JATBEPXKYIO
Hauanenux ynpasninns (Lentpy) Haganus
amuimiorsasm——— qmocyr JIHIIPOBCHKOI paiOHHOI B

'HOT aaMiHicTparrii

Braagucinae MommuHcEKHI
(iM'a Ta npizBuLIE)

- 2O20poxy

IMMOCAJOBA IHCTPYKIIA

1. 3araabHa iHdopmanis

Kareropist nocaau B
JiepKaBHOT CITy)OH

IMocana

AnMiHicTpaTop

HatiMenyBaHHS CTPYKTYPHOIO MiZpo3aimTy

Bijin HagaHHS aqMiHICTPATHBHHUX MOCIYT

HaiimenyBaHHs caMOCTIiHHOIO CTPYKTYPHOTO
nigposainy

VYnpapninas (LlenTtp) HagauHs ajMiHICTpATHBHHUX
nociyr JIHinpoBceKkoi paiionnol B micti Kuesi
JIEpXKaBHOT aaMiHicTpaii

[Tocana 6e3nocepeIHBOrO KepiBHHKA

HavalbHUK BiJUILTY

ITocana kepiBHHKa CaMOCTIHHOTO CTPYKTYPHOTO
IiIpo3aiIy

Hauanenuk ynpasniaas (Leutpy)

ITocana ocobu, sixa 3xilicHi0e KoopAHHALIO
JISUTBHOCTI

2. MeTa nocaau

Hapnanna agminicrpaTtuBaEX IOCYT IUIAXOM B3a€MOJIII 3 Cy0’eKTaMu HaJaHHS aJMiHICTPATHBHUX
IOCIyr 3riiHo i3 3akoHoM Ykpainu «Ilpo aaMinicTpaTHBHI mOCIYrH»

3. OcuoBHi nocanogi 060B'A3KH

Hananns cy6'exram 3pepHeHHs BuuepnHy iHbOpMaIio i KOHCYIBTALT OZO BAMOT Ta HOPAAKY
HaJIaHHs aIMIHICTPATHBHHX IIOCIIVT.

IIpuiimanss Bin cy6'exTiB 3BepHeHHS JOKYMEHTH, HeoOXiJHi I HaJgaHHS aaAMiHICTpPaTHBHHX
IOCIYT, Y TOMY YHCIL B €JNEKTPOHHOMY (opmari, 3zilicHIOBaTH iX peecTpamilo Ta MOJaBATH
JOKYMEHTH (iX Komii) BiamoBigHum cyG'ekTam HamaHHS a/MiHICTPaTHBHHUX MNOC/IYr HE Mi3HiIIe
HACTYIHOTO po0OYOro [Hs MiCHs iX OTPUMAHHS 3 JOTPUMAHHSM BHMOT 3aKOHY Vkpainu "TIpo
3aXHCT IEPCOHABHUX JaHuX".

3nificnenns Bunadi abo 3abe3meueHHs HaJCHIAHHS 3a JONOMOTOIO 3acOBIB MMOLITOBOLO 3B'A3KY
cyO'exTam 3BEPHEHHS pe3y/IbTAaTiB HaJAHHS AAMiHICTPATHBHHX IOCIYT (y ToMy umcni pimeHHs
IPO BiIMOBY B 3aJOBOJNCHHI 3asBH Cy6'eKTa 3BEpHEHHS), [OBIiIOMISTH PO MOXKJIHBICTH
OTPHMAHHS aJMiHICTPATHBHHX IOCIYT, O(QOPMIECHHX CYO'€KTAMH HaIaHHS aJAMiHICTPaTHBHHX
HOCIYT.

3nifCHEHHs KOHTPOIIO 3a IOJIePKaHHAM Cy0'eKTaMH HaaHHS aIMiHICTPaTHBHHX HOCIIYT TEPMiHiB
PO3riisily CIIpaB Ta HPHAHSITTS PillleHb.

Hapanus anminicTpaTHBHHX MOCIYT y BUMAIKax, nepea0adeHnX 3aKOHOM.

CxuazatHs IPOTOKOMB HPO aAMiHICTPAaTHBHI MPABONOPYIICHHS y BHIAJIKax, nepeadavyeHux
3aKOHOM.
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7 | Posrasn copaB Mpo aAMiHICTpaTHBHI INIPaBONOPYIICHHS Ta HaKIaJaTH CTATHCHHS y MOPSAKY,
BH3HAYCHOMY 3aKOHOM.

4. TIpaga (kpiM nepenGauenux crarreio 7 3akony Ykpainu "I[Ipo nepxasny ciyx0y")

1. BesomnaTHo oepXkKyBaTH Bix cy0'eKTiB HaJaHH aMiHiCTPaTHBHUX IIOCIYT, IiJANPHEMCTB, yCTaHOB
Ta opraizaiiiff, mo Hamexats g0 cdepH iX ympaBIiHHS, JIOKYMEHTH Ta indopmanito, nos's3ani 3
HaJaHHAM TAaKHX IOCIYT, B YCTAHOBIEHOMY HOPSJKY, Y TOMY 4MCIi 3acobamu TeleKOMYHiKalifHOro
3B'S3KY B €JIEKTPOHHOMY (opMaTi.

2. IloromxyBard JOKyMeHTH (pillleHHS) B IHINHX JEPXKaBHUX OpraHax Ta oOpraHax MiCIIEBOTO
CaMOBpsZlyBaHHs, OTPUMYBaTH IX BHMCHOBKM 3 METON HaJlaHH] ajMinicTpatuBHOi mocayrad Ge3
3a/lyueHHs Cy0'€KTa 3BEPHEHHs 3 JOTPEMAHHAM BUMOT 3akoHy Ykpainu «IIpo 3aXMCT mepcoHaIbHUX
JTAHHUX».

B IH(bopMyBaTH HayanbHEKA [leHTpy Ta cy6'e:KTlB HaJ@HHA aJMiHICTPaTUBHHX IIOCIYI PO TOpYIIEHHs
TepMiHIB PO3MNIALY 3adB [P0 HAJAHHA aJMiHICTPATUBHHUX IOCIYI, BUMAraTH BXHTTS 3aX0JiB 10
yCYHEHHS BUSBICHUX ITOPYIIEHb.

4. TloceimguyBaTH BIACHHM IHJIUcOM (Y TOMY 4HCII €IEKTPOHHAM uudpoBEM) Ta ICYATKOIO
(mramnom) (Y TOMY 9HCIT €JeKTPOHHOO) KOIIiT ((1)0T01com1) JIOKYMEHTIB Ta BHITUCOK 3 HHUX, BUTSTIB 3
peectpiB Ta 6a3 JaHuX, AKi HeOOXiNHI I HA/JaHHA a/IMiHICTPAaTHBHOI OCIYTH.

5. TlopyumryBaTu KJIONOTAHHS Ilepe]] HadadbHMKOM lleHTpy INOJO BIKHMTTA 3axX0[liB 3 METOH
3a0e3neueHHs ebexkTuBHOI podoTH LleHTpy.

5. 3oBHimHA cayx00Ba KOMyHIKalif

OpraHu BHKOHABYOI B4, iHIIi JepkaBHi OpraHi, OPraHd MiCLEBOIO CaMOBPSTYBaHHS, X MOCAI0B
0co0H, JIepiKaBHi PeeCTPaTopH, Cy0 €KTH JAepKaBHOI peecTpallii, YTOBHOBaXEH] BiIIOBIAHO 110 3aKOHY
HaJIaBaTH aaMiHICTpaTHBHI MOCIYTH

6. BuMoru o KOMIeTeHTHOCTI

Anamituani 31i6H0cTi (EdpexTBHICTE aHATI3Y Ta BHCHOBKIB)
Texniuni BMiHHS

KomyHnikarris Ta B3aemMo/1is

JlocsrHeHHS pe3y IbTaTiB

CrpecocriiikicTh

SIkicHe BUKOHAHHS IIOCTABICHHX 3aB/IaHb

Camoopranizailis Ta caMOCTiiiHiCTs B poOoTi

BinnosiganbHicTh
VBaxHicTh A0 Jeraneit
Jlo6podecHiCTE
IHoromxeHo -
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