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1 . 3Af AIIbHI TIOIO}IGI-IH'I

Ha.ramHurc eiaairy yupanniuHq nepcoHaJroM (aani - Har{aJlbnzK siaairy)

fuiuponcrr<oi pafionnoi B rraicri Kraesi Aep)I(aBHoi aaminicrpaqii (aali

pafi4lp>xaarrriniirpaqia) sa6e3reLrye peanisaqiro 4epxaeuoi tolirvxa 3 nI'IraHb

ynpuuri rH, repcoH aJroM ra Haf opo 5 v pahgepNa4rtaiu i crpaqii:

1.1. llpusHar{aerbcs i ssirtHflerbcfl.3 nocaAu rorloBolo pafi4epNa4uinicrpaqii

B ycraHoBneHoMy 3aI(oHOAaBCTBOM llOprIAI(y;

1 . 2 . EesnocepeAHbo n i4noplAnoByerbcrl rorosi pafi,lepxa4vrinicrpauii;

1.3.B ceoifi po6ori Kepyerb0a AOr(yMeHraM14 t.II4HHOfO 3aKOHOAaBCTBa:

Koucruryuiero Vxpaiuu, 3aKoHaMU Yrpaina "IIpo naicqesi 4epNanni

a4nainicrpaqii", "flpo Naicuese caMoBplAyBaHHtr B vrpaini", "IIpo cronI4IIrO

vxpainra'- uicro-repofi I(zie", "flpo AepxaBHy cryx5y", "flpo garo6irasns

xopyuUii ", "IIpo ao.ryn 4o ny6niunoi iusoplraqii", "flpo Aep)KaBHy raeMHI4qIo",

"ll-po 3axr,rcr [epcoHanbHr4x 4aHHx", KoAexcovt :laKoHie npo [paq]o Vxpainu,

rrocraHoBaMq I(abiuery Minicrpie Yr<paiHa e\a20.04.2016 J\b 306 "flrtaHH-q

nplzcBoeHH, paurin AepxaBH[x cny>x6onqin Ta oniesiAHotueHHfl uiN paurauu

AepxaBHr4x cnyx<Soeqis i paHtaMr4 nocaAoBl4x ociS N,licuesoro aaMoBpflAyBaHHtt',

SifiCTXOeUNaLI 3BaHHflMI4, /laIIJIoM ATvIqHvlMvI paHraMI4 TA iuruul'tu cneqialrsWvttZ

3BaHH.flMr4", eia 06.04.2016 j\b 289 "IIpo 3arBepAxeHHt |IOIoNeHHTI rpo

3aeTOCyBaHHt cTI4MynloIoLIZX BI'IIIJIaT AepxaBHHM clyN6Onqlnl",

eiA 06.04 .2016 Ns 271 "flpo 3arBepAxeHHrr r<pr.rrepiin BI43HaqeHHt rlepenir<y noca4

npaqinHzxie 4epNaBHlrx-oprauin, nxi Br4l(oHylorb $ynr<qii s o6clyroByBaHH[",

ei4 06.04.2016 Nb 270 "l1po 3arBepAxeHH, flopl4xy HaAaHHn' AepxaBHI4M

cnyx6onqflM AoAarKoBr4x oilnar{yBauax niAuycrot{", sil 25,03.2016 J\e 246 "llpo
.uru.pl*eHH.rr llopx4xy rrpoBeAeHH, I(oHl(ypcy Ha zai'tuttrs, [ocaA 4epxaenoi

cryx5u", si0,25.03.2016 J\lg 231 "flpo 3arBepAlKer-rHq flopl4r<y ni4urxo4yBaHHfl'

uenepe46aqyBaHr4x Br4TpaT AepxaBr-roro cnyrx6oBll, y :n'laxy : fioro siAxIWxaHH.[M

is qtpi.ruoi' ocuosHoi a6o AoAarKoBoi ni4uycrKll", eil,25.03.2016}lb 230 "flpo

3arBepAxeHH, Ilopqxy ei4rrrarauHr AepxaBHoro cnyN6oeqn is qopiunoi

ni4uycrxra", s4-Zi.O3.2016 Ns229 "flpo 3arBepAxeHHrI Iloplr4rcy o6quclessl

craxy AepxaBHoi cllyxrSu", uaKa3aMH I-IaqionanbHoro areHTcrBa 3 rlI4TaHb

Aep)I(aBHoi cnyx6u ei4 03.03.2016 N47 "flpo 3arBepAxeHH' Tlanoeoro

troJroxeHHrl ttpo cnyxSy y npaeliuul [epcoHanoM AepxaBHoro opraHy"' eil
06.05 .2016 J\b g7l132815 "flpo 3arBepAxeHHn llepenixy recroBl'Ix 3aBAaHb Ann



KaHAr4IariB, flKi npofiIxnu nepeBiprry Aor(yMeH'riB, repeA6ar{eHy r{acrl4Holo

neprrrorc crarri 26 3axony Vxpainn <IIpo AepxaBlly cnyN6y> ", BiA 06'04.2016

J\l72 "IIpo 3arBepA)KeHH, flopn4r<y BH3Har{eHsg cneqiaJlbHr'Ix BI4Mor Ao oci6, nxi

[pereHryrorb Ha zah:nsrr.l rocaA AepxaBHoi cny>x5a xareropiff (E) i <<B> ", ni4

22.03.2016 Ne 64 "IIpo 3arBepA)KeHHfl flopr4xy BeAeHHfl ra s6epiraHH.t oco6oerx

cnpaB AepxaBHplx clyx6oeqin", BiA 03.03.2016 i\b 50 "[po 3arBepAxeHH,

Tznoeux rpaBrn euyrpiuuboro cnyNSosoro po3noprlxy", niA 03.03.2016 JYs 49

"IIpo 3arBepAxeHH, flopn4xy oSniry ra po6orv 3 Lvre\rtnlinapHvrMr arpaBaMu",

eia 03.03.2016J\b 4B "IIpo 3arBepAxeHFr.r llopxlry craxyBaHH, AepxaBHI'Ix

cnyN6onqie", ni4 15.05 .2016 J\b 110 "IIpo 3arBepA)t(eHH.f, flopx4xy o$oprtaneHHfl ra

HanpaBneHnn (epyuennn) Br4Morr,r rrpo cKacyBaHH, piureHt AepxaBHI4x oprauin ra

ix noca4oerax oci6 3 rrlrraLrb AepxaBHoi cryx6ra, nxi cyneper{arb 3aKoHoAaBcrBy B

qacruui peani:aqii rporr,la4flHarr^l npaBa Ha Aep)I(aBHy cnyN6y, npo yCyHeHHfl

ropyrxeHb npaB AepxaBHoro cryx6onqr a6o npo cKacyBaHHa pe:ynsrarin

KoHKypcy sa gafi,ssrrfl BaKaI-ITuoi nocaAl4 AepxaBnoi clyN6lt " .

1.4. flocaAa Harra;rE,Hr,rxa siAAiry oi4Irocurbcs Ao nooal r<areropii <E> 4epNaBHI4x

cnyN5onqie. Ha noaaAy Har-raJrbHr{r<a eiAAiry npl43Har'Iaerbcrl oco6a, f,Ka Mae guqY

oceiry sa oceiruiNa cryneHeM naaricrpa ra Mae AocBi4 po6orv Ha nocaAax

AepxaBHoi cnyN6z r<areropifi "8" .rpI "B" a6o AocsiA ctryxlvr B opraHax uicqenoro

caMoBpaAyBaHHr, a6o Aocsi4 po6orrz Ha xepinuzx [ocaAax ni4npneMcTB, ycraHoB

ra opranisaqifi He3€urexHo niA $opva BJlacHocri ue vesure oAHoro PoKY, sirrHo
soroAie AepxaBHolo MoBoto.

1.5. y pa:i ei4cyruocri HarrArbFrr,rKa siAAiry fioro oSoB'qgru BHI(oHye rorosHl'Iil

cueqianicr sil4iry niAuoniAuo Ao oKpeMoro po3rloprAxeHH, roJIoBI4

p afi 4eprra4rvr i u i crp aqii.

2. 3ABAAHI{,I TA OEOB',fl3Kr4

Haqalrsnx ni44iny :o5oe'q:aHIafi :

2.1. Cyeopo AorpnMyBarvcr, Br,rKoHaHH, BI4Mor Ito4excy saxoHis npo [paqro

Vrpaiuu, 3ar<onie Vxpaiua "IIpo AepxaBHy clyx5y", ,,IIpo sano6iraHHs

xopynqii";
2.2.BuxoHyBarvr po3noprAui 4orcyrtaeHTlz Bl4tUecrorrql4x opfaFllB BHKoHaBqol BnaAI4

3 nr4TaHb ynpaeninH, flepcollaJloM Ta Aepxannoi cly>r<6ra; .

2.3 . Opranisonynau.r 4o6 ip r epcoHany pafi aepNa4v i H i crpauii;
2.4 . 3 lii,rcHtoBaTl4 3axo lv ulo,4o tlporHo3yBaH Ht po3 BHrKy rlepcoHany,

npaqienuxin Io cnyN6onoi xap'epu, riAsraueuus piena ix
3AOXOI{CHHfl

npoQecifiHoi

KoMrrereHrHocri;
2.5.3Aificnroearu aualiruuuy ra opraui:aqifiny po6ory 3 KaApoBoro

MeHeAXMeHTy;

opranisaqifino-uerol[r-rHe xepinunqrBo ra KoHTpoJIL :a poSororo 3 nepooHanoM y

.ipynryprr* ni4pos4ilax [uinpoecrxoi pafiounoi B r'aicri Kraesi 4epNaeuoi

a4nainicrpaqii;
2.6. Oprirri:onynaru AoKyMeHranbHe oQoprtaneHH, Boryrly Ha AepxaBHy cnyx6y, if
n poxoAxeHH, T A rrpr4rtlrH e H H rI .

2.7. Bparv y.qtacrb y po:po6leuui crpyr(rypv ra ut'rarHoro po3rlrcy [uinponcrroi



pafionHoi e Naicri Kr4esi Aeplr{aBHoi alrrainicrpallii;
2.8. Poepo6tsru [poer(rr4 HopMarr{BHo-rpaBosl4x al(ris, ulo crocylorbcfl, ll.wraHb

yupanniHH, repcoHa-rroM, rpyAoBr4x ni4uocuu ra Aepxanuoi cnyN6a;
2.9. Bnocr4rr4 nponosurlii roroei fluinpoecrr<oi pafiousoi B naicri I(raesi 4epNanHoi
a4uinicrpaqii s rrHTaHb yAocKoHaJreHH.rr ynpanninHrr [epooHaJroM ra KaApoBoro
MeHeAXMeHTy;

2.10 3Aificnroearz aHariru.-rHo-r(oHcyJrr,Tarr{BHe sa6esneqeHH, po6oru roJloBI4

fninponcrxoi pafionnoi B rvricri I{aesi AepxaBr-roi a4nriuicrpauii 3 IILITaHI

yupanni uHq repcoHanoM ;

2.11. KonrponroBarkt poapo6neHH, rrocaAoBr4x iucrpyxqift 4epNaBHI4x cnyN6oeqie
arapary [ninpoecrxoi pafiouuoi B rraicri I(zcsi AepxaBHoi alnaiuicrpaqii
xepieurarin crpyr(rypHux nigpo:4inin, qxi 3arBepA)r(ye ronoBa [Hinponcrr<oi
pafiounoi e Naicri Kraeei AepxaBHoi alrrair-ricrpaqii, a ral(ox repernflAaru ix rua

eirrosiAHicrr BcraHoBJreHr{M 3aKo HoAaBCTBoM BI4Mo raM ;

2.12. Ilpono4urz po6ory qoAo crBopeHHrr cilpvrlrrruBoro opraHisaqifinoro ra
[czxoJrori.{Horo xriiuary, dropuynannx Kopnoparranuoi Kynbrypl4 y xolexruni,
posn'.asauux r<onQnirrsux cury aqiit
2.13. Bus.raru no'rpe6y B repcoHari sa saxaHrHi nocaAr{ n anapari fninponcrroi
pafionnoi B ruicri Itzeni Aep)r(aBHoi aartaiuicrpauii ra BHoopIrI4 eilnoBiAni
nponosnqii rorosi fuinponcrxoi pafiouuoi B naicri Kraeei 4epNanuoi
a4uinicrpaqii;
2.14. Ha4.asaru MeroAr.rLrHy AonoMory nia qac pospoSneuun IIoJIoxeHb rpo
crpyxrypui ni4poe4inu f[uilpoecrrcoi pailonnoi B naicri I(zesi 4epxanuoi
a4vinicrpaqii;
2.15. Opraui:oByBarv npafiov Aor(yMeHriB sia r(aHArrAarie Ha zairusrrs. BaI(aHTHHx

nocaA AepxaBHoi cnyN6ra xareropifr (E) ra ((B)), npoBeAeHH, nepenipxu

4oryrr,reurie, noraHr,rx KaH1pr1araMvr, Ha eirnoeiAHicrr BoTaHoBJIeHI,IM 3aI(oHoM

B?rMoraM, noni4ovlfle r(aHAr4Aaris rrpo pe3ynbrarv raxoi nepenipxr4 Ta rrop.ae ix sa
po3rnf,A xonxypcnoi rolaicii, sAiftcHloe iurui 3axoArl Iqo,qo oprauisaqii
KoHKypcHoro ni46opy;
2.16. OpranisoByBarpr pospoSr<y cneqiarrur{x Br4Mor 4o oci6, xri npereHAyrorb Ha

zai,rrnrrs. rocaA AepxaBHoi cnyN6u xareropifi (E) i <B>;
2.17. 3a 4opyueHHsM rorroBr,r fuinponcrxoi pafiosuoi s Naicri KueBi 4epNanHoi
a4vinicrpaqii opraui:onyua'r'u nepeeipKr{ uloAo Aorpr,rMaHFL BIIMor 3aI(oI{oAaBcrBa

rpo rpaqro ra AepxaBHy cnyN6y, rpaBr4n enyrpiruuboro cnyx6oeoro po3rloprlAKy

r luinposcrxifi pafiouuifi s t'aicri Itereei 4epNaeuifi alrrainicrpauii;
2.18. OpranisoByBarvl po6ory uloAo poepo6rn IloJIoxeHE, npo crpyxrypni
r i4pos4inr4 pa3oM s i Fr ruz Na ri crpy r<ryp HvrMu n i4posg i.n aMI4 flui nponcrxoi pafi osuoi
e Naicri I{uesi AepxaBHoi aaviuicrpaqii;
2.I9. Cninrno s eiAAiro\a 6yxranrepcbKoro o6nir<y ra :sirHocri onpaqboByBarr'I

rurarsufi po3rr,rc fniuponcr,xoi paftouuoi r rraicri I{raesi Aepx(aBHoi arur,riuicrpaqii;
2.20. Cninuro s BilliroNa Syxralrepcbxoro o6nir<y ra ssiruocri oprauisorynaru
po6ory uloAo Morraeaqii repcouany AepxaBHoro opraHy;
2.2\. 3a6esneqyBartr nJrarryBaHH, cryNSonoi xap'epu, ulauotripue savirqeuua
nocaA .qepxaBHoi cnyN6u li4roroerIH:aM:a Qaxinr-1xuu sriAHo 3 BI4MoraMI4 Io
npo$ecifiHoi KoMrrereHrsocri ra cr[MynroBarv rpocyBaHH, no cnyN6i 3



ypaxyBaHHflM upoSecifiuoi r(oMrerenr oc'ri Ta cyuliuuoro BI4KoHaHHt caoix

[ocaAoBrIx o6on' lsxin ;

2.22. OpranisoByBarv po6ory ulo,Io cra)KyBaHHrI Aepx(aBHux clyN6oeqie ra
nfOffOAi;

2.23. OpraniroByBarr4 rpoBeAeHHfl BHyrpirunix HaBr{aHb Aep)KaBHI4x cnyx6oeqie

[uinponcrxoi pafiouuoi n r'aicri Kzeei Aep]I{aBHoi aanainicrpaqii;
2,24.3lificnrosarw rraHyBaHltr upo$ecifiHoro HaBr{aHH, Aep)KaBHI4x cnyN6oeqin

fninponcrxoi pafiouuoi e I'aicri Itueei AepxaBHoi alrtaiuicrpauii;
2.25, YsararrHloBarr4 lorpe6ra Aepx{aBHr4x cry>x6onqin y niAroroeqi, cteqianisauii
ra niAezueuHi xeari$ixaqii i nuocurs siAnoeiAui npono:auii roroei fHinpoecrxoi
pafiounoi e Naicri Kueei Aepx(aBHoi allainicrpauii;
2.24. Hag:asaru MeroAr4r{Hy AonoMory AepxaBHI,rM cryx6onqrlM ruoAo cKnaAaHHfl

in4ranigyalruoi nporpaMr,r niAsrarueHHfl pienr npocpeciftHoi I(oMnereHrsocri 3a

pe3ynbrarauu oqiuroBaHH, ix cnyx6osoi Airurnocri;
2.25. OprauisoByBaru BeAeHH, scraHoereHoi ssirHo-oSnixoeoi 4oxyueuraqii,
n i4roroexn Aep)KaBuoi craru cru.{H oi : s irHocri 3 KaApOBI4x n I4TaHb ;

2.26. Ananisynarra xinrricnufi ra flxicuufi cKnaA AeplKaBHI4x cnyx<6oeqia

[ninponcrxoi pafiosuoi e Naicri Itnesi AepxaBHoi alnainicrpaqii;
2.27. Hagayaru KoHcynbrarr.rBHy AorroMory 3 IIuraHb ynpauiuua [epcoHanoM

xepinuzr<av crpyKrypHr4x ni4pos4inin fninpoecrr<oi pafiouuoi B nricri Kueei

AepxaBHoi aluiriicrpaqii;
2.28. O6.rzcrrcBarv crax po6orra ra Aepxanuoi cnyxSw;
2.29. 3lificuroearr,r KoHrponb 3a AoAepxaHILf,M 3aI(oHoAaBCrBa npo AepxaBHy

cnyN6y, rpo npauro ra craHoM ynpaenir-rul repcoHanoM y crpyKrypHl4x

ni4poa4inax luiuposctxoi pafionnoi s Naicti Itueni AepxaBHoi alnainicrpaqii, a

TaKox KoHTponb 3a AoAepiKaHLrrrM 3aKoHoAaBCTBa [po [paqro Ha ui4npuenacrBax, B

ycraHoBax i opranisaqilx, ulo Hanexarb Ao c$epu ii ynpaeniun.t;

2j0. PosrrqAaru npono:uqii ra roryBarr4 AoKyMeHTZ trloAo 3aoxor{eHHfl Ta

HaropoAxeHH, repcoHany pail4epNa4nainicrpauii IepxaBH14MH HaropoAaMI4,

eiAoNa.rraNar4 3aoxoqy BaJILH I4MI4 ei4s uaranal4, BeAe eiArroe iAHzfi o6nix;

2,31. OpranisoByBarv cruraAeHHn llpwcnrr,I AepxaBHoro cnyN6onqs oco6oro, rKa

Bnepue Bcrynae Ha AepxaBuy cnyx6y, oSopMJIeHH, AoI(yMeHTin upo rIpIzcBoeHH,

eiAuoeiAHux paurin AepxaBlluv clyN6oBIrqM ;

2.32. OpranisoByBarv poSory uloAo o:nafiovlet-IH, AepxaBHllx cny>x6oeqie

atapary fninponcrxoi pailoHnoi B naicri Kueei leplKaBHoi aArr,rinicrpaqii 3

rpaBr,rnaMr4 nnyrpiururoro cryN6onoro p03rloprtAl(y ailapary fuinpoecrxoi
pafiounoi s N{icri Kaeei Aepx(aBr{oi alrrainicrpaqii, rocaAoBl4iraa iucrpyxqianrz ra
isruuvrz AoKyMeHTaMr4 3 npocraBneHHrM HvrMvr niAllacie ra narr4 osHafioNareHHr;

2.33. 3a6esueqyBarar o$opnaneuHt i Bt2laqy AepxaBHonry cnyx6oBulo clyN6onoro
nocni4veuua;
2.34. 3a6esne.{yBarh niAro'r'osKy r,,tarepiarin uloAo npz3HaqellH, Ha \oea4vr ra

s3irrHeHu, repcoH any ar,apary firinponcrroi paiiouuoi n vicri Klreei gepNaeuoi

a4vriuicrpaqii, xepinuur<iu ra 3acryrrHpu<in r<epieuur<is crpyl(rypnrzx ni4posAirie

flninponcrxoi pafionuoi e xaicri Itzesi Aep)I(aBHoi aArvrinicrpaqii, sxi uatorb craryc
ropr.rAr,rr{Hrax oci6, xepieuur<in xonaynaJlbHux ni4lprzevcrB, nepe [aHvrx 4o cSepz

ynpaelinru fninposcrKoi pafrounoi e Inlicri Itraesi AepxaBHoi aluisicrpaqii, a



TaKox I(ep iBHI4Ki e ni gnopfl AI(o B aIII4x n i4upu eMcrB ;

2.35. 3Aificnronala opranisaqifiui 3axoAr4 IrIoAo rIoroA)KeHHrI [pI43HarIeHHfl Ha

nocaAr.r ra sei6HeHHrr 3 nocaA repinuurin repnropiaruuux opranin Naiuicrepcrn,

iuruux rIeHTpanbHHX opranin shr(oHaeqoi Bna1vr ra xepinnraxis uiAupl4eMcrB, Iqo

HairelKarb ao c$epra ynpanninnrr N{iHicreporB ra iuruux IleHTpanbuzx oprauin

Br4KoHaBrIoi nna4u;
2.36.3lificnrosarq r(oHrponb 3a BCTaHoBJIeHIITIM HaASasoI( 3a Bl4cnyry por<in;

2.37. OpranisoByBarl4 cI(naAaHH, rpa$ir<y ni4nycrox repcoHany a\apary

fuinponcrxoi pailosnoi B vicri I(ueei AeplKaBI'Ioi aAuinicrpaqii, ui4roronry

upoexrin po3rroprrA)r(eHb [\o/lo HaAaHHrr ni4nycror rrepcoHany;

2-.38. Oprauiaoiyuur^ poSory, roB'r3aHy is sauonueuulr,l, o6nirorra i s6epirauu-ull

rpyAoBr{x KHr4xor( ra oco6oeux cnpaB (oco6onzx raprox) npaqinuuxie

AepxaBHofo opfaHy,
Z.tg. Oprani:oByBar:z oSopr,uenHrr i BHAar{y AosiAoI( : Nlicqrl poSora npaqinuraxa;

olpaqroBaHHrl rncrxis rllMq acoBoi nenpaqe:4aruocri ;

2.40. V ue>xax r(oMrrereHqii rorynarr4 po3tlopx4ui AoKyMeHrH rlpo ni4pa4>nenun

rrepcoHany [ninposcrKoi pafionuoi s Naicri Itraeei AepxaBHoi alvrinicrpaqii;

2.41. forynarz y Mexax r(oMrrereHqii 4onynaeHrl4 uloAo npI43Har{eHHrI nencifi

nepcoHany Aep)KaBHoro opraHy; 
RcrALrnRrTeHoMV lnift oco6i ronii2.42. 3aSesue.ryBarqr Br4AaLry y BcraFIoBneHoMy rIoprIAKy 3BlJIbH(

aKTa npo ssirtrHeuHtl, HaJIe)I(Ho oSopvrneuoi rpyaonoi ruu>xra;

2.43. y Me)I(ax xouuereuqii rpoBoAI4rI'I pa3oM s iHrIzN'Iu crpyl(ryplF.rl/.I{

ni4pos4inavrlr po6ory uoAo yKJraAaHHrI, npoAoB)I(eFIHrI crpol(y Aii, po:ipnanul

norrpunrin s xepiBHr.rr(aMu r(oMyHaJl[,nzx niAupI,IeMc'tB ni4upzeucrB, [epeAaHl4x

Ao i6.p, ynpaeniunn f{niuponcsroi pafionHoi B vricri I(ueei 4epNannoi

aarirri.ipaqii, a raKo)n 6paru yqacrb y :4ificneuui saxo4ir s uepenipxu nuxoHa[r-{^tt

yMoB I(oHTpaKTie y uopxAl(y, BcTaHoBJIeHoMy 3aI(oHoAaBCTBoM;

2.44. 3Aificnroearu opranisarliilui 3axoAl4 IrloAo cBoer{acHoro rIo,AaHHII

AepxaBH I4run cny>x5 o B IrrIM 14 AeI(n ap au ifi za ira zuyn rz fi p i x ;

Z.qS.3a6esne.{yBarv oprani:aqiro nponeAellHrl cneqialluoi uepenipKl4 IrIoAo oci6,

rxi upereHAyiorb sa zailtstlrrr rroca4 e fuinponcr,r<ifi pafiounifi e N{icri Kraesi

4epxannifi am,rinicrPauii;
2.46. 3a6esue'IyBarvr opraui:aqirc npoBeAeHHtl

siAoN{ocrefi uloAo 3acrocyBaHHq :a6opotl,

rperboro i uerneproro-crarri 1 3arouy Yrpaiulr
uiAroroexu AosiAI(rI npo if pesylrraru;

uepeniprlr 4ocroniPuocri
n ep e46 av e H llx qaar vrHaMYr

nllpo otII4ureHH, BJIaAU)),

2.47.3lificnrosarz o6nir sificsKoeosoSos'rganax i rpI43oBHI4Kie ra Spouroeauur

sificrKoeosoSos'sgaHux B anapari fniuponcrr<oi pafronHoi B naicri K[esi

AepxaBHoi alnaisicrpaqii, n i4npaqr,oByBarl4 uoS ini:aqifi ni 4oxyMeHrll ;

2.48. Opraui:oByBaTll po3rnrlA 3BepI{eHb rpoMaArIH, li4upu€McTB, ycTaHoB Ta

oprani:aqifi, noca4oBI,IK oci5, sanzris Ta 3BepFIeHb HapoAHI4x Aenytarin, saullrie

na inQopnaauiro 3 rl4raHb ynpauiuH, nepcoHanoM;

2.4g.3aificnroBarH oprauisaqifiue sa6esueqeHHrl npoBeAeHHfl Iqopiunoro

oqiHrosaHHs pesynrrarin cly>xSonoi Airulrnocri Aep)I(aBHI4x cnyN6onqie

fluiuponcrroi pafionuoi B naicri Kraesi Aep)KaBHoi aartainicrpaqii, a raKox

r(oHrponrc Barn rpoBeAeHHrI Iliei poSoru y crpyl(rypl{zx ni4po:4inie fninposcrKoi



pafionnoi s Naicri I(zeei AepxaBHoi alNainicrpaqii, rrr<i Naatorb araryc IopI4AI4r{HHX

ociS;
2.50.V ueNax ceoei r{oMnel.eHrlii SAifiCHFOBarr4 3axoAl4 ArrI sa6egreqeHHfl TpyAoBol

AraCqzuliuu, oSopltnroBaTl4 Aol(yMeHTI4, nos'rlsaF{i 3 tIpoBeAeHH'IM clyx6onoro

poscni4ynaHH, Ta 3acTocyBaHr{rM saxoAie AucuvnrriHapHofo Bnn}IBy;

2,51. 3AificHrosaru opraui:aqizui 3axoAl4 uloAo rIpoBeAeHHrI reptuofo rypy

BceyxpaiHcbKofo r(oHr(ypcy <I(paur,Ifi AepxaBHl4fi cnyx6oBeIIb);

2.52. ilpoeo4Iarn incrpynraNi 3 oxopoHl4 lpaqi, gAificHloearu I(oHrpoJIb 3a

AOAepxaHHflM npauisHaxa1ar'r eiaairy BI4Mof incrpyxqifi : oxopouz npaqi;

2.53. flpono4Hra inruy po6ory, noe'lsauy ig sacrocyBaHHqM 3aKoHoAaBcrBa IIpo

npauro ra AepxannY cnYNSY'

3. fI P A B A

Ha.{arrHl4x ni44iny naae npaBo:

3.1. 3a 4opyueHHflM ItepieuraqrBa npeAcraBrl'lrl4

iHurux opraHax ynpaeniuua np14 posrnn4i raraHb,

xonauereuqii;
3.3. BsaeN,IoAirlru 3 oPraHaMI4

caMoBprIAyBaHHrl y Mell(ax ceoix

crocyrorbcq KaAPoBoi PoSoru ;

pafi4epxa4viuicrPaqiro B

uo HaJlexarb Ao fioro

eaKouae'Ioi BnaI;v ra opraHaMl4 Naicuesoro

rroBHoBalI(eHL [pLI poarna4i [HTaHb, qxi

3.2.3attyqaTvr y BcTaHoBneHOMy r paAl(y 3a [ofoAxeHHrM S XepinruzKaMl{

iuufi.rx crpyKryp.ilu* .liapo:Ainie oKpeM zx $axinrlis AIq pospo6r<ra siAnoeiAHlax

4onyranriu trntt BHKoHauH,1 3aBAaHb, IrIo cTocyloTE'cf AepxaBHoi cnyN6u Ta

KoMrlereHuii siaairy;
TA oTpI4MyBaTIl siar<epinuuqrea,3.3. 3alwT.yvaT'u, 3a 3fOAOrO CBO|O I(ep1BI-lI4I-\TBa, Id tJLpn\vrylJalvL DtA

rrocaAoBr4x oci6 in r4x oprauin nzrouas.{oi Br,altt4 iu$opvaqirc, Heo6xi4ny 4lx
Br.rr(oHaHHx clyx6oszx o6os'l:rin;

3.4. Bnocvrv Ha po3rnfA roloBi pafi4epNa4lainicrpaqii npono3l4uii uloAo

BAoCKoFIaJIeHHfl poSoiu 3 IIepCoFIaJIoM ra /lepxaBHoi cnyx<62 poSorra B

pafi4epx<a4nainicrPaqii; :^ 
3.5. opraHisoeyearn po3fnr/-l rporlo3l,Iuifr, za1.av, cKapf, ulo HaAlI4IxJIlI BIA

opranie suxoHas.{oi BItaA'1., rpoMaAtIH, rpoMaAcbl(Hx o6'e4uaul, ni4npneucrn'

ycraHoB ra opraui:aqifi, nxi rlaJlexarb Ao cQepz ylpaeniuru

pafi4epNa4nriuicrpauii ra I(oMIIereHqii siaairy;^ 
3,6. Eparn yI{aCTb y Hapa Iax, sSopax, saci4auHlx y foJIoBI4

pafi4epxaarvrinicrpaUii's nu1aHl, IoB'fl3 aHVx s $yurqioHanbHI4MI4 o6oe'asxaulr;
^ 

3.6. fli4nucyearu i :aniprru 4oni4ru, Br'tfl,tvr 3 po3noptAxeHb, 3atvav B

TpyAoBI,Ix I(HI4xKax, xonilx 2lorynaeuri e ;

3.7 . 3liitcHroBarl'I oco6acrafi npufiona

po6orz eiaairy ra Bll(I'IBarl4 3axoAl4 uroAo

3Afl8, CKapf;

3.8. 3a5e3[eLryBaTu Ainoee nI4cryBaHHrI s. iH,rrrI4N4I'I opraHanlz :1]::::.:::t
Bnaur4 Ta opraHaMI{ caMoBprlAyBaIlHf , nilBiloltarq.]auly| IIIATIpLICMoTBaMI'I'

ycraHoBaM7 Ta opraui:aq istt:,tu 3 III4TaIlb, ulo HaJIe)Ka'rb Ao I(oMIIereHqii eiAliJly'

rpoMaArH 3 rII{TaHb, lt<i crocy}orbc'I

eBoer{acHoro po3rnr4y Ix nponosuqifi,



4. BrA[OBIAAnbHICTb

Ha.{amHzx ni44iny Heoe nepcoHanbHy siAnoeiAalruicrr sa:

4.1. Heaorpr4MaHHq BHMor Itolexcy :axouie npo npaqro YxpaiHn, 3axouy

Vxpaiuu "IIpo AepxaBHy clyN6y" Ta rrr4HHoro 3aI(oHoAaBcrBa, .aKe Bur3Haqae

flopflAor( po6orv 3 nepcoHanoM;
4.2. HeeuxouaHHfl, a5o Heuane)r(He BZKoIraHHfl, nocaAoBl4x 3aBAaHb ra

o6os'ssxiB, IrIo nepe46aueni qiero nocaAoBoro incrpyr<qiero;

4,3. Ilopyruenna HopM erkrKyt noee4iuxu AeplKaBHoro cnyx6oeqa ra
oSueNesb, rroB'.fl3aHprx 3 npuiturrrrrM Ha AepxaBHy cnyNSy ra iT npoxoAxeHHrlM ;

4.4. PosroJrorrreHH.f, ni4olroorefi, rxi l4icrsrrcrl B IoKyMeHTax, qxi e raeMHI4MI4

a6o [ls, cnyN6oeoro KopI4c'ryBaHHTI;

4.5. Helocroeipnicrb HaAaHHl in$opuaqii s rrhraHb poSoru 3 nepcoHanoM;

4.6.IlopytueHHq npaBI4n euyrpiurHroro rpyAoBoro po3noprAKy Ta

[porr4noxeNHoi 6esnexu.

KepieHux a\apary I. Ky:neqoe

Z



2017 poKy

r rocAAotsA rHCTPynurrr
roJroBr-roro cnerlia,ricra Biaainy ynpaBriurrrr nepcoHanoM

flninpoecrxoi pairoHnoi s r'ricri Kuesi Aep)r(aBHoi aar'ainicrpaqii

1 . 3A|ANbHI TIOIO)IGFII_{-fl

forosHafi cneqianicr ni44ily yupanninun nepcoHanoM (aani rorosHufi
cneqianicr) fninpoecsroi pafiouuoi e Naicri I(uesi /tep)KaBHoi alrtainicrpaqii (aani -
pafi4epNa4rraiuicrpaqin) sa6e:neuye peali:aqiro Aep)KaBHoi noriruxu 3 nlzraHb
yupaeninHr rrepcoH€uroM ra rraropo4 e pafi4ep>ra4uiniotpaqii:

1.1. Ilpra:Har{aerbcq i snirbHrerr,crr 3 l-rocaAr4 roJrouox) pafi4ep>xa4nainictpaqii e

ycTaHoBneHoMy 3aKoHoAaBcl'BoM tIopr/]Ky;
1.2. EesuocepeAFrbo ni4nopn4r(oByerbcrr HaqanbH14 Ky niaainy ynpanninur

repcoHanov pafi 4epNa4itai u i c'r'paqii;
1.3. B ceoifi po6ori Kepyel'bcrr Aor(yMeH'laMra r{r4HHoro 3aKoHoAaBcrBa:

Koucruryqiero Yr<paiun, 3ar(olraMr4 Yr<painu "IIpo naicqeei 4epNaeni a4uiuicrpaqii",
"llpo \aicqeee caMoBprrAyBar-rrra n Vr<paTui", "I1po cronr4r-1rc Yxpainra - uicro-repoft
KrziB", "flpo AeplKaBHy cnyrr6y", "llpo sano6irauH, I(opynqii ", "IIpo Aocryn Ao
ny6liuuoi iHQopvaqii", "flpo Aep)KaBuy raeMHzqro", "flpo 3axr{cr rrepcoHaJrbHl4x

1aHvrx", Ko4excou saxoHis rpo npaqro Vrpair-ru, rocraHoBaMh I(a6iuery Miuicrpin
Vxpaiuz si120.04.2016 i\ie 306 "IIr4raHH, rrpr4cuoer-rHr paurin AepxaBrrux
cnyxr6onqin ra cnieeiArlorrerrru nai>x panraMr4 Aep)KaBHr4x cry>x6onqiu i panravz
nocaAoBr4x oci6 vicqesoro caMoBprrnyBaHHt, eificsKosr,INaz 3BaHHIIMI,I,

Ar4rrJroMaTIjtIr]IlMIj paHfaMI4 Ta iHurairau cneqiarrHavu 3BaHH.f,MZ",

eia 06.04 .2016 JtIs 289 "flpo 3arBepAlr{errrrrr lloro>r<enur rpo 3acrocyBal{H,
crr.rMynroroqrx BurrJrar Aeplr(aBHuM cry>rc5oeqrv", sia 06.04.2016 Ns271 "IIpo
3arBepAxeHH, xprarepiin Bu3r-raqeHH, nepenircy nocaA npaqinnnr<ie Aep)I(aBHI4x

oprauie, rxi Br4Kouyurr, cpyrrr<uii :r o6olytonynauur", sitr 06.04.2016J\I.o 270 "flpo
3arBepAx(eHFu llopr4xy FraAarrrrrr /leplr(aBr-rr4na cry>r<6oBIlrM Ao/larKoBLIX orrar-IyBalltlx
ei4nycrox", sia 25.03.2016 J{s246 "flpo 3arBepA)r{eHHrr llopr4r<y rpoBeAeHHrI

r(oHKypcy Ha zaiturrrct rooerA Aep)r(aBLroi cnyxt6u", si125.03.2016 J\b 231 "IIpo
3arBepAlr(eFru, Iloprgry ni/trrrroAyBar-rH, nenepe46aLty'BaHr4x BI4Tpar Aep)KaBHoro
cnyN6onqst y za'tzxy s fioro ni4rrar(aHHrrM i: ulopi.rnoi ocuosHoi a6o 4o4arr<onoi
ni4uycrxa", sit25.03.2016 Ne 230 "IIpo 3arBepA)r(euFu flopn4r<y ni4rlltrauun
AepxaBHoro cnyxt6onqr is rqopiuuoi ni4rycrru", sit25.03.2016 1{g229 "flpo
3arBepAxeHr{.f, llopa4xy o6qucleuulr cra)r(y /lep)r(aBHoi cryxt6u", HaKa3aMkr

HaqionanbHoro areHrcrBa 3 ur4l'aHb Aeplr(aBHoi cny>r<6ra ein 03.03.2016 Nb47 "flpo
3arBepAxeHH, Trzuosoro rroJror(eHr{rr rpo o,'ryx6y y npanriHHr nepcoHanoM

AepxaBuoro opraHy", siA 06.05.2016 Ns 97ll32\l5 "l1po 3arBepA)KeFIH, Ilepeniry
TecroBr,rx 3aBAaHE, D,rrfl rcau4u4arin, ltKi npoaruz nepeeipry 2loryveurie,
nepe4Saveny qacrvHoro ncprrroro i;rarli 26 3arorly Yr<painz <IIpo Aep)I(aBIly

pafiouuoi s i\aicri
clpaqii

lI. Onocppifivyx



cnyx(5y)", siA 06.04.2016 Ns72 "I1po 3arBep/IxeHllrl llopr4xy BI43HaqeHH,

cneqialrur4x Br4Mor Ao oci5, lr<i npereHAylorl rta zairrutrrrl [ooaA AepxaBHoi clyx6z
ra'reropifi (E) i {<B)) ", r;i1,22.03.2016l\b 64 "flpo 3arBepA}I(eHH, Ilopr4xy BeAeHH,

ra s5epiraHHr oco6oeux cnpaB AepxaBHrrx cnyN6oBqiB", eia 03.03.2016 Ns 50 "IIpo
3arBepAxeHHf, Tunosr4x rrpaBprn ruyrpiruuroro clyrx6onoro poanopl4xy",

eia 03 .03.2016 }lb 49 "flpo 3arBepA)KeHH, flopl4xy o6niry ra po6orra 3

AracquuniHapHvrMr crpaBaMa", sia 03.03.2016Nb 48 "[po 3arBepAxeHH, Ilopl4t<y

craxyBaHHfl AepxaBHr4x cny>x5onqin", ni4 15.05.2016 llb 110 "IIpo 3arBepA)KeHHrI

llopr4r<y oSopnlneFrHfl ra HarrpaBnennr (npyuenur) BHMorI4 rlpo oKacyBaHHrI piurenr

AepxaBHr4x oprauin ra ix rocaAoBr4x oci6 3 [I4raHb AepxaBHoi cny>r6u, lri
cyrepeqarb 3ar(oHoAaBcrBy B qacrr4Hi peani:aqii rportaaAtrHaMvr npaBa Ha AepxaBHy

cnyN6y, rrpo ycyHeHHrr flopytueHb rrpaB Aep)I(aBI-Ioro cly>x6oBll, a6o upo cKacyBaHH.tr

pe3ynbrarin rour<ypcy Ha sair:utffrtr Bar(aFlrHoi nocaAla AepxaBHoi clyx5z".

1.4. flocaAa ronoBHoro cneqiaricra ni4uoczrrcl Ao' nooaA r<areropii (B)
.qepxaBHr4x cnyxSosrliB. Ha noca4y ronoBHoro cneqianicra rrpv3Ha.uaerbcrl oco6a,

f,Ka Mae elruy ocniry 3a ocnirur,o - r<nani$ixaqifinraria pinneu oryreH, MonoAluoro

6aralanp a a5o 6axalaepa ra niltllo BoJIoAic 4epNanHolo MoBoro.

1.5. Y pasi ni4cyrnocri roJroBHoro cneqiaricra fioro oSos'.ngl(I4 BI,IKoHye rsruwir.

rorosHzfi creuianicr.

2. 3ABAAHHfl TA OEOB',tr3Kr4

f orrosuufi cneuianicr goSon'rl zaruvtfr:

2.1. Cyeopo AorptrMyBarvetr BHr(oHaHH, BaMor Ito4ercy saKouie npo rpaqro

Yrpaiuu, 3aKonie Yxpaiun "IIpo Aeplr(aBHy clyrx5y", ,,IIpo sano6iraHHl nopynqii";
2.2,BwxoHyBurpr po3noprAui 4oxyveHTr4 Br,rulecrof,trlux oprauis ezxoHae'Ioi BnaI.u3

r.vraHb ynpanninHfl nepcoHaJloM ra Aepr(anuoi clyx<6u;
2.3. Bws'aarr4 pa3oM s iHrxuvn ni4pos4irauu oco6ucri, upotpecifrni, Ainoei lxocri
oci6, nr<i upereHAyrorb ua zairltrrrrr rocaA B pafi4epx<a4vrinicrpaqii, nouepeAxyBarz

ix npo rcraHosreui 3aKouo/laBcrBoM o6vtex<euul, noe'rsaHi s rtpuiruntrntvt Ha

AepxaBHy cnyNSy ra rpoxoA)t(eHHrM AepxaBHoi cnyx<6r'r;

2.4.Bparr4y.uaarb y 3axoAax uloAo rrporHo3yBaHH, po3BHTKy nepcoHany,3aoxoqeHHq

upaqinnuxin Ao cly>xSonoi rap'epu, ui4nurqet'tux pinnn ix npoQeciftuoi

KoMrrereHrnocri;
2.5.3arficHroBarr.r aualiraqHy ra oprauisaqifiuy po6ory 3I(aApoBoro MeHeAlKMeHry;

opraui:aqifiuo-naeroAurrHe r<epinnraqrBo ra I(oHTponL sa poSorolo 3 [epcoHanoM y

crpyKrypHux ni4pos4inax /]ninponcr,r<oi paiionnoi B naicri Kuesi 4epxanuoi
a4uinicrpaqii;
2.6. floxynrenranbHo o$oprtrnro Barr4 Bcryn Ha AepxaBI-Iy cnyx 6y , i rpoxoAxeHH, ra

npr4nr4HeHHs;

2.7 . 3a6e:ne.ryBarv roBFrory i sr<icru o6nir<y niffct xososo6os'.f,saHl4x npaqiBnur<ie

paff4ep>xa4vrini crpaqii, ei4npaUboByBau.r uoSin isaqifi H i AoI(yMeHrI4 ;

2.8. Csoe.racHo Spouronarz y pailntiactt<xottari Bificrxoeogo6on'lgauzx

pafi4epxauvrisi crpaqii;
2.9. Cx;1aga1u gsir rpo qzcerr,uicrr rtpauloloqux i :a6pol]boBaHl{x

BificrKosogoSos'rlgaHI4x parZ4ep>r<a4uiHicrpaqii,

n i4uop-rr4l(oBaHnx a4n r ini crp auii n ianp 14 eM crB ;

v3araJrbHloBar[ gsiru



2.10. Ha/tcutraru noni4ovueFn, npo 3apaxyBaHllfl :aSpouroBaHVX

eificE,xoeogodos,qgaH x Ha cneqiarruufr sificbr( osufi. oSnix y nificrxoBi xoNricaprurrt,

Ae BoHI,I nepe6yeatorb Ha o6lirY;
2.ll. Becrn ocoSoui I(aprl(i{ oSlir<y

2.12. Harpaanmz nosiAoMnellHrr Y

o6nixy eifi crKoeosoSoe'lsauux;
cneuiautr,soro sificE,ttosoro oSnixy,2.13. Becru I(HI4ry o6nir<y nepe4aui Snauxie

eificnKostlx t<surxie i ocoSzcrLIX Kaprol(;

2.14. Becru o6nix Snanxie cttetlialruoro nifrct I(oBoro o5nixy;

2.15. flpufinaaru, nepesipl'r'14 r(Jroro'raHHl i crttcxu si4 ni4npueruQrB, opranigaqifi i

ycraHoB pafiony npo HafopoA)r(eHHfl I-pOMaAnn pafiorry;

2.16, Bec.ru o6lirc Haropo/()Ker-rHx 3aoxottyBaJIIFII4M14 siAsHaxaNIIa fuinponcrxoi
pafiounoi e Naicri Kaeei Aep)l(aBHoi alriainicrpauii;

2.17 . osopunro Ba.tv KJrorrorarrHrr trpo HafopoA]IteHLlrl i ro4aeart'r ix s ynpaaninna

xa4pie r,,rictxoi AepxaBHoi alrraiHicrpaqii;

2)e. Orpunayna11u, sSepitaru, Becrl4 o6nir< i svtgasa'a ni4npueMcTBaM, opraHl3aUuM

i ycrauoeav pafiouy HaropoAu i uaropo4ni AoI(yMeHr1 . Anl Bpyr-IeHH'l HaropoAxeHI4M;

2'.lg.Ilepeeiprrr,r HaropoAni Lrucrr,r ui4 ni4nplleMcrB, oplaHisaqiil i ycrauoe npo

HaropoAxeHH, opAeHaMI{, MeAaIITMI'I i npucnoel-IFll rloqecHolo 3BaHH';

2.20. Becru npnilona fpoMaArrrr 3 rrrrTalll) HafopoA)KelIIIrl;

2.8. Po:po6larr,r npoeKTI4 IIopMaTI,IBLIo-[paBoBI4X al<tie, UIo cTocyIoTbC'I [I'ITaHb

ynpaen iuHfl IIepcoHaJIoM, rpyl(oBhx n i4nocau ra Aepxanuoi cny>r6r'r ;

2.g. p1agaearu MeroAr4rrHy AoroMory npt4 po:po6renni rocaAoBl4x incrpyrqifi

AepxaBHr,rx cnyx6orqin anapa-ry /]ninponcuxoi pailorrtroi s N{icri I(zesi 4epntaeuoi

a4naiHicrpaqii xepinuraxie c'fpyr('r'ypH14x 11i4pos4i,rir, ltti 3arBepAxye rorloBa

flninponcrr<oi pafiounoi n ri,ricri I(rzcsi AepxaBlloi aanaisicrpaqii, a raKox

nepefnsAaru ix ua ri4noniArric'rt BoTal-loBJIeHI4M 3aI(OIIOAaBcTBoM BI4MO|aM;

2.10. Ilpono4uua po6ory uloAo crBopeHI-L CIpt4rl'fnI,IBofo opraui:aqifinoro ra

rtcprxoJrori.{Horo nrinoury, rpoplaynanun I(oprtoparntlnoi KynbrypI4 y xolexruei,

pose'.rsauux xouslirrunx curYaqifi ;

2.11. Hag.ar,arv MeroAI'Ir.IHy AorloMory

crpyxrypui ni4pos4ilra [r-rirrponcr'r<oi
aanainicrpauii; 

-^,,x^n,. ' h,stt,Bar(aHTHl4x2.12. Oprani:oByBarH npafiona Aor(yMeHris stA I(al{AuAarlB Ha 3a

rrocaA AepXaBHoi'clyNSz ra'r'elopifi <E> ra <B>, upoBQAeHH' nepeeipxn AoKyMenrie'

noAaHr4x KaHILVrnuTaMV, Ha siAnosiAnicrr BQTaHOBJIeHI4M 3aI(oHoM BI',lMOI'aM,

nosiAoNalte KaHAI4Aarie [po pe3ylbrarn raroi nepenipr<u ra roAae ix ua po3rn'A

KoHKypcHoi xonaicii, uagculuu ,,ui.,qrAaraM Ha sair,.un:r'rt BaKaI-lrFII4x nocaA gepxtaruoi

.ryr,,-6, r<areropifi <<B> ra <B>> nucbN'rosi noniAoulellll tlpo pe3yttbTaTI1. I(oHl(ypcy'

,aifi.rro. iuuri iaxoAr4 uroAo opraui:aqii xonxypcHoro uiaSopy;

2.13. Epaur yqacrb y nepenipKax UIOAO AOrprMaLIHrl BI4Mof 3aI(oHoAaBcrBa IIpo

rpaulo ra AepxaBHy cnyxSy, rpaBr,rn nnyrpi[[rbofo cnyxSonoro po3noptlAKy B

4tirpou.sxifi pafiounifi e Naicri KHesi 4epxraeuifi aAnainicrpaUii;

2.14. Haftasaryl MeroAr4qHy /lonoMofy AepxaBHI4M cnyN6oeqrlM TIIOAO CI(JIaAaHHfl

iu4rzni4yalruoi rpofpaMr,r niAsrauleHH, pinna npocfecifiuoi I(oMIIereHruocri 3a

pe3ynbraraula o qiHtoBaHH, ix cnyNSosoi Ai'ulruocri ;

2.15. Becrz BcraHoBJIeHy :siruo-o6liroey AoKyMell'laUirc, ro'ryBart4 AepxaBHy

crarr4crl4rluy sniruicrb 3 I(aApoBhx nhraHb;

eifrcrxoBogoSos'rtsauux i npusonuurin;
pafiouni eificbxxoNaaru npo :viHu, Iqo craJll'Ic'a B

nia qac po:poSleunn rloJloxeHb tlpo

pafiouHoi It ruicri Itueei 4epxannoi



2.16. HaAasaru KoHcynbra'l'uBHy ilouoMory 3 rrH'far-rr, ynpanrtinHr nepcoHanoM

crpyKrypH14M ri4po:4inarra llninponcr,rcoi pafronnoi B r'aicri Itaeui 4epxanuoi
a4nainicrpaqii;
2.17. O6.{zcmoBarw cra>x po6oru ra Aepx(anuoi cnyNSu;
2.I8. forynara y Melxax rouuereuqii AoKyMer{rr4 uloAo rpv3Har{eHHfl ueucifi
repcoHany AepxaBHofo opfaHy;
2.l9.3liilcHroearr4 opranisauifini 3axoAa uloAo cBoeLracHoro rIoAaHHt AepxaBHpIMI,I

cryx<6oeqaMr4 Aer(napaqifi 3a MHI{ynuit prx;
2.20. forynaru rpoeKrr4 siArroBiAefi Ha 3BepHeHH, rpoMap.flrl, ni4npI,reucrB, ycraHoB

ra opranisaqifi, [ocaAoBux oci5, sanarin ra 3BepHeFrr) HapoAHHx Aerlyrarin, sanurie
ua iu$opnaqiro 3 III4raHb ynparniuH, nepcoHanoM;
2.21. Y veNax ceoei r(oMrre'r'erruil saificlrroBarr4 3axo/-lu gt.,ir za6ezrer{eHH, rpylonoi
4lrcqulliulr, otpopvnroearu AoKyMeHTr,r, nos'rgaHi 3 rlpoBeAeHHrM clyx<Sonoro
po:cni4ynaHHq ra 3acrocyBaulrrM saxoAin AracqanriHapHoro B[nHBy;
2.22. 3Aificnrosarz oprani:aqifini 3axoAr4 uloAo rrpoBeAeHH;I replxoro rypy
B ceynpaiH cbKoro Kol{Kypcy < I{pautrz fr Aep)I(aBI I I4 fi cnylt6oBellb) ;

2.23. llpoeo4raur iuury po6ory, noR'r:auy is sacrocyBaHHrM 3aI(oHoAaBCrBa npo
rpaqrc ra Aepxaeuy cnyN6y.
2.24. OprauisoByBa'tvr po6o'ry 3 Aor(yMeHraMrr y eiAnosiAnocri 3 qI4HHI4M

3aKOHOAaBCTBOM;

2.25. Buxonyearrz rroror{ui :asAauHfl3a AopyrreHHrM IIaLIaJIbHr4t<a ni44iny.

3. fI P A B A

foroerrufi cnerlianicr siu:iry Naae npaBo:

3. 1 . 3a AopyqeHHrrM rcepinr-ruqrra, FraqaJrLru4l(a siaairy rpeAcraB lrtrrvr

pafi4epNa4rraiuicrpaqirc B inrrrzx oprar-rax ynpauit'ttut rplz po:rnr4i tTtrratb, tuo

HaJIeXarr, Ao froro xovuerent(ii;
3.2. 3atry.uarv y BCraHoBneHoMy nopf,Ar(y 3a norolxelrHrM s ix xepiBHI4KaMI4

oKpeMrrx rpaxinqin Anr po3po6xz siAnosiAnrx Aor(yMesrin ra BHKoHaHH.f, 3aBAaFIL,

rrlo crocyrorbc.f, AepxaBHoi c.lryir<6u ra fioro rovnereutlii;
3.3.3arruTyBarv,3a 3roilorc cBoro r<epinuraqrBa, 'ra orplzMyBaru eiA nocaloBux

oci6 iuruax opraHin er4r(onanqoi Bila1vr inQopvaqiro, neo6xi4uy Anfl BrrI(oHaHH,

cryN6onzx o6oe'a:rin;
3.4. Eparu yqacrb y HapaAax, :6opax, gaciAauuflx y roJloBrl

pafi4epNa4uiuicrpaqii: nzraur,, froBrfl3auvtx: $ynxqi<)LIaJIbHI4Ma o6os'[gI(aMI4;

3.5. Ili4nracyearu i :anipl'ru 4oni71ru, BVTtIrt4 3 po3noprAlKeFll, 3a'fivrQ\L B

TpyAoBI4x KHHlKKax, rconirlx 71ot<yuenrin.

4. BTATTOBIAAnbFIICTb

fonosHHfi cneqianicr siaAi,ry Heoe ai4nosiAarbnicrl 3a:

4.1. He4orpuvraHHfl Br.{Mor I(o4ercy :aKoHis rlpo npaqlo Vxpaiuu, 3axouy
Yxpaiua "IIpo AepxaBHy cly>n5y" Ta qr4HHoro 3ar(oHoI\aBcrBU rl(e BL{3Haqa€ [oprAoK
po6oru 3 rrepcoHanoM;

4.2.Hegxicue ra HecBoeqacrfe Br4r(oHaH:r^fl rlocaAoBhx 3aBAaHb ra o6os'rsxin;
4.3. IlopyrueHH.f, HopM e't'Ltr<t4 uoue2linxu I(epxanrroro cryNSonqt ra o6nrelKeHb,

roB'r3aHr,rx s npafiu.f,rr.f,M Ha /lep)KaBHy cny)K6y ra ii lpoxo4xeHH, ;



4.4. posrolrorrreHHfl siAoN,rocreil, rr<i uicrsrbcfl B AoI(yMeHTax, rxi e raeMHI4MI4

a6o ltts. clyx6onoro I(opI4cryBaI]Ha ;

4.5. HeAocroeipuicrb HaAaHHl iuSopvraqii s KaApoBrIx tII4raHb;

4.6.IIopyrIeHHf, IIpaBI{n euyrpiruuroro rpyAoBoro po3tlop'IAKy ra

rrporr4rloxex<uoi 6esuexu.

I{a.ra,'IrHI,tx ei44iny
ynpaeninHf, repcoHa-lloM

floroAxeso:

JI.flpeueuxo

L KysueqorKepinnrar a,apary Cf



--

ri. paHoHHol B Mlcl
inicrpaqii

II. Ono$pifiuyrc
2017 poKy

TIOCAAOBA IFICTP
roJloBl{oro cneqialicra eiAliny yrpaBliuns repaoHanoM

fninponcrxoi paaonHoi n rtaicri Kuesi Aep)r(aBHoi aanainicrpaqii

1 . 3A|AJIbIII [OIO)IGI_II]'I

fonoeHrafi cneqialicr siaainy yupanriuur nepcoFIaJIoM (Aani rorosHlafi

cneqianicr) flHinpoecbxoi panouuoi s Naicri Kzesi AepxaBHoi aanaiuicrpaqii (aani -

paftqeprxa4rraiuicrpaqil) sa6esteuye peani:aqiro Aep)t(aBHoi uolirzru 3 III'IraHb

ynpaeninHfl nepcoHaJloM ra I-Iaropo4 e pafi4ep>xagwriuiorpaqii:

1.1. Ilpa:Har{aerbc, i snirbnrerr,crr 3 rIocaAH roJtol.lorc pafi4epxa4vrinicrpaqii s

ycraHoBneHoMy 3al(oHoAaBCTBOM nOprAI(y;

1.2. Ee:locepeAHbo ni4nopn4r(oByerbc, HaLIarbIlI,IKy BlAAlny yrpaBnlHHII

nepcoHanou pafi4epNa4naiu i c'r'pauii;

1.3. B ceoifr po6ori Kepyerbc, Aor(yMeHraM14 t.II4HHoro 3aI(oHoAaBCTBa:

Koucruryuiero Vrpainra, 3ar(oFraMa Vr<paiHu "IIpo Naicrteei 4ep>rcaeui a4rtainicrpaqii",

"llpo vricqeee caMoBprAyBar-rH, n Vr<paiui", "IIpo cront4l-Irc Vr<painu - uicro-repofi
KuiB", "llpo Aepx(aBrty clyrx6y", "flpo :ano6iranHrl Kopyflqii ", "flpo AoCTyn Ao

ny6niuuoi iusopvaqii", "flpo Aeplr(aBHy raeMHl,Iqro", "IIpo 3axuQl [epcoHanbH]Ix

4aHr4x", Kogercou :aKouis rpo [paqro Vr<painll, ttocraHoBaMu I(a6iuery Miuicrpie
Yxpaiura s]1420,O4.2016 Ns 306 "fluranus rpI4cIloeFIFIrI paurin Aepx(aBHI{x

cnyN6oeqis ra cnissiAuo[reLrH, rrai>x pauraMpl Aepr(aBHI4x cnyxSonqie i panrauvl

rrocaAoBr4x ociS uicueeoro caMoBprAyBaHHr, sificrKoelaNau 3BaHHrMt'I,

AHlnoMarvYHvtMLl paHfaMl,l ra iuuruupr cneuialruuuz 3BaHH.f,MH",

ei4 06.04.2016}le 289 "IIpo 3arBepA)KeHHrr llorox<esss rpo 3acrocyBaHHq

crr.rMynrororrr4x Br4rrJrar Aepx(aBHaM clyx6onqlv", ei4 06.04.2016l{s271 "IIpo
3arBepAxeHH, xpzrepiie Br43Fra.reHHrI nepeniry nocar upaqienzr<ie AepxaBHHX

oprauin, qxi srxoHyrorb $yurcqii s o6cnyroByBaI-IIIII", nia 06.04.2016 i\lb 270 "IIpo

3arBepAlr(eHHfl flopx4xy HaAauru Aepr(aBI-II4ri,t c,ryx<SoBUIIM AoAarKoBHx orIJIaqyBaHI'IX

ei4nycrox", eia 25.03.2016 Ns 246 "IIpo 3arBepA)I(eHH, Ilopl4xy npoBeAeHHfl

r(oHKypcy Ha zafrnstrrtr nocaA AepxaBHoi clyx6u", siT25.03.2016 J\e 23 1 "IIpo
3arBep.qxeHu.f, llopr4xy ni4rrrr<o4yBaHHrt nelepe46auyBa:nrx Brlrpar Aep)KaBrloro

clyN6onql y su'a:ry s fioro niAxlur(aHHrM is ulopiuHoi ocHoeHoi a6o 4o4arronoi
ei4nycrxu", si125.03.2016 i\e 230 "flpo 3arBepAxteHHrl flopl4xy ei4r<luxauun

AepxaBHoro cny>x5onqr is ulopiunoi ei4uyctr<t1", si\25.03.2016 J{g229 "[po
3arBepAxeHH, flopa4xy o6.rr4creHHs cra)I(y Aeplt(aBHoi clyx6u", HaKa3aMr'I

HauiouanbHoro areHrcrBa 3 rrr,rraHb Aep)KaBHoi cny>rc5rz sia 03.03.2016 Ns47 "IIpo

3arBepAxeHHfl Tunosoro roJroxeHI-Ir [po cnyx<5y y npanniuul nepcoHaJloM

AepxaBHoro opraHy", si.q 06.05 ,2016 Nb 97l132815 "IIpo 3arBepAlKeHH, flepenixy

TecToBLIx 3aBAaHL Ar,tt xau4u4arin, lri npoiirula nepeeipr<y 4Oryueurie,
nepe46aveny qacrr,rHoro nepruorc crarri 26 3axolty VxpaiHa <IIpo Aep)KaBHy

r)he
.:\.



cnyx6y)", sil 06.04,2016 j\b72 "flpo 3arBepA)KeFIH, flopl4xy BI43HaqeHH.f,

cneqialrulrx BprMor 4o oci6, rri npereHAyrorb sa zailutrrtl trocaA Aep)I(aBHoi clyx6u
xareropifi (E) i <<B)) ", sit22.03.2016 i\b 64 "IIpo 3arBepAxteHH, Ilopr4ry BeAeHHt

ra :6epiralHfl oco6oswx cnpaB Aep)r(aBHrx cny>x6oBl1iB", eia 03.03.2016 Nb 50 "flpo
3arBepAxeHHfl Tznonux rrpaBHn nnyrpiurnroro cryN6onoro po:nopl4xy",
eia 03.03.2016 J\e 49 "IIpo 3arBepA)r(eHH, flopr4r<y o6niry ra po6oru 3

AzcrlunniHapHlrMr4 crpaBaMr4", nia 03.03.2016J\b 48 "IIpo 3arBepAxeHH, Ilopn4r<y

craxyBaHHrr AepxaBHprx clyNSooqin", ni4 15.05.2016 N 110 "llpo 3arBep,4xeHH,

flopr4xy o$opvrneHH, Ta FraupaBJrenrrr (npyuenun) BuMorI4 npo cKacyBaHH, piruenr

AepxaBHr4x oprauin ra ix rtocaAoBr4x oci6 3 rr.rraHb Aep)KaBHoi cnyN6u, xxi
cynepeqarb 3aKoHoAaBcrBy B qacrr4rri peanisaqii rpoua4flHal,r^lz [paBa Ha AepxaBHy
cnyx<6y, rtpo ycyHeHH, nopyrnerrb rrpaB AepxaBl-Ioro olyN6oBufl a6o npo cKacyBaHFIf,

pe3ynbrarie ronxypcy Ha zaiuttrrn Bar(aurHoi noca4a AepxaBHoi clyN5a".

1.4. flocaAa roJroBHoro cneqianicra siAFrocr4rbcl Ao nocaA ra'reropii (B)
AepxaBHr{x clyN6oeuie. Ha nocaAy ronoBHoro cneqialicra rpl,I3Har{aerbcrl oco6a,

,Ka Mae eruy ocniry 3a ocui'r'uso - xnaniQixarlifinuv pinHela cryneH, MoJIoAIxoro

6axataypa a6o 6axaranpa ra sirr,Ho BonoAie 4epxanHolo MoBoro.

1.5. V pasi ni4cyrnocri roJroBHoro cneqianicra ilolo o6os'flslol BrII(oHye inurafi
rorosHr4fi cneqiaricr.

2. 3ABAAHH' TA OBOR','r3KrA

I-orosHnfi cneuianicr :o6o s'.tt zauuii:
2.1. Cyeopo AorpaMyBarvetr Brzr(oHaHH.rr Br,rMor I(o4ercy saKoFlis rpo npaqrc

Yxpaiua, 3axouie Yr<paiuz "flpo Aeplr(aBHy cryx6y", ,,I1po sano6iraHnn xopynqii";
2.2. BuxoHyBarv po3noprAui 4oxyrtaeFrru Baulecrorulux opraHie et4xoHas'Ioi BnaI.z 3

[r4TaHb yupanninHfl [epcoHaJ'roM Ta Aepx(annoi cny>n6u;

2.3. Bwe'1arr4 pa3ov s iuurular,r ni4posAiraNau ocoSac'ri, npo$ecifiui, Airosi ,xocri
oci6, xxi npereHAyrorb Ha safiHtrr, rocaA B pafi4ep>na4viuicrpaqii, nonepeAxyBarl4

ix npo ecrauoereHi 3aKoFroAaBcrBoM o6uerxeuur, noB'q:ani s upafin.f,TTrM H.a

AepxaBHy cnyx6y ra rpoxoA)r(eHHaM Aepx(aBHoi cnpr<6n;

2.4.Bparr,r yqacrb y 3axoAax uloAo rrporHo3yBaHHt po3BZrI(y repcoHany, 3aoxoLIeHH-{

npaqienzxin Ao cly>x6onoi xap'epu, niAnuurettus pinr-rr ix npocpecifinoi

r(oMirereHrHocri;
2.5. 3liircHroBarr4 aualiraqHy 'r'a oprauisarlifruy po6oly 3 KaApoBoro MeHeA)KMeHry;

oprauisaqifiuo-veroAr4qHe r<epienuqrBo ra I(oHrponb :a poSororo 3 repcoHanoM y

crpyKrypHr4x ni4po:4inax fninponcrroi pafionnoi B vicri I(ueei 4epxanuoi
a4viuicrpauii;
2.6. foryvenraJrbHo oQoprranroBarr,r Bcryrr Ha Aep)KaBI-Iy cnyN6y, ii upoxo4xeHH.f, Ta

npr4nr4HeHHr;

2.7. CsoeqacHo BHocI,ITa sNaiHI,t Ao anzcKis luis FlapoA)l(eHr upaqinHur<ia;

2.8. Po:po6nrra npoeKrr.l HopMarr4BHo-npaBoBax arrie, ulo crocyrorbctl III4TaHr

yupanninH, repcoHaJloM, rpyAoBrIx ei4nocuu ra Aepxannoi cnyxdu;

2.9.Becru ra6err o6nixy Br,rKop14craHHrt poSouoro qacy npaqieHuxin

AepxarMinicrpaqii;
2,10. 3Aificurosaru po6ory, rroe'r:aHy is 3arIoBHeFIHrM, oSnirov i s6epiraHHf,M

TpyroBr4x r(HlrxoK ra oco6onr4x crpaB npaqinnurin anatpary Aepr(a4rraiuicrpauii;



2.11. Hagasaru MeroALIr{Hy /lonoMory npu po:poSnenni rocaAoBr.rx incrpyrqifr
AepxaBHI4x cnyN6onqin anapary [uinpoecrxoi pafionuoi s Naicri Kueei 4epNannoi
a4uiuicrpaqii xepinuar<ie crpyl(rypHr4x ni4po:4inin, lxi 3arBepAxy€ roJroBa

[Hiuponcrxoi pafionnoi B naicri I(ueei AepxaBHoi aaviuicrpaqii, a raKo]K
nepernrAara ix ua ei4uoni4n i crr, BcraHoBJreHr4M 3ar(oH OAaBcrBoM Br4MoraM ;

2.12. Ilpono4Izru po6ory utoAo crBopeHH, ctpkttrrntrBoro opraHi:aqifiuoro ra
rIcI4xoJIori.IHoro xlivary, cpopvynanHr Koproparrannoi Kynbryp14 y xolexrzei,
po:e'lsauux r<oucpnirruux cury a\ifi;
2.13. Bec'rz HoMeHKnarypy cilpaB niaainy.
2.14. Hagavaru MeroAaqny AorloMory nia qac po:po6neuur roJroxeHb rrpo
crpyxrypni ni4posginra !ninponcrxoi pafioHuoi B uicri Kraeei 4epNanuoi
a4vrinicrpaqii;
2.15. OprauisoByBarv nprafiov Aol(yMeHris sia r<aHl:a/a-ris Ha zairustrrst Bar(aHrHr4x
nocaA AepxaBHoi cnyN6u rareropifi <B> ra <B>, npoBeAer{Fu lepeeipxlz 4oxyveurin,
[oAaHI,Ix KaHI'vI.arary:z, Ha eiAnoeiAuicrr BCTaHoBJreHrzM 3ar(oHoM BrrMoraM,
loei4oulfl,e KaHl;aAarie [po pe3yJrbrarr,r rar<oi nepeniprcz ra rroAae ix ua po3rnrrA
KoHKypcHoi xovricii, uagcuttae r(aHAaAaraM sa zailrrtstlrrr BaKaHTHr4x [ocaA 4epx<anuoi
ctty>r<6u rareropifi <E> ra <B> nacrNloei noni4ouleuur npo pe3ynbrarr4 r(oHr(ypcy,
sAiftcuroe inrui saxolrz xroAo opraHi:aqii xouxypcHoro uiaSopy;
2.16. Pospo6nroBarv creqiarrui saxaora Ao oci6, lri npereHAyrorb sa zaitrtstrrx
rocaA AepxaBHoi cnyNSlr r<areropifi (B) i <B>;
2.17. Eparra yqaorb y neperipKax uloAo Aorpr4Marrurl Br.rMor 3aKoHoAaBcrBa rpo
rpaqro ra AepxaBHy cnyN6y, rpaBLIn euyrpiuHroro clyx6oeoro po3noprrAKy B

lniupoecrxifi pafionsifi e Naic'r'i Kr4eei 4epxraauiil allaiuicrpaqii;
2.18. Hagasaru MeroAHr{Hy AonoMory AepxaBHr,rM cnyNSonqrM uloAo cr(naAaHH,
iH4zni4yalruoi nporpaMr.r r-ri4nurqennr pieHr npocpeciiiHoi r(oMrrereHurocri 3a
pe3ynbrar aMu o qi Hroeau u.rr ix c,ry>x6 onoi 4ixnrn ocri ;

2.19. Becra BcraHoBneHy:sirHo-o6nixoey Aor(yMeHraqiro, 6paru yqacrb y
niArorosqi 4epNaanoi crarzcl'a.rHoi :siruocri 3 KaApoBr,rx nhrar-rb;
2.20. Hagavaru I(oHcynbrarhBHy AonoMory 3 rr4rar{b ynpanniuux nepcoHanoM
crpyKrypHl4M ni4pos4inav f{uinponcrr<oi pafiouuoi B naicri Kaeei 4epxaauoi
a4nrinicrpaUii;
2.21. OS.rzcrroBarv cra)r( poSorvr ra Aepxaenoi cnyNSw;
2.22. OprauisoByBarz cKJIaAer-rHrr flprzcnrn AepxaBrroro cryx6oaqa oco6oro, flKa
Bneptue Bcryrae Ha AepxaBrry cnyx(6y, o$opMJtoBarr4 Aor(yMeHra npo npHcBoeHH,
eiAroniAHux panrin IeplI(aBIlHna cryn<5oBr-lrrM, BFrocu'ra rtpo ue 3ailvcv Ao rpyAoBr.rx
KHrrxoK npaqi nnz x i o an apary pafi 4epNaArta i u i crpaqii;
2.23 . Oprauiso ByBarvr po6ory u1oAo osHafi olareHHrr Aep)r(aBHax cnyx<6oeqin anapary
fninpoecrroi pafiounoi B nricri I(zcsi 4epNanuoi a4vinicrpaqii 3 ilpaBLrnaMu
nuyrpiuru,oro cnyx6oaoro po3rropfl/-tKy atapary tr-rinponcrxoi pafiouuoi e xaicri
K[esi AepxaBHoi aaviHicrparlii, rocaAoBr4narz iucrpyrcrliqnau ra iuuuvr4 Aor(yMeHraMr{
3 [pocraBJreHHrM HLrMpt niArrzcis ra [aru osuafioi\areHr]fl;
2 .2 4 . O Q op l'rnro Barv i avr gaoat'a cny>r<5 o n i no c e i4q e HHrr ;

2.25. Czura[aru rpa$ix ni4nyc'rox nepcoHany arrapal'y fluiupoecrnoi pafiounoi B

rvricri Kzeei repxaBHoi alrraiuicrpaqii, roryBarr.r rpoer(Trr p03noprA)KeHb uloAo
HaAaHH, ni4uycrorc nepcoHan;



KHr,rlKoK Ta ooo6oBr,rx clpaB (ocoSonnx xapror) lpaqitlnurin 4eprxaBHoro opraHy;
2.26. Becua po6ory, roB'f,3alry is sanoBI-IeHHlM, o6rrixorra i :SepiraHHflM rpyAoBHX

2,27. Ocpopvnrosaru i B:a;laBarl4 4oei4xu s rr,ricqs po6o'r'rz npaqinurar<a;

2 .28 . Onpaqroearr4 Jr r4 crr(H rr4 M qaco roT u elp arIe3AaTH o Cri ;

2.29. foryearu y Me)r{ax rcovuereuqii AoI(yMeFI'll4 uloAo npI43Har{eHH, neHcll4

repcoHany AepxaBHoro opfaHy;
2.30. Bu1asaru y BcraHoBJreuoMy noprlAl(y :Binrt-leuifi ocoSi rcouii al(ra rlpo

seirrHeHHr, HaJIexHo o$opnaneuoi rpyaonoi r<urlx<Itu ;

2.3l.3lificnroearr,r oprauisartiiini 3axoAl4 xloAo cBoe.lacHoro roAaHHf, AepxaBHlt{MIl

cnyx6oeqrMl4 Aeluapaqifi 3a MLIHynnfi pirc;

2.32. OQopr,anroBarr4 Aor(yMer-rrv Lnfl npoBeAeHut cneqialluoi nepeniprcll t[oAo oci5,

qKi np.i.r4yro6 sa zaintx'r'r.i- nocaA B fHinponcr,r<ifi pafiounift B vricri Itraesi

4epxaeuifi allaiHicrpauii;
2.33. O$opnanroBarv Aor(yMer{rr4 LIlfl rlpoBeAerlIIa nepeBlpl(I4 AocroBlpHocrl

eiAoNaocrefi rrloAo 3ncrocyBalrFrrt :a6opon, nepe4SaueHl4x .q,acrvrHal/lvr

rperboro i uereeprorc_crarri I 3axorry Vr<painu <rlpo otII4u]eFIHx Bilal'v>>, roryBarl'I

4onigxy npo if pe3ynbrarPl;
2.34. foryearu [poeKrr4 eiAnosiAefi r]a 3BepHeHH, rpoMa4trr, rIlArpHeMCrB, ycraHoB

ra oprani:aqifi, nocaAoBtrx oci6, canurin ra 3BepFlettr, HapoAHHX Aenytarin, :anzrie

ua iucpopnaaqiro 3 nI4TaHb ynpanniuH, nepcoHanoM;

2.35. V ueNax csoei r(oMrerenqii sAificHroBarl4 3axo/-(ll Sttr- za6ezneLleHHfl rpyAonoi

4rcquuiuu, otpopnanroBarr4 AoKyMeHTlI, ros'flgaHi 3 [poBeAeHHqM clyx6onoro

po:cni4yn aHHfl Ta 3acrooyBallritM :axoAi e Ar'Icqunl iI-I apl-Ioro B rlnl4 By ;

2.36. 3Aificnroearu oprauisaqiiiHi 3axoAr4 utoAo rpoBeAeHH, replxofo rypy

BceyrpaiHgbl(oro I(oHI(ypcy <<I{paulufi AepxaBHafi cnyN6oBeIIb),

2.37. Ilpono4urra iuu-ry po6o'ry, non'r:any is 3acrocyBaHHrlM 3al(olloAaBcrBa rpo

npaqro ra Aepxaeuy cnYN6Y'

2.38. Oprani:oByBaTI,I po6o'ry 3 Aol(yMeHraMu y BlAnoBlAHocrl 3 LIHHHHM

3aKOHOAaBCTBOM;

2.39. Buxouynarr,r lloror{ui :anAanLrrr 3a AopyLIeHI-Ittu Haq,arbllhKa BlAAlny'

3, II P A B A

fonosHlafi cneqianicr ni421iny naae rpaBo:

3.1 . 3a Aopyr{eHHrM repieuuqrna, HaqaJIbFIlIKa eiaairy npeAcraBrtrrv

pafi4epNa4nrinicrpaqiro B iuruux opfaHax ynpaerinur [pn posrnn4i rHTaHb, ulo

HaJrexarb Ao fioro xonauereuqii;
3.2. 3alyqarkr y BcTaHoBneHoMy noprrAr(y 3a roroAxeHHflM 3 lx KeplBHI'IKaMr{

oKpeMr.rx cpaxieqin Anfl po3po6ru eiAnosiAnt'Ix Aol(yMeHrie ra BI4I(oHaHH, 3aBI.a]Hb,

ulo crocyroTbcfl AepxaBHoi cnyN6ra ra fioro ronanerenqii;

3.3.3aturyBarr4, 3a 3ro/1oro cBoro repinuuqrBa,'ta orpl4MyBarH siA rocaAoBHx

oci6 isuptx opranin erl(oHasqoi Brral\h inQopvaqiro, neo6xi4uy l,nfl BHKoHaHHtI

cryN6onzx oSoe'l:rin;
3.4. Eparu Yqacrl

pafi4epxa4rvriuicrparrii s nlarallb, lloB'fl3al]Hx 3

3.5. Ili4nr,rcyearra i sarriplru 4oei4t<u,

TpyAoBrIx I(HI4xI(ax, xolilx 4oxyveurin.

y Hapa[ax) sSopax, saciAauHqx Y roJIoBI4

Qynr<qi o u aJIbHI,IMI4 oSoa'l:xalru ;

BLrrtrtt4 3 po3rloprAlKeHb, 3Alvcv B



4. BrllfroBrAArrbr-rr cTb

forosHzfi cneqiaricr ni44iny uece ri4nosiAarrHicrr, 3a:
4.I. He4orpznaaHrftr BI,IMor I(o4ency saKoHis npo rpaqrc Yxpainn, 3aroHy

Yxpainw "llpo AepxaBHy cryrtc6y" Ta qr4HHoro 3ar(oHoAaBcrBa, ,r(e Bu3Har{ae [oprroK
po6oru 3 rrepcoHanoM;

4 .2. Ller.xicue ra HecBoe: LIacIre Br4r(oH aHHr rrocar(oB?rx 3aBAaHb ra o6os's:xin;
4.3. IIopy[IeHH, HopM err.II(I4 noae4iur<a /(epx(aBFroro cny>x6onq, ra o6NaexeHb,

roB'f,3aH[x s upafiu{TrrrM Ha AepxaBHy cnyx6y ruii npoxo4}r(eHH, ;
4.4. PosroJIo[IeHH.a ni4onaocreit, rr<i vicurbc, B Aor(yMeHTax, nxi € TaeMHr.rMr4

a6o 1tts clyrx6oeoro r(opprcryllauHrr ;

4.5. Heaocronipuicrb Hal/rarHr inQopnraqii : r(a/(poBax r,raHb;
4.6.flopyrreHH, rpaB14n

rrporprnoxexruoi 6esnexa.
suyrpiuuroro rpyAoBoro po3roprAr(y

I-Ia.rarrHux ni44iny
ynpanniuH, repcoHanoM

Z'/



rc

,atapary .{niupoacrroi
icri Kzeai 4epxannoi

I. KysHeqon
2018 poKy

rrocAtroBA rHC TP yKrlr_fl
roJloBHoro cueqianicra silAiry ynpaBJriHnx uepcoH€uroM

.{niuponcrrcoi pafionuoi s N,Iicri Kuesi AepxaBHoi aluiHicrpaqii 
:

1 . 3A|AJIbHI TIOJIOXEHH'I

Iolonnufi cueqialicr ni4giry yupanninnx repcoHanoM (aari - ronoeHzfi
- cueqia-uict) lninposcrxoi pafioHHoi s Ndicri Kuesi aip*urroi alr,rinicrpaqii (aairi -

pafi4epxaarainicrpaqix) :a6esneuye peanisaqiro 4epxannoi
yupanniHHrr repcoH€lrroM ra Haropo4 n pafi4epNa4rrainicrpaqii:

1.1. Ilpasna'raerbc.fl i ssimH.aerbc, 3 nocaAr,r xepiauzrou ailapary B
ycTaHoBneHoMy 3aKoHoAaBCTBOM [Op.[AKy;

. I.2. EesuocepeAHbo ui4uopx4KoByerbc, HarranbHr.rKy ni44iny ynpanniuux
rrepcoHclnou pafi4epNa4nriuicrpaqii;

1'3. B ceoifi po6ori Kepyerbc, AoKyMeHraMH qr4HHoro 3aKoHoAaBcrBa:
Koucrzryqiero Vrpainu, 3aKoHaMr4 Vxpaiuz "IIpo vricqeni 4epNanui a4rr,rinicrpaqii",
"flpo uicqene caMoBp.rIAyBaHHf, n Yxpaini", "llpo croJrr4rlro irxpainu - uicro-repofi
Kuin", "rlpo AepxaBHy cnyN6y", "rlpo sauo6iraHH.rr Kopyruii ", "llpo Aocryn Ao- ny6li'ilroi iHQopuaqii", "IIpo lepxaBHy raeMHr,rqro", "IIpo 3axr{cr rrepcoHanbHr{x
gaIF.]/^X", KoAercou saxoHin npo [pallro YrpaiHr,r, rrocraHoBaMr,r Ka6iHery MiHicrpin
Vxpainu si120.04.2016 J\lb 306 "llurauH.s npvcBoeHH, paurin AepxaBHr4x
cnyx6onqis ra cuinai4uolueHHf, rraiN pauraMrz Aepx aBuux cnyN6oeqin i paHranara
nocaAoBl4x oci6 uicqenoro caMoBpsAyBaHHfl, nificrxonzuz 3BaHHf,Mr4,

- ALInJIoMarLrqHLrMLr paHraMI4 Ta iuruuuu cueqialruuuu 3BaHH.f,Mr,r",
sia 06.04.2016 J\lb 289 "IIpo 3arBepAxeHH, Iloroxenn.n rpo 3acrocyBaHHf,
crl{Mynrorcqux BI{rIJIar AepxaBHrzM clyN6oeqxu", sia 06.04.2016 }lb 271 "IIpo
3arBepAxeHHf, ripurepiin BI43HarIeHH, nepenixy rocaA upaqinuzxir AepxaBHr{x
oprauin, sxi suroHylorb Qynr<qii e o6cnyroByBaHH.rr", BiI OA.Oq.ZO16Nsn0 "llpo
3arBepAxeHH.[ Ilopx4ry HaAaHHf, AepxaBHr4rra cnyx6oBrl.rrM AoAarKoBr{x olraqyBaHux

- niAuycror", eil 25.03,2016 Ns 246 "IIpo 3arBepAxeHH.rr llopx4xy npoBeAeHHf,
KoHKypcy Ha sairkrs'rrfl, nocaA AepxaBHoi ctry>r<6u", sil25.O3.2}l6}lb231 "IIpo
3arBepAxeHHf, llopx4xy ni4ruxo4yBaHH.a Heuepe46ar{yBaHax Br4rpar AepxaBHoro
cnyN6onqt' y zz'xzt<y : fioro ni4xrrzKaHHrM is rqopivnoi ocuonuoi'- a6o 4o4arxonoini4uyctru", si[25.03.2016}lb 230 "IIpo 3arBep.{xeHHf, llopx4rcy ni4xruxannx

- AepxaBHoro cnyN6onqx is rUopivnoi ai4uycrxlr", sit25.03.2016Ns229 "Ilpo
3arBepAxeHH-[ Ilopx4ry o6'IucreHHs craxy AepxaBHoi cnyx6u", HaKa3aMr{
HaqionanbHofo afeHrcrBa 3 rlr4raHb AepxaBHoi cnyN6z sia 03.03 .2016 J\1b47 "llpo
3arBepAxeHH-[ Turoeoro IroJIoxeHHf, npo cnyN6y y npanriunr [epcoH€LJroM
AepxaBHoro opraHY", BiA 06.05.2016 J\lb 971132815 "flpo 3arBepAxeHH.rr Ilepenixy
TecroBrlx 3aBAaHb Anf. xan4u4aria, sri npofirunz uepeaipxy 4onyueurir,

nonirzxu 3 [r.ITaHb



'repeA6ar{eHy qacruHoro nepruorc crarri 26 3axoHy Yxpaiuu <IIpo lepxaBHy
cryN6y>>", siA 06.04.2016 Ng72 "IIpo 3arBepAxeHHf, llopr4r<y urrrur.rry
cueuia-urHHx BI{Mor 4o oci6, xri npereHAyrorb sa zairnsrrf, rocaA AepxaBHoi cnyN6n
rareropifi (E) i {<B) ", si122.03.2016 J\lb 64 "rlpo 3arBepAxeHH, rltprarcy ".j.r*ra s6epiraHH.[ oco6onux crpaB AepxaBHr.rx cnyN6onqin", aia 03 .03,2016 j\lb 50 "flpo

- 3arBepAxeHHfl Tunonux npaBzn nnyrpiurHboro clyN6oaoro porropr4ny",
sia 03.03.2016 JYs 49 "rlpo 3arBepAxeHH, rlopr4ry o6nir<y ra po6oru 3

AucqunliHapHlaMl4 cupaBaMl,r", sil 03.03.2016N 48 "IIpo 3arBepAx.rm flopx4xy
craxyBaHHf, AepxaBHLIx cnyN6onqin", ni4 15.05.2016 }lb 110 "flpo 3arBepAxeHHf,
flopx4xy o0opnareHH, ra HanpaBnenHr (npy.rennx) Br,rMorr4 npo cKacyrurri pirueHr
AepxaBHI4x oprauin ra ix nocaAoBl{x oci6 3 rraraHb AepxaBHoi cnyN6z, .xxi
cynepeqarb 3aKoHoAaBcrBy B rlacrzHi peanisaqii rpovra AflHavru rrpaBa Ha AepxaBHy
clyx6y, npo ycyHeHH.,I nopylxeHb npaB AepxaBHoro cnyx6oBrlfl u6o rpo cKacyBaHH.,r
pe3yJlbrarin xonxypcy Ha zairurrrrs BaKaHTHoi uoca4z AepxaBHoi cnyN6z".
1.4. llocaAa roJloBHoro cueqianicra ni4uoczrrcr Ao nocaA xareropii (B)
AepxaBHlax cnyx6oaqis. Ha uoca4y ronoBHoro cneqianicra nprz3Haqaerbc, oco6a,

- f,Ka Mae Brrlqy ocniry sa ocsirHro - xnaniQixaqifinzvr pinuerra cryneHf, uono4rubro
6arananpa a6o 6arananpa ra simHo BonoAie 4epNanHoro MoBoro.

1.5. Y pa:i ni4cytuocri roJloBHoro cueqiaricra fforo o6os'sgKr.r BtrKoHye inruzfi
rorosHrafi cneuiadcr.

2. 3ABAAHIUT TA OEOB'fl3KVr
- 

folonuufi cueuialicr go6os'.szaruufi:

2.1. Cynopo Aorpl4MyBarkrcfl, BI4KoHaHH.rr BLrMor Ko4excy saxoHin rpo npaqro
vxpainu, 3axonis vxpainu "flpo AepxaBHy cryx6y", ,,llpo sauo6iraHru nopy.rq-ii,,;
2.2.BuxoHyBarkr po3nop.qAui 4oryrraeHTr4 Burrlecrorrrlr4x opraHis szrcoHan.roi Brraur_ s
rruraHb ynpanninH.rr [epcoH€uroM ra AepxanHoi cnyN6rz;
2.3. BHs'Iaru pa3oM g iuuruuz ui4poa4inauz oco6zcri, upoQecifini, 4inoai srocri
oci6, xxi upereHAylorb sa zair:arrrrf, IrocaA n pafi4epxaavrinicrpaqii, ronepeAxyBarkr
ix tlpo ecraHoareHi 3aKoHoIaBcrBoM o6uexeunx, uos'ssaHi s npzfiHpr.all Ha
AepxaBHy cnyN6y ra npoxoAxeHHf,M AepxaBHoi cnyN6u;
2.4. Bparrl yqacrb y 3axoAax xloAo nporHo3yBaHHf, po3BrzrKy rrepcoHany, 3aoxorreHH{
npaqinnuxir Ao cnyN6onoi xap'epu, ri4nzrqenux pinnx ik
KoMnereHrnocri;

npoSecifrnoi

2.5.3liircHloBarlz auatirw,lrHy ra oprani:aqifiny po6ory 3 KaApoBoro MeHe.qxMeHTy;
opranisaqifino-vretoAl4rrHe xepinnraqrBo ra KoHTponb sa po6ororo 3 rrepcoHaJroM y
crpyKrypHl'Ix uigpo:4inax lniuponcrroi pafiounoi B rraicri Kueni 4epNanuoi
a4vriuicrpaqii;

' 2.6. [oxyvrenrEulbHo oQopunroBaru Bcryn Ha AepxaBHy cnyx6y, ii npoxoAxeHH.,r ra
npurrr{HeHHf,;
2.7. CsoeqacHo BHocI{rI4 sNIiHz Io cnrzcKin 4nin HaporxeHr npaqinHurin;
2.8. Po:po6lxrz [poeKTIz HopMarr4BHo-npaBoBr4x amin, qo crocyrorbc, rrr4TaHb
yupanninHf, nepcoH8uroM, rpyAoBr4x ni4nocun ra repxannoi clyx6u;

- 2.9. 34ificnrcnarz po6ory, non'rsauy is 3arroBHeHHf,M, o6rirou i s6epiraunxu
rpyAoBLIx KHrIxoK ra oco6oeux cnpaB upaqinnzxia auapary AepxaAuinicrpaqii;
2.I0. Hayaearu MeroAl{rrHy ronoMory npu pospo6nenni ,b.uAorru incrpyxqifi
AepxaBHI4x clyN6onqin auapary [niuponcrxoi pafionuoi s N,ricri Kueei 4epNannoi
a4rr'rinicrpaqii ra repinnurin crpyKrypHr,rx ui4pos4ilie, .sxi 3arBepAxye roJroBa



[ninponcrxoi pafionnoi B uicri Kresi AepxaBHoi aauiuicrpaqii, a raKox
. nepernfll.arkr ix ua ni4uoni4nicru scraHoBIreHZM 3aKoHoAaBcrBoM Br4MoraM;
2.11. Ilpono4nru po6ory uloAo crBopeHH.rr crrpurrrnLrBoro opranisaqifinoro ra
flcrzxoJrori.rHoro xriuary, Sopuynannr
posn'xsauux roHQnirrnux cury aqifi;

Kopnoparunuoi Kynbrypr.r y. KoJreKrusi,

2.12. Becrz HoMeHKJrarypy crpaB ni44iny.
2.13. Hagaaatu MerorurlHy .qonoMory uia qac pospo6neunr noJroxeHb rpo

" crpyxrypni ui4poeginu [niuponcrxoi pafionnoi B rraicri Kr.resi 4epxannoi
a4nainicrpaqii;
2.14. Bpatz yqacrb y uepenipKax IqoAo AorpuMaHHq BrrMor 3aKoHoAaBcrBa rpo
ilpaqrc Ta AepxaBHy clyx6y, [paBI{JI auyrpiuruboro cnyN6onoro po3[opr.{Ky B

lniuponcrrifi pafionnifi s Naicri Kzesi 4epxannifi alvrinicrpaqii;
- 2.I5. Hapasaru MeroALIrIHy AonoMory AepxaBHHM cnyx6onq.rrM rrloAo cKnaAaHH.,r

in4zai4yanrHoi npolpaMkl ui4nztqeuur pinnx upo@ecifiHoi KoMrrereHrnocri 3a
pe3yJrbraraMLr oqiurcnansx ix cnyN6 oroi 4ixnrrrocri ;

2.16. Becrz BcraHoBneHy ssitHo-o6nixony AoKyMeHrarliro, 6parw yqacrb y
ni4roronqi 4epNannoi crarucru.rHoi ssirHocri 3 KaApoBLrx nr,rraHb;
2.17. Hagavaru KoHcyrlbraruBHy AorroMory 3 rr{raHb ynpanninHr repcoHaroM' crpyKrypHl{M ui4poe4inana [niuponcrxoi pafiounoi B vricri Kueni 4epxannoi
a4rraiuicrpaqii;
2,18. O6.rracrroBarLr crax po6orz ra Aepxannoi clyx6u;
2.19. OpranisoByBarl4 cKnaAeHHr flpucr.rr4 AepxaBHoro cnyx6orqr oco6oro, .ara
BIIepIxe Bcrynae Ha AepxaBHy cnyx6y, oSopMJIIoBarr4 AoKyMeHrr4 rrpo nprcBoeHH.rr

- si.quosilHl{x paHrin 4epxaBHI{M cryx6onq.f,M, BHocr.rrr4 npo rle 3arrIac u Ao rpyAoBr{x
KHuxoK rrp arIlBHkT Kl B arr ap ary p atr4epx a4rra i ui crp aqii;
2.20. OpralrisoByBarl4 po6ory uoAo osHafioN,rreHH, AepxaBHlrx cnyN6onqin auapary
flniupoecrr<oi pafiousoi B uicri Kzesi AepxaBHoi a4uinicrpaqii , ,rpurrnu*,
nHyrpirunboro cnyN6onoro po3nopf,AKy ailapary fHiuponcrr<oi pafiorroi' e Micri
Kuesi AepxaBHoi a4vrinicrpaqii, nocaroBrzl,ut iucrpyxqixuu ra iururErvrr4 AoKyMeHTaMlr. 
3 TIPOCTABJIEHH.f,M H:/,M]'.' Ui4UUCiE TA AATKI OSHAfiONAIEHHf,;
2.2 I . O@ opnamo BarLr i r;ugaeau.r cnyx6oei uocsiAqeHHfl ;
2.22. Cxtagaru rpa$ix ni4uycroK nepcoHury a\apary [niuponcrxoi pafioHuoi B
uicri Kueni AepxaBHoi aauinicrpaqii, roryBarr4 rpoeKrr po3roptrAxeHb rrloAo
Hap.aHHfl. n iguycroK rrep c o H€rJr ;

- 2.23. Becrz po6ory, toB'q3asy i: sanoBHeHH.rrM, o6nixou i s6epiraHH.rrM rpy4onux
KHI{xoK ra oco6osl{x crpaB (oco6onrEx rcapror) lpaqinnzxin 4epxaBHoro opraHy;
2.24. oQopunroBaru i eul'ar,arz AosiAxz s N,ricu.fl po6oru upaqinnzxa;
2.25. forynarz y Mexax rorrauerenqii
lepcoHuury AepxaBHofo opraHy;

AoKyMeHTLI qoAO npla3HarleHHf, uenCift

2.26. Bugasaru y BcraHoBJIeHoMy ropf,AKy seirsHeHifi oco6i xouii aKra npo
gsimHeHH.rr, H€urexHo oS opvrneHoi rpy4onoi rHraNxn ;

2.27. 34ifiu+oearl4 opranisaqifiHi 3axoArr rrloAo cBoerracHoro noAaHHfl Aepx aBHL1yau
cnyN6onq.rrMr4 AeKn apagiit 3a Mr4Hyn ufi pix;
2.28. foryaaru rpoeKrrr ai.quosiAefi ua3BepHeHH.rr lpoMaAau, ni4npr{eMcrB, ycraHoB
ta opraHisaqifi, nocaAoBl4x oci6, sauuris ra 3BepHeHb HapoAHr4x Aerryrarin, sauurin

. na inQopvraqiro 3 [rrraHb yupaaniuH.rr nepcoH€rJroM;
2.29. Y uexax csoei KoMrlereHqii saificHroBarr4 3axoAt4 atx za6ezneqeHH.f, rpy4onoi
4zcquuliuu, o$opvuroBarLr .qoKyMeHrkt, uos'.f,eaHi g npoBeAeHH.f,M cnyN6onoro



. po3cniAyBaHHf, ra 3acrocyBaHHrM 3axoliB lr4crlunniHapHoro BnnHBy;
2.30. 34ifiutonaru opranisaqifiui 3axoAlr rrloAo npoBereHH.s nepruoro rypy
BceyxpaincbKoro KoHr(ypcy <Kparqzfi repxaBHr4fi cnyx6oBerlb);
2.31. flpono4Iarz iuruy po6ory, noB'q3auy is :acrocyBaHH.rrM 3aKoHoAaBcrBa 11po
rparlrc ra AepxanHy cnyN6y.

OpranisoByBarv po6ory 3 AoKyMeHraMr.r y siAuosiAHocri 3 r14HHr{M

3aKOHOAaBCTBOM;

Burouynarl4 Irorouui san4aHHf, 3a AopyrreHHrM HarraJrEHr{Ka ai.q4iry.

3.TIPABA

Ioronunfi cueqianicr ni44iny vrae npaBo:
3.1. 3a AopyqeHHf,M repinnuqraa, Haq€rJrbHhKa

pafr4epxa4vrinicrpaqiro B iuruzx opraHax yupanniHux uptr posux4i rrr.rraHb, nlo
- HurJrexarr 4o fioro xoruuerenqii;

3.2, 3atryqarur y BcraHoBJIeHoMy rrop.rAKy 3a noroAxeHHflM s ix xepiBHr4KaMr{
oKpeMI{x Saxinqin AJIq po3po6xu siAuoniAHr4x AoKyMeHriB ra BraKoHaHHf, 3aBAaHb,
IrIo crocyrorbc.rr AepxasHoi ctryx1u ra fioro rouuerenqii;

3.3. 3auzryBarLr,3a 3rororc cBoro xepinnzqrBa, Ta orpaMyBarra ni4 nocaAoBr,rx
oci6 isruzx opranin BI{KoHaBrIoi nna4a iusopuaqiro, neo6xi4ny Nm Br{KoHaHHtr
cnyN6onux o6on'xsxia;

3.4. BpauE yqacrb y HapaAax, s6opax, aaci4ann.ax y roJroBr4
pafi4epNa4lainicrpaqii s nuraHb, [oB'f,3aHr4x 3 Qyrucqion aJrbuu:vru o6on'.asrauu;

3.5. Ili4nucynarz i sanipxtz 4oni4rz, BLrrfliu 3 po3nopflAxeHb, sailucu B
TpyAoBr4x KHLrxKax, xonixx 4oxynaenrin.

4. BrAnOBrAAJrbHrcTb

forosuufi cueqianicr ni44iny Hece ai4uoni4anrnicrr sa:
4.I. He4orpraMaHHfl BI4Mor Ko4excy saxoHie npo npaqrc Yrpaiuz, 3ar<ony

. Yr<painu "IIpo AepxaBHy clyx6y" Ta rrzHHoro 3aKoHoAaBcrBa, .rrKe Br{3Harrae [op.rrAoK
po6oru 3 nepcoH€LJroM;

4.2.Hesxicue ra HecBoeqacHe BuKoHaHHfl rrocaAoBr,rx 3aBAaHb ra o6os'.f,srin;
4.3. llopylxeHHf, HopM erIaKI,I rone4iHnra AepxaBHoro cnyN6onqx ra o6uexeHb,

nos'.flgaHux: upufiHf,TTf,M Ha.qepxaBHy cnyx6y raii upoxo4xeHH.f, ;
4.4. PosronolleHHr ni4ouocrefi, sxi vricrsrbcf, B AoKyMeHTax, mi e raeMHr.rMlr' a6o Anf, cnyx6onoro Kopr4cryBalHfl,;
4.5. He.qocronipnicrb HaAaHHx iHsopuaqii s KaApoBr4x nr4raHb;
4.6.rlopyrrreHH.,r rpaBr4n anyrpirunboro rpyAoBoro po3nopf,AKy ra

rrporr{noxexnoi 6esuexu.

Ha.ranrHr,rx ni44iny
ynpanniuHf, rrepcoHaJroM

OsHafioN,rneui:

JI.-fpevreuro

ni14iry npeAcraBJrflrLr

2.32.

2.33.
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IIOCAIOBA IHCTPYK
roJroBHoro cueqianicra ni44iny yrpaBliHus nepcoHzlnoM

,(ninponcrroi paftonnoi n ivricri Klresi AepxaBHoi a4rr,riHicrpaqii

I . 3A|AJIbHI IIOJIOXTEHIUI

fonosHufi cueqianicr ai44iny yupanninua repcoHaJroM
cueqia-rricr) lniuposcrKoi pafionuoi s Naicri Kzesi AepxaBHoi a4uinicrpaqii (aairi -
pafi4epNa4uinicrpaqix) sa6esneuye peanisaqirc AepxaBHoi uorirzxu 3 rrr.rraHb

. ynpanniHHf, nepcoHarroM ra Haropo4 n pafi4epxa4vrinicrpaqii:
1.1. Ilpzanavaerbc.r i gsirrHserrc.s 3 nocaAr{ r<epinuzrou anapa^ry

par4AepxaAMlHl crp arll 1 B ycraHoBJreHoMy 3 aKo HoAaBcrBoM nop.sAKy ;

1.2. BesnoceperHbo ui4nopx4KoB erbc, HaqanbHuKy eiaainy ynpanninur
nepcoH€Lnou paft4epNa4uinicrpaqii;

1.3. B csoifi po6ori Kepyerbcf, AoKyMeHraMrr qr4HHoro 3aKoHoAaBcrBa:
Koncruryqiero Yrpainu, 3aKoHaMr4 Vxpainz "IIpo vricqeni 4epNanni a4vrinicrpaqii",
"IIpo uicqene caMoBpf,AyBaHH{ e YrpaiHi", "IIpo cronr{qrc Vrpainra - rraicro-repofi
KuiB", "flpo AepxaBHy cryN6y", "rlpo sauo6iraHH.rr Kopynuii ", "flpo Aocryn .qo
uy6nivnoi in0opuaqii", "llpo AepxaBHy raeMHr4qro", "IIpo 3axrrcr nepcoHulJrbHLrx
4aHI4x", Ko4ercovt saKoHis rpo npaqro Vrpairu4, rrocraHoBaMr4 Ka6inery MiHicrpin
Yxpainu sil20.04.20l6lYs 306 "IlzrauHs rprrcBoeHHf, panrie AepxaBHkrx
clyN6onqis ra cuieni4norleHHs Iraix panraMrr AepxaBHrzrx cnyN6onqin i paHranaz
rIocaAoBLIx oci6 uicqenoro caMoBp.rrAyBaHHfl., BificrKoszNau 3BaHH.qMr4,

AHITJTOMaTLTqHLTMU paHfaMr4 Ta iHuruuu cneqialrnuuu 3BaHH.f,Mu",
aia 06.04.2016 J\lb 289 "IIpo 3arBepAxeHH, IloroxeHHs rpo 3acrocyBaHH{
crllMynrcrorrl{x BTIIIJIaT AepxaBHI{M cnyx6oeqlv", si4 06.04 .2016 Ns 271 "f,lpo
3arBepAxeHHs xpurepiin BI,I3HarIeHH.a nepenixy nocaA npaqinnrzxin AepxaBHr4x
opraHin, sxi szxoHylorb @ynxqii s o6cnyroByBaHHr", BiA 06.O4.2016Ns27O "llpo
3arBepAxeHHf, llopr4xy HaAaHH.,I AepxaBHr{u cnyx6oBrlf,M AoAarKoBr.rx o[raqyBaH?rx

, eiA 25.03.2016 Ns 246 "llpo 3arBepAxeHHr rlop.a4xy rrpoBeAeHHf,
Ha zaitusrrfl, nocaA AepxaBHoi cryx6u", 8,i125.03.2016 J\lb 231 "flpo

' 3arBepAxeHH.,I llopr4ry ni4umo4yBaHH nenepe46arryBaHr{x Br4rpar AepxaBHoro
clyN6onqx y sn'xary s fioro ei4xnuKaHH.rrM is ulopivuoi ocHosuoi a6o 4o4arronoi
ni4nyctru", sit25.03.2016}lb 230 "IIpo 3arBepAxeHHf, llopa4rcy ni4xrrarauux
AepxaBHoro cnyx6onqr is qopivnoi ni4nycrxw ", r,it25.03.2016 Ns 229 "IIpo
3arBepAxeHHf, llopx4ry o6.IucreHHs craxy AepxaBHoi clyx6u", HaKasaMH
HaqionanbHoro areHrcrBa 3 rrr{raHb AepxaBHoi cnyN6z Bia 03.03.2016 }1b47 "flpo
3arBepAxeHH.rI Tuuoaoro IIoJIoxeHH.rI npo cnyN6y y tpaaliuH.a rrepcoHanoM
AepxaBHoro opraHY", siA 06.05.2016 J\b 971132815 "flpo 3arBepAxeHHf, llepenixy
recroBl4x 3aBAaHb Anfl r<an4z4arin, sxi upoftulu neperipry 4onyueurin,

ni4nycror"
KoHKypcy



repe.q6arleHy r{acrl{Holo neptuorc crarri 26 3axony Yxpainz <llpo AepxaBHycryN6y>", siA 06.04.2016 Ns72 "flpo 3arBepAxeHHr Ilopx4r<y rrrrur.rry
" cleqia-ubHklx BZMor 4o oci6, xxi npeteHAyrorE Ha sairHrtrr.rr nocaA AepxaBHoi cnyN6ra

rcareropifi (B) i {<B) ", si122.03.2016 J\lb 64 "llpo 3arBepAxeHH.,r llopraxy BeAeHH.rr
ra a6epiraHHfl oco6osux crpaB AepxaBHr.rx cnyN6onqin", sia 03 .03.2016 j\lb 50 "llpo
3arBepAxeHH.[ Tzuosux rrpaBlan nuyrpiuurboro clyx6onoro pornop"4*y",
sia 03.03.201,6 J\b 49 "rlpo 3arBep.{xeHHq flopx4xy o6nixy ra po6orz 3
gucqunniHapHhrMhr crpaBalulr", Bia 03.03.2016I1s 48 "IIpo 3arBepAxeHH.f, flopx4xy
craxyBaHHf, AepxaBHI4x cnyN6onqin", ni4 15.05.2016 J\lb 110 "llpo 3arBepAxeHH,
flop.a4ry o0opvrneHHf, ra HanpaBnennr (npyvennr) Br4Morr,r rpo cKacyrurry piureur
AepxaBHI'Ix opranin ra ik rocaAoBl{x oci6 3 nr,rraHb AepxaBHoi cnyN6u, 1axi
cyneperlarb 3aKoHoAaBcrBy B qacrrlHi peanisaqii rpoua4flHaMr4 npaBa Ha AepxaBHy
clyN6y, rpo ycyHeHHf, rlopylueHb npaB AepxaBHoro cnyN6oBrlf, u6o.rpo cKacyBaHHf,

- pe3yJlbrarin ronrypcy Hasairusrrf, BaKaHrHoi uoca4ra AepxaBHoi cnyN6z".
1.4. lloca4a roJloBHoro cneqianicra ni4uoczrrca Ao rrocaA xareropii ((B)
AepxaBHI4x cnyx6onqin. Ha uoca4y roJloBHoro cneqianicra [pv3Harraerbc.rr oco6a,
.[Ka Mae szUY ocrity 3a ocsitHro - rnani$iraqifiHzu piunevr cryneH;r MonoArxoro
6arananpa a6o 6axaranpa ra simHo BonoAie 4epxanHoro MoBoK).

- 1.5. Y pa:i ni4cyruocri rorosHoro cneqianicra fioro o6os'ssru Br{KoHye inurufi
rorosHzfi cneqianicr.

2. 3ABAAHH.f, TA OEOB',3Kr4

' forosHzfi cneqianicr go6os'.ssauuia

2.1. Cynopo AorpLIMyBarkrcfl BI{KoHaHH.s Br4Mor Ko4excy saKoHis upo npaqrc
Yrpailrz,3aroHis Yxpaiurz "llpo AepxaBHy cryx6y", ,,rlpo sano6irauru nopy.rqii,,;
2.2.BuxoHyBarl4 po3rlopf,Avi 4oxyl,reHTu Bt4ulecro.fiulr4x opranin szroHas.roi Brra*kr 3
rrrlraHb yupanninHf, nepcoH€uroM ra Aepxannoi cnyN6u;
2.3 Bzs'raru pa3oM s iHrrLI\,Iu ni4pos4inauz oco6ucri, npo$eciftni, 4iloni sxocri
oci6, xxi npereHAylorb Ha sairHrrrrfl nocaA n pafi4epxaarvrinicrpaqii, rorepeAxyBaru
ik npo scraHosreHi 3aKoHoAaBcrBoM o6naexeuHx, nos'.f,saHi s rtpwirru1artxvt Ha
.{epxaBHy clyN6y ra npoxoAxeHHflM AepxaBHoi ctryx6u;
2.4.Bparu yqacrb y 3axoAax IIIoAo nporHo3yBaHH.rr po3Br.rrKy [epcoH€rJry,3aoxoqeHHq
upaqieuzxin Ao cnyN6onoi xap'epu, ui4nuuleuH.a pinHr ix npoQecifiHoi- KoMrrerenrHocri;
2.5.3liircHloBarl4 anarirz.IHy ra opraniaaqifiny po6ory 3 KaApoBoro MeHeAxMeHry;
oprauisaqifiuo-vreroAurrHe r<epianzqrBo ra KoHrponb ,a po6ororo 3 nepcoHanoM y
crpyKrypHl'Ix ni4pos4inax ,{uiuponcrxoi pafionnoi B uicri Kueni 4epNanHoi
a4vrinicrpaqii;
2.6. [or<yrvreur€LllbHo oQopunroBaru Bcryn Ha AepxaBHy cJryx6y, i npoxoAxenn.s ra
[plrlkrHeHHf,;

2.7. 3a6e3neqyBarl4 noBHory i sr<icrr o6nixy sificrxososo6on'.f,gaHrrx rpauinHnxis
pafi4epNa4iraiHicrpaqii, ni4nparlboByBarra Nro6inisaqifiHi roKyMeHrLr ;2.8. Csoe'IacHo 6ponronaru y pafinifictruouari sificrKosogo6os'sgaHux
pafi4epxa4vrinicrpaqii;
2.9. Crla4arz seir npo .IzcemHicm nparlrcrcqux i sa6poHboBaHrax
sificrKosogo6oe'.f,gaHzx pafi4epNa4vrinicrpaqii, y3ar6rJrbHroBarrr ssiru



ni4nopx4KoBaHr.rx a4uini crpaqii ni4npr,reMcrB ;
2,10. Hahcutaru uoni4oureHHf, npo 3apaxyBaHHf,z,lu. tTa4cuilarur noBlAoMneHHf, npo 3apaxyBaHHf, sa6ponroBaHr,rx
sificrKosogo6os'qsaHrrx Ha cueqiamuufi sificrxosufi o6lix y nificrxoni rorraicapiaru,
Ae BoHr{ uepe6ynarorb Ha o6nixy;
2.11. Becrz oco6osi KaprKkI o6nixy sificrrosogo6os'sganux i uplrsoauurin;
2.12. Hanpannrru uoni4oMJleHHf, y pafionHi siftcrxKoMarr{ upo suiHu, rr1o craJrucfl B
o6niry sifi crxososo6on'xsauux;
2.13. Becru KHI4ry o6nixy uepe4aui 6nanxis cueqiamuoro sificrxosoro o6niry,
nificrrosux xszrKis i oco6ucurx KaproK;
2.14. Becru o6nix 6nanris cueuiamnoro sificrKoBoro o6nixy;
2.15. Ilpzfivraru, nepeeipflTpr KJIoIIoraHus i crucxz siA ui4npnevrcrB, opraHisauifi i
ycraHoB pafiouy npo HaropoAxeHHfl lpoMaAru paftoHy;
2.16. Poepo6nxrLl [poeKTI{ HopMarr4BHo-[paBoBHX axrin, u1o crocyrorbcfl, trLrraHb
yrrpaBnlHHfl nepcoHEriroM, TpyAoBr4x ni4nocuu ra repxannoi cnyN6ra;
2.17. Hagasaru MeroAl4rrHy AoroMory rrpu po:po6nenui nocaAoBr{x incrpyrqift
AepxaBHux cnyx6onqin auapary flniupoacrroi paftonnoi s Ndicri Kzesi 4epxannoi
a4uinicrpaqii ra xepinnrzxin crpyKrypHr4x ni4pos4inin, .axi 3arBepAxye roJroBa
fluiupoacrroi pafionnoi B vricri Kvesi AepxaBHoi aauinicrpaqii, a raKox
rIeperJIIIAatu ix na ni4uoni4uicrr BcraHoBJreHr{M 3aKoHoAaBcrBoM Br4MoraM;
2.18. Ilpono4zua po6ory rloAo crBopeHHf, cnpvf,rnraBoro oprauiaaqifinoro ra

pospo6nenux rroJroxeHb npo
B vricri Kzeni 4epxanHoi

- tlcHxoJlori'IHoro rcliuary, Qoprraynannx KopuoparusHoi Kynbrypr{ y xonerruni,
posn'xsauur xou$nirruux cury a:qiir;
2.19. Hagayaru MeroAr{rrHy AonoMory nia qac
crpyrrypni ui4pos4inz firinponcrr<oi paffoHnoi
a4uinicrpaqii;

- 2.20, Eparu yqacrb y nepeaipKax IrIoAo AorprrMaHH.rr Br4Mor 3aKoHoAaBcrBa rrpo
rpaUrc ra AepxaBHy cnyN6y, npaBrrn nuyrpiuruboro clyN6onoro po3rop.sAKy B

lniuponcrxifi pafionnifi e Naicri Kraesi 4epNanuifi aluinicrpaqii;
2.21. Ha[asaru MeroAI{rIHy AonoMory AepxaBHLtM cryN6onq.rrM rr{oAo cKnaAaHHr
in4vni4yanrnoi rporpaMll uiAszulenH.fl pianx upoQecifinoi KoMrrereHruocri 3a
p e3yJrbraraMr4 orliHrosaHux ix cnyN6onoi 4ixnrnocri ;

2.22.HalaBurr4 KoHcynbrarLrBHy AorroMory 3 rrr4raHb ynpauinnr repcoH€LnoM
crpyKrypHl{M ui4pos4inau lninponcrxoi paftonnoi B naicri Kzesi 4epNannoi
a4vrinicrpaqii;
2.23. O6.{racrroBarvr crax po6oru ra Aepxaenoi cnyN6v;
2.24. 3lifiutosarr.r opranisarlifiHi 3axoAr4 rrloAo cBoerlacHoro [oAaHH.rI AepxaBHI4MI{

- cnyx6oBrlflMr4 AeKnaparlifi za nrvrnynrzfi pix;
2.25. forynarz npoeKrkt ai4noni4efr, rua 3BepHeHH, r*poMaA.aH, ni4npLreMcrB, ycraHoB
ra oprauisaqifi, [ocaAoBl4x oci6, sauzris ra 3BepHeHb HapoAHr{x Aelyraria, sauzris
ua iHSopvraqiro 3 rrr{raHb yuparninHf, nepcoHanoM;
2.26. Y ueNax cnoei KoMIIereHIrii saificHroBarr4 3axoAr{ Ars sa6esnerreHHfl rpy4onoi
4Iacquuriuu, oQopunroBarkr AoKyMeHTr4, noe'.f,gaHi g rrpoBe.qeHH.rrM cnyx6onoro
p oscligyn aH:e'fl ra 3acro cyBaHH.rrM saxo4in 4zcqzuliHapHoro BnJrrrBy ;

2.27. 3Aifiutosarn oprauisaqifiui 3axoAr4 rrloAo rrpoBeAeHH.a repruoro rypy
B ceyr<paincbKoro KoHKypcy <Kpaqufi AepxaBHr4fi cnyN6oBerlb) ;

2.28. Ilpono4Izrz iuruy po6ory, roB'.s3aHy is eacrocyBaHHf,M 3aKoHoAaBcrBa npo
nparlrc ra Aepxanny cnyN6y.

. 2.29. OpraHisoByBarLr po6ory 3 AoKyMeHraMr,r y ni4noni4nocri s .rr.rHrizNa



3aKOHOAaBCTBOM;

230. Buronynarr{ [ororrHi sanAaHHfl 3a AopyrIeHHflM HatI€ubHI4Ka niaainy.

3.IIPABA

fonosHuft cueqialicr ni44iny rr,rae rpaBo:
3.1. 3a Aopf{eHHflM xepinnzqrna, Hau€uIbHI{Ka BlAAlJry npeAcTaBrrflTLI

pafi4epNalrrrinicrpaqiro B inurux opraHax yrpaBJrlHHfl, trpu po3rJlf,Al rI{TaHb, ulo
v

HaJrexaTb Ao Hofo KoMleTeHIIll;
3.2. 3atryvrarv y BcraHoBJreHoMy ropf,AKy 3a noroAxeHHflM s ix xepiBHIaKaMpI

oKpeMlrx Qaxinqia AJrf, po3po6ru siAuosiAHr4x AoKyMenris ra BHKoHaHHs.3aBAaHb,

rrlo crocyrorbcfl AepxaBHoi cnyx6z ra fioro rovrnereuqii;
3.3. 3anuryBarvr,3a 3roAoro cBoro xepienuqrBq ra orpklMyBaru ni4 IIocaAoBI,Ix

oci6 isurux oprania BLrKoHaBqoi eraAra iHSopnraqiro, ueo6xigny p.nfl BI4KoHaHHf,

cryN6onux o6on'rsrin;
3.4. Eparu yqacrb y Hapa1ax, s6opax, saciAaHHsx y roJIoBI{

. pafi4epxa4nainicrpaqii s rrlrraHb, nos'.f,3aHlrx s QynxqionalrHlauu o6on'.s3KaMI,I;

3.5. Ili4uracynaru i sanipxru 4oni xu, Bkrrflrut 3 po3nop.rlAxeHb, 3ar^vcv B

TpyAoBLIx KHlIxKax, rcouilx 4oxyuentin.

4. BTATTOBTAAJIbHICTb

fonosHllfi cueqianicr siaairy uece ni4uosiAamHicrr sa:

4.1. He4orpuMaHH.r BrzMor Ko4ercy aronis rpo rpallrc Yxpaitru, 3arouy
Yrpainu "flpo AepxaBHy clyx6y" Ta quHHoro 3aKoHoAaBcrBa, f,Ke BI{3HarIae rropflAoK

po6oru 3 nepcoHEIJIoM;

4.2.Hexicne ra HecBoeqacHe Br4KoHaHHfl, rrocaAoBl{x 3aBAaHb ra o6os'.f,srin;
- 4.3. flopyureHHfl HopM err4Kv uoeeAiHxr4 lepxaBHoro clyN6onqs ra o6tuexeHb,

roB'.s3aHux s uprafiHflTrflM Ha.qepxaBHy cnyx1y ru ii npoxo4xeHHfl ;

4.4. PosroJrorueHH.q siAoNrocr.eit, sxi nricr.flTbc, B AoKyMeHTax, .ari e raeMHI{MI,I

a6o Ans cryN6onoro KopucryBaHH.a;

4.5. HelocronipHicrb HaAaHHr inQopvraqii s KaApoBHx rrvraub;
4.6.IlopyureHH, npaBI{JI nuyrpiuruboro rpyAoBoro po3uopflAKy 'ra

lporrarroxexsoi 6 egueKla.

Ha.ranrHr,rr< ni44iuy
- ynpasriHHs nepcoHanoM 1/ JI.-flpervreuxo

OsHafio\,rleui:
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