3ATBEPJDKVYIO
Havanpuuk ®inancoBoro
iHs JlecHsHCbKOT
pRwicTi Kuei

IMMOCATOBA THCTPYKIIA
FOJIOBHOI'O CrielliaiicTa Bi/yiijly OyXraiatepchkoro o0siKy Ta 3BITHOCTI
dinancoBoro yrpaniinus JlecHsiHebKOT paiioHHOT B MicTi Kueni
JICpKaBHOI a/IMiHICTpallil

1. 3AT'AJIBHI TTOJIOKEHHAA

1.1. IosoBHUI crierianict By Oyxranrepebkoro obJiky Ta 3BITHOCTI (Hajall
Bimminy) npusHadaerbess Ha mocaay (abo 3BUIBHSETBCA 3 I10CAAM) 3a HAKa30M
HayaipHuka @inancosoro yrnpasiinus JlecHsHcbkoi paiionHoi B MicTi Kuesi
JiepKkaBHOT aaMinicTpalii (Hajan YpaBiiHHs).

[IpusHavenHs: Ha 1ocajy 3JiHCHIOETHCS HA KOHKYPCHIM OCHOBI, BIAINOBIJHO J10
3akony Ykpaiuu «lIpo nepxaBHy cityx0y».

1.2. TonoBuuit  cnemianict  Biguimny 'y cBoiil  poboti  Ge3nocepe/iHbo
IUTOPSAKOBY€ETHCS 3aCTYNHUKY HauvajbHUKA YIPaBJIiHHS - HAYaJlbHUKY BLULLTY
Oyxranrepchbkoro o0JiKy Ta 3BITHOCTI-IOJIOBHOMY OyXraJjrepy.

1.3. YV cBOIl nissibHOCTI TojIOBHMI cremiaiict kepyethes KoncTutyuieio ta
3akoHamu Ykpainu, aktamu Ilpesuaenra Ykpainu ta KabiHery MinicTpiB Ykpainu,
HakazamMu MiHicTtepcTBa (¢iHaHciB  YKpalHU, IHIIAMU  HOPMATHUBHO-IMPABOBUMHU
aKTaMH, 10 periiaMeHTyloTh OIJDKETHI BIIHOCHHU 1 (PIHAHCOBO-IOCIOAPCHKY
JUSIIBHICTE  OIOJKETHOI YyCTAHOBM, Haka3aMM KepiBHUKA YIpaBiliHHA, a TakoK
[OJIOKEHHSIM TIPO BIJULIT OyXraJTepCchKOro 001Ky Ta 3BITHOCTI.

1.4. Ha mocajy rojloBHOro creriajgicrta MpuU3HavyaeTbesi ocobda sKa Maec BHIILY
OCBITYy CTyIeHs MOJIOJIIoro Gakanaspa abo GakanaBpa, BiJIBHO BOJIOJUE JEPKABHOIO
MOBOIO.

1.5. Tlepenik yMiHb Ta HaBMYOK, HEOOXIJHWUX JUIsl BUKOHAHHS [10CaJIOBUX
000B’SI3KiB: BOJIOJIIHHA JIEP)KABHOIO MOBOIO Ha piBHI JIJIOBOIO CIIJIKYBaHHs Ta
3aCTOCYBAHHSA, BMIiHHS BHUKOPHUCTOBYBATH KOMII'IOTEPHY TEXHIKY Ta [porpamHe
3a0e3reueHHs, BMiHHS ~ OpraHizoByBaTM Ta IuUlaHyBaTHM  poOOTy,  BeJIeHHS
Oyxranrtepchkoro  obsiky  (iHaHCOBO-IOCMOAAPCHKOT  [UsIBHOCTI  O10JUKETHOT
yCTAaHOBM Ta CKJIajJlaHHs 3BITHOCTI, BMIiHHS 4iTKO Ta 3p03yMino (GopMyJ/toBaTH CBOIO
TOYKY 30pY 3 BUKOPMCTAHHSM Pi3HUX (OpM (ITHChMOBO, YCHO), BMIHHS 3a0e3MeUnTH
BUKOHAHHS [IOCTABJICHUX 3aBjlaHb, BMiHHA Oe3rlepepBHO MiJIBUIILYBATH piBEHb
BJIACHOT POdeciiiHOl KOMIETEHTHOCTI, BMiHHS BCTAaHOBJIIOBATH MPIOPUTETH B pOOOTI
Ta epeKTUBHO BHKOPHUCTOBYBAaTH pPOOOUMH 4ac, HaBUYKKM pOOOTH B MPOrpamMHOMY
komruiekei «€auna indopmaniiina cucrema yrpasiinHs OtojpkeToM M. Kuea» T1a



IHWII mporpaMHi TMPOAYKTH, HEOOXifHI [JIi BUKOHaHHS IOKJIAaJEHUX Ha Mocaiy
00O0B’sI3KIB.

1.6.Y pa3i TuUMYacoBOi BIJACYTHOCTI (deproBa  BIJIyCTKa, THUMYacoBa
Herpale3aaTHICTh, BiIPSDKEHHS, TOLI0) O0OB’SI3KM MOJIOBHOIO CIELiaaicTa BUKOHYE
IHIIWH npaniBHUK Bimtiny 3rijiHo 3 HaKa30M 10 Y IpaBIliHHIO.

2.3ABJIAHHS TA OBOB’SI3KHN

- 2.1.TonoBnuii crmeuiamict Bifiay OyXraaTepchbkoro o0JiKy Ta 3BITHOCTI
3a0e3reyye BUKOHAHHs 3aBJiaHb, MOKJaaeHWX Ha Binnin 3rigxHo [lonoxxeHHs mpo
BiZIIT OyXrantepchkoro o0Jiky Ta 3BiTHOCTI DiHaHCOBOro ynpasiiHHS JlecHSHCBKOT
padionnoi B MicTi Knesi nepxaBHoi agmiHicTpaltii.

2.2. Bente o6k TOBapHO-MaTepiajJbHUX LIHHOCTEH, 1110 3HAXOJSAThCs Ha OanaHci
YnpaBiiHHS.

2.3. [IpoBOAUTH KOHTPOJIH 3a 30€peKEeHHSIM Ta pyXOM MaiiHa B YIpaBiliHHI.

2.4. bepe ydyacth y po6oTi 3 ohopMIIeHHS MarepialiB LI0J0 HecTadi, KpaiaiKKHU
MaliHa, IICYBaHHS aKTUBIB.

2.5. I[lpoBoauTh WIOACHHUN KOHTPOJIb 3a BHUAAYEO IIOAOPOXKHBOTO JINCTA Ha
CITy’)KOOBUH aBTOMOOIJIb Ta KOHTPOJIFOE CITMCAHHS MajbHOTO 3riJHO 3 MOKa3HUKaMH
JTYUIBHUKA.

2.6. bepe y4acTh y MNpoOBeleHHI iHBeHTapu3allii IpOLIOBHX KOILUTIB, TOBAapHO-
MaTtepialbHUX [IHHOCTEH, JebIiTOpchkoi Ta KpeAMTOPChbKOi  3a0OproBaHOCTI,
IPOBOAUTEL O(POPMIIEHHS JOKYMEHTIB IIOJ0 crnucaHHs abo nepeaadi pyXxomoro ta
HEPYXOMOTO MaifHa Y paBJliHHSI.

2.7. OnpanboBy€ 3alMTH Ha 3aKyIiBIIO TOBapiB, poOIT Ta MOCIYyr Juls MoTped
YnpaBiiHHS.

2.8. 3rizHo 3 Haka3oMm 1o YmpasiiHHIO 3abe3redye MpaBUIbHICTE OQOPMIIEHHS
JIOTOBOPIB Ha 3aKyIiBIIKO TOBAPiB, pOOIT Ta MOCHYT Ui MOTPed Y npaBliHHS.

2.9. Binnosinae 3a coevacHe o(OPMIIEHHS OOOPOTHHX BIJIOMOCTEH IO pPyXy
OCHOBHHMX 3ac00iB Ta iHIIMX HEOOOPOTHHUX aKTUBIB.

2.10.CTexuth 3a 30epexeHHsM OyXraJTepchbKHUX TOKYMEHTIB, odopmise iX
BIJIMTOBIIHO /1O BCTAHOBJIEHOT'O MOPSAKY.

2.11. KOHTpOIOE CBOEYACHICTh TMONAHHS MICSYHUX Ta KBapTalbHUX 3BITIB
GIO/UKETHUX YCTaHOB paiioHy, sKi yTPUMYIOTbCSl 32 PaXyHOK KOIUTIB 3arajbHOro
GoHIy MicLIeBOrO OIOJIKETY.



2.12. Bene nepenucky 3 GIOJUKETHUMH yCTAHOBAMMU (B pa3i BUHMKHEHHS Takoi
HEOOX1IHOCTI) B MeXkax CBOTX MOBHOBaYEHb Ta KOMIICTEHILIT.

2.13. Hece BinmoBinansHicTh 3a JOTpUMAHHS BMUMOT 3aKOHOMABCTBA 3 [UTaHb
TIPaBOBOI OXOPOHW KOMIT FOTEPHHX IIPOrpaMm Iij uac ix npuabaHHs, BCTAHOBJIEHHS,
BUKOPUCTaHHs, 001Ky Ta IHBEHTapU3alliii.

2.14. Tlpamoe B nporpamuomy xommiekci «1C:Blomker mictay 3a [IpOrpamMHoO-
HITLOBMM METOJOM CKJIaaHHSI i BMKOHAHHS OrofkeTy JleCHSHCHKOrO paiiony y
cknani 6romkety micra Kuega.

2.15. bepe ywacth y cknamaHHi GHOIKETHOTO 3amuty 1o  diHaHCOBOMY
YIPaBIiHHIO.

2.16. Hece BiamnoBiganbHicTh 3a po3mimeHns iHpopMallii B cHCTEMI €1eKTPOHHHX
3aKkynisesb E-Tennep.

2.17. BinnoBinanbHa 3a BHECEHHS JaHUX Ha €AUHOMY BeO - moprani
BUKOPHUCTaHHS 1yO1iuHUX KOWTiB «E€-Datay.

2.18. BinnosinansHa 3a BHecenHs inpopmaii B cucremy 1C «lIpomuciiosicts i
Hayka» TMpo Mepeiik MPOMHUCIOBOI MPOAYKIi, fAKY MJIaHyeThCs npuadatd B
IIOTOYHOMY POLII.

2.19. Bukonye iy norouny i OMepaTUBHY pOOOTY, IO BHUILJIMBAE i3 3aBAaHb
Ynpasninus Ta Binginy.

2.20.Y pasi nepeGyBamHs B ueprosiii Bimmycrui, a6o y 3B’SI3KY 3 THMYacoBOIO
HeNpaLe3aTHICTIO, 000B’I3KH BUKOHYE iHIIHH CrieianicT Binniny.

2.21. T'onosnuit  creuianicr Binniny 30608’ s3anuii JOTPUMYBATHUCh  TPABUJI
CTHYHOT MOBEAIHKHU JIEPKABHOTO CIlyXKGOBLS Ta TPABMI BHYTPILIHEOTO Cl1y’)k00BOr0
posnopsaxy Jlecusinenkoi paiionnoi B micti Kuesi nepsxaBHoi aZMiHicTparil,

3. ITIPABA

["ostoBruit cnenianict Bigniny mae npaso:

3.1. IlpencraBnsiti ~ Ynpapninas B YCTAHOBJICHOMY TIOPSKY 3 IHTaHb, LIO
BIAHOCATBCS 710 HMOro KOMIIETEHIUI, B opraHax JepkaBHOI BiaJd, (HoHIax
3arajlbHOO0O0B’I3KOBOr0  JIEPKABHOIO COLIANILHONO CTpaxyBaHHs, NiAPUEMCTRAX,
yCTaHOBaX Ta OpraHi3alisiX He3aslexHO BiJg GOpM BIACHOCTI.

3.2. bparu y4acTh B po3rmsiai nuTank, NPUHHATTI pilleHb | HalaHHI IPOMO3HUILIH B
MeXKax CBOIX TOBHOBaXXEHD.



3.3. OpepKyBaTi  Bill MINPUEMCTB, YCTAHOB Ta OpraHizaliii HeoOXiaHy
iH(OpMaLLil0 3 TUTAHB, L0 3HAXOAATHCS B KOMIETeH LT Biaminy.

3.4. BHocutd  mpomnos3uuii  LIOJO  BAOCKOHAJEHHS  MOPSAAKY  BEJEeHHs
Oyxrantepcbkoro o0iKy, CKJlaaHHs 3BITHOCTI, 3[iHCHEHHS TTOTOYHOIO KOHTPOJTIO.

4. BITITOBIZAJIBHICTbH

['onoBHuii cneuianict Binniny Hece mepcoHanbHy BiAMOBiNANBHICTE Y Mexax,
BU3HAYCHUX YMHHHUM 3aKOHOJABCTBOM Y KpaiHU:
4.1. 3a HeBUKOHAHHS YM HEHAJIC)KHE BUKOHAHHS CIYKOOBHUX 00OB’SI3KIB.

4.2. 3a nepeBUILEHHS CBOTX MOBHOBAXEHb:

4.3. 3a nopyuieHHs OOMeKeHb, IOB’SI3aHUX 3 MPUUHSATTAM Ha JIEPIKABHY CITYKOY
Ta 1l MPOXOJ/DKEHHSM, a TaKOXX 3a BYMHOK, SKHM MOPOYNUTH MOro SK JepKaBHOIO
CJIy’KOOBLSA 200 AMCKPEANTYE IepKaBHUM OpraH, B IKOMY BiH IIPALIOE.

4.4.3a mopylleHHs NpaBWJI E€THYHOI MOBEMIHKHM JEPXKAaBHOIO CIykOOBIA Ta
MPaBUJI BHYTPIILIHBOTO CIYKOOBOrO pO3MOPAAKY.

3. BBAEMOBIJIHOCHUHMU (3B’SI3KH) 3A ITIOCAJ101O

5.1.T'onoBHu#  cneuianict Binainmy B3aemomie 3  iHmMMM  migposainamu
®inancoBoro ynpapiiHHS JlecHsHCBKOI paiionnoi B wicti Kuesi nepxaBHOT
aaMiHicTpauii, CTPYKTYpHUMH Miapo3/iaamu JlecHsHChKOI paiioHHOi B MicTi Kuesi
AepXKaBHOI aAMiHICTpalii, CTPyKTYpHHMH Mixpo3maisamu JlemapramenTy ¢iHaHCiB
BUKOHaB4YOro oprany Kwuiscekoi Mickkoi paaun (KuiBchbkoi MichKol JiepikaBHOT
aaMiHicTpallii), a TaKoX MiAMPHUEMCTBAMH, YCTAHOBAMM, OPraHi3alliiMU 3 TUTaHb, 110
HaJe)XaTh 10 MOro KOMIMETEeHIIiT.

3 10CaI0BOIO IHCTPYKILi€KO O3HaWOMIIeHA:
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