
“SATBEPg^KEHO ”

nO C A ^O B A  IHCTPYKI^Iil

rojioBHoro cnepiajiicTa Biaaijiy B3aeMO,an i3 3aco6aMH MacoBoi m^opMaun Ta 
KHHroBHflanHH ynpaBJimna mcjjopMaiuHHOi AiHJibHocTi Ta KOMyHiKapm 3 

rpoMaflCbKicTio oSjiacnoi /jepacaBHOi aflMimcTpapii'

r ojiobhhh cneu,iajiicT B ijm ijiy  B3aeMOflii i3 3aco6 aMH MacoBoi' mtJjopMapii Ta 
KHHTOBH^aHHa ynpaBJliHHH iHcjDOpMapiHHOl flijUIbHOCTl Ta KOMyniKaJUH 3 
rpoMaflCBKicTio oSnacHoi' flep>KaBHoi' a^M iHicTpapii (fla jii -  tojiobhhh  cnepiajiicT) 
BHKOHye o6 oB’a3KH moflo 3a6 e3neHeHHH flmjibHocTi Biftfliny.

npH3HaBeHHa Ha noca^y tojiobhoto cnepiajiicTa Ta 3BijibHemni 3 Hei' 
3fliHCHioGTBca HaKa30M ynpaBJiiHHa mcjiopMaLUHHoi' flimibHocTi Ta KOMyniKapm 3 
rpoMaflCBKicTK) oSjiacHOi flepiKaBHOi aflMimcTpau;ii Bi^noBi^HO #0 bhmot Ko,n;eKcy 
3aKOHiB yKpa'iHH npo upam-o Ta 3aKOHy y  Kpa'iHH «ripo Hep>KaBHy cjiy>K6y».

T ojiobhhh  cneniajiicT 6 e3nocepe#Hbo niflnopaflKOByeTbcs HanajibHHKy 
B i^flijiy  B3aeM0 ^ii' i3 3aco6 aMH MacoBoi' iHcjiopMaiiii Ta KHHroBH,n;aHH5i ynpaBjiinm i 
iHcjjopMaiiiHHOi niaJiBHOCTi Ta KOMyrnKapm 3 rpoMa^cbRicTio ooiiacHoT pepiKaBHoT 
aflMiHicTpapii'.

y  cbo ih  poooTi KepyoTbca KoHCTHTypieio yKpa'iHH; 3aKOHaMH yKpa'iHH 
«IIpo ^epiKaBHy cny)K6y», «E[po 3ano6iraHH5i Kopynpii)), «FIpo MicpeBi ^ep>KaBHi 
aHMiHicTpapii)), «ripo iH(|)opMau;iK>», «Ilpo apyKOBam 3aco6n MacoBoi racf)opMaii,i'i 
(npecy) b yKpam i», «n p o  BH^aBHHHy cnpaBy», «IIpo CycnijibHe TeneSaneHim i 
pa^ioMOBJieHHa yKpaiHH», «ripo petjiopMyBaHHa ^epiKaBiinx i KOMynajibirax 
^pyKOBailHX 3aCo6iB MaCOBOl iHtjlOpM apil)), iHEUHMH 3aKOHOflaBHHMH aKTBMH 
y Kpa'iHH, iHCTpyKpieio 3 ^ijioBO^CTBa, 3aranbHHMH npaBHnaMH noBe^imcH 
^epiKaBHoro cjiyixSoBipi, IIojioiKeHH^M npo ynpaBJiiH H n iH^opMapimioi' 
flimibHOCTi T a  K O M yrnKapm  3 rpoM aA C bK icm o iBaH O -O paiiK iBC bK oi oSjiacHoi' 
^ep^caBHoi a^MimcTpapii, npaBHjiaMH BHyTpiniHboro Tpy^oBoro po3nopnji;Ky, a 
TaKOiK Liieio iHCTpyKpieio.

3arajibHi nojioaceHHH



KeajiifpiKau-ium bumozu. IIoBHa BHipa ocBiTa (6aicajiaBp, cnepianicx) 
ryMaHiTapHoro Xa/a6o (JrijiojioriHHoro Hanp^Micy. Be3 BHMor po cxancy po6oxH, 
BijiBHe Bojiopmmi pep>KaBHOio moboio.

F ojiobhhh cnepiajiicx BHKOHye o6oB’a3KH ronoBHoro cnepiajiicxa pboxo >k 
Bippiny na nac noro BipcyxHoexi.

Ha nac BipcyxHoexi rojioBHoro cnepiajiicxa y 3B’ji3Ky 3 BipnycxKOio, 
XBopoSoK) Ta inraHMH npHHHHaMH Horo 3aMiipye fojiobhhh cnepianicx pboro 
Bippiny.

3aBpaHHH Ta o6o b 'h 3k h

1. 3a6e3nenye peani3apiio pepncaBHoi imcjjopMapihhoi nojiixHKH b oSnacxi 
xa BHKOHaHra 3aB^aHE», BH3HaneHHX npe3HfleHX0M y  KpaiHH, KaGmexoM 
MiHicXpiB YKpaiHH, iHLHHMH peHXpajIBHHMH OpraHaMH BHKOHaBHOl BJiaflH xa 
KepiBHHpxBOM oGnpepncapMimcxpapii

2 . CnpHae peaniBapi'i KOHexHxypiHHoro npaBa rpoMapnH Ha CBoGopy 
cjiOBa,- BijibHHH 36ip, 36epiraHHfl, BHKOpHexaHHn i noniKpemin imjiopMapii xa 
Ge3nepeiHKopHy pinnbHicxb 3aco6iB MacoBo'i m^opMapii.

3. y  Mencax noBHOBa>KeHB 3aGe3nenye peani3apiio njiaHy 3axopiB 
Konpenpii pepncaBHoi nojiixHKH ipopo po3BHXKy HapioHanbHoi BHpaBHHPoi 
cnpaBH, nonynnpH3apii BixHH3H5iHoi k hh ro b h p a b h h ltoi npopyKpii xa HHxaHHn.

4. 3pmcmoe MOHiTopHHr ppyKOBaHHx xa eneKxpoHHHX 3aco6 iB MacoBOi 
iHcjjopManii, mo (JiyHKpioHyioxb Ha xepeHax o6jiacxi, roxye iH(J)opMapiHHo- 
aHanixHHHi MaxepiajiH mo^o CHxyapii b mijiopMapiHHOMy npocxopi periony, 
BHCBixjreHHii y 3aco6ax Macosoi mcjiopMapii HaHBa>KnHBiniHx rmxaHB 
BHyxpiniHboi xa 30BHimHL0i nojiixHKH pepncaBH.

5. y  Me>Kax KOMnexeHpii cnpmie po3BHXKy iH^opMapinHoro npocxopy 
perioHy, cxBopeHHio cncxeMH cycnijibHoro xeneGaneHHn i papioMOBJiemni, 
BnpoBapxceHHio ecjiipHoro i pH^poBoro xenepapioMOBneHHn b oGnacxi.

6. y  Memax KOMnexeHpii cnpnne pec^opMyBaHHio pepiKaBHHx i 
KOMyHaubHHX 3aco6iB MacoBoi mcjiopMapii.

7. 3a6e3nenye b MeiKax KOMnexeHpii onepaxHBHy B3aeMopiio 3 3aco6aM H  

MacoBOi mcjiopMapii, cyG’eKxaMH BHpaBHHnoi cnpaBH, mo cJiyHKpioHyioxb Ha 

xepHxopii oGnacxi.

8 . HpoBopHXb MOHixopHHr poxpHMaHM 3aco6 aMH MacoBOi mcjiopMapii 
3aKOHopaBCXBa 3 nnxaHb, mo HajiOKaxb po KOMnexeHpii' ynpaBnimin.

9. Hapae MicpeBHM 3aco6aM MacoBo'i mcjiopMapii, cyG’eKxaM BH paBH H noi 

cnpaBH Bcix cJiopM BjiacHocxi MeTopHHHy, opram3apiHHy, npaKXHnny xa 
KOHcynbxapiHHy ponoMory 3 nnxaHb, mo Hanemaxb po KOMnexeHpii 
penapxaMeHxy.



10. 3flracmoe ni^roTOBKy Ta 6epe ynacTB y po3po6m nporpaM, 
cnpHMOBaHHX Ha po3bhtok MicpeBoi iH^opMapinHoi' i h ̂ >p acTpy KTy pH Ta 
BHflaBHHHOl enpaBH, HOpMaTHBHHX Ta Opram3apiHHO-MeTOnHHHHX ,11,oKyMeHTiB i3 
nHTaHB, ipo HajiencaTB no KOMneTemm Bi^flijiy.

11. Eepe ynacTB y 3axonax, noB’ji3aHHX i3 onep̂ xaHHJiM, CHCTeMaTH3ameio 
h y3arajibHeHHHM Heo6xirTHoT noKyMeHTapii mono <|)0pMyBaHH5i npoeicry 
nepeniicy, 3aTBepnnceHH5i, BnroTOBJieHHJi Ta po3noBcion>KeHHs khhjkkoboi h 
ih(jmpManiHHO-npeaeHTam hhoi nponyKui!, BMiiycK « koi 3ni HcmoeTbCJi 3a kolhtm 
o6jiacHoro Sion^eTy.

12. 3a6e3nenye m^opMamHHHH cynpoBin Ta cnpnxe BHCBiTJieHmo b 
3aco6ax MacoBOi iHcjmpMami ynacTi KepiBHHH,TBa oSnacHoi' nep>KaBHOi 
anMiHicTpapii b o^ipiifflHx 3axonax, npec-KOHcJjepeHpiax, 6pH(j)iHrax, 3acinam-wx 
KpyniHX ctojhb, «rapaHHX» Tene^oHHHX jiinmx toih,o.

13. Cnpnae nonyji5ipH3auii' cynacHoi' yKpai'HOMOBHoi khhto b hnabiihho i 
nponyKHii ihjmxom npoBeneHHa (J)ecTHBajiiB, BHCTaBOK, npeseHTapm cynacHHX 
KHH5KKOBHX BHnaHB, p03po6KH BinnOBinHHX nOBinKOBO-m^OpMapiHHHX 
MaTepiajiiB.

14. Bene 6a3y naHHX npyKOBaHHx Ta ejieKTpoHHHx 3aco6iB MacoBoi 
iH(J)opManii, mo (J)yHKLUOHyK)Tb b oSnacri, 3m1hh Ta nonoBHemni MeniHHOi xapra 
KOMyHaJIBHHX npyKOBaHHX 3MI.

15. Opram30Bye poSoTy KOMicii' 3 oSnacHoi npeMii iMem EornaHa EoHxa b 
rany3i >KypHajiicTHKH (cexpeTap).

16. Po3TJianae 3BepHeHH« rpoMamm, ninnpneMCTB, ycTaHOB Ta opraHiaapin 
Ta 3a6e3nepye nocTyn no nySjiiHHoi' m^opMapii, po3nopanHHKOM axoi e 
ynpaBJiiiiHa, 3 nHTaHB, mo HanoxaTb no hoto KOMneTeHpii.

17. 3nincmoe ninroTOBKy npoetcTiB po3nopmpKeHB oSjiacHoi' nep>xaBHOi 
anMiHicTpapii 3 nHTaHB, mo HajiencaTB no hofo KOMneTeHpii.

1 8 .  roTye iH^opMamHHo-noBinKOBi MaTepiann mono cm yapii b 
iH^opMapiHHOMy npocTOpi perioHy, BHCBiTJiemni y 3aco6ax MacoBoi’ m^opMaim 
HaHBa>KjiHBimHX nHTaHB BHyTpimHBoi' i bobhitithboT nojiiTHKH.

19. 3a nopyneHMM KepiBHHpTBa 6epe ynacTB b opram3amHHO-MacoBHX 
3axonax i3 BinsHanemra naM’aTHHx naT Ta mimix BH3HanHHx nonin.

20. Hanae opram3amHHO-MeTonHHHy, eKcnepTHO-ai-iajiiTHHHy Ta inmy 
nonoMory CTpyiaypHHM ninpo3nmaM oSjiacHOi nepncaBHOi anMmicTpapn, 
paHOHHHM nepncaBHHM anMmicTpapniM y BHpimeHHi nHTaHB, mo BXonaiB no 
KOMneTeimii Binnmy.

2 1. Cnpmie cjDopMyBaHHio Ta 3a6e3neneHHio niajiBHOCTi KOHcyjibTaTHBHO- 
nopannnx opraHiB npH ynpaBJiimri.

2 2 .3a6e3nenye b nacTHHi Hananoi KOMneTeHpii Ta BinnoBinHo no 
BCTaHOBJieHoro hhhhhm saKononaBCTBOM YKpai'HH nop5inKy 3axncT nepcoHajiBHHx



naHHx, nociyn no nySninHoi mcjiopManii, po3nopnnHHKOM sko'i e Binnim cnpHne 
peani3anii ,nep>KaBHOi noniTHKH ctocobho 3axHCTy iH(J)opManii 3 oSMOKeHHM 
flocTynoM, ana e b po3nopnn>i<eHHi Binniny.

23. y  Me>xax KOMneTeHim 3a6e3nenye 3,nmcHeHHa 3axoniB mono 
3ano6iraHHB i npoTH^ii' Kopynqii.

2 4 .3a6e3nenye y Meiscax cboix noBHOBanceHB BHKOHaHHn 3aBnaHB 
Mo6ijii3au;inHOi ninroTOBKH, imBinbHoro 3axncTy HaceneHHn, noTpHMaHHn bhmot 
3aKOHo,D;aBCTBa 3 oxopoHH npapi, noncencHoi 6e3neKH.

25. H ece nepcoHajibHy BinnoBinajibHicTb 3 a BnacHe Ta 5mcHe BHKOHaHHB
KOHTpOJIbHHX nOKyMemiB.

26. BmcoHye mini (JiyHKpii, mo BnnjiHBaiOTB i3 noKJianeHHX na Htoro 
3aBn,aHB.

IIpaBa
1. KopncTyBaTHCB npaBaMH i CBoGonaMH, nepenGaneHHMH KoHCTmynieio 

yKpa'iHH, 3aKOHaMH yKpaiHH « n p o  nep>KaBHy cjiy>K6y» Ta mniHMH aKxaMH 
3aKOHOflaBCTBa.

2. Ha copiajiBHHH Ta npaBOBHH 3axncT BinnoBinHO no cboto CTarycy.

3. OTpHMyBaTH MaTepiajiBHo-TexHinHe 3a6e3neneHHn nJM BHKOHanroi 
noKJia^eunx Ha hboto o6oB'a3KiB Ta 3aBnaHb.

4. 3 a  flopyneHHBM KepiBHupTBa penpe3eHTyBaTH Binnin y CTpyKxy pHHX 
ninpo3ninax raniHX opraHiB BHKOHaBnoi BJiann 3 nHTaHb, mo Hanexcaxb no noro 
KOMneTennii'.

5. OpraHi30ByBaTH niJiOBe jTHCTyBaHHn 3 opraHaMH BHKOHaBnoi BJiann, 
ninnpHCMCTBaMH, ycTaHOBaMH Ta opram3anniMH y  Mejxax nanaHHX noBHOBa>KeHb.

6. y  BCTaHOBJieHOMy nopn^Ky roiyBaTH 3annTH Ha 6e3KoniTOBHe 
OTpHMaHHa Bin opraHiB BHKOHaBnoi BJiann, ninnpHOMCTB, ycTaHOB onepaTHBHHX 
naHHX, 3BiTiB i3 nHTaHb, mo CTOCyiOTbCB ni ÎJIbHOCTi Binniay. 3niHCHIOBaTH 
nepeBipxy opraniB BHKOHaBnoi BJiann, ninnpHCMCTB, ycTaHOB, opram3an;iH 3rinHO 
3 nHHHHM 3aKOHonaBCTBOM y  Memax HanaHHX noBHOBanceHb.

7. 3anynaTH cjiaxiBLUB iHHiHX CTpyKTypHHX ninposniaiB opraHy BHKOHaBnoi 
BJiann, ninnpHCMCTB Ta opram 3amH, 3a 3ronoio ix  KepiBHHKiB, nJM po3TJinny 
nHTaHb, mo Hajie)KaTb no hoto KOMneTemmi.

8 . Po3rnnnaTH cKaprn, 3anBH, jihcth Ta 3BepHeHHn rpoMamm, roTyBaTH 
BinnoBini Ha hhx.

9. B hochth npono3Hn;ii m ono BnocKOHanemm poG ora Binniny, 
ynpaBJiiimn.

BinnoBinajibH icTb

r  ojiobhhh cnepiajiicT, b ycTaHOBneHOMy hhhhhm 3aKOHonaBCTBOM 
nopnnicy, Hece BinnoBinanbHicTb 3a HemicHe a6o HecBoenacHe BHKOHaHHn



noKJia/ieHHx Ha hboto o6oB’5i3KiB, 6e3flianBHicT& a6o HeBHKopucTaHHB Ha^ai-rax 
HOMy npaB, nopyiHemra HopM eraKH pep>KaBHoro c n y x c S o B ip i Ta oGmokchb, 
noB’5i3aHHX 3 npHHHaTT^M Ha pppxcaBHy cjiy)K6y T a  i i  npoxoflxceHHJiM.

H e c e  n e p c o H a jiB H y  Bi,a;noBi,n;ajiBHicTE> 3 a  flip H acjiiflK O M  « khx e 
noniKOflxceHmi, 3HHHj;eHH5i T a  B T p aT a  M aT ep ia jib H H X  piH H O C TeH , n e p e f la H H x  HOMy 
flJM  BHKOHaHHa HOCaflOBHX o 6 o B 55I3KiB, B TOM y HHCJli IflOflO K O M n’lO TepH O l T a 
OpTTeXHiKH, JIKa BHKOpHCTOBVeTBCJI b v n p a B JiiH H i.
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