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3ATBEPIKYIHO

Havaneruk ynpaemniaas (LleHTpy) HaxaHHS

aJAMiHICTPaTHBHHX MOCIyr JIHIMPOBCHKOI paiiOHHOI B
tHOT agMiHicTpatil

Bnanmmciaas MommmHCEKHI
(im's Ta mpizBuILE)

oaZe) _ poxy

HHOCAJOBA IHCTPYKIIA

1. 3aranbna indopmanin

Karteropist nocaau B
JIepXKaBHOI Ci1y O

ITocana AnminictpaTop

HaiiMeHyBaHHS CTPYKTYPHOTO IiAPO3/IiLy Binnin HagaHHsA aaMiHICTPaTHBHEX MOCITYT

HaliMenyBaHHs caMOCTIHHOTO CTPYKTYpPHOTO Ynpasninns (LleHTp) HaJaHHS aaMiHICTPATHBHHX

Hiapo3ainy nocayr J{xHinpoBcekoi paiionHol B Micti Kuesi
JepXKaBHOT agMiHiCTpaIii

Ilocana H6e3nocepetHHOTO KepiBHHUKA HavalIbHUK BIIIiLTY

ITocana xepiBHHKA CAMOCTIHOTO CTPYKTYPHOTO Havaneauk ynpasninas (Llentpy)
i ApO3aLTY

Ilocana ocobu, sika 3ailicHIOE KOOPAHHALIIO -
JiSUTBHOCTI

2. Mera nocaau

Hanamms agMiHiCTpaTHBHMX MOCYT IUISIXOM B3a€MOIT 3 Cy6’€KTaMM HATaHHA aMiHICTPaTHBHAX
IOCTIYT 3riiHo i3 3akoHOM Ykpainu «IIpo anMiHicTpaTHRHI mOCIyTH»

3. OcuoBHi nocagoBi 060B'A3KH

1 | Hanauus cy6'extam 3BepHEHHS BHUEpPNHY iH(OPMAITiTO i KOHCY/IBTALI] IIOKO BEMOT Ta HOPAAKY
HaJaHHA aJMiHiCTPATHBHEX IIOCIIYT.

2 | Ilpuiimanss Bix cy6'ekriB 3BepHEHHS JAOKYMEHTH, HEOOXiTHI JUIfi HaJaHHS aJMiHICTpaTHBHHX
IOCNIYT, Y TOMY YHCIi B €IEKTPOHHOMY (opMari, 3IilCHIOBaTH iX pPeecTpaliio Ta HOJAaBATH
MOKYMEHTH (iX Komii) BimmoBimHuM cyG'eKTaM HaJaHHsS aIMiHICTPATHBHHX IIOCIYT He Mi3Hime
HACTYIHOTo po604¥Oro [Hs Micias iX OTPUMAHHS 3 JOTPHMaHHSM BUMOT 3akoHy Yipainu "TIpo
3aXHCT [IEPCOHAIBHHX JaHuX".

3 | 3uilicrenns Buma4i abo 3abe3neueHHs HAACHIAHHS 3a JONOMOTOI0 3acO0iB IOMITOBOIO 3B'S3KY
CyO'eKTaM 3BEpHEHHS pe3yNbTaTiB HAJAHHS aAMIHICTPATMBHHX IOCIYT (Y TOMY YHCI pimenHs
IpO BiIMOBY B 3aJOBOJICHHI 3asBH cy0'ekTa 3BEPHEHHS), MOBIIOMJIATH PO MOXIIHBICTE
OTPHMAHHS aJMIHICTPATHBHUX MOCTYT, OQOPMICHHX Cy('eKTaMH HajaHHA aIMiHiCTPATHBHHX
TIOCTIYT.

4 | 3niliCHEHHS KOHTPOIIIO 32 IOAEPIKAHHSIM Cy0'€KTAMH HATAHHS aAMiHICTPATHBHHX IOCIYT TEpMIiHiB
PO3IIAAY CHpPaB Ta IPUHHATTS PilEHb.

5 | Hapanns agqMinicTpaTHBHAX HOCIYT y BUNAAKaX, Mepea0adeHuX 3aKOHOM.

6 | CknagaHHs NPOTOKOMIB NP0 aJMiHICTPAaTHBHI MpPABOMOPYINGHHS Yy BHIAJKAX, nependaveHux
3aKOHOM.




7 | Posrmsx cmpaB mpo anmimictpaTHBHi IPaBOINOPYIICHHA Ta HAKIAaJaTH CTATHEHHS y IOpPS/KY,
BH3HAYCHOMY 3aKOHOM.

4. Ilpama (kpiM nepeabaueHnx crarrero 7 3axony Ykpainu "IIpo aepxapny ciyx6y")

1. Be3onnatHo omepxyBaTy Bix cy0'eKTiB Ha/laHHS aJMiHICTPATHBHUX IOCIYT, IiIIIPUEMCTB, YCTaHOB
Ta Oprai3alliff, o HaIeXaTk 10 cdepu ix YIIPaBIliHHS, JOKYMEHTH Ta iH(pOpMALiio, NOB'A3aHi 3
HAJaHHAM TaKuX MOCIYT, B yCTAHOBJICHOMY HOPS/IKY, Y TOMY 4HMCI 3aC06aMH TeNCKOMYHIKAIi#HOIO
3B'SI3KY B €JIEKTPOHHOMY (hopMaTi.

2. Iloromxysati IOKyMeHTH (pilleHHs) B iHIIHX JICP)KaBHUX OpraHax Ta oOpraHax MiCLeBOro
CaMOBDANlyBaHHA, OTPUMYBATH IX BHCHOBKM 3 METOK HAJAHHS aIMiHiCTPATHBHOL nociayru 6e3
3ally4eHHsl Cy0'eKTa 3BEPHEHHS 3 JOTPHMAHHIM BHMOT 3axony Vkpaimu «IIpo 3axHCT NepcOHANTBHHX
JIAHHX.

3. Indopmysatn HauansHuka [{enTpy Ta Cy0'eKTiB HaJlaHHS a/IMIHICTPATUBHEX TIOCIYT PO IIOPYIIEHHS
TEPMIHIB PO3IISAY 3aSB NP0 Ha/aHHS aAMiHICTPATHBHHX IOCIYT, BHMAraTH BXKHTTS 3aXOiB 1O
YCYHEHHS BHABJICHHUX HOPYIIEHb.

4. TlocBiguyBaTd BIACHHM IMiJIHCOM (y ToMy wMciH eneKTPOHHMM IU(DPOBHM) Ta MEYATKOI
(mrrammom) (y Tomy umcni CTIEKTPOHHOIO) Kolii ((poToKOmT) JOKYMEHTIB Ta BHIIHCOK 3 HHX, BUTSIIB 3
peecTpiB Ta 06a3 JaHuX, ki HeoOXimHi 11 HATaHHS a/IMiHICTPATHBHOI MIOC/TYTH.

5. TlopymryBaTH KIONMOTAHHS I€pe]l HAYATHHHKOM Llentpy mono BKHUTTA 3axomiB 3 MeTOIO
3a0e3neueHHs e)eKTHBHOT poboTH Llentpy.

3. 3oBHimAsA cIy:K00Ba KOMyHiKaLis

Oprann BUKOHABYOI BiajH, iHINi JepikaBHi OpraHH, OpPraHd MICLIEBOI'O CaMOBpsAYBAHHS, iX [OCAIOBI
0co0u, epikaBHi peecTpaTopH, cy6’ekTH AEPXKaBHOI peecTpallii, yIOBHOBaXKEH] BiAOBiqHO 10 3aKOHY
Ha/laBaTH a/(MiHICTPATHBHI MOCTyTH

6. Bumoru 10 koMnereHTHOCTI

AHanituyni 31i6H0cTi (EdexTnBHICTS aHaJIi3y Ta BUCHOBKIB)
Texniuni BMiHHS

Komynikaiis ta B3aemois

JlocarHeHHs pe3ynsTaris

CrpecocriiikicTs

SIkicHe BUKOHAHHS TIOCTABIECHHX 3aBAHE

Camoopranisanis Ta camocriiiHicTs B poboTi

Bianosinansuicts
YBaxHicTh 10 mertanei
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