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rrocAAoBA IHCTPyKUIq
roJroBHoro cneuiaricra cerropy KaApoBoro ra

AoKyMeHTaJrbHoro sa6esneqeHHq
ynpae.ninHfl eKorrorii ra rprpoAHux pecypcin

Iea Ho-@pa u rci nc sroi o6racnoi gepxca eHoi aluiHicrpauii

1. 3ara.ntni nolo?KeHHq

1.1. fonor.Huir cneqianicr ceKTopy KaApoBoro ra AoKyMeHTaJIbHoro
:a6egne.{eHHq (aani - roroeHrafi cneuiaricr cexropy) ynpaeniHHr exonorii Ta

npr4poAHr.rx pecypcie IeaHo-@panxiecrxoi o6racrroi gepxanHoi aAuinicrpauii (aani -
ynpanniHnr) e nocaAoBoro oco6oro ynpaerinnr.

1.2. fonor,uuia cneqianicr ceKropy npr,r3Haqa€Tbct ra snirsHterbct 3 nocaAl4

Har{zurbHr,rKoM yupanniuur. llpn:uaveuHr Ha [ocaAy cneqianicra sAiftcHrcemcq y
eiAuoeiAHocri Ao Br4Mor 3axony Vxpaiuu ullpo AepxaBHy cnyN6y>.

1.3.Ha nocaAy AepxaBHoi cnyx6u xareropii ((B) roJloBHoro cueqianicra
ceKropy rprz3Haqaerbcs oco6a, sKa Mae eauy oceiry eiAnoeiAHoro npo$ecifiuoro
cnpflMyBaHHr 3a oceirFrso-rceaniSixaqifiFrraNa pieuena laoroAurlafi 6aranaep a6o
6arananp, nirruo eoro4ie 4epxannoro MoBoro.

1.4. y ceoifi po6ori roroaHufi cneqianicr ceKropy Kepy€rrcs KoHcrHryuiero
VrpainH, KoAexcon saxoFrie rpo rpauro YrcpaiHr,r, 3arcouorta YrcpaiHr,r <flpo AepxaBHy
CnyN6y> Ta isurHnrn 3aKoHaMr4 Vxpainn, vrixnapo4HnMn AoroBopaMl4, 3roAa Ha

o6os'qsroeicrr flKHX HaAaHa BepxoeHoro PaAoro Yrpaiuu, [ocraHoBavrra BepxoeHoi
Patu VxpaiHu, aKraMH llpesra4enra Vxpaiura, Ka6iHery Minicrpin Vrpainu ra
rreHTpaJrbHoro opraHy BHKoHaBT{oi eraAra, ulo 3a6e3nerlye $opnayBaHHt ra pealieye

AepxaBHy nolirnxy y cSepi AepxaBHoi ctryx6u, po3tIoptAXeHHsMI,I IsaHo-
(Dpauxincrroi o6nacrroi AepxaBHoi alrrainicrpaqii, fIoroNeHHqN4 rlpo yupanninHr
exolorii ra nplrpoAHHX pecypcie IeaHo-(DpaHKiecrKoi o6nacuoi 4epxarHoi
a4rraiHicrpauii, HaKa3aMr4 yrpaeniHHq ra isurulru HopMarHBHo-rIpaBoBI4MH aKTaMI4.

1.5. fonosl.uir cneuia,ricr ni4noprAKoByerbcr :aei4yBaqy ceKropy KaApoBoro ra
AoKyMeHraJrbHoro sa6e:neqeuHq (aani - :anigyealr ceKropy), auxouye po6ory srigHo
uranie po6oru ynpaeniHHr, BprAaHrax HaxasiB Ta po3noptA)KeHb, iHutltx HopMarnBHo -
rrpaBoBrrx axrie.

1.6. folonuuft cnerlianicr ceKropy y ceoifi po6ori esaeN{oAie s iHrruMla
crpyKrypHHMH nigposgiraMr.r yrpasr iHHq.

1.7 . foroeHnfi cneqia;ricr ceKropy y pa:i ei4cytrocri :ani4ynava ceKropy
BHKoHye fioro o6on'sgxlt.



2. 3aaaauHq ra o6oetqsru
folonsafi cneqianicr ceKTopy eiAnoniAno Ao rroKJrareHr4x Ha Hboro 3aBnaHb:

2.1. 6epe yqacrb y pospo6reHui upoexrie HopMarr4BHo-rrpaBoerax aKris, ulo
crocylorbcf, rII4TaHb ynpanniuux [epcoH€LJIoM, TpyAoBr4x siAHocuH Ta 4epNannoi
cnyx6u;

2..2. xourponrce pospo6neHHr rrocaroBr4x incrpyxqifi aepxaBHux cnyx6orqin
ynpaeliuHr, sxi 3arBepA)I(y€ HaqaJrbHr.rK ylpauiuur, a raKox [epernsAae ix Ha
eilnoniffricrr ecraHoBJreHHM 3ar(oH oAaBcrBoM Br.rMo raM ;

2.3. npnfinaae AoKyMeHTH eia xaugz4arin Ha zaia.urrls BaKaHTHr4x rroca.rl
AepxaBHoi cnyx6z xareropifi <<E>> ra ((B)), npoBoAnrr nepenipKy AoKyMeHrin, noAaHux
KaHAr4AaraM14, Ha silnoeiauicrb BcraHoBJreHHM 3aKoHoM BHMoraM, noniroulse
xauAaAarin rpo pe3ynbrarn raroi nepeeipxra ra roAae ix ua po3rnrA xonxypcroi
xouicii, :4ificHroe iHuri saxoAr4 rr{oAo opraHisaqii xouxypcHoro nia6opy;

2.4. 6epe yqacrb y pospo6qi cneqianbHr{x BHMor Ao oci6, 
"ni 

np.r.HAyrorb Ha
zairtxrrn rocaA AepxaBHoi cnyN6n xareropifi (E) i <B>;

2.5. rualckrlra€ KaHAnAaraM Ha zafiruxlrn BaKaHTHrrx uocaA AeplKaBHoi cnyx6n
xareropifi <F> ra <B> nucrMosi noeiroi\areHHr rpo pe3ynbrarLr KoHKypcy;

2.6. BHocI{rE, npono:zqii :ani4ynauy ceKropy 3 rrr{raHb yAocKoH€ureHuso
ynparninHr rrepcoH€uroM Ta KaApoBoro MeHeAXMeHry;

2.7. p€BoM is saai4yBar{eM ceKropy ra iHurulrr4 crpyKrypHr{Mr.r ni4pos4irauu
ynpaerinnx:

- opraui:onye po6ory uloAo po:po6xu rroJroxeHb rpo crpyKrypni niapo:4inn;
- 6epe yqacrb y po6ori u{oAo rrpoBeAeHH, craxyBaHH, AepxaBHHX cryx6onqin

ra naonoAi;

2.8. 6epe yqacrb y rtpoBeAenni anyrpiruHix HaBqaHb AepxaBHr{x cnyx6oeqin
yupaaninnr;

2.9.6epe yqacrb y llnaHyBanni upoQecifisoro HaBqaHHr AepxaBHr.rx cnyx6onqin
ynpanniuna;

2.10. y3aranbHroe norpe6w gepxaBHr4x cnyx6onqia y ni4roronqi, cueqianisarlii
ra niAsalqeHHi xsani0ixaqii i enocHrr eilnosiAHi nponosnqii:ani4yBaqy ceKropy;

2.I1. pa3oM is saei4yBaqeM ceKropy ra Aep)KaBHHM cnyx6onqeu cxna4a.
iHlrasilyarrHy rporpaMy niAslaqeHHs pinua npo@ecifiHoi KoMrrereHruocri sd.
pe3yJrbraraMu oqiHrceaHur fioro cnyN6oeoi liqruHocri;

2.12. aHani:ye rcinrxicuHfi ra qxicFrrafi cxlaA AepxaBHHx cnyN6oeqie;
2.I3. HaAae KoHcynbrarl,IBHy AonoMory 3 rrr,rraHb yupanniuua [epcoH€uroM

AepxaBHr4u cnyN6oBurM ynpanniuur;
2.14. o6quclroe crax po6ola ra cra)K AepxaBHoi cnyx6n;
2.15. rorye AoI(yMeHTI,I uroAo 3aoxoqeHHr ra HaropoA)KeHHr rrepcoHary

AepxaBHHMa HaropoAaMH, ni4otvtunnau 3aoxor{yB€urbHHMH ni4:uaxavu, Bere
silnosilnrafi o6nix:

2.16. 6epe yqacrb y po6ori rloAo cKnaAeHHx flpucxru AepxaBHoro cnyx6onq.a
oco6orc, frKa Bfieptue Bcrynae Ha AepxaBHy cnyx6y, oSopirarre AoKyMeHTr4 rrpo
rrpr4cBoeHur ei4noeiAnnx panrie AepxaBHr4v cnyN6oBrlrM;

2.17. ognafioulroe AepxaBHI4x cnyx6oeqie 3 rpaBr,r rraMl nnyrpiulrboro
cryN6oeoro po3ropflAKy ynpaeriuHr, nocaAoBr4Mn iucrpyr<qiqNru ia 

- 
inrurarraa

AoKyMeHTaMI{ 3 rlpocraBneHH{M HHMI{ niAnracis ra Aarw osHafioNareHHr;



2.18. :riitc.-'rre iodtl- IIoB t33H\ i: 33noBHeHHrlr. o5-rixorr i :6epiraiir{F\1
TpyAoBtrx KHHxof -3 .-r;Lrfrsstr\ u-r1pilB npauiniilrxie r npaeriHHr;

2.19. onpaiikrB\ € -lrrr--TKl rrr\tqacoeoi uenpaue::arHocri;
2.30. 1 \tex:\ Krr\tnereHuii rone po3nopqf,.ri loxvrreHTu npo ei:pr-ulteHHt

nepcoHarr r np:r-:-;rt:
2.21. :liliu-ii:rre o6-rix eit"rcsxoso:o6oe'ssauux i npr43oBHr4xie ra 6poHrceaHHr

eiicrxoeo:o6oe's:aHir\ B r npae-riuui:
l.l:. po3r-ts-lae 3BepHeHHt rpo\ratflH, ni4npvreucrB, ycraHoB Ta oprarii:auifi,

roca.loBllr oci5. 3anltrlt re 3BepHeHHr HapoAHHX 4euyrarin , 3arrvrrtr Ha iHsoprrauiro :
nHTaHb r npae-riHHfl rreps-oHaro\r:

2.23. 5epe \qacrb \ po:po5ui npoexrin po3rroprAxeHb o6nacHoi :epxaeuol
a4vinicrpauii, uro croc\-Iorbcr nrrraHb \ npaBJiHHr nepcoHaJroM, TpyAoBr{x ei.qHocr4H
ra AepxasHoi cin'x5rr:

2.24. rorv€ pa3o\t : inruurur npauienuKaMr4 ceKropy iH$opuaqifiHi ra
asal iruqu i varep i a-r H -t-tt n o-laH Hr ro-ro e i o6-rac uoi,repxaBHoi allainicrpaqii;

2.25.:a6e:ne'{r'e Be-reHHq :i-roeolcrea r npaeriuux Ta r(oHTponro 3a
Br4KoHaHHrM AoKyMeuriB ei:nositr{o Ao Bu\.ror uauiouarbHux craHAaprie, Tunoeoi
incrpynqii s 4iloeo4crea, Iucrpyxuii: ai,.roeoAcrBa ynpaelinHr ra inruux
HopMarHBHo-[paBoeux axrie;

2.26. npzfiuae 'ra peecrpye yci AoKyNreHrr4 B AeHb ix HaAXoAXeHH-f, B
ynpaeniHHs einnoeilno Ao Iucrpyxqii s airoeoAcrBa;

2.27 . slifrculoe 6e:nocepeAHifi KoHrponb (rexniuHrzfi xonrponr) :a Br4KoHaHH-sM

4oxyrr,reHrin;
2.28. BeAe AiroeoAcreo 3a rporro3r4uiqrrr (:ayeaxeuHxuH), 3aflBaMr4

(xnonoranHaltz) i cxapraltlr rpoMaAflH, 3arrr4raMa Ha orpr4MaHH.rr ny6niuHoi
in$opvraqii;

2.29. npufinaae ra peecrpye yci nucrnaoei 3BepHeHHr, oco6wcrufr nplrfiou
rpoMaAtH, 3BepHeHHt, Iro HaAXoAflTb Ha re,re$oHHy niHiro, 3arvrv Ha orpr4MaHHfl,
ny6nivuoi in$oprraaqii ra :a6e:neuye npoxoAlr{eHHr, o$oprvlneHHr, AoBeAeHHr ix lo
euroHanqie;

230. sAiilcHroe KoHrponb 3a cBoer{acHicrrc po3rnrAy 3BepHeHb, :anurin Ha
orpHMaHHr ny6niuuoi iH$oprtaaqii ra HaraAye Br4KoHaBrrrM rrpo HaAaHHr ni4noni4efi y
BcraHoBrreHi saxoHoAaBcrBov repvriuH po3rnrAy;

2.31. HaraAye BI4KoHaButr'r ilpo He[oBepHeHi nqacHo 3BepHeHHfl, 3arrkrru Ha
orpr4MaHHr ny6niunoi i u$oprr,rauii;

2.32. Sopuye ra sa6esneuye s6epirannr cnpaB e ycirraa AoKyMeHraMr.r rloAo
po3rntAy tlpono3Hllrl/,, 3aflB Ta cKapr rpoN,{aArH, :anurie Ha orpuM aHHfl ny6ni.ruoi
in$opvauii;

2.33. BeAe xypHan peecrpaqil rHcrin, sxi nilnsrarorb rroBepgeHHro Ao o6nacnoi
AepxaBHoi aart,tinicrpauii ra HaraAye Br4r(oHaBrIflM npo repuiHra ix noBepHeHHr;

2.34. rorye aHariru.rHi, iusopnaaqifrHi losilxu i quspoei :siru npo ni4.yrn,
po6oru is 4oxyueHTaMl4, 3tsepHeHHfl Mr4 rpoM aE fl.H, 3annTaMr,r Ha orpr4M aHHfr ny6nivHoi
iu$opuauii;

2.35. opraui:oeye po6ory 3 yKoMnireKryBaHHf,, s6epiraHua, o6nixy ra
BHKoprlcraHH{ apxieuux AoKyMeHris ra ee4e ix peecrp;

2.36. BeAe BcraHouneHy seiruo-o6nixoey Aor(yMeHraqiro 3 [r{TaHb AiroBoAcrea i
KoHTponro 3a BI'IKoHaHHIM Aoxyveurie, 3 nHTaHb ynpaBninur nepcoHaJroM.



,"o"rl;iif*?'ffi::,,TiJ;H,il AepxaBHoi noairaxu crocoBHo 3axr'cry
2'38' rpoBoA'rb peecrpaqiro ra o$opnrneuHx 4oxyuenrin sriAHo 3HopMarHBHvrMV aKTaMa a rpasorur o6ueNeuHs Aocryny Io ,uoKyMeHTa;2.3 9 . s a6esne.rye 3axr4cr rr epcoHanbHax ilaHHX;2'40' npoBoAHTr inruy po6oty, .ro"'"rily i: :acrocyBaHH.rrM 3aKoHoAaBcrBa npoBeAeHHt linoeo4crBa' 3 [IzraHb ynpaeninHf, rrepcoH€uroM Ta Aepxanuoi cryx6ra.

ro,ro e''fi . i.;l}l|". #;;: " 
ro c n e u i ar i cra ceKropv

3' 1' y trPoqeci noI(JIaAeHax Ha Hboro 3aBAaHb nsaelaoAie s iurulrMzcrpylflypHvrMkr nilpo:ain aMu yilpaeriuu.r, o.4epxy€ y BcraHoBneHoMy nopr4xy ni4nocanoBnx oci6 ynpaaliuHr, crpyr(rypHr4x niaposairie o6nacnoi AepNanuoia4ruiHicrpaqii, niAnpraenacrB, ycraHoB, opraui:artifi loxyrrae HrLt, AaHi ra naar epiattu,ueo6xirui wrx BHK'HaHHT rroKnaAeHax Ha cer{rop Qyur<qifi.3'2'Bepe yr{acrb y Hapa*ax ra isruux 3axoAax 3 nr,rraHb KaApoBoi po6oru,BeAeHH{ 4iloeo4crna, ulo npoBoAf,Tbcr B ynpanniuui, o6racsifi ,uepxanuifi $aauiuicrpaqii ra iHruux ycraHoBax, uo H€urex'rb Ao rcorr,rnereuqii ceKropy.-,3'3' Buocl4rb [pono:aqii 3 rIHTaHb yAocr(oH€ureHH.fl po6ora, 3aBAaHb ra QyHxqificeKropy.
3/'Mae npaBo Ha 3aoxoqeHH.tl ra [pocyBaHHr ro cnyN6i Ha niAcrasax i enop.sA Ky, n ep eg 6ave H oMy qvrHHvrM 

3 aKo HoAaB crB oM.3'5' 3aific'me iuuri noeFloeaxeHHt, nepe46aveHi saroHoAaBcrBou, rloroxeHHqMnpo ylpasriuH.q ra iuruav14 HOpMarr4BHO-[paBoBr4MH aKTaMr4.

4. BianosiAalruicru
forosHrafi cneqianicr cer(ropy nece sirnoeiAarrHicrr sa:4' 1' csoeqacHe ra qxicFle BI4K'HaHHT noKnaAeHVX Ha Hboro 3aBAaHb, uara^:in rap03[optAxeHb xepieunxa ynpan'riuua, ropyrleHb o6naepNaauiuicrpaqii, BrrMorqaHHoro 3aKoHoAaBcrBa Vxpaiura.

4'2' fxicrr' nilroroexa varepianin Ta AorpHMaHHr repuinin ix BrrKoHaHH.,r.4'3' llopyrleHHt racqznniua i cnyN6ouoro po3noprAxy, npzc.f,rr4 AepxaBHoro-clyxoonqr, iucrpyxqifi : oxopoHa npaqi, azpo6uavoi caHirapii i.ro*.NHoi 6esnexu,rorpl'IMaHHt BI4Mor 3axouy vxpainra nnpo o.p*u"ry cnyx6y>i, 3arouy yrcpaina ,,rlposano6iraHHr Kopyilqii>, ra po3forrorxeHHr in$oprraaq ri ursACI(.

foroeHarz 6,no"i^ i:PT:-oAiq roroBHoro cueuianicra cel$opy

5' l- orpu-r::*'"J;il'#01' 
,.o" po6oru eia sani4ynava ceKropy.5'2'Hal'ae rorosi vrarepiala :asiAysa'{y ..nropy y BcraHoBle'i :axoHo,uaBcrBoMrepviua.

5'3' Y npoqeci uorlaAeH,X Ha Hboro 3aBraHb s:ae^aoAie g iuna^a, crpyKryp HLrMuniaposrira^aa ynpanriHHr, o6n4epNaru'riHicrpaqii, riorpr.no.iur", ycraHoBaMu,opraHi:aqixrv't' Heo6xiAszun Anfl BHKoHaHH.rr [oKJrareHr4x Ha ceKTop syHrqifteiAnoeiAHo 4o piureHHa sanigyBaqa aeKropy.
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3 nocaAoeoio iucrpyxqierc o:HafioureHuft (a): Wt fi,fy,,".,u* _ Ag'y,Wfl
(niannc) (iuiqiarra, npi:er.ru1e) (aara;


