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HAIIAIIbHI{KA

. Bia4iny o6liry ra po3ro4iny xnrnonoi nlou{i
,{ecurucrroi pafioHHoi s rr,ricri Kuesi AepxaBnoi aarrliHicrpaqii

. 3aralrui nono>xesns

1.1. Haqalrunx eia.qiry o6lixy ra po3roAiny >xutlosol nroqi ,{eurxncrroi
pafionuoi B rr,ricri Itaeni AepxaBHoi aal'rinicrpaqii slificHloe xepinunqrno
niAAinornl, KoHTponrce AorpHMaHHsM BlrMor xrITJIoBoro 3aKoHoAaBcrBa 3 [LITaHb

ea6egne.reHH.rr xcr4TJroM rpoMa4xu, axi norpe6yrou uolinrueHHs xHTJIoBI4x yMoB.
' 1,2. Ha.{anrHnx nia4iny o6rixy ra posuo.qiny xuuonoi nlouli

ni4uoprgxonaHnfi repuloMy 3acryrrHlrKy roJIoBu .{ecHrucrxoi pafionuoi s l\aicri

Kzesi AepxaBHoi aalriHi crpaqii.
1.3. HaqanlHl4x si4lirty Bcryllae Ha AepxaBHy clyN6y IUnsxoM

nppr3HaqeHHs Ha rocaAy Aepx{aBHoi cnyx6r,r 3a pe3ynbraraMu KoHKypcy.

llpuuuuenux BrrKoHaHHfl rrocaAoBHx o6os'ssxis nepe46aveHo poo4ilovr

IX saxony Yxpainn <flpo AepxaBHy cnyx6y>.
]- 4. Ilepenir HopMarr{BHr.rx, MeroAr{tlHux ra iuruux AoKyMeHTie, xxutuu

Kepyerbc.r HarIaIIbHlIr eilairy :

- Koscruryuir Vrp aiuu;
- xr4TJroBLIfi roAexc YxpaiHn;
- 3aKoH YrpaiHr.r ullpo XHTJIoBIIfi SouA corliansnoro IIpI{3HarIeHH.f,);

- 3aKoH Vrpainn dlpo 3BepHeHHt rpoMaAqH);
- 3aKoH Vrpaiuu dlpo Aepx(aBHy cnyN6y>;
- 3aKoH Vrpaiura <flpo 3aca411sauo$iraHur i upor1a.qii xopyuqii);
- 3aKoH Vxpaiuu <IIpo iurlopr',rauiro>;
- 3aKoH Vxpaiuu ullpo 3axl4cr nepcoHaJIbHHX AaHI4x>;

- 3aKoH Vxpainn <flpo npaqrc);
- 3aKoH Vxpai'uu <flpo cronnulo Yxpainu - uicro-repofi Kuin>;

- 3aKoH VxpaiHu <IIpo rraicqesi 4epxranui a4rnlinicrpaqii);
- yKa3r4 Ta po3rrop.rrAxerrHx llpeaugeHra Vxpaiuu, rocraHoBu Bepxonnoi PaAll

Vxpaiuu, rrocraHoBn ra po3nop.rrAxeHHs Ka6inery Miuicrpie Vxpaiull, oprauin

BHKoHaBrroi eraAra ra r,,ricuenoro caMoBptAyBaHH.g BI{uIoro pinur, qo peryJllolorb

rrr4TaHH{ KBaprupHoro o6nixy ra HaAaHHs xIzTJIa;

- rocraHona Ka6iHery Minicrpin VxpaiHu dlpo elusuir' AepxaBHHfi peecrp

rpoMaAflH, xxi norpe6yorr noliuuesH{ xHTJIoBI4x yMoB);
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- [paBHJIa o6niry rpoMaAsH, xri uotpe6yrorr -uolinuleHHs 
)KI'ITJIoBI'Ix yvOa' i

rulutt" itut xtunux upraruriulenr e Vrpaiscrxifi PCP;

- noJro)KeHH{ rpo eiAlir o6niry ra po3noAily x<zuosoi uflolqi;

- incrpyrqiro s 4inono4crna;
- rrpaBuna Ainosoro erI{KerY;

- [paBHna Ta HOpMr{ oxopoHtr upaqi, nporllno)Ke}I(Horo 3aXllCTy;

- cBoro EocaAoBY'incrPYrqiro.
1 .5. KsariQixauifiHi enl'doru:

- Hasnsicrb BHUIoi oceiru, AocsiA po6orra ua xepieru4x nocaAax ui4npHeMcTB'

ycTaHoB ra opranisaqifi He3aJIeXHo ni4 Qop* BJIacHocTi se ueurue,oAHoro poK/'

siJirHe soroAiHH{ AepxaBHo}o MoBoro'

. 1.6. Buuoru Ao cneqialbHlax 3HaHb i Haslaqox:

- HaqaJIbHI,IK nig4ily II9BI{HSH sln{irn npaqIoBaTII Ha xoun'rorepi Ta 3HaTu

npofpaMHi SaCO6U: e1n:nuir, 3afaJlbHouicrrufi aBToMaTlIsosaHI'Ifi 6asx AaHI4X

<Knapro6nio; KOMil'rorepHy cl4creMy eneKrpoHHofo AoKyMeHroo6iry

-elxo4>>'; incpoprnraqifiuy .trr.*y <Micrxufi wEB nopran a4r'riHicrparl'BHl4x

nocJryr n rr,r. Itlae"in; eneKrpogHy nol1ry ei4liry; MaTu Aocryrl go ,{epxaBHoro

peecrpy peqoBHX npaB Ha Hepyxoue uafiuo;

- 3HaTr4 3aKOHOAaBCTBO 3 [HTaHb oxopoHl{ Upal{i; [paBI4JIa rexniru 6esnexu ra

noxexHoi 6esnexu; ririeuu nPaqi.

1.7. Ha uac ni4cyrnorii 3 tIoBaxHI4x rpnr{I4H (ei4nycrKa, xBopo6a rorqo)

Haq aJibHgxa siAli;1y sarr,r i ufye roJI oBHI4fi cneqi an icr n i,Uliny'

2. 3asaaHHs ra o6os'sgxl4

2.7.Ha,aanbHHK eiAliry o6niry ra po3noAily xlrrnosoi nlolqi:

- sAificHroe xepinHuqrBo 
- 

AiqJlrHicr}o niA4iny, Hece siAnosiAanrsicu 3a

BT4KOHaHH" 
"O*nuleHprx 

Ha siAAi[ 3aBAaHb' Brr3Harlae cryniHr siAuosiAaJruocri

upaqinuuxin ei4girY;
- sAificilrce KoHTpoJIb 3a AoTpI{MaHHfiM BIaMof XHTJIoBOTO 3aKOHOAaBCTBa 3

rrrrraHb 3apaxyBaHHs Ha r"ap^tupHrufi o6nir,, BHeceHHf, sI'IiH Ao reaprr.pnoi

clpaBl4, 3H.[TTf, s o6nixy, HaAaHHs ]KI4TiIa ra o6Os'g3rosufi po3rntA UHX IlHTaHb

ua gaciaauHi rporuru.q."*ti' xorrricii, rorr,licii g ouisxn uafiua ra HarnsAoeoi pa'uu;

- opraHisonye po6ory sialiny ro BpIKoHaHHIO QyHr<uiouaJlbHl4x o6oe',ssxis sriAHo

3arBepAx{eHofo dloloNeHHr npo ei.quiil o6lixy ra po3tlo4iny xuuoeoi nnoui

[eqryucbKoi pafioHnoi s uicri Kueni AepxaBHoi aarraisicrpauil>;

- pospo6lse IloroxeHH.g npo ni44in ra SyuxUioHanrni o6os'sgxu npaUinur4xis

eiaairy;
- po.po6nre rpaoir HaAaHH{ qeproBl4x niAuycrox npaqinHuKaM BlAAlny ;

- nrapiruye y BcraHoBJIeHoMy nopsAKy roclloAapqe ga6esueqeHHt Aislruocri

:tffi;:tta HaAae npono3l.uii rorosi npo MopanbHe ra *tttf1T1::,:i::::::l:
npuqirr"ris silliry a6o npr{r.'rHesns ix Ao Alaclll4nliuapHoi siAnosuanbHocrl y

Sn'xsry 3 HeBI4Ko"U"n"t CsOiX IocaAoBI4X O6Os'gSXin, [opylueHHtr AIlCIII4nliull

ra nnyip iluHboro p o3nopsAr<y p o6 oru p afi gepxaAruisi crp auii;
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- siAnoBiA ae 3a:6epex<euHs reqarKl{ ra luraMnis niaainy;

- xepybrrcs rroJrox(eHH{M 11o BeAeHHro AoKyMenrauii 3 nI.ITaHb o6nixy ra HaAaHHs

cryx<6onoro x(I4Tna;

- ia6esnevye cnioilpaulo Bialiry s ui4pos,Uinauu pafiouy, AElIt3 i ItivIAA s

)XI,ITJIOBHX IHTAHb;

- Aorpl{Myerbcf nii aeHn enyrp i ulirboro po3noptAKy ;

- Br{KoHye iurui 4opyqeHHr roJroBH paft4epxta4rr,linicrpaqii a Mexax noBHoBax(eHb.

3. llpaea A

3.1. Ha-{anbHI{K siAliny o6nixy ra po3noAiny >ruuosoi nnoui tuae upaBo:

, BHocr4rr4 nporro3r{qii ruo,qo yAocKoHaJIeHH{ gpraniaauii po6otu nilainy i yrr'roe

npauu
- npufirr,rau4,yqacrb / po6ori rponaa4crxoi

ouinru uafiua rpoMaAsH, HaruItAonoi pa4u;

- s,{iftcHloBurvr siAnoni.4Ho Ao cnoix o6oe'ssxis

KoHTponbHHX cnncxin Ta HaAaHHt )I(HTJIa Ha

rornricii 3 )KHTJIoBI,IX rII4TaHs, xouicii r

nepenipxu craHoBl{u{a BeAeHHs

ni4upraertacrBax, YcraHoBax ra

oprani:aqirx pafioHY;

- {pufirraarH yqacrb y po6ori xorraicii no o6crexeHH}o XI4TJIoBHX yMoB I.poMaA'{H I

cauirapuoro craHy x(HJIrIX upuvriqeul;
- foryBaTu 3anuTvr 4o op.u"in AepxanHoi slaAu ra isurl4x opraHigauift 3 III4TaHb

*uuprrp"oro o6rixy ra HaAaHHr xr{TJra, BI4KOpIlCraHH.x )KI'ITJIOBOTO sOUly;

- ,rp.l*uBJlsrl{ inrlpecu paft4epxa.quinicrpaqii n cylax rpu po3rJlsAi nososie ra

cKapr 3 ruraHb, xr<i niAuocsrbcq Ao KoMrereHuii siaaiJIy;

- npHfir,aaul yr{acrb y HapaAax pafiouy, AEX3, KMAA'

4. BiruoniAa-nruicrr

4.L Ha.ramHr4x siaairy o6nixy ra po:noginy xllrJloBoi nnouti Hece

lepcoHaJlruy ei4uosiAamHicrb 3a:

- HaJrelKHe BI4KoHaHHq noKnaAeHI4X Ha HbOfO o6oS'qgXin, rriCrr i cnoe'IaCniCrr;

- AOTpHMaHHs HaJre)KHOfO BHKOHaHHS Br4MOf r{I4HHOTO XI4TJIOBO|O 3aKOHOAaBCTBa

Vxpaiuu;
- sa6esneqeHHs AoTpI,IMaHHf, BcTaHoBJIeHoro nopsAKy po6oru 3 AoKyMeHTaMH y

pafioHuifi s In{icri Kueei 4epxanuifi alrrainicrpalii;
- BlrKoHaHHf, nJIaHy po6ola i gorpnuaugg ueo6xiAsux yMoB npaqi;

- KOHTpOItr ea:6epexeHHf,M iuneurapuoro uafisa y nillini;
- AorpHMaHHfl rpyAonoi i BlIKoHaBqoi Atlcqunrisu'
- HeyxrrnbHe AOTpr4MaHHs HopM eTI4KH nOeeAiHKI',I AepxaBuoro clyN6onq-a''

o6nexesr, nepeA6aqeHHx 3aKOHOM vrpainra dlpo AepxaBHy cnyN6y>'
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5. BgaetvlosiAuocuHu (sn'rsru) sa noca,{o}o

5.1. flpegcrauxe iurepecu ni4,qiny y FsaernroniAnociasax s iHuIuIuIIa

crpyKrypHrrMrr uigpos4inauu .{eorgncxoi pafiouuoi s N,Ilcti Kueni 4epxtanuoi
I ..

a4rr,riHicrpaqii, g rrniuictepcrBaMlr, isuututtE IIeHTpaJIrHIIIMII oprauaMu nlaxoHasqol

BJraAlr, OpraHaMr{ tuticqenoro caMoBpsAyBaHHg, nignpneMcTBaM}I, ycTaHoBaMI4 Ta

opranisaqisulE -'3a AopyqeHHru repinHldllrBa ,{ecluucbKoi pafioHttoi s Nlicri

Kraesi AepxaBnoi aarurinicrpallii.

3 iuctpyrqien osHafi oN,In e:auit:

(( /'/, /( 2018 p. T. Pouasror
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nocAAoBA rr{CTPyKUrt
roJroBHoro cneuianicra siAAiny o6lixy ra po:uo4iny

xI4rJIoBoi nnoqi [ecurucrroi paftouHoi B naicri Iftaeei gep>riannoi
a4uiuicrpaqii

1. 3ara-nrsi rroJrox(eHgfl

1.1 fonoetruil cneqianicr nilgiry o6nixy ra po3noAiry xruuosoi nrorqi (aani
- roJloBHrafi cneqialicr ni.qaily) npl43Harraerbc.fl Ha rrocaA y ra sBilruxerbcr 3
rIocaAI4 po3IroptIXeHHtM .{ecnxucrxoi pafionuoi B naicri Kueei 4epNanuoi
a4rraiuicrpaqii y ropf,AKy, Br43HaqeHoMy 3axosou vxpainu <flpo 4.p*uury
clyN6y> Ta rpyAoBHM 3aKoHoAaBcrBoM 3a roroAlKeHHrM 3 HaqaJrbHr4xou ei4giny
o6niry ra po3noAiry Nurloeoi nrorqi (aani - HaqaJrbunx ni44iry),

I.2 foroeHuft cneqialicr ni4giry 6esnocepeAHbo nignoprgKoByerbct
HarranbHrrxy ni44ily.

1.3 fonoeHlafi cueqianicr ni44iny y ceoifi 4ianruocri Kepyerbct
Koucruryqiero YrpaiHa, 3aKoHaMkr Vxpaiun, yKa3aMr{ llpeszgeura Vxpaiua,
rrocraHoBaMr{ ra po3nop.flAxeHH.qMr.r BepxonHoi Parur vrpaiHu, Ka6iHery
MiHicrpin Vxpaiun, oprauin BI{KoHaBrroi nna4u ra uicqeBoro caMoBpflAyBaHHt
BII[Ioro pinux, ulo peryJllororl nHTaHHr KBaprrapHoro o6liry, Xn1nosz14
KoAeKcoM Vxpaiun, llpanunanan o6niry fpoMalrH, x4i norpe6yrorr noriuuenHrr
)Ki]rJIoBI4x yMoB, i HaAasng iM xrrJu4x npuuirqeHr B Yxpaiucrxifi PCP,
floloNeunsu npo eialin o6niry ra po:no4iriy xnrJroBoi unouli ra qiero
nocaAoBoro incrpyxr{ieio.

L4 Ha rocaAy ronoBHoro cneqianicra aig4iry (r<areropi.r (B) roca.{
AepxaBHoi cnyNSH) upnsHarlaerbcfl oco6a, fl,Ra Mae sH[Iy ocniry ni4noni4Horo
npo$ecifiHoro cnptMyBaHHt 3a oceiruro-xnani$ixaqifiHurra pinHenr MoJro.qrxoro
6axalanp a, 6axatanpa, rraaricrpa ra siruHo eoroAie Aep)KaBHoro MoBoro

1.5 Ha nepio4 ni4cyruocri roJloBHoro cueqianicra siAAiry y rn'.r3Ky 3
niguycrxorc, xnopo6oro, cryx<6onuu nigpx4xeHH{M roruo fioro o6os,sgnz
Br4KoHye iurunfi roroenr4fi cneqianicr nig1iry.

2. 3asAauus ra o6on'xsi(pr

2.I. folonsufi cueqianicr nig4iny:
- o6po6nxe AoKyMeHrH sia rpoMaA{H ra npeAcraBHur<is ni4npuenrcrn 3

rHral{b 3apaxyBaHHfl Ha r(Bapruprtuir o6nix ra couianruzfi xnaprrapnnfi
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f o6lir, a TaI(o)K BHeceHHfl gtuin B crIpaBH KBapTHpHoro o6niry Ta

couiannsoro r(Baprr.rpHoro o6nixy, 3H.f,T'tt ra IIoHoRJIeFIHt Ha KBaprI4pHoN{y

o6nir<y.

rorye uarepianra Ha saciAaHns rpoMaAcbttoi xouicii g x<uuoBl4x rII4TaHb

uroAo 3apaxyBaHHfl r{a NnapuEpnrafi o6nirc ra coqiatrsnfi rnaprupnufi

o6lir, a ral(oll( BI{eceHHtI sNaiH Ao cnpaB l(Baprl4pHoro o6nir<y ra
coqiarrlsoro r(Baprr4pHoro o6niny, 3H.trTTt ra rIoHoBJIeHHt Ha IGaprrIpHoMy
'oSnixy;

s.qificHroe ni4roronxy npoerrin po3nopflDKeHb 3 rlplraHb KBaprl4pHoro

o6nixy ra coqialbHoro KBaprupHoro o6nilcy;

cBoeqacHo ra xxicHo roTye niAnoeili Ha 3BepHeHHfl, 3anl'Ir{ lHcru, 3aflBkt,

cKaprl4 rpoMaArH, KJIorloraHHfl yQTaHoB, ni4upueucrn, oprani:aqifi,
geuyrarin pa4 pisnoro pienx uloAo )KI'ITJioBIIX rII4TaHb;

Bonogie ra npaqrce 3 cqcreMolo eJleKrpoHHoro AoKyMeHroo6iry

<ACI{OA>;
BBoAr4Tb iuSoprnlaUiro B 6uy AaHI4x cl4creMu aBroMarrl3oBaHoro

KBaprupHoro o6lixy <I(napro6niro ;

Bz1ae AosiAxla tUoAo nepe6ynauur I tte nepe6yBaHHs rpoMaAflH Ha

r(B aprl4pHorvry o 6niry ;

BHocI,ITb nepcoHaJlrui Aani rpoMaAflH Ao eAunoro Aepx(aBHoro peecTpy

rpoMaArH, xri norpe6yrorr [ori[ureHHt )KHrJIoBI4x yMoB, HaAae 3BiTI4 IIpo

$opvrynaHHx eAP Ao [euaprarraeHry 6yAinuur{rna ra }KurJloBoro

sa6ecue.{eHHt BIaKoHaBrIoro opraHy Kuincrroi uicrxoi pagu (KMAA);

Br4Aae AoniANI,i rrpo repe6ynauur y cIIHcKaX rpoMaAxu, 6axanqux B3f,TI'I

yrracrb y npofpalvri <focrylHe xl{Tno);
rorye rrporoKonv zaci1anb fpoMaAcmoi rortaicii 3 )KHTJIoBHX nI'IraHb npI'I

fecuxucrxifi pafioHuifi s nlicri Kraeei gepNanuifi aluinicrpaqii;
rorye rraarepianl{ Ta AoKyMeHTI4 Ha saciAasus lcouicii g oqiHxn vafiua, u1o

3HaXOAHrbCq y BJracHocTi rpolaa4flHvrHA Ta .ileuiB ftoro pgAHFII,I' Ta 3

npoBeAeHux uqopiuHoro uoniropuHry cyKy1lHoro AoxoAy rpoMaAflH, ltci

uepe6yearorb Ha coqialruoMy I(BaprHpHoMy o6nircy;

rorye uarepialu Ha 3aciAaHut HarrisAoeoi Pa1tu y cdrepi po:no4irry

couianbHoro xI4TJIa;

- npr4BoAr4,rb y ei4uoni4uicrl cnpaBr4 KBaprl4pHoro o6liry nicnr BHeceHHs Ao

ulzx sN{iH, dloprvrye crpaBI.I rpoMaAsH niclq ix rapaxyBaHHtl Ha KBapTl{puufi

o6nix;
Br4KoHye apxinaqirc crpaB KBaprI,IpHoro o6lixy ra coqialruoro

r(BaprupHoro o6niry;
HaAae KoHCynETaqii S [I{TaHb oTpHMaHHs,}KuTIIa 3a npolpaMaMH 3MlluaHoro

$iuaucynaHHt;
rrpoBoAurb ulopiuny repepeecrpaqiro rpoMa.4-aH ra iuneHrapnsallib

o6rixonux cnpaB qeproBuKin rnaprupHoro o6nixy;
- AorpHMyerbcfl rpaBHJr nHyrpiurnbofo cJryx6onoro po3nopflIKy;

- AoAepxyerbct BI4Mor 3aKoHoAaBcrBa y c$epi gano6iraHHs i nporugii

Kopyrulu
- BHKoHye iuuri AopyaleHHx xepinunllrBa'
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3. llpana

i.r. forosHr.rfi cneqia-nicr siaairr1r Mae upano:
- BHocurr,r rponosuqii [IoAo yAocKoH€rJreHHfl opranisauii po6orra Biaainy i yruron

npaui;
- npufirr,rarvytacrr y po6ori rpoua4csxoi xouicii s xutroBldx nI,IraHb;

- orpllMyBaru nig gepxaBHr{x opraHin, ni4npuerurcrB, ycraHoB ra opraHi:aqifi,
oprauin Micqeeoro caMoBpr4yBaHHfl neo6xi.{Hy iH$opnaauiro 3 Meroro BrrKoHaHH.rI

IroKJIaAeHr.rx Ha Hboro 3aBAaHb ra o6os'ssris s rrprraHb, IrIo HaJlelKarb Ao fioro
noBHoBalKeHb.

4. Bi.qnopiAamuicrr

4.I. folonsufi cnerliaricr siaairy Hece nepcoHaJrruy niguosiAanrHicrb 3a:

- HeBHKoHaHHfl a6o HeHaJIexHe BI,IKoHaHH.g [ocaAoBl4x o6os'ggxin, xri
nepeg6aveui qierc nocaAoBoro. incrpyxqiero ;

- HeAoAepx(aHHr HopM noneAiHxn AepxaBHoro cnyx6oeqx ra o6uexenr,
nos's3anux 3 npoxoA)KeHHrM AepxanHoi cryx6u, BTIIIHeHHx gifi i nopylueHb
nepe46aveHrax 3aKoHaMH Yxpainu <flpo AepxaBHy cryx6y>, dlpo. sano6iraHHg

ropynqii>;
- HeAorpr4MaHHfl HeyxuJlbHofo BI4KoHaHHT BI{Mor Aircqoro xLITJIoBoro

3aKoHoAaBcrBa Yrcpaiuu;
- HeAorpr{MaHH.s BcraHoBJreHoro [op.[AKy po6oru 3 AoKyMeHTaMIa y .{ecuxncrxift
pafioHuifi n vricri Kneei 4epxannifi aauinicrparlii;
- HaAaHHs saeiAotrdo HeAocronipnux si4oN,rocrefi ra iHSopnrauii s nnraHb, tuo
Harre)Karb Ao KoM[ereHqii si.q.qiry o6nixy ra po3noAily xrarnosoi nrolqi.

Haqamsurc si.qairy o6rixy
ra po3roAiry Nurronoi nnoui

3 incrpyxqiero osHafioNdresnft :

<<Jy'>> /{ 2018 p.
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IIOCAAOBA IHCTPYKLIIfl
roJloBnoro cneqiariicra eialiny o6nixy ra po:uo4iny

x(HTJroBoi nnoui ,.{ecHrucrroi pafionHoi e ruricri Kueni Aepx(annoi
agrrainicrpaqii

1. 3aralrui rloiloxeHHfl

1.1 fogosHuft cneqizurim silliny o6nixy ra po3noAily xcuuoBoi nlou{i (aali

- roJroBHufi cneqianicr ni4gi{ry) upu3Haqaerbc.fl Ha rocaAy ra gsi$Hrerbct 3

[ocaAr.r po3nop.sAx{eHHrM ,{ecHxucrxoi pafiounoi B l,ricri Kueei 4epxanuoi
aguiHicrpaqii y nopfl.{Ky, BI43HarIeHoMy 3axosor't YrpaiHIa <flpo AepxaBHy

cnyx6y>Ta rpyAoBr,rM 3aKoHoAaBcrBoM,3a noroAx<eHHsM 3 HaqaJibHl4xou niA4iny

o6nircy ra po3no,qiny xurnoeoi nrouli (Aani - Har{aflbHux ni4.qiry).

I.2 forosHr4fi cneqialicr nillily 6esnocepe,{Hbo uignopr4KoByerbct

HaqaJIbHI4Ky nig4iny.
1.3 fononsufi cneqialicr nigAiry y cnoifi Aislurocri Kepyerbct

KoHcruryqieio Vxpaiuu, 3aKoHaMr,r Vxpaiura, yKa3aMlI llpesu4eura Vxpaiuu,

rrocraHoBaMr,r ra po3nopr.qxeHHtMl4' Bepxonnoi Paliu Vxpaiuu, Ka6iuery

MiHicrpin Yi<paiuu, opraHin Br.rKoHaBqoi sraAH ra uicqeBoro caMoBpsAyBaHHt

""uto.o 
pinux, tqo pefynrororb nHraHHfl KBapTI4pHofo o6lixy, xzrlonuu

KoAeKcorll Vxpainu, llpanularvru o6lixy rpoMaAxu, lxi norpe6yrorr nolinrueHHf

xgr;roBux yMoB, i saAasss ir,a xI4JII4x npnuiqent B Vrpainclrcifi PCP,

floroNeHHsiur npo silair o6nircy ra po:no4iny xllrJloBoi nnorqi ra qierc

notT;uo!1ft;t"lX}itT;""BHoro 
cneuiaricra sirainy (rareropix (B) nocaA

AepxaBHoi cnyx6ra) npll:Hav aerbcfi. oco6a, tKa Mae sutqY ocniry BiAnoniAsoro

upoQecifHoro crrprMyBaHHfl 3a ocnirsro-xnaniSircaqiftnuvr pieueu MonoAIIIoro

6axananp a,1axatanpa, varicTpa Ta nilrso eoroAie AeplKaBHoIo MoBoIo.

1.5 Ha nepiog ni4cyrHocri rolonHoro cneqialicra niAAily y ee'r3Ky 3

nignycrxoro, xnOpo6oro, clyx6onuv ei4prg>xeHHflM ToIrIo fioro o6os'sgxl4

Br4KoHye inuruii ronoeHl'Ifi cneqialicr ri4giny.

2. 3aeAaHHs ta o6os'sgxl4

2.1. folonnufi cneqianicr eilainy:
- O6po6lxe AoKyMeHTH eil fpoMaA.rrH Ta rIpeAcraBHHKlB nlArlplleMcrB 3

rII4TaHb 3apaxyBaHHt Ha KBapTI4pHufi o6nir ra coqialsnufr' xaaprupuufr



{
o6nir, a rar(ox BHeceHHs s\,riH B cIrpaBI{ I(BaprLIpHoro o6iriry ra
coqialtnoro KBaprlrpHoro o6nir<y, 3Hf,TTt ra noHoBrIeHHfl Ha KBaprKpHoMy

. o6niry.
- rorye vrarepiankr Ha saciAaHHs rpoMaAcbxoi xouicii g >xuuloBl4x rII4TaHb

uloAo 3apaxyBaHHs Ha rnaprupuui.t o6tir< ra coqialurufi xnaprr,rpnrafi

o6lir, a rar(or( BHeceHHfl sN{iH Ao crlpaB I(Baprl{pHoro o6nircy ra

coUialtnoro r(Baprr.rpHoro o6nir<y, 3Htrrf, Ta rIoHoBJIeHHt Ha KBaprHpHoMy
'o6nixy;

- gAificsroe ni4roronxy npoexrin po3[optAx(eHb 3 rIHraHb I{Baprl4pHoro

o6rir<y ra coqianbHoro I{BaprnpHoro o6niry;
- cBoer{acHo ra sxicuo rorye niluosiai Ha 3BepHeHH.f,, 3arII4Tlr, Irl'z.QTl'z',3aflB[,

cKapfH rpoMaAflH, r(JrorroraHHrr ycraHoB, nigupnelracrn, opranisaqifi,

4enyrarin pag pi:lloro pinHl lqoAo x(HTJIoBHX III4raHb;

- soroAie ra fipaqrce 3 crrcreMolo eJIeKTpoHHoro AoKyMeHroo6iry

<ACI{OA>;
- BBoArrrb iuQopnraqiro B 6asy AaHHX cI4creMLI aBToMarl{3oBaHoro

r(Baprl,IpHoro o6niry <Knapro6lio ;

- Bvrftae AoeiArfl{ rqo,4o nepe6ynaunx I se uepe6ynauHx fpoMaAtrH Ha

KB aprl{pHornly o 6n ircy;

- BHocHrb nepcoualrsi 4ani rpoMaAflH Ao eAuuoro AepxaBHoro peecrpy

rpoMaArH, xxi norpe6yrorr noliurueuH.x xI{TJIoBI4x yMoB , :naaae sniru npo

$oprr,lynaHux eAP Ao [enapraueHry 6yAinuuqrna ra )I(I4rJIoBoro

:a6 esne.{eHHr Br4Ko HaBrro ro opraHy Kninct r<oi na icrxoi paaw (KMAA) ;

- B24trae AoniArH npo [epe6ynanua y c[LIcKaX rpoMaAxu, 6axatoqux B3'flTI'I

yqacrb )' Irporparrai <[ocrynHe )KHTJIo)) ;

- forye rrporor(onu saci.{aub rpoMaAcrxoi r<onaicii 3 x(I4TJIoBHX rMTaHb npH

,{ecutucrr<ifi paftounifi s ruricri Itaeni 4eprxanuifi a.quisicrpaUii;

- rorye uarepiaru ra AoKyMeHrrr Ha saciAaHnq xoNaicii g oqiHru uaftua, u1o

3HaXOAI{TbC' y BJIaCHOCTi rpOrvra4flHuHA ra gleHis fioro po,(I4HI4, Ta 3

npoBeAeHux rqopi.lHoro r,tollitopuHry cyKynHopo AoxoAy rpoMaAsH, lxi
uepedynalorb Ha coqialrHoMy KBaprI4pHoMy o6niry;

- . forye uarepianr.l Ha saciAaHHq naru.sAonoi pawr y cQepi posnoginy

coul€ulbHolo x(HTJIa;

- rrpr{BoAgrb y ai4nonignicrr gnpaBr KBaprl4pHoro o6lixy nicnr BHeceHHs Ao

Hllx sNaiH, Qopr,aye crpaBI,I rpoMaAtH niclx ix :apaxyBaHHfl Ha KBaprnpuuir'

o6nix;
- BI,IKoHye apxieaqiro crpaB KBapTHpHoro o6lixy ra coqiallsoro

KBaprnpHoro o6nixy;
- HaAae KoHcynbraqii s rrr4TaHb orpHMaHHfl )I(I4TJIa 3a [porpaMaMl4 3MllrlaHoro

$iuaucynanHfl;
- rlpoBoAl{rb rqopiuHy rlepepeecrpaqirc rpoMaAflH ra irineurapr3allirc

o 6rixoeux crp aB qeproBl'IKin rn apriEpHoro o6niry ;

- Aorpl4Myerbcs IIpaBI4n nuyrpiuruboro cnyy(6osoro po31lopflAKy;

- AoAepxyerbcx BI4Mor 3aKoHoAaBcrBa y csepi sauo6iraHHs i nporugii

ropynqii;
- Br4KoHye iuuri Aopyr{eHHr repiaHullrBa.



/ 3. llpana

t-

3.1. forosHl,Ift cnerrialicr nilaily Mae npaBo:
- BHocr{rH rrponoguqii u{oAo yAocr(oHaJleHHfl oprauisaqii po6otu sigliry i ynron

upaui;
- uprzfirr,rarr,r f{acrl y po6ori rporvra4crroi xotvticii g xcurloBrlx nnraHb;

- orpr.rMyBarr{ ni4 4ep>xaBHux opranin, nignpueucrB, ycraHoB Ta oprauisaqifi,

oprauin uicrlenoro caMoBpflAyBaHH.rr ueo6xiAny in$opnraqirc 3 Meroro.BI4KoHaHHt

noKnaAeHrax Ha Hboro 3aBAaHb ra o6on'ssrin s rIiITaHb, IIIo HaJlexarb Ao fioro
tIoBHoBaxeHb. ' t

4. Biauoni.qamsicrr

4.I. folonnufi cneqianicr si.q.{iry Hece repcoHanury ui4nosiAanrHicrb 3a:

- HeBI4KoHaHHt a6o HeH€LnexHe BI{KoHaHHf, rIocaAoBI,IX o6on'lsrin, qxi

uepe46aueHi qien nocaAoBolo iucrpyrcuiero;
- HeroAep)rcaHHf, HopM noseAiHKra Aep)KaBHoro clyx6onrlr ra o6ir,texeHl,

nos'.sgaHux 3 rrpoxoA)KeHH.rrM AepxarHoi cnyx6u, BtIHHeHHt lifi i [opylueHb

nepe46aueHnx 3aKoHaMH Yrcpainra <IIpo Aepx{aBHy clyN6y>, dlpo "gauo6irauHs

4opyuqiiU
- HeAOTpHMaHHT Heyxr4nbHofo Br4KoHaHHt BIAMOI AUOqO|O XI,ITJIOBO|O

3aKoHoAaBcrBa Vrpaiuu;
- HeAorpr{MaHHs BcraHoBJreHoro nopsAKy po6oua 3 AoKyMeHTaMI,I y ,{ecururclxifi
pafionHifi e N,Iicri Kuesi 4epxanHifi arurainicrpallii;
- HaAaHHs saniAoruro HeAocronipnux eiAoN{ocreir ra iHSopvraqii s nnraHb, Iqo

Hanexarb,qo KoMnereHqii Bi4liny o6niry ra po3noAily Nurnoeoi uflolqi.

Ha.raruHrax eilairy o6riry
ra po3lloAiny Nuuonoi nloui

3 iHcrpyxqierc ogsafi ortl elr^uit".
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T. PouaHror

f. Kyvep
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AepxaBHol

). MaruxiBcbKa

_20$poxy

sitairy o6nixy ra po3noAiny Nnuosoi nrolqt

,{ecruucrxoi pafionnoi s rtricri Kueni AepXaBHoi a.qN'IiHicrpaqii

1. 3aralrsi noloxeHHs

1.1" flpori4nufi cnerlianicr siAAiry o6niry ra po3roAiry xuuosoi nrolqi (aani

- upoei4""fi .n.tlianicr ni4liny) [pr43Haqaerbcs Ha nocaAy ra gei$Hserbcq 3

nocaAr.I po3IIoptAXeHHsM ,{ecuxncrxoi pafionuoi B Iraicri Kvesi 4epxanuoi

ulonittictpaqii irop.lAKy, Bl{3HarreHouy 3aronoru VxpaiHu dlpo AepxaBHy cnyx6y>

Ta rpyAoBtrM 3aKoHoAaBcrBoM 3a rroroAlreHHsM 3 HarIaJIbHHxoN,r eiAAiny o6nixy ra

posuoairy xrlrJloBoi nnorqi (lani - HarI€uIbHHx ni.qairy)'

1.2. flponi4nrafi cueqianicr si,q4i11y 6eruocepeAHbo ni4nopr4KoByerbcs

HaqaJIbHI4Ky e i.qairy.

1.3. llponi4Hufi cner{ialicr si4.qifly y ceoifi Aillrsocri Kepyerbcfl

Koucruryqierc YrpaiHu, 3aKoHaMrl Yrpaiuu, yKa3aMIa llpesu4eura VxpaiHlt,

rrocraHoB aMu TApo3rropsAx{eHHsMr.r Bepxonuoi Pa.qn'Yxpaiuu, Ka6inery MiHiCrpin

Vrpaiuu, opranin Br{KoHaBrroi sraAu ra N{icilesoro caMoBptAyBaHHt B}IIqoro pinnr,

IIIo peryJllolorb rII4TaHH.t KBapTI,IpHoro o6liry, xtuTJIosIaN'I KoAeKcoM Yrpaiuut,

npu"rnu"ir o6niry rpoMaAsH, "ni 
norpe6yrorr nolinrleHH{ x(}IrJIoBI4x yMoB, i

Ha a11fl,irr,r xrururnpraruiqenr n Vrpaincrrifi PCP, flolox<esHsM rlpo sialh o6nir<y

ra po3noAiuy xuuosoi uloui ra qiero nocaAoBoro iHcrpyitqiero.

1.4. Ha rocaAy npoei4uoro cneqianicra ni.{ainy (xareropir (B) rocaA

AepxaBHoi cnyN6ra) npHsuaqaerbcs oco6a, trKa Mae BI4IUy Ocliry siAnoeiAnoro

npoQecifiHoro cnprMyBaHHs 3a ocBirsro-xeaniQixarlifisuv pinnerr,I MoJIoAtuoro

6axananp a,6axwtanpa, varicTpa Ta nilrso PonoAie AepXaBHoIo MoBoIo'

1.5. Ha uepio4 ni4cyrnocri uponiAuoro cueqialicra si.{ainy y sn'rsxy':
ni4uycrroo, *uopo6oro, cnyx6onur,,l ni4p.a4xeHHsM TOIIIO fi OrO O6On'sgxu BI'IKOHyg

ronoeHlafi cneqianicr ni44inY.

3ATBEPAITIO

nponi4uoro cneqialicra

M.

"".^r"X'ilr.iiiffi"



/ 2, 3asnarrHs ra o6on' xglclt

Z.t. nponiAnufi cnerlialicr siAairy sa6esneqye e[vHnii noplgotc po6otu si

3BepHeHHrMH rpoM aAflH Ha ocHoBi saroHy Vxpainu <llpo 3BepI{eHHs fpoMaAsH>,

)Kr4TJroBoro 3ar(orroAaBcrBa Vxpaiun, isrunx FIopMarI'IBHI4x 4oxlttrlerlrin,
BuKoptrcraHH.rr cyuacuoi rexuonorii ik o6po6ru 3a roMn'totepHolo cllcreMoio

eJreKrpoHHoro AoKyMeHroo6iry (ACI{OA).
2.2. lIpoBilHlafi cneqianicr:

- sa6esneqye BeAeHHfl AiroeoAcrBa y niaaini;
- o6po6nxe 3BepHeHH.[ rpoMaAf,H Ta npeAcraBnuxis ui4npueucrn 3 ]I(I4TJIoBI{x

rrr4TaHb ra rorye nilnosiai Ha 3BepHeHHq, Itvrcrn, 3asBvl, cKaprl4 rpoMaAf,H'

rlonbrasr ni4nplleMcrB, ycraHoB, oprauisaqift, genyrarin pag pisuoro pinur u{oAo

XI4TJIOBI4X NI,ITAHb;

- sa6esn"euye cuinnpaqrc niaainy g ni.qpog.{irauu a4ruriuicrpaqii: eiaailou 3 nl4raHb

3BepHeHb rpoMaArH; eiltirorrr opraHi:aqii.qiroso.{crBa no nporparli <ACIdOA>;

- rrpoBoArrrb onpaqloBaHHq AosiAox n iu$opvaqifiHifi u'lcreui <<Micrxrafi WEB)
nopraJl a4uinicrparuBHux nocJlyr n nticri Kraeni>;

- sAificHroe oAepr(aHHs 3 6asu opranin AepxaBHoi peecrpaqii npan iHQopr'aauifiui

AoniAxrz s lepxaBHoro peecrpy rrpaB IrIoAo HaflBHocri/ni4cyrHocri o6'exris
HepyxoMofo uafiua, uo HaJrexrdrb Ha npani BJlacHocri oco6i Ta Peecrpy

repraropiantuoi rporuraAn rnricra Kuesa (np, essr-ri Ha KBaprupuuit' o6lix, nsecesui

ttvtiu, npI,I HaAauui >lcuua roulo);
- apxinaqix goxyvreHrie sriAHo HoMeHKJrarypI{ cnpan sialiry o6nixy ra po:uo4ily
xq1nosoi nlouli ,{ecuxucrxoi P[A. lliAroroBKa AoKyN,reHris Anfl 3HI4IrIeHHs y

:n'r:ry is saniHqeHHtM reprraiuy :6epiraHrlx;
- rorye npoel(rpl ulauin ra ssirin npo po6ory silli;1y;
- gAifiqloe oAepxaHHs, :6epirauHr ra o6nir 6naHxie AJIf, cnyx6onoi

KopecnoHleHuii;
- cKnaAae ta6ers o6nircy po6ovoro qacy npaqinHnrcie niaairy;
- sa6e:neqye B Mexax cnoei KoM[ereHuii saxucr [epcoHaJlbHl{x AaHI4x;

- BI,IKoHye.inrui Aopyr{eHllt Har{aIbHI,IKa piUiny B MeXaX IIoBHOBaXeHb.

3.llpana

3.1 . llponianufi cneqialicr Mae npaBo:

- BHocrdrq rrporro3nrlii qoao BAocKoHaJIeHHs po6otu siaairy i yrraoe npalli;

- npufiuau4 yrracrb y po6ori rpoMaAcbroi rouicii g NuuoBI{x nllraHb;

- nig.otoBKa npoeKris gaunrin ruoAo orpI4MaHHt iu$oprraaqii niA ui,qnpueltcrn,

ycraHoB, opralrisaqifi HesaneNno siA Qopt BJlacHocri, I{o niAHocqrbcs Ao cSepra

li"nrno.ti siaairy, ueo6xiAnvx Ans. BrrKoHaHHs csoix [ocaAoBux o6oe'sgxis.



4. 1 . IponiAnrafi cneUianim ni44iny nece:nepcoHallbHy BlAroBlAaJIbI{lQrb :

- HeBr,rKoH alus.a6o uesare)Kue BlrKoHaHHr uoK,IIaaeHIax Ha $Loro o6on'gsKiB, FKicrb

i csoe.{aesicrs B}IKoHaHHx po6oru sriAHo qiei uocaAoaoi iucrpyrqii; I

- HeyxI4JIbI{e .{oTpI4MaHHf, HopM' eTuKu uoBeAinxll Aep4(aBgoro clyxt6oeqx,

o6uexenr, uepeg$aueHrdx 3aKoHoM Vrpaigu <<IIpo AePxanny cnyx6p;
- AOTpr{M AHHfi. Heyxr4JrbHoro BlrKoHaHHg BUMO| IIIIHHOTO X}ITJIOBOrO 3aKOHOAaBCTBa

ll#:l#;rreH'r AorpHMaHHs BcraHoBrreHoro noprsry po6oua 3 AoKylreuroo6iror'r y

BIAAIJIl;

- s6epexeHHs Clyx6onux AoKyMeuris ra 3BepHeHb rpoMaAsH, IJIO HaAXOAflrb Ao

si.qairy;
- BrrKoHaHH.l nJIaHy po6otu i 4orpnrr,raHgg ueo6xiAsux yMoB IIpaIIi;

- KoHrpoJG sa s6epexeHHsM inneirrapnoro uafiua y sialini;
- Aorpr4MaHrrr cnyx6osoi ra BT4KOHaBCKOI AUCqUU.niuut.

Ha.ranrHl,Ix silainy o6niry
ra po3noAiny xurnoeoi nnoui

3 iucrpyxqiero osHafi ol\ar eunit:
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T. Potrlasrcr
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