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inus (LlenTpy) Hananus
nocyr JIHIIpoBChKOl paiioHHOI B
3HOI agMiHicTpanil
Braagucnas MommHceKHiA
(im's Ta npizBuLIE)

O 400 POKY

MMOCATOBA IHCTPYKIIIA

1. 3aranbna ingopmauis

Kareropis mocaau B
JEPXKaBHOI CiryxOu

Tlocana

Anminictparop

HalimenyBaHHS CTPYKTYpPHOTO IiAPO3/IiLy

Bingain HagaHHs aAMiHICTPaTHBHUX MOCIYT

HaliMeHyBaHHS CaMOCTiIHHOTO CTPYKTYPHOTO
HiApO3aiTy

VYrnpasninas (LlenTp) HamanHs aqMiHICTPATHBHHX
nociyr J{HinpoBcekoi paiionHoi B MicTi Kresi
JIEpXaBHOI agMiHiCTpail

Ilocana GesnocepeqHLOrO KepiBHHKA

HaYyaJIbHUK BiITLTY

ITocana kepiBHHKA caMOCTIHOTO CTPYKTYPHOTO
IApO3 LTy

Havanenuk ynpasninas (Lentpy)

ITocana ocobu, sika 31iiiCHIOE KOOPIHHALIO
JisUTBHOCTI

2. Mera mocaau

Hapauns aqMiHiCTpaTHBHEX IOCYT LLISIXOM B3a€MOJIT 3 Cy6’€KTaMH HaJaHHS aJMiHICTpaTHBHHX
IOCJIYT 3TiAHO i3 3akoHoM Ykpainu «IIpo aqMiHiCTpaTHRHI mOCIyr»

3. OcuoBni nocaaoBi 000B'A3KH

Hananns cyG'extam 3BepHeHHs BUuepnHy iH(opMaIiio i KoHCyIbTamil 1010 BEMOT Ta MOPAIKY
HaJlaHHA aIMiHICTPATHBHHX IIOCIIYT.

IIpuiiManns BiJi cy0'ekTiB 3BEpHEHHS JOKYMEHTH, HEOOXimHi Ul HANAHHS aJMiHICTPATHBHUX
IOCIYT, y TOMY YHCII B eIeKTpoHHOMY (opMari, 3xilicHioBaTn iX peecTpariiio Ta mojaBaT
MOKYMEHTH (IX KOIii) BiAMOBiIHHMM Cy0'eKTaM HaJaHHs aIMiHICTPATHBHHX NOC/IYT HE Mi3HilIe
HACTYITHOTO po0OOYOro JHA Icns iX OTPUMAHHS 3 JOTPHMAHHSM BHMOT 3axkony Yxpaiau "IIpo
3aXHCT IIEPCOHANBHMX JaHuX".

3niticHenHs Bumadi aGo 3abe3neyeHHs HANCHIAHHS 3a JONOMOTOK 3ac06iB MOIITOBOTO 3B'SI3KY
CyO'eKTaM 3BEpHEHHs Pe3yJIBTATiB HAJ@HHA aIMiHICTPATHBHHX IOCIYT (Y TOMY YHCJI pilleHHS
IPO BIAMOBY B 3aJ0BOJICHHI 3asBM CyG'eKTa 3BEPHEHHS), NOBiIOMJISTH PO MOXKIIHBICTH
OTPUMAHHs aJAMiHICTPATHBHHX IOCTYT, o(OpMIEHHX CyG'eKTaMH HajaHHS aJMiHICTPaTHBHUX
TIOCJIYT.

3iHCHEHHS KOHTPOIIIO 3a JOJEPKAHHAM CyD'€KTaAMH Ha/[aHHS aIMIHICTPaTHBHHX MOCIIYT TEPMIHiB
PO3LIIAAY CIIPaB Ta OPUAHSTTS PillIEHb.

Hanauns aaMinicTpatuBHEX MOC/IyT Y BUNIAKAX, nependadeHuX 3aKOHOM.

Cxnazanus NpPOTOKOMIB NPO aJMiHICTPATHBHI IIPABONOPYIIEHHS Y BHIANKAX, nependayeHux
3aKOHOM.




7 | Posrisan copas Ipo aJMiHICTPaTHBHI NIPaBOMIOPYIICHHA Ta HAKJIANATH CTATHEHHS y HOpanKy,
{ BH3HAYEHOMY 3aKOHOM.

4. Ilpasa (kpim nepeaGauennx crarreio 7 3axony Vkpainu "ITpo ACpiKaBHY c1yxK0y")

1. Besomnatro onepixysaty Bix Cy0'eKTiB HamaHHs ajMiHicTpaTHBHEX TOCIIyT, MiJIPHEMCTB, YCTAHOB
Ta Opradisaiiif, mwo Hamexats 10 ‘chepu ix ynpapminas, ZOKYMEHTH Ta iH(opMaliio, mos'ssani 3
HAJAHHAM TaKHX NOCIYT, B YCTAHOBJIEHOMY TOPAIKY, y TOMY YHCIi 3aC00aMH TemekoMyHiKamifHOro
3B'A3KY B €JIEKTPOHHOMY (hopMmari.

2. Toromxkyparn JOKYMEHTH (pillleHHS) B iHIIHX ACPKaBHHX OpraHax Ta OpraHax MiCIEBOro
CaMOBpANyBaHHS, OTPHMYBATH iX BHCHOBKH 3 METOIO HaJlaHHd  aJMIHICTPATHBHOI mocayru Ge3
3ay4eHHs Cy('eKTa 3BEpHEHHS 3 AOTPUMAHHAM BUMOT 3akoHy Ykpainu «IIpo 3axucr IIEPCOHATTLHUX
JaHUXY,

3. Indopmyrarn HauanpamKa Lentpy Ta cy6'exTis Haganus a/IMIHiCTPATHBHHX MIOCITyT IIPO MOPYIIEHHS
TEPMiHiB PO3TIANy 3asB PO HalaHHs aJMIHICTPATHBHHX IOCIYr, BUMATATH BXKUTTS 3axX0JiB JI0
YCYHEHHS BUSIBJICHHX IIOPYILEHb.

4. TlocBimuysatn BiacHEM mianucoM (y ToMy wmcri CICKTPOHHUM LUGPOBHM) Ta MEYaTKOIO
(twrammniom) (y Tomy wmci CJIEKTPOHHOI0) Komii ((poToKomiT) 70KyMEHTIB Ta BHMHCOK 3 HHUX, BHTHIIB 3
PeECTPIB Ta 6a3 JaHux, sKi Heo6Ximui AL HaJIaHHs a[IMIHICTPaTHBHOT ITOCIIyTH.

5. Tlopymysatn xnomoranms TICpeN HavanbHHKOM lleHTpy momo BXHMTTS 3axomiB 3 MeToio
3a0e3nedeHns ehexTHRHOT poboru LlenTpy.

S. 3oBHimHA cayxG0Ba KOMYHiKalis

6. Bumoru no KOMIIETEHTHOCTI

AnanitHani 31i6H0CTI (EdextuHicTs ananisy ta BHCHOBKIB)
Texniuni BMinus

Komymikartis Ta Bzaemois

Hocsraenns pesypraris

Crpecocriiikicts

SIKicHEe BUKOHAHHS MOCTARTCHHX 3aBJaHb

Camoopranisarnis Ta camocTiiimicTs g poGori

BianosinansuicTs
YBaxHicTs 10 netaneit
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Horomxeno

Hagansauk s: Ipuna Illesuenxo 4 4 .QD./&')

(nocaza 6esmoce (iM'st Ta npisBumE) (nara)

TonoBHMIA crxi¢ Ceimiana Jlposgoscpka = RO/ FL2 )
— (cnemiamicr 2 g . it (iM'a Ta npi3BuIne) (nara)
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