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L. 3ara.nrni rroJrolneHHfl

1.1. Ha.ramHuK cryx6u y cnpaBax 4irefi o6racnoi 4epxanuoi aAuinicrpallii
sAificHroe 3araJrbHe repirnnrlTBo AiqmHicrro cnyx6u
lepcoHanbrry BrArroBrAzulrHicrb 3a Br.rKoHaHHt rroKnaAeHprx
po6ory ni4uopf,AKoBaHrrx crryN6i garuaAis.

I.2. HaqzulsHprK crryx6u 6esuocepeAHbo ni4noprAKoByerbcr npoSiirbHoMy
3 acryrrHprKy lo Jr oBLr o 6114 epxa4ui ui crp aqii.

HaqamHprK cryx6u rppl3Haqaerbcfl Ha rrocaAy
seimHserbcfl 3 rrocaArr roJroBorc o6nacuoi AepxaBuoi a4rrainicrpaqii ea roroAx(eHHrIM
MinicrepcrBona coqiamuoi norirurz Vrpaiuu.

1.4. Ha.ramxm crryx6u upn peanisaqii $ymqionanbHr{x noBHoBarKeHb
Kepyerbc{ Koncrzryqiero i saroHaMlr Vrpaihn, a raKo)K yKa3aMr{ flpesrgeura
Yrpaihu ra rocraHoBaMr,r Bepxonxoi Pa,qr.r Yrpaihu, npuftnmrnan siAnosi,uro Ao
Koucrr,rryqii i saKoHis Vxpa*ru, aKrtt^4[ Ka6inery Minictpie Yrpaixn, HaKa3aMr{
Minicrepcrna coqia.uruoi nonirnrrn Vrpainr.r, po3rroprlx(eHHf,MLr roJroBLt o6nacnoi
Aep)KaBHoi aArvrinicrparlii, floloxeHH.flM rlpo
o6n4eplraAMiHicrpaqii, a rarox{ qielo Iucrpyrqiero.

cJrpK6y y crpaBax ,qirefi

1.5. Ha [ocaAy Harr€urbHlrKa cnpK6l{ rplr3Harraerbcfl, oco6a, flKa Mae rIoBHy BtIIqy

ne4arori.rry, rcplrAr{rrrry ocriry a6o noBny BIrIqy ocniry sa cneqianrnicno <<,{epxaane
ynpaaninnn> Ta sa ocsiruro-KBari$iraqifinrara pinneu uaricrpa AepxaBlroro
ynpardnur, 4ocni4 po6orrr Ha [oca,qax gepxanuoi crryx6u rateropifi <E> a6o AocsiA
crryx6u B opraHax naicqeroro caMoBpt,ryBarrws, a6o' ,qocaiA po6otra na repinrurx
rroca,utx ni4npr.rerracrn, ycrarroB T a oprarrisaqifi nesarexuo ri,q $opr{Ir nlracsocri xe
MeHrrre ABox porin.

1.6. Ha.ranbHlrK crryln6u Mae 6yru BTIeBHeHHM KopplcryBaqeM nK (MS Office,
Intemet), 3rrarn 3aKoHoAaBcrBo.

1,7, Ha.ramr .rr cnyx6tt Mae sacrynnnrir, sri 3a ftoro IoAaITIUIM
Ilplll3HaqaKnbcr Ha [oca,4y Ta sniJlbHffoTbcs 3 Iroca,4I,I roJloBorc odnacnoi

4epxauroi a,aMiuicrpaqii 3a [oroAxeHrunvr g MinimepcrBoM coqiamnoi nonitnrn
Yxpaihr,r. Ha qac nigcynrocri HaqaJIbHlIKa crryx6u fioro o6on'sgKr.I Bt4rolrye 3acryrHIIK

y clpaBax Arreu, Hece
Ha HeI 3aBAaHb, d raKont 3a
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Harr€rJrbHr4Ka cnyx6r4.



2. 3asAauuq ra o6ostngnn

2.l.3annan:cl'^
2.1,1. 3,qiftcruoe KoopArrraqir ra Mero,Iurrrre repinurulrro 3 rrrlrrarrr

ga6egneqer*rr 3a>orcry npaa, coo6o4 i garornrror intepecin 4ireft, eano6irarmx wrr'sifi
6egAorarrurocd m 6esuprrynrsocri.

2.I.2. Oprani3oBye ra ga6egueqye KoHTpoJrb, auanig ra oqinry craHy
ra6esnever4n 3axr{cry npaB, cro6og i garoruuN inrepeciil 4irefi, sano6irauvs wrrlliia
6es4ornrgnocri m 6esuprrynrnocri.

2.I.3. 3a6egreqye BrrKoHaHHf, rroKJraAeHux Ha cJry)K6y sae4aHb rqoAo fracri y
pea"rri3arlii 4epxaBHoi noniruKLr 3 nuraHb 4ireft.

2.1.4. BeAe po3po6Ky nporo3nrlifi, rouuJleKcHrrx 3axoAin, mi crocyrorbcr 4irefi,
KOHTpOJTTOe OpfAHi3arliro ix suroHaHHrr.

2.I.5. Bepe fracrF B opranigarlii ra rIpoBeAeHHi larapa4, ceMiHapin, ronSepenqifi,
rrlo crocyrcrbcx csepu AisnsHocri cJrylK6r4.

2.1.6. y Mex@x uaAanoi rowerenqii sa6esueuye ui4roronry npoerrir piurenr
ra npouosuqifi repianuqrry o6nnepxa,rnaiuicrpaqii Ha BrrKorr€tHrrfi AopfreHE oprauio
srtKouaBqoi nra,ryr nr.uqoro pirnx.

2.I.7. Bepe yuacrr y po3po6reuHi noprvrarulBnvrx ra opraHi3arlifiHo-MeroAplqHax
AOKyMerrrlB.

2.1.8. Pogrnraae :l.ficrn ra gaJIBlI ni,4rpneucro, IopLIAmIILD( oci6, nnronanwor
KOMTTeTIB M1OT OOJTaCHOTO 3HaqerrHrl, AepX(44\{lHlCTpaq[I, BlMlJIlB I CJTyXO 3 rIIITarrb,

rrlo H€rJrexarb Ao fioro KoMrrereHrlii.
2.1.9. Bele KoMrJreKc rprraHb rroB'fl3aHlrx 3 po6ororo cepel lirefi.

' 
2.2. O6on's3Kn:
2.2.I. Bxreae ueo6xiAHr{x 3axoAiB IIIoAo BAocKoHaJreHHrr po6oru cJryx6n y

crrpaBax lircfi o6n4ep)KaAMiHicrpaqii.
2.2.2. Ipnsnauae Ha rocaAy i gsimHrle 3 noca4n rrparliBHr{KiB crry>K6u,

KepiBHr,rrin saKra4in, sri nanelr(arb Ao c+epu yrpaBriHns cnyx(6r4.
2,2,3. Buyae B Mexax cnoei xoMnerenqiii naxasu, opranisorye i ronrporuoe ix

BI{KOIIAHII'.

2.2.4. IIogae Ha 3arBep,wrremrr ronosi o6nauroi 4epxannoi aauinicryaqii
, Kortrropfic ra unarrndi po3[]rc cnyx6n y cflpaBax ,qirefi n uexax rparlrvuoi

qllcerbHocri m SoHAy onJrarvr rpalli rpaIIiBHI4KiB.
2.2.5. 3arsepprye rrorro)KeHH.rr rpo crpyKrypHi ui4pos4inn i $ynrrlionamni

o6on'sgKpr rpauinuuris cJry)K6r{.
2,2,6. Posnopsaxaerbcr KortrTaMLI y Mexax 3arBepAxeHono KoruTopr.tcy cnyx6r.
2.2.7. e 3acryrulrKoM roJroBr{ roopALnrauifilroi pa,4.r o6n4epxagr,ainicryauii s

rrlrrarrr 3€rJorcry 4ireft, roJroBoro ronerii cnyx6u y cnpaBa( ,4ireft
",o6rlepxa,r$,rinicrpaqii trJrerroM ppr roop&rnauifixn< paA ra rouicifi

o6ngepxaglrrinicrpaqii, crpyKrypnlD( ni4poo4irin o6uepxa,q,,rinicrpaqii.
2.2.8.,e aAuinicrparopoM 6esnexl4 CIAC <[irn.
2,2,9. Opranieouye ra6esne.rye sficsirueHHr reM, rqo BxoArrr Ao rounererndi

', cnyx6n y eaco6ax uacono inrlopr"raqii.



3. ilpana

HaqanrHr4K cnyx6n y crpaBax 4irefi o6naepxaAMiHicrpaqil rraae rpaBo:
3.1. flpe4craBrflTvr. iHrepecu cnyx6n y crpaBax girefi B iuurux opraHax

elroHaBqoi BJraAr,r, ycraHoBax ra oprarisaqin< ycix Qopu eracHocri 3 rrr4Tllrlb rIIo
rraJret(arb .uo ftoro rouuerenuii.

3.2. Bparu )ruracrb y KoHrponi (uepenipqi) 4orpzMaHHrr 3aKoHoAaBcrBa crocoBHo
HeuosgoriTHix ni4nopxlroBarrr{Mr{ eiAAirarafi Ta cnyx6avu, ni4npneucrraun,

. l

ycrauoBaMn r:a oprani:aqixrvrr,r ycix Sopu rnacxocri sri4no a qLIHHLTM 3axolroAaBcrBoM.
3.3. OpraHi3oByBaru Airose nlrcryBaHHfl 3 opraHaMra BLrKoHaBqol BIrap.r4,

ni4npra eMcrB aM kr, y cr aHo BaMr,r, op raHis aqixrupl y M e)Kax HaAaHI{x rI o BH oBa}KeHb.
3.4. Maru AorrycK Ao ron$i4enqifiHoi in$opuallii 3 rplaQou o6rraexeHHt

Aocryny (Anfl cnylK6oBofo KopprcryBaHHrD).
3.5. Bnocuru rporo3rrlii qoAo BAocKoHarIeHHfl po6orv cnylK6v.

4. BilnosiAamnicrs

BilnosiAno Ao 3aKonis Yrpainra "flpo Aep)KaBHy cnyx6y", "flpo sauo6iraHHn
ropynuiin', inuulx' 3aKoHoAaBq[x arrin uaqanrnnr crryx6n y cnpanax 4itefi
o6n4epxa,qrr,rinicrpaqii nece niAnoniganrnict ga:

4. l llopyruennx flpncmn AepxaBuoro cnyx6onqs.
4.2. HesmoHansr a6o HerraJIe)KHe BuKoHaIrHt cnorx crryx6orror o6on'x3rir,

6egAixnrnimr a6o ne rmopncrlurut HaAaurIlD( ftorvry npar.
4.3. flepenuuleHrur roBHoBaxeHb, ropyueHHrl o6uexeHb i sa6opoH,

ycTaHoBJreHax 3aKoHoAaBcTBoM 3 rrprTaHb rlpoxoAlKeHHfl AepxaBHoi cJlyx6n.
4.4. llopyrueHHr rpaBraJr BHyrpiruHboro rpyAoBoro po3rlopsAKy, HopM

rposecifinoi erHKH ra inui uopyrueHHfl cnyx6onoi 4ltcrlt4rlniHlr.

5. BsaeMosiAnoc[Hrr (rntmrn) ta nocaAorc

Haqanrnr.m cnpr6r y cnpaBax 4ireft o6n4epxagrvrinictpauii, niAuosiAuo Ao
rroKJraAeHlrx Ha rrboro saB1arrb, araeuogie g inuunrar,r crpyrrypnln4u nigpoegilavn
o6racsoi gepxannoi a"qiuiHicrpauii ra opralrltMl{ uicqenoro cEtMoBptAyBaHHt'
ui4upneucrraruu, ycrarroBtuu ra opranisaqirlr,ru ycix (lopna nnacnocti, o6te,qrar*rnur.t
lpoMaMH r lpoMa4flH.aM.u.

IIoroAxeHo
3acrynHrrK roJroBlr

. o6"rrAep?r€AMinicrpaqii
flaciqnflK I.M.
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