SATBEP/UKYIO

Hauansnuk ynpasninnas (LleHTpy) HagaHHs

az:[MlHICTpaTI/IBHHX TIOCIYT I[Hll’lpOBCbKOl paiioHHOI B
HOi aaMiHicTpaii

Bnangucna MomuHcbKH#
(imM'st Ta mpi3BHILLE)

04 poxy

NNOCAJOBA IHCTPYKIIIA

1. 3araasHa indopmanis

Kareropist mocaau B
JIepIKaBHOI CI1y0u

[Mocana Anminictparop

HaliMeHyBaHHS CTPYKTYPHOTO ITiAPO3 iy Binnin HajnaHHs aIMiHICTPaTHBHEX TTOCITYT

HaiiMenyBaHHS caMOCTilfHOTO CTPYKTYPHOIO VYrpasninas (LlenTp) HamaHHs aqMiHiCTpaTHBHHX

miapo3aimy nociyr JIHinpoBcbkoi paiionHoi B micti Kuesi
JI€PKaBHOI aaMiHiCTpaii

INocana 6e3nocepeanboro kepiBHEKa HaYaJIbHUK BLILTY

ITocana xepiBHHKa CaMOCTIHHOIO CTPYKTYpPHOTO Havaneruk ynpasninas (Lentpy)
HiaApo3Iiay

[Tocama ocobu, sika 3AIHCHIOE KOOPMHALIIO -
JISUIBHOCTI

2. Mera nocaau

Hananns aanmc*rpamBHHx IIOCYT LIJISXOM B3a€MOJII 3 cy0’eKTaMH HaflaHHS a/IMiHiCTpaTHBHHX
MOCJIYT 3TiAHO i3 3akoHOM Ykpainu «IIpo aaMiHiCTpaTHBHI MOCTYIHY»

3. OcHoBHi moca0Bi 000B'I3KH

1| Hamanns cyG'ekram 3BepHeHHS BHYepIHY iH(OPMAIiO i KOHCYIBTAL{I OO BUMOT Ta HOPSIKY
HaJaHHA aIMiHICTPATHBHHX HOCIYT.

2 | IlpuiiManHs BiJ cy0'ekTiB 3BepHEHHS JOKYMEHTH, HEOOXiIHi /U HAMAHHS aIMiHICTpaTHBHHX
IOCTIYT, y TOMY YHCIi B €JEKTPOHHOMY (opMmari, 3IifiCHIOBaTH X peecTpalilo Ta MOaBaTH
AOKyMeHTH (IX Komii) BianoBiiHMM cyG'ekTaM HajaHHS aJMiHICTPaTHUBHUX MOCJIYI HE Mi3Hilme
HACTYNHOTO poOOYOro JHs Micis IX OTPHMAHHS 3 JOTPEMAaHHSM BHMOT 3akoHy Ykpainm "IIpo
3aXHCT NEPCOHATBHHUX JIAHUX".

3 | 3miticHenHs Bunaui aGo 3abe3NeueHHs HA/CHJIAHHS 3a JOMOMOTOK 3acO0IB MOLITOBOrO 3B 'A3KY
Cy0'eKTaM 3BEpPHEHHs PE3Y/IBTATiB HAJ@HHSA aIMiHiCTPATHBHHX IIOCIYT (Y TOMY YHCII PillIEHHS
IpO BIIMOBY B 3aJ0BOJNICHHI 3asBH Cy0'ekrta 3BEPHEHHA), IOBIIOMIIATH mpo MOKJIHBICTE
OTPHUMAHHS a/IMIHICTPaTHBHHX MOCIYT, OQOPMJICHHX Cy0'€KTaMH HajaHHS aJMIHICTPaTHBHHX
HIOCITVT.

4 | 3nilCHEHHs KOHTPOJTIO 3a J0ICPXKAHHSM Cy0'€KTaMH HATAHHS ATMiHICTPATHBHEX MOCIIYT TEPMiHiB
PO3IIIANY CIpaB Ta IPUHHSATTS PillICHS.

5 | Hapauns agminicTpaTHBHEX IOC/YT y BHIAAKaX, epeI0adeHnX 3aKOHOM.

6 | CxiajJaHHs MPOTOKOJNIB MPO aIMiHICTPATHBHI NPaBOMOPYIICHHS y BHIAJKax, mnepeadadeHux
3aKOHOM.




7 | Posrisiy cnipaB mpo aaMiHICTpaTHBHI IPAaBONOPYLIEHHS Ta HaKIaIaTH CTAIHCHHS Yy IOPAJIKY,
BH3HAYECHOMY 3aKOHOM.

4. Tpasa (xpim nepenbauenux crartero 7 3akony Ykpainn "IIpo nepxasHy ciryx0y")

1. Be3omnaTHO ofepKyBaTH Bijl Cy0'€KTiB HaIaHHA aAMiHICTPATHBHHX MOCIYT, MiJIPHEMCTB, YCTAHOB
Ta opraHizaumiif, mo Hauexarb 10 cdepu iX ympaBiiHHS, TOKyMEHTH Ta iHdopMmarilo, mos'ssaHi 3
HaJaHHAM TAKHX IOCIYT, B YCTAHOBJIEHOMY MOPSIKY, Y TOMY 4HCII 3aco6aMH TeleKOMYHiKaliAHOrO
3B'I3KY B €IEKTPOHHOMY (popmari.

2. TloromxyBaTs JOKYMEHTH (pilleHHs) B IHIIMX JEpPXKAaBHHX OpraHax Ta OpraHax MiCI[eBOIO
CAMOBPS/TyBaHHS, OTPHMYBaTH iX BHCHOBKH 3 METOI0 HAjaHHS aJMiHiCTpaTHBHOI mOCTyrd Oe3
3aIydyeHHs Cy0'eKTa 3BEPHEHHS 3 JOTPUMAHHAM BUMOT 3akoHy Ykpainu «IIpo 3aXHMCT mepCOHaIBHHX
JaHHX».

3. IndopmyBatu HauansHuEKa [[eHTpY Ta cy0'eKTiB HaJaHHA aAMIHICTPATUBHUX MOCIYT IPO NOPYIICHHS
TepMiHIiB PO3MISAY 3adB HPO HANAHHA AJAMIHICTPATHBHHX IOCIYT, BAMAaraTd BXHTTS 3aXOJiB 70
YCYHEHHS BUSBJICHHUX ITOPYIIECHb.

4. TlocsiguyBaTH BJIacHMUM migmucoM (y TOMY 4YMCII €NEKTPOHHHM HH(POBAM) Ta TEYaTKOIO
(urrammiom) (Y TOMY YHCH eJeKTPOHHOIO) Komii (oTokomii) JOKYMEHTIB Ta BHIIMCOK 3 HHX, BUTSATIB 3
peectpiB Ta 6a3 maHuX, AKi HEOOXiHI /U1 HATAHHS aIMIHICTPaTHBHOI IIOCITYTH.

5. TlopymyBaT KJIONOTaHHS TMEpe] HAYaIbHUKOM IL[eHTpy IIOZO BXHUTTS 3aXOAiB 3 METOIO
3abe3nedyeHHs ehekTrHBHOI poboTu [leHTpY.

S. 3oBHimHSA ¢/IyK00Ba KOMYHiKaLin

Opragu BEKOHABYOI BIajH, iHIII Jep)KaBHI OPraHH, OPraHd MIiCLEBOr0 caMOBpSYBaHHS, iX IOCA/IOBI
0co0H, JepiKaBHI PEECTPATOPH, CyD’ €KTH JIepIKaBHOI peecTparlil, YIIOBHOBaXKEHI BiAMOBIIHO 10 3aKOHY
HaJaBaTH aaMiHICTPATHBHI ITOCIYTH

6. BuMoru 10 KOMIETEeHTHOCTI

Amnanituuni 3gi6H0cTi (EdexTHBHICTE aHATTIZY T BUCHOBKIB)
Texniuni BMiHHS

Komymnikanis Ta B3aeMoJ1is

JlocsarHEHHS pe3ynbTaTiB

CrpecocrTilikicTh

SIkicHe BUKOHaHHS IIOCTABJICHHUX 3aB/IaHb

Camoopranizaitis Ta caMOCTiHHICTB B po0oOTi

BianosigansHicTs
YBaxHICTh 10 JeTaneii
JloGpouecHicTh — e = -
IHoromxeno
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(nocapa Gesnocepen (im's Ta npisBuLle) (nara)
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