SATBEPUKYIO
HauansHuk ynpasninus (LleHTpy) HajgaHHs

nocayr JIHinpoBchKoi paiOHHOI B
3HOI aJMiHICTpAaIii

Bnamumcias MoimiHCBKHI
(imM's Ta npizBuILE)

oD poxy

NOCAJOBA IHCTPYKIIA

1. 3araasHa indopmanis

Kareropist mocaau B
JIEPXKABHOI CIIy:KOH

ITocana

Anminictparop

HaiiMeHyBaHHS CTPYKTYpPHOTO IAPO3/IiLY

Bijtin HalaHHs aAMiHICTPATHBHHX MOCIYT |

HaiiMeHyBaHHS caMOCTIi{HOTO CTPYKTYpPHOIO
nizpo3ainy

VYnpasninas (LleHTp) HanaHHs aMiHICTPAaTHBHUX ‘
nociyr J{HinpoBckkoi paifonHoi B micti Kuepi
JICpKaBHOI aaMiHicTpaIil

Ilocana 6e3nocepeqHBOroO KepiBHHKA

HAYaJIbHUK BTy

Ilocama kepiBHHKa CAMOCTIHHOTO CTPYKTYPHOTO
HiApo3 ity

Havanpuuk ynpasniasas (LleHTpy)

IMocana ocobwu, sika 3iiCHIOE KOOPIHHAIIIO
JisSIBHOCTI

2. Mera nmocaam

Hajauss aqMiHiCTpaTHBHAX NOCYT LIIIXOM B3a€EMOJII 3 Cy6’ €KTaMK HaJlaHHS aJIMiHiCTPaTHBHUX
nocayr 3rijgHo i3 3akoHoM Vkpainu «[Ipo anMiricTpaTHBHI mocayruy

3. OcHoBHi mocagoBi 060R'SI3KH

Hanauns cy6'ekram 3pepHeHHS BHUYEpIHY iHGOPMAIiO i KOHCYIBTALT 010 BUMOT Ta MOPSAKY
HaJIaHHS aMiHICTPATHBHHX IOCJIYT.

IlpuiiManns Bin cyG'ekTiB 3BepHEHHS NOKYMEHTH, HEOOXiNHi ISl HAJAHHS AjJMiHICTPATHBHHX
IIOCJIYT, Y TOMY YHCII B €JIEKTpOHHOMY (GopMmari, 3[iiCHIOBaTH IX PEECTpalilo Ta NOAaBaTH
MOKYMeHTH (iX Komii) BiamoBiZHHM cyG'€ekTaM HaJaHHS aJMiHICTPATUBHHX NOCIYr He Ii3Hile
HAaCTYIIHOTO pOGOYOro AHs IcHs IX OTPHMAHHS 3 JOTPEMAaHHSM BEMOT 3akoHy Ykpaimm "TIpo
3aXHCT NEPCOHAIBHUX JaHHX".

3nificHenns Bujaui abo 3abe3NeyeHHs HAJCHIAHHS 32 JIONOMOTOK 3ac0GiB IIOIITOBOTO 3B'S3KY
cyb'eKTaM 3BEpHEHHS pe3y.bTAaTiB HAJaHHS afMiHICTPATHBHMX MOCTYT (Y TOMY HYHMCI pillleHHS
IPO BIIMOBY B 3aJ0BOJICHHI 3asBH Cy0'eKTa 3BEDHEHHS), NOBIJOMIATH IIPO MOXIHBICTH
OTPHMAaHHS aIMIHICTPATHBHHX IIOCIYT, O(OpMIEHHX Cy0'€KTaMM HaJaHHS aJMiHICTPATHBHHX
HOCJYT.

31ifiCHEHHS KOHTPOJIIO 32 IOJIEPIKAHHAM Cy0'€KTaMH HaJlaHHs aqMiHICTPATHBHUX TIOCITYT TEPMiHiB
PO3IJIAY CIIPaB Ta NPUAHATTS PilllcHb.

Hananus agMiHiCTpaTHBHUX NOC/IYT y BHMAAKAX, HEPEI0aUYeHHX 3aKOHOM.

CxiagaHHs NPOTOKOMB MPO ajMiHICTpAaTHBHI IpPAaBOIOPYIIEHHS Y BHIAJKAaX, HepeabaueHHx
3aKOHOM.




7 | Posrman crpas PO ajaMiHiCTpaTHBHI TIpABONOPYINCHHA Ta HAKIaJaTH CTATHEHHS Y THOpsIKy,
L BH3HAYCHOMY 3aKOHOM.

4. Ilpasa (xpim nepeadadeHux crarreio 7 3akoHy Yxpainu "Ilpo neprxasny ciyx0y")

1. Besomnaruo OJICPXKYBAaTH Bin CYO'eKTiB HanaHHs aIMiHiCTpaTHBHHX IOCTIYT, MiANIPHEMCTB, YCTAHOR
Ta Opramizaunifi, mo manexare 10 chepu iX ympasminms, AOKYMEHTH Ta iH(opmarito, mos'szani 3
HaJIAHHAM TaKuX IOCNyT, B YCTAHOBJICHOMY IODS/IKY, y TOMY YHCTi 3aco6amu TeJIEKOMYHiKaliliiHOro
3B'A3KY B CJICKTPOHHOMY (hopmari.

2. Tloromxysaru AOKYMEHTH (piIUCHHS) B iHIIHMX ACPKABHUX OpraHax Ta OpraHax MiCIIEBOro
CAMOBDAIYBAHHS, OTPUMYBATH iX BHCHOBKM 3 METOIO HajaHHA aJMiHiCTpaTHBRHOT nocuayru 6es
3QIy9eHHA Cy0'eKTa 3BepHEHHS 3 AOTPUMAHHAM BUMOT 3akoHy Vkpainu «IIpo 3axucT nepconabHMIX
JaHUX, ,

3. InhopmyBaty HavanbHuKa Hentpy Ta cy6'extis Hananus aJMiHiCTPaTHBHHX [OCayr npo nopymeHHs
TEPMIHIB po3rismy 3ass Ip0 HaJlaHHs aaMiHICTPaTHBHHX TIOCTYT, BHMaraTH BXHITS 3aXOLiB 10
YCYHCHHS BUSBJIEHHX [IOPYIIIEHb.

4. . IocBimayBati BacHmn nigmucom (y TOMY YHCITI eJIEKTPOHHHM nudpoBuM) Ta mewarTkoro
(rammom) (y TOMY YHCJIi €IEKTPOHHOIO) KoMl (dotokomnii) nokymentir ta BHIIHCOK 3 HHUX, BUTSTIB 3

5. Topymyparu KIONIOTAHHS Iepel HaYalbHHKOM Lentpy momo mikurTs 3aX0MiB 3 MeToro
3a0e3neyenns ehexTHBHOT pobotu Ilentpy.

S. 3oBHimus cayxGona KOMYHiKanis

6. Bamorn no KOMIIETeHTHOCT]

AHaniTuyni 31i6H0CTI (EdextupnicTs aHaJli3y Ta BHCHOBKIB)
Texuiuni Bmingg

Komywnikauis ta B3aeMOIis

Hocsruenns Pe3yibTarin

Crpecocriiikicts

SlKicHe BHKOHAHHS MOCTaBTEHIX 3aB/laHb

Camoopranizamis Ta CaMOCTiHHiCTh B poGori

Binnosinansxicrs,
YBaxHicTh 10 neTanei
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