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N . Q/ATBEW;I.)KEHO
HaqangHMK ‘YynpasfiHHg-npaui Ta
GQLuaJ'IbHOF‘/j) HaceneHHs

ITocanoBa iHCcTpPYKIis

[OJIOBHOIO CrELJIAJIICTA BIAAITY §
[POLLIOBUX BUITTIAT TA KOMIIEHCALIN

Jlykanb Pycnanu Muxaunisxm

I. BAFAJNIbHI MONOXEHHA

1. T'onoBHuit crieniaticT BizyIiTy rpoImoBHX BUIUIAT Ta KOMIIEHCAIIH yIpaBIiHis pari Te
COLIATLHOTO 3aXMCTy HACEJCHHS paiijiepaaminicTpartii( maji — roJoBHUH cremiamict
BilITy) BUKOHy€ POOOTY BiIZilly TPOLIOBHUX BHUILIAT Ta KOMIICHCALLM, 3a0e3rneyvye
peaimizanito ITonoXeHHs PO BiIiI MPOLIOBUX BUILIAT i KOMITEHCALIIA.

2. TonoBHuMi crierianicT BiIiMy MiIMOPAIKOBYEThCS HAYAILHUKY YNPABITIHHS, IEPIIOMY
3aCTYNMHHUKY HAYaJbHUKA YNPaBIiHHA Ta HAYaJbHUKY BUUIUTy Ta 3aCTYIHHKY
HavyaJlbHUKa TPOIIOBUX BHUIUIAT Ta KOMIIEHCALL.

3. Tonosmuii cnemiamicT Bianily HpU3HAYAETHCA HA MOCALY Ta 3BUIBHAETHCS 3 MOCAMIM
HA4YaIbHUKOM YNPaBIiHHA  IIpalli Ta COL{albHOIO 3aXMCTy HaceneHHs KociBehkoi
paiifiepxanMiHicTpalii BiNMOBITHO 10 3aKOHOZABCTBA MpO JepKaBHY Cilyx0y Ha
KOHKYPCHI/ OCHOBI.

4. T'onoBHMH cHemiamicT Bigaily y CBOIM IisSUIBHOCTI kepyerbest KoHctutymiero Tta

3akoHamMM YkpaiHu, axtamu [lpesunenta Vkpainu, KaGimery Minictpis Ykpainu,

HaKasaMHd  MIHICTEPCTB,  IHIIMX  IEHTPaIbHMX  OpraHiB  BHKOHABYOI  BJIAjIH,

PO3NOPSIDKEHHAMM TOJIOBH PAOHHOI  JepiKaJMiHICTpalil, a TAKOX MOJOKEHHIM PO

yHIpPaBIiHHS.

5. KBanidixauiiini Bumoru. OcsiTa BuIa MaricTp(CreniaricT) mpaBoBoro,ryMaHiTapHOro
Ta IHIIOTO CIPSMYBAHHS, 0CBiJl POGOTH Ha [OCAjax JepKaBHOl ciyKOu Kareropii «By»
an «B» abo nocsin po6oTH B OpraHax MicIeBOro caMOBpsiyBaHHs, a60 10CBi poGOTH
Ha KePIBHUX II0CaJax MiMPUEMCTB, yCTAHOB Ta OpraHisauiil He 3ajeXHO Bix (popMm
BIIACHOCTI He MeHIIe 1 poKy. BinbHe BOIOAIHHS 1epkKaBHOIO MOBOIO.

6. Bumoru o mpodeciiHuxX 3HaHb:

- 3HAHHS OCHOB 3aKOHOJABCTBA COLaTEHOTO 3aXUCTY HACEIEHHSL;

- 3HAHHS OCHOB IIPaBa Ta TPY/JOBOTIO 3aKOHY;

- 3HAHHSA NPABUII Ta HOPM OXOPOHH TIpalli MOXKEKHOT Oe3MeKH [UBIUILHOTO 3aXUCTY;

- 3HaHHJ [IPaBUJI OpraHizallii JiJIOBOJICTBA;

- 3HaHHS [IPABUJI €TUYHO]I ITOBEIiHKY;

- 3HaHHA OCHOBHHX IPUHIMIIIB POGOTH Ha KOMII'FOTEPi Ta Bi/IIOBIZHOIO IPOrPaMHOTO
3a0€3MeUeH s, 110 BiTHOCHTHCS [0 BUILIATHEX OKYMEHTIB;

- 3JIaTHICTH IPAIFOBATH B JEKIIBKOX IIPOEKTAX OJHOYACHO;

- Opi€HTallis Ha JOCATHEHHS KiHIEBUX PE3yJIbTATIB;



/- BMIHHSI BUpPIllyBaTU KOMILUIEKCHI 3aBJJaHHS;

- BMIHHSI HaJlaBaTH MIPOIO3ULLii, IX apryMEeHTyBaTH Ta IPE3eHTYBaTH,

- BMIHHS [IPAIfOBaTH B KOMAH/I;

- BMiHHS €()eKTUBHOI KOOpAUHAILIIT 3 1HIIINMH;

- BMIHHS HaJaBaTH 3BOPOTHUH 3B’ SI30K.

Ha yac BifcyTHOCTI TOJIOBHOTO clienianicra BifJliTy 3 MOBaKHUX NPUYHH (BiAMyCTKa,
TUMYAcOBa BTpaTa IPale3/laTHOCTI TOIO) HOro 00OB’S3KM BHKOHYE IHIIUH TOJOBHHMA
CHELIaliCT BiAJITy TIpPOLIOBUX BHUIUIAT Ta KOMIICHCAIlM yIpaBIiHHS Tpali Ta
COLIIAJIBHOTO 3aXUCTy HACEJICHHSI.

II. BABJIAHHS TA OBOB’SA3KH

u—

. Jorpumanus KoncTuTyuii i 3akoHiB Ykpainu, aktiB [Ipesuenta Ykpainu, Kabinery
MinicTpiB Ykpainu, HakaziB MiHICTEpCTB, IHIIMX LEHTPAJIbHUX OpPraHiB BUKOHABUOL
BJIaJI{, PO3IOPSIKEHHSIMU T'OJIOBU LIEHTPAIBHUX OpPraHiB BUKOHABYOI BIIAIY;

2. TonoBHMIA cHeLiaJiCT Hece IepCOHAIbHY BIIMOBIIATBHICTH 3@ OpraHizaiilo Ta

pe3yJbTaTH HOro NISNIBHOCTI, CIIPUsi€ CTBOPEHHIO HAJIEKHUX YMOB IIpalli B BiJUILII,

3abe3mneuye 3IMCHEHHS 3aXO0/iB 00 3ar00iranHs 1 MPOTH/IiT KOPYIILIT;

4. OmpaupboBye 3alUTH 1 3BEPHEHHS HApOAHUX JENyTaTiB YKpaiHH Ta JIemyTaTiB

BiIMIOBITHUX MICIIEBUX pa/l.

3abe3neuye goctyn Ao myoiuHoi iHdopMmallii, po3MOPsSTHUKOM SKOI BiH €

6. IIpoBoaMTH KOHCYJIBTAIIil, PO3IJISAAE 3BEPHEHHS IPOMAJISIH, ITiJIPUEMCTB, YCTAaHOB Ta
opraHizaiiii 3 IMUTaHb, L0 HaAJEXaTh IO HOro KOMIIETEHIIil, BXXUBAE BiJIOBITHUX
3aXOJIiB JI0 YCYHEHHSI IPUYUH, SIKi CIIOHYKalOTh CKapry;

7. BxuBae 3axoJiB O YJOCKOHAQJECHHs oOpraHizauii Ta miJBUIIEHHS e(eKTUBHOCTI
poOOTH BTy I'POIIOBUX BUIUIAT Ta KOMIICHCAIIH;

8. 3BiTye mepen HAYaJIbHUKOM, IEPIIMM 3aCTYIHUKOM YIPABIiHHS Ta HaYaJbHUKOM
I'POIIOBUX BHUIUIAT Ta KOMIICHCALId YIpPaBIIHHS Ipalli Ta COIAJbHOTO 3aXHUCTY
HaceJIeHHS TIPO BUKOHAHHS IOKJIAQJIEHUX HA YIPAaBIiHHS 3aBIaHb Ta 3aTBEPKEHUX
IUIaHiB poOoTH;

9. IlpoBOIUTH OCOOUCTHI MPUIOM I'POMAISIH 3 NMUTAHb, L0 HAJIEKUTH IO TOBHOBAXXEHb
BiJTLTy TPOIIOBUX BUIUIAT Ta KOMITEHCAIIil;

10. ITpuiiMae 0co0OBI cHpaBu Ha BHUIUIATY YCIX BHJIB COLIaJIbHUX JOIOMOT
KOMIIEHCAIli#, Ta cyOcuii Ha puaOaHHsS TBEPAOTro MaluBa;

11.BigkpuBae 0co0OBi paxyHKH 3a CIpaBaMd HOBOIO INPH3HAYEHHS], 3aIMCy€ HOBI
PO3MOPSIKSHHS PO MPU3HAYESHHS JIOTIOMOT, KOMITEHCAllild Ta TBEP/Oro MaluBa,;

12.ITepemae  apxiBapiycy 0cOo0OBI cHpaBd Ui HaJe)KHOTO 30epiraHHs I
OIIPAITFOBaHHS CIPaB JJISl BUILIATU BCiX BHJIIB JIOTIOMOT;

13.Hece nepcoHanpHy BiIIOBIIANBHICTS 32 CBOEYACHICTh Ta NPABUIBHICTh BUILIATH BCiX
OIEP)KyBayiB  COLJIbHUX JIOTIOMOI, KOMIIGHCAIlii Ta CyOcCHIii Ha NpHIOaHHS
TBEpAOIO NMaIMBa;

14.TIpoBoauTs iHBEHTapH3aLiI0 0COOOBUX PaXyHKIB OJ€pPXKyBadiB BCiX BHJIIB Iep/KaBHUX

COIIaJIBHUX JTOTIOMOT, KOMITeHcalii Ta CyOCcu/Iii Ha puaIOaHHs TBEPIOTO MaJiBa;
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 15.Bukonye QyHKUii iHIIOrO TONOBHOrO crelianicra B pasi HOro BiZCYTHOCTI 3rigHO
' po3mnojiry 000B*s3KiB;

16.3abe3meuye nOTpUMAaHHA IPaBWI  BHYTPIilIHBOTO TpPY/OBOrO pO3IIOPSIIKY Ta
BUKOHABCHKOI JUCIHMILIIHY;

17.Bupa4a moBiJJOK Ipo oJepikaHi JOXOU yciX BHIIB HOIOMOT Ta KOMIEHCAIH .

18.KOoHTpOMIOE CBOEYACHICTH BUILIATH CIIpaB BCIX BH/IB COLUAJIBHUX HTOMOMOT
KOMITEHCALli} Ta XUTIOBUX CYOCHIii;

19.3nificHrOE iHIII TOBHOBAXKEHHS, BU3HAYEH] 3aKOHOM.

20.I'orye  IOKyMEHTH JUIs TpPOBEJCHHS TOTIBKOBHX BHUIUIAT,IIO  IEPENAIOTHCS
0aHKIBCHKHM yCTaHOBaM Ta i IPHEMCTBAM 3B*513Ky,00po0Ka
JIOKyMEHTIB(COPTYBaHHS,KOMIUICKTALlisl # IiJAIIMBAHHA BiOMOCTEH I10 MOLITOBHX
Bi/UILIEHHSIX,3BIPSHHS BiIOMOCTell HapaxyBaHb 3 0COOOBUMH paxyHKaMH).

I1I1. ITPABA

1.3a fopy4eHHsM KepiBHUITBA yIPABIIHHS IPEICTABIATH YIIPABIiHHS B 1HIIHX
CTPYKTYPHMX ITiIPO3/1iJaX OpraHiB BUKOHABYOI BIAIM 3 TUTAHb, 1[0 BXOIATH 10 HOTO
KOMIIETEeHIIIT.

2.V BCTaHOBJICHOMY HOPSAZIKY 3alIUTyBAaTH Ta G€3KOIITOBHO OTPHMYBATH Bijl JepXKaBHUX
OpraHiB BUKOHABYOI BJIaJIH, ITiIIIPHEMCTB,yCTAHOB,0praHi3alii,rpoMaChKIX 00™ € qHaAHb
HeoOXi/THi 10Bi KK, iHGOpMALIii,cTATUCTHYHI Ta ONepaTHBHI HaHi,3BiTH.

3. BHOCHTH IPOMO3HILIT 11010 BIOCKOHAIEHHS pOGOTH BIJUILTY.

4. Mae npaBo miimMCyBaTH JOKYMEHTH BiJUIily B MEXaX CBO€l KOMITETEHIII.

VI. BIZIITIOBIZAJIBHICTH

I'onoBHMH CIIENiaIiCT BiIiy TPOMIOBUX BUILIAT Ta KOMIIEHCALiH yIpaBIiHHS
TpaLli Ta COLIATbHOTO 3aXUCTy HACENICHHs paliiep)KaMiHiCTpallii Hece IepCcoHaIbHY
Bi/IIOBIIAJIBHICTH y BCTAHOBICHOMY YHHHHM 3aKOHOJABCTBOM IOPSIKY 32 HEsIKICHe a6o
HECBO€YAaCHE BUKOHAHHS CBOIX (DYHKIIOHAIBLHUX 000B’SI3KiB, IOPYIIIEHHS HOPM €THKH
TIOBE/IIHKM JIEPIKABHOTO CITyXKOOBIIS Ta OOMEKEHD, 0B’ SI3aHUX 3 [IPHIHSTTSIM Ha
AepXKaBHy CIy)kOy, J0AepKaHHs TPYAOBOI JUCIMILIIHK Ta BUMOI 10CA[0BOI iHCTPYKITT.

V. BBAEMOBIJTHOCHHHU (3B’S13KHN) 3A IIOCAJIOIO

['onoBHMH CIIELIANICT Bi/ULTY B YCTAHOBNCHOMY 3aKOHOAABC TBI HOPAMKY T4 Y MEKAX
TNOBHOBaXKCHb B3a€MOZIT 3 IHIIMMH CTPYKTYPHHMH HiAPO3/LIAMH, aapaToM paifOHHOL
AepkaJMiHiCTpalii, OpraHaMu MiCIIeBOro CaMOBpsyBaHHSI, iHIIMMH [EHTPAILHAME
OpraHaM{ BUKOHABYO! BIa/Id, CTPYKTYPHUMM IiAPO3/(ijlaMyl yIpaB/IiHHs Hpalli, a
TaKOX ITANPUEMCTBAMH, YCTAHOBAMHU Ta OPraHi3allisiMK 3 METOIO CTBOPEHHS yMOB TS
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/ TPOBEICHHSI IIOCTIIJOBHOI Ta Y3rOKEHOI MisIbHOCTI II0JT0 CTPOKIB, IEPiOAUIHOCTI

OZlepXKaHHsl i mepenadi indopmarii, HEOOXI1/THOT IS HAJIEXKHOIO BUKOHAHHS 3aBJIaHb
Ta 3MIMCHEHHS 3aITAHOBAHUX 3aX0/IiB.

HauansHuK Bifminy rpomosux
BHILIAT Ta KOMIIEHCALiH
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