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IHOCAJTOBA IHCTPYKII
HAY9aJJbHHKA 3arajJbHOro BiaLTy

I.3arajbHi D0JI0KEHHSA

1. HagansHUWK 3arajibHOrO BijIiy 3a0e3rnedye peaiizaililo AEpKaBHOI MOJITHKH 3
BeJICHHS JIJIOBOJICTBA Ta pOOOTH 3i 3BEpHEHHSIMH IPOMaISH B paiepixaaminicTpanil.

2. HawanbHHUK 3arajJlbHOro BIJJUTY TIATIOPSAIKOBaHWM = KEpIBHUKY amaparty
paiaep)XagMiHICTpalil.

3. IlpusHavaeTbest 1 3BUTBHAETHCS 3 ITOCaAH PO3MOPSMHKEHHSM T'OJIOBH PaldOHHOI
JepKaBHOI aMiHICTpaltii.

4. B cBoif poboTti kepyerbes Koncrutyiiero Ykpainu, 3akonamu Ykpainu “lTlpo
nepxkaBHy cnyx0y”, “IIpo wmicueBi pmgepxaBuHi anMinicTpanii, “Tlpo Mmicuese
caMoBpsiIyBaHHsS B Ykpaini”, "IIpo moctym no mybmigHol iH(popMamii', 1HIIUMHA aKTaMH
3aKOHOAABY0l Ta BUKOHaBYOI Bnagu, [1omokeHHIM Ipo BIAALIL, LIEK IHCTPYKIIEL.

5. Ha nocany mavambHWKA BIAAITY TPH3HAYAETHCS 0c00a 3 BUINOK OCBITOK 34
OCBITHbO-KBaJl1(I1KaIlIMHUM pIBHEM MaricTpa, creljajicta 1 cTaxkeM poboTH 3a Gaxom y
IepxKaBHIN cioyX01 He MeHIIe 3-X pokiB abo 3aralbHUM CTa)keM B IHIIMX cdepax He
MEHIIIE 5 POKIB T2 SKa BUILHO BOJIOJII€ IePKaBHOKO MOBOIO.

6. HauyanpHUK BTy NMOBHWHEH 3HATH: TpaBWlia MIIOBOTO €THUKETY, TMpaBUila Ta
HOPMH OXOpPOHHM Mpall Ta MPOTHIIOKENKHOTO 3aXUCTY, OCHOBHI NMPHUHUMUNU PoOOTH Ha
KOMII FOTEP1 Ta BIAMOBIHI MPOTrpaMHi 3acOo0H.

7. HauansHUKY BIAALUTY TIAMOPSAKOBaH] MOJIOBHI CIIEMialiCTH 3arajlbHOI0 BIAALIY.

8. Ilix yac TMM4YAcOBOI BIACYTHOCTI HawallbHUKA BIAALTY HOTO OOOB'S3KM BHKOHYE
POJIOBHHH CITEI1aJIiCT 3araabHOTO BIIIY.

I1.ITocanoBi 000B'A3KH

|. 301MCHIOE KePIBHHIITBO Hi/IbHICTIO BIIUILNY.

2. llmanye poboTy BlLIILTY 1 3a0e31medye BUKOHAHHS 3aTBEPIKEHHAX TUIAHIB.

3. Bu3znauae 3aBnanHs 1 po3pobisie GpyHKIIOHANbHI 000B’ 43KW MpalliBHUKIB BiIILIY,
BYKMBAE 3aX0/U 1100 MIABUINEHHS eheKTUBHOCTI poboTH Bigmimy.

4. Oprani3oBye€ MiATOTOBKY MPOEKTIB pO3MOPSIKEHD, pIIIEHb, MPOBEACHHS
MEPEBIPOK  BUKOHAHHS  AaKTiB  3aKOHOMABCTBAa,  PpO3MOPSIKEHh Ta  pIilleHb
paunepkaaMiHICTpalii. [lepionuyuHo nonoBinae KePiBHUILITBY PO PE3Y/ILTATH MEPEBIPKH
Ha MICLEX. Y pa3l HeoOXiMHOCTI 3abe3neuye 3rijIHO 3 PIMIEHHSIM KePiBHHIITBA ITiAr0TOBKY



MPOEKTIB JOKYMEHTIB, MOB'SI3aHUX i3 3a0e3MeucHHIM 0€3yMOBHOTO [OTPHMAaHHSA Ha
BIZIMIOBIAHIN TEPHUTOPIT aKTiB 3aKOHOIABCTBRA. YCYHEHHSM BHSBIIEHUX OPYIIEHb.

5. Oprari3oBye, y pasi HeoOXiAHOCTI, MepeBipKA MiSIBHOCTI YIPaBiliHb, BIIIUIB Ta
IHIUMX TAPO3AUTIB OpraHiB BHKOHABYOI BIIaIw Yy Mexax Ta HOpPSAAKY, BCTAHOBICHUX
3aKOHOAaBCTBOM, 3 ITUTAHb, K1 BXOASTh 10 HOro KOMIETeHL].

6. 3nifiCHIOE KOHTPONb 3a BeJeHHSAM ilOBOJCTBA, 30epiraHHsiM JIOKYMEHTIB Ta
CIIpaB.

7. OprasizoBye po6oTy 3 TOKYMEHTaMH Y BLATIOBIZHOCTI 10 YWHHOTO 3aKOHOIABCTBA.

8. 3abe3neuye onpaliiBanus, CHCTEMAaTH3allI10, aHalli3, KOHTPOJIb 100 3aI0BOIEHHS
3alUTIB Ha IHQOPMALLiIo, 110 HAAXONSTH IO parnepxaaminicTpauii, 3rigao cr.15.3akoHy
Ykpainu "[po noctyn no ny6aignoi iHhopMmari".

9. 3abesneuye GopMmyBaHHs MIaHIB poGOTH BIJUTITY Ta KOHTPOJIIOE 1X BUKOHAHHSL.

10. bepe yuacts y koopaunaiii, BHBYEHHI Ta y3arajlibHeHHl poOOTH yIipaBiliHb,
BIAAUIB, iHINMX MiApO3iNiB Oprady, Hajae IM HEOOXIOHY MONOMOIY 3 IHUTaHb, IO
HAJIe)KaTh 10 MOT0 KOMITETEHIII].

L1. 3nificHioe opraHizauiiiHy HisIIBHOCTB, KA OXOIOE MATAHHS NOKYMEHTYBaHHS
Ta OpraHi3auild poGOTH 3 NOKYMEHTAMH B MpOLEC] yNpPaBIiHCLKOT AiSITBHOCTI
panaep)xaaMiHicTpanil.

2. Opranisye pasoMm 3 Bimminom OpraHi3amiiHoi i KagpoBoi poGOTH 3acinaHHs
Kojeril paitnepxanMinicrpanii, Hapan, iHIINX 3aXOliB, #Ki TPOBOMATECS 33 YYACTIO
COJIOBU paniepaaMiHiCTparii;

13. 3abesneuye Bemenns obnixy, ONEPATHBHOTO MOIIYKY PO3NOPSIYUX JOKYMEHTIB
panepxaaMiHicTpanmii.

14. Cxnanae i onoBmIO€ HOMEHKIIATYpPH CTIPaB, TOTYE CIPaBH [0 3/la4i B apXiB.

[5. Hanae Metoauuny i koHcynsTaniitay AOTIOMOTY W00 AOTPUMaHHS IHCTPYKIIi 3
IIOBOJICTBA BCIM CTPYKTYPHHM MM ApO3AiTaM Ta OpraHaM MicClieBOro CaMOBpPS1yBaHHS.

16. Po3pobasie i 3aiiicHIOE 3ax0M 1WOIO YAOCKOHaJIeHHST poDOTH 3 JOKYMEHTaMHU,
SIKICHOT iX MiZITOTOBKY Y BiANOBIAHOCTI 3 YMHHEUMH HOPMaTHBHO- [TPaBOBUMH aKTaAMH.

I'7. Opranizye pobory i KOHTposb 32 3abe3neveHHsM KoHoruTyuiliHoro mpasa
FPOMaJISH Ha 3BEPHEHHS V BiAMOBIIHOCT 10 YHHHOIO 3aKOHOJIaBCTBa YKpaiHH.

18. 3abesneuye poscuixu PO3MOPSIUKEHs  TONIOBM  paiiaepixanMiHicTparlii,
AIOKYMEHTIB anapary, NOBOIMTh iX Y BU3HAYECHI CPOKH 10 BHKOHABIIIB Ta 3alliKaBJICHHX
0C10 3TiTHO CIMCKY PO3CHIIKH.

19. Koopaunye i oprauisye poGoty B npuitmanbyi panaepkaaMiHicTpalii.

20.Koopnunye i opramizye poGory ronosHOro crierjaigicta BiJiAIy 3 NHTaHb
KOHTPOJIIO 3 3arajiIbHUX MTUTAHb.

21. Imanye pobory Bimniny y y BignosizHocTi 10 [1aHy poOoTH aepsxaaMiHicTparii.

22. TlpoBoauTs nonepeaHii po3ryisn BXigHOI IOKYMEHTAIT,

1I1.IIpaBa

HayanbHuk 3aramsmoro BIIIUTY Mae IIpaBo:;

L. IlpencraBnsty opran BHKOHABYO] BlIaI¥ B 1HIIWX YIIPABIiIHCHKHUX CTPYKTypax 3
[TUTaHb, 10 BXOIATH 40 HOr0 KOMIMETEHII].

2. Y BCTaHOBJICHOMY MOPSIAKY 3allUTyBATH T4 OTPUMYBATH Bill A€PIKABHUX OPTaHiB
BHKOHABYOl BJIaM, TIiATIPHEMCTB, YCTAHOB, OpraHisainiif, rpoMaficbkuX 06'¢IHaAHb



HEOoOX1/THI CTATUCTHUYHI TA ONEPATHBHI HaHl, 3BITH 3 IIUTAHB, 1[0 CTOCYIOTHCS MISIHHOCTI
BIIILITY.

3. BamyuaTu (axiBLIB CTPYKTYPHHX IIi/IpO3[iJIiB BUKOHABYOIO OpraHy, IiABIIOMHHUX
MANPUEMCTB Ta OpraHi3ailiif, 3a MOTOPKEHHSIM 3 X KepiBHHKaMH, TTPH PO3TJIsiji MUTaHb,
SIK1 BXOASITh 40 HOr0 KOMITETEHII]].

4. I'oTyBat y BCTAHOBICHOMY MOPSANKY 3allMTH HA OTPHMAHHS BiA MiAPO3[LIIB
OpraHiB BHKOHAaB4YOl B[4, MIAMPHEMCTB Ta YCTaHOB 1H(OpMALIi0, TOKYMEHTH Ta 1HIII
MaTeplanu, HeoOXiHI 1)1 BHKOHAHHA IOKJIaAeHHX Ha Bl 3aBOaHb.

5. BHOCHTH NpOoMoO3uill OA0 BAOCKOHAIEHHS POOOTH BiAmiTy.

6. Bectu nucTyBaHHS 3 MUTaHb, IO HAJIEXKATh IO KOMITETEHIIIT BiUIiTY.,

7. IloBepTrat¥ Ha [OOMpalLfOBaHHS MPOSKTH PO3MOPSAYMX MHOKYMEHTIB, [0 He
BIATIOB1JaOTh BUMOTaM YHHHOIO 3aKOHO/IaBCTBA.

8. Bumaratu $SKOCHOI MIArOTOBKKM BHXINHOI JOKYMEHTalii, BIiAMOBiZHOCTI iX
IHCTPYKUIT 3 AiJIOBOJICTBA.

9. IlopaBatu npomo3uuii ronoBi palimepkaaMiHiCTpamii MOAO BiIOBINAIBHOCTI
MOCaZoBHX OCi0 3a MOpYIIEeHHS 3aKOHOIaBCTBA 1010 BUKOHAHHS 3BEPHEHE IPOMAaJIsIH.

10. B mexax cBOIX IIOBHOBaXKeHb 3[IHCHIOBATA TEPEBIPKH B CTPYKTYPHHX
MiApo3aiiax paiaep:xaaMiHicTparii Ta oprasax MiCIeBOr0 CaMOBpPSIIyBaHHS Ha [PEIMET
opraHisaiil AiJ10BOCTBA Ta pOOOTH i3 3BEpHEHHIMH TPOMAJISH.

11. BHOCATH Ha pO3rNIAN rojioBU paiifiepkafMiHicTpalil MPOEKTH PO3IOPSIKEHb,
JIOTIOB1/IH1 3aITUCKU, MPOTIO3MIIiT 3 MHTaHb, 1[0 BXOAATh [0 HOr0 KOMIIETEHIII].

IV.BianoBigaabHICTh

HavanbHUK BIJJINYy HeECe BiANOBINAIBHICTE 3a HesSKiCHe ab0 HeCBOEYACHE
BUKOHAHHS IOCANOBHAX 3aBJaHb Ta OOOBS3KiB, Oe3MisUTbHICTE a00 HEBHKOPHCTAHHS
HaZlaHUX WOMY TIpaB, IOPYIIEHHS TPYAOBOI IUCLMILIIHA, HOPM E€THUKH IOBEIIHKH
JIEPIKaBHOIO CITy00BIIsl Ta 0OMEKeHb, OB’ SI3AHUX 3 TIPUUHATTAM HA JIEPXKAaBHY CIYKOy
Ta 11 MPOXOKEHHSIM.

V. B3AEMOBITHOCHHHU (3B'A3KH) 3A [IOCAIOKOD
HavanbHUK BIAALTY IIpH BUKOHAHHI MOKIAIEHMX 3aBAaHb 1 QYHKILINA B3aemogie 3i
CTPYKTYPHHUMH  MIAPO3AITAMH  paiepkaaMmidicTpamii,  OpraHaMd  MiCLEBOTO
CaMOBpPsIlyBaHHS, YCTAHOBAMM Ta OpraHi3alisiMi, 110 HajlexaTh A0 chepd ympaBiIiHHS
paiepxaaMiHicTpaiii.
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