  criemianicT CeKkTopy KOMITHoTepHOro 3adesrevdeHHs Ta
CYNpOBOJY MPOrpam yNpasiliHH COLIaILHOrO 3aXHCTy HaceseHHs 30J104iBChKOT
paifoHHOT JIep KaBHOT azMiHicTpaLli:

- 3abesnevye peanizallilo aepikaBHOi MOMITHKH 3 MMUTaHDL COIiadbHOTO
3aXUCTY HACEJICHHA, BUKOHAHHA POrpaMm i 3aiiicHeHHs 3axoiB y Uil cdepi;

- 3abe3rieuye HaJaHHs AOCTYMHUX 1 SIKICHUX aJIMIHICTPaTUBHUX MOCIYT;

- 3a6e3reuye JOTPUMAHHS PAaBUJl BHYTPIIIHEOrO TPYA0BOI0 PO3NOPAAKY Ta
BUKOHABCHLKOT AMCIHITTIHM;

- BNpPOBaKeHHs Ta CYNPOBOJKEHHS B ynpasiainHi - yHiikoBaHHX
KOMIT'IOTepHUX nporpam, pospobiennx I0L] MIHCOLTTOJITUKH,

- 3jijicHIOE  CHCTeMHY — MIATPUMKY  (YHKUIOHYBaHHsS  [POrpaMHOrO
sabesneuenns ACOIL, KOMTEX, mnporpaMHOro KOMILUIEKCY «EnnHuN
fep/KaBHUI aBTOMAaTH30BaHUIl PeecTp ocif, sKi MalOTh MNpPaBO Ha MBI,
MEJIOK, ,KiieHT ka3HaueHcTBO — kasznaueiictBo’, Mepexa, ,,CaHaTopHO —
KypoprHe jikysarHs”, ,JKuTiosi cyocnair’;

- 3a0esnedye 30epeikeHHs B aKTyaJlbHOMY crafi 6a3u 1aHUX OTPUMYBayiB
joroMor, cyOcuiii, nimbroBoi Kareropii HacelneHHs, Ga3u repeMileHux ocib 3
JIOTPUMAHHSIM BUMOT 3aXHCTY 11€PCOHANIBHUX JIAHNX;

- 3afes3reuye OTPUMAHHA Ta BCTAHOBJICHHs OHOBJICHL Ta 10poOoK
(100TIpallioBaHb) [POrPaAMHOI0  3a0e3neyeH s, po3pobJieHoro  iHGopMaliiHo-
0BUHMCITIOBATBHIM LEHTPOM MiHCOLITONITHKH;



- 3ilicHIOE IHCTANIANIIO, HANAIITYBAHHS CHCTEMHOrO Ta Creliajii3oBaHOro
MporpamMHoro 3abesrevyeHHs 3 JOTPHMaHHSIM BHMOI 3aKOHO/ABCTBA Y cepi
IHTeJIEeKTYaIbHOT BIIACHOCTI;

- 37iiicHIOE aAMiHICTPYBAHHS 3arajbHOICPKABHUX PEeCTPiB Ta 0a3 JaHHUX;

- 371iHCHIOE aBTOMATH30BaHy 3BipKYy iH(popMmaLii Bix oprauisauiii - HajaBa4iB
JKUTJIOBO-KOMYHAIBHUX  MOCIYT 3 BIAOMOCTSIMM, 1110 MICTATBCS B CIAMHOMY
JIepIKaBHOMY aBTOMAaTH30BaHOMY PeecTpi 0cil, AKi MaloTh NMPaBo Ha MIJIbIM;

- 3ilCHIOE aBTOMATHU30BaHi MepepaxyHKH po3mipiB cyOcuii, 10rnoMor ta
hopmye MoBiIOMIEHHS;

- mpoBoaUTb NpodinakTHyHi PoGOTH 3 MIATPUMKHM  MPALE3AaTHOCTI
KOMIT FOTEPHOTO OOJIaHaHHs yIPaBIiHHA;

- Hece Bi/NOBiJaJIBHICTh 38 KOMIT FOTePHY TEXHIKY;

- MPOBOAMTH PO3PAXYHKH 11€Pi0liB M0 HAPaxyBaHHIO Ta BUMJIATI A0MOMOT Ta
posrieuarye rnepiojiy HapaxyBaHHs BUILIATH JOMOMOT Ta TBEPJOro naiusa,
CKparieHoro rasy;

- BIAMOBIZAC 32 €JIEKTPOHHY IOLUTY YIPaBIiHHS;

- 3abesnedeHHs AOCTYIY 3aNMTyBadiB 10 rmy6OnidHol iHpOpMaLii ynpasiiHHs;

- [POBOJUTE PO3’AICHIOBANbHY POGOTY cepe/l MPaLliBHUKIB YIIPaBIliHHSI
COLIAIBHOTO 3aXMCTY HACEJIEHHsI CTOCOBHO POOOTH Ha KOMIT'I0Tepi;

- popmye (ainu-3anuTH 10 MiANPHEMCTB - HaJaBadiB MoCyr s OTPUMaHH
HeoOXifHOT A8 npu3HadeHHs gornomMor iHdopmalii Ta 3/1HCHIOE 3aBaHTAKCHHA
BimoBizeit. 3xilfCHIOE KOHTPOJIb 3a BKJIIOYEHHSM JIO 3alWTy BCIX CIIpaB, 10
repe/iani' 10 CeKTOpY 3 NPUHHATTS pillleHb;

- 10 3aKiHYEHHIO MICSILST 3a JONOMOrOK MPOrPamMHOro KOMIJIEKCy (opmye
[OYATKOBI JaHi JUIsl CKJIaJaHHs IIOMicCAYHMX 3BITIB Ta orepaTUBHOI iHpopmMallil,
dhopMye B eeKTPOHHOMY BHIJIsi/i MiJICYMKOBI CIIMCKH Ta HAnae 1X oprasizauisim-
HaJlaBayaM IocCIyT;

- CBOEYACHO BHOCHTH 3MiHH B 0a3y JaHMX pPO3paxyHKOBMX LiH, HOPM Ta
tapuiB  BiIANOBIAHO 10 3MiH B 3aKOHOJABCTBI NPOBOAMTL B aBTOMAaTHYHOMY
PeRMMI TIepepaxyHKH 04X 0COO0BUX CIIPaB OTPUMYBaUiB CyOCHALT;

~ 30HCHIOE KOHTPOJIb 32 AOTPUMAHHSM BCTAHOBICHHX TEPMIHIB 10 OOMIHY
JAHAMH 3 MiANPUEMCTBA-HAJABAYaMH MOCIYr [0 OTPUMAHHIO HEOOXIAHOL Julsi
npusHauenusi jonomor iHdopmauii. TlpoBoauts anamis crpas, M0  SKUM
HEMOYKJIMBO MPOBECTH HapaxyBaHHs Ta B pa3i HeoOXiHOCTI mepejae Taki crpaBu
KOOPJAMHATOPY 3 ONpaLIOBaHHsA 3asB JUls repeiadl IX Ha J0OMPALIOBAHHA 10
migposainy 3 npuitmanus 3ass. [IpoBoauTh 3BipKy 0co0OBMX crpas, wwio OyiH
Mepe/iaHi 0 CeKTOpy NPUHHSTTS PillleHb 3 MepeslikaMu OrpauboBaHKX 0COOOBHX
CIIpasB;

- BHOCHTD 3MiHH B 6a3y JaHMX 3a 3asBaMH OTPHMYBauiB cyOCHIii, BIANOBIIHO
10 womicaunol indopmauii Bigainy PAI'C,

- hopMy€ B €JIeKTPOHHOMY BUIJIA/1l OCOOOBY CrpaBy 3 NPH3HAYCHHA (BiAMOBH Y
npusHadeHnHi ) cyOcHAi Ha CKparleHMH ras, TBepje MaIMBO 3 MPOBEACHHAM
BIMOBIAHIX po3paxyHKiB B mporpamMHomy komruiekci " XKurinosi cyOenii";



- 3BIpsie CyMH B Miepellikax 1o rnpu3HaueHuM cyOcuaisM Ha CKparuleHui ras ta
TBep/ie Mo0yTOBE MAlMUBO 3 JaHHMHK B 0OCOOOBHUX CIIpaBax;

- HaJla€ OIEpPATHBHI JaHl LI0J0 NpHU3HAYeHHs cyOcHuli Ha cKparieHui ras,
TBep/e MaluBo;

- PO3rJIAAE Ta MiArOTOBIIOE BIAMOBIAL HA 3asBM Ta CKaprd rpoMajisiH 3 MUTaHb
npy3HaYeHHs (BIJIMOBM y IpHU3HAUYEHH] ) cyOCHIINH Ha CKpalUIeHWil ras, Teepie
[TaJIUBO.

Bignosiano no crarti 8 3akony Ykpainu Big 10 rpyans 2015 poxky Ne 889-
VIII «l1po nepxkaBny ciiyx0y» 30008 s3aHa:

- norpumysarucs Konceruryuil Ta 3akoHIB YKpaiHW, AISITH JIMIIE Ha
MMiJICTaBi, B MeKax MOBHOBaKEHb Ta y crnocid, o nependayeni Koncturyuiero ta
3aKOHaMM Y KpaiHu;

- JIOTPUMYBATHCSl NPUHLMIIB JIepkKaBHOI ciayxkOM Ta 1paBUll €THYHOL
MOBEJIIHKH,

- MOBAXATH TIAHICTH JIIOJMHHU, HE JOINYCKaTH MOpYILIeHHs rpaB 1 ¢BoDOJ
JIIOJAMHU Ta IPOMaJITHHHA;

- 3 [IOBAarorw CTaBUTUCA N0 ACPKABHUX CHMBOIJIIB praTHH;

- 000B’513KOBO BUKOPHCTOBYBATH J€piKaBHY MOBY I11J1 4aC BUKOHAHHs CBOIX
nocajsoBux OOOB’A3KIB, HE JIOMYyCKaTH JUCKPUMIHALIIO JepiKaBHOI MOBH |
MPOTHISTH MOMNUIMBUM cripoOam 11 TMCKpHUMIHALLIT,

- 3a0e3reyyBaTd B Me)aX HAJaHHUX MOBHOBaXKeHb €(EKTHBHE BMKOHAHHS
3aBJlaHb.1 QYHKIIH 1epiKaBHUX OpraHiB;

- CYMJIIHHO 1 poeciiiHO BUKOHYBATH CBOI MOCaA0B1 000B S3KH;

- BHKOHYBATH pIILCHHS JIep)KaBHUX OpraHiB, Haka3zuh (po3nopsi/KeHH:),
JIOpYyYeHHsI KepiBHMKIB, HaJaHi Ha MiJACTaBi Ta Yy Mexax [OBHOBAaXKEHb,
nependavennx KoHeTuryuiero ta 3akoHamu Y Kpainu;

- JIOJIepyKyBaTHCsl BUMOI 3aKOHOJABCTBa y cdepl 3arnobdiraHHs i npoTHail
KOPYILIIT;

- 3ar00iraTi BUHUKHEHHIO PeallbHOr0, MOTEHIIMHOro KOHQUIIKTY IHTepeciB
IMi/J1 4ac MPOXOHKEHHS AePKaBHOT ¢y kOu;

- TOCTIMHO MiJIBUIILYBATH PiBeHb CBOET npodeciiiHOl KOMIIETEHTHOCTI Ta
YJIOCKOHAJIIOBATH OpraHizalliio ¢y x00Boi AiSNILHOCTI,

- 30epiratu JiepKaBHy TAEMHHMIIIO Ta MEPCOHAJIBHI 1aHi 0Ci0, 1110 cTanu Homy
BIIOMI y 3B’A3KY 3 BHUKOHAHHSAM 110CQ/I0BUX OOOB’SI3KIB, a4 TaKOXK IHLLY
iH(popMaLlito, sIKa BIUMTOBIZIHO 10 3aKOHY HE NIUIIrae po3rojoLLeHHIO;

- HajlaBaTu myOiyHy 1H(OpMALlIIO B MeXKaX, BUBHAYEHUX 3aKOHOM.

- BMKOHY€ IHILUI AOpYYeHHsS HauaJlbHMKaA YINPaBIiHHS COLIAJBLHOIO 3aXHUCTY
HaceJIeHHS.



II1. IpaBa

['oni0BHuil crietianicT cexropy KoM’ loTepHoro 3abesneyenns ra CYIPOBO/LY
porpam ynpasJiiHHs Ma€ paso:

- 3a JIOpYYCHHAM HayallbHHKA YNpPaB/liHHS MPEACTABIATH YIPABIiHHS B
OpraHax BUKOHaBYOI BIaJH 3 [THTaHb, 110 HAJIEXKATH 110 010 KOMIIETEHILIT;

- BHOCHMTH [IPOMO3HUIT OO BAOCKOHAJICHHS POGOTH CEKTOPY KOMIT’ IOTEPHOI0
3a0e3MeUeHHs Ta CYNPOBOLY MPOrpaM;

- ONCPKYBATH B yCTAHOBJCHOMY 3aKOHOJABCTBOM nopsaKy BIJ 1HIIHX
CTPYKTYPHHX TIAPO3AiNiB  paiionHol jepxkasHoi amminictpauii, oprasis
MiCLIeBOTro CAMOBPSIAYBaHHS, —NIANPHEMCTB, YCTAHOB Ta  Oprasisauiii
HE3aJlIe)KHO Bin GopMHU BiaacHoCTi Ta iX MOCajgoBUX 0cCib iHpopmartiro,
JIOKYMEHTH | Matepiaan, HeoOXiHi 1715 BUKOHAHHS TTOK/IaeHUX Ha CeKTOp;

- KOPUCTYBATUCh B YCTAHOBJIEHOMY nopsule inpopmauiiinumu Gazamu
OpraHiB BHKOHaBYO! BIAaJM, CHCTEMaMH 3B'S3KY | KOMyHIKalliid, MepexaMu
CHIeLIabHOrO 3B'SI3KY Ta IHIIMMU TEXHIYHUMH 3aC00aMHU:

- Oparu YHaCTb 33 JIOPYHCHHSIM Ha4albHuKa, y Hapanax, 360pax, 3acilaHHsx 3
[TMTaHb, MOB’SI3aHMX 3 BUKOHAHHAM (YHKIIOHAIBHUX 0OOB’ S3KiB.

IV. BianoBigaabuicrs

lonosuuii cenianicr cekropy KoM’ toTepHOro 3a6esneyenms ta CYIIPOBOJ1Y

nporpaM  BIAMOBIAHO ,[LO 3akoniB Ykpainn "Ilpo aepixkasny cnyx6y" Ta "[1po
3anobiranus Kopynuii" Hece BiAMOBiaNbHICTH 3a:

- HECBOE€YACHE Ta HESIKICHE BUKOHAHHS 3aBJlaHb Ta OOOB’S3KIB, MNOTOYHHX
JOpY4Y€eHb KepiBHHUIITBA;

- 0e3/1isIbHICTE 00 HEBMKOPUCTAHHS HANAHUX oMy mpas;

- LIJIbOBE BUKOPHCTAHHS GIOIKETHUX KOLUTIB, nepeadaveHuX 3aKOHOAaBCTBOM

- NOpYUICHHS HOPM €THKH IOBe/IIHKH JIEP)KABHOTO CJ1yXKOOBLS Ta 0OMEKeHb,
MOB’SI3AHNX 3 IPUHHATTAM Ha AepKaBHy cyx0y Ta ii MPOXOIAKEHHSIM.

V. Bzaemosianocnnn (38°s13km) 3a nocanoro

Jnsi BHKOHaHHs 00OB’A3KIB Ta peanisauii npas ronoBHuii criewianicr
KOMIT'IOTEPHOro  3a0e3MedyeH sl Ta CYNmpoBOY NporpaM B3aeMoOJi€ 3 IHIIUMH
CTPYKTYPHHMH MiApO3/liNaMu  paifOHHOT  JiepiKaBHOT ajMiHIcTpalii, opraHaMmu
MICLIEBOIO  CaMOBpSILyBaHHS, a Takok 3 MIANPUEMCTBAMH,  YCTAHOBAMH,
OpraHizalisiMi, rpomMajsiHaMu ta 06’ €AHAHHAMH FpOMa,[[HH

3aBigyBay ceKTOpy KOMI FOTEPHOTO
3a0e3MeyYeHHs Ta CypOBOLY MPOrpam

3 1M0Cca0BOIO IHCTPYKLi€tO
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