3ATBEPIKXYIO
KepiBHuk anapaty o6yacHoO1
JIepKaBHOI aaMiHicTparii

———__ (mocana) \
C T Jxa=SS" Orer CTEIEBUY

—— (himmuc) (iM'st Ta TIpi3BHILE)

~ P
"02/‘; " ’{i o&%‘jg pOKy

/

MMOCAJOBA IHCTPYKIIA

KYUIHIP )KAHHHU IBAHIBHHA

1. 3aranbHa indopmanis

Kareropis nocaau B
JIepXKaBHOI CITyKOHu
[Tocama TOJIOBHHH criemiaiict
HaiimMeHyBaHHS CTPYKTYPHOTO TiIPO3ILTY Bimmin i3 3abe3meueHHs AisUIbHOCTI
KEepiBHHIITBA

HaiiMeHyBaHHS caMOCTIHHOTO CTPYKTYpPHOTO Amnapar 061acHOi AepXKaBHOI aaMiHiCTpamii
HipO3 LTy

[Tocana 6e3nmocepeIHBOrO KepiBHUKA HavaneHuk BijyIiy i3 3a06€31€4eHHS
JUSUTBHOCTI K€PIBHUIITBA

2. Mera nocaau

VYyacTh y 3MiiCHEHH] 3aX0/1iB i3 3a0e3MeueHHs TisUTbHOCTI 3aCTYIHUKA [OJIOBU 00J1IaCHOL
JIepXKaBHOI aIMiHiCcTpallil.

3. OcHoBHI ocaaoBi 000B'A3KH

1 | 3abe3meuye opranizaiito poOOTH MpHIMaIbHI 3aCTyIIHUKA Ta NEPLIOrO 3aCTyITHUKA
rOJIOBH 00JIACHOT IepXKaBHOI aaMiHicTpallii.

2 | 3a0e3neuye nmonepeHii aHa i3, OMpaIfOBaHHS Ta MOJaHHS Ha PO3IJIA 3aCTYITHUKY
rOJIOBH 00JIaCHOT IepXKaBHOI aJMiHICTpallii JOKYMEHTIB, 110 HAAXOASTh 10 001aCHOI
JIEpKaBHOT aJMiHICTpaIlil, OpraHi3alilo KOHTPOJIIO 32 MATOTOBKOIO Ta PE3yIbTaTaMH 1X
PO3TIIS Y.

3 | OnpanpoBye ciiy)00Bi JOKYMEHTH, 10 HAJIXOIATh Ha a/Ipecy 3acTyITHHKA FOJIOBH
006J1acHOI JeprkaBHOT aMiHICTpallii BiAMOBIIHO 10 PO3MOILUTY 000B’S3KIB, 3aTBEPIKEHUM
PO3MOPSKEHHAM T'OJIOBH 00JIACHOT JIEPXKABHOI aIMiHICTpalii, TOTYe IPOEKTH PE30IOLIH.

4 | 3nilCHIOE KOHTPOJIb Ta KOOPAUHALIIIO MiATOTOBKY 1HQOpMAaLiHHUX Ta aHATITUYHUX
MaTepialiiB, MPOEKTIB BUCTYIIIB, JOMOBIIEH, CITiBJIONIOBI/I€H 3aCTyIIHUKA TOJIOBH 00JIaCHO1
JIEpXKABHOT aJIMiHICTpaIlil, TPOEKTIB PillIeHb, PO3NOPAIKEHb, JOPYUEHB ISl PO3IJIALY Ha
KOJIETIsIX, HapaaaX, iHIMX 3aX0/1ax.




S | 3abe3nevye BUpIMICHHS OpraHi3allifHUX MUTaHb 11010 y4acTl 3aCTyITHUKA FOJIOBH
o0J1acHOT Jiep)kaBHOI aIMiHICTpaIlil B 3aX0/1aX, SKi MPOBOJASATHCS EHTPAIbHUMHU 200
MICIICBHMH OpraHaMH BHKOHABYOI BJIA]IH, OPTraHAMHU MiCIIEBOI'O CAMOBPSIIyBAHHS.

6 | 3miiicHIOE B YCTaHOBJICHOMY MOPSIKY IUIAaHYBaHHS pOOOTH 3aCTyNHUKA FOJOBH 00JIaCHOI
JepkaBHOI aaMiHicTpanii Ta iH(opMye ympaBiliHHS oOprasizaniiiHoi poGotu Ta
iHpopMaIiiHIX TEXHOJIOTIH amapaTy 00JIaCHOT IepKaBHOI aMiHICTpalii PO 3aX0H, IO
IPOBOISTHCS Ta B SIKUX BiH O€PyTh y4acTh.

7 | bepe y4acTpb B opranizaiiii 0coOMCTOr0 IpUHOMY IpoOMasiH 3aCTyITHHKA 001acHO1
JIEpKaBHOI aJIMiHICTpAIlil, TOTY€ MPOEKTH PE30JIIOILIH.

8 | Bukonye iHIIIi JOpYYeHHs 3aCTYITHUKA TOJIOBH JE€PXKaBHOI aaMiHiCTpamii o010
3a0e3MeueHHs] yMOB HOT0 €()eKTHBHOI JiSUTBHOCTI.

9 | BukoHye OTOYHI 3aBJaHHS Ta JOPYYCHHS Ha4aIbHUKA BIIJILTY.

4. [IpaBa (xpim nependaueHnx crarrero 7 3akony Ykpainu «IIpo nepxkasHy cny>1<6y»)

3a TOpYYEHHSIM KepiBHHUIITBA MA€ MPaABO:

1) 3ampornyBaTi Ha MPHHAOM 3aCTyNHHUKA TOJIOBH Ta IEPIIOro 3acTylHHKAa TOJIOBH OOJAcHOI
Jep)KaBHOI ~ aJMiHIiCTpaIlil KepiBHHKIB CTPYKTYpHHX MiIpO3ALTIB 00JacHOi  JAep’KaBHOI
ajMiHICTparii, MAMPHEMCTB, YCTAHOB, OpraHizailiil 00acTi He3auex HO Bifl GOpM BIACHOCTI.

2) 3anydaTd MOCAIOBHX OCIO CTPYKTYpHHX IIiIpO3IiITiB 00JACHOI JepKaBHOI aaMiHICTpallii,
paliOHHMX JEpXKaBHHUX aIMIiHICTpalliif, OpraHiB MiCIIEBOr0 CaMOBPSAYyBAaHHS Ta iHIIMX (aXiBIiB
JUTS. BAKOHAHHS JIOPYYeHb 3aCTYITHHKA TOJIOBH 00JIACHOT IepKaBHOI aJMiHicTpallil, 00OroBOpEeHHs
1X BUKOHAHHS. '

3) IMoBepraTu Ha JAOOMPAIFOBAHHS POSKTH PO3MOPSIKEHb 00JIaCHOT AepXKABHOI aaMiHICTpaIlii,
pillleHb KoJIeTii, BUXiHOI KOpeCHOHICHIT, iHpOpMallifHUX JOBIIOK, HOSACHIOBAJIBHUX 3aIIMCOK
Ta IHIIAX JOKYMEHTIB, TOJAHWX 3 MOPYIIEHHSM BHUMOI PeriiameHTy o00acHOi aep:xaBHOI
anMminicrpartii, [Too)xeHHs MPo KOJIerito Ta iHCTPYKIi 3 TIJTOBOJCTBA.

5. 3oBHimHS c1y’k00Ba KOMyHIKaIlist

CTpyKTypHi miapo3aiiu o0nacHoi qep)kaBHOI aaMiHICTpallii Ta anapary.

OpraHu MiCIIeBOTO CaMOBPSITYBaHHsI, ITi IIPHEMCTBA, OpraHi3allii Ta 00’ €IHaHHs IPOMAJISH.

6. Bumoru 10 KoMIIeTEHTHOCTI

OcoOHuCTICHI KOMIIETEHIi: BIAMOBINAIbHICTG, AaHATITHYHI 3MI0HOCTI, CHCTEMHICTh 1
CaMOCTIMHICTL B pOOOTI, YBAXKHICTH [0 JeTalel, KpeaTHBHICTh Ta iHINIaTUBHICTh, OpI€HTAlllsd HA
CaMOPO3BHTOK, HAIIOJIErIMBICTh, BMiHHS MPAIIOBATH B CTPECOBHX CHTYAIlisX, J0OPOYECHICTb.




7. YMo0BH CiIyk0H

Ha dac BiZicyTHOCTI TOJIOBHOTO CIeIiiaylicTa BiIUTy i3 3abe3nedeHHs MisUIbHOCTI KEpiIBHHUIITBA
XwmeneBcbkol Kareprnu JIMATpiBHE BUKOHYE 000B’SI3KH BiIHECEH] J10 11 KOMITETeHI].

IMoroaxeno
HavanpHuk Bimity i3 3a0e3meueHHs
TiSUTPHOCTI KEPIBHUIITBA arapaTy
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