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nOCA^OBA IHCTPYKI^m
rojioBHoro cneutiajiicTa Bi/mijiy 3b ’h 3Kib  i3 rpoMa/jcbidcTio ynpaBJiiHHfl 

iH(J)op]viaijiHHOi flifljibHOCTi Ta KOMyrnicaniH 3 rpoiwa^cbidcTK) 
oSjiacHoi /lepncaBHOi aflMimcTpau;ii3arajibHi nojioHceHHH

r ojiobhhh cnepianicT Bifl^ijiy 3Bk3KiB i3 rpoMaflCbidcTio ynpaBJiinHB iHcjjopMapiiiHoi ,n;kjibHOCTi Ta KOMyrnKapm 3 rpoMaflCLKicTK) o6jiacHoi' ^ep>KaBHOi a^MmicTpapii (Aani -  tojiobhhh cnepiajiicT) BHKOHye oS ob’bbkh i3 3a6e3neHenH>r HepHcaBiioT nojiiTHKH y cd[)epi HajiarofliiceHHa 3Bk3idB 3 rpoMa£CbKO-nojiiTHHBHMH
npH3HaHeHHB Ha noca^y tojiobhoto cnepiajiicTa Ta 3Bijn>HeHHB 3 hci 

3^iHCHioeTBca HaKaaoM ynpaBJiiHHa iHcjiopMaiiiHHoi ,n;k.xbHOCTi Ta KOMyrnKaniH 3 
rpoMaflCBKicTio o6jiacHoi' ^epiKaBHoi a^MmicTpapii BknoBiflHO #o bhmot Ko^excy 
3aKOHiB npo npapio YKpaiHH Ta 3aKOHy YKpaiHH ‘TIpo ,a;ep>K:aBHy cjiyncGy” .r  ojiobhhh  cnepianicT ni^nop^KOByeTBoi 3acTyriHHKy HanajibHHica ynpaBjiiHHa -  HanajibHHKy B i^ in y  3Bk3KiB i3 rpoMa,n;cbKicTK) ynpaBJiiiii-ra ii-KjjopMaiuHHoT ^kuBHocTi Ta KOMyniKaniH 3 rpomancbKictk) oonacHoi ^epncaBHOi a^MiHicTpapii Ta 3acTynHHKy HanajibHHKa B i^ in y  3Bk3KiB i3 rpoMaflCBKicTK) ynpaBjiiHHS iHcjiopMapiHHOi ^kjibHOCTi Ta KOMyrnKanm 3 rpoMancbidcTio oGnacHoi nep>KaBfioi' a;iMiHicTpanii.r ojiobhhh  cnepiajiicT y cboih  po6oxi KepyeTbcu KoncxHTynieio Ynpaimi; 3aKOHaMH Ynpamn: ‘TIpo aepinaBHy cjiyiicGy” , “Etpo 3ano6iraHH5i Kopyuuii” , 
“TIpo MicpeBi flep^KaBHi aAMimcTpapii” , ‘TIpo MicpeBe caMOBpimyBaHHii b YKpaiHi” , iHHIHMH 3aKOHOflaBHHMH aKTaMH YKpaiHH, iHCTpyKHieiO 3 JpkoBOflCTBa, 3arajibHHMH npaBHJiaMH noBeksKH .nepncaBHoro cjiy)ic6oBHa, nojioHceHHUM npo ynpaBJiinmi iH(|)opManiHHOi .nkJibHOCTi Ta KOMyrnKanii 3 rpoMaflCBKicxio ooiiacHoi' Hep>KaBHOi an^rimcTpapiT, a TaKO>K nieio iHCTpyKiiif’io.

Keajii(piKau,iuHi euMozu. FIoBHa BHiua ocBiTa (SaicajiaBp, cneiiiajiicT) ryMamxapHoro Ta/a6o cjiijTOJiorkHoro HanpuMKy. Be3 bhmot ,a,o errancy poGoxn, BijIBHe BOJIokHHJI .KepHCaBHOK) MOBOK).



r ojiobhhh  cnepianicT BHKOHye o6o b ’ h3kh roJioBHoro cnepianicra i/a6o npoBipHoro cnepianicTa pboro pc Bippiny Ha nac noro BipcyTHOCTi.tta  nac Bi^cyTHOCTi rojioBHoro cnepianicTa y 3B’n3Ky 3 Bipnyctkok), XBopo6oio Ta iHHiHMH npHHHHaMH -hoto 3aMim,ye rojioBHHH cnepianicx i /a6o npoBiflHHH cnepianicT pboro >k Bippiny.3aB^aHHH Ta oSo b ’ so k h1. SpiMCHtoe KooppHHapiio Ta MexoflHHHe KepiBHHpTBO Hajiaro/pKeHHii 3B’a3KiB 3 rpOMa^CBKO-nOJliTHHHHMH 06 ’ CpHaHHPMH Ta SairyHeHHJIM rpoMapcbxocTi po po3po6KH Ta peanisapiT pep)xaBHOi nonimKH y ccjjepi KOMyHiKapin i3 rpOMapcbidcTio.2. OpraHi30Bye Ta 3a6e3nepye xomponb. aHajii3 Ta ouimcy cxaHv cimas na b I.'UIOB’ 2 H O V . H2ZTTQ Z*. tZZ  v jC ~ ,
BipnoBipHoro Hanpawy poooTH, KOHTpo.nor opram3airiio ix  BincoHamw.4. Bepe ynacrb b opram3anii Ta n p o B e p e H H i Konerifi, Hapap, ceMmapiB, KOH^epeHniii 3 BipnoBipmix nuTaiib.5. Y  Meacax HapaHoi' KONraeTeHnii’ 3a6e3nenye niproTOBKy npoeKTiB pirneHb Ta npono3Hpin KepiBHmrrBy na BHKOHaHHn popyneHb opramB BHKOHaBnoi Bpapn BHiporo piBHP.6. Bepe b ycTaHOBneHOMy nopppicy ynacTb y po3po6.peHHi BipnoBipHHX po3pipiB ripoeicriB SiopxceTy Ta nporpaM copianbHo-eKOHOMinHoro po3BHTKy oBnacTi.7. AHani3ye pinnbmcTb nojiiTHHHHX napTin Ta rpoMapcbKHx opram3apra.8. Po3po6nne noTOHHi ra oepe ynacTb y niproTOBpi nepcneKTHBHHX nnaHiB Bippipy, Hapae HeoSxipny MeTopKaray ponoMory cniBpoSiTHHKaM y BHKOHaHHi 3aBpaHb, popyneHb.9. Bepe ynacTb y po3po6pi HOpMaTHBHHX Ta opraHi3apiHHO-MeTopHHHHX poxyMeHTiB, oxpeMHX nononceHb KOMnneKCHHX pepncaBHHX nporpaM 3 rmxaHb, ipo Hapexcarb po KOMneTeHpii Bippiny y Mencax HapaHHX noBHOBa>Kenb.10. /Jnn 3a6e3neneHHa poSoTH Bippiny BHKopucTOBye b noBHOMy oBcnai iH^opMapiHHo-aHajiiTHHHHH MaTepian, ipo HapxopHTb b p03iiopap>KeHHX ynpaBpiHHa, npn noTpeSi OTpHMye HeoSxipHy iHcj)opMapiio Bip inniHX
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13. CninbHO 3 rpoMaflCbKHMH opraHi3amflMH npoBomiTb 3arajibHi 
rpoMa^c&Ki Ta iHiui opram3aLi;iHHi MacoBi 3axo,zm 3 Bm3HaneHHa naivi’flTHHx ,zj,aT 
T a iH uiH X  BH 3naH H H X  n o ^ i S .

14. 3 MeToio BHBHeHHa rpoMa^CBKoi ,a;yMKH Ta HacTpoiB 6epe ynacTb y 
MacoBHx rpoMaACBKO-nojiiTHHHHx 3axo^ax.

15. Bepe ynacTb y nmroTOBm Ta npOBefleHHi opram3apmHO-MacoBHx 
3axo^iB 3a ynacTK> KepiBHHijTBa oSnacHoi flep^caBHOi aflMimcTpaijii.

16. OpraHi30Bye npoBeflemra KOHKypciB 3 BH3HaneHHa nporpaM (npoeicriB, 
3axo^iB), po3po6jieHHx mcraryTaMH rpoMaflaHCBKoro cycnijibCTBa, rjik 

BHKOHaHHH (peajrisapiio) hkhx Monce Hâ aBaTHCJi 4>iHaHCOBa nmTpHMKa.
17. Po3nnmae 3BepHeHHa rpoMamaH, nmnpHeMCTB, ycTaHOB Ta opramaapm 

Ta 3a6e3nenye flocTyn jm nySjiiHHOi iH(j)opMan,ii, po3nopa/^HHKOM akoi e bwuji, 3 
nHTaHb, ipo Hajie»caTb r o  koto KOMneTeHu,ii.

18. Opram30Bye nmroTOBKy npoeicriB po3nopjm>KeHb oSjiacHoi ^epxcaBHOi 
a^MiHicTpapii 3 nHTaHb, mo HajiencaTb ,n,o hoto KOMneTeHpii.

19. Ha^ae po3’acHeHHa mo/io posnopa^xceHHa oSjiacHOi êp̂ KaBHOi 
amvnHicTpami 3 nHTaHb, mo HajiexcaTb ao KOMneTeHim ynpaBJiiHHa.

2 0 . 3a6e3nenye b nacTHHi Ha^aHoi KOMneTeHpii Ta BmnoBmHO 4 0  

BCTaHOBJieHoro hhhhhm  3aKOHo^aBCTBOM YKpaiHH nopfl^Ky 3axncT nepcoHajibHHX 
^aHHx, flocTyn 4 0  ny6jiinH oi iHcJiopManii, posnopmmHKOM axoi e Bizwiji, cnpHiie 
peajri3an;ii flepxcaBHoi nojiiTHKH ctocobho 3axHCTy iH ^opM apii 3 oGiviexceHHM 
^ocTynoM, ax a  e b po3nopa^>KeHHi Bmmny.

2 1 . Y  Me»cax KOMneTeHim 3a6e3nenye 3̂ iHCHeHH5i 3axofliB mozio 
3ano6iramM i npoTH^ii Kopynnii.

2 2 .3a6e3nenye y Me^xax cboix noBHOBaxceHb BHKOHaHHa 3aB,n,aHb 
Mo6ijii3apiHHOi nmroTOBKH, pHBijibHoro 3axHCTy HacejieHHH, ^OTpHMaHHJi bhmot 
3aKOHOAaBCTBa 3 oxopoHH n p ap i, no)ice>KHOi 6e3neKH.

23. Hece nepcoHajibHy BmnoBi^ajibHicTb 3a BnacHe Ta indcHe BHKonaHHa
KOHTpOJIbHHX flO K yM eH TiB .

24. BHKOHye iHuii (jjyHKijii, mo BHnjiHBaiOTb i3 noKJia^eHHx Ha hboto 
3aB,n,aHb.

r ojiobhhh c n eu ia jiicT  b nacTHHi BHKOHaHHH c^ym cum  ^ijioBO,aHoi 
cjiyacSn:

1. Po3TJI«Aae JIHCTH Ta 3aHBH lOpHAHHHHX Ta (J)i3HHHHX OCi6, BHKOHaBHHX 
KOMiTeTiB Ta flep5KaAMiHicTpan,iH 3 nHTaHb, mo HajiexcaTb /jo hoto noca^oBHx 4>yHKmH.

2. BcTaHOBJiioe ĝ hhhh nopnAOK ^oKyMeHTyBaHHH i p o 6 oth 3 

flOKyMeHTaMH b ynpaBjimm Ha ochobI BHKopHCTaHHH aBTOMaTH30BaHoi nporpaMH 
oGjiixy ^oxyMeHTiB «ACKOri»-



3. Cniji&HO 3 KepiBHHKaMH cTpyKTypHnx niflpo3,zpmB po3po6ji»e 
HOMeHKJiaxypy cnpaB ynpaBJiiHHa Ta Be^e cnpaBH y Bi^noBi^HOCTi ,ao 
HOMeHKJiaTypH cnpaB, roxye ^OKyMeHXH #o 3fl,ani b apxiB.

4. 3^iHcmoe KOHxpojib 3a ni^roxoBKOio xa o(|)opMJieHH5iM ^OKyMeHxiB, 3a 
ix CBoenacHHM BHKOHaHHUM b ynpaBJiiHHi, BXCHBae aaxo^iB r o  CKOponeHHa 
xepMiHiB npoxo^eH H a i BHKOHaHHa ^OKyMeHxiB, y3arajiBHioe xa aHajii3ye flam 
npo xifl i pe3yjibxaxn nieT po6oxn.

5. npnHMae, peecxpye, Befle oSjdk, 3a6e3iienye noxoHHe 36epiraHHa, 
onepaxHBHHH po3inyK, iH(j)opMyBaHHx 3a flOKyMeHxaMH xa nepeflae flOKyMeHXH 
KepiBHHpxBy ynpaBJiiHHa xa BHKOHaBiiflM.

6. 3a6e3nenye CBoenacHe BiflnpaBJieHHa BHxiflHoi KopecnoHfleHpii xa 
BefleHHJi peecxpiB Ha Bpynem a6o BiflnpaBJiem flOKyMeHXH.7. 3a6e3nenye flOflepxcaHHH eflHHoro nopaflKy BiflOopy, oSniKy, JiKocxi 
o6po6jieHH5i xa BHKopncxaHHa flOKyMeHxiB, iu,o cxBopioioxbca nifl nac flimibHocxi 
ynpaBJiiHHH, fljia nepeflani l'x b apxiB.

8. 3fliHcmoe opramsapiiiHO-MexoflHHHe KepiBHnpxBo po6oxoin 3 
AOKyMeHxaMH b ynpaBJiiHHi xa Haflae KOHcyjibxapii' i po3’acHeHmi npapiBHHKaM 
ynpaBJiimia b po6oxi 3 flOKyMeHxaMH.

9. 3aBipae KcepoKonii flOKyMeHxiB y BHnaflKax, nepeflGaneHHX 
lHcxpyKU,iao 3 fliflOBOflcxBa.

10. 3j],iHCHK)e CHCXeMaXHHHHH KOHXpOJIb 3a flOXpHMaHHUM xepMiHiB 
po3rji«fly 3aaB i cxapr rpoMaflUH, axi HanpaBJiaioxbca fljia po3XJiafly npapiBHHKaM 
ynpaBJiiHHa, BcxaHOBJieHHx 3aKOHOM YKpaiHH « n p o  3BepHeHHa rpoMaflamx

11. 3a6e3nenye 3fliHCHeHHa 3axofliB ipoflo opram3au,ii po6oxH 3 po3rjrafly 
3annxiB Ha nySjiiHHy m^opM apiio, HaflaHHa noBHOi xa onepaxHBHoi' iH^opMapii 
Ha hhx, a xaxoxc ipoflo opram 3am i npHHOMy, o6jiiKy i exopoHHoexi 3anHxiB Ha 
iH(j)opMaLUK> xa BiflnoBifleii Ha hhx b ynpaBJiiHHi.

12. npOBO^HXb 3Haxxa flOKyMeHxiB 3 KOHxpojuo Ha niflcxaBi BiflnoBifleii 
BHKOHaBpiB, pimeHHa KepiBHHpxBa ynpaBJiiHHa.

13. ro x y e  npoeKXH iHcxpyKni'i, flOBiflKH xa mini MaxepiajiH 3 nnxaHb 
flijiOBOflcxBa.

14. 3aBnacHO noBiflOMJiae KepiBHHKaM BiflflijiiB npo xepMiHH BHKOHaHHa 
AOKyMeHxiB, m,o HaflinimiH flo ynpaBJiiHHa.

15. LLl,OMicaHHO npOBOflHXb aHaJli3 BHKOHaBCbKOl flHCflHnjliHH npapiBHHKiB 
ynpaBJiiHHa, no pe3yjibxaxax noflae flonoBiflHi 3anHCKH HanajibHHKy ynpaBJiiHHa, a 
npn BHaBJieHHi rpyGnx nopymeHb mijiopMye Heraimo.

16. 3/i,iHCHK)e po6oxy, noB’a3any 3 npHHMaHHaM, peecxpapieio, oSjukom, 
36epiraHHXM, p03MH0)KeHHaM xa BHKOpHCXaHHaM flOKyMeHxiB 3 XpH(J)OM «,Zl,JIfl 
cjiyixSoBoro KopncxyBaHHa».

IIpaBa
1. KopHcxyBaxnca npaBaMH i CBoSoflaMH, nepeflSaneHHMH KoHCXHxypieio 

YKpaiHH, 3aKOHaMH YKpaiHH «npo flepacaimy cjiy>K6y» xa iHiiiHMH axxaMH 
3aKOHOflaBcxBa.



2. Ha coLuankHHH Ta npaBOBHH 3axncT BmnoBmHO ao CBoro CTaTycy.
3. OrpHMyBaTM MaxepiajibHo-TexHmHe 3a6e3neneHHa mia BHKOHaHHH 

noKJia^eHHX Ha Hboro o6oB'a3KiB Ta 3aB,n,aHb.
4. 3a flopyneHHHM KepiBHHHTBa penpe3eHTyBaTH buuuji y CTpyKTypHnx 

nia,po3^ijiax iHiiiHx opraHiB BHKOHaBHOi Bjia^H 3 nHTaHb, mo HanemaTb ao hoto 
KOMnereHnii.

5. OpraHi30ByBaxH mjioBe jmcTyBaumi 3 opranaMH BHKOHaBHOi BJiaflH, 
nizmpHeMCTBaMH, ycxaHOBaMH xa opraimamaiviH y iviemax mmaimx noBHOBameHb.

6. Y BexaHOBjieHOMy nopazixy roTyBaTH 3annTH Ha 6e3KOLHTOBHe 
OTpHMaHHa B \ J X  opraHiB BHKOHaBHOi BnanM, nmnpH€MCXB, ycTaHOB onepaTHBHHx 
AaHHX, 3BiTiB 3 nH T aH b , m o  C T O cyiO T bca m ajib H O C T i B m m jiy .  3m n cH K )B aT H  
nepeBipKy opraHiB BHKOHaBHOi BJiajm, nmnpHeMCTB, ycxaHOB, opraHi3auiH 3rmH0 
3 hhhhm 3aKOHon,aBCTBOM y Memax Ha^aHHx noBHOBamenb.

7. 3ajiynaTH (J)axiBi],iB imimx cxpyKTypHwx nmpo3mjriB oprany BHKOHaBHOi' 
Bnaa,H, ni^npHOMCTB Ta opranisauin, 3a 3fohok) ix KepiBHHKiB, mna po3rjw iy  
nHTarib, mo HaaemaTb ^o hoto KOMneTeHuil.

8. Po3rjHiAaTH CKaprH, 3a«BH, jihcth xa 3BepHeHHH rpoMazmH, roxyBaTH 
BmnoBim Ha hhx.

9. EpaTH ynacxb y Hapaaax Ta 36opax TpyaoBoro KOJieKXHBy ynpaBJiim-ia.
10. Bhocmth npono3Huii' mono BaocKOHajieHHa poSoTH BumiJiy, 

ynpaBjiimm.
11. IIocxiHHo nmBHmyBaTH piBenb CBoe'i npocjjeciiiHoi KOMnexeHXHocxi.

Fojtobhhh crieuiajiicT, b ycxaHOBJieHOMy hhhhhm 3aKOHoaaBCXBOM 
nopa/my, nece BmnoBmajibHicTb 3a nerndone a6o HecBoenacne BHKOHai-ma 
iiOKJianeHHX na Hboro o6oB’a3KiB, 6e3^iajibnicTb a6o iieBmcopMCTaima Hâ aHHX 
HOMy ripaB, nopymeHHa HopM eraKH ^epmaBHoro cjiymOoBua Ta oSmokchb, 
noB’a3aHHx 3 upHHHaxTriM Ha aepmaBHy cjiy>i<6y Ta n npoxoflmeHHaM.

Hece nepcoHajibny Bi/moBi/tajibHicTb 3a mi, Hacm/moM mkhx e 
iiomKomKeHHa, 3nmmeHHa ra BTpaTa MaTepiaabHHX uiimocTem nepe^armx HOMy 
mm BHKOHaHHa nocanoBHx o6oB’fl3idB, b TOMy micjii mo/io KOMn’mxepHo'i Ta

B i/uiO Bm ajibiiicTb


