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nOCA^OBA IHCTPYKIjra
rojioBHoro cneiuajiicxa Binnijiy aiiajiixHHHOi zusuibnocri ynpaBjiimia 
iHtJjopMauiHHoi aiHjibHOCTi Ta KOMyrnicaum 3 xpoiviancbKicxfo 

o6jiacHOi ^epacaBHOi ajjiviiHicxpauii

3arajibHa Hacxima

F ojiobhhh cnepiajiicT B i^ in y  aHajiiTHHHOi ^iajibHOCTi ynpaBjiiiiHH 
iH(j)opMaLj;iHHoi flimiBHOCTi Ta KOMymKapiH 3 rpoMa^cbKicTio oGjiacHoi a,ep>i<aBHoT 
aflMraicTpapii (flajii -  tojiobhhh cnepianicT) BHKOHye oGob'jbkh i3 3a6e3neneHHa 
fliajibHOCxi BinTTiny aH an i thh h  01 fliajibHOCTi yn paB JiiH H H  iH(J)OpMauiHHoT 
fliajiBHocTi Ta KOMyrnKapm 3 rpoMa^cBKicTio oGjiacHoi jiep>KaBHoi a^MiHicTpayii.

npH3HaBeHH5i Ha nocany tojiobhoto cnepiajiicTa xa 3BijiBHemm 3 Hei 
3p;iHCHK)CTBCB HaKa30M ynpaBjiiHHH iH^opMapiMHoi ^mjibHocxi Ta KOMyHkaiiiH 3 

rpoMaflCBKicTio oGjiacHoi ^ep>KaBHoi' a^MiHicTpapii BiflnoBi^HO zio bhmof Ko/ieKcy 
3aKOHiB ripo npaiiio YKpai'HH T a  3aKOHy YKpaiHH “Ftpo ^ep>KaBHy cjiy>K6y”.

F ojiobhhh cnepiajiicT 6e3nocepe^HBo nijinopaftKOByeTBca HanajibHHKy 
Buxiiijiy aHajiiththoi flinjiBHOCTi ynpaBJiim-Bi iH^opMaaiftHOi flinjiBiiocxi xa 
KOMyHiKapiH 3 rpoMajicBKicTio oGjiacHoi ^epjKaBHOi aflMimcTpaiiii.

F ojiobhhh cneiiiajiicT y cboih poGoTi KepyeTBCn KoHCTHxyiiieio YKpaiHH; 
3aKOHaMH YKpai'HH: “FIpo ^ep>KaBHy cjiy^Gy”, “FIpo sanoGiramw Kopyrmii”, 
“Flpo MicpeBi p,ep>KaBHi aflMimcTpapii”, “FIpo MicpeBe caMOBpjmyBaHHJi b 
yKpai'Hi”, iHIHHMH 3aKOHÔ aBHHMH aKTBMH YKpaiHH, lHCTpyKH,ifTO 3 flijIOBO^CTBa, 
3arajn>HHMH npaBHJiaMH noBeniHKH aep>KaBHoro cjiyjKGoBiui, nojio>i<eHH5iM ripo 
ynpaBjiiHHH iHtjiopMamiHHoi flkjibHOCTi Ta KOMyrnKapm 3 rpOMa^CKKicno 
oGjiacHoi aepHcaBHoi a^MiHicTpaiiii, a TaKO>K pieio iHCTpyKHieio.

KecuiiipiKaiiiuHi eirnozu. FIoBHa BHipa ocBiTa (GaKajiaBp, cneuiajiicx) 
ryMaHiTapHoro Ta/a6 o cjiijiojioriHHoro HanpuMKy. Be3 bhmot jio CTa>Ky po6 oxH, 
BijIBIie BOJIOJliHHB Jiep>KaBHOIO MOBOIO.



r ojiobhhh cnepianicT BHKOHye oSob’jokh HanajibHHKa hboto >k B i^ iny na 
nac fioro Bi^cyTHOCTi.

Ha nac Bî cyTHOCTi ronoBHoro cnepiajiicTa y 3B’ji3Ky 3 BuiriycxKoio, 
XBopoOoio Ta iHmHMH npHHHHaMH hoto 3aMiipye HanajibHHK nboro >k Bwiijiy.

3aB/jaHHsi xa o6 o b ’h3k ii

1. 3a6e3nenye peajii3au,iio ,aep>KaBnoV nojiiTHKH b o6jiacxi xa BHKOHamw 
3aB^aHb, BH3HaneHHX npe3Hp,eHTOM YKpaiHH, KaSiHeTOM MmicxpiB YKpaiHH, 
iHmHMH peHxpaji&HHMH opraHaMH BHKOHaBHoi Bjra,HH xa Kepi bhhuxbom 
o6a,aep>KaHMi Hi CTpatiiT.

2. CnpHHe peajii3an,i'i KOHCXHTypiHHoro npaBa rpoMa,ipiH Ha cboSo^h 
cjiOBa, BijibHoro 36opy, sSepiramra, BHKopHcxaHH5i i nouinpeHmi iH^opMapii xa 
6e3nepemKop,Hoi‘ p,iajiBHOCxi 3aco6iB MacoBo'i iHcjDopMaipi.

3. 3p,incHK)e Koop^HHapiio o,hhhm 3 HanpaMiB poSoxn nip,po3flijiy.

4. O p r a m 30B y e  Ta 3a 6e 3n e n y e  K O H T p o jib , a n a j i is  Ta  o n ii-m y  C TaH y c r ip aB  n a  

Bixi,noBip,HOMy HanpuMi p,iajibHOCTi.

5. Bepp po3po6Ky npono3HU,iH, KOMnjieKcy 3axo/jiB, axi cxocyioTbcn 
BijinoBi^noro HanpuMy po6oTH, KOHTpojnoe opraHi3apii-o i'x BHKOHaHixs.

6. ToTye m,op;eHHe onepaTHBHe iHiJiopMyBaHmi A^MiHicTpapii llpe-m/iema 
YKpaiHH, KaSmeTy MiHicTpiB YKpaiHH, KepiBHHiprBa oOnacnoi ;jep>KaBHoi 
aziMiHicTpapii npo c t h h  i TeHflexmii cycnijibHo-nojiiTHHHHX npopeciB Ta ochobih 
nop;ii coniajibHO-eKOHOMiHHoro ikhttu oSnacTi;

7. ToTye moTHmieBy iH^opMapim ctocobho cycnijibHO-nojiixHHHoi 
CHTyapii b iBaHo-OpaHKiBCbKm o6jiacTi jxim A n Y  (m,on’aTHHHi ao 15.00 ro/j..).

8. ToTye iHiJiopMapiio npo cycnijibHO-nojriTHHHy cHxyaniK) b oOjiacxi 3a 
Micapb moMic^HHoi p;onoBip,i tojtobh o6nflep>Kap;MiHicTpaiiii npo CHxyainio b 
perioHi, «xy y3arajibHioe ynpaBjimm 3 opram3aipHHoi (^o 25 HHCJia rioxomioro 
Mic^ipi).

9. ToTye moMicmmy ppBinKy npo cycnijibHO-nojiixHHHy CHxyaniio y 
perioHi ajhi KaSraeTy MiHicTpiB YKpaiHH (#0  5 nncjia noxomioro Mionpi).

10. FoTye ipoMicanHy iH^opMapiHHO-aHajiiTHHHy 3anncKy mopo 
cycnijibHo-noniTHHHoi CHxyanii b oojiacTi mm A ny .

11. 3fliiicHioe anajii3 Ta nporH03ye po3bhtok cycnijibHO-nonithhhhx 
npopeciB y perioHi.

12. 3p;iHCHK)e B3aeMop;iio oOjiacHoi ,nep>KaBHoi aziMiHicTpapii 3 ocepe^xaMH 
riojiiTHHHHX napTiil b oOjiacTi.

13. 3a6e3nenye cjpopMyBaHmi Ta nocTimie ohobjichhii 6a3H iiojhthhhhx 
napTin, i'x KepiBHoro CKjiap;y, KOHTaKTHHX p;aHHX.



.14. 3zuilCHK>e riOCTiHHHH MOHiTOpHHr rpOMaflCBKO-nOJliTHHHHX HaCTpo'lB 
HacejieHHH Ta onimcy cycniabHO-noaiTHHHOi CHTyapii b oGaacai.

15. BHBHae rpoMaacbxy ayMKy Ta pearyBaHHa pi3HHX BepcTB Haceaemia Ha 
aKTyajTBi-ii nnraHHa cycnijibHoro >khttji, 3aiHcmoe onimcy mo>kjthbhx HacaiaxiB 
npHHmrrax coniaabHnx Ta noaiTHHHHX pimeHb.

16. 3fliHcmoe nia;roTOBKy iH^opMapiHHo-aHajiiTHHHHX MaTepiaaiB i3 
nHTaHb cycnijibHO-nojiiTHHHOi CHTyaiui b  perioHi aaa aonoBiaen roaoBi o6aacHoY 
aep>KaBHoi' aaMmicTpaim, 3BiTy tojiobh oGaacnoY êp>KaBHOi aaMmicTpaniY, a 
TaKO>K aHamTHHHHx MaTepiaaiB ypra GpHcjnHriB, npec-KOHc|)epeHLi;iH, 3aciaanb 
xpyranx CTOJiiB, mo npoBoa^Tbca b oGaacmH aepacaBHiM aaMinicTpaniY Ta 
Hajie>KaTb ao KOMneTemm ynpaBaiHHa.

17. AHajii3ye po3CTaHOBKy ochobhhx noaiTHHHHX cna y perioni aa 
^HHaMixy Yx BiuiHBy Ha copiaabHO-noaiTHHHHH npopec.

18. 3mHcmoe MOHiTOpHHr npoBeaeHHa mhphhx 3iGpanb Ta npoTecTHHx
axpiM.

19. CniabHO 3 iHCTHTyraMH rpoMaaaHCbicoro cycniabcaBa 6epe ynacab y 
npoBeaemri 3axoais i3 Bia3HaneHHa naM’aTHHX aaT Ta iHuinx BH3HanHHX nomH.

20. Bhochtb npono3HH,iY moao CTBopeHHa THMHacoBHX i nocTiMuHX 
eKcnepTHHX rpyn 13 po3po6KH KOMnaexcHHx nporpaM, KOHpenmH, 3axoaiB moao 
peaai3anii' jzepxcaBHoY nojiiTHKH b  oGaacrri.

21. Beae po3po6Ky npono3Hii;iH, KOMnaency 3axoaiB, aid caocyioabca 
BianoBiaHoro HanpaMy poGoTH.

22. Bepe ynacTb b opram3amY Ta npoBeaeHHi Hapaa, ceMmapiB, «Kpyranx 
CToaiB», ancKycin, aiaaoriB, iHTepHeT-KOHcjjepeHLUH, KOHĈ epenpifi 3 BianoBianHX 
nHTaHb.

23. Y  Meacax HaaaHoY KOMneTeHim 3aiHcmoe niaroTOBKy npoexaiB pimeHb 
Ta npono3HLUH xepiBHnn,TBy Ha BHKOHaHHa aopyneHb opraHiB BHKOHaBnoY Baaan 
BHiporo piBHa.

24. Po3raaaae 3BepHeHHa rpoMaaaH, nianpHTMCTB, ycaaHOB Ta opramBaniH 
Ta 3a6e3nenye aocTyn ao nyGainHoY m^opMapiY, po3nopaaHHKOM axoY e Biaaia, 3 
nHTaHb, ipo HaaemaTb ao hoto KOMneTeHpiY.

25. Po3po6aae Ta po3noBcioa>Kye iHcjDopMapiHHi, aoBiaxoBi Ta npoMopiHHi 
MaTepiaan 3 nHTaHb, mo HaaemaTb ao hoto KOMneTemm.

26. 3aiHcmoe niaroTOBKy npoeicriB po3nopaaa<eHb oGaacHoY aepmaBHoY 
aaMmicTpamY 3 nHTaHb, mo HaaemaTb ao hoto KOMneTeHpiY.

27. Haaae po3’acHeHHa moao po3nopaameHHa oGaacHoY aepmaBi-ioY 
azj,MiHicTpan,ii 3 nHTaHb, mo HaaemaTb ao KOMneTeHim ynpaBaiHHa.

28. ^aa 3a6e3neneHHa poGora Biaaia BHKOpHCTOBye b noBHOMy oGcasi 
iHcjjopMapiHHO-aHaaiTHnHHH MaTepiaa, mo HaaxoaHTb b po3nopaameHHa



ynpaBjiiHHfl, npn noxpeSi oTpHMye HeoSxi^Hy m^opMapiio sin im.uHx 
CTpyKTypHMx ninpo3niaiB oSaacHoi nepmaBHoi anMmicTpaijii.

2 9 .3a6e3nenye b nacTHHi HanaHoi KOMneTeHijii Ta BinnoBinHO no 
BCTaHOBJieHoro hhhhhm 3aKOHonaBCTBOM YKpai'HH nopanxy 3axncT nepcoHanbHHx 
naHHX, aocTyn no nyOnimioi imjjopMarjii, po3nopnnHHKOM axoi e Binnia, cripnae 
peani3aij,ii jjepJKaBHoi' noniTHKH ctocobho 3axHCTy mcjjopMaijii 3 oSmokchhm 
nocTynoM, sma e b po3nopnn>KeHHi Binniay.

30. Y  Me>Kax KOMnexeHijii 3a6 e3nenye 3niiicHeHHn 3axojjiB mono 
3ano6 iraHHa i npOTHnii Kopymjii.

31. Eepe ynacTb y Hapajjax 3 riHTaHb, mo HanencaTb no iioro KOMneTeHijii.
32. 3a6e3nenye y Mencax cboix noBHOBanceHb BHKOHariHn 3aBnaHi> 

Mo6ijii3auiHHOi ninroTOBKH, UHBijibHoro 3axHCTy HaceaeHHn, noTpuMaima bhmof 
3aKOHonaBCTBa 3 oxopoHH npaiji, noncencHoi 6e3neKn.

33. Hece nepcoHanbHy BinnoBinanbHicTb 3a BHacne Ta jmicHe BHKonaHHn
KOHTpOJIbHHX nOKyMeHTiB.

34. 3nmcmoe onepaTHBHHH 3b’5I30k i Hanae MeTonmniy Ta npaKTHHHy 
nonoMory MicijeBHM opraHaM BHKOHaBHoi BJiann Ta opraHaM MicijeBoro 
caMOBpanyBaHHa BinnoBinHO no p0 3 rioniny.

35. BmcoHye iHmi cJjyHKijii, mo BHnjiHBaiOTb i3 noKnaneHHX na hboto 
3aBnaHb.

ElpaBa

1. KopHCTyBaTHcn npaBaMH i CBoGonaMH, nepenSanemiMH KoHCTHxyijieio 
yKpa'iHH, 3aKOHaMM yKpai'HH «IIpo nepncaBHy cny>K6y» xa iHiHHMH aKxaMH 
3aKOHOnaBCTBa.

2. Ha coijiajibHHH Ta npaBOBHH 3axncT BinnoBinno no cboto cxaTycy.

3 . OrpmviyBaTH MaTepiajibHO-TexHimie 3 a6 e3neneHHn nan BHKonaHun 
noKJianeunx Ha hboto o6 oB'n3KiB Ta 3aBnaHb.

4. Penpe3eHTyBaTH 3a nopyneHmiM KepiBHHHTBa Binnia y CTpyKxyphhx 
ninpo3niaax murax opraHiB BHKOHaBHoi Bnann 3 nmaHL, mo Haaencaxb no iioro 
K O M neT eH ijii.

5. OpraHi3 0 ByBaTH niaoBe jiHCTyBaHHn 3 opraHaMH BHKOHaBHoi Baanm 
ninnpHeMCTBaMH, ycTaHOBaMH Ta opram3aninMH y Me>Kax Hanarmx noBHOBameHb.

6. y  BCTaHOBJieHOMy nopnnKy roTyBaTH 3anmH Ha 6e3KomxoBHe 
oxpHMaHHn Bin opraHiB BHKOHaBHoi Bjiann, ninnpHOMCTB, ycTaHOB onepaxHBHHx 
naHHX, 3BixiB i3 HHTaHB, hjo CTOcyiOTbcn niaabHOCTi Binniay. 3niiicmoBaTH 
nepeBipKy opraHiB BHKOHaBHoi BJiann, ninnpHOMCTB, ycTaHOB, oprani3aijiH 3rinHO 
3 hhhhhm 3aKOHonaBCTBOM y Mencax HanaHHx noBHOBanceHb.



7 . 3a jiy n a T H  4>axiBLpB iH ii r a x  CTpyK TypH H X  niflpo3flijiiB o p r a H y  BHKOHaBHoi 
BJiaflH , nî npHCMCTB Ta opram3au,m, 3a  3rofloio i'x  KepiBHHxiB, fljia p o a n iM fly  
nH TaH B , in ,o Hajie>KaTB f lo  M o ro  K O M n eT em p i'.

8 . P o 3r ju if la T H  c ic a p rH , 3aiiBH , j ih c t h  T a  3B e p H e n m i rpoMaflflH, roxyBaTH 
BiflnoBifli H a h h x .

9. Bhochth npono3HH,ii' m o f lo  BflocKonajieHmi p o G o r a  Biflfliiiy, 
ynpaBJiinFM.

Fojfobhhh cnepiajiicT, b ycTaHOBjienoMy hhhhhm 3aKOHOflaBCTBOM 
nopflflKy, Hece BiflnoBiflajibHicTb 3a HesicicHe a6o HecBoenacHe BHKOHanna 
noKJia êHHx Ha hboto o6oB’_a3KiB, 6e3fli}iJTbHicTb a6o neBHKopHCTaHHH Ha/uiHHx 
SoMy npaB, nopymeHroi HopM cthkh flep>KaBHoro cjiymGoBipi Ta oGmokchb, 
noB’5i3aHHx 3 npHHHOTTaM Ha êp>KaBHy cjiy>ic6y Ta ff npoxoppKeHHiiM.

H e c e  nepcoH ajiBH y B iflnoBiflajibH icTb 3a flii', HacjiiflKOM skhx c: 
riomKOfl>KeHH5i, 3HHineHHa Ta BTpaTa MaTepiajibHHX piffl-iocTeH, nepeflaHHX HOMy 

flJM BHKOHaHHJI nOCaflOBHX o60B.’ fl3KiB, B TOMy HHCJli LflOflO KOMn’ lOTepHOl Ta 

oprrexH iKH , ax a BmcopHCTOByeTbca b ynpaBjiiHHi.

BiflnoBiflajibnicTb
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