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3ATBEPAntyTO
Ha.raruHur YupauiHnx y clpaBax
uono4i Ta clopry,{ecu*rcrroi

nocAAoBA IHCTPyKT{Ur
3acrylHLIKa HaqarbHLIKa YupanliuHt - HaqaJIbHZKa ni44iny Qiszunoi Kynbrypz,

c[opry ra SinancoBoro sa6esne.reHHf,
Ynpauinrur y crpaBax MoJroAi m cnopry

,.{eulancrroi pafionHoi e nricri Kraeei AepxaBHoi a4rr,rinicrpaqii

1. 3arallni uonoxeHH.rr

' 1.1. 3acryunur HaqaJIbHLIra VupanniuH.f, - HarrulJrbHr.rK ni44iny Qisnvnoi
KyJIbrypI{' cnopry m QinancoBoro sa6egne.reHH.f, YnpanninHr y cupaBax ruoro4i ra
crlopry ,{ecuflIrcrnoi pafiouuoi s Naicti KtEeei Aep}KaBHoi a4rraigicrpaqii (lani -
HAqAJIbHI{K niaainy) cJryx{ooBrIeM,HaqarbHr,rK BlAAlJry) e AepxaBHr4M CnyX6onqeu, npanonufi craryc f,Kofo
Bu3Haqaerrcr 3anonou Yrpainu dlpo.{epxaBny clyx6y>. \ ,

L.2, 
'3actyurr"* 

HaqarbHl4rca Yupanninns - Haq€urbHr4K ni44iny Sisuunoi
KyJlbryp[, c[opry ra QinancoBoro sa6esue.reHHs upuftuaerr cfl. Ta ssinrHserbc.s 3
IIocaAI{ HaKaSoM Harra[bHl4ra Ynpaeninns y clpaBax rrulono4i Ta crropry,{ecnrnc51qoi
paftonuoi e r'ricri Kueei AepxaBHoi a4rvriuicrpaqii (lari - ynpanniHHx).

1.3. KnaniQiraqiftni BI{MorI{: BI{Ir{a ocsira siAnosiAHoro upoSecifiuoro
cnpsMyBaHHf, 3a ocsitHro-xnaniQixaqiftnzu pieuerra uaricrpa, cneqianlcra. locni4po6oru Ha.nocaAax AepxaBnoi clyx6r,r rareropifi "8" .n" "1]'' a6o 4ocni4 cnyx6u n
opraHax uicqenoro caMoBpf,AyBaHH.l, a5o 4ocai4 po6orr4 Ha repiuuux locaAax
ui4upuevrcrB, ycraHoB ra oprauieaqifi nesarexuo ei4 Qopruu BJracHocri ne uenrue
oAHoro poKy, nimne soroAiHHr AepxaBHoro MoBoro.

1.4. Buuorz 4o cneqialbHl4x 3HaHb: ocnonui rplrHr{r{nv po6oru na IIEOM
ra ni4noni4ni uporpaMr.r (MS windows xp, MS woid, MS Excel, MS Internet
Explorer, MS Outlook Express).

1.5. 3acryunun HaqarbHr4ra yupauinHs
Kyrrbrypr{, cuopry ra $inauconoro
ni4uopa4KoByerbc.f, HaqaJrbHr{Ky VupaaniHnx.

- Harr€rJrbHr4K nig4iny Si:u.uroi
sa6esue.reHHf , 6eeuocepeAHbo

Siszunoi
naoro4i ra
VrpaiHu,

1.6. 3acryunun Haq€urbHr,rra vupanuisus - HaqarrHr.rK ni44iny

1IT:Il1l rr-?,,3#, 
-T"piTu"coBoro 

ga6esneqeuur ynp aeriHHf, y crpaBax
crropry y i,,KQricruryqielo ra 3aKoHaMrE
vKa3aMr{

IaH,o;paUH Bepxonuoi Palu VrpaiHr.l, aKraMV

vricri Kzeei 4epxaeuoi

2019 p.
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lloloNeuHf,M rlpo YnparniuHs y cnpaBax MonoAi ra cuopry ,{ecuancrxoi paftor.rnoi
n uicri Kneni Aep)r(aBHoi a.qrvriuicrpaqii, a raKox{ qiero Iucrpyrqiero.

1,7, 3acrynHurc HarI€lJILHIrna Vnpanrinnf, - HarraJrbHLrK nig4iny Qisu.lroiKyJIbrypI'I, cuopry ra SinaucoBoro sa6esue.reHHrr so6oe'ssaruafi Ao ,"inr"."o .
inury uocaAy nepeAarr{ cupanu i

os'_sgKis uafiuo (Aaai - uafiuo) o
y VupanniHni. yuoeHosaxeHa

1:8' y pasi ni4cyruocri 3acryrrHllKa HaqarbHuKa vupaeninH.rr - Haq€rlbHr{Ka
aiaairry Qiszvuoi KyJrbrypl4, crlopry ta QiHaucoBoro ga6egue.renH.rr ftoro o6os,qgKlr
BLrKoHye rbnoeuufi cueqialicr Biginy i lrasuaKz.

1.9. Ha qac rllMqacoeoi ni4cyruocri y sn'rsny s ni4uycrKoro, xeopo6orc ra
isuruuu npuqI4HaMH HaqarbHLIKa Vupanninr", 

""no"ye 
fi oro o6os,ssKr,r.

2. 3asgauHs. Ta o6os'ssxu

? | Eepe aKrLrBHy yqacrb y po6ori ynpanninux.

,.?'2' 3a nrsicno ni44irry sisuuuoi Kyrrbrypn, cropryra $iuancoBor Biaair) y .nouai yupanninru, po3roginxe
o6os'ssKn Naix i ronrponroe ix po6ory.

2.3. 3a6esneuye Br{KoHaHH.rr norna4enux Ha Bigir 3aBAaHb uloAo
pea-uisaqii 4epxanuoi uorirznu n csepi Qi:zvnoi xynrryplr ra crropry.2'4' 3a6esne'rye opranisaqirc Qinancono-rocroAapcmoi AisnrHocriVnparrrinnr.

2'5' forye y Mexax csoei xotunereuqii siAnoeiAHi poeuopr4xeriu.n,
opranisonye ra KoHTpoJrroe ix suKoHaHHs.

2'6' opranisye ni4uoei4no 4o 3aBAaHb Biaainy pospo6ry rporro3r.rqifi aonpoerrin upolpaM, ix pos4ilin, ananiruu
KoMnJreKcHLrx 3axo4in, uporHosin po3Br4TKy

. 2.7. Perynrce po6ory Biaainy ;
ui4poe4inarrau r{ecrrrrrcrxoi pafioHnoi B
cylaiNnuur,r cQepanaz, upori4ru4Mr4 eKc[ep
Biaairy.

2.8, 3a6esne-rye AorpkrMaHHf, qr4HHoro
yKJraAaHHi 4oronopia ynpaeniuns.

3aKoHoAaBcrBa npn pospo6qi Ta

oJrrce cBoeqacHuir. ra sricunfi po3rJrrA
lpranin BLrK MaAcbKrrxpranisaqifi, 

$isnvHoiKyJrbTylr{ Ta cnopTy, a TaKOX roTye 3aHLrMVrnpoeKTr4
2'10' oupaqroBye ra Ha/.ae siruosiri Ha 3BepHeHH.rr rpoMaAsH 3 rrrraHb

Qisu.ruoi KyJrbrypz ra cnopry.
2.11. 3ti 3axoAr.r uloAo BAocKoH€ureHH, oprauisaqifisoi

, repianzrlrBy ynparni, KeplBHr.rrlrBy YnpauiHnx npo rpH3HaqeHH' Ha
j',

lt ,/
f*t
"rj
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rrocaAr{, gsimHeHHr 3 rrocaA Ta rlepeMilqennr upaqinuurin Bi44iry, cBoerlacHe

sal.{iqeHH.fl eaxaHcifi, 3aoxoqeHHt ra HaKJIaAeHHtr crtrrHeHb, crlpl{se uiAsI,IrIeHHIo

rnariQinaqii upaqinnraxie.
2.13. fotye ananitu.*ri 4oai4rl{ uloAo po6ou,r Biaainy.

" ' 2.14. 3a6esueqye BrrKoHaHHfl arris 3aKoHoAaBcrBa Yxpainra, s4ificnroe
KoHrpoJrb sa pealisaqiero n .{ecuncbKgMy paftoni u. Knena AepxaBHoi noniruKu s

nrrranb -$ieuvnoi KyJlbryplr ra crropry.
2.I5. Pospo6rxe ra rroAae B ycraHoBJIeHoMy ropflAKy npouosuqii rloAo

po3Br.rrKy QisnynrrypHo-o3Aopon.roi 4ixrurocti y nupo6uuuifi Ta coqialrso-
no6yronifi cQepax.

2.t6. 3a6esneuye Qopnaynaunr ra BI{KoHaHHf, KaJIeHAapHoro rIIIaHy

QisxynrrypHo-croprr{BHr4x saxo4in, oprauisaqirc m rpoBeAeHvr.paftouuzx saxo,4in,

3arBepAx(eHrx y KaJreH.qapHoMy.unarri saxoAis na ni4uoni4nufi pir<.

2.I7. Oprauisye po6ory no s6epex{eHHlo iuryouoi nrepexi $isrymrypno-
cnoprkrBHux rny6in, cer<qifi, rpy[ ra crpr{.f,e crBopeHHro HoB}rx Sopnr o3AopoBJreHHt

HaceJreHrrs, po3BlrrKy cauo4ixnbHoro MacoBoro cnopry (cnopry 4nr ncix).
2.18. B iluoeil ae 3a BeAeHHfl peecrpy cnoprrrBHoi inrppacrpyKrypr{ pafi ony.
2.I9. y ni4noei4nocri Ao HaAaHux rroBHoBa)KeHb, sa AopfreHHrM

Haq?rhHuKa Yupaeniunx, gAifiuuoe KoHTpoJIb 3a 4irmnicrro ,{bcumrcrKoro
paftouuors: y M; Kvesi lle,nrpy ,SisnuHoro's4opon'r HaceJreHHs "Cuopr 4nx bcix",
Ileurpy nas.raHHs unasauHro, fieenxncrroro- p4fi ouy,, rra. Kues a.

2,20. 3a6*neuye s6epeNeunx ra Bl{KoprrcraHHfl
uarepiamnux qiunocrefi Biaainy.

3a [pr43HaqeHr{rrM

2,2t. 36epirae Aepx{aBHy raeMHlrltrrc, iHQopvraqiro rpo lpoMa1flH, flKa craJra
ni4ouoro rpr,r BrrKonanni o6os'ssKin 4epNannoi clyx6u.

2.22. 3 noBaroro craBrrrbcf, Ao cninpo6irnurin,
Kylrbrypr4 cuinrynannx.

2.23. 34ificHroe inrui Qynxqii, qo Br{nJruBarorb 3

3aBAaHb, ni4noni4no Ao 3aKoHoAaBcrBa Vrpaiuu.

3. flpana

3.1. KopllcryBarrc.a upaBaMu i cso6oAaMu, mi rapanrosaHi lpoMaA.f,HaM
Vrpailru Koncruryqiero i garouauu Vr<painz.

3.2. 3a AopyrreHHsM repinnuqrBa npeAcraBJrrrlr rraicqeny AepxaBHy
a4rr,rinicrpaqiro s iHurux yupannincbKr{x crpyKrypax 3 [!rraHb, rrlo HaJrexarb ,4o fioro
TIOBHOBAXTEHb.

3.3. Bupiurynarr.r s repinuurou VnpaBriung rlrraHH.rr, sri seo6xiAni Ans
BLIKoHaHHTT Syur<qifi (sae4ans) Bia4iny { .

3,4. PosrrflAarvr cKaprrl, saflBw) Irvrcrkr ra 3BepHeHHf, lpoMaArH, roryBarr{
ni4noni4i Ha Hr{x y Mex{ax ceoei xouuereuqii.

3.5. Bnoctrrr4 H,?.._-po3rJrsA rcepinrurqrea Yupauiunr npouosuqii rrloAo
rnocri BilainV y oKJraAl YupanniHnx.

3.6. Bu ocoSracrocti, rrraso6nuee craBJreHHtr Ao ce6e g

Aorpl{Myerbcfl er4cOKOi

noKIIaAeHUX HA HbOfO

n
'b'r
fLt
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ooKy Kepl
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3'7' Arr{ }qacri s xoHxypci ua sauiuleHnisaKaHrHoin 6inru ezcoroi xareropii3.8. paHr AepxaBHoro clyx6onqa ni4uoni4no
AO qI,IHHO|O 3AKOHOAABCTBA.

' . 3'9' Buuararu ni4 na'ralbHlrKa Ynpanninrls sa6egleqeHH, 6esne.rHux raH€LirexHI4x yMoB Anf, Bl'coKorlpoAyKrzsHoi po6oru ncix upaqieHzxie Biaainy.3'10' 3axurqata csoi rpaBa ta inre 
^ 

ecv y Aep)KaBHLrx opraHax Br{rrloro pinHxra y cyAoBoMy rropf,AKy.

4. Bi4noni4a-rrruicrr

4'I' 3acrynuuK HaqaJIbHI{Ka Yupanniuna - HaqaJrburar ni44iry Sisu.rHoiKyJIbrypI4, cnopry ra SiHancoBoro sa6e3neqeHHrr Hece ni4noni4anruicrr sri4no sqI4HHI4M 3aKoHoAaBcrBoM 3a HeBLIKoHaHrur, HeH€uIelKHe a6o HecBoeqacHe BLIKoHaHHfl
nns csoix rroBHoBaxeHb, rropylrenrur
,{eculucmoi pafiouHoi s nricri Kuesi

Kr{ rroBeAiHr<z AepxaBHoro cJryx6onqx ra
ep)KaBHy clyN6y m ii upoxoAxeHHrrM.

5. Bsaei\aoni4nocnuz (sn'xslr u) sanocaAoro

a 3aBAaHH.a ni4 Harrarburrra ynpauinH.r,
epvrin.

5.3. Orpnrwye ai4uoni4i Ha 3arvBiaaily. 
,

5.4. forye ra HaAae eianosiai s

z YnpauinHs .{n iuurrzx crpyKTypHr{x
Klresi Aepx(aBHoi a.quinicrparlii "ro"y.

rrpoeKTri 4oxyuenrin.

o3HArzoMJrEr{r4rZ (A) :

5'6' lIpoeKrLI AoKyMeHris uoro.qxye 3 Haq bHr{KoM vnpanduux.

(nrE)
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3ATBEPA}ItyTO
Ha.ranrHr,rx Ynpauinn.r y crpaBax

,{ecHrucrxoi
eni 4epNannoi

2019

rrocAAoBA THCTPyKTI-fl
roJroBHoro cneqiaricra sigiry Sisuvnoi xynrrypu, cropry ra QiuaHconoro

sa6esne.reHrur VnpanninHf, y crlpaBax MoJroAi ra cnopry
,{ecrxncsxoi pafionHoi s Iraicri Kraesi AepxaBHoi a4uinicrpaqii

1. 3aramsi IroJroxreHHt

1.1. fononnufi cueqiadcr ni44iny Qislunoi KyJrbrypu, cropry ra
Sinanconoro ga6esneqeHHr VupanniuHs y cnpaBax MoJro4i ra cropry ,{euuncrroi
pafioHnoi e Naicri Kueni AepxaBHoi alnriuicrpaqii (lani - rorroBHufi cueqia-nicr) e

Aepx(aBHlrtu cnyx6oBrreM, npanonufi cr c.sKoro Blr3Haqaemc.s 3aronou YrpaiHz
<flpo Aepx(aBrry clyN6y>.

1.2. fononuufi cneqialicr eilairy Qisuunoi KyJrbryplr, cnopr/ ra
Siuauconofo ga6egreqeHHs VupanninHf, y crpaBax naono4i ra cnopry,{ecHrubrxoi
pafiouuoi s N,Iicri Kzeei AepxaBHoi aluinicrpaqii (aani - Vnpaeninux) npzfila4errcr
ra ssirsHf,erbcf, 3 rloca,ql4 HaKa3oM HaqaIIbHI4xa VnpauiHns 3 AorpI{MaHHf,M BtrMor
qI{HHOf O 3aKOHO,{aBCTBa.

1.3. Knari$iraqifini BLIMoIII: nassHicru nnrqoi ocsiru crylreHr MoJroArrroro
6araraepa a6o 6axalaepa, ninrne nolo4inu AepxaBHoro MoBoro.

I.4. . Bunaorz Ao cueqialbHlix 3H b: ocHoBHi upuuqunz po6orvr Ha IIEOM
ra ni4uoni4ui npofpaMr.r (MS Windows XP, MS Word, MS Excel, MS Internet
Explorer, MS Outlook Express).

1.5. fonosHllfi cneqiadcr 6esuocepe4Hrq ni4nsps4Kesyer5c.rr 3acrynHuKy
Haq€ulbHnKa VupanninHff-HarraJlbHllKy ni44iny Siszvnoi Kyirbrypu, cropry ra
Siuanconoro sa6egreqeHHfl Ynpanniunx (4a-rri - Bialil).

1.6. fonosHufi cneqianicr y cnoifi 4ixnsuocri repyerrcs Koncruryqiero ra
3aKoHaMIr Vnpaiuu, yKa3aMlI Ipesu4eura Vrpainr.r i uocranoBaMrr Bepxornoi Pa4u
Yxpaiuz, aKraMLI Ka6inery Minicryin YrcpainrE, iuruuvrra HopMarr{BHo-[paBoB]rMr{
aKraMI4' lloloxeHHf,M rrpo VupanninH-r y crpaBax uolo4i Ta cnopry,{ecrxncrroi
pafiouuoi e Nlicri Kneei AepxaBHoi a4ui^rdcap4qii, a raKox rliero Incrpyrqiero.

L7. foro 3BIJIbHEHH' 3 IIOCA,UU qV

ue y sn'x3Ky 3 Br{KoHaHHrM

, ynonuonaNeuifi cy6'errou
rpr{3Haqennr:} ,Yrp 'flgaHa npuftuntu cnpann i

M
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uafino. i ": 
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1.8. y pasi rurra.{acoeoi ni4cyruocri y sn'xsry s niguycrKoro, xnopo6oro ra

isuruuu npr{rrr4HaMrr roJroBHoro c[eqianicra fioro o6os'.sgxlr BLrKoHye 3acryrlHtlK
Harr€rrrbguKa VupaeniuHf,-HarraJrbHlrK ei44iny Qisuunoi KyJrbrypr,r, clopry ra

" lt"u".oBoro 

sa6esneqeHHt YupauiHn.r.

2, 3astaHH.rl Ta o6os'.f,gnu

3acrynHr.rKa Haq€urbHr.rKa YnpanninHfl-HarlaJlbHuKa ni4ainy Sisu.rHoi KyJIbrypI4,
crropry ra QinancoBoro ga6egueqeHHs Vupaeninur.

2.2. 3a AopyqreHHrM repinnuqrna rorye rpoeKrrr po3noprAx{eHb

,{ecurncr-noi pafionsoi B Naicri Kueni AepxaBHoi alnrinicrpaqii, y Me)Kax :eaqa:avrx
IIOBHOBAXTEHE.

2,3. 3a AopyrreHHrrra repisHllqrBa po3rJl{Aae rrucrr4, cKaprr{ ei4 Sisuuur,tx i
ropuAuilHux oci6, 3BepHeHHtr Ta 3anl{rrl HapoAHrrx 4euyrarin Yrpainu, qo
ni4uocxrrc.rr Ao KoMlereHqii Ynpauinu.a, Ta HaAae ni4uoni4i Ha Hr{x, y Mexax
IJAEAHLIX TI O B H OB AXTE Hb.

2.4. 3a AopyqeHHflM repinnuqtna sa6esueuye orparlroBaHHr, o6nirc ra
o[eparr{BHe HaAaHHfl y Br{3HaqeHi repuiuu 4oeronipnoi, ro.ruoi Ta uosHoi
inQopuaqii na sarruru na uy6rivny iHQopuaqirc, ulo HaAXoAflrb ni4 Qisu.rHux ra
roplrAlrrrHux oci6, o6'e,qnaHb lpoMaArH, y Mexax HaAaHrrx rroBuoBaxeHb.

2.5. 3a6e,srteqye BI{KoHaHH.a KoHrpoJrbHr.rx AoKyMeHris' is ocHoBHr{x
nanp.nurin po6otu Bialiny.

2.6. KonrpoJlloe y Mexax csoei tconauereuqii Aorpr{MaHH.s rrr{HHoro
3aKoHoAaBcrBa, piueur pafi4epxa4rrainictpaqii, cnpxMoBaHr,rx Ha po3Br{ror< c$epu
Qisnunoi KyJrbrypr.r ra cropry n pafioni.

2.7. lorye anariru.mi AoeiAKrI IrIoAo po6oru Big4iny, y qacrr4Hi pealisaqii
uicxrax qinronzx uporpaM. t n

2.8. Pospo6rse uoro.rHi ra 6epe flacrb y ni4roronqi nepcrreKrr{BHr{x
uranie VnpaminHf,, HopMaTTIBHLIX ta opranisaqifiuo-rr,reroAr4qHnx AoKyMenris.

2.9. Bepe yqacrb y ui4roronqi ra npoBeAeHni SisxynbrypHo-cnoprrrBHrzx
saxo4iu, ari4uo KaJreHAapHoro tIJIaHy, Ta [poBeAeHHtr pafionnnx saxo,qiu, rqo
HaJrexarb Ao KoMrerenqii Biaainy;

2.i}.3a6esnevye s6epeNenna ra Br{Kopr{craHHf, sa rpr43uarreHHrM
uarepiarbHr{x qiuuocrefi Ynpanninss.

2.ll.BxoAllrb Ao cKJIaAy xonaicii Ans gAificHeHH.f, saryniuri n <<Cucreui
eJIeKTpoHHI{x 3aKyninelr>>, rorye npoerrn 4oroeopiB, noB'.f,3antrx s pealisaqiero
oaxo4in ni4noni4uo Ao rrJraHy-saxo4in Biaairy.

2,12. BeAe peecrp crroprr.rBHlrx cnopyA ra cropruafiganuuKis.
2.I3.36epirae AepxaBHy raeMHI4IIro, inQoprraaqiro rpo rpoMdMH, flKa crarra

ni4orraoro rpr{ BuKosaHsi o6on'.asrcin 4epxanuoi cnyN6n.
2.14.3 rroBaroro craBrrrbcf, Ao cuinpoSiruurin, Ao4pr{Myerbc.fl nncoroi

KyJrbTypu crrlJrKyBaHHf, .

2.L5.3aificsroe iH
3aBAaHb, B1AUOB1AHO AO

3.1. Kopu

It

aAeHriIX Ha Hboro

Vrpaihn Koncruryqielo i

\\ir I\ | ll,4

KpalHv.
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3.2. 3liircHroBarll 3a Aop)^reHHf,M repinnuqtna Ynpanlinux
rrpeAcraBHrrrlrBo y AepxaBHnx, rpoMaAcbKl4x ra inurux oprauisaqixx,
ui4upuerurcrB ax, ycraHoBax pisnux S op* sn acHo cri.

3.3. Burraatuu4 rroBary 4o oco6ucrocti, urano6rnBe craBJIeHHt 4o ce6e s

6o*y repinHuqrBa ra cniepo6irHuris." 3.4, Bucynaru cBoro KaHAI{AaryPY llx yracri n

BaKaHrHoi noca4u AepxaBHoro cJlyx(6onus 6imur sucoroi
xonrypci Ha satrdiuleHH.s

KaTerop[.
. - 3.5. Orpuuyearn 6inrur sucorufi paHr AepxaBHoro cJryx6onqx siAnoeiAHo

AO rII{HHOTO 3aKOHOAaBCTBa.

3:6. Buuarurur ni4 rcepinHr{rlrBa Yupanniuns sa6egreqeHHt 6esue.IHI,IX ra
HaJrexHr4x yMoB AJrf, Br{coKorrpoAyKrnnuoi po6otu ncix upaqinHzKis Biaainy.

3.7.-3axwrlarlr cnoi upana ra iurepecvy AeplKaBHI4x opraHax BI4IrIoro pinnr
ra y cyAoBoMy rop.flAKy.

4. Bilnosi4amnicrr

foroeHufi cueqialicr Hece ni4uoni4amnicrr sriAHo 3 qIIHHI{M

3aKoHoAaBcrBoM 3a HeBIIKoHaHH{, HeHaJIextHe a6o HecBoeqacHe BnKoHaHH.fl

nocaAoBr.rx o6on',ssris ra 3aBAaHb, [epeBlrlqeHHf, cgoix rroBHoBa)KeHb, rropyllleHH.f,

rpaBrlJr nnyrpircrboro rpyAoBoro po3rlopflAKy,{ecrxucmoi paftonuoi e ruricti K?resi

AepxaBHoi aAvriuicrpaqii, [opyrreHHs eTLIKI{ uone4inrl.r AepxaBHoFo cnyx6onqx ra
o6ueNesb, rtoB'.f,3aHltx znpuirurrrrflM Ha AepxaBHy cJlyx(6y raii npoxo4xeHH.aM.

5. BsaeNaoni4nocuuu (sn'xsxu) sa rocaAoro

5.1. OrpuMye AopfreHHfl, eKa3isnu ra 3aBAaHna ni4 HaqarbHrara VupanniHu.s
Ta 3acrynHr{Ka Harr€urbH?rra Vnpanninnx-naq€LJrbHr.rKa ni44iny Qisnuuoi KyJrbryprr,
crropry ra Qinanconoro sa6esrlerleHHs Vupanninux, xri go6os'sgaHufi suKoHartr y
3a3HarreHufi repuiH.

5.2. Orpurvrye inQoprvraqiro ni4 yupanniur, si,qlinis ra inuux crpyKrypHr.rx
ni4pos4inin ,,{ecnxncsroi pafioHnoi s N,ricri Kuesi Aep)KaBHoi aAnrinicrpaqii.

5 . 3 . Orpurr,rye ni4nosili Ha 3arrkrrkr Vnp anninna.
5.4. forye ra HaAae siluosili Ha 3anvrtr crpyKrypHr4x nilpogliris

,{ecurucrroi pafionuoi B rraicri Kueei 4epxannoi a4rrainicrpaqii, a raKox
ui,4upueucrn, ycraHoB Ta opranisaqifi He3uurex{Ho sil Sop* BJracHocri ra
ni4uopr4KyB aHHf, , y repnriur4 Blr3Haqeni repinHr'r rIrBoM.

5.5. CuiubHo 3 inuruiuu cneqianicraMlr Vnpandnnfl. qv innux crpyKrypHrlx
ui4pos4irin a4uiuicrpaqii rorye rpoeKrr4 4oryuenrie.

5.6. llpoercrn 4oxyrraenrin roroAxye 3 HarrzurbHlrKoM Vupanuiuux ra
3acryrIHIrKoM HarrarbHl{Ka VnpanniHHfl-HarI€rJIbHr{KoM ni44iny $isuuHoi KyJrbrypr{,
crropry ra QinaHcoBoro ga6esue.reHHf, Ynpauinnr.

o3HArzOMJrEHr{rz (A):

/b-.i
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3ATBEPAxtyTO

rrocAAoBA THCTPyKUUT
roJloBHoro cueqiaricra ni.qliny Si:utuuoi xymrypr4, crropry ra QinancoBoro

ga6esue.reHHrr VupaeninHs y crpaBax MoJroAi ra cuopry

'{ectrncrroi pafiouuoi e rvricti Kueei AepxaBHoi a4rrainicrpaqii

1. 3araluri froJrox{euHt

1.1. fonosHr.rfi cneqiaricr ei44iny Sisllunoi KyJrbrypu, cropry ra
Sinanconoro ga6esrleqeHHf, YnpanniuHr y clpaBax rraono4i Ta cnopry [ecumrcrroi
paftonnoi n rraicri Kueni AepxaBHoi a4vinicrpaqii (aatri - roJroBHrEfi cneqianicr) e

AepxaBHl{vr cnyx6oBlleM, npanonzfi craryc.f,Koro Br43Haqaerrc.s 3arouou Vxpaiuz
dlpo AepxaBHy clyx6y>.

r.2.' fononnuft cneqiaricr ni4Ainy SisnuHoi KyJrbrypr.r, cuopr!" ra
Qinauconoro sa6esreqeHHfl VnpanninHfl y crpaBax MoJro4i ra rnopty [eqrancrr<oi
paftoHnoi e \dicri Kueei AepxaBHoi aAnainicrpaqii (tali - Vnpaeninnr) upnfivrdeircx
ra ssinrHflerbcfl.3 [ocaAI4 HaKa3oM HarIaJIbHI4xa Vupanninns 3 Aorpr{MaHH.f,M Br{Mor
qLIHHO|O 3aKOHOIaBCTBa.

1.3. KnaniQircaqiftui BLIMoTI4: naseHicrs nuqoi ocsirz cryreHf, MoJroArxoro
6araranp a' a6o 6ar<aranpa, ninrue nono4iHnx AepxaBHoro MoBoro

L4. Buuorra 4o cueqialbHl{x 3HaHb: ouroeHi rrpr4Hrlr{trl,r po6oru Ha ;IEOM
ra ni4noni4ui uporpaMrl (MS Windows XP, MS Word, MS Excel, MS Internet
Explorer, MS Outlook Express).

1.5. foroeHIafi cneqianicr 6esuocepeAubo uignopr4KoByerbcf, 3acrynHr4Ky
HarIaJIbHI4Ka VnpanniuH.f,-HaqarbHl4Ky ri44iny Qisuunoi KyJrbrypr.r, cropry ra
SiHaucoeoro sa6esrerreHHf, Vnpanninnx (aani - giAAio) 

.'
1.6. fonoeHnfi cueqianim y csoifi 4iuruocri repyerrcs Koncruryqiero ra

3aKoHaMI{ Vrpaiuz, yKa3aMIa llpeu4enta Vrpaiura i uocruttb"ur" Bepxonuoi paan
vrpainz, arranau Ka nicrpin vrpainz, iuruunaz Ho MarrrBHo-[paBoBr{Mr4
aKTaMLI, llonoxeH Ta c[opry ,{ecurucrnoit' --[

IpafionHoi s Naicri loH€rJrbHurrau o6os,tr3KaMr.r
^ -^--^^-- --: Y -
a raKox qiero Incmpvruloild.l*{f, i t\ ntr y urrpdEa^ Morr(41r Ia cnopTy

4t-L1 4 2019
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I.7. fonoeHzfi cueqialict so6oe'ssaHzfi Ao seimr-reHH.f, 3 rroca.rlr4 sn
rIepeBeAeHH.[ Ha i""ty rocaAy repeAarkl cnpaBIE i 4onipeHe y sn'.asrcy 3 BlrKoHaHH.rrM
rlocaAoBl{x o6os'.f,sxis N,IafiHo (aatti - naafino) oco6i, yrroBgoBax{LHifi cy6,eKrorvr
rpu3HaqeHH-[ y YnpanniuHi. VuosHoBDKeHa oco6a go6oe'sgaHa npuirutrz cnpanu i
rftafino.

1.8. Y pasi rllMqacoBoi ni4cyrirobri y sn'xsry s ei4uycrKoro, xnopo6oro ra
IHIrIHMI{ [puquHaM]I roJloBHoro cleqianicra fioro o6os'-sgKr{ Br4KoHye ronosHzft
cueqialicr-6yxralrep siaairy i uanuaru.

2, 3anAanH.a ra o6on'sgr<u

2.1. Eepe aKrr.rBHy yqacrb n po6ori Vnpanninux.

2,2. 3a AoprreHHflM xepinnu rna rorye rpoeKrr.r po3noprAl1eHb
[ecHxHcrr<oi pafionnoi n uicri KIEesi Aep]KaBHoi a4vrinicrpaqii, y Mexax HaAaHr4x
TIOBHOBDI{EHb.

" ^2.3. 3a 4opy.reHHf,M repieHnqrBa po3*r fl.Aae rrncrvr, cKaprr4 ei4 Qisu.ruux i
ropr{AuqHux oci6, 3BepHeHHff Ta 3arrprrvr
ni4nocxmcr Ao KoMrrereHrlii Vnpanniuut,
HaAaHr{x rroBHoBaXeHb.

HapoAHr{x 4euyrarin Vrpaiuz, qo
.ra HaAae eiAuosiAi na Hrax, y Mexax

2'4. 3a' AoprreHHf,M xepinnuqrna sa6esneuye orparlroB aHHfl, oOnir' ia
oleparl4BHe HaAaHH.g y BLI3HaqeHi repuiuu gocronipuoi, ro.rgoi Ta uoB,Hoi
in$oprraaqii na 3arrvrrvr Ha uy6niuuy inQopvaqirc, rqo HaAXoAsrE ei4 $isuuHr.rx ra
ropl{ALIqHI4x oci6, o6'e4naub fpoMaAf,H 6es crarycy ropkrAr4qHoi oco6u, xpiu
cy6' errin BJraAHr4 x [oBHoB arreHb, y Me]Kax HaAaHVxrroBHoBax eHb. .

2'5' 'flnicno Ta BrracHo BIlKoHye AoprreHHr HaqaJrbHr{Ka VnpanniH Hs. Ta
3acryrHllKa HarraJrbHrrKa YnpanJlinH.a-Haq€ulbHl{Ka ri44iny Sisz.troi KyJrbrypr{,
clopry ra SiuancoBoro ga6egue.{eHH, ynpaeniuHr.

2'6' KosrpoJlloe y Mexax csoei xorranereuqii Aorpr{MaHg.rr qr{HHoro
3aKoHoAaBcrBa, piureur paft4epxa4niuicrpaqii, cnp.{MoBaHrrx Ha po3Bt4roK cQepra
Sisuvnoi KyJrbrypr{ ra cuopry n pafioni.

2.7. f orye ananirzuui 4oni4Krr rrloAo po6orz Biaainy. 1 
^

2.8. Pospo6nre uoro.rHi ra 6epe )nracrb y ni4roronqi [epcleKTr{BHr{x
opranisaqifi H g:vrgroAr{rrHrzx 4onyueurie.

Hrie is ocHoBHr{x
y cnp?Bax uono4i Ia cnoply

2.l0.3a6egue.r

uranie VupauinHr, HopM

i oailoxroi e Nicri Kficsi
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laarepiamuux qinnocreft Vupanniunx.

2,11. forye upoeKrl4 ,qoronopin, noe'.s3aHlrx s peanisaqiero gaxoAie

ni4uoei4no Ao rrporpaMr4 3axo4in na uoro.rHzfi naicsqr.

2.12" Buronye SyHrIIii s QiuaucoBt4x ra erononai.rHr,rx rrrrraHH.f,x

Vupanninun, a caMe:

- [poBoAHTb ineeurapusaqirc ocHoBH]IX gaco6ie ra roBapHo-Marepialrnux
qinnocrefi Vnpaeninur;

- 6epe fracrb y Qinanconifi ra eroHoMi.trifi 4ixnrnocri Vupanninnr;
- BBe,4eHHf, inQopnaaqii Ao aBroMarll3oBaHr4x iu$opnaaqiftrrux clrcreM (e-

reHAep), <<e-Aara>>, <flpouncnoeicrr i nayrca>>, <Knis - ayAur) ra in.;
- BeAeHHf, ananirrE.Inoi in$oprvraqii rro cno)Kr{BaHHro euepronociin.

2.l3.36epirae Aep)KaBHy raeMHLtqlo, in$opuarliro rpo rpoMa1flH, flKa cralra
ui4onroro nprr BlrKonanni o6os'.f,grin 4epNannoi cnyx6u.

2.t4,3 roBarolo craBtlrbc.a Ao crinpo6irnzxin, AorpuMyerbc.fl nucoroi
KyJrbrypr cnurKyBaHHs.

z.Is.34ificnroe isrui Syuxqii, ulo BllrJrr4Barorb 3 rroKnaAeHr4x Ha Hboro
3aBAaHb, niAnosiAHo Ao 3aKoHoAaBcrBa VrpairuE.

3.llpana

3.1. KopvrcryBaruct npaBaMz i cso6oAaMr.r, xri rapanroBani ,porui"rru*
Vrpainu Koncruryqiero i 3arosauz Vrpaiuu.

3.2. 34iircHroBarr{ 3a AOP)^{EHHf,M Yupanninnr
oprauisaqixx,IrpeAcTaBHr4rITBO y AepXaBH[x, lpoMaAobKrrx

ui4npraeucrBax, ycraHoBax pisuux Qopr Blacnocri.

3.3. Bzuarartr [oBary 4o oco6zcrocri, urano6nzBe craBJreHrur 4o ce6e s
6orcy repinuuqrBa ra cninpo6irHnKis.

3.4. BncyBarv cBoro KaHAlIAarypy AJrr yracri B KoHKypci ua savirqeuHx
BaKaHrHoi uoca4lr Aepx{aBHoro cJryx6onqx 6inrur nucoxoi rareiopii.

3.5. OrpI4MyBarI{ 6imru sucoKzfi paHr AepxaBHo o cJry}K6oeqr ni4noni4no
AO qr,rHHoro 3aKoHOAaBCTBa. ' 14

3.6. Bnrvrararu si Vnpanninnx sa6esleqeHHfl 6esne.rHux ra
gib6oru ncix npaqieHrards Bi44iny: ,

KeplBHr.rrITBa

Ta inuux

3.7. 3axu Hrzx opraHax Br4uloro pinHa

HaJrexH}tx yMoB AJr

ra y cyAoBoMy paxoHHOt B MiCri Kr,rcri i

(Aa/.2e4/1



4. Biluosi4alrnicrr

fonosHufi cueuianicr Hece ni4uoni4aluricrr sriAHo

heazr.t !r-.

3 IIIIHHI4M

3aKoHoAaBcrBoM 3a HeBI{KoHaHHt, HeHaJIentHe a6o HecBoetlacHe BIzKoHaHHt

hocaAonux o6os'ssrie ra 3aBAaHb, rrepeBlalrleHH.fl csoix rIoBHoBaxeHb, [opylreHH.fl

rrpaBr.rJr nuyrpirunboro rpyAoBoro po3r.IoprAKy ,{ecHxuclroi pafiouHoi s naicri Kueni

AepxaBHoi aAnainicrp aqii, ropyrxeH :afl, ervrKkr non e4inr<u Aep)KaBuoro cnyx6oeqr ta
o6uexenb, loB'f,3aHprx z npufi:e^rrrrf,M Ha Aep)KaBHy cJlyxt6y ta ii upoxo4xeHIUIM.

5. Bgael,roni4HocnHn (sn'xexn) sa [ocaAolo

nil Soprur BJracuocrr ra

5.1. OrpzMye Aopf{euHfl sKa3isru ra 3aBAaHHs siA Haqarbnllra Ynpanrinns
Ta Har{a[bHHKa Billiny, sKi so6os'xsa:e.uit B]IKoHarI4 y 3a3Haqeuufi repuin.

5.2. Orpuraye inQopnraqiro ei4 ynpauiur, si.qliris ra inurux crpyKrypH?Ix
nilpoglinin ,{eur*rctroi pafiouuoi s Naicri Kuesi .{ep}KaBHoi aluinicrpaqii.

5,3. Orpnnrye ni,qnosiai Ha 3arrlrtl Yupaeninnx.

5,4. forye ra HaAae silnoeiAi Ha 3arII,IrI,I

,{ecunrcrxoi pafiounoi B uicri Kuesi 4epxaeuoi
ui4npueucru, ycraHoB ra oprauisaqifi 'nesanelrHo

ni4uopx4KyBaHHf,, y rcpnrinu Bl{3Haqeni xepinHl{urBoM.

5.5. CninbHo 3 inrunuv cueqiadcraMr YnpaeduHf, qr iHruux crpyKrypHllx
nilpog.qinin [ecururcrroi pafiouHoi s \aimi Kueei AepxaBHoi aAvrinicrpaqii rory€
rrpoeKrr{ AoKyMeHTrB.

5.6. llpoerru 4oryrraeurin rroroAxye 3 3acryrur{KoM
VupanninH.rr - HaqaJrbHr.rKoM ei44iny Qisuunoi KyJrbrypr{, cropry ra
s a6 egne.reu.nx Vnp anniHH.s ra H aqarbHr{KoM Yup anniunr

o3HArzon4nerunz (e):

'u/-Ziz

.t:F',, c 3 OPl4flHAn0[fr

id 
parioxloi e uicri Kt,tcgi

crpyKrypHr{x IIlApO3A1JI1B

a4uinicrpaqii, a raKo)K

HAIIAJIbHI4KA

QiuaHconoro

I

ra?zo
(rrrE)

o3HArroMJrEHr4Z (A):

(IIi4nrac)

i{,lil:AU'l/nl7t '

i aAuinic qii

(lIiruuc)



'/t t. ( frzrrrh

nocAAoBA rHCTPyKrI,f,
HaqarrbHr4r<a ni44iny y cnpaaax uono4i

VnpanniHrur y cupaBax MoJroAi ra cuopry
,{e*rxncrroi paft o unoi s rrnicri Kzen i Aep}KaBHoilanainicrp aqii

1. 3araluri nonoxeHH.f,

1.1. Ha.ralrHraK
cropry .{ecrxncrxoi p
Ha.{amHur niaaily)
BrrcHaqaerrc.a 3aKoHou yxpairuE dlpo AepxaBHy cnyx6p>.r'2' Haqalrnzr ni44ily rtpuir'iei".r ,u ssinbH.f,erbcfl 3 rrocaAr4 HaKa3oMHaq€trbHllra vnpauiHn.s y cnpaBax rtaon54i Ta c[opry .{eurxucrxoi pafiouHoi nuicri {ryni Aepx?lloi aluinicrpaqii (lani - Vupaeninnx). , o

1.3. Knani$ircaqiftni Br4Mortr: Barrra
crrprMyBaHH.rr 3a oc
po6oru Ha rrocarax
opraHax naicqenoro
ni4npuerr,rcrB, ycraHoB Ta opranisaqifi Hesarexnq eiA Qoprrav BJracHocri ne uenureoAHoro poKy, simHe nono4iHnx AepxaBHoro MoBoro

L4' ' Bunaoru Ao cneqianbHl{x 3HaHb: ouroeni npuHrlkrnu po6orn Ha IIEOMra ni4nosi4ni npgrpaMlr (MS windows Xp, MS word, MS Excer, MS InternetExplorer' MS outlook Express), cl{creMa eJreKrpoHHoro AoKyMeHroo6iry(ACKOA).
1'5' Ha'ra*uuK ni44iny 6esuocepe,qHbo ni4nopx4KoByerbc.rr Haq€urbHaKyVnpanniuru.

l;1 ,*::*3T:^:1T,*1 f csoifi Ai.snrHocri r<epyerrcx Koncrvryqiero ra
ilJ^o"l.1T""t:f::g#,T:I"Jryr"A:":lyx.gar'uirorru"o"ilt;;#r:;T#
llou*,uo'u',.yu'::lf yil1,:oi"v*pffi 

'il;ffi;ffi;ffi 
H"H;:H#;

llllTi,^,T":" i1:Ti _, "! : vrrp anri,r y y ; 
"p ";; ; ;" 

^r ",Ii" "p..v ;:, 
ffi #f#

n aroulo; 
" g"T L"enl ren xan'oi aau i'i.dfi . ; ;; ;;il;i;."rp;,4;:tr

xuopoOoro ra inruzuu

1 1 \r -__ . ,^L l+rvrv rrrvrPJl\qrt.ru.

l;; ,1,_lffl "_"tAcylHoc y sn,x:xy 
-s 

nianycrKoro,
KoHye ronoeHzfi cueqianicr i

Ia cnopr'/

e micri Kueai

Ha.{anrHur< Vnpandnru y cnpaBax

HABIAKI4.

Tpaqrl

/-,$ eazae.pg
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1.8. Y pa:i snimHeHH.rr 3 rrocaAr4trrr repeBeAeHHr Ha inruy rocaAy rlepeAarl{

crrpaBr,r i gonipeHe y sn'tsKy 3 BrrKoHaHHtM nocaAoBllx o6oe'.f,gKie N,Iafino (4ani -
rraafino) oco6i, ynonnonaNeHift cy6'errou lpr{3HarreHH.[ B Vnpanninni.
VuosHos axeHa o c o 6 a g o 6 os'.fl g aH a npuitu.xrll crrp aBv i vrafi so.

2. 3aaNatrnfl. Ta o6on'ssxlr

2.1. 3lifiurrce repinHnqrno 4irmuicrto Bimiry y crnaAi Vnpanniuur,
posuo4inse o6on'.ssKu \rix npaqinuuKaMrl, orrorroe i r<onrponroe ix po6ory.

2,2, 3a6esue.rye Br4KoHaHHs rroKJraAeHrrx Ha Biaain y cr<na,4i Vnpanninnx
3 aBAaHb rrloAo p e aJ[3 arll I Aep)I(aBHol MOJIOADKHO 1 IIOJIITLIKII.

2.3. forye y MelKax csoei xolrauereuqii ei4noni4ui uarca:n ra
p o3rropspKeHHs, opranisoeye ra KoHrp oJlroe ik suroHaHHs.

2.4. Opranisonye ni4nosiAHo 3aBAaHb Biaainy pospo6ry upoertin rpolpaM,
ix pos4inin, auarir[qHr,rx uarepiarin, nnauoBl{x rroKa3urErin, KoMrrJreKcnux saxo,qie,
rporlo3lrllifi, upornosin posnurKy tepuropifi ra in.

2.5. Perynroe po6ory Biminy y cxnaAi- Vupaaninnr rro eQerrunHifi
sgaelaoAii g iuurzun uigpos.qinaMri, cyMixlrlEvu cQepanau, uponi4HrlMra eKcrrepraMl4

3-n!rTaHb, ulo crocyrorscx po60ru Bi44iny,
2.6, Konrpomoe y Mex{ax csoei rorrruereuqii Aorpr{MaHH.f, quHHoro

3aKoHoAaBcrBa, piruenr pafi4epxa4rraiuicrpaqii, cnp.rrMoBaHrrx Ha po3B?IroK

vronoAiNuoi cQepu n pafioni.
2,7, OpranisoBye, peryJrroe ra KoHTpoJrroe cBoeqacuuit. ta st<icuufi posrnx4

upaqinnurdnan Biminy 3BepHeHb ni4 opranie suxonas.roi Brra1vr, rpovra,fi0rrczx
o6'e,qnanr, ui4npneMcrB, ycraHoB ra oprauisaqifi, rpoMaArH 3 rrr{TaHb coqiamnoro

r tt

3axr{cry ra po3Br{TKy MoJroAixnoi c{epu, uaqionanbHo-narpioru.rHoro Br{xoBaHHs., a

raKox roTye 3a HrlrMlr IlpoeKTrlr BiAuosiAHrEx piruenr.
2.8. Bxusae ueo6xi4ruax saxo4in xloAo BAocKoHaJreHHfl opranisaqifiuoi

po6orn Biaainy.
2.9. Bxo4urr Ao cKJraAy rouicii .qns slificHeHHs saxyninelr s (CracreMi

eJreKTpoHrrr{x 3aKyuieerb).
2.10. Ha4ae upouosnqii rcepinnnqrny Vnpaeninua rpo upu3HarreHH.f, Ha

rIocaAI{, ssinrHeHH.f, 3 nocaA ra repeMilqeHux npaqinHzrcin Bi44iry, cBoeqacHe
sanliulenux saKaHcifi , 3aoxoqeHH.rr ra HaKiIaAeHHf, crgrHeHb.

2.11. 3a6esueuye Aorpr4MaHHr npaqinnuKaMr4 Biaainy
Vrpaiuz 3 rrrraHb Aepx{aBHoi cnyN6n ra 6opom6z s xopyuqiero.

2.t2. Opranisoeye rpoBeAeHHr pafionuux vrolo4iNnux

2.I5. forye
rporpaM.

2.t4. forye rlornxuenufi, rqouicrtuuuit, rloKqapralruufi ra piuuufi, nna.rtu
Biaairy.

3aKOHOAaBCTBa

Secrnnarin,
ronrypciB, rrpofpaM po3BaxaJrbHr{x aaxo4i, Br4craBoK.

2.13. Ili46npae KaHAIrAarin ra 3aryqae ik ao yvacri y pafionutrx ra naicrrzx
Q ecrunal flx ra KouKypcax.

MonoAr ra cnopTy

e Micri Kuesi

HHIo Aepx{aBHux ra uicrrzx

&azzeatzr



2.16. forye rqouicxunnft gsir
Ynpauinrur 3a Bkr3HaqeHnft uepio4.

2,I7. forye iuSopnaaqiro uloAo 4irnrnocri
sucsirrteHHr Ha ee6-cafiri ,.{ecrxncrxoi pafionnoi
f-

aAMlHlCTparlll.
2.18. forye rpoeKrr{ po3paxyHsin rcorrrropucy

Ao KeMrerenqii Biaainy.
2.I9. Koop4zuye s4ificneHnr saxo4in, crp.rrMoBaHr4x Ha sa6egue.reHHs

BI{KOHaHHI crp arerii HaqionalbHo -narp ioru.rHoro Br{xoB aHn.s N,ror o.ui.
2.20. Koop4zuye npoeKrrl 4oronopin, nos'.fl3aHr4x 3 peanisaqiero saxo4in

ni4uoni4no Ao nJraHy-saxo4in Biaainy.
2.2L 3AificHroe xoop4unaqin uono4ixuzx lpoMaAcbKr4x opranisaqifi y

rrpoBeAeHni po6oru 3 frkrraHb uolo4i ra opranisaqii eaxo4in.
3a [pr{3HaqeHH.rrM

rrloAo

tratacLL

HopMarlrBHo-rrpaBoBr{x axrie

Biaainy AJrf, rroAaJrbrrroro
B rvricri Kraesi gepNannoi

rro 3axoAax, ulo siAHoc.f,rrc.s

2.22. 3a6esueuye s6epexeuux ra BlrKoprlcraHlfl
uarepialruux qinnocrefi Bi44iny.

2.24. 3 noBaroro craBurbcfl Ao cninpo6iurrExin, rorpr{Myerbc.r sucoKoi
KyJrbrypu cnilnynauux.- 

2.25, 3AifiCHrOe inni syurqii, u{o B}rrJrr{Barorb 3 rroKJraAeHrlx Ha Hbofo
3aBAaHb, ei4noni4Ho Ao 3aKoHoAaBcrBa yxpaiuz.

3. llpana

3.1. KopvrcryBarkrc.s npaBaMr.r i ceo6oAaMrir, rri rapaHrosaHi lpoMaAflHaMVrpailru Koncrzryqiero i 3aronavru yrpainu. n r

3.2. 3aAoprreHH.nM BI{IrIoro repinruzllrBanpeAcraBrrflrlrvricqeny Aepx(aBHy
a4rurinictpaqiro s iHurlax ynpannincbKl{x crpyKTypax 3 rrHTaHb, rrlo HaJrexarb .rlo fioro
IIOBHOBAX{EHb.

3.3. Bupiurynarvr s repinnurorra VupaeriHHfl rrlrraHHfi, sri neo6xiruri AmBI{KoHaHH'g. .Qyrucqifi (sae4aHr) Biaainy. Bzuararz eil ui4nopx4KoBaHr{x
YnpanduHrc crpyKryp ni4olr,rocri ra r arepiarz 3 rrLrraHb, .sKi 

"*o4"r" ,qoKoMrereHrlii Bigiry.
3'4' PosrrflEarvr cKap*, 3aflB,r) Irucr,r Ta 3BepHeHH.f, lpoMaA.rrH, roryBarr{

ni4noei4i Ha Hr.rx y Me)Kax csoei xouuereuqii.
3'5' Bnochrrr4 Ha po3rJLaA repinHlaqrna Vnpandnna upouosuqii uloAo

uoninruenHf, opraHisaqii ta 4ixnrnogtf Bi44iny, Vupannin:rrfl.) araKoy nponosaqii
IrIoAo nzpiruennx urlTaHb KoMlereHqii uauarbHr{Ka Vup anninnx.

3'6' Bltuararu [oBary Ao oco6ucrocri, -u"o6rr"Be cTaFneHH.rr 4o ce6e s6ory repinnzqrBa ra cninpo6iuruKis.

. 2.23. 36epirae Aep)KaBHy raeMHrIIIF, iusopnaaqiro upo lpoMaAf,H, flKa craJra
ni4ouoro rrprr B]rKouauui o6os'.f,sKin 4epNannoi cnyN6n.

3.7 . BucyBarkr cBoK) KaHAr4Aarypy Nts yracti B KoHKypci ua sanairqennx
6orqx 6inrur Bracoroi rareropii

3.8. Orpzuy Horo clyN6onqs siAnoei.qHo

(t
.:f,t
;::
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F

AO qUHHO|O 3aKOHO
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3.9. Branrararvr ni4 rcepinHr{rlrBa VupanniHng sa6esler{eHHf, 6egne.Iuzx ra
HarrexHrrx yMoB AJrfl r{coKorrpoAyKrl{BHoi po6oru ncix upaqinnuKis Biaairy.

3.10. 3axrzqarz ceoi rpaBa ra iurepecl{ y Aepx(aBHI4x opraHax BI{Iqoro pinnr
ra y cyAoBoMy ropflAKy.

4. Biauoei4amnicrs

. Ha.ranrnur ei44iny nece 
"iarro"iaunrnicrr 

griAno 3 TIIIHHIaM 3aKoHoAaBcrBoM

3a HeBuKoHaHHf,, HeH€urelKne a6o HecBoeqacHe BuKoHaHH.tr [ocaAoBLIx o6on'.sgrie ra
3aBAaHb, [epeBrrrqeHHfl ceoix rroBHoBaxeHb, rlopyrreHHfl rIpaBLIn nHyrpirunboro
rpyAoBoro po3roprAKy ,{ecrxucrxoi pafionugi B ruricri Kuesi ,qepxannoi
a4vrinicrpaqii, nopyureHH.rr erLrKLr none4iHxll Aep)KaBHoro clyN6onqs ra o6uexeHb,
uoe'sgaHzx s npufintrrsM Ha AepxaBHy cJlyx6y ta ii upoxo4xeHHtM.

5. BsaelroniAnocunu (sn'.asrcu) sa rocaAoro

5.1. OrpllMye Aopf{eHrur, sKa3isrfla ra 3aBAaHus niA HarrarrbHrlra Ynpaulittu.t,
.srci go6oe'szauuft BI{KoHarn y 3a3Haqenuft repuiu.

5.2. Orpuraye inSopnaaqirc ei4 ynpanniHr, eiltirie ta inurprx crpyKrypHl{x
ni4pos4inie ,{ecuxucrxoi paftonnoi e N,Iicri Kuesi AepxaBHoi a4Irainicrpaqii.

5 . 3 . Orpznaye ni4uosiai Ha sarrr4rr4 Vupauliuu.t.
5.4. forye ra :aa4ae siAuoeiAi Ha 3arrtrrr4 crpyKrypHrIx ui4pos4inie

,{euuucrroi pafiounoi s uicri Kuesi gepNbruoi a.quinicrpaqii, a raKox fpoMaAflH

Vrpainu, ni4upuenacrB, ycraHoB ra opr isallifi He3arrexHo siA Qopt eracHocri ra
ni4uopr4KyBaHHr, y repnainrr Bu3Harreni xepinHrIIITBoM. .j

5.5. CuinbHo 3 cueqiaricraMrd Vupanniuus,rrn Saxinqxrvru inrunx crpyKrypHl4x
lLqpo3AlJIlB aAMlHlcTpaIIu rorye [poeKrLI AoKyMeHTlB.

5 . 6. fIpoeKTLr .qoKyNnenris rroroAxye 3 HatIaJrbHr.rKoM Yupaeninux.

o3HArzoUrmrunz (n):

(fiiannc)

o3HArzOMJrEr{nz (A):

i,
(rr

,g* ffce-z.a."r-g /h'-nar#'&a- %;4L
O HTIHAJIOFdI

(nisnrc)

x MonoAr Ia cnopry

rHoj s Micri K$cel

t.'\.,',".-t ;

''rii..

Te-ezzo O.,

rHrcrpaqrr



tta/4w
3ATBEPAxtyTO

IIOCAAOBA IHCTPYKTIUI
roJIoBHorO clleqi MoJroAi

Yupanniunr
,{ecnrncrroi paftonnoi P#*i"i.rpuqii

1. 3ara-nrni nonoxeHH.rr

1.1. fo.nosHrfi cueqia-uicr ni44iuy y crpaBaxuoro4i YrpanninHf, y cnpaBax
naolo4i ra cnopry ,{ecuaucrroi pafiounoi n uicri Kuesi 4.p*u""oi aAnainicrpaqii
(aatti - roJloBHllfi cneqianicr) e AeplKaBHr{M cJryx6onqeu, upanouufi craryc 

"no.oBr{3Haqaerrc.s 3aKononr Vxpainu <llpo AepxaBuy cnyx6p>.
L2. foroeHllfi cueqianicr ni44iny y. gnpaBax MoJroAi Vnpauiunx y crpaBax

uonoAi ra cropry ,{ecHffrcrroi pafioHnoi n rvricri Klreei 4.p*u""oi a4uinicrpaqii
(aani - Yupanninux) npzfinaaerbc.g ra gsimH.f,erbc.f, 3 [ocaAr{ HaK€BoM Harr€rJrbHrdKa
vnpanniurur 3 AorpaMaHHflM BrrMor qr{HHoro 3aKoHoAaBcrBa. n "

1.3. KeaniSiraqifini BuMorLI: ua.anHict euuloi oceirz cryreH.s MoJro.qrroro
6axa-rrarp a a6o 6aranaepa, ninure nono4iuux AepxaBHoro MoBoro.' L4. Buuorz 4o cneqianbHax 3HaHb: ocrosHi rrpr{Hrlr{rn po6orn ua IEOM ra
ni.unonilni nporpanau (MS Windows XP, MS Word, MS E*..t, ttts Internet Explorer,
MS Outlook Express), czcteua eJreKrpoHHoro AoKyMeHroo6iry ITC (ACKOA).

1'5' fonosHlafi cueqialicr 6esuocep..q""o niguopx4no"yur"." Haq€urbHprKy
ei44iny y crpaBax uono4i Vnpanniunr (aar1 - Biaairy). J

1.6. fononnnft cneqianicr y cnoift I
3aKoHaMLr Vxpainu, yKa3aMra llpesv4eH
VxpaiHz, aKraMr4 Ka6inery Minicrpin
aKTaMrr, IoloxeHHrM npo ynpanninna
pafioHuoi s \,ricri Kuesi Aepx{aBHoi aAuin
. L7. V pasi ruNa.racbnoi ni4cyrHo
rHrrrrlr4ra. [pr4quHaMr4 roJroBHoro cneqi
cneqialicr eiAAiry.

1.8. fonosHzft cneqia-uicr go6oe,.sgaHufi
1r

AO 3BlJrbHeHHf, 3 rroca.4r{ :clyr

4onipeHe y 3n'xsxy 3 Br{KoHaHHsM
oco6i, yrroBuoBaxeuift cy6,ercToM

3 OPhnHAftoil.JI
go6on'sgana npuiturrrn cupanz i

MonoAr Ta cnopTy

lepeBeAeHH.rr Ha iuuy nocaAy rrepeAarLr cupanu i
rrocaAoBr{x o6oB'.ssKis rraaftuo (lad - rr,raftso)

AAM H

Ha-ralrnux*V. np aeriHHs y crp aBax
scrroi

uaftno.

e Micri K

LLaazary



2.3. Biauoni4ae sa po6ory e VnpanninHi s nr{raHb gauo6iranHfl. ra BrdrBjreHHt
Hdpynqii.

2.4. 3a agpyveHu.flM re innuqrBa rorye rpoeKrpr po3roprAxeHb ,,{ecurucrxoi
paftoHuoi s Naicri Kueni Aepx asHoi a4Irainicrpaqii, y Mel1ax HaAaHr4x roBHoBaxeHb.Atr nz.). 5a Aopf{eHH.aM KeplBHI4IIrBa po3nr.aAae rrvrcrr4, cKapra si4 Qisn.rHux i
ropLIAuqHLIX oci6, 3BepHeHH.s r.a 3alrl4rrr HapoAHr4x 4enyrarin YrpaiHz, rqo
ai4nocarrcfl Ao KoMrereHrlii Bialir y, r& HaTae siAnoeiai 

"u ""*.2.6. 3a. AopyrreHHf,M nepieHzqrna ea6esne-rye orparlroBaHH.f,, o6nirc Ta
orleparl{BHe fra4annx y BLI3HaqeHi repnainu 4ocronipnoi, ro.rHoi Ta nosHoi
inQopuaqii na 3.anryLr na uy6uiuuy insopnaaqiro, rqo HaAXoArrb ni4 Qisu.rHr{x ra
ropnAr{qHzx oci6, o6', e4nanb lpoMaAf,H, rpoMaAcbKr{x oprauisaqifi .

2,7. fli<icuo ra BqacHo BI4KoHye AoprreHHr HarruLJrbHVKa yupauiunn ra
Haq€urEHuxa Big4iny.

?.9. fowe ananituuui 4oei4Kr4 rrloAo po6oru Biaainy.
2.9, 3a6*reqye popop'_s opranisaqii,qinoeoAcrna.VnpasniHH.f, y nanepoBoMy ra

eJIeKTpoHHoMy nurna4i ITC (ACKOA>, KoHTpoJIb 3a cBoeqacHr.rM Br4KoHaHH.flM
S axlnqrvru Ynp auiHHs e cix KoHrp oJrbHux,qo KyMeHrie.

2.10;3a6*reqye BLIAarry ra o6nir 6naurin rurcrin, po3rropf,AyeHb pafiounoi
AepxaBHoi aavrinicrpaqii, ui4roronrca sniry rpo ik 

""^op"craHHr 
y ni44irax

Vnpanniuna.
z,IL 3liftcrrrce peec rpaqiro nxi4noi Kopecn nlenqii ni4noni4no AoHoMeHKJIarypI'I crpas uicrs rorepeAHroro ii po3rJrflAy Haq€urbHr,rrca ni44iny. 4
2.L2.3a6esneuye.Sopvryn?HHf, crlpaB, oreparr{Btr"r no-yrc nxi4Hnx r-a nnxi4nux

AoKyMeHrin, ik s6epirauus. Ctncrevrarnsye i l6epira. 4onyr.Hrr4 roroqHoro poKyr
opranieoeye po6ory no o6nir<y i s6epirannro 3aBeprueHux cnpaB sri4uo 3
HoMeHKJraryporc, niAroroBK i s4aua ix n apxin Ha Aepxanne s6epifaHHfl.

2:r3; Eepe rracrb y nigroronqi ra-rpoBeAe"ri ruroai"j <ixpynrr{x cronin>>,rpeuinrin, rerqifi 3 [rlTaHb, rrlo HaJrenrarb Ao KoMnereuqii Bialiny.
2'r4' 3a6esne'rye rpoBeAeHHrI :axo4in IIIoAo roKparqeuru coqiaJrbHoro 3axr{cryyracuzrin aHrl{repoplTcrl4qHoi onepaqii, qo 

"i4"o.rt"r" Ao r<ouuerenqii!7ynpaBJIlHH.rr.

2'15' 3a6esneuye s6_epeNeuur ra Br4KoprrcraHH.f, 3a [pr{3HaqeHHf,Muarepiantuax qiHnocrefi Vnr asniHHs.

^,_?'-!^9_^19-:_pl.* 
AepxaBrry raenaunqrc, insopnraqiro npo rpoMaAf,H, nKa crarra

B1AO_MOrO Upr{ BLTKOUaUni o60s'sgKin 4epNannoi cnyN6U.
2'17 ' 3 noearoro craBllrbc.a Ao cuiupo6irunria, AorpLrMyerbc.f, eracoKoi KyJrbrypLrcninryeauHx.
2'L8' 31ifi*rroe'inrui Qynrqii, xlo Bl4rrJrr4Barorb 3 roKJraAeHr.rx Ha Hboro saBAaHb,ni4noni4no Ao 3aKoHoAaBcrBa. --v^\'rwAv^^^^" '" 

4

2, 3asAaHHs ra o6os'.f,grfl{

2.L lIpufiuae aKrr{BHy yqacrb n po6ori yupauinur.
2.2. Hece nepcoHaJrrny ni4uoei4alrHicrr sa Br4KoHaHHtr

rII4raHb 4inono,qcrBa B Vupanninni.

3. llpana

y cnpaeax ruonogi Ta cnoPTY

oar,roxHoi e ri,ti eei

rzd,L

IIOKJIaAeHT4X 3aBAaHb 3

i rponragf,HaM
3.1 . Kopacryn arr4cfl :,

HOI AAMI

&e;zee-ez
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"peAC 

rr"r#::AepxaBHax' rpoMaAcbKLIx ra in'rzx opr ruisaqux, ui4up"urr"i ,. T.H311T:.Soptut eracHocti --- *uu'^ uP't'l3allux, ui4upkreMcrB x, ycra'o"u* pra"",
3.3. Br

repinHzq"";-Ht#ffiffi1?-i": oco6ncrocri, ruano6nzne cra :e'Hf, 4o ce6e s 6oxyi- 3"4. Bncyna
BaKaHTHoi uoca4u ) 

y gm yracri B xouxypci na sauiqeHutr
3.5. Orpuna s oiEltr nzcoxoi rareropii.

'rrurHblo 3aKoHoAa Hr AepxaBHofo crryN6onqs ei4noniguo 4o3.6. BzManr'rr oi-
H€uIexHLIX'-:TffiX""#;fjff f"H",fi'e#i1;X1;ffi?iffi ,lilXi*^ra
, .roo'"J;;T&Hff.ceoi nfulu 

"u 
i"".p.&", o.o*u"r"* op*u* Bzqoro pinnx ra

4. Bilnosi4anuricrr

fonosHzfi cueqianie Heee ni*_^-.

"::H::i".?:X, ;t" T;'*m;+;tifi# ;'; "::f""".:r::' "".:H;XT
il'i'ffiil".f #1fl:':"'-#ffi:"1ilH? iliJJTH:1
x s npzn'xrrtrM Ha Aepxa#;ff;*d:llmp#;*f ""

5. Bsael{oni4noczuz (sa,xsr u) sa[ocaAorc

.sxr so'oe,xsanufr.Bu 
a vupanrinfis,

. 5.2, orpuruye - --rwuJ'''r 
_

ut4pos4i.rrin .{ecHxuc .rpyo"yp"""
f.:. Oprana;ze ni4noai4i na s aqii.5.4, forye ra HaAae ni

fllcuarrcrr<oi pafiouuoi--T-"*i."i Kzeei zx , ni4posAinieulArrpLreMcrB, ycTaH lLL ^,'eBl aqir, u- 1-ilo*rlH[optAxynanira, y re a nnacuocri Ta. 5.5. Cuinrno s
rttAposAiris a4,rigicTp liHns .rz igrrrr.rx cTpyKTypHr4x5'6' rlpoeKrkr Ao 

aq€urbHplKou Bi44iny ra vnpanriHns.O3HAIZOMJIETW6T:

(ninnac)

3 OPfiTIHAN



3ATBEPAXyTO
funcV-

Hasalruurc Ynpaeninns y crpaBax
uono4i ra cflopry r{ecrrucrroi
paul nricriXQreni 4epxanuoi

to .S

aHec.rrH

Dsr.l: 2019
F .\N

!atttu \.lLi

ilTIHANO$JI
MonoAt Ta cnopTy

rrocAAoBA THCTPyKUUT
roJroBHoro creqiaJricra siAliJry y cnpaBax MoJro.4i

YnpaadnH.rr. y crpaBax uoro4i fa cuopry
,{e clrxncsroi pafi onHoi B uicri Kueei Aep}KaBHoi^alnaisi crp aqii

1. 3ara-nrni noJro)r{eHHfl

1.1. fononruEfi cneqianiffi silliry y crpaBax-MoJroAi Yupanniuux y cnpaBax
uono4i ra crropry ,{eclixncrrcoi pafionnoi s Naicri Kuesi 4.p*u""oi a4nainicrpaqii
(aani - roJIoBHzfi cneqianict) e AepxaBHrrM cJryx6oeqeu, npanonzfi craryc .sKoro
Bu3Haqaerrcs 3axoHorrn Yxpaiuu dlpo AepxaBny cnyN6y>.

I.2. fonosFlufi cneqianicr eilliry y.crpaBu* rooo4i YnpaeniHux y cupaBax
naono4i ra cropry ,{ecuxncrroi paftouuoi e Naicri Kueni 4.p*u""oi aauinicrpaqii
(aali - vnpanniHnr) upufiuaerbct ra ssimHgerbc.f, 3 nocaAr{ HaKa3oM HarralbHrrKa
YnpaeninHr 3 Aorpr{MaHH.f,M BrrMof rrLTHHoro 3aKoHoAaBcrBa. 4-;

1.3. KnaniQir<aqifini BI4MorlI: na.f,nuicrr nuqoi ocsirz cryrreH.f, MoJroAr+roro
6anaranp a a6o 6araranpa, nirsne nono4iuur AepxaBHoro MoBoro.I'4' Buuorz 4o cueqiaJlbHax 3HaHb: ocuonni npvHqr4nz po6oru na TIEOMra ni4uoei4ui nporpaMr{ (MS windows xp, MS woid, MS Excel, MS Internet
Explorer, MS Outlook Express).

1'5' fonosHzft cueqianicr 6esuocepeAHbo. ui4nopxAKoByerbc.rr Haq€urbHrrKy
ni44iny y crpaBax uono4i ynpaeniHHs (aani - Biaainy). r '

1'6' fonosHlafi cneqianicr y csoifi 4i.amuocti u.py.trc.s KoHcruryqiero ra
3aKoHaMLI Yrcpaiuu, yKa3aMIz flpeu4enra Yr<painu i .toma"oBaM4 BepxonHoi pa4u
Yrpaiuu, aKraMI4 Ka6inery Miuicrpie Yr uirr, iuuruuu 

"oprut""Ho-npaBo 
Bv''"

1'8. forosHrafi cueqiaricr go6os'sgaHzfi Ao ruio"".r"i 3 rocaArr qkr;r;#;H;"#TTn no rnhYrar ^R ^-t ----:- 
v /

#:*:::- : 
u: l':::, Y-1r":,- !{ 

*i - rr'r anuo ) -; " 
6t, 

- 

;; J" ;; ffi ;'1 o 
" #Aili;npu3HaqeHHf, B ynparniHni.

s'.s3aHa npuftuxrw cnpaeu iuafiuo.

8 M|CTI



2. 3asraHHs ra o6os'ggrz XtawW

2.l.flpuirMae aKrr{BHy yqacu n po6ori Ynpanliuru.
2.2.3a AopyseHHxvr repinHI4IIrBa rorye npoeKTr{ po3nop.rAxeHb ,{ecraucrroi

pafiouuoi e Naicri Kzeni AeplraBHoi a.quinicrpaqii, y Me)Kax HaAaHLrx[oBHoBaxeHb.
2,3. 3a AopfreHH.au repinHLIIIrBa po3rJlflAae lrkrcrvr, cKaprr{ ei4 Qi:zuul.rx i

IqpI/rAI{qHI4x oci6, 3BepHeHH.a ra 3ailurLr HapoAHr4x 4enyrarin Yxpaiuu, qo
ui4nocxrrc.rr Ao KoMrrereHrlii Biaairy,Td:aa1ae ni4noei4i Ha Hrrx.

2.4, 3a Aop)rqeHHf,M xepinuurirna sa6esueuye orpaqroBalnfl, o6rin ra
onepbrlrnue HaAaHH.s y BLI3HarIeHi rcprr,rinz ,4ocronipnoi, ro.rHoi Ta uonnoi
inQoprvraqii ua 3arvrrvr na uy6niuuy in$opuaqirc, ulo HaAXoAf,rb ni4 Qi:vuHux ra
ropuAr,rqHfix oci6, o6'eAHaHr lpoMaAffH, lpoMaAcbKrrx oprauisaqifi, B Mexrax
ronruerenUii.

2,S,".f,xicno ra BqacHo BI{KoHye AopfreHHfl HarraJrbHr{Ka YnpauiHur ra
HarrarrbHlrrca B i44iny.

2.6. forye analiruqsi AoniAKr{ rrloAo po6oru Biaainy"
2,7. Oprauisonye ra rIpoBoAI4Tb 3axoAl{, nepe46a.reni xareHAapHHM rrJraHoM

Iraolo4ixuux 3axoAin ra aaxo4in s uaqiouarbHo-[arpioru.rHoro Br{xoBaHHf, y Mex{ax
rourtin, ua4inenux Ha po3BlIToK ra peanisaqiro uono4iNnoi nolirurz B

,{ecuucrKoMy pafi oni rrlicra Kvesa.

lpoMaAcbKr{Mpt opra isaqirnrz y npoBeAenni po6orr{ 3 rrr{TaHb
saxoliB.

2.9. Bxo4nrr Ao cKJIaAy rcovricii rlrfl :gificueHHx sar<yuiui B <<Czcreui
eJIeKrpoHHI{x 3aKyniselb>. forye npoeKTI4 .4oronopiB, rrepeA6a.reHi KaJreHAapHr4M
rJraHoM Biaaily.

2.I0.3liftcuroe nia6ip KaHAIrAarin 4nx yuacri y KoHKypcax ra ua s4o6yrrx
npeuifi, rpantin Ta HaropoA. t 4

z,tI. Bnocurr rrpono3?Illii ao KaJIeHAapHoro rrJraHy rrpoBeAegHs 3axoAis ig
pealisaqii vrono4iNuoi norlirkrKtrrauaqionarbHo-narpiorn.rHoro BlrxoBaHH.rr. 

n .

2.t2, 3a6esneuye BLIKoHaHH.fl KoHTpoJrbHr{x 4orynneurin ig ocHoBHr{x
uanpaurin po6oru Biaainy.

2,I3, 3a6esneuye s6epexeunx
uarepia-nruux qiunocrefi YnpanniHux.

TA Br4KOpr{cTaHHs 3a upLr3HaqeHHrM

. 2,14. 36epirae AepxaBHy raeMHI{IIIo, insoprraarliro npo rpoMarflH, flKa crarra
ni4orraorc lrpu BrlKonauni o6oe'sgKin 4epNaeuoi clyN6u.

2,15. 3 roBarolo craBurbafl, Ao cninpo6irHnrin, AorprrMyerbcr nracoxoi
KyJrbrypr.r cuinnyn aHHr.

2,16. 3.qifiutoe inuri Qynrqii, qo Bl{rrJrrzBaK)rb 3 noKJraAeHr.rx Ha Hboro
3aBAaHb, siAnosiAHo Ao 3aKoHoAaBcrBa.

2,8. 3a6esneuye po6ory B Yupanniuni uloAo "n:aeuo4ii 3 MoJroAixnzuu
MOJTOA1 Ta OpfaH13aU11

3. llpana

-.3.1, Kopucryearvrcfl. rIpaBaMI{ i cno6o4aMur, sri rapaHrdeaHi rpoua4f,HaM
Yxpainn Koucrnryqiero i 3ar<onauu Yr<painra.

3.2.3liircHroBarIr 3a Aop)rqeHHf,M repinnuqrna YupaeriuH.f, [peAcraBHr{rlrBo y
AepxaBHLIX, lpoMaAcbKHX ra inruux opranisaqixx, ui4npr4eMcrBax, ycraHoBax pisuzx
Soprur sracHocri.

3.3. Burraarartr craBleHH.s Ao ce6e s 6ory
x NonoAi Ta cnoPTY

oarlottHol g irlcri

repinunqrsa ra cui

&A.'ec.-SZ
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3.4. Bucynarz cBoro KaHAIrAarypy Nrs yvacri B ronrypci ua sauiqeHHt

BaKaHrHoi noca4u Aepx{aBHoro cJryx6onqx 6inrru ezcoKoi out..opii.
3.5. OrpzMyBaru 6inru svcoxufi paHr Aepx(aBHoro cryx6o"q" ui4noni4no 4o

rII{HHOIO 3aKOHOAaBCTBa.

3.6. Br'ruararz Bia rcepinnnqlna VnpaeriHux sa6esue.{eHHr 6egne.rHrax ra
Hqllefllx yMoB ArI.a BtrcoKorpoAyKrvBnoi po6oru ncix npaqisHzrdn Bia4iny.

3.7.3axulqaru ceoi aBara iurepecz y AepxaBHrx opraHax Brrrloro pinHx ra
y cy,4oBoMy ropf,AKy.

4. Bianoeilalrnicrr

fononHufi cleqianicr Hece ni4uoni4anruicrr :ri4uo 3 qr.rHHt4M
3aKoHoAaBcrBoM 3a HeBI4KoHaHHg, HeHaJrex{He a6o HecBoeqacHe BIuIKoHaHH.tr
noca,{oBl4x "o6os'-f,sIcie ra 3aBAaHb, rIepeBLIIqeHHs cnoix noBHoBaxeH6, rropyrrreHH.rr
rIpaBI{JI nnyrpiuruboro rpyAoBoro po3ropsAKy [ecurHcrxoi pafionnoi s rraicri Kzesi
Aepx(aBHoi aAuinicrpaqii, ropyrreHH.a erl{Kr4 none4inr" 4.p*u"Horo cryx6ouq.a ra
o6naexenb, [oB'.a3aHI{x 3 npnftutrtrlM Ha AepxaBHy cnyx6y ra ii npoxoAxeHHf,M.

5. Bgaeuoni4HocnHu (sa'.rsrz) sa uocaAoro

5'1. OrpuMye Aop)qeHH.f,, srasisl<z ra 3aBAaHru ni4 Harr€urbHr4ra Vupauiun.a,
.sri go6oe'ssauuit BlrKoHarr{ y 3EBHaqeuufi repuiu.

5.2, orpuraye insopuaqiro ei4 yupaeniur, ai44inin ra iHuzx crpyKrypHtrx
ui4pos4inie ,{ecuaucrroi pafionnoi s Naicri Klresi Aep}KaBHoi aAnainicrpaqii.

5 . 3 . Orpnrraye ni4uoniai Ha sarrLrrv Vnpanninnr.
5'4' forye ra :narae ni4uoni4i Ha 3arrurzr crpyKrypur{x ni4pos4iuip

,{ecrrucrnoi 'pafionnoi a naicri Kraeei AepxaBHoi a4vriuicrpaqii, a raKo)Kni4npneucrn, ycraHoB ra opranisaqifi 
".rur.*ro nil 6opr BJracHocri ,ra

ni4nopr4KyBaHHr, y rcpnairu' Brd3Haqeni repinHr4 rIrBoM.
5'5' CninbHo 3 inruuuu cueqialicta*z YupanniuHr rru iHurux crpyKrypHt4xni4pos4ilis aA\aiHicrpaqii rorye rpoeKrr{ loryueurin.
5'6' rIpoeKrLI AoKyMenris rloroAxye 3 Haq€ubHr{KoM Biaainy ra VupaaniHn.s.

o3HArzOMJrEr{r{rz (A) :

(nrE)
(IIianrac)

(IcIianuc)

HANOq,V[
rvronoAiTa CnopT

i e uicri Kneci

&azzzaZz



3ATBEPAXyTO
Ha.ramHzr YupanriHn.s y cnpaBax

IOCANOBA IHCTPYKIIUI
roJroBHoro cueqiaricra si.qliJry y crpaBax uono4i

Vnpanninrur y crpaBax MoJroAi ra cnopry
.{ecrxncrroi pafioHnoi e nricri Klreei AepxaBHoi alvrinicryaqii

1. 3aralrni rroirolKeHHtr.

1.1.. fonoeHzfi cueqiaricr ni44iny y cupaBax rraono4i VnpanninHf, y crpaBax
naolo4i ra cnopry ,{ecrrncsroi pafionuoi n nricri Kraeni AepxaBHoi a4rrainicrparlii
(larti - roJIoBHufi cneqiaricr) e AepxaBHr{M cJryx6onqena, upanonuft craryc flKoro
Bla3Haqaeruc.s 3arcoHorra Vrpainu <flpo AepxaBHy cnyN6p>.

L2. fonoenllft cneqianim ei44iny y crpaBax MoJroAi Vupanninna y cnpaBax
uono4i ra cnopry 

'{eurrrrcrroi 
pafiousoi e N,ricri Kuesi Aep}KaBHoi a4rvrinicrpafii "

(aani - Ynpanninru) npufinaaerbc.f, ra snimH.f,erbc.f, 3 noca1r4 HaK€BoM Haq€urbHr4Ka
Vnpanninrur 3 AorplrMaHHrM BHMor qIaHHoro 3aKoHoAaBcrBa. F "

1.3. KnaniQirallifiHi BI{MorI4: naseHictr nuqoi ocsiru cryrreH.rr MoJroArrroro
6axaranp a a6o 6araraspa, nimne noroAiun.rr Aep)KaBHoro MoBoro.

L.4. Bvuoru 4o cneqiaJlbHl4x 3HaHb: ocHosHi npr,rHrlr{rrr po6om na IIEOM
ra siAnosi4Hi nporpanan (MS Windows XP, MS Word, MS Excel, MS Internet
Explorer, MS Outlook Express), cucreMa eJreKrpoHHoro AoKyMeHroo6iry (ACKOA).

1.5. fonoeHuft cueqia-rrim 6eguocepeAHbo ni4nopx4KoByerbcf, HaqalbHrrKy
nia4irry y cupaBax uolo4i Yupaeninnx (4ani - Biaainy).

L6. fonosHufi cneqianicr y csoifi 4irnrnocri repyemcs Koucruryqiero ra
3aKoHaMI4 Vxpaiun, yKa3aMkI llpeeu4eura Yrpainu i uocraHoBaMr{ Bepxonnoi Pa4u
Vrpainu, aKraMLI Ka6iHety Miuictpin Yrpaiun, inurarrrn HopMarr4BHo-rpaBoBr{Mr{
aKraMLI, ffonoxenHsM npo VnpanniuHf, y cflpaBax uologi Ta cnopry ,{eqr4rcrrcoi
pafionnoi s N,Iicti Kueei AepxaBHoi a4rvrinicrpaqii, a raKox{ qielo Incrpyrqiero.

r.7. v pa:i rr4MqacoBoi ni4cyrHocri y sn'xsry s ni4nycrxotq.lsspo6orc ra
isruutvtu [pnqI'IHaMLI roJloBHoro crreqianima fioro o6os'gsxr4 Br4KoHye HarIaJrbHrzK
nig4iny y cnpaBax uonoAi Vnpanniuux.

clopry ,{ecnxncrroi

ZZazzz.af*l
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2. 3asAaHHs ra o6os'sgxn

2,L.lIpuirMae aKrI{BHy yqactr n po6oti Vupanninns'

2.2.3; AopfreHHxna repinHr{rlrBa rorye rpoeKrrr po3nopsA}KeHb ,{ecHxucrroi
pafiounoi e ildicri Kueei AeplraBHoi alrr,rinicrpaqii, y Mexax HaAarrrx rroBHoBa)KeHb.^ 

.. 2,3.3a Aop1nreHHrrta repinHr4rlTBa po3rJlt,4ae Jlrrcrll, cKapru ei4 $isuunux i
rcpr{Ar{rrH}rx oci6, sBepHeHHfl Ta sailurn HapoAH?IX 4enyrarin Yr<paiuu, IIIo

eiAHocstrcfl Ao KoMrereHqii YupanniHnx; ra naAae ei,quoniAi Ha HI{x.

2,1. 3a AopyqeHHrira xepinHlrrlrBa sa6egue.rye oupaqroBaHHfl Ta HaAaHHfl y

BrBHaqeHi reprurinu 4ocronipnoi, roquoi Ta noeHoi in0oprraaqii Ha 3afl:lrrkr Ha

uy6niuuy iuQoprraaqirc, rqo HaAXoAf,Tr siA Qisuuuux ra ropLIAI{TIHI.IX oci6, o6'eAnanr

rpoMaAfiH, lpoMaAcbKLIX oprauiSaqifi, y uexax HaAaHI{x noBHoBaXeHb.

2.5. ,iricno ra Bqacuo BlrKoHye Aopf{eHHf, Haq€uIbHI{Ka Vupanniunr ra
HaqarbHlrra Bi44iny.

2.6.f orye ananiru'rHi AosiAKlI IrIoAo po6oru Bimily.
-2.7. Pospo6lse noro.rHi ra 6epe yqacrb y ui4roronqi uepcneKrl4BHl{x nflatris

Vup aeninrur, HopMarr{BHr{x ra oprauis aqifi Ho-rderoAplqHzx AoKyMenris.
2.8.3a6esneuye BrrKoHaHHr KoHrpoJIbHI4x AoKyMeHris is ocHoBHlIx naupxturin

po6oru Bi44iny, B Me)Kax rouueresqii.
2.9, Biluoei.qae ra ga6egue.{ye opraHiaaqifiuy po6ory s o3AopoBJIeHH{ ra

ei,quouunxy 4irefi nimrosux xareropifi ,{euuncrKoro pafiony Irlicra Kneea.

2.L0. Biluoeilae sa po6ory 3 nr{raHb ynpaeninH.x repcoH€nloM, rpyAoBpIX

ri4uocutr, AepxtaBHoi cnyx6u n Vupanninni.
z,IL, Pospo6nre [poeKTLr HopMarrrBHo-rlpaBoBlrx artin, lqo crocyerbc.fl

[r{TaHb ynpanniuHfl [epcoHaJloM. . , !r
2.t2. 3Aifiuuoe opraHisaqifini 3axoALI rloAo nJIaHyBaHHt upoQecifinfro

HaBqaHH.f, Aep)KaBHIrx cnyx6 onqin Vnp anrinus.
2,I3. BilnosilaesaBeAeHHf, sificrx)Boro o6niry n Ynpannisni. :

2.l4,3a6esne.rye opranieaqiro rpoBeAeHux cueqialruoi nepeniprcn qoAo oci6,
sri upereHAyrorb Ha gaitusrts, troca,q B AepxaBHoMy opraui. 3a6esneuye

opranisaqirc uponeAeHHs uepeniprlr AocroBipnocti ei4onaocrefi qoAo 3acrocyBaHlrfl
sa6opon, uepe46a.reHr{x qacr}rHaM}r rperboro i qerseproro crami 1 3arony Yrcpainu
<flpo oquuleHHf, BJraAlD).

2.t5. 36epirae Aepx(aBHy raeMHrrrlrc, inQopnraqiro rpo rpoMapLfl:a, rKa craJra

ei4orraoro rprr Br,rKosauni o6 os'sgrin 4epNannoi cryx6u.
2.16. 3 rroBaroro craBvrrbcfl. Ao cuinpo6iruvrin, Aorplrr\ryerbcr nucoroi

KyJrbrypll cninrye aHnx.
2.17. 3Aiftu*oe inuri {ynrqii, qo BI{IIJIVBarorb s roKJraAeHr{x Ha Hboro

3aBAaHb, eiAuosiAHo Ao 3aKoHoAaBcrBa.
2.18. 3a6esrievye s6epexeHru

uarepiamnux qiunocrefi Yupanniuur.

3.1.

Ta Br{KOpr{cTaHHq 3a [pr{3HaqeHHsM
1

3. flpana
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3.2.3llftcHroBaru 3a AopfreHH.rIM repinnuqtna Ynpanninns rpeAcraBHr.rrlrBo y

AepxaBHLIX, fpoMaAcbKrrx ra iHuIax opraHisaqirx, ui4uprreMcrBax, ycraHoBax pisnzx
$oprur nraurocri.

3.3. Burvrararll rroBary Ao oco6uctocti, urano6nuBe craBJreHHr Ao ce6e g 6ory
repinnzqrBa ra cninpo6iuruxie.

,: 3.4.. BprcyBaru cBoro KaHAI,IAarypy 4nr yracri B xonxypci Ha sanairqeHH.s

BaKaHrHoi noca4ra Aep)KaBHoro cJryx6onqr 6inrur sucoroi rareropii.
3.5. OrpuMyBarLI 6inrur nucorufi paHr Aep)KaBHoro clyx6oBrlfl siAuosiAuo Ao

TIIIHHOTO 3aKOHOAaBCTBa.

3.6. Bnrtararn nia repinnzqrna Yupanninnr ga6egue.reHHs 6egle.{Hrax ra
H€UIexHnx yMoB AIrtr BllcoKorlpoAyKrunnoi poboru ncix upaqisHrards Biaainy.

3.7.3axwrlarl{ cnoi npaea ra iHrepecvy AepxaBHr{x opraHax Bzrrloro pinna ra
y cyAoBoMy rropf,AKy.

4. Biauoni4alruicm

fonosHzfi cueqianicr Hece ni4noni4amnicrr sri4no 3 III{HHI{M
3aKoHoAaBcrBoM 3a HeBuKoHaHHr, HeHaJre)KHe a6o HecBoeqacHe BI{KoHaHrur
rIocaAoBLIx o6on'ssxis ra 3aBAaHb, rIepeBVrrIeHHr csoix rroBHoBaxreHb, nopyrxeHH.rr
rpaBlIJI nuyrpiunboro rpyAoBoro po3ropf,AKy .{eurxncrr<oi paftouHoi s rraicri Kr.resi
AeplKaBHoi a4rraiuictpaqii, ropyrreHHf, err{Kr4 uone4inxu AepxaBHoro cJryx6orqx ra
o6uexenb, [oB'.f,3aHkIX s npufiunrrrM Ha AepxaBny cnyx6y ra ii npoxoAXeHHsM"

5. Bgaerr,roni4nocuHu (en?xsrz) sa nocaAoro

5.1. OryuMye AoplrqeHrul, nrasinru ra 3aBAaHnx ni4 HarraJrbHr.rra YrpauiHiix,
sri so6os'sga:auit BLrKoHarr{ y 3a3Harreunfi repnain.

5.2. Orpur,rye iHSoprraaqiro ni4 ynpauins, ni44irin ra inuux .tpy*ryp"iit
ui4pos4inin ,{eurxncrroi pafionnoi s rvricri Kueei Aep}KaBHoi a.qvrisicrpaqii.-

5.3. Orpr.rrr,rye ni4uoni4i Ha 3anr{Trl ynpanninnr.
5.4. forye ra HaAae ni4uoni4i Ha 3anr{rr4

,{ecurucrxoi paftonuoi B rraicri Kuesi 4epxaeHoi
ui4npueucrB,'ycraHoB ra oprauieaqifi HesaJrexHo
ui4uoprgKyBaHHr, y repnriuu Bra3Haqeui repinHr.rrlTB oM.

5.5. CninbHo 3 inuruuu cueqiaricraMu YupauinHs rrkr inuzx crpyKrypHr4x
ni4p os4inis a4vriHicrpaqii Forye np o eKrr4 goryuerrin.

5.6. flpoeKrI4 AoKylaenris rloroAxye 3 Haq€urbHrrKoM Biaainy ra Vnpanniuus.
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