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SATBEPIKYIO
Havansnuk ynpasiniaas (LlenTpy) HagaHHA
aZMiHiCTpaTUBHUX Mocayr JIHimpoBchKoi paiioHHOT B

% mmwmemaneof aMiHiCTpALIT

3namuciaB MoOIHHCEKHEA
(im'st Ta npi3eHILE)
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MNOCAJOBA IHCTPYKLUS

1. 3aranbHa indgopmanis

Kareropis mocaau B
JIEPXKABHOT CITyXKOH

Tlocana

AnmiHicTparop

HalimeHyBaHHS CTPYKTYPHOIO IiApO3/iay

Bignin HagaHHs aaMiHICTPaTHBHHX ITOCIYT

HaiiMenyBanHs caMOCTIHHOTO CTPYKTYPHOIO
iapo3ainy

Vrpasninus (LleHTp) HataHHs aaAMiHICTPATHBHUX
nocayr JIHinpoBceekoi paitonHoi B MicTi Kuesi
JIep’KaBHOI aaMiHicTpamii

ITocana 6e3nocepe1HBOr0 KepiBHHKA

Ha4aJIbHUK BLLILTY

Ilocana xepiBHKKa CaMOCTiHHOTO CTPYKTYpPHOTO
HiApo3iny

Hauansaux ynpapninus (Llentpy)

ITocama ocobwu, sika 3iHCHIOE KOOPAMHALLIO
JiSTIEHOCTI

2. Mera nocaau

Hapauns ajMiHiCTpaTHBHAX IIOCYT LLISXOM B32EMOIIi 3 Cy6’ €KTaMM HAaJAHHS aIMiHiCTPATHBHHX
IOCIyT 3riiHo i3 3akoHoM Ykpainu «IIpo aaMiHICTpaTHRHI MOCITYTHY

3. OcHoBHi nocamoBi 0GoB'A3KH

Hapauus cy6'exram 3BepHeHHs BHUepIHy iHGOPMALHIO i KOHCYIBTAMIT MO0 BHMOT Ta HOPSIKY
HaJIaHHs a/IMiHiICTPATHBHHX MOCIIVT.

IpuiiManus Bix cyG'ekTiB 3BepHEHHS JOKYMEHTH, HeoOXiJHi /Ui HaJaHHS aIMiHICTPATHBHHX
MOCIYT, y TOMY YHCIi B €IEeKTPOHHOMY (opmari, 3ailicHioBaTH iX peecTpamilo Ta momaBaTi
JOKYMEHTH (iX Komii) BiAmoBinHMM cy0'eKTaM HajaHHs aJMiHICTPATHBHMX MOCIYr He Mi3HiIIe
HAaCTYIHOTO pobOYOro AHs Ticis IX OTPHMaHHs 3 JOTPHMAaHHSM BHMOT 3akony Yxpaimm "IIpo
3aXHCT IIEPCOHAIBHHUX JIaHHX".

3nifichenna Bumaui abo 3abe3nedeHHs HAJICHIAHHS 3a JONMOMOIOI0 3aco6iB MOMITOBOTO 3B'A3KY
cyO'eKTaM 3BEpHEHHs Pe3y/IbTATIB HAJaHHA aJMiHICTPATMBHHX MOCTYT (Y TOMY HYHCII pileHHS
IPO BIIMOBY B 3aJ0BOJICHHI 3asBH Cy0'€KTa 3BEpPHEHHS), TNOBIIOMISITH IIPO MOMIHUBICTE
OTPHMAaHHS a3[MiHICTPATHBHHX MHOCIYr, OGOPMICHHX Cy0'eKTaMH HANAHHS aJMiHICTPATHBHHX
HOCIIYT.

31iHCHEHHs KOHTPOJIIO 32 JOZIepXKaHHsIM Cy0'eKTaMy HaJaHHS aIMiHICTPaTHBHHX HOCIYT TEPMiHIB
PO3IJISAY CIIPaB Ta NPHHHATTS PillieHb.

Hanauns anminicTpaTHBHUX MOCITYT y BUNAAKaX, IIepea0aueHuX 3aKOHOM.

CxnajaHHs NpOTOKONIB NpPO aIMiHICTPATHBHI NPABONOPYIICHHS y BHIAIKAX, nepeadaueHux
3aKOHOM.




7 | Posrnag copaB mpo amMiHICTpaTHBHI IIPAaBOMOPYIIEHHS Ta HAKIAAATH CTATHEHHA Y NOPANKY,
BH3HAYCHOMY 3aKOHOM.

4. IIpasa (xpim nepenbavyenux crarrero 7 3akony Ykpainu "IIpo nepxasHy ciayxOy")

1. Be3omiaTHo ofepKyBaTH BiJ CyO'€KTiB HAJaHHS aJMiHICTPATHBHHX IIOCIYT, MiJAIPHEMCTB, YCTaHOB
Ta Opraizamiii, mo Hajxexarh 10 chepd iX yIpaBIiHHS, JOKYMeHTH Ta iHdopmamito, mop's3aHi 3
HAJIaHHAM TaKUX MOCIYT, B YCTAHOBJIEHOMY MOPAAKY, Y TOMY YHCIi 3acobamMM TelaeKoMyHikaliifHoro
3B'A3KY B €JIeKTPOHHOMY (hopMaTi.

2. ToropkyBaTH JOKyMEHTH (pilIEHHS) B IHINMX JEP)KABHHX OpraHax Ta OpraHax MiCIIEBOIO
CaMOBpAAyBaHHs], OTPHMYBaTH iX BHCHOBKM 3 METOK HaJaHHSA aAMIHiCTpaTMBHOI mociayrd 0e3
3anydeHHs cy0'eKTa 3BepHEHHS 3 JOTPpUMaHHAM BUMOT 3akoHy Ykpainu «IIpo 3axuct nepcoHanbHHX
JIQHHX.

3. IngopmyBary HavansHuKa [leHTpy Ta cy0'eKTiB HaJaHHS aIMiHICTpaTHBHUX MOCIYT PO NOPYLICHHS
TEPMiHIB PO3MIAAY 3a(B PO HAJAHHA AJMIHICTPATHBHHX IIOCIYI, BHMAaraTd BXKHTTS 3aXOIiB IO
YCYHEHHS BUSBJICHUX IOPYIIEHb.

4. TlocBiguyBaTH BIIACHHM migmucoM (y TOMY HHCIL €JICKTPOHHHM IH(QPOBHM) Ta IEYaTKOKO
(ramnoM) (y TOMY 9YHCITI €IeKTPOHHOI0) Komii (oToKomil) TOKYMEHTIB Ta BHITHCOK 3 HHX, BUTATIB 3
peectpiB Ta 6a3 1aHuX, AKi HeoOXiHI I HATaHHS aMiHICTPaTHBHOI IIOCIYTH.

5. IlopymyBaTu KIONOTaHHSA Tepesa HadaJlbHUKOM ILIEHTpY INOAO BIKHTTS 3aXOMdiB 3 METOI0
3abesneuenHs edexkruBHoi podotu LleHTpy.

S. 3oBHimHu#A coayxk00Ba KoMyHIKaLin

Oprann BHKOHABYOI BJIajM, iHIII JepiKaBHI OpraHu, OpraHd MICIIEBOIO CaMOBPSAYBaHHs, IX [OCAI0BI
0Cco0H, JIepXKaBHI PeecTpaTopH, cyd €KTH JAepiKaBHOI peecTpallil, yIOBHOBaKEH] BiAIOBIIHO 10 3aKOHY
HaJIaBaTH agMiHICTPaTHBHI MOCIYTH

6. BuMorua 10 KOMIeTeHTHOCTI

Ananitiusi 31i6H0cTi (EdexTuBHICTS aHaNI3y Ta BHCHOBKIB)
Texuiuni BMiHHS

KomyHikariis Ta B3aemozis

JIOCATHEHHS pe3YJIbTATIB

CrpecocrTiiikicTh

SIxicHe BUKOHAHHS IIOCTABIIEHHX 3aBJaHb

Camoopranisartist Ta camocTiliHicTs B po6oTi

BinnosinanesHicts

YBaxHICTB 10 JAeTaieii -

Jlo6pouecHicTs 3

IHoromxeno -
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