s (LlenTpy) HagaHHA
eyt JIHinpoBebKoi pailoHHOT B
of anminicTpanii
3namuciiaB MOIIMHCBKUNA
(imM'a Ta npizBue)

24 M POKY

MOCAJOBA IHCTPYKIIA

1. 3aranbHa indopmanis

Kareropis nocaau B
JIepaKaBHOI CITy>KOH

ITocana

AnminicTparop

HaiimenyBaHHS CTPYKTypHOTO MiApO3Iiny

Binnin HagaHHsS aIMiHICTPaTHBHUX MOCTYT

HalimMeHyBaHHS caMOCTiIHHOTO CTPYKTYpPHOTO
HiIpo3 ALy

VYrupaeninus (LleHTp) HanaHHg agMiHICTpAaTHBHAX
nocnyr JIninpoBcrsKkoi paiionHol B MicTi KHepi
JICpKaBHOI aaMiHicTpamil

ITocazna 6e3nocepeIHLOr0O KepiBHHKA

Ha4yaJIbHUK BLIILTY

Ilocana kepiBHHKA CAMOCTIHHOTO CTPYKTYPHOTO
[ipo3ainy

Hauanpnuk ynpasninas (Leuatpy)

ITocana ocobu, siKa 3iliCHIOE KOOPIUHAILIO
HiATBHOCTI

2. Mera nocaau

Hanauus agMiHicTpaTHBHUX OCYT IIUISIXOM B3a€MOIT 3 Cy6’eKTaMu HaJaHHS aJMiHICTPATHBHAX
HOCIIYT 3riiHo i3 3akoHoM Ykpainu «IIpo aaMiHiCTpaTHBHI OCTyrH»

3. OcHoBHI mocaaoBi 060B'A3KH

Hananns cy6'exram 3BepHeHHs BAUEpIHY iH(OpMAIiO i KOHCYIbTANI] 00 BUMOT Ta IOPSLAKY
HAJIaHHA aAMiHICTPATHBHHX MOCJIYT.

IlpuiiManns Bin cy0'eKTiB 3BEpHEHHS NOKYMEHTH, HeOOXimmi /uis HajaHHs aJMiHICTpaTHBHHX
NOCTYT, y TOMY YHCIi B €1eKTpoHHOMY (opmari, 3iilicHioBaTu iX peecTpamiio Ta mojasaT
MOKYMEHTH (IX KOIii) BMOBITHUM Cy('eKTaM HAJaHHS aJAMiHICTPaTHBHHX NOCIYI HE Ii3HiuIe
HACTYMHOTO pobOYOro JHs MiCHs iX OTPHMAHHS 3 JOTPHMAHHSAM BHMOT 3akony Ykpaiam "IIpo
3aXHCT IEPCOHATBHUX JIaHUX".

3nificHenHs Bupadi abo 3abe3nedeHHs HAJCHIAHHS 33 JOIOMOIOK 3ac00iB MOLITOBOrO 3B'A3KY
cyG'exTam 3BEpHEHHS Pe3yNbTAaTiB HaJaHHS AAMIiHICTPATHBHHX IOCIYT (Y TOMY YMCJi pilllcHHS
NpO BIIMOBY B 3aJOBONCHHI 3asBU Cy0'eKTa 3BepHEHHS), MOBLIOMISTH PO MOXKJIHBICTH
OTPUMAHHA a/MIHICTPaTHBHUX MOCIYT, O(QOPMICHHX CyG'€KTAMM HaJaHHS aAMiHiCTPAaTHBHHX
HOCIIYT.

31iACHEHHS KOHTPOJTIO 32 IOEPXKAHHAM Cy6'eKTaMK HaTaHHA aqMiHICTPATHBHIX HOCTYT TepPMiHIiB
POSIIISAIY CHPAB Ta NPHHHSATTS PillleHb.

Hapauus anminicTpaTHBHEX [OCIYT y BHIAKAX, EPeIGaYCHAX 3aKOHOM.

CkafiaHHs IPOTOKOIIB NPO a/MiHICTPATUBHI ITPABONMOPYIIEHHS y BHIAIKaXx, nependayeHux
3aKOHOM.




Po3rnsiji cIpaB Npo aJMiHICTPAaTHBHI NPABOTIOPYINEHHS Ta HAKJIAJATH CTATHCHHS y MOPSIKY,
BU3HAYEHOMY 3aKOHOM.

4. IIpasa (kpim nepenbauenux crarrero 7 3akony Ykpainu "IIpo nepxaBHy ciryx0y")

1. BesomnaTHO oJepxyBaTH BiJ Cy0'eKTiB HaflaHHA aJMiHICTPATUBHUX TIOCIYT, MiINPHAEMCTB, YCTAHOB
Ta OpraHisamiif, o Hajexarh 10 cdepu iX yIpaBiIiHHS, JOKYMEHTH Ta iH(popMmalliio, MOB'A3aHi 3
HaJ@aHHAM TaK#X MOCTYT, B YCTAHOBJIECHOMY HOPSJIKY, Y TOMY 4HCIi 3aco0aMM TeleKOMYyHiKaliiHoro
3B'I3KY B eJIeKTpOHHOMY ¢opmarTi.

2. TloromkyBaTH HOKyMeHTH (pilleHHs) B IHIIMX JeP)KABHUX OpraHax Ta oOpraHax MiCIEBOrO
CaMOBpS/IyBaHHS, OTPUMYBAaTH I1X BHCHOBKH 3 METOK HAaJIaHHs aJMiHiCTpaTHBHOI mociyrd 6e3
3aJIy4eHHs Cy0'€KTa 3BEpHEHHS 3 JOTPHMaHHAM BHMoOr 3akoHy Ykpainu «IIpo 3axucT mepcoHalbHHUX
JTAHHX.

3. IndopmyBatu HayansHEKA LleHTpy Ta cy0'ekTiB HaJaHHS aAMiHICTPATHBHHX IOCIYT [IPO MOPYIIEHHS
TepMiHiB pO3IIAAy 3adB IIPO HANaHHS aIMiHICTPaTHBHHX IOCTYT, BEMAraTH BXKHUTTS 3aXOfiB JO
YCYHEHHS BUSBIICHUX [TOPYIICHb.

4, TlocBiguyBaTH BJaCHHM MiANHCOM (Y TOMY 4YHCIi eIeKTPOHHHM LH(POBAM) Ta IIEYaTKOIO
(mrramnom) (y TOMY 4MCI €1€KTPOHHOIO) Korii (GpoTokomii) JOKYMEHTIB Ta BUIIHCOK 3 HUX, BUTSATIB 3
peecTpiB Ta 0a3 JaHuX, AKi HeOOXiaHI /UIS HaJaHHS aAMiHICTPaTHBHOI IOCIYTH.

5. TlopymyBaTH KIONOTaHHS Tiepel HadalbHUKOM L[eHTpy INOMO BXKHTTS 3aXOMiB 3 METOK
3abe3neueHHs ebhekTHBHOI pobotn [leHTpY.

5. 3oBHimHA cTy:k00Ba KOMYHiKamis

Oprany BUKOHABYOI BJIA/H, iHIII JEp)KaBHI OPraHd, OPraHd MiCIIEBOTO CaMOBPSIYBaHHS, iX IOCAIO0BI
oco0u, IepXKaBHI peecTpaTopH, cy0’ €KTH JAep)KaBHOI peecTpallii, YIIOBHOBaXEHI BIAMIOBITHO J0 3aKOHY
HaJaBaTH aaMiHICTPaTHBHI MOCIYTH

6. BuMoru 1o KoMIeTeHTHOCTI

Amnanituuni 31i6H0cT (EdekTHBHICT aHAI3Y Ta BACHOBKIB)
TexHi4Hi BMiHHS

KomyHikartis Ta B3aeMois

JlocsrHEHHS pe3yIbTaTiB

CrpecocrTiiikicTs

SKicHe BUKOHAHHS IIOCTaBJIEHHX 3aBJ[aHb

Camoopranizanis Ta caMocTiifHicTs B poOoTi

BianosigansHicTE

VBaXKHICTE 10 JeTanei

Iobpomeeiery

[Horomxeno

HauassHuK Bigi puHa IlleB4eHKO 021 f iﬂiﬂ

(nocana Ge3nocepen (im'a Ta npi3BHILE) (nara)
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