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3ATBEP/LKYIO

HavansHuk ynpasninas (LleHTpy) HagaHHS

amdrdamnamanans =aclyT J[HINPOBCBKOI palfOHHOI B
> aaMiHicTpanil

y1aguciaaBs MOIMMHCBKHH
(im'st Ta npisBHIIE)

B> poxy

INOCAJOBA IHCTPYKIIA

1. 3araabHa ingopmanis

Kareropis mocaau B
JIEPXKABHOI CIIyKO0H

ITocana AnminictpaTop

HaiimMenyBaHHS CTPYKTYPHOTO IiIpO3IiIy Biaiin HagaHHS aaqMiHICTPaTHBHUX IOCIYT

HailiMmeHyBaHHS caMOCTIIfHOTO CTPYKTYPHOTO Ynpaeninnas (LlenTp) HaaHHs agMiHICTPAaTUBHUX

nipo3ALTy nociyr J{Hinporcekoi paiioHHoi B MicTi Kuesi
JIEp’KaBHOI aaMiHicTpalii

ITocana Ge3nocepeIHbOro KepiBHHKA HaYaJIBHUK BiIILTY

ITocana xepiBHHKa CaMOCTiHHOTO CTPYKTYPHOIO Havanpauk ynpasininas (LieHTpy)
Tiapo3ainy

ITocana ocobu, sika 37ilicHIOE KOOPTUHAIIIO -
JSUTBHOCTI

2. Mera nmocaau

Hajanus agMiHIiCTpaTHBHEX IOCYT LUIAXOM B3a€MOJIT 3 Cy0’€KTaMu HaJaHHS aIMiHICTPaTHBHHX
TOCJIYT 3T1AHO i3 3akoHOM Ykpainu «IIpo aaMiHiCTpaTHBHI TOCTYTH

3. OcuoBHi nocagosi 000B'A3KH

1 | Hajannsa cy6'extaM 3BepHEHHs BUUEPIHY iH(OpMAIiio i KOHCYIBTAlil MO0 BUMOTI Ta MOPSAKY
HaJIaHHS aIMIHICTPATHBHHUX ITOCIIYT.

2 | IlpuiiManss Bin cy0'ekTiB 3BepHEHHS JOKYMEHTH, HEOOXiNHi UIs HajaHHA aIMiHICTPATHBHHX
HOCIIYT, Y TOMY 4YHCIi B €leKTPOHHOMY (opmari, 3iCHIOBATH iX peecTpamilo Ta MojaBaTd
JOKyMeHTH (IX Komii) BiINOBiIHMM cy0'eKTaM HAJAHHS aJAMiHICTPATHBHHUX IIOCIYr HE Ii3HilIe
HACTYIIHOTO po0OYOro AHA Micias iX OTpPUMaHHS 3 NOTPHMaHHsSM BuMor 3akony Ykpainu "IIpo
3aXHCT NEePCOHAIBHUX JaHHX".

3 | 3nmilicHenHs BHaadi abo 3abe3nedyeHHs HAICHIIAHHS 3a JONOMOIOK 3aco0iB IOIITOBOTO 3B'S3KY
cy0'ekTaM 3BEpHEHHsS Pe3y/bTATiB HAJAHHS aJMIHICTPATUBHHX NOCIyr (Y TOMY YHCH pillleHHS
IpO BiJIMOBY B 3aJ0BOJICHHI 3asBH Cy0'€KTa 3BEPHEHHs), IOBIIOMISTH IIPO MOKIHMBICTH
OTPUMaHHA aIMiHICTPaTHBHHUX MNOCTYr, OQOPMIIEHHX CyO'€KTaMH HAJAHHS aIMiHiCTPaTHBHHX
HOCJIYT.

4 | 3nificHEHHS KOHTPOJIIO 3a IOJCPXKaHHAM Cy0'€KTaMH HaJaHHs aJMiHICTPATHBHAX IOCIYT TEPMiHiB
PO3IJISAY CHOPaB Ta IPHHHSTTS PillicHb.

5 | HaganHs aaMmiHiCTpaTHBHEX MOCIYT y BHIIAAKAX, HEPEAOAUYEHUX 3aKOHOM.

6 | CxnamanHs NPOTOKOJNIB IPO aAMIHICTPATHBHI MPABOIIOPYNICHHS y BHIAJKaxX, HepeabadeHHx
3aKOHOM.




7 | Posrnaa cnpaB Tpo aaMiHICTPAaTHBHI MPABONOPYLIEHHS Ta HAKIA/ATH CTATHEHHS y MOPSIKY,
y BH3HAUYCHOMY 3aKOHOM.

4. Ilpama (xpim nepenbauenux crarreto 7 3akony Vkpainu "[Ipo nepxasHy ciryx6y")

1. besonnatHo oxepxyBatH Big cy0'eKTiB HAJAHHS aJMIHICTPATUBHUX TOCIIYT, MiATNPHEMCTB, YCTAHORB
Ta OpraHizauiif, mo Hamexars A0 cepd IX yIpapIiHHA, JOKYMEHTH Ta iHopMamiio, HOB's3aHi 3
HaJlaHHAM TAaKHX IIOCIYI, B YCTAHOBJIEHOMY HOPSAKY, Y TOMY YMCII 3aco0aMH TelleKOMYHiKalliiHOTO
3B'A3KYy B €IEKTPOHHOMY (popMari.

2. TloromxyBaTH IOKYMEHTH (pillleHHs) B iHIIMX JepKaBHHX OpraHax Ta OpraHaX MiCIIEBOTO
CaMOBpATYBaHH], OTPHMYBaTH iX BHCHOBKM 3 METOI0 HaJaHHS aaMiHICTpaTHBHOI mocCiyrd Oe3
3aIy4eHHs Cy0'eKTa 3BEpHEHHS 3 JOTPUMAHHIM BUMOT 3aKkoHy Ykpainu «IIpo 3axMCT IepcOHaIbHHX
ITaHIX».

3. Inpopmyparu HavanbHuKa [{eHTpy Ta Cy6'eKTIB HAJaHHS aMiHICTPATHBHHEX IIOCIYT PO NOPYIICHHS
TEPMiHIB PO3IIAY 3afdB NP0 HAJAHHS aIMiHICTPATHBHHX MOCIYT, BHMAaraTH BXKHTTS 3aXOJiB JO
YCYHEHHS BHABJICHUX MOPYLIEHb.

4. TlocBiguyBaTH BIIACHHM IifmucoM (y TOMY 4YHMCIi €IEKTPOHHHM IH(POBHM) Ta MEYATKOIO
(mTamroM) (y TOMY 4HCII €TeKTPOHHOI0) Kormii (GoTokomii) JOKyMEHTIB Ta BHIMCOK 3 HHUX, BHTSTIB 3
peecTpiB Ta 06a3 JaHuX, sIKi HeoOXifHi /UIs HaJlaHHs aIMIHICTPATHBHOI IIOCTYTH.

5. IlopymyBaTH KJIONOTaHHS Iepe] HaYalbHHKOM ILIeHTpY IIOZO BXHTTS 3aXOMiB 3 METOK
3abe3neueHHs edexTuBHOI poboTH LleHTpy.

5. 3oHimmsa ciyx60Ba KoMyHiKaisa

Oprasn BAKOHABYOI BIIa/M, iHIII JepiKaBHI OpraHd, OpPraHH MICIIEBOTO CAMOBDSTYBAHHS, 1X MOCAOBI
0co0u, iepaBHi peecTpaTopH, Cy0 eKTH JepKaBHOI peecTpallii, yIOBHOBAKEH] Bi/MOBIIHO 10 3aKOHY
HaJaBaTH aJIMiHICTpaTHBHI MOCIYTH

6. Bumoru 10 KoMIeTeHTHOCTI

Awnanitiani 31i6H0cTi (Ed)exTHBHICTS aHANI3Y Ta BUCHOBKIB)
Texniuni BMiHHS

KomyHnikauis Ta B3aeMois

JlocArHeHHs pe3yIbTaTiB

CrpecocTiiikicTb

SIKicHe BHKOHAHHSI IOCTaBJICHHX 3aBJIaHb

Camooprani3zaiist Ta caMOCTilHiCTs B po6OTi

BiamosigansHicTs

YBaxHicTh J10 geTanei

Jlo6pouecHicTh -
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