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HaYaIpHKKa BIAALUTY BejeHus Jlep)xkaBHOro peectpy BHOOPIIR aapary
KpeMircekoi paiioHHOT AepxaBHOl anaMinicTpaiii Jlyrancskoi obnacti

[. 3ATAJIBHI TTOJTOXEHHA

1.1. Havaneaux Bigauty BezeHHst JlepkaBHoro peecTpy BuOOpHIB anapary pailoHHO]
JIep)KaBHOT anmiHicTparii 3abe3meuye BHKOHAHHA 3akoHy Ykpaiuu ,IIpo JlepkaBHHE peecTp
BHOOPIIB”.

1.2, HawanpHUK BIAALTY NPU3HAYAETHCS Ha MMOCAAY Ta 3BITHHACTHECSH 3 HEl KePIBHHKOM anapary
B YCTAHOBJIEHOMY 3aKOHOAABCTBOM MOPSIKY.

1.3. Ha nmocany navaasHWKA BIJUTITY TIPH3HAYAETHCS 0c0o0a 3 BHINOK OCBITOKO BIJAIOBIIHOTO
IPO(ECIHHOrO CrpAMYBAHHS 3a OCBITHHO-KBAMIMIKAIIMHNM PIBHEM HE HIKYE MaricTpa, JOCBIIOM
poboTH Ha mocanax AepiKaBHOI ciyxOu kareropiit «b» uu «B» abo gocBigom ciyxbu B opraHax
MICIIEBOTO CaMOBpsyBaHHs, ad0 JOCBIAOM POOOTH Ha KEPIBHUX MOcaaax MiANpPHEMCTB, YCTAHOB Ta
Oprasisaiiii He3ane)XHO Bl (OpPMH BIACHOCTI HE MEHINE OJHOIO POKY, SKa BUTGHO BOJIOZIE
JIEPIKABHOIO MOBOTO,

1.4. ¥V cBOilt AISIBHOCTI HAYAIBHHK BIUILTY MiJ3BITHHE Ta MIAKOHTPOJIBHHN rO/0BI pailOHHOL
JepAKaBHOL aJMiHICTpaIIl 1 T AMOPSIKOBY€THCS KEPIBHHKY allapary paiiaepikaMiHicTpatlil.

1.5. HauansHuK Biguly y cBOIM AISTBHOCTI KepyeThes KoHcTHTyIiero Ykpainu, 3akoHaMW
Ykpaidd, axraMu llpesmnenta Yipainu, Kabimery Minictpie Yikpaiau, [lentpansroi Bubopuoi
KOMICII,BIIMMOBIHUMH ~ aKTaMu TONMOBH  oOmacHOi, paifoHHOT JepikaBHOI  anMiHicTpatii,
pErioHaNkRHOrO Oprany aamiHicrpyBanHs JlepskaBHOro peectpy BHOOpINB. PermamenToMm paitoHHO]
JIepkaBHol aaMiHicTpalli Ta [logoskeHHsIM Tpo BILILL

1.6. HavanbHUK BIAIUTY HOBHHEH 3HATH:

Koncrutynito VYkpaimm, akTH 3aKOHOJABCTBA., HOPMATHBHI [OKYMEHTH, IO CTOCYIOTHCS
IepkaBHO1 cioy:k0ou; Yiazu lIpesnaenra YKpainu, IOCTaHOBH Ta posnopsixeHHs Bepxosuoi Pagn
Ykpainn, Kadinery Minicrpie VkpaiHu, opradi BIag¥ BHIIOTO PIiBHS, a TAKOXK PO3MOPSIDKCHHS
romis paloHHOT Ta 00MacHOT AepiKaBHUX aIMIHICTPALlli, 1110 PEryIoTh PODOTY BILILTY, IPAKTHKY
3aCTOCYBAHHS YMHHOTO 3aKOHOJABCTBA, OCHOBH JISP/KABHOIO YHpPaBIiHHS Ta mpaBa; (GopMmu Ta
MeToau podoTH 13 3acobamu MacorBoi iH(pOpMaIii: MpaBuiIa JIIOBOT0 €THKETY; IpaBHiIa Ta HOPMH
OXOPOHH TMpall Ta MPOTUIIOKEHKHOrO 3aXHCTY: OCHOBHI TPHHIMIH poOOTH HA KOMIT foTepi Ta
BIZATIOB1AHI TPOTpaMHl 3aco0H; NeprKaBHy MOBY Ha PIBHI JIJTOBOTO CITUTKYBAaHHS Ta 3aCTOCYBaHHS,

1.7. Ha gac BIACYTHOCTI Ha9aIbHHKA BUUILLY Y 3B S3KY 3 BUINYCTKOK, XBOpoDOOIO Uy IHIITHMU
MIPAYMHAMH, HOro 000B A3KM BUKOHYE FOJIOBHUMN creniaicT BULILTLY BejeHHs JlepikaBHOTro peecTpy
BHOOpPLIB amapaTy paiaepagMiHicTpamii BiAlOBIZHO [0 Hakaly KepiBHHKA amnapary
paiaepkaaMIHicTparlil.

I1. 3SABJJAHHS TA OBOB’A3KH

HavansHuk Bimainy BeleHHs JIepiaBHOIO peeECTpY BHOOPIIIB:



2.1. 3abe3neuye BukoHaHHS 3akony Ykpainu “IIpo JlepkaBHu#l peectp BHOOPIIB® Ha
TEPUTOPIL paiony.

2.2. 3aiiicHIOE KePIBHULTBO MiAIBHICTIO BiINiny 1 HEce IMepCOHAIBHY BiINOBITAIBHICTE 3a
BHKOHAHHS TMOKIAJICHUX Ha Bl 3aB1aHb.

2.3. Posmonuise 0o0oB’ S3Ku MK NTparliBHUKAMH BiJUTITY.

2.4. Bujae Hakasu y BMUIANKaxX Ta B MOPSAAKY. BH3HAUeHHX cT. 17 3akony Ykpaiau "IIpo
Jep:kaBHuii peectp BHOOPIIB". OPraHi3oBye€ 1 KOHTPOIIOE X BHKOHAHHSL.

2,5 3alesnedye B MeXax CBOIX MOBHOBa)KeHb 30epiranHs iHGopMalii 3 00MeXKeHHM J0CTYIIOM
BIIMOBIIHO JI0 3aKOHOIaBCTBA.

2.6. BHOCHUTE Yy BCTAHOBICHOMY TOPSAIKY TPOMO3HIIl mozo (iHaHCOBOTO 3abe3meucHHS
poOOTH BLIALTY 3 BeAeHHs PeecTpy BUOOpIIIB.

2.7. Ilinnncye 1OKyMEHTH, BU3HaueH1 3akoHom Ykpainu «IIpo Jepxasuuit peectp BuOOpIIBY,
10 CKPIILTIOIOTHCS MEYATKOR BiJLILILY.

2.8. BHOCHTE B yCTAHOBIEHOMY TIOPSAKY IPOMNO3HIII CTOCOBHO NPHTATHEHHS 0
BIAMOBIIAIBHOCTI 0ci0, BUHHUX Yy mopyimeHHi 3axkony VYkpaiam «[lpo J[lepkaBHHiII peecTp
BUOOPIIIBY.

2.9. Po3pobnsie nnanu poOOTH BIIALTY.

2.10. 3abesneuye Benenust Peectpy, mo mnepemdadae 3miiiCHEHHS OpraHizalliiHO-IIPaBOBOi
MIATOTOBKHM Ta BHKOHAHHS B PEKMMI 3allMCYBaHHS TAKHX dili: BHECEHHS 3aruCcy Mpo BHOOPIS 110
OasH naHux Peecrpy: BHeCeHHS 3MIH [0 NEPCOHAIBHUX JaHUX BHOOPIIB, MO MICTATHCH B Oasi
nauux Peectpy (nani — nepcoranbhi gani Peectpy): sHumenHs sanucy Peectpy Ha mijcraBax iy
criocid, mo BeraHorneHl 3akonoM Ykpaiau "[Ipo Jepkasauii peectp Bubopmis” (mam — 3akoH) Ta
PILEHHAMH pO3NOpANHUKAa PeecTpy, npuiHATEMH 3rigHO i3 3aKOHOM, 3 BHKOPHCTAHHAM
BI3yallbHOI'0 T4 aBTOMATH30BAHOTO KOHTPOJIO 3a IMOBHOTOIO TA KOPEKTHICTIO HNEPCOHAIBHHX JaHuX
Peectpy.

2.11. Bukonye QyHKIIO orneparopa iHbopMaliifHO-TEIEKOMYHIKAIIHHOI CHCTEMH BIIILTY
BedeHHs JlepaaBHOro peecTtpy BHOODIIB BIAMOBIIHO [0 BHMOI IHCTPYKIII omneparopa
IH(pOpMaLlITHO-TEIEeKOMYHIKAIIHHOT CHCTEMH, KOOPIAUHYE C¢BOIO poboTy 3 Ciayk0010 po3nopsaHHKA
Jlep:aBHOIO peecTpy BHOOPIIIB.

2.12. 3abe3neuye BIANOBLIHO /10 3aKOHOJABCTBa 3axucT PeecTpy mia 9ac HOro BEJAEHHS, B TOMY
YHC JOTPHMAHHS BHMOT (YHKIIIOHyBaHHS KOMIUIEKCHOI cHCTeMu 3axucry imdopmalii B
aBTOMaTH30BaH1i iH(popMalifiHo-TeneKoMyHIKaNiiHili cucteMi "JlepxaBHui peecTp BHOOPIIB".

2.13. Bu3nayae Ha miAcTasl BIIOMOCTEH Mpo BuOOpYy azpecy BHOOpPHS HOMEP BHOOPHYOrO
OKPYTY. OKpyTy 3 pe(epeHAyMy (3a3Hadae 3akOpIOHHHN OKpyr) Ta HOMEpP BHOOPYOI AIMBHHIIL.
IUIBHUALIL pedepeHiyMy, 10 SKHX BiHOCHTBCS BHOOpELb.

2.14. B ycTaHOBIEHOMY 3aKOHOM IOPSJIKY PpO3IJIAAac 3BEPHEHHsS TIPOMaIsH 3 [MHTaHb,
OB’ S3aHUX 3 HOTo AISIBHICTIO.

2.15. IlpoBonuts y pa3i noTpedn mepeBipKH BimoMocTel npo ocoly, 3a3HaueHHX Yy 3asBi IIpo
BKJTFOYEHHS 10 PeecTpy uM 3MIBY 11 NepCcoOHAIBHUX JaHHX. BHECEHHX /10 Peectpy.

2.16. Hagcunae Ha BuGop4ay aapecy BHOOpPIS MOBIZIOMJIEHHS Mpo Horo BKJIKOYEHHS 10 Peectpy
3a (hOpMOIO, BCTAHOBICHOIO pO3NopsIHEKOM Peectpy.

2.17. Hancunae Ha Bubopuy aipecy BuUOOpPIA MOBIAOMJICHHS PO BHECEHHS 3MIH 10 HOTO
NepCOHATBHUX JaHUX. BHECEHHUX /10 PeecTpy.

2.18. Hagae na nmuceEMOBHHA 3almHT BHOOPIS, NMOJAHHH V BCTAHOBJIEHOMY 3aKOHOM IOPSIKY,
BiAMOBIOHY iH(pOpManito 3 Peectpy.

2.19. 3nificHIOE EepiOAMYHE TIOHOBIEHHS, a TAKOK YTOYHEHHS MEPCOHATBHUX nanux Peectpy.

2.20. 3abe3nedye y pa3l NpH3HAYCHHS BUOOPIB uu pedepeHOyMIB CKIAJAHHS, YTOYHEHHS Ta
BUTOTOBJIEHHS CIUCKIB BUOOPITIIE HA BHOOPYHX MITEHALAX, IUTEHANAX pedepeHIyMy BIINOBIIHO JI0
3aKOHO/IaBCTRBA.

2.21. 3mificHiOE BIOAMOBIMHO [0 3aKOHONABCTBA 3aX0[M I[IOAQ THMYACOBOI 3MiHH MicLs
rojiocyBaHHs BUOOpIiS Oe3 3MIHM HOoro BHOOPUOT azipecH.



2.22. BHroTOBISIE IMEHHI 3ampoiueHHs BHOOPLSM Ha BHOOpH 4M peepeHmyMH y BHIAIIKaX,
nepeadaueHnuX 3aKOHOIaBCTBOM.

2.23. OTpUMY€E BiJ AiIBHAYHAX BHOOPHIMX KOMicili BifoMOCTI TIPO 3MIHH, BHECEHI HHUMH [0
YTOUHEHHX CIUCKiB BUOOPLIB, 15t ONPAIIOBAHHS B yCTAHOBICHOMY 3aKOHOM MOPSIKY.

2.24. TlpoBoauTh TEpPeBipKy 3BepHEHbH IOMITHUHMX TNapTii, pO3IIANac 3alATH BHOOPYHX
KoMiciif B yCTaHOBICHOMY 3aKOHOM MOPSIKY.

2.25. Hanae mHeobximmy iHGOpPMALIO HAa 3alMT CYAy CTOCOBHO YTOYHEHHS BIZIOMOCTEH MpO
BHOOPIA Y 3B"M3KY 3 PO3MISAOM aJMIHICTPATHBHOL COPABH MO0 YTOYHEHHS CIHCKY BHOOPIUB.

2.26. Hajac B yCTAHOBICHOMY 3aKOHOM MOPSIKY CTATHCTHHHY iHOPMAIIiI0 PO KibKiCHI
XapaKTePHCTAKH BHOOPIOro KOPIyCy Ha IijicTasi BilomocTell PeecTpy.

2.27. IIpoBoauTh MEPEBIpKY HEKOPEKTHHX BIIOMOCTEH PeecTpy, BUABJICHUX PO3IMOPATHHKOM
Peectpy.

2.28. ®opmye momarns g0 LlenrpansHoi BubGOpHOI KOMicCii 1010 BHOOPHAX NITBHHULLD, AKI
{CHYIOTB Ha MOCTiMHIM OCHOBI, 32 HAJAHAMH CY0 €KTaMH 1X BHECEHHS BIJIOMOCTSIMH,

2.29. 3riiicHioe 061K BAGOPUYMX MiTbHHIIb, IKi ICHYIOT Ha ITOCTiiiHIH OCHOBL.

2.30. Baocuts no Peectpy naHi Ipo HOMepH 1 MeXl OJHOMaHIaTHHX, TEpHTDplEJILHHK
BHOOPUYMX OKpYTiB IIC/s OTPHMAaHHS! Bill TEPUTOPIaJbHHX BHOOPIHX KOMICi#i PpIIIEHHSA IIPO
YTBOPEHHS TAKUX OKPYTiB.

2.31. 3niiicHioe poOoTy 3 €NSKTPOHHAMH JOKYMCHTAMH.

2.32. Tlepenae no LleHTpansHoi BHOOpUoi KoMicil 3MiCT pillleHb Ta I10BIIOMICHHS BHOOPUMX
KoMiciit y nepebauyeHuX 3aKOHOIaBCTBOM BHIIA/IKaX.

2.33. BuKkoHy€e iHII MOBHOBAKEHHsS 3TiAHO 3 aKkTamu 3akoHomascTa Ta llonoxeHHSIM IO
BIJUTLIL
2.34. Y pasi BigcyTHOCTI anMiHicTpaTopa 0e3NeKH BHKOHY€ HOTO by HKITIT.

1. MAE TTIPABO

HagansHUK BUUAITY Mae Mpaso:

3.1. [IpexcrasnaTy iHTEpeCH BiAAULy B IHIIHX opranax BAKOHABYO] B/IAJH Ta MICIEBOIO
CaMOBPSIIyBaHHS 3 ITHTAHb, 110 HATEKaTh 10 HOro KOMIEeTeHIl.

3.2. Bpatu ygacTs y po3IUIsji IATAHb, TPUEHATTI PINIEHE y MEXaX CBOEL KOMTIETEHIIII.

3.3. Baﬂ}fqam 710 PO3IVISLY [UTaHB, MO HANEKAThH 0 HOro KOMTETEHIIi, CHemiamicTiB IHIIHX
CTPYKTYPHHX  TIAPO3MIMB  pailOHHOL ,ZLEP}KEBHDI anMiHicTpalii, OpraHiB  MICIEBOIO
CaMOBPSLILY BaHHA, nmﬂpuemcm VCTaHOB, ﬂpramzaum.

3.4. KoopauHyBaTH [isSUIGHICTH OPraHiB BUKOHABYO! BJaJH Ta MICIEBOIO CaMOBDSIYBAHHA,
DI3HHX CTPYKTYP Ta 00’ €IHAHb IIO0 BUPIIIEHHS IUTaHb, BITHECEHHX N0 KOMITETEHILIT BIALLILY.

3.5. CKIuKaTd B YCTAHOBIAEGHOMY TODPAAKY Hapald, CEMIHApH 3 NHWTaHb, IO HaJlekKarb J0
KOMTIETEHIIIT BiUILILY.

3.6. OTpuMyBaTH B yCTAHOBIEHOMY MOPSIKY Bifl IHIIMX CTPYKTYPHUX MiAPO3JILIB paunHHm
lep;KaBHOT  afMiHiCTpauil, OpraHiB MICIEBOIO CaMOBpAIyBaHHS, TEpHTﬂplEJIhHH}{ T APO3a1iB
[EHTPaTbHUX ﬂpTﬂHlE Jep;KaBHOT BIagW, IIJIMPHEMCTB, YCTaHOB Ta ﬂpram:aaum iH(GopManio,
ﬂnxymemn Ta iR Marepiamy, HeoOXiaHI IS BUKOHAHHA NOKIAIEHUX HA BIJUILI 3aBIaHb.

3.7. BHocuTn Ha pO3MIA] KEpIBHHKA amnapary pannepmamﬂmmmauu npunnauuu oA0
MoJiIIeH s POGOTH BifALMy Ta MpHIIMATH PillleHHs BIAMOBIAHO 10 IOCAN0BUX 000B S3KIB.

IV. BIAIIOBIJJAJIBHICTD

HauanpHHK BiIZILTY HECE BiANOBIIAILHICTE 3a:
4.1. HecBoeuacHe, HesSKiCHE BHKOHAHHS MOKIAZEHAX HA BIIiN 3aBaHb, EPEBUILCHHS CBOIX
MTOBHOBAXKEHB.



4.3. IlopymieHHs BCTAHOBISHMX LISl JEPIKABHHX CJIYKOOBIIB IIpaBHJI BHYTPIMIHLOTO TPYAOBOIO
PO3NOPAAKY, HOPM €THKH Ta IIOBENIHKH JEp)KaBHHX CIyXKO00BIiB, 00MeXeHB, TOB SI3aHHX 3
IPHHHATTAM Ha AePyKaBHY CIIYXO0Y Ta i1 HIPOXOIKECHHSIM.

4.4. 3a po3roJIONIEHHS M03a CIYKOO0BOK HeoOXIJHICTIO BioMOCTeH, 9Ki MICTATBECS Y CIYKOOBHX
JIOKyMEHTax, ado cTailu BIJOMI BHACIIIOK BHKOHAHHS C/IYKO0BHX 000B’ A3KIB.

4.5. 3a CXOpPOHHICTD I0KYMEHTIB, CIIPaB Ta MaTepiaaiB y BiJUIiLI.

4.6. 3a 10TpMMaHHA TPYIOBOi 1 BAKOHABCHKOI JUCIMILIIHHA Y BiIIiIi.

4.7. HenonanHs, HECBOEYACHE NONAHHA AeKiapamii ocid. YITOBHOBa)KEHNX Ha BHKOHAHHSA (QYHKINii
nepykaBy ado MICIEBOTO CaMOBPSTYBaHH.

4.8 IlomanHs HENOBHUX Ta HENMPaBIMBHX BiZOMOCTEH B Aekmaparii ocib, YIOBHOBaXKEHHX Ha
BHKOHaHHS (PYHKIIA nepxasu abo MICIEBOTO CaMOBPSIY BaHHS.

4.9. 3a HeOTPHMAHHS MpPaBHJ MOXKE)KHOI OE3MMeKH Ta IMpaBUiI TeXHIKH Oe3meku npH poOoTi 3
KOMII KOTEPOM.

3a HeBHKOoHaHHS abo mopylreHHs BuMor 3axkony Ykpaiauw «[Ipo nmepxkasHy ciyxOy». 3axkoHy
Yxpainu «IIpo 3anobiranas kopymmiiy. 3akony Ykpaiuu «[Ipo oxopory mparti» HadaabHUK BiIimy
Hece NHUCHHIUTIHAPHY, aIMIHICTPATHBHY Ta KPUMIHAIBHY BiIIOBIAANLHICTS.

V. BBAEMOBIJIHOCHUHMU (3B°A3KH) 3A TTOCAJIOKO

HaganbHuK BIQAITY B3a€MOJi€ y TIpolleci BHKOHAHHS TNOKJIAJ€HMX HA HBOTO 3aBJaHb 13
CTPYKTYPHHMH MiAPO3aIaMu MiHICTepCcTBa 3aKOpAOHHHX CHpaB YKpalHH, padoHHOT JepiKaBHOT
aIMIHICTpaLll, TEPUTOPIaTbHUMH OpraHaMy LEHTPAJTRHHX OPraHiB BHKOHABYOI BIaIM, OpraHaMu
MICIIEBOTO CaMOBPAIYBaHHS, 3aKOPIOHHAMH [IMIIJIOMATHYHHMH YCTAHOBAMH YKpaiHH, BHOODYHMH
KOMICIIMM, KOMICIAMH pedepeHayMy, a TakoK 3aKjIagaMd, YCTAHOBaMH Ta OPraHi3amisMHA BCIX
(bopM BIacCHOCTI, 00’ €AHAHHAMH IPOMAISH 1 OKPEMHMH TPOMaITHAMH.

HauamsHuK B1omiay BeneHHS
JlepiKaBHOIO peecTpy BUOOPILIB Y/ Vi )
anapary paiiiepxaaMinicTparii / ﬂ v H. [IIETHA
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