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tIocAAoBA IHCTPyKUITI

HaqaJrbHr4xa BilAiny opranisaqii linosoAcrBa [uinponcr,xoi pafionsoi s Naicri Kucni

AepxaBHoi aluinicrpaqii,

i. 3aralrui noroxeHH-s

1.1 Ha.raruHrar niAAiny opranisarlii AironoAcrsa e nocaAoBolo oco6orc

[uinponctxoi pafionnoi B nricri Kneni AepxaBHoi alrrainic'rpaqii (l-tali

pafi4epNa4rvrinicrpaqifl) i sAificnroe 3araJILHe xepinuuqrno po6ol'u ni44ilry'

\.2 3a6esneqye Br4KoHa1:lrl gaxoHin Yxpaiuu < llpo elerrpouui /loKyMerlTH'l'a

eneK'rpoHuIzfi 4oxyvenrooSir>, <flpo elex'rpouul'lti qu$ponlrr'i uiArll'rc>>'

1.3 I-Ia.{arr,Hr,rx niAAiny 6e:nocepe/trlbo niAnopsAKoByerLca xepinnnKy allapary

p afi gep>xalvi nic'rp aI tii.
1.4 Llaq.aJrl rrl,rK niAlily npr43r'raqacTboq IIa ilocally 'ra 3lllJlLII,IC'l'l)crl :l IIOcarlH

po3ropqAxegHflM rorronu paii4epNa4naiuicrpaqii :a rIoAaHrIrM xepinunxa ailapa'ry.

1.5 Haqalrnux uilliny y cpoil,t Tlixrt uoc'li r<epyc'r't cs Konclulyqicto Yxpairtra,

3axouauu Vxpainu, yKa3aMa llpe:u4eu'la YxpaiHIa, iloc'raHollaMl4 'l'a aK'raMH, IIIO

perynrororr, po3sr4.rox ri4rroniAnoi oQepu yupanrriuux, piueu:attwLr I{zittct,r<oT naicr,xrli

pa11r4, po3rropflnxer{r{rMu Kraincr,xoi la fluinponcr,xoi pafiouuol B naic'r'i I(r'rr:ni

l.p*ur*rx aAnaiuicrparlifi, 3aKolraMr4 Yxpainra < llpo elexlpouui /(oKyMeI{'rIz 'ra

eneK.rpoHruafi 4oxyues'rooSir>, <<llpo elrexlpouuuii r1u$ponnfi rriArrzc)), roc'ralIollolo

Ka6iue.ry Miuiorpis Yxpaillu Bilt 28 xonurs2004 poKy Ns 1453 <l-Ipo 3a'rBepA)KeHI'la

Tr4rroBoro [oprrAKy :4iacrleurrrr eJreK'rporrnolo AOKyMeu'r'ooSiry B opt'attax snxottatlqot'

nrra11) po3soprul)KerrrrrM nuKorIallqoro opral.ty I(ulscr,rcoI naicr,xoi Palv (l(uincr'tcil

naicrxa /IepxaBr,ra agrvrirric.rparlir) Bi/( 28.12.2012 Ne 2368 (( llpo 3al'Bep/lxerlllrr

Ilopr4xy po6o.r.u 3 /lor(yMeH.raMLr B irrsopvartifrrro-'r'e.rrerovyuircartiulriiz ct'tc't'en,Ii

<Cjryuuil iurfopvaqtrtuuu rrpoc'r'ip lepn'r'opiattlt'ltli t'poMaAu ivric't'a Kucsa> y

Br.{Kor.raBr{oMy opraui l(raiucr,xoi nrior,rcoi palu (Krainor,r<iil naior,xiu ,rlep>r<aurriri

ailnair.rio1parlii), paiiorlrrux rr naic'r'i Itucr;i llep)KauHI4x aTlvrirrio'r'pat1inx, IIaKa3aMM

i{epNanuoi apxinrroi ctryx<(>v Vrcpairru, i)clrraucrrlovr pan/lepx<attrt,tirric'r'partir',

I IonoxeHr,rr{Na rrpo a\rupal- pafiTlcpNaitnairric'r'partii ra I IoJIox<ettFtrtM llpo t;i;1,'1i.rt

oprarr i s altii l til or;oAc'r.Ba,r.a qi cro r ro calloBoro i r,lo'r'pyxr li crg.

1.5 I-{a rrocal\y r{ar{aJrblrr4r(a ni;ry1i;ry opt'artisattii ltilror;oAcl'Ba IIpl4:llIaqac'l'bctl

oco6a, ,rr(a Mac sr4rrly ocni'r'y :la ocni't'rliv pirllretul naat'ic't'pa ra ilocrlill po6o'r'rz IIa

\



rrocaAax AeplKaBHoi cnyN6ra rareropiii <B>> .{I4 <B> a6o AocniA clyN6rz B oprallax

vicqenoro caMo3p fll\yBaHHtr, a6o AocriA ua repinulzx rlocaAax rri4nplleMQlll, ycralloB

Ta opraHisaqifi He3aJrex(Ho nil Qopnau uacnoc'ri ue MeIl[Ie oAHoro PoKY, nill,ue
noro4iuuq AeplKaBHoIo MoBoIo.

1.6. Ha.rarr,HzK niaainy rroBlrHeH 3Harv: 3aI(oHoAaBcrBo Yxpainz <l1po

AepxaBHy cnyxSy>, 3aKoHoAaBcrno 3 IrLITilrIL oxopolII4 npaqi, rtpal]hJIa rexttixu

6e:nexu, HopMr4 rporr,rnoxexrroro 3axr4cl'y la rilicuu npaqi, clpyKlypy i oor'ronrli

SyHxqii crpyKlyp uax n i4poglin i n pauTlepxalrra i r'r i c'rp auii
1.7. I-Ia lepio4 niTlcyrnoori Har{arrr,Hr4Ka niaainy (nignycrxa, ni4pr4Neuul,

xnopo6a, rorqo) fioro o6on'ggxu Br4KoHyc 3acrylllll4K HaqaJILHHxa ninqiny, a5to oAIatl i:l

npaqinulrxin ni44iny, ni4noni4uo /lo oKpeMoro po3rlops/(xeHHrl roJIoIlLI

p afi 4epxa4nai ui c'rp ar 1ii.

2. 3asl'attl{rl'[a o6os' rI:xLI

I-Iaqarruux rii44iny:
2. I . 3 lliit oHlo e 3 araJl LIIe r<ep inuuqrno ni4,1iny ;

2.2.3a6e3rer-rye oplaui:arlilo la Kor{'l'poJIL 3a eJIeK'rpoHI{HM AoKyMeH'loo6il'ona ti

enexrpouuifr cnclevi (ACKO/l) y pauTlepNalnainic'rpauil 'ra ii c'fpyK'rypllHX

ni4pos4ilax niArroniAHo /-(o 3axouy Yxpainu (( Ilpo ellexlpoul-Ii AoKyMell'l'H 'ra

eneKrpoHrrnfi Tloxyvenloo6 i r> ;

2.3.f o1yc rpoeK'r'u po3noprry(xeHb loJIoIlI4 pafr4ep>xaTlviuiclpaqii: rlI41'oIIL, II\o

HaJrexarb Ao I(oMIle'renrlii nilvtilly;
2.4. A;,1atti:yc xopec[oH/IeHrliro, rqo Ha/Ixolll4l'b I]a po3I-:IIA I'oJIolll4, replllol'o

3acry[Hr4Ka, 3acryrr]rvKa roJrolil4 ra xepinuuxa ailapdl^! Il cuoleui eneKTpol{l{ol-o

AoKyMel{roo6iry la rorye IlpoeKll4 pesolroqifr;
2.5.3a6e3[eqye Ao'r'puMarrltr eilvHkrx BrIMor uloAo niAro'ronxu 4oxynaetllin 'ra

oprauisatlii poSorz 3 HI,IMH B yMoBax eneKrpoHlloro AoKyMeH'r'oo6iry;

2.6. 3aSeaneuye BurKorralrH, 3arony Yxpainu ullpn Aocryrl /]o ly6"rrivuoi

in$opnaauii> (:niucuro€ KoHrponb sa oSrixona la :SepiraHHqNa /IoKyMellrin, u1o Naicrflr'I,

ny6niuny iuSopnaaqiro).
2.1. I-laltac Me.l.o/lr4r{Hy /IoIoMo|y KeplrlrlIzKaM c'rpyKl'yplIHX lll/(po3/Urlltl

pail4epx<aTlnaiuic'r'paqii rriTlupucnao'rn, yc'rauou, nxi IIaJIexa'rl, 71o c$epu yttparltiltrrn

paftaepNa4vrinicr.parlii :l rrr4'r'arrb po6o'r'ra n cacl'eMi erertPoHLloro llol(yMelll'oo6iry
<ACKOll>>;

2.8. Aua.rrisy6: T'a ro't'yc sniTra flpo orrpaqloBaHrtfl eJIeK'rpoHHI4x /loKyMeH'I'll]

xep i nuux y ailapa'ty Il er I e K'I'po l t I'ti fr cu orer,ai <ACKOll> ;^ 
2.9.3ztiiicuroc o6lix, pec-:olpaqiro, :6epit'aur-u ra IIepe/laqy ilo apxiuy IIa

nocriliue e6epilanrrrr po3rroprr/lxelrb, Bt4llailvx roJIoItoIO palrTlepxa,rlnainio'rpaItiI;

2.\0. 3Aiilonroc npwLit.aaur{rr, pecclpaqit<t, o5lix, :16epiraurlst 't^d. Koll'l'porll, 3a

rrpoxoAxer{HrrM AoKyMerrrin : rpuQou <[na cnyN6onoro Kopt4olyBal]Hrl)> ([CK), ulo

lraAxo.qr4rb Ha po3rnrr/-( ronor.;a pafi.gepNaAnaiuio'rpaqii, rolycl rpoeKrl4 pe:ollorliu;
2.11. 3a6esne.{yc Ha/lar,rrrrr Ma'repianin /-tJIrI Ha[oBI-IeuH, c/]LIHol'o /IepxaBllolo

ne6- uop'ral ry n i71xp v' t-vx /(arl HX data. gov' ua;



2.12. Ili,qnpanlte xouii p03noprr/-(x{e Ir: I'oJIoIlH pailAepx(a4rtaiuic'rparlii /(o
roplrAr4r{Horo r;ilainy Kuincrroi vicr,xoi /(epxaBlloi alnaisiclpaqii 'ra IlpoKyparypl,I

pafiouy;
2.13. 3a6esneuye :l6epirarrur .4oxyvertlin uoAo Airlrt,uocli

pafi4epxa4rvriuicrpaqii i ra o$opun.ae Ha AepxaBHe s6epiranHx n apxin;

2.14. Iiepe yqacrb y :aci4anni excreprsoi xouicii /{uinponcrxoi paiiorluoi n

uicri Kueni AepxaBl{oi aArraiuic'rpaqii;
2.l5.3a6esneqyc po:vriureHHrr po3noprAxeHb roJIoBIz ra ssiris no po6o'ri i:

3ar^LrraM:a rrloAo r{aAaHHrr ny6livnoi iusopvaqii /{uinpoBolKolo pafiouuolo n naic'l'i

Kueni .r{epxanHoro a4vinic'rpallicro Ha iu$oplaarlifiHovy cy6ne6-caali Kniscr,rcoi

vicr,xoi /lepxalrH oi allna ini c'rpar lii'ra pafi, ilepN allra i lr i c'r'p ar lii;
2.16. Koop,llrarryc po6o'r'y ni2gilry : inuruvu siAllilranau i ynpanltitttlgutz

pafi 4epxa4rra i u i o'r'p arlii;
2.17. fo'lyc npouo:uqiI rrlollo rrpr,r3Haqer{rIl, :ni.tu,neuux, 3aoxoqeHHrI 'ra

rpI,IrrI rHeHH, Ao r: iAnon i,r IarIrHo cri npaqi nn z r<i n n ig4iny ;

2.18. fol'yc 'r'a rro/-(ac Ha 3a'r'Bep/(xeHHrr xepinuutl'r'ny lpa$ix r:i7.1rryc'r'ox

upaqinuvl xin ni44i:ry;
2.19. Opraui:onyc nnaHynauHrr po6o'rz uiaaiJly ra orliuloe pe3yJrb'I'a1'Ll

upaqiruuxin nig4iny;
2.20. Baxorrye iurui o6oB'rrsxr4, ni4noni4no /lo oKpeMpIX AopyqeHb I-oJtoIlI4,

leprxoro :racryrrHuKa, 3aoryrrr-ruKa ra xepinuvKa ailapaly partgep>xaAvirriclpauii.

3.1 Ipana

3.1. lluoculu trpotto:r,rrtii xopisrruxy ailapa'ry ulo/lo r]ilocKonaJlclII'L po6o'r'u :l

eJreK'rpoHuHMI,r /(oKyMeI-r'raMI4 It eJleK'lpouu ifi cizoleui <<ACI{O/ {> ;

3.2. llpe,4c'r'ar: txtLt inlepecu paugepNalnaiuic'r'paqii B iutnnx opt'attax

AepxanHoi suxouaB.{oI Bilal\ll, opraHax uicrlesoro caMoBprl/lyBat'II{q, itttttax
ni4nprzcnacrnax, yc'laHor]ax i opraui:arliflx 3 uI4TaI'Ib :/-titiorlerlna $yrrxrlifi, ttoxla/lettHX
na niAAin;

3.3. 3Aifrcrlror;alr.r 3a AopyqeHLrr{M roJronH pau2lep>xaltlaiuic'rpartiI, xepintluxa
alaputy nepenipxv 3 trvraur,, ni4neceHlrx Ao KoMre'leuIlii ni44iny, y clpyK't'yprll4x

ni4po:4inax pafi4epxa4nainicrpaqii ra BHocl4'ra upono:uqii qoAo yoytteHl.tri

r'reAonixin;
3.4.3atryr-rarr,r upaqinuuxin c'rpyxrypulrx nitpo:rAinin pafi,qepNaAlrainic'r'pa(ii ttLrr

pealisaqii oxpevvx 3an/(arrb 3a rroroilxerrrrrM i: I'oJIolloto, xepinttl,txctttl attapa't'y

p afr 4epNalv i rri orp auii;
3.5. Iipa'ra yqaol'b y rrapa/(ax, rrto lrpono/(r{'r'bcr y parzTlep>xa/lvinic'lpartii,

Kr,riscr,xir,r naicrxifr 2lepxanniu a/-(viuic'rpaqii, ix clpyx'r'yptIHx rri2lpo:4iltax'I'a oKrtttKa'I'14

Hapa1:a 3 III4'raIrI), niAuecenux /(o KoMllel'entlil ni714ily;
3.6.3anulyBalv, o/(epx(yBa'ln nill nignpracuc'rB, oprarli:atliri, nxi po:'r'atttottaui tta

'r'epra'r'opii pauouy, He3aJrexHo nil ix ni2lovvolo rri/(rroprl(KyuaHI-rr{, valcpiaLlu,
ni4ouoc'r'i, axi rro'r'pi6ui llJrrr Br,rKouaHrr, troc'rar]JleHl,rx IIepe,rt si.rt4ilroM 3an/larrb,



Haqalrunx ni44iny

siAuosi.qartruictr ga:

4.1. HesHKoHaHH-s

4.2. Bestisruuiclr
rpaB.

4.BianoniAanruic'm

ni4Hocurbcrl Ao siAnoniAaJIbHHX npaqinHraxin, uece

a6o sesaJlexHe BI4KoHaHHTI cttoix $yHxlrioHaJIbHHx o6on'rlcxiB'
a6o uennKopl4al'aHllrl HaAaHrax fiovy nocaAoBoro iucrpyxqierc

cneqrzQixolo po6oru.
4.5. flopyureHHrr [par]r4Jr nuyrpiurHboro rpyAoltoro po3noplAKy, IIpaBLIrl ra I'IopM

oxopor{r4 rpaqi Ta fiporl,Itroxe)Klloi 6eguexu.

4.6. Fles6epexeHHrr t,lrairua, o6laAuauHq ra AoKyMel'Irauii, nxi uepe4arli y cnyx6onc
KOpI4CTyBaI{IIrI.

4.4.I-Iept'pI4MaHH, xoHQi4elrqiiiuoc'ri in$opvaUii, ,IKa oralra uovy niAonaa 3a

TELIA'I'KH'I'A III'|AMIIA4.7. LIe:6epcx<et'IIITI'ta rpaBI4JIblric't'1, BI4KopI4c'l'aHIIrI

Bcrano BJr eHo ro 3pa3 Ka i : n i4'rn opeH I IrtM rrd3Bzr n ia:ti ly.
4.8. 3a nopyrueHHrl III,IMoI' :axonin Vxpailru <i1po AepxaBI'Iy clyN6y>, <<IIpo

sano6iranHr{ Kopyuqii> r'a i urux rrpaBolil4x axlin, uo peryJlloto't'l rtoprlAoK i yvonu
flpoxo/rx(eHll AepxallH oi cly>x6r,r.

KepinHrax arapary

3 incrpyxrliero osHafi oNar euwii

I.A, Ky:ucIIoB

201___1t q/, cbt/-o "'( ' ni4,uc)
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nocAAoBA IHCTPyKIII-g

3acryrrHrrKa Harr€urb zra niAAiny oprauisallii AinosoAcrna fluiuponcrxoi pafiouuoi n

rr,ri cri Kzeni AepxaBHoi aArrainicrpaqii.

1. 3aransni noloxeHHs

1.1 3acryuunx HarriurbHrra ni44iny oprani:aqii linonoAcrBa e rocaAoBolo

oco6oro flninponcrxoi pafiouuoi n rr,ricri Kueni AepxaBHoi a.quinicrpaqii (a-i -
pafi4epxa4rraiuicrpaqir) i :aificHroe, n pa:i ni4cyruocri na.IanbHl{Ka si.qAiry 3arallbHe

xepinnuqrno po6oru ni44iny, sa6esuevye po6ory ra KoHrponb B cucrevri

eneKrpoHHoro AoKyMeHroo6iry (ACKOA).
1.2 3acryunzr HaqarrbHrrKa ni44iry 6esnocepeAHbo ui4uopr4KoByerbc.f,

HatI€uIbHIlIxy ni4gily.
1.3 3acryrrHr4K Har{iurbHr4ra eiAAiry npr{3Harraerbc.f, Ha rlocaAy ra sninbHflerbc,

3 rrocaArr po3rrop.f,AxeHH.rrM roJroBr{ pafi4epxaluiuicrpaqii sriAHo rrllHHoro

3aKOHOAaBCTBa.

1.4 3acryuuux HarrarbHlrKa ni44ily y csoifi 4ialruocri Kepyerbc,
Koucruryqiero Yxpainu, 3axouarrau Yxpainu, yKa3aMH flpesn4eura Yxpaiuu,
rrocraHoBaur ra aKraMH, rrlo perynroK)rb po3BHroK ni4uoni4noi cSepz yupauiHm,
piruennrrrau Kuiecxoi uicxoi pa4u, po3ropf,AxeHHflMll Kziscrroi ra fluiuponcrxoi
pafionnoi B rvricd Kuesi AepxaBHr4x a4vrinicrpa\iir,, 3aKoHaMI4 Yxpaiuu <IIpo
erercrponni AoKyMeHrLr ra erexrpouHzfi AoKyMeHroo6in>, <flpo elerrpoHHufi
qnQponufi niqrmc>, <flpo Aocryrr 4o uy6niunoi inQopuaqii>, ttocraHoBoro Ka6inery
Miuicrpin Vrcpainz nia 28 xoBrHs 2004 poKy J\lb 1453 <flpo 3arBepAxeHH.f, rilroBoro
ropf,AKy a4ifiureuH, eneKTpoHHoro AoKyMeHroo6iry B opraHax BrrKoHaBrIoi nrta4u>>,

po3rropf,AxeHH.f,M BraKoHaBqoro opraHy Kui'ncsroi laicrroi pa1r4 (Kuincrra uicrrca

AepxaBHa a.qvrinicrpaqia) si4 28.12.2012 l\lb 2368 < IIpo 3arBepAxeHHq llopxgry
po6orz 3 AoKyMeHraMr4 B iuQopuaqifino-renerorvrynixallifiHifi cucreui <<eAeruufi

iu$opuaqiimuir upocrip repnropiamsoi rpoMaAr{ ruicra Kzesa) y BI,IKoHaBrroMy

oprani Kuincrroi uicrroi paau (Kzi'ncrr<ifi rvricrrifi 4epNannifi a4rrainicrpaqii),
pafiouulEx B rr,ricri Kzeei AepxaBHux a4lainicrpaqixx, Peruauenrovt
pafi4epxa4nainicrpaqii, floroxennqNd rpo ailapar pafi4epxa4uinicrpaqii ra
floloxesH.f,M rrpo sillir opranisaqii linonoacrBa ra qiero rocaAoBoro iHcrpyrqiero.

TBEPAxtEHO



1.5 Ha rocaAy 3acryrrHuKa HatrzurbHlrKa siaairy oprauisaqii AinosoAcrBa
rpkr3Haqaerbcf, oco6a, rKa Mae guqy ocniry sa rrauiQiraqifiuzrvr pinueu <uaricrp> ra

4ocni4 po6oru Ha rrocaAax AepxanHoi cryx6u <<B> .{u (B)) a6o 4ocni4 cnyx6u n
opraHax Micqesoro caMoBprAyBaHH.rr, a6o AocsiA po6oru Ha repinnzx rocaAax
ui4upuenacrB, ycraHoB Ta opranisaqii nesalexno siA Qopuz BJracHocri ne uenrue

oAHoro poKy ra simHo noroAie AepxaBHolo MoBoro.

1.6. Ha qac ni4cyurocr:i sacryrrHr,rKa HaqarrbHl,Ira ei4(iry 3 rloBaxHux rpuquH
(si4uycma, xnopo6a roqo) fioro uocaAoni o6os'.f,gru BkIKoHy€ HatlitrlbHlrr ri44iny
a6o oAun is roroeHux cueqiarictis:ri4no po3lropflAxeHHs roJIoBI{.

2. 3ar'latr:r,fl, Ta o6os'.fl grla

3acryunuK HarlzulbHura ni44iny:

2.1. 34ificnroe xepiauzqrno eiAAiuoNr y Mexax AeJIeroBaHI,rx fiouy
Haqa[bHr4r<oNr siAAiny noBHoBaxeHb.

2.2. flpaqroe 3 AoKyMeHraMu B cucreui eneKrpoHHoro AoKyMeHroo6iry
(ACKOA) Br4KoHyroqu BuMoru 3arony Yrpainu <IIpo eneKrpoHni 4oryueHrrl ra
eJreKrpoHnuft 4oxyuenroo6ir>>,

2.3. 3a6esne.rye upufiorrr nxi4uoi KopecrroHAenqii s cracretui eneKrpoHHoro

AoKyMeHroo6iry (ACKOA).
2.4.3liircHroe rorepe4uifi po3rJrrA nxi4uoi AoKyMeHraUii ra crBoproe rpoeKru

peaonroqifi roroeu pafi4epxa4nrinic:rpaqii.
2.5. Ha4ae MeroAr4r{Hy AonoMory upaqinnuxau crpyKrypHrlx ui4poe4inin

pafiaepxaanaiuicrpaqii 3 AoKyMeHraMH B crlcreMi enercrpoHHoro AoKyMeHroo6iry
(ACKOA).

2.6.3a6esneqye $oprvrynanHa ane4euoi HoMeHK arypkr crlpaB arrapary
p airaepxayrra i u i c rp aq ii.

2.7.PazoM 3 Haq€urbHLrKoM ni44iuy r4ificuroe repeAarly ua uocrifiue :6epiraHH.f,

n lepxannufi apxin AoKyMeHrin, rxi ui4nararorr uocrifiHoMy a6epiraunro.
2.8. 3aificHroe KoHTponb 3a Br{Kopr4craHHsM rrorrrroBt4x MapoK upaqianuKaM}I

p afi4 epxa4rvri ni crp aqii.
2.9. llpono4rarr incrpyxraNi 3 oxopoHLT upaqi, :1ificrtoe KoHrponb 3a

AoAepxaHHf,M rrpaqisHuxaNau siaairy BHMor incrpyrqifi a oxoponn npaqi.
2.10. 3a6*uevye BrrKoHaHH.f, oKpeMZx AopyrreHb repinuura atapary,

Harr€rrrbHlrra sia.(iry.
2.ll B pa^:i ni4cyruocri HarrarbHr4ra eiAAiry sa6esueqye BI{KoHaHHf, 3aBAaHb

[oKnaAeH vx Ha HarrtllbHr4xa ni44iny.
2.I2.34ificHroe cBoro po6ory y 'rirrifi locli4onHocri 4o floloNeHH.f, ri44iny

oprauisaqii 4inonoAcrBa ra Iucrpyrcqii s 4inono4crBa B crpyKrypnnx ui4posAirax
Br4KoHaBqoro opraHy Kzincmoi nricrxoi paau (Kuincrroi uicrxoi 4epxannoi
a4laiHicrpaqii), pafi oHHrEx s Naicri Kv eei AepxaBHLrx aAruiuicrpaqirx.

3.flpara

3acryuunK Haq€urbHura ni.qAi[y Mae npaBo:

3.1. Bnocr4rb rrporoauuii rorosi pafi4epxa4rrainicrpaqii rqoao BAocKoHaneHH,

pealisaqii 4epxannoi noniruKr4 3 rrr{Taus, ni4neceHr4x Ao KoMrlerenqii eiaairy.



3.2. flpe4crarrrflryr iurepecv pafi1epxaanainicrpaqii B isruux opraHax

AepxaBHoi szroHasqoi Brra1:a, opraHax uicqenoro caMoBp{AyBaHHs,, inruux
ni4upzevrcrBax, ycraHoBax i opranisallisx 3 rrl4raHb sAificHeHH.s Qynxqifi,
rroKnaAeH Lrx Ha siaair.

3.3. 3aificHroBarLr 3a AopfreHHqM roJroBrr paft4epxa4uiuicrpaqii, xepinuprxa

arrapury, HarraJrbHr4Ka eiaairy uepenipru 3 fII4TaHb, ni4necennx Ao rouuerenqii
ni44ily, y crpyKrypHr4x ni4pos4inax pafi4epxa4rrainicrpaqii ra sHocI4rI4 nporosuqii
uloAo ycyHeHHfl HeAoriris.

3.4. 3anyuaru upaqinnzrie crpyxrypHr4x ui4po:4inin pafi4epxa4vrinicrpaqii

Ans, peanisaqii oKpeMHx 3aBAaHb 3a rroroAxeHH.sM is rorosoro, repinrurKoM arrapary,

H arr iurb H Lr ro rvr s iAA i try p airaep x a4 rvr i u i c rp aq ii.
3.5. Eparu yqacrb y r'apa1ax, rqo rpoBoAf,rbc{ y pafi4epxa4vriuicrpaqii,

Kurecrrrfi MlcbKltrT AepxaBHlLT aAMlHlcrparlll, lx crpyKTypHllx rIlApo3AlJIax ra
cKnr4Karr4 Hapa1r4 3 rrI,ITaHb, ni,4ueceuvlx Ao KoM[erenqii niaainy.

3.6.3arruTyBaryr, oAepxyBarz ri4 ui4upuerracrB, opranisaqifi, mi posraruonani
Ha reprrropii pafioHy, He3zrJrexHo nil ix siAoNr.roro ui4uopqAKyBaHHf,, Marepiatru,
ni4oruocri, .axi norpi6ni Anf, Br4Ko:aaHHs. rrocraBJIeHLIx nepe4 ni44inoM 3aBAaHb.

4.BiauosiAanrnicrr

3acryuHnK HaquurbHraxa niuiny opranisaqii AinoeoAcrBa Hece siAnoniAamnicrr ga:

4.1. 3aHeBr.rKoHanns a6o HeHiurexHe Br4KoHaHnq cnoix QynrqionaJlbHl4x
o6os'xsris.

4.2. 3a 6esAismHicm a6o HeBlrKopr4craHH, Ha1alalzx fiouy [ocaAoBoro
incrpyxqiero upan.

JI.I. Ipecrr<o

I.A. KysnerloB

4.3. 3a HeAorpr{MaHH.,r ron$i4enqifisocri iH$opvraqii, ma crzIJIa fiovry siAoI\,Ia sa

cnequQiroro po6orn.
4 .4 . 3a nopyrueH Hfl, ilpaBLrr nuyrpiruHboro rpyAoBoro po3rlopsAKy . rrpaBvrlr r a

HopM oxopoHlr upaqi ra rporrarroxexHoi 6egnexu.
4 .5 . 3a ue:6epexeHHrr rvaitna, o6raIHauHfl. ra AoKyMeHraqii, xrci nepe4aHi y

cnyx6one Kopl{cryB aHlr^s.

4.6.3a ropyrxeHH, BHMor saxoHis Yrpaiuz <IIpo AepxaBHy cnyx6y>, <flpo
gauo6irasH.rr Kopylqib ra inruzx npaBoBr4x arcrin, qo peryJrrororb noprAoK i ytuonu
rrpoxoAxeHHf, AepxaBHoi cnyN6u.

Ha.ranrHur< si.qaifly
oprauisaqii AinosoAcrna

floro4xeHo

Kepinuurc atapary

3 iucrpyrcqiero osHafi oN,Ir elnnir
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noSpifiuyr
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rrocAAoBA IHCTPyKUI-fl

roJroBHoro cueqialicra nilliny opranisalii AinonoAcrna flniuponcrxoi pafionnoi n

rraicri Kzeni AepxaBHoi aAnainictpaqii.

1. 3aranrsi uoroxennq

1.1 forosHufi cueqianicr si4qiry oprauisarlii ArnonoAcrBa e nocaAoBolo

oco6oro ,{niuponcrroi pafiounoi e Naicri Krzesi AepxaBHoi alvriHicrpaqii (larri
pafi4epxa4lainicrpaqia) i s4ificHrce BeAeHH.,I AironoAcrsa B cucreui

eneKrpoHHoro AoKyMeHroo6iry (ACKOA).
1.2 fonoeHufi cneqianicr 6esnocepeAHbo ni4uopx4KoByerbcq

HaqarbHrry ni44iny.
1.3 fonosnufi cueqialicr npr43Harra€rbc, Ha rlocaAy ra snirbHf,erbcf, 3

nocaAz po3rropf,AxeHHqM roJroBr4 pairgepxaanainicrpaqii :riAno quHHoro

3aKOHOAaBCTBa.

1.4 forosHafi cueqianicr y croifi Aisrsuocri repyerrc.s KoHcruryqiero
Yxpainu, 3aronauu YxpaiHu, yKiBaMrl llpesu4enra Yxpainu, [ocraHoBaMu ra
aKTaMr4, rrlo perynroK)Tb po3Br4roK siAnosiAuoi c$epra yupanniuux, piruenHflMr
Kuiscmoi laicxoi payu, po3rropf,AxeHHf,Mr4 Kziscmoi ra ,{Hiuponcrxoi
pafiouuoi s Nricri Kuesi AepxaBHr4x a.quinicrpaqifi, 3aKoHaMu Yxpaiun <flpo
eneKrpoHui 4oryueHTu Ta eneKrp ossuit.qoKyMeHToo6ir>, <IIpo enerrponuufi
qusponuir tiar:izc>, <<IIpo Aocryr 4o uy6ni.rHoi inSopvraqii>, uocraHoBorc)

Ka6inery MiHicrpir Ynpainu si4 28 xoBrH.a 2004 por<y J\il 1453 <IIpo
3arBepAxeHHf, rlrrroB oro noprAKy sAifi cHeHHq eneKrpoHHoro AoKyMeHroo6 iry
B opraHax szxoHas.roi Brra4vr, po3rrop.rrAxeHH.f,M BI4KoHaBqoro opraHy
Kuiecrroi uicmoi pa1u (Kuincrra uicsra.uepxaBHa a4vriuicrpaqir) si!,28.12.
2012 Ns 2368 <IIpo 3arBepAxeHH.f, llopr4ry po6oru s AoKyMeHraMkI B

inQoprr,raqifiuo-rcrerouyuirallifiuifi czcreui <<e4nrruit iuQopuaqifi:r^uir
tpocrip repnropialrnoi lpoMaAr4 ruicra Kuesa) y BIaKoHaBqoMy oprani
Kuiscmoi uicrroT pagu (Kui'ncrrcifi vricmifi 4epxarnifi a4rvrinicrpaqii),
pafiounux B laicri Kuesi AepxaBHrtx a4lainicrpaqiax, Pernavrenrou
pafi4epxa4rr,rinicrpaqii, flonoxeHH{M rlpo arrapar pafi4epxa4naiuicrpaqii ra

{:
,i pafionHoi



floroxennsl\,I [po oprauisaqii lirosoAcrna ra qiero rocaAoBoto

incrpyrcqiero.
1.5.floca.qa roJroBHoro cueqianicra niAno cr4Tbcfl Ao rlocaA rareropii (B).

1.6. Ha nocaAy roJroBHoro cneqianicra ni44iny opranisaqii 4ilono4c'rna

[pr43HaqaeTbcf, oco6a, flKa Mae evqy ocoiry cTyrIeH, MOnOAIITOTO 6ara-uaspa a6o

6axananpa, nitruo soloAie AepxaBHolo MoBoro

1.7. fonosHuia cneuianicr rroBlrHeH 3Harv: ocHoBI4 AepxaBHofo yrIpaBJIlHHq,

3aKoHoAaBcTBo 3 [uTaHb oxopoHrl upaqi, \paBuna rexnirn 6esneru, HopMLl

upaqi, crpyKrypu i ourosHi Syurcqii
crpaqii, ocHoBI4 apxienoi crpaBl4, sldiua

ni4ni rporpaMHi saco6u.

IrycrKa, nirapnxHrafi rorqo) roJloBHoro

cneqianicra fioro uocaAoni o6os'ssru Br4KoHye inurufi rorosHufi cueqianicr

siatiry.

2. 3ar,1a:atfl T a o6on' qgru

foronnufi cueqianicr ei44inY:

2.1. Ilpaqroe 3 AoKyMeHraMr4 B cucreui eneKrpoHHofo AoKyMeHroo6iry

<<Acrog>, BLIKoHyIoqr BLIMoru 3arcouy Yrpainu <flpo eneKTpoHHi 4oryueHTl4 Ta

eJreKrpoHruafi 4orYuenro o6ir>
2.2. llpufil,rae Ta uepenipxe rpoeKrLT wrxi4uoi AoKyMeHraUll B crlcreMl

eneKrpoHHoro AoKyMeHroo6iry (ACKOA).
Z.3.3liircHroe peecrparliro rzxi4u ri 4ot<yrueHraIlii B crrcreMi enerrpoHHoro

AoKyMeHroo6iry (ACKOA)) ra KoHrponb 3a orpI,IMaHHrM AoKyMeHrin aApecaraMl4.

2.4. 34ifiq1oe cKaHyBaHHq clyx6onux 4orylaeHrin Anfl o$oprr'rneHm

sraxiAHoi peecrpallifinoi KaprKI,I B cucreui eneKrpoHHoro AoKyMeHroo6iry

(ACKOA).
2.5.Halae seo6xiAni 4oni4xr4 rUoAo 3apeecrpoBaHl,Ix BI4XIAHI{X AoKyMeHrlB B

cucrerui eneKrpoHHoro AoKyMeHroo6iry (ACKOA>>

2.6.3liicHroe KoHrponb rrpoxoAxeHHf, AoKyMeHrin n enercrponHifi cucreui na

BrrKoHaBrIis griAHo AopyqeHb roJroBr4 pafi4epxa4lainicrpaqii, nepruoro 3acryrlH?IKa

roJroBI,I, 3acryrlHl{Ka roJIoBI'I ra xepinnvKa all'apury'

2.7.3aificHroe peecrpaqiro nuxi4Hoi AoKyMeHraUii s rpnsonr (AcK).
2.8. 34ificHroe KoHrpoJrb 3a o$oprraneHHf,M erleKrpoHHoro qu@ponoro niguucy

ua rraxi4Hr4x AoKyMeHrax B cracreui eJleKrpoHHoro AoKyMeHroo6iry (ACKOA)

Br{KoHyroqr4 Br4Morn 3arony Yrpainra <flpo eneKrpoHHufi qu$ponnft niAulac>>.

Z.g. Ha4ae MeroAr.rr{Hy AorroMory upaqinnurau niAAinie ra crpyKrypHl{x

ui4pos4inin pafigepxa4uiuicrpaqii 3 AoKyMeHraMI,I B clacreui eneKrpoHHoro

AoKyMeHroo6iry (ACKOA).
Z.IO. HaAae MeroAr4qHy AorroMory n o$oprvuenni eJleKrpoHHoro qlaSponoro

ui4uucy B cr{creMi enerrpoHHoro AoKyMeHroo6iry (ACKOA> siAroBiAHo Ao BuMof

3arony Yrcpainu <flpo eneKrpoHnufi quQponufi niAunc>>'



2.1t. 3.qifiutoe pe crpaqiro ra rlpoxoAxeHHf, nHyrpiumoi cnyx6onoi

KopecnoHaenqii. .. :l
2.12. flpaqroe 3 AOKyMeHraMI,l B cucreui eneKTpoHuoi rsaenao4fl opfaHlB

Br{KoHaBrIoi sraAla (CeB OBB)'
2.13. Il{ovricruno forye ra6elr o6niry po6o'roro qacy Ha TIpaIIIBHI'IK1B

ni44iny.
2.14. 3a6esueuye BITKOHaHHfl OKpeMI4x AopyqeHb repinnuxa ar.apury')

HarruurbHr,rKa si.qliJly. z_t_---^..
2.15. 3a6esueqye BI,IKSHaHp1fl 3arony YrpaiHn <IIpo AocryII 4o uy6niqnot

uPoerrin Pesonroqifi ra HaAaHH'

i uia qac oQoPuneunx sanuTie Ha

HI4x rpl{tlun (ri4uycrKa, xnopo6a rorqo)

foJroBHofo cneqial \cra, ]HarKoI.o noKJIaAeHi lani o6os' q:rl4.

2.16. Buxonye o6oe'qgrr4 isruprx roJIoBHI4x cueqianic'rin uia qac ix

ni4cyrnocri.
2.17. 3Aifiq1oe cBolo po6ory sri4uo IIpaBIaJI nnyrpirunbor.o rpyAoBolo

o"'""'rli[]34ifi*rroe 
cBoro po6ory y uirrifi nocri4onuocri Ao rlonoxeHH, eiaairy

oprauisaqii AinosoAcrBa ra Iumpyr<qii g AirosoAc:P:::ll{.1{fji:,"tf:3::T,
B?rKoHaBtIoro oprally Kraiscrrcoi rvricxoi p kr (Kuincmoi uicrxoi 4epxannoi

a4naini crpaqii), parorrr" n rvricri Kuesi AepxaBHI4x aAvrinicrpaqixx'

3.Ilpana

fonosHufi cneqianicr Mae rIPaBo:

3.1 . Bnocurb 1lporosuqii HaqaJIbHI4rcy ni44iny xloAo BAocKoH€pIeHHf, po6oru

B crcreMi enertpoHHoro AoKyMeHroo6iry <AcroA>'

3.2. OaepxyBarr{ neo6xiany insoprvraqiro, a n pasi uorpe6u ni.unosiAHi

AoKyM eHrra niA .rpy*rypuux n i4posAilis pafi 4epxaarvrinicrpaqii.

3 .3 . Inooprray Burhr Haqailb:Hur<a siAAiIy npo BI'InaAKI',I ropyrleHHq

BcTaHoBJIeHoro ,opra*y po6orn 3 rIuTaHb, ,,Io 
'iA'O 

cflTbcfl'Ao KOMIIerenqii eiAlifly'

4.Bilnosi4anuricrr

foronnufi cueqialicr Hece siAuosiAanrHict sa:

4.1. Hesricue a6o HecBoeqacHe BT4KOHAHHfl, rroKJraAeHI'IX Ha Hbofo IlocaAoBl/tx

3aBAaHb ra SYnrqifi.
 .2.BezliqnrHicrs a6o nesuKgpl'lgraHHf, HaAaHux fiotvty npaB, rlopylxeHHq HOpM

eTuKI{ uone4inrg AepXaBHoIo cnyN6onqa ra O6ueXeHb, IoB'fl3a6nx s upufinaTT'fiM

Ha AepxaBny cnyx6y ra ii rpoxoAxeHHf,'



4.3. He.qorpvMaHHfl rcousi4enqifiuocri iHsopuaqii, ffia crarla fioIray niAoNaa sa

cuequQiroro po6oru.

4.4.3aropyllleHH.f, BI4Mor saroHin Yrpainu <flpo AepxaBHy cnyx6y>, <flpo

sauo6iraHHq Kopynuii> ra iuurux npaBoBr4x axtin, Iqo perynlolorb rloprAoK i ynaonra

rrpoxoAxeHHfl AepxaBHoi cnyx6ra.

4.5. HeaoAepxaHHq BuMor lpaBr4nnnyrpirunboro rpyAoBoro posuopr4ry i

peruIaMeHry pafi4epxaArrainicrpaqii.

4 . 6 . Hes6ep exeHH, tvraitua, o 6n aAnan Hfl. T a Ao KyMe Htaqtt, f, K1 IIepeAaHl y

cnyx6one KoplacryB arHfl'.

4 .7 . HesuI(oHaHHq csoix cnyx6onnx o6os'.sgrcin, uepeA6a'IeHLIx qiero

incrpyxqiero.

Ha.ranrHur ni44iny
opranisaqii AinoeoAcrsa JI.I. fpecrxo

IloroAxeno:

Kepinnur atapary I.A. Ky:neIIoB

3 incrpyrqiero osHafi oldr eruuir /a&-/ /a&'rz'2'az 22.
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EPA}KEHO

t.2
Haq€urbHrmy ei44iry.

1.3 fouosnufi cneqianicr lpr43Haqaerbc.f, Ha rlocaAy ra sninbH.rlerbc.f, 3

nocaAr4 po3rroprAxeHHqM ronoBr4 pafi4epxa4uiuicrpaqii sriAHo qI,IHHoro

3aKOHOAaBCTBa.

1.4 foroeHzfi cneqianicr y csoifi 4irnruocri Kepyerbcf,
Koucruryqiero Vrpainz, 3aronaruu Yrpainu, yKa3aMI4 llpesz4enra Yxpainu,
rrocraHoBaMr{ Ta a:rlTarv,v) rrlo perynrororb po3BraroK eiAuosilHoi cQepu
yupauiuux, pirueHnxuu Kaiscrroi rraicrrcoi paALL, po3roprAxeHH.f,Mrr
Knincrxoi ra ,{niuponcrxoi pafionnoi B rvricri Kraesi AepxaBHlrx
a4naiHicrpaqifi, 3aKoHaMr,r Yrpainu (( IIpo ererrpoHni AoKyMeHrpr ra
eneKrpoHuufi 4orylaenroo6ir>, <<flpo eneKrpoHnufi qzQponnfi ui4rzc>>, <flpo
Aocryrr 4o uy6riuuoi inSopuaqii>, rocraHoBoro Ka6inery Miuicrpin Ynpaiuu
sia 28 xoBrH.s 2004 poKy J\b 1453 <IIpo 3arBepAxeHH, rr4rroBoro roprAKy
s4ificnennx eneKTpoHHoro AoKyMeHroo6iry B opraHax suroHasqoi BIrap.Lr,

po3roprAxeHH.rrM BLrKoHaBqoro opraHy Knincsroi uicmoi pa1u(Kuincma
uicrra AepxaBHa a4vrinicrpaqir) sit28.12.2012 J\b 2368 <flpo 3arBepAxeHHs
flopx4ry po6oru 3 AoKyMeHraMr.r B inSopnaaqifino-renerouyuixarlifiHifi
cucreui <<e1u:r^uir iuQoprraaqiirttuit upocrip repuropiamsoi lpoMaAr4 ruicra
Kuesa) y BrIKoHaBrroMy oprani Kuincxoi rraicrr<oi pa4u (Kuincrxifi rvricrrcifi

4epxanuifi agrraiuicrpaqii), pafionuux B rvricri Kueni AepxaBHLTx
a4rvrinicrpaqirx, PernaueHroru pafi4epxa4nrinicrpaqii, Ilouoxennsld rpo
atapar pafi4epNa4l,rinicrpaqii ra floroxenuxu rpo siRlin opranisaqii
AinosoAcrBa ra qiero rocaAoBoro iucrpyxqiero.

pafionuoi

inicrpaqii

oSpifivyr

2017

rrocAAoB A IHCTPyKIII-f,

roJroBHoro cueqianicra ni44iny opranisaqii AinosoAcrna,{uiuporcrroi pafionuoi r
uicri Kuesi AepxaBHoi aAlrainicrpaqii.

1. 3aranrrri uouoxenns

1.1 fouoeHprfi cueqianicr silqiuy oprauisaqii .qinosoAcrBa e rocaAoBolo
oco6oro flninponcsroi pafiossoi n naicr:i Kueni AepxaBHoi a.qrvrinicrpallii (azuri

pafi4epNa4rrainicrpaqix) i sa6esreqye po6ory niaairy y Mexax
rroBHoBaxeHb, AeJreroBaHr,rx fiolay Harr€rJlbHlaxou niAAiny ra qiero flocaAoBolo
iucrpyrqiero.

IorosHufi cueqiaricr 6esuocepeAHbo ui4uopxgKoBy€rbc.,I



1.5 lloca.qa roJroBHoro cueqiaricra niAnocur'tbcfl Ao rlocaA xareropii <<B>>

1.6 Ha noca4y ronoBHoro cueqizuricra siaairy opranisaqii AinonoAcrea
[pr43Har{aerbcfl oco6a, flKa vrae HaqeHicrr nraqoi oceiru cryrleH-f, MonoArlroro
6arcataspa a6o 6arananpa, nimne noroAiHH.rl AepxaBHolo MoBoIo.

1.7 Ha qac ni4cyruocri (ni4uycrra;rir<apuruuir roqo) roJroBHoro

cueqianicra fioro uoca4oni o6on'sgrcz BLrKoHye inruzfi ronoeHplfi cneqianicr
niaainy oprauisaqii .qinoso.4crBa.

2 . 3as4aerHfl. T a o6on' qgrpl

f ononnzfi cneqianicr ai44iny:

2.1. flpaqroe 3 AoKyMeHraMu B ctlcreMi ererrpoHHoro AoKyMeHroo6iry
<<AcxoA>.

2.2. 3a6esue.rye upzfiuaHHr, uouepe4nifi po3rnrA ra posuo4in
cryx6onux 4oxyueurin, qo ua4ifirunn B rlarepoBoMy nuux4i Ao

lniuponcrroi pafioHnoi n rr,ricri Kzesi AepxaBHoi a4vrinicrpaqii. 34ifiurroe
cKaHyBaHHx cnyx6oBr,rx AoKyMeHrin 4nr oQopvrneHHf, peecrpaqifinoi raprxu
cucreui eneKrpoHHoro AoKyMeHToo6iry <Acro4>.

2.3. HaAae neo6xiAni AoniArn qoAo 3apeecrpoBaHl,Ix crryx6onrx
AoKyMeHris n erexrponHifi cucrerui.

2.4. 3a6esueuye cBoeqacHe AoBeAeHH.,r cnyN6onoi ropecuonAesqii Ao
crpyKrypnux ui4pogAiris pafi4epxa4vrinicrpaqii.

2.5. Iu$opMye HaqaJr:rr^rxa ni44iny rpo BLllrTaAK:r, nopyrreHH.,r AorpkTMaHH.f,
eAunoi crcreMr{ AironoAcraa y crpyKrypHprx ni4poa4iuax
par{AepxaAMlHlcrparlll.

2.6 Hagae MeroAratrHi perouenlaqii uoAo HopMaruBHo-rrpaBoBoro
sa6esue.reHHs rexHoJrorii crnopenua/o4epxaHHq, o6po6nenH{, repeAaBaHHs,
s 6 epiraHH fl. T a BLr Koprr cr ala:afl. en eKTpoHHlrx ra rralep oBLrx A oKyMeHris.

2.7. 3a6e3[eqye BLrKoHaHHrr o6os'ssKiB [oKJraAeHVx na inurux roJroBHrrx

cueqianicris ra na uponi4Horo AoKyMeHro3HaBrI, n pa^:i ix ni4cyruocri.
2.8. Bzronye inuri 3aBAaHH, ra Aopyqeunr xepinHr,rKa niaaiiry.
2.9. 3lificsroe cBoro po6ory y qirrifi uocri4onnocri Ao floroxeuHs

niaairy oprauisaqii 4inonoAcrBa ra Incrpyrqii s AilonoAcrBa B crpyKrypHt4x
ui4pos4inax BI4KoHaBrroro opraHy Kziscsrcoi rr,ricrxoi pa1u (Kzincrroi laicrroi
AepxaBHoi a4nrinicrpaqii), pafiouutrx B uicri Kuesi AepxaBHr4x
a4rrainicrpaqiax.

3.Ilpana

forosHufi cueqiaricr Mae npaBo:

3. 1. Bnocurb rrporo:uqii Haq€urbHlrry ni44iny qoAo BAocKoH€rJreHHf, po6orn n

cucreui eJreKrpoHHoro AoKyMeHroo6iry <AcroA>.



3.2. Orcplrparvr Heo6xi4Hy insopuraqiro, a n pasi uorpe6n si.{uoniAni

AoKyMeHr u yig crpyKrypurax ui4posAirin pafi4epxa4Irainicrpaqii.
3.3. IuSopMyBarI4 HatraJrbHllra siAAiry npo BlInaAKI4 ropylxeHH-s

BcraHoBJreHoro noprAKy po6oru 3 rrr4raHb, rqo siAHocflTbcfl. Ao KoMnerenqii siaairy.

4.Biluoei4anrHicrr

fonosHzfi cneqianicr Hece siAuonilanrnicrr sa:

4 .l . 3a HeBr4KoHarrrus a6o HeHzurexHe BuKoHanns csoik Qynrqion aJruaux

o6os'ssris.
4.2.HecerepcoHanbHy i.quosi.{anurict 3a BLlKopvcrala:rrfl. ra s6epexeHHtr

urrarunie BcraHoBJreHoro 3pa3Ka ia ni4rnopeHH.f,M Ha3BI,I ni44iny.

4.3. 3a 6esAisnrHicu a6o HeBr4KoprrcrauHflHaAaHlzx fioruy nocaAoBolo

incrpyxqiero upan.
4.4. 3aHeAorpzMaHHq rconQi4enqifinocri iHQoprraaqii, ara crarra fiorvry ni4oivra

sa cneqz$ir<oro po6oru.
4 . 5 . 3a ropyrreH Hs. \paBur nuyrpiruHboro rpyAoBoro po3nop flI.W, npaBlan ra

HopM oxopoHr4 upaqi ra rlporl4rloxexnoi 6esneru.
4 .6. 3a ues6epeNeHHrl tvrairua, o6raAsau Hfl, ra AoKyMeHraqii, .ari nepe4aHi y

cnyx6one KopI4cryBaHHr.
4.7.3a ropylrreHH, BrIMor saroHis Yxpainr,r <IIpo AepxaBHy cnyx6y>, <IIpo

sauo6iraHHq Kopyrqii> ra iuruux rpaBoBr4x axrin, qo perynrolorr rlop.f,AoK i ynaonz

rrpoxoAxeHH.rr AepxaBHoi cryN6n.

Haqamnur ni44iny
opraHisaqii AinosoAcrsa

floroAxeHo:

Kepianzr a\apury

incrpyrqiero oanafi ourenufi

JI.L fpecmo

I.A. Ky:nerloB

(uiaurac)
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nocAAoBA IHCTPyKUI-,I

roJroBHoro creqiaJricra niAAiJry opraHi3a Iii AirosoAcrBa AHirpoBcbKoi pafiounoi n

rraicri Kueni AepxaBHoi alrvriHicrpallii.

1. 3aranrni flonoxeHHfl

1.1. foronnzfi cneqia-rricr ei4giny opraHi3allii ,qinoeoAcrBa € rocaAoBolo

oco6orc [uinponcrroi pafioHHoi s Micri Kpresi AepxaBHoi a4rrainicrpaqii (a-i -
pafiAepxaAurinicrpaqis) i saificHroe BeAeHHfl 4irono4crBa B cucreui eneKrpoHHoro

AoKyMeHroo6iry (ACKOA).
' 1.2. folonnufi cueqialicr 6esuocepeAHbo ni4uop.r4KoByerbcfl. HaqurbHl{Ky

siaairy.
1.3. fonor.uuir cueqialicr rrptr3Haqaerbc.f, Ha rrocaAy ra srinrH.terbcr 3 rIocaAI4

po3nopqAxeHH.f,M roJroBu pafi4epxa4uinicrpaqii sriffIo vI4HHoro 3aKoHoAaBcrBa.

1.4. fonoeHrafi cneqianicr y csoifi AiqruHocri Kepyerbcq KoHcruryqiero
YrpaiHu, 3arosauu YrcpaiHra, yKa3aMH llpesu4eHra YrpaiHu, rIocraHoBaMZ Ta

aKTaMH, rqo perynrcrorb po3BlrroK niAuosiAHoi cQepu ynpanriun.r, piruenurnrn
Kraiscrroi rvricrxoi paALT, po3rrop{AxeHHflMr4 Klaincrroi ra [uiuposcrxoi pafionuoi n

Vxpainu <flpo elerrponni
ererrpounufi qzQponzfi

ui,qnuc>>, <IIpo Aocryr 4o ny6liuuoi inQopuaqii>, tlocraHoBoro Ka6inery Minicrpin
YxpaiHn nia 28 xoBrH.f, 2004 poKy J\b 1453 <IIpo 3arBepAxeHHq rl4rloBoro ropqAKy
sAificHeHH.f, eneKrpoHHoro AoKyMeHroo6iry B opraHax suKoHasqoi BIraALr,

po3rroprAxeHHf,M BrrKoHaBrroro opraHy Kraincrxoi rvricrroipagn (KIEircrra uicrra
AepxaBHa agrraiuicrpauiq) sia 28.12. 2012 }lb 2368 <flpo 3arBepAxeHHs flopr4xy
po6ouE 3 AoKyMeHraMr{ B iHQopvraqifiHo-renexouyniraqifiHifi cucrerui <<e4uuuir

in$oprr,raqifi:nuit upocrip repuropiamuoi rpoMaAI4 iuicra Kuesa)) y BIlKoHaB.roIvry

opraui Kniscrrcoi rvricrroi payu (Kuincrrifi rraicrrifi .qepNannifi a4nrinicrpaqii),
pafionHrax B vricri Kueni AepxaBHrrx a4rvriHicrpaqirx, Perrtauenrorvt
pafi4epxa4rrainicrpaqii, IloroxennqNa npo anapar pafi4epxa4l,riuicrpaqii ra
floloxesH.f,M rrpo ni*qir opranisaqii AirosolcrBa ra qiero rocaAoBoro incrpyrlliero.

1.5.floca.qa roJroBHoro cueqiaricra siAHocl4Tbc, Ao rlocaA xareropii ((B)).

1.6. Ha rocaAy roJroBHoro cueqianicra ni44iny opranisaqii AirosoAcrsa
lpu3Haqaerbctr oco6a, ,Ka Mae suuy ocniry cryneH, MonoAllroro 6ara-uanpa a6o

6arararpa, nimue eoloAiuH.s AepxaBHoro MoBoro.

rraicri Kuesi AepxaBHI4x a4rrainicrpagiir, 3aKoHaMpI

AoKyMeHrr4 Ta erercrpoHuIafi AoKyMeHroo6ir>>, <flpo

oQpifivyr



1.7. fonorrauir, cueqianicr rroBrrHeH 3Haru: ocHoBrr AepxaBHoro yupaBliHHr,

3aKoHoAaBcrBo 3 rruraHb oxopoHr4 upaqi, rrpaBkrlra rexgixpt 6esueru, HopMLI

rrporr4noxexHoro 3axl4cry ra ririeuu upaqi, crpyKrypl4 i ocHosHi $yHrqii
crpyKrypnux ui4posAinie pafiaepxagLraiHic'rpaqii, ocuonra apxinnoi cnpanu, nuitu
nparlroBarrr Ha KoMu'rorepi Ta 3Harr4 niAnosiAHi nporparvtri gaco6n.

1.8. Ha qac ni4cytrocri (ni4uycrra, rrircap:a*ruir rorqo) rorloBHoro

cueqialicra fioro uocaAoni o6on'-flgrr4 BI,IKoHye iultuir roroeHlafi cueqianicr ni44iny.

2. 3ar.4a:rtufl Ta o6oB'.fl:xu

forosHzfi cueqianicr ni44iny :

2.l.3Aificnroe po6ory 3 AoKyMeHraMr4, IrIo HaAxoAf,rb B cucrerrai

eneKrpoHHoro AoKyMeHroo6iry <AcxoA>.
2.2. Ha1ae MeroAr,rrrHy AorroMory upaqinnurcanr siaainie ra crpyKrypHl4x

ui4pos4inin pafi4epxa4rvrlnicrpaqii 3 AoKyMeHraMI{ B cucreui eneKrpoHHoro

AoKyMeHroo6iry (ACKOA>.
2.3. Halae MeroAr4rrHy AoroMory n o$opurenui eneKrpoHHoro qzQponoro

uigulzcy B eJreKrponuifi cucreui <AcroA> eiAuoniAHo Ao BLIMoT 3arcony Vr<painu

<flpo eneKrpoH uuir \u$ponufi niAnlac>.

2.4.3ltficstoe saramHzfi 3A BUKOHAHHf,M 4oryueurin, qri'2.4.s4tl,j0Hroe 3ar€LrlbHr{v KoHTpoJrb 3A BUKOHaHHf,M AOKyMeHTTB, f,Kl

HaAxoAf,rb Ao pafi4epxa4rr,rinicrpaqii s cucreui eneKrpoHH)ro AoKyMeHroo6iry
(ACKOA).

2.5.3liircHroe po6ory a cnyx6oBr,rMr,r AoKyMeHrarran (nporoKoJlu AopyqeHb,

AopyqeHHa, 4ouoniAni ra cnyN6oai nzcru).
2.6. 3a6e:ue.{ye Br{KoHaHHfl 3arony Yrpaiun <flpo Aocryrl Ao uy6liuuoi

inSopuaqii> (peecrpaqix,
xoHcynrraqifi 3aruryBaqaM
iusoprraaqiro, s6epiraHHf, rpor.f, roM BcraHoBJIeHoro repuiny).

ni4roronxa upoer:rin pe:onroqifr ra HaAaHHfl.

iuQopvraqii uil qac o$oprraneHnr sanuris Ha

2.7. lorye uorr{xneni ssiru rpo HaAxoAxeHH.f, inQoprr,raqifinzx gauuris Ao
pafi4epxa4uiuicrpaqii 4na noAallblxoro nucsi'neHH-f, na cy6ne6-cafi ri.

2.8. Ha4ae MeroArrrrHy AorroMory B oQoprvrneuui upoerrin posuop.f,AxeHb

BVKoHaBqoro oprarry Kuiecrxoi vricmoi paau (Kuincrroi naicrrcoi 4epNanuoi
a4rrainicrpaqii).

2,9. Halae neo6xiAui AoniArr4 rrloAo 3apeecrpoBaHr4x AoKyMeHrie s cucrelai
eneKrpoHHoro AoKyMeHroo6iry (ACKOA).

2.10. 3a6*leuye BlrKoHaHHfl oKpeMr4x AopfreHb xepinHuxa arrapary,
HaqilrrbHr4ra ni44iny.

2.I1. BnroHye o6oe'.f,grz isruux roJroBHr4x cueqianicris uia qac ix
ni4cyrnocri.

2.12.3lificrrroe cBoro po6ory y uimifi rocriAosnocri Ao floroxeHHfl siadry
opraHisaqii 4inonoAcrBa ra Incrpyxuii g AinonoAcrBa B crpyKrypnux ui4posAirax
BuKoHaBqoro opraHy Kuincrroi rvricrro\ paSu (Kraincrrcoi rr,ricu<oi 4epxanHoi
a4vrinicrpaqii), paft ouuux n rvricri Kuesi AepxaBHux aAl,rinicrpaqirx.



/

3.flpara

fonosHr.rfi cneqianicr Mae rpaBo:

3. 1. BHocrrrb rrporosuqii HaltaJrbHyrry siaairy uloAo BAocKoH€IrIeHH.f, po6oru r
cucreui eneKTpoHHoro AoKyMeHToo6iry <Acro,q>> ;

3.2. O4epxynaru Heo6xi4ny in$opuaqiro, a B pa3i uorpe6u eituoeiaHi

AoKyMeHrIa ri4 crpyKrypnux ui4poslirie pafi4epxa4vrinicrpaqii;
3.3. InsopuyBatv Harr€urbHr,rKa si44iry rpo BurraAKLr ropylxeHHf,

BcraHoBJreHoro rrop{AKy po6oru 3 rrlrraHb, ulo niAno cflTbcfl. Ao KoMrlerenqii ni44iny.

4.Biluosi4anruicrr

fonosuzfi cleqia-uicr Hece siAuosiAamHicrr sa:

4.1 HesKicue a6o HecBoeqacHe Br{KoHaHHfl noKJIaAeHVxHa siAAir 3aBAaHL Ta

Syurqifi.
4.2 Beslisnrnicrr a6o neszKoprrcraHHfl, Ha1aHlax fiol,ry [paB, rlopyureHHrl

HopM err4Kt4 uoseAiHru AepxaBHoro cnyx6onqr ra o6uexeur, uoB'q3auvx 3

npuirr-rtrlflM Ha AepxaBHy cnyx6y:ra if upoxoAxeHHq.

4.3.3a ropyrleHH.a BHMoI saKoHin Yrcpaiuz <flpo AepxaBHy cnyx6y>, <IIpo
sauo6iraHHf, Kopyruii>. Ta iuuux npaBoBr{x artir, u1o perynrcIorb rlopf,AoK i yluoru

rrpoxoAxeHHfl AepxaBHoi cnyx6u.
4.4 HercrpuMaHHfl ronQi4enqifinocri inQoprraaqii, xra crarla fiorvry ni4olua sa

cueqnQiroro po6orz.
4.5 HeaoAepxaHHfl BHMor rrpaBr4Jr nuyrpiuruboro rpyAoBoro po3rlopa4xy i

pernaMeHry pafi4epxa4vrinicrpaqii.
4.6 Hes6epexeHHfl vrairua, o6naAnauHfl ra 4oryuenraqii, qri uepe4ani y

cnyN6one Kopkr cryB aHufl..

csoix cnyx6onux o6on'rsxin, uepe46aueHl,Ix qiero4.7 Hesuron aHlg,fl

incrpyrqiero.

Haqamnur ni44iny
opraHiaaqii AinosoAcrsa

floro4xeuo:

Kepinuzr a\apany 4
JI.I. fpecrro

I.A. KysnerloB
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