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iiocaaoba iHCTPyKu;mHanajibHHKa Bumijiy aHajiiTHHHOi /HHjibHocxi ynpaBJiinm i mtjjopMapiHHOi /jijuibHocxi Ta KOMyrnKapm 3 rpoMancbKicxio o6jiacHoi

pepjKaBHoi aaMiHicTpapii

3arajibHi nojiojKennHHanajibHHK Binniny aHajiiTHHHoi nimibHOCTi ynpaBJiiHHa iHtjiopManmHoi nmjibHOCTi Ta KOMymKanm 3 rpoMancbKicTio oSnacHOi pep>KaBHOi' apMiiiicTpapii (pajii -  HanajiLHHK Binniny) BHKOHye oSob’jo k h  i3 3a6e3neneHHa nimibHOCTi Bippiny aHajiiTHHHoi nbuibHocTi ynpaBJimmi mcJjopManmHoi niajibHocTi Ta KOMymKanm 3 rpoMancbKicTio oSjiacHoi pep)KaBHoi' anMmicTpanii.
npH3HaHeHHa Ha nocapy HanajibHHKa Binniny Ta 3BijibHemni 3 nei 

3piiicHK)CTLCH HaKa30M ynpaBjiiHHH miJiopManiHHoi nnuibHOcxi Ta KOMyniKanin 3 

rpoMancBKicTK) oGjiacHoi' nepncaBHoi anMmicTpanii BinnoBipHO no bhmot KopeKcy 
3aKOHiB npo npapio YKpaiHH Ta 3aKOHy YnpamH “Ilpo nep>KaB.Hy cnyxcSy” .

HanajiBHHK Binniny ninnopanKOByeTbcii HanajibHHKy ynpaBJiimni iH(J)opMau,iHHOi piajibHOCTi Ta KOMyHiKanm 3 rpoMapcbKicTiO o6jiacHOi nepncaBHoi anMiHicTpapii, a TaKO>K 3acTynHHKy HanajibHHKa ynpaBJiimni -  HanajibHHKy BinniJiy 3B’.S3KiB i3 rpoMancbKicTK) ynpaBjiiHHn iH^opMapiHHoi' pkjibHocTi Ta KOMyrnKanin 3 rpoMapcbKicTio oSnacHOi nepacaBHOi apivti i-ii CTpanii.HanajibHHK Bipnijiy y cboih  poSoTi KepyeTbcn KoHCTHxynieio YKpaiHH; 
3aKOHaMH YKpaiHH: “ Ilpo pepn<aBHy cjiy>K6y” , “ Ftpo 3ano6iraHH5i Kopyrinii” , ‘TIpo MicpeBi nepncaBHi apMiHicTpanii” , ‘TIpo MicpeBe caMOBpapyBaHHii b YK pami” , iHHIHMH 3aKOHOnaBHHMH aKTaMH YKpaiHH, iHCTpyKpiCK) 3 pijIOBOpCTBa, 
3aranbHHMH npaBHjiaMH noBepiHKH nepncaBHoro cjiyjKSoBna, nono>KeHHHM npo ynpaBjiinHU iH(|)OpManiHHoi pimibHOCTi Ta KOMymKaniH 3 rpoMancbKicTio Ibbho- OpaHKiBCbKoi oSnacHoi nepncaBHoi a^yiim CTpanii, a Tanonc nieio IncTpyKnieio.

K(i(uii(piKau,iuHi gumozu. IIoBHa BHipa ocBiTa (MaricTp, cnenianicT) 
ryManiTapHoro Ta/a6o (jiijiojiorinHoro HanpaMKy. /IpcBin poSora Ha nocanax 
pep)KaBHoi cjiy>K6H KaTeropiii “B” hh “B” a6o nocBin cjiyncOn b opranax



M ic p e B o r o  c a M O B p a p y B a H H a , a6o p o c B ip  poGora H a K ep iB H H X  nocapax n ip n p H O M C T B , y cT a H O B  T a  o p r a m 3 a p iH  He3ajie)KH O B ip  (jjopM H B Jia c H o c T i He M e H m e  
2-X p O K iB , B ijIB H e BOJIOpiHHH pepjK aBH O K ) M OBOIO.HanajibHHK Bippiny BHKOHye oGo b ’,s3kh roaoBHoro cnepiaidcTa Ta/a6o cnepiajricTa pboro >k Bippiny Ha nac Moro BipcyTHOCTi.

Ha nac BipcyTHOCTi HanajibHHKa Bippiny y 3B’a3Ky 3 BipnycTKOio, XBOpoGoiO Ta iHHIHMH npHHHHaMH p03nopijI ipopo BHKOHaHHa HOTO oGoB’flSkiB 3piiicHK)eTBCii BipnoBipHO po Haxa3y ynpaBJiiHHfl.
3aBpaHHH Ta o6o b ’ h 3k h

1. 3a6e3nenye peajiisapiio pep)KaBHoi noniTHKH b oGnacTi Ta BHKOHai-ma 3aBpaHb, BH3HaHeHHX npe3npeHTOM yKpa'iHH, KaGmeTOM M iHicTpiB Ynpam H , iHmHMH peHTpaJIBHHMH OpraHaMH BHKOHaBHOl BJiapH Ta KepiBHHHTBOM oGjipepjKapMim cTpapii.2. Cnpnae peajii3apii KOHCTHTypimoro npaBa rp oM ap m  na c b o Go p h  cnoBa, BijibHoro 3Gopy, 3GepiraHHS, BHKopHCTaHHX i nom npeHHa iHcJjopMapii Ta Ge3nepeiiiKopHOi piajibHOCTi 3acoGiB MacoBoi iHcjDopMapii.3. 3pm cm oe KOoppHHapiro Ta MeTopnPHe Kepib h h p t b o  p o Go to k) Bippiny.4. OpraHi30Bye Ta 3aGe3nenye kohtpojib , aHani3 Ta opiHKy cTaHy cnpaB y Bippini, cjiipKye 3a poTpHMaHHnM npapiBHHKaMH npaBHJi BHyTpiniHBoro TpypoBoro po3nopnpKy, HopM eTHKH Ta Mopani, a b pa3i ix  nopymeHHn -  HeBipKJiapHO ponoBipae npo pe KepiBHHpTBy.5. 3pm cm oe niproTOBKy npoeKTiB po3nopnp>KeHb oGnacHoi pepncaBHoi apMim cTpapii 3 nHTaHb, ipo HanencaTb po h oto  KOMneTeHpii'.6. Y  Me>xax HapaHoi' KOMneTeHpii' 3piHcmoe niproTOBKy upoeKTiB pimeHb Ta npono3Hpm  KepiBHHpTBy Ha BHKOHaHHn popyneHb opram B BHKOHaBnoi BJiapp BHipOTO piBHK.7. B ep e pospoGny npono3Hpra, KOMnjieKcy 3axopiB, nxi CTOcyioTbcn poG ora Bippijiy, KOHTpomoe ix  BHKonaHHa.8. FoTye npono3Hpi'i T a  Gepe b ycTaHOBjieHOMy nopnpKy ynacTb y po3po6jieHHi BipnoBipHHX p03pijiiB npoeKTiB GnppKeTy, rany3eBHX nporpaM i nporpaM copianbHO-eKOHOMinHoro po3BHTKy 3 nHTaHb, ipo HanencaTb po hoto  KOMneTeHpii.9. B h o c h t t  npono3Hpii, y3arajibm oe ix Ta nopae Ha 3aTBepp>KeHHn ipOTH)KHeBHH, ipOMicnHHHH, mBpiHHHH njiaHH poGoTH ynpaBJliHHil iH(J)OpMapiHHOi piajibHocTi Ta KOMyrnKapin 3 rpoMapcbKicTio oGjiacHoi pepncaBHoi apMiHicTpapii.
10. BipnoBipHO po KOMneTeHpii Ta b nacTHHi 3aBpaHb, noKJiapeHHX Ha Bippin, Hece BipnoBipajibHicTb 3a HanencHe BHKOHaHHn h  opram30Bye peani3apiio nyHKTiB oGnacHHx pinbOBHx nporpaM, BHKOHaBpeM (cniBBHKOHaBpeM) s k h x  e ynpaBJiiHH^.



1 1 .3£iHcmoe MOHiTopHHr onySniKOBaHHX y 3aco6ax MacoBoi' iH^opMapii', 
jjxi (j)yHKn,ioHyioTi> Ha xepHxopi'f o6nacTi, iH^opMapiHHHX MaxepianiB 3 rraxaHE, 
mo HanexcaTB no KOMnexexmii ynpaBJiiHHn, caMOCTi hho a6o y BsaeMopiT 3 mhiumh 
CTpyKTypHHMH nmposnijiaMH oSnnepjKanMimcTpapii, y pa3i HeoSxipHocxi 
3HiHCHioe onepaxHBHe pearyBaHHn Ha KpHxmffli ny6mKapii', BHcxynn, 
noBmoMJieHHa xomp.

12. 3nmcmoe mo^eHHe onepaxHBHe incjjopMyBaHmi A^MiHicxpanii 
npe3HHenxa YKpaiHH, KaGixiexy MmicxpiB YKpai'HH, KepiBHHiprBa oGjiacnoi 
^ep^aBHoi' aflMimcxpapii' npo cxaH i xeHneHpii cycnijiBHO-nojiixHHHHX npopeciB 
xa ocHOBui nofl,ii copiajibHO-eicoHOMiHHoro xcnxxa oSnacxi.

13. 3nmcmoe aHajii3 xa nporao3ye po3bhxok cycnijibHO-nojiixHHHHX
npopeciB y periom.

14. 3a6e3nenye aHajii3 pimibHocxi ocepemciB nojiixHHHHX napxiil b o6jiacxi, 
roxye npono3HU,ii mono i'xHboro 3anyHeHHB nxm BHpimeHmi copiajibHO- 
eKOHOMinHHx nHxaHb perioHy.

15. 3fliHCHioe B3aeMOfliio oSnacHoi' nep>KaBHOi anMiHicxpapil' 3 ocepenxaMH
nojiixHHHHX napxiii b oSjiacxi.

16. 3a6e3nenye cj)opMyBaHH5i xa nocxinHe oHOBJieurm 6a3H nojiixHHHHX 
napxifi, i'x KepiBHoro CKJiany, KOHxaKXHHX namra.

17. Poxye mcjDopMaHiHHO-aHajiixHHHi MaxepiajiH mono cycnijibHO- 
nojiixHHHoi' xa copiajibHO-eKOHOMiHHOi CHxyapii b perioHi, nopae BinnoBinni 
npono3HLi;ii ronoBi oSjiacHoi nepncaBHo'i anMmicxpapii.

18. 3mHCHioe nocxiHHHH MOHixopHHr rpoMafl,cbKO-nojiixHHHHX HacxpoiB 
Hacenemm xa opimcy cycnijibHO-nojiixHHHOi CHxyaHii b o6jiacxi.

19. Pa30M i3 tojiobhhm cnepiajiicxoM 3 nHxaHb nepcoHany, HananbHHKaMH 
BrnmniB xa BHKOHaBpaMH 3a6e3neHye ninroxoBKy npoeKxiB HaKa3iB ynpaBJiimM 3 

OCHOBHOl mBJIbHOCxi.
20. BHBHae rpoMancbKy nyMKy xa pearyBaHHn pi3HHX Bepcxs Hacejiemm: H a  

aKxyajibHi nnxaHHa cycnijibHoro hchxxh, 3,a,fflcmoe opiHKy mo>kjihbhx nacjii^KiB 
npHHHaxHX copiaJibHHx xa nojiixHHHHX pimeHb.

21.3aHJi5i eejjeKXHBHoexi p03po6oK MaxepianiB 3 riojiixHHHoro 
nporH03yBaHH)i BHOCHXb npono3Hpii' xa 3anynae HayKOBniB, nojiixojioriB, 
npe/icxaBHHKiB 3aco6iB MacoBoi' mc^opMapi'i, nojiixHHHHX napxiM, rpoMancbKHX 
opram sapm , He3anencHHX eiccnepxiB.

22. 3pincHK)0 niproxoBKy mcjDopMapiHHo-aHanixHHHHx MaxepianiB is 
nnxaHb cycnijibHO-nojiixHHHOi CHxyapi'i b periom pjia ponoBipefi ronoBi oGjiacHo'i 
pepncaBHoi' anMimcxpapii', 3Bixy tojiobh oOnacHo! pepxcaBHo'i anMraicxpaiui, a 
xaxoxc aHajiixHHHHX MaxepianiB pnn SpHcjjiHriB, npec-KOH^epempH, 3acipanb 
Kpyrjinx cxojiiB, mo npoBonnxbcn b oOnacmH nepncaBHm apMixiicxpapii xa 
Hanencaxb po KOMnexeHpii' penapxaMeHxy.



23. AHajii3ye po3CTaHOBKy ochobhhx nojiiTHHHHX chji y perioni xa AHHaMixy i'x BiuiHBy Ha comajibHO-noniTHHHHH npopec.24. 3flincHK)e MOtiiTopHHr npOBe^eHHa m hph h x  3i6paH& Ta npoTecTHHXaicpm. 25. 3a6e3nenye ni^roTOBKy 3BiTy aKTHBHOcTi tojiobh O ^A  Ta hoto 3acTynHHKiB b 3MI.26. B hochtb npono3HU,iT ipoAO CTBopeHHs THMHacoBHX i nocTiHHHX eKcnepTHHX rpyn i3 po3po6KH KOMnjieKCHHX nporpaM , KOHpenmH, 3axo,niB moAO peajii3au,ii p:ep>KaBHOi noniTHKH b  oSjiacTi.27. 3a AopyneHHSM KepiBHupTBa roTye MaTepiajiH, xe3H AonoBiAen xa BHCTyniB i3 nHTaHb, mo Hane>KaTB a o  KOMneTeHpii' ynpaBJiinHa.28. CnpaM OBye Ta KoopAHHye poSoTy CTpyKTypHnx ni^po3m jiiB p a lo H H H X  Aep>KaBHHX a^M iHicTpapin, aid BeAyTb nHTaHHH iH(j3opMaH,iHHoi ^iajiBHocxi xa KOMyrnKaiuH 3 rpoMaACbidcTio, Hapae b  Me)Kax KOMneTeHim opraHi3ai|inHO- MeTOflHHHy, eKcnepTHO-aHajiiTHHHy Ta iHrny AonoM ory CTpyKTypHHM ni^po3/i,ijiaM o6jiacHoi' ^epxcaBHOi aAMimcTpam'i, paHOHHHM uepacaBHHM aAMiHicTpapbiM, MicpeBHM opraHaM BHKOHaBnoi BJiapH Ta opraHaM M icpeBoro caMOBpaziyBaHHa.29. 3a pe3yjiBTaTaMH aHajii3y majiBHOCTi cn p aae BnpoBa,n>KeHHio ecjieKTHBunx MexaHi3MiB KOMyrnKaipH m!>k o6jiacnoio Aep>KaBHOK) aAMmicTpameio Ta nojiiTHHHHMH napdaM H , rpoMa^cBKHMH oprani3aiJ[iaMH, iHCTHiyraMH rpoMaflaHCBKoro cycnijiBCTBa30. Bepe ynacTb b opram 3am i Ta npoBe^eHHi Hapaa, ceMiHapiB, «KpyniHX CTOJliB)), XIHCKyciH, iHTepHeT-KOHCjjepeHLUH, KOHCjiepeHpiH 3 BiAHOBiAHHX ITHTaHB.31. B iHTepecax ynpaBjiiHHa o^epacye ochobhI 3aco6H, 3anacH, HeMaTepiaaBHi aKTHBH, rpomoBi AOxyMeHTH, pirnd nanepn Ta mini TOBapHO- MaTepiajiBHi piHHOCTi, b Meacax KOMneTeHpii BiAnoBiAHoro CTpyKTypHoro niApo3AiJiy.32. 3a6e3nenye Be/ieHHa oSjiixy,. 36epiraHHa, 3^iHcneHHa po3noAmy Ta nepe^ani ochobhhx  3aco6iB, 3anaciB, HeMaTepiajibHHx axxHBiB, rpomoBHX AOKyMeHTiB, iu h h h x  nanepiB Ta iHUinx TOBapHo-MaTepiaHBHHxpiHHocTeH.33. B e ^ e oSniic, kohtpojib 3a Hajie>KHHM Ta ec[)eKTHBHHM BHKopHCTaiiHHM y po6oTi Ta 36epe>KeHHa M a m a , ipo 3HaxoAHTbca na OanaHci ynpaBJiim ni.34. Bepe ynacTb y (JiyHicmoHyBaHHi TeHAepnoro KOMiTexy npn ynpaBJiiHHi.35. C n p n a e  (jiopMyBaHHK) Ta 3a6e3neHeHHio AiflJibtiocTi KOHcyAbxaxHBHo- AopaAHHx opraHiB npn ynpaBJiiHHi,36. Po3rjMAae 3BepneHH5i rpoMaAUH, niAnpHCMCTB, ycTaHOB Ta opraHi3aipH Ta 3a6e3nenye AOCTyn ao nyBjiinHoi iH^opMam'i, p03iiopaAHHKOM BKo'i e BiAAiJi, 3 nHTaHb, mo Hajie>KaTb ao hoto KOMneTeHm'f.37. Po3po6jiae Ta po3noBCK>A>Kye iH ^ o p M a p im i, AOBiAKOBi Ta npoMomiiHi MaTepiajiH 3 nHTaHb, m o HanexcaTb ao hoto KOMneTeHpii'.



38. Hazzae p03’.scHeHmi .moflo po3nopa^)KeHB oOjiacHo'i ziep>KaBHoi’ 
a^MiHicTpapii 3 nnxaHb, mo Hajieacaxb zio KOMnexeHiiiT ynpaBjiiHHa.

39. JJjiz 3a6e3neHeHHa po6oxn Bizzflijiy BHKopncxoBye b noBHOMy o6ca3i 
iH^opMaiiiHHO-aHajiiTHHHHH MaTepiaji, mo Hazixozmxb b po3nop5m>KeHHii 
ynpaBJinraa, npn noxpeGi oxpHMyc HeoGxizmy iHcj)opMaLiiio Bizi i hiuhx 
CTpyKTypHHX nizipo3ziimB oSjiacHo'i ziep>KaBHoi aziNximcxpaLui.

40. 3a6e3nenye b nacxHHi HaziaHoi KOMnexeHuii' xa BizinoBizmo zio 
BCTaHOBJieHoro hhhhhm 3aKOHOziaBCTBOM YKpaiHH nopaziKy 3axncx nepcoHajibunx 
ZiaHHX, ziocTyn zio nyOmHHoi iH(|)opMaizii, po3nopaziHHKOM axoi e BiziziiJi, cnpnae 
peajii3apii nep>KaBHOi nojiixHKH cxocobho 3axncTy mc()opMaLiii 3 oOmokchhm 
ZiocTynoM, jik a e b po3nopmi:>KeHHi BizmiJiy.

41. Y Mexcax KOMnexeHizi'i 3a6e3nenye 3ZziHCHeHH5i 3axoziiB mozio 
3ano6iranm i i npoxHziii KOpynpii.

42. CKjiHKae b ycTaHOBJieHOMy nopaziKy Hapazrn 3 rraxaHb, mo Hajie>Kaxb 
Zio Horo KOMnexexmii.

43. 3a6e3nenye y Mexcax cboix noBHOBa>KeHb BHKOHaHHfl 3aBZiarib 
Mo6ijii3aiiiHHo'i niziroxoBKH, iiHBijibHoro 3axncxy HaceneHroi, zioxpHMaHHa bhmox 
3aKOHOziaBCXBa 3 oxopOHn npaizi, noHcezKHo'i 6e3neKH.

44. BizinoBiziae 3a BHacHe xa axicHe BHKOHaHmi KOHxpojibHHX ziOKyMenxiB 
npan,iBHHKiB Bizminy.

45. BHKOHye m ini cj^yiiKiui, mo BHiuiHBaioxb i3 3aBziaHb, rioKjiazieHHX i-ia 
BizinoBizmHH cxpyKxypHHH nizip03ZliJi.

UpaBa

1. KopncxyBaxHCii npaBaMH i cBoSozzaMH, nepeziOaneHHMH KoHcxHxyniezo 
yKpai'HH, 3axoHaMH yKpai'HH «ripo zzepxcaBHy cjiy5K6y» xa iffliiHMH axxaMH 
3aKOHOziaBCXBa.

2. Ha copiajibHHH xa npaBOBHH 3axncx BizinoBizmo zio cboxo cxaxycy.
3. OxpHMyBaxH MaxepiajibHO-xex h i b h e 3a6e3neHeHmi zi-Jis BHKOHamra 

noKJiazieHHX Ha Hboro o6oB3i3KiB xa 3aBziaHb.
4. Penpe3eHxyBaxH 3a ziopyneHHHM KepiBHHizxBa Bizwiji y cxpyxxypHHX 

nizipo3ziijiax iHmnx opraHiB BHKOHaBHoi BJiaziH 3 nnxaHb, mo najiexcaxb zio hoxo 
KOMnexenpii.

5. OpraHi30ByBaxH zOJiOBe jiHcxyBariHJi 3 opranaMH BHKOHaBHoi BJiazm, 
nizmpneMCXBaMH, ycxaHOBaMH xa opram3aizbiMH y Mezxax riaziaHHX noBHOBa>KeHb.

6. y  BcxaHOBjieHOMy nopazzxy roxyBaxa 3anHXH Ha 6e3KomxoBHe 
oxpHMaHHa Bizi opraHiB BHKOHaBXoi BJiaziH, nizinpHeMCXB, ycxaHOB onepaxHBHHX 
ZiaHHX, 3BixiB i3 nnxaHb, mo cxocyioxbca ziisMBHoexi BizmiJiy. 3ziiHcmoBaxH 
nepeBipxy opraHiB BHKOHaBHoi BJiaziH, nizinpHGMCXB, ycxaHOB, opraHi3aizm srizmo 
3 HHHHHM 3aKOHOZiaBCXBOM y Me>KaX HaZiaHHX noBHOBaxceHb.



7. 3ajiyHaTH cf)axiBpiB iHmnx CTpyKTypHHX nippoapijriB opraHy BHKOHaBHOi 
BJia^n, ni^npneMCTB Ta opram3an;m, 3a 3ropoio l'x KepiBHHKiB, pjra posr.rapy 
nuTaHB, ipo HanoxaTb po iioro KOMneTeHpii'.

8. Po3rji5ipaTH CKaprH, 3aaBH, jihcth Ta 3BepHeHHB rpoMap^H, roxyBaxH 
BipnoBipi Ha hhx.

9. B hochth npono3Hpii . ipopo BpocKOHajiemni po6oTH Bippiny, 
y n p a B JiiH H ^ .

HanajiBHHK Bippiny, b yCTaHOBJieHOMy hhhhhm  3aKOHopaBCTBOM nopapKy, 
Hece BipnoBipajiBHicTb 3a He^xicHe a6o HecBoenacHe BHKOHaHtni noKJiapeimx Ha 
Hboro o6oB’B3KiB, 3aBpaHb Bippijiy, 6e3pknbHicTb a6o HeBHKopHCTaHHii HapaHHX 
HOMy npaB, nopymeHHa HopM eTHKH pepncaBHoro cjiy^xSoBpa xa o6Me>i<eHb, noB’asaHHx 3 npHHHimmi Ha pep)xaBHy cjiyncSy Ta ii npoxcppKeHHaM.

Hece nepcoHanbHy BipnoBipajibHicTb 3a pi'i, HacnipKOM a k h x e 
nomKop>KeHHa, 3HHipeHrai Ta B T p aT a  MaTepiajibHHX piHHoexeH, nepepaHHx HOMy 

BHKOHaHHa nOCapOBHX o6oB’_a3KiB, B TOMy HHCJli ipopo  KOMn’lOTepHOl xa 
opnexHiKH, ax a  BHKopHCTOByeTbca b ynpaBjiiHHi.

3 iHCTpyKpieio 03HaH0MjieHHH (-a):

B ipnoBipajibH icTb


