Binain ocBiTh bepesneryBarchbkoi paiiaepxkaaminicrpauii

MOCAJIOBA IHCTPYKIIISI
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1. 3AT'AJIBHI ITOJIOKEHHSA

1.1. TonoBHMi#A cneuiamicT nNpPUWMAETbCS Ta 3BUIBHAETBCS 3 PpobOTH

Ha4yaIbHUKOM BiJUILTY OCBITH.

1.2. OcHoBHi 000B’S3KM TOJIOBHOTO Creliajgicta BiUlily OCBITH —
oprasi3aniiHe 3a0e3ne4yeHHs yIpaBiiHChKOO MisUTBHICTIO.

1.3. TonoBHuit crnenianicT MiANOPAAKOBYETbCs Oe3nocepeiHbO HavyalbHUKY
BiUIiITy OCBITH.

1.4B cBoiit nismbHOCTI Kepyerbcsi KoncTuTyuiero YkpaiHu, 3aKoHaMu
Vkpaiau «[lpo ocity», «[Ipo 3aransHy cepemHio ocBiTy», «[lpo mouikinbHy
ocBiTY», YKa3om Ilpesunenra Ykpainu «[Ipo HalioHaJibHY JOKTPUHY PO3BHUTKY
OCBITHY, yKazaMmu [Ipe3uaenTa YKpaiHu, pO3MopsAKEHHAMHU
obnaepxaaMiHicTpallii, IOCTAHOBaMH OPraHiB YIpaBliHHSA OCBITH; MPaBHIAMHU Ta
HOPMaMHM OXOPOHHM Mpamli; TeXHIKM Oe3rnekw, akTaMHu BIAMOBIAHMX OpraHiB
MiCIIEeBOr0 CcaMOBpSIyBaHHs, a TakoX [loloXeHHSM TIpo BIAAIN OCBITH,
MpaBWjlaMM  BHYTPILIHBOTO  TPYAOBOrO  PO3NOPSAKY, ILI€H  [0CAI0BOIO
IHCTPYKII€1O.

1.5. Ha nepioa BiAMYCTKH Ta TUMYAcCOBOI HeMNpale3JaTHOCTI HayalbHUKa
BIAZINTy OCBITH padOHHOI Jep)kaBHOI aaAMiHICTpauii Woro oOOB’A3KM BHKOHYE
rOJIOBHMM CHeLialicT BIIALTY OCBITH.

2. ®YHKIOIOHAJBHI OBOB'SA3KH

2.1. Oyomoe Ta Gepe ydacTh y MepeBipLli Ta IHCNEKTYBAaHHI 3arajlbHOOCBITHIX Ta
JOLIKIJIbHUX HaBYAJIbHHUX 3aK/IaiB paloHy, JilleH3yBaHHI, aTecTarii.

2.2. Opranizauis Ta KOHTPOJb BHMKOHAaHHS YHHHOTO 3aKOHOJABCTBA LIOJO
CTBOpEeHHs Oe3MeyHUX yMOB Mpalli NpaliBHMKIB 3aKJaliB 1 YCTaHOB OCBITH, LIO
MATIOPSAAKOBYIOTBCS BiJULIY.




2.3. Opranizanis Ta KOHTPOJb BHMKOHAaHHS YWHHOIO 3aKOHOJABCTBA LIOJO
CTBOpEeHHsI Oe3reyHUX yMOB HaBYaHHS | BUXOBAHHS Y4YHIB Ta BUXOBAHLIB 3aK/Ia/iB
OCBITH.

2.4. Po3cniyBaHHS HELJACHUX BUIIAJKIB BIAMOBIAHO 10 [TosnoxeHHs Mpo mopsaok
pO3ciiAyBaHHs HEIACHUX BUIAJKIB y HaBYAIbHO-BUXOBHMX 3aKJajax.

2.5. Opranizaliss HaBYaHHS Ta TepeBIPKM 3HaHb 3 OXOPOHM Mpalli KepiBHUKIB
HaBYaJIbHO-BUXOBHHX 3aKJa/1iB, X 3aCTYNHHUKIB, MeAaroriyHuX npaiiBHHUKIB.

2.6. Opranizaiisi, KOHTPOJb Ta MPUHHATTA YNPaBIIHCHKUX pPill€Hb L1010
3a0e3rneueHHs piBHOTO JOCTYIy POMAa/siH paloHy 10 AKICHOI 3arajibHol CepeaHbO1
Ta JOIIKIJIBHOI OCBITH.

2.8. Opranizaiiis Ta kouTpoiab pobotu JHOIT (apyxuH oHUX noxexHukis), FOIP
(FOHHX IHCTIEKTOPIB PYXY).

2.9. TlepeBipka roTOBHOCTI 3aKja/iB OCBITH /10 poOOTH y HOBOMY HaBYAJIbHOMY
polii Ta poGOTH B OCIHHBO-3UMOBHI MEPIOI.

3.IIOCAOBI OBOB’SI3KH

3.1. OpranizoBye po60Ty 3 OXOPOHM Mpali y BiJ1iJi OCBITH Ta IiANOPAAKOBAHUX
3aKiaziax i ycTaHoBax.

3.2. Kontpomoe pobOOTy KepiBHUKIB HaBYAJIbHO-BUXOBHMX 3aKJajiB LIOJ0
JOTPUMAaHHS YHHHOIO 3aKOHO/IaBCTBA L1010 3abe3neyeHHs Oe3neyHux yMOB npati,
HaBYaHHS 1 BHXOBAHHs IpalliBHUKIB i OiTe#, NpodiJakTHKK cepela MpailiBHUKIB,
BMXOBAHIIIB Ta y4HIB BUPOOHHUYOIr0, HEBUPOOHUYOIO Ta IOPOKHBO-TPAHCIIOPTHOIO
TPaBMaTHU3MY.

3.3. OpranizoBye cninbHy 3 Opranu [IpuBeHTHBHOI isUIBHOCTI TOJIOBHOIO
ynpaBiniHHS HauionaneHol mnomimii, cayx6oio JlepknoxkexHarnsay pardoHHI
MacoBl 3aXOAHM 3 YYHSIMH, IO CHpHA€ NpodiNakTHI AO0POXKHBO-TPAHCTIOPTHUX
TMPUTOJ i MOXKEX.

3.4. 3a0e3neuye BUKOHAHHS Haka3iB 00JAacHOro AenapTraMeHTY OCBITH | Hayku 3
MUTaHb OXOPOHH TMpalli Ta 3anobiraHHs TpaBMaTH3My B HaBYallbHO-BUXOBHHX
3aKiajiax, MiJAnopsAKOBaHUX PAHOHHOMY BiJJIiTy OCBITH, IOKYMEHTIB Ta MIPUITHCIB
OpraHiB Jep)KaBHOTO HarJIsily, KOHTPOJIIOE JOTPUMAHHS ILMX JOKYMEHTIB
MocaZioBUMHU ocobaMu Ta 3aKialaMy OCBITH. _

3.5. KonTtpomoe posciiayBaHHS HEILlaCHUX BUMAMKIB y 3aKj1aaax OCBITH.

3.6. Oprani3oBye TMpOBEACHHA pO3CHiJyBaHHS HEUIACHMX BHMAAKiB  3i
CMepTeJbHUM HaCIIiJIKOM Y 3aKj1aiax OCBIiTH.

3.7. Bene o6nik HellacHUX BUMAJKIB, B TOMY YMCII 31 CMEPTEIbHUMHU HACIiIKaMH
y 3aKj1a/iax OCBiTH.

3.8. Oprani3oBye HaBYaHHs 1 MEpPeBIPKYy 3HAHb 3 OXOPOHH TMpalli KepiBHHKIB
HaBYaJIbHO-BUXOBHHX 3aKJa/iB, 1X 3aCTYIHHUKIB, NearOTIYHUX MpaLliBHUKIB.

3.9.

Bene Taky 1OKyMeHTalilO BiALTY OCBITH:




e 11po OXOpoHY mpaui (iHdopmauii, JOBiIAKH, 3BITH, IHCTPYKIii, HaKa3n),
® JOKyMEHTH 3 NpO(IIaKTULl JOPOXHBO-TPAHCIIOPTHOIO TPaBMAaTHU3MY,
BUMNAJKIB noxex (iHopmauii, 10BiAKH, HaKa3u, IHCTPYKLIi),
® JOKyMEHTH 3 NpodUIaKTULI [JUTIYOro TpaBMaTu3My (iH(opmalii,
JIOBIJIKHM, HAaKa3H),
® O KYpPH&IM peecTpallil TpyMoBUX Ta CMepPTeJbHHUX BUMAIKIB 3 JIThbMU Ta
rpauiBHUKaMH,
® aKTH pO3CJilyBaHb HEIIaCHUX BUIAJKIB 31 CMEPTEJbHUMM HACliJKaMH
3 NITBMH Ta MpaliBHUKaMU Yy 3akjiafax, MiAMOpsSAKOBaHUX BiAIiIy
OCBITH,
® CIIENNOBiJOMJIEHHS PO HellacHi BUMAAKH 3 MIThbMH Ta MpalliBHUKAMH
31 CMepTebHUM HACJIiIKOM Yy 3aKiaziaX OCBITU paiioHy.
3.10. 3xilicHI0OE KOHTPOJb 3a MIAJBHICTIO aAMiHICTpauil WK LOJO SKICHOTO
oopMIIeHHsI JOKYMEHTIB 3 MUTaHb OXOPOHH Ipalli;
3.11. KoHTpomntoe Ta aHai3ye no3akiacHy poOOTy 3 NMUTaHb MOXEXKHOI Oe3nexw,
Oesmekr pyxy Ha J0po3i Ta mNpo(dITaKTHKKH TpaBMaTU3MYy cCepel Y4YHIB.
OpraHi3oBy€ MMPOBeIeHHS pallOHHUX 3MaraHb Ta KOHKYPCiB Ta MiATOTOBKY KOMaH[
y4HIB U1 yuacTi B o6nacHux 3maranusx JHOTT, FOIP.
3.12. KoHTpomroe BMKOHaHHS YMHHOTO 3aKOHOJABCTBA B rajiy3i OCBITH
HaBYAJIBHUMH 3aKjajaMu, ix KepiBHMKaMU. [OTye aHanmiTU4yHI JOBIAKKM Ta
VIIPaBIiHCHKI PillleHHS 3a pe3yJibTaTaMy IepeBipKU LUX 3aki1aniB. 'oTye npoexTu
pO3NOpSKEHh TOJNIOBH padOHHOI [epXKaBHOI ajJMiHIiCTpalii, HakasiB BiIAlTY
OCBITH, pillIEHb KOJIETI1.
3.13. KoopauHy€ AisUlbHICT AOMIKITBHUX HABYAIbHUX 3aK/Ia/iB.
3.14. KoHTpoOIIIOE CBOEUACHE CKIIaJaHHs Ta 3/1ady 3BiTiB JAOLIKIJIBHUMHU 3aK/IalaMH.
3.15.Cnpusie popmyBaHHIO OaHKY aHUX AiTel AOMIKIIBHOTO BIKY.
3.16.BuByae cTan MisSIBHOCTI JONIKIJIBHUX HaBYaIbHWUX 3aKJIaliB HE3aleXHO BiJ
BilomMuyoro migmopsiakyBaHHs. CHpsiMOBYIHOUYM Ha PpO3BHTOK Ta MOKPALICHHS
JIOLIKIJIBHOTO BUXOBAHHIL.
3.17. CopsiMOBY€E HisUTBHICTE Ha PO3LIMPEHHS, 30epeXeHHs Mepexi AOLIKIIBHUX
HABYAJILHMX 3aKJIadiB, MACOBOMY OXOIUIEHHIO II'SITUPIYOK TPOMaZCHKUM
BHXOBaHHSM.
3.18. KonTposroe opraHisaiito AUTIIOTO XapuyBaHHs, Mri€HIYHOTO cTaHy, poboTy
0 IPHUIIEIIEHHIO HABUYOK OCOOUCTOI TirieHH, CTaH KEPIBHULITBA Ta KOHTPOIIO B
JIOLIKIJTFHUX HaBYAJIBHUX 3aKiIajax.
3.19. 3pnificHIOE TMepeBipKy BHUKOHAHHS CTaTyTiB 3arajlbHOOCBITHIMM Ta
IOLIKIIBHUMHM HaBYAJBHWMH  3aKjaJaMHi, HOPMAaTHBHUX IOKYMEHTIB, $Ki
BU3HAYAIOThL 3MICT OCBITH, OpraHi3alil0 Ta MeTOAM HaBYa/IbHO-BUXOBHOIO
Tnpoliecy, MPaBUIbHICTh BEJCHHS AOKYMEHTaLIl.
3.20. OpranizoBye MepeBipKd Ta IHCIEKTyBaHHsS 3aKialiB OCBITH paHOHY,
TiueH3yBaHHI, aTecTauii

4. [IPABA




4.1. bpatu y KepiBHMKIB HaBHaJIbHUX 3aKJIaJiB HEOOXiJHI MaTepiajiu, a TakoxK
BUMararti NnosiCHeHHs NPUYHH 3aTPUMaHHS BUKOHAHHS 3aBJaHb i JIOpy4YeHb.

4.2. Posrnsjatd JOKyMEHTH M HanpaBlISTH 1X A/ BHUKOHAHHS KepiBHUKaM
HaBYaJIbHUX 3aKJIaliB.

4.3. BHOCHTH Ha4ajJbHUKY BIJJIUIy OCBITM IPOMO3ULII 3 MUTAHb MOJMIMIUCHHS
YIpaBliHHA CHCTeMOK BuMmaraTi Bil KepiBHULTBA HOpPMaJbHUX YMOB IS
BUKOHAHHSA CITy)k00BUX 000B’sI3KiB.

4.4. ITpuiiMaTy pillIeHHS B MEXXaX CBO€1 KOMIETEHIIil.

4.5. BzaemonisTu 3 ycima ciyx0amu, aMiHICTpaLliIMH HaBYAIbHUX 3aKJIafIiB 3

NUTaHb BUKOHAHHS JOKYMEHTIB Ta HaJlaHHA HeoOXiaHOl iHpopMalii.

5. BIIMOBIJAJILHICTD

Hece BianoBiganbHICTS :
5.1.3a sKICTb IOKYMEHTIB, MOAAHUX KEPIBHULITBY JUISl MMiAMHCAHHS.

5.2. HeuiTke 1 HecBo€4yacHe BHKOHAHHS MocanoBUX OOOB’A3KIB, K1 HABEIEHO B
JaHIH 1HCTPYKUIi.

5.3. 3a pgorpumaHHs BuUMOr Oe3mekH Ha CBOeEMY poOOYOMY MicIi, ITiJ dHac
IIpOBeJIEHHS NepeBipoK, nepedyBaHHs Ha Hapajaax, BiIAPADKEHHSX ro3a BiIIJIOM
OCBITH, TiJ Yac MPOBEAEHHS LIKITbHUX, paHOHHMX Ta OOJAaCHMX KOHKYPCIB Ta
3Marasb.

6 B3AEMOBI/IHOCHHH

6.1. TlocTiiHUH 3B 430K 3 aAMiHICTpaLlissMHU LIKiJI, NeAaroriYHMMHU NpaliBHUKaMH
IIKOMH.

6.2. BzaemoBigHOCHHM 3 MHKONAIBCBKMM 1HCTUTYTOM  TICIASIUILIOMHOL
NeaarorivyHoi OCBITH, 3 JeNapTaMeHTOM OCBITH | HaykH obiaepxkaaMiHicTpallii Ta
1HIIIE.

6.3. 3 Oprauu [IpuBeHTHBHOI AisIBHOCTI NOJNIOBHOTO yrpasnidHs HauioHansHOi
noniuii, cayxboro JlepxnoxexHarnsany, ciyxboiro JlepknoxexHarnsay Ta
paiionHoro ciayx6oro MHC VYkpainn B MukonaiBebkid obnacti, paiOHHOIO
CaHITapHO-EMiIeMIOJIOTIYHOK CTAHLIE€I0, YIPaBIiHHAM Mpaui Ta COLIaJIbHOro
3aXMCTy HacelleHHs., YIpaBlIiHHAMM Ta BiAlilamMu paiaepikaJMiHiCTpaLlii,
3alliKaBJIEeHUMH OpraHaMu Ta OpraHi3alisiMH.

7 KBAJI®IKALIIMHI BAMOI'H

7.1. Buma ocBiTa BIANOBIAHOIO CHPSIMYBaHHS Ta [1O3UTHUBHE pILICHHS
KOHKYPCHOI KOMicii

7.2. Ctaxx poOOTH He MEHILIE 5 POKiB.




7.3. l'onoBHuUii criemiaicT BiAAITy OCBITU Ma€ OYTU KOMIETEHTHUM Y MUTAHHAX:

e Opranizanii poOOTH 3 TOKyMEHTaMU, CKJ1alaHHs JOKyMEHTallll;
e Opragizauii ynpaBIiHCbKOI JisSIBHOCTI,
e KynbeTypu npaui ta cnyx00BOi €THKH.
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