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MOCAJTOBA ITHCTPYKIIIS
HAYAJBHUKA BIOJKETHOTO BIJIALIY
®IHAHCOBOTO YIIPABJIIHHSI BOBUAHCBHKOI
PAMOHHOI IEPKABHOI AAMIHICTPAIIIT

1.3aranpHi MOJOXKEHHS.

[Tocaga HaYanbHUKA OIOMKETHOrO Bijylily BXOIUTH O CKJIaay OOMKETHOIrO
Bifiny GbiHaHCOBOrO ynpasiiHHs paiOHHOT Iep)KaBHOT aAMiHiCTpalii.

BesnocepeiHbO MiANOPsAKOBYETHCS Ha4albHUKY (D iHAHCOBOTO yIPaBIIiHHS.

[Ipu3Ha4YaeThcs Ha TMOcajly HaKa3oM HadalbHUKa (DiHAHCOBOTO YNpPABIIHHS
BIJIITOBITHO 7O BUMOT BCTaHOBJIEHUX 3akoHoM Ykpaiuu «IIpo mepixkaBHy CIy)Oy».

Y cBoi#i po6oTi kepyerbest Konctutyuiero Ykpainu, 3akonaMu Ykpaiau «IIpo
Micuesi mep:xkaBHi anmimicTpauii», «[Ipo nepxaBHy choyxOy» Ta IHIIUMH
moctaHoBaMH BepxosHoi pamu VYxpaiun 1 Kabinery MinicTpiB VYkpaiHuy,
pimenusMu Minicrepcetsa ®inancis Vkpainu, Hakazamu JlemaprameHTty (iHaHCIB,
PO3IIOPS/PKEHHAME HaualbHUKA YNpaBIiHHs, periaMeHToM poboTu BoBuaHCBKOI
paiiiepkajMiHicTpanil, iIHCTPyKLI€lo 3 AiJI0BOJICTBA.

KBamidikarmiiiHi BUMOTH:

HasiBHiCTh BHIOI OCBITH - Marictp, JOCBig poOOTH Ha mocanax HepXKaBHOI
c1yx6u kareropiit "B" um "B" abGo gocBim ciayxbu B OpraHax MiCIEBOTO
caMoBpsAAyBaHHsA, abo 10cBi po6OTH Ha KepiBHMX Mocajaax MiANpPHEMCTB, YCTaHOB
Ta opraHi3aliif HesanexkHO Bin GOpMH BIACHOCTI He MEHIIE OJHOTO POKY, BUIbHE
BOJIOZIHHS JIep>KaBHOK MOBOIO.

[ToBuHEH 3HATH:

1) Konctutyuito Ykpainu, 3akoHH YKpalHH Ta HOPMATHBHI JOKYMEHTH ILOJO
JepXaBHOI CIy»KOW Ta JisUIBHOCTI BiATIOBIAHOrO OpraHy BHKOHABYOI BIIANM;
Bromketanit Komexe VYkpainu; VYkasu Ta posnopsmkeHHs Ilpesumenta VYKpaiHy,
moctaHoBH BepxoBHoT Pamu YkpaiHu, [OCTAaHOBH Ta posmopsmkenHs KabGixery
MinictpiB Vkpaiuu, iHIII HOPMATHBHO - NPABOBI aKTH, IO PErylOIOTh PO3BUTOK
BiMOBIHMX cep yIpaBIiHHS, OCHOBH J€P’KAHOIO YIIPaBJIIHHS,

2) METOAM KOHTPOJIFO PillIeHb Ta AOPYY€eHb;

3) OCHOBH MOJIITHKH Jep)KaBH;

4) dbopmu Ta MeToau poGoTH i3 3acobamm MacoBoi iHdopmauii; npaBuia Ta



HOPMH OXOPOHM IIpalli Ta TMPOTHIIOKEKHOrO 3aXUCTy; OCHOBHI MPHHLMIHE POOOTH
Ha KOMIT'IOTepi Ta BiAMOBIIHI IPOrpaMHi 3ac00H.
5) mpaBua I1J1I0BOrO €TUKETY.

2.3aBaadHs Ta OOOB'SI3KH :

1) 3nificHIOE KepiBHMIITBO JisbHICTIO OIOKETHOTO BilmiMy y CKIAl
YIIpaBIiHHS, BU3HAYa€ CTYMiHb BiAMOBIIaNLHOCTI MpalliBHUKIB BLIILNY; PO3MOALISIE
060B’I3KM MDX TIpalliBHMKaMK BiJUIUTy, OYOIIOE Ta KOHTPOIIOE iX poboty. 3abesmetdye
eeKTHBHe BHKOHAHHS 3aKpilUIEHMX 3a HMM HampsMiB poOOTH YNPaBIiHHS IIOJO
peaizawii gep>kaBHOI MOMITHKH y chepi yrpaBiiHHSE,

2) rOTy€ MPOEKTH PillleHb 38 HAIPSIMOM JUAIBHOCTI yIPABIIHHS Y MeXaX HalaHHX
BIJITITy TIOBHOBAXKEHB;

3) y3arajibpHIO€ MaTepijiv iHIINX BIILIB [UIs BAPOOJIEHHS €IMHOTO IOKYMEHTa 4H
IPOEKTY PillleHHsI BiJl yIpaBIiHHS;

4) mopmae mporno3ullii KepiBHUKY yNpaBJliHHS PO MpU3HA4Y€HHS Ha MOCalw,
3BiNbHEHHS 3 [MOcaj Ta IepeMillleHHs MpaliBHUKIB BIARITY y CKIai ympaBiiHHS,
CBO€YACHE 3aMilleHHs BakKaHCif, 3a0XO4YEHHS Ta HaKJIaJEHHsS CTATHEHb, CIPHUIE
NiABUINEHHIO KBanidikallii mpaiiBHUKIB;

5) y Mexax CBO€l KOMIeTeHIIii OpraHi30By€e Ta KOHTPOJIOE BUKOHAHHS HaKa3iB;

6) cripHsie pallioHaNIbHOMY BHKOPHCTAHHIO OIOJPKETHMX KOIITIB, IE€PXXaBHOTO Ta
KOMYHAJIbHOTO MaifHa, TOIIO 3 MUTaHb, 110 HaJleKaTh JI0 HOro KOMIETeHLil; 30iACHIoe
KOHTPOJb 32 IiNHOBUM BUTPAuaHHsM OFOJUKETHHX KOIITiB Ha rajysi cOmialbHO—
KyJIbTYpHOT chepu Ta yIpaBJiHHS,

7) y Mekax HaJaHUX [OBHOBA)XX€Hh OpraHi3oBye e(peKTHBHY B3a€MOII0
ynpasninns 3 Jlenapramentom ¢inancis XOJIA, 3 opraHamu BHKOHABYOl BJIaJH,
peJCTaBHUIIBKUME OpraHaMHu, OpraHaMid JI€pKaBHOT'O Harjsgly Ta  KOHTpOJIIO,
00'eTHAHHSIMHU rpoMaJisiH, MiBIAOMYUMH IIINPUEMCTBAMHU, YCTaHOBAMH,
opraizarisiMu;

8) 3abesmedye  JOTPUMAHHs  MNpAliBHUKaMH  OYONIOBAHOTO  BiAJLIY
3aKOHONABCTBA VYKpalHM 3 THTaHb JlepkaBHO ClyX0H Ta 3amobiraHHs KOpyILi,
TpaBWI BHYTPIIIHBOTO TPYAOBOTO PO3MOPSIKY, 3IHCHIOE KOHTPOJIb 32 BEACHHAM
NiMOBOACTBA, 30epeXkeHHsM [IOKyMEHTIB, BMKOHYE iHIII JOpYYeHHS HavaJbHUKA
yIpaBTiHHS.

9)3aGe3medye MPOTATOM GIOJKETHOTO Mepioy BiMOBIAHICTE PO3MHUCY MICLEBOTO
O10KeTy BCTAHOBIEHUM OIOJKETHUM MTPU3HAUCHHSM;

10) opramizoBye BUKOHaHHs paiforHOro Giokety. Pazom 3 crenianicramu 1HIIIX
CTPYKTYpHUX TIiIpO3MiNiB pailoHHOro (iHAHCOBOTO YIpPaBNiHHS BXKHBAE 3aX0MiB 110
e(eKTUBHOTO BUTpadaHHs 010)KETHUX KOLLTIB;

11) ckIagae po3MMC BUIATKIB paiioHHOro GlOMKeTy, 3abe3medye (QiHAHCYBaHHS
3aXO0/iB, NepebaueHuX BiNOBIIHIM MicleBUM OI0/DKETOM, Y BCTAHOBIEHOMY TTOPSIIKY
roTye MpONO3MIIl IIOJI0 BHECEHHS 3MiH [0 PO3MHCY y MeXaX PidHHX OXOHKETHUX
NpU3HAYEHb TA 3ifICHIOE Y BCTAHOBICHOMY IOPSJKY B3a€MHI PO3paxyHKH paiOHHOIO
GIOMKETY 3 06IACHUM GIOIKETOM 1 G10/KeTaMH HHKYOTO PIBHS;



12) s3milicHIoe B yCTaHOBJICHOMY  IOPAIAKY OpraHizalio Ta yIOpaBIiHHS
BHKOHAHHSM PaifOHHOTO GIOJKETY, KOOPIMHYE B MEXaX CBOEI KOMIIETEHIIiT JisUIbHICT
YUaCHHMKIB OFOPKETHOro IMpolecy 3 MNUTaHb BHKOHAHHA MicLeBoro OmOMKEeTy Ta
3iHCHIOE KOHTPOJIb 38 JOTPUMAHHAM OFOUKETHOIO 3aKOHOAABCTBA;

13) nIpoBOAUTH MOHITOPUHT 3MiH, 1110 BHOCATBCA 110 pailoHHOTO OIOJKETY;

14) 3abe3medyye BHKOHAHHS BHUMOI 3aKOHOJABCTBA IMPO ICpXKaBHY peecTpalLiio
HOpPMAaTHUBHO-ITPABOBHX aKTIB.

3. Ilpasa :

1) 3a nOpydYeHHsSM KepiBHWIITBA IPE/ICTABIISE iHTepecH WiAPO3AiNy B IHIUKX
OpraHax BUKOHABYOI BII/IM 3 TTHTAHB, [0 HATIEKUTE 10 HOTO KOMIIETeHIIi;

2) oZepXyBaTH BiJ palOHHHUX YIpaBiIiHb (BimminiB) Ta BHKOHABYUX
KOMiTeTiB MicueBux paja iHdopmamiio mpo coliadpHO-€eKOHOMIUHMM CTaH
Bi/IOBiMHOT aAMiHICTPAaTHBHOT - TEPUTOPiaNbHOI OJMHULI 1 MPOTHO3 il pO3BUTKY Ha
HACTYITHHI OFO/KeTHHII TIepiof, sKi TMOKJIAJEHO B OCHOBY IpPOEKTY MiCIIEBOTO
OIOIKETY;

3)  3nilicHIOBaTH  OOTpYHTYBaHHA ocobnuBocTeER  MIXKOIOJIKETHUX
B3a€MOBITHOCHH PafiOHHOT0 OIOJDKETY 3 O10/KeTaMH HHKIOTO piBHS;

4) opraHi3oByBaTM PpOGOTY 3 TMTaHb aHaiisy, IUIAHYBAHHSI Ta BHKOHAHHA
BUJIATKIB OIOJIKETY;

5) omepxyBaru sl 3iificHenHs (YHKUiH, TNOKIaIeHAX Ha ¢dinaHCOBE
yIpaBiHHs, iHGOPMAaNilo BiJl CTATUCTUYHHMX Ta KOHTPOTIOOTHX OpraHiB 3 IHUTaHb
3aCTOCYBaHHS 3aKOHOJABCTBA B TOCTIOJAPCHKIM JUSUTBHOCTI, ITiIIIPUEMCTB, YCTaHOB,
opraHi3aliif, MiCLIeBIX OpraHiB BHKOHABYOI BIIAJIH;

6) KOpPMCTYBATHCsI IIpaBaMu i CBOOOJAMH, SKi TapaHTYIOTbCS TIpoMajsiHaM
Ykpainu KoHcTuTyLi€ero i 3aKkoHamMu Y KpaTHH;

7) Ha omgary npami 3alexHO Bil CBOEl TMocaau, paHry, SKHi HOMYy
TIPUCBOIOETHCS, STKOCTI, OCBILY Ta CTaXy poboTH;

8) BHMaraT 3aTBEp/DKCHHS KepPiBHUKOM 4iTKO BU3HAYEHOTO o0csry ciy)x00BUX
000B’S13KiB 1 MOBHOBAXKEHb 3a CBOEIO MOCAJI0I0;

0) GesnepemKoHO O3HAOMJIIOBATUCH 3  MaTepialamu, MO CTOCYIOTHCA
TIPOXOJUKEHHST HUM Jep/KaBHOI CIyKOH, B HEOOXIHAX BUIIAJKax IaBaTH OCOOHUCTI
MOSICHEHHS;

10) Ha mpocyBaHHSI MO CiyX0i 3 ypaxXyBaHHSIM kBayidikamii Ta 3mi6HOCTEH,
CYMJIIHHOTO BHKOH@HHSI CBOiX CIyKOOBHX 000B’SI3KiB, y4acThb y KOHKypcax Ha
3aMileHHst Tocaj OiTbII BUCOKOT KaTeropii;

13) BuMaraté Ciry>kGOBOro pO3CiiLyBaHHA 3 METOIO 3HATTA Oe3miacTaBHUX, Ha
{foro IyMKy, 3BUHYyBadeHb a00 MiI03pH;

14) Ha 3710pOBi, Ge3retHi [T BUCOKONPO/yKTUBHOI poGOTH YMOBH ITpalli;

15) Ha comiaNbHUi 1 TpaBOBHH 3aXMCT BI/UMTOBIHO 10 HOTO CTaTyCy;

16) 3axumiaTv CBOi 3aKOHI NpaBa Ta IHTEPECH Yy BHIIECTOSAMIMX JCPKABHHUX
opradax Ta'y CyJ0BOMY ITOPSIIKY.



4 .BinmoBianbHICTb:

1) Hece BiAMOBiIATBHICTH 32 HEAKICHE Ta HECBOEYACHE BHKOHAHHSA IMOCANOBHX
3aBIaHh Ta OOOB’SI3KiB, Oe3MisUIbHICTL ab0 HEBHKOPHCTaHHA HaJaHWX WOMYy IpaB,
MOPYIICHHS HOPM €TUKH TTOBEAIHKH AeP/KAaBHOIO CITyKOOBIIS Ta OOMEXKEHB, OB’ A3aHIX
3 IPUAHSATTSIM Ha CTykO0y Ta 1T IIPOXOJDKEHHSIM;

2)srigHo posziny VIII 3akony Ykpainu «IIpo aepikaBHy ciyxOy» 3a IOPYIICHHS
3aKOHOJABCTBA PO JepKaBHY ClyxOy Hece IUCUHMIUIIHApHY Ta MaTeplaibHy
BINIOBIIAJIBHICTE;

3) 3a HEBMKOHAHHS IPaBWJI BHYTPIIIHLOTO TPYMOBOTO PO3MOPANKY Hece
IMCLMITIIHAPHY BiAMOBIJAIBHICTB 3TiIHO TPY/I0BOTO 3aKOHOAABCTBA.

5. B3aeMoBiqHOCHHH(3B’ S3K1 ) 3a 11OCA0I0.
HavanpHUK OIOMKETHOTO BiIily y CBOIH AiSUIBHOCTI CIIBIPALOE 3:
1) JlerrapramenToM dinancis XapkiBchkol 06macHoi aepikaBHOT aaMiHicTpaLii;
2) ynpaBIiHHAMY Ta BiigaMi BoBYaHCEKOT paliOHHOT AepiKaBHOL aJIMiHICTpaLlii;
3) Yrpasninaam JlepkaBHOI Ka3HadeHchbKol ciykOu YKpaiHi y BoB4aHCEKOMY
paiioHi;
4) BoB4aHCHKUM PaliOHHUM BIIIIOM CTaTHCTHKH;
5) 6aHKiBCHBKMMH yCTaHOBaMHU MICTa;
6) opraHaMi MiCIIeBOI'O CaMOBPSIAyBaHHS,
7) rONIOBHUMH PO3MOPSAHUKAMU KOLITIB,

B mpoiieci BUKOHaHHS OIOJDKETY:

Ha migcraBi orpumanoi indopmauii Bif mepeliueHMX OpraHizalii rorye
aHANITMYHI JOBiAKM paifoHHiM neprkaBHiii aamidictpamii, pallomHid pami Ta
JlerrapTaMeHTy (iHaHCIB 010 BUKOHAHHS [IAHOBUX MOKA3HHKIB MICLEBHX OrOIKETIB
paiiony. [IpoBOAWTH MOHITOPMHI BHKOHAQHHS ~BCTaHOBJICHHX 3aBlaHb IIONO
e)eKTUBHOIO BUTpayaHHs OIOKETHHX KOLITIB.

B mpotieci ckiiaanHs OrOIKETY:

1) roTye morepeHiil MPOrHO3 BUATKIB MiCLeBHX GIOJIKETIB Ha HACTYITHUH Pik;

2) po3risiae Ta nepesipsie IMPOrHO3HI 06CArH MK OIOJDKETHHX TpaHc(epTiB NOBEACHUX
MinicrepctBom DiHaHCIB YKpalHH

3) roTye MpOrHo3 MOKa3HHUKIB MiClleBHX OOJUKETIB 32 OCHOBHUMU BUJIAMU BHJIATKIB HA
HACTYITHI TpH OIOJDKETHI HeplOJII/I

4) y3aranbHIoe BCi monani Matepianu, Gopmye BCi HEOOXi/IHI JOKYMEHTH Ta TOTYe iX 110
PO3TIISILY pannepmaz[MlchTpamero Ta palOHHOIO PaZIoKo;

5) rotye MPOEKT le.IeHHH PO pailOHHUM OrOIKET;

6) Hajmae JaaHi JUIs MIATOTOBKH 1H(p0pMaL111 PO  COIabHO-€KOHOMIUHMA CTaH
aI[MlHICTpaTI/IBHO TepUTOpiabHOI OJMHWLI | MPOrHo3y ii PO3BMTKY Ha HACTYINHHH
OIOOKETHUH TIep1O;

7) roTye MpOEKT IOKA3HUKIB 3BEJeHOro OlOpKeTy padoHy 3 IOAUIOM Ha
aJIMiHiCTpaTUBHO-TEPUTOPIAIBLHOT OMHHUILL;

8) rOTy€ MOSICHIOBATBHY 3aIMCKY 10 NMPOeKTy pilieHHs paiionHoi paxu «IIpo paloHHu#



OrOKET Ha PIK»;
9) Hamae iH(GOpMAaIIif0 Ha PO3IJIS B ACMyTaTCHbKUX KOMICISX palilOHHOI paly.

TI'osnoBHMii cneniagicT Biaaiay
OyxrajarepcbKoro o0Jiiky Ta 3BiTHOCTI
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