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ITocagoBa iHCTPYKHisk
roJIOBHOIO cmemiaaicTa Biaainy niaanyBanus, pinaHcoBO-rocnogapcLKoro
3a0e3meyeHHs, OyXrajJrepcbKoro o0JiKy Ta 3BITHOCTI
yIpaBJiHHS KYJbTYpH 00J1acHOI Aep:kaBHOI aaMiHicTpamil
Koskokapy Mapisnn MuxaiaiBHH

1. 3aranbHi N0J0KEHHSA

1) TonoBHMI chemiagicT BiAAUTy IUIaHYBaHHS, (PIHAHCOBO-TOCIOAAPCHKOTO
3a0e3nedenns, OyXrajTepcbKoro OOJIKy Ta 3BITHOCTI YIpPaBIiHHA KyJETYPH
001acHOT JepkaBHOI ajMiHicTpanii (mami — TOJNOBHHM cremianict) 3abesredye
peali3aliio Jep)KaBHOI MOJNITHKHA 3 MUTAaHb OyXralTepchKOro OOMiKy Ta 3BITHOCTI,
IIaHyBaHHs, (GiHAHCOBO-TOCIIONAPCHKOT MisUIBHOCTI YIPaBIiHHA KyIbTypH 00IacHOI
Iep KaBHOI aIMiHICTpallii.

2) TomoBumii cremiagict 6e3mocepeHbO NiINOPIIKOBYEThCA HAYAIBHUKY
yIpaBliHHS Ta HAYAILHUKY BLAILTY.

3) TonoBHMI CHEIaTiCT MPU3HAYAETHCS HA II0Caly 1 3BUIBHAETBCA 3 MOCATH
HAKa30M HayalbHUKA YIPAaBIiHHS KylIbTypH OOJacHOI IepikaBHOI aJMiHiCTpauii
Bi/JITIOBITHO IO YUHHOTO 3aKOHOJaBCTBA.

4) Y cBoiit po6oTi kepyerbest Koncruryniero Ykpainy, 3akoHoM Ykpainu «IIpo
nepxkaBHy cnyx0y», «IIpo Micuesi mepikaBHi ammiHicTparii», «IIpo 3amobiraHmHs
xopymuii», «IIpo Oyxranrepchkdif oGk Ta (iHaHCOBY 3BiTHICTH B YKpaiHi» Ta
{HINMMH  3akoHamMH YKpaind, bBromxeTHUM KojaekcoM Ykpaind, I[logaTkoBum
KojilekcoM Ykpainu, PernamenToM o0nacHOI Jep>kaBHOI afMiHICTpalii, aKTaMH, IO
pEraaMeHTyIOTh HisUIbHICTh 00JacHO! Aep)kaBHOI agMiHICTpallil, pO3NOPAIKEHHIMH
rOJOBM OONAcHOI JepXaBHOI ajaMiHicTpamii, pilleHHAMH cecii obiacHol pany,
NpUMHATHX B MeXax il KOMIETeHIil, BiIOBITHUMH peKOMeHJamiIMu Minnparii,
Min’rocty Ta Ilencilinoro ¢ponay Ykpainy, [ToI0XeHHAM PO yIPaBIiHHS KyJIbTYPH
00IacHOI IepIKaBHOI aIMiHICTpaIIil, Hi€l0 T0CaXO0BOO iHCTPYKIIIEO.

5) T'onoBHUM cHemialicT MOBHHEH MaTU BUILY OCBITY CTYIEHS MOJIOALIOTO
OaxanaBpa abo OakaiaBpa.

6) IonoBHmii crmemjamict moBuHeH 3HATH: KoHcTHTyHilo VYkpaiHu, 3aKoHH
Vkpainu «[Ipo mepxasny ciayx6y», «IIpo micuesi mepxaBHi aaMinicTpanii», «IIpo
3amobirands kopymuii», «IIpo Oyxraarepcekuil o6k Ta (iHaHCOBY 3BITHICTH B
Ykpaini» Ta iHumi 3akonu Ykpainu, BromkeTHuit xopekc VYkpainu, IlomarkoBwit
Kojekc YKpaiHW, aKTH 3aKOHOJIABCTBA, IMOCTAHOBH, PO3HOPSIKEHHS, METOAMYHI,
HODMATUBHI Ta IHIIN KepiBHI MaTepiald OpraHiB Jep)KaBHOIO YIPaBIiHHA,
(imaHCOBUX 1 KOHTPOJNBHO-PEBI3IHUX OpraHiB 3 oprasizamii OyXraarepchbKoro
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o0OMiKy 1 CcKknagaHHA 3BiTHOCTI, @ TaKOX CHCTEMY TIOCHONapPChKO-(iHAHCOBOT
MSJIBHOCTI OpraHiB MicIieBOi JepKaBHOI BHKOHABYOI BIAJM, LMBIIbHE IIPaBo,
TPYI0BE, (DiHAHCOBE 1 TOCMOJApPChKE 3aKOHOJABCTBO, MOJIOXKEHHS Ta iHCTPYKINI 3
opranizauii OyXrajrepchbkoro o0iKy, IMpaBuiia HOro BeAEHHs, PermaMeHT o6nacHol
AepxaBHOl anMinicTpanii, IlonoxeHHSAM mnpo yNpaBaiHHA KyJBTYpH OOIACHOL
AepXKaBHOI aJMiHICTpaNii, NpaBuia JIilI0OBOrO €THKETY, MPaBUia Ta HOPMH OXOPOHH
Tpalli Ta MPOTHIIOXKEXHOTO 3aXUCTY, OCHOBHI NPHHIMIIM pOOOTH Ha KOMII'IOTEPI Ta
BINMOBiAHI IIporpaMHi 3aco0H, AINOBY MOBY Ta BiNBHO BOJIOHITH AEp/KaBHOIO
MOBOIO.

2. 3aBaaHHs TA 000B’SI3KH

1) OpranizoBye BukoHaHHs KoHcTuTy1il i 3akoHiB Ykpainu, akTis IlpesunenTa
Yxpaiuu, Kabinery MinicTpiB YkpaiHu, HakasiB MiHICTEPCTB, iHIIMX IEHTPAIEHHX
OpraHiB BUKOHaBYOI BIIa/IH.

2) OmnpaupoBye 3alMTH | 3BEpHEHHS HAPOAHHX JEIyTaTiB YKpaiHH Ta
ZIeIlyTaTiB BIANIOBIAHMUX MiCIIEBUX pall, yCTaHOB, OpraHi3alliif, TOIIO.

3) Po3pobisge npoekTH po3nopsmKeHb 00IAepKaAMiHICTpallii, y BUSHAYEHUX
3aKOHOM BHIIaJKaX — IPOEKTH HOPMATUBHO-NIPABOBUX aKTiB 3 MHTaHb peaizarii
ragy3eBUX IOBHOBRXXEHb.

4) T'orye caMocTiiiHO a00 pa3oM 3 IHIIUMH CTPYKTYPHMMH IiApO3ZiIaMu
indopMali#iHi Ta aHANTITHYHI MaTepiany JUis OJaHHS ToJI0Bi 00 IepkaqMinicTpari,
HaYaIbHUKY Y TIPaBITiHHS.

5) 3pilicHroe 00mik, cHcTeMaTH3alifo Ta 30epiraHHs HOPMATHBHMX
JTOKYMEHTIB OO OyXTalTepchbkoro oONiKy Ta 3BITHOCTI, TOTy€ BiANOBiZiI 3 LHX
[UTaHb.

6) 3a1ficHIOE MOIIEpEIHIM KOHTPOJI 32 IPABIIIBHICTIO CKJIaJaHHS PO3PaXyHKIB
JI0 KOILITOPHCIB TOXOAIB 1 BUAATKIB OIO/PKETHUX KOIITIB Ta IHIIMKMX HAIXOPKEHHIX 110
obJyacHOMY OIOTKETY.

7) BrocuTh npono3umii moxo mokpaiieHHs poGoTH GyXraiTepcbKoro 00Ky,
e(EeKTUBHOCTI BUKOPUCTAHHSI KOIUTIB 001aCHOTO OIOKETY.

8) 3abesmneuye ¢iHAHCOBUMH pecypcaMH BHKOHAHHS IUIAHOBHX 3aBIaHb,
30epexeHHs 1 e()eKTUBHOTO BUKOPUCTAHHSA OCHOBHHX (DOHIIB Ta OGIrOBHX KOIITIB,
TPYAOBHX 1 (IHAaHCOBHUX pECypCiB YCTAHOBH, CBOEYACHOCTI IUIATEXIB 11O
3000B'13aHHAM y AEpXKaBHUH Ta MicCIleBi OIODKET, MOCTaYaJbHUKAM Ta YCTaHOBAM
OaHKiB.

9) Posmnsinae nuctH, 3as8BH, CKapru 3 IHTagb, L0 HAJIEXaTh IO HOro
KOMIIETEeHIII BIAMOBIAHO O AOPYYCHb HAYaJlbHUKA YIIPABIHHS Ta HAYaIbLHUKA
BIJILTY.

10) Bukonye iHII OOOB'S3KM, a TaKOX 3aBIAHHS Ta OKPEMi HOpyYEHHs
HayaJbHHUKA YIIPABNIHHS, HAYAIFHUKA BiJJILITY.

11) Oprani3oBye BefeHHS KacOBHMX OIEpaliif, Bee KAcOBy KHHTY, 0(QOpMIISIE
NpuOyTKOBI, BUAATKOBI OPJICPH .
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12) Amnanisye cran ¢iHaHCyBaHHS Ta 3a0OpPrOBaHOCTI YIPABIIHHS KylbTypH
obuaep>xaamiicTpariii (OMiCSYHO).

13) Ha ocHOBiI HepBUHHHX JOKYMEHTIB [0 HAPAXYBAHHIO CTUIEH/II, iHIMX
BUILNAT CKJIa/1a€ 3BITH O BiNIOBIMHMX OPraHis.

14) Bene xapTku aHaJiTHYHOTO 0GJIIKY KACOBHX BUAATKIB, (PAaKTUYHUX BUAATKIB,
OTPHMAHHX ACHTHYBaHb [10 OOJIACHOMY OIO/IKETY.

15) Ha ocHOBi MeMopialbHHMX OpHEpiB 3aHOCHTH HaHi B >KypHANI-TOJOBHY
(obnachuit Gromxer). IIJoMiCsSYHO BHBOJAMTE 3aJMINKK 110 MATEpialbHUX LIHHOCTSIX
Ta MMPOBOJMTH 3BIPKY 3 JKypPHAJI-TOJOBHOIO.

16) Ha ocHoBI nmepBMHHMX HOKYMEHTIB CKiIajae MeMopianbHi opiaepu Ne2 -
HAaKOMNM4YyBajbHa BIIOMICT pPyXy TIpOLIOBHUX KOLITiB 3arajbHOro (GOHAY Ha
paxyHKax, BUIKpMTHX B opraHax JlepaBHOI Ka3Ha4eWCbkoi Cilyx06u VYKpaiHH
(ycraHoBax GaHkiB); MeMopianeHui opaep Ne3 - HakomudyBalbHA BiOMIiCTH PyXy
TPOILOBUX KOIITIB CrenianbHoro GoHIy Ha paxyHKaX, BiIKPHTHX B OpraHax
Kasnauedictea (ycraHoBax OaHKiB), MeMopianeHuii opmep Ne5 - 3BemeHHS
pO3paxyHKOBUX BIJOMOCTEH i3 3apo0OiTHOI MIAaTH Ta CTUIEHAIN; MeMopianbHumil
opaep Ne6 — HaxkomudyBaibHa BiOMICTE 3a PO3PaxyHKaMH 3 KpeAUTOPAMH;
MeMopialbHui opaep Ne9 — HakonmudyBanbHA BifIOMiCTE IIpo BHOYTTS Ta
IepeMilleHHss ~ HeoOOPOTHHUX  aKTHBiB; MeMopiansHHN  opmep Nel0 —
HaKONMYyBaJlbHa BiIOMICTH OpPO BHOYTTA Ta MEpeMillleHHs MAaJOIiHHUX Ta
IIBUJIKO3HOIIYBAHMX IIPEAMETIiB; MeMopiabHUH opaep Nel7.

17) Torye mnpomo3uuii Mmoo Mepepo3MOAily 3aTBepIKEHHX OIOMIKETHHX
aCUTHyBaHb MK KOIaMH €KOHOMIYHOI Kiacugikarii.

18) Bente 060poTHi BiJoMOCT] IO MaTepiaibHUX paxyHKax 06IacHOro GIOKETY.

19) bepe ydacth y mpoBemeHHI iHBeHTapu3auiii Ta IpuifoMi-mepenadi
MaTepiadbHUX LIHHOCTEH MpH 3MiHi MaTepiaibHO-BiAIOBIgaIEHOI 0co6u abo 3 iHIMX
npu4ut. [l{opiyHo (B KiHLi pOKy) NPOBOANTE HAPAXyBaHHs 3HOCY Ha OCHOBHI 3ac00U
Y BIAIIOBIJTHOCTI 3 BCTAHOBJIEHUMH HOPMaMH.

3. IIpaBa

3a NOpyueHHSAM KepiBHHITBA YIPABIiHHSA KYJIBTYpH OGJNACHOI JepKaBHOI
aZMiHICTpaIlii:

1) IlpencraBnsaty ynpaBliHASL KyJIbTYPH B IHIIMX YIPaBIHCEKEX CTPYKTYpax 3
ITMTaHb, IO CTOCYIOTHCS KOMIIETEHITIT BiIIiy.

2) Y BCTaHOBIEHOMY IIOPAIKY IOTYBATH 3aIIUTH Ta OTPMMYBATH Bijl JepiKaBHIX
OprasiB BJaJAd Ta OPraHiB CaMOBPSAYBaHHS, iX IIOCAJOBHX OCiO, HiATIPAEMCTE,
YCTaHOB, oprasizauii pizHUX GOpM BIAaCHOCTI, OJITUYHKX NApPTii, TPOMAACHKHAX Ta
penlirifiHuX opraxizamiii HeoOXiaHi CTATHCTHYHI Ta ONEPATHBHI AaHi IO CTOCYFOTHCS

JISIBHOCTI BIAILTY.
- A

3) BHocuTH Npomo3uilii o0 BIOCKOHAIEHHS poboTH BiImiNy.
4) bpati y4acTh y KOH(EpEHIlisX, ceMiHapax, Hapajax Ta iHIIMX 3aXoiax 3
IIUTaHb, 110 BiTHOCATHLCSA IO HOTO KOMIIETEHIIIT.
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5) Bsaemopniatu 31 CTpYKTypHMMH TiApO3JiNAME  yIpaBIiHHS KyJlbTYDH,
M ANOPSAKOBAHUMMY OpTaHi3allisiMu, AepXaBHAMH OpPraHaMH Ta OpraHaM# MiCIIEBOTO
CaMOBps/lyBaHHs 3 MUTaHb, [0 HAJIEKATE O KOMIETEHIIT BiIiTy.

4. BignosiganabHicTh

1)  Tonosuui CIeLiallicT  IUIaHyBaHHI, (piHaHCOBO-TOCIOAAPCEKOrO
3a0e3neuenns, OyxranTepcbkoro o6miKy Ta 3BITHOCTI YIPABIIHHA KYJIBTYPH
00acHoi nepxaBHOT aAMiHICTpauii Hece MePCOHANBHY BIAMNOBIMATBHICTD 3a HATEKHE
BUKOHaHHS CBOIX I1O0CaZOBUX 00O0B’SA3KiB, 10 nependaveHi Ii€0 MOCagoOBOIO
IHCTPYKLI€I0 B MeXaX, BUSHAYEHNX YHHHUM 32KOHOIABCTBOM VYkpainu.

2) Hece BinoBigansHicTh 3a HesiKicHe a0 HECBOEYAaCHE BUKOHAHHS [I0CaIOBHX
3aBJlaHb Ta 00OB’AKIB, Oe3/isIbHICTE a60 HEBHKOPHCTAHHS HAIAHUX HoMy ImpaB,
MOPYLICHHS. HOPM €THKM IIOBEIIHKH JEpXKaBHOTO CIy>KOOBII Ta OOMeXeHb,
MOB’SI3aHAX 3 IPHHHATTAM Ha JIepXKaBHy Ciyk6y Ta il IpOXOKEHHSM.

S.B3aemoBinHocHHH (3B’A3KH) 32 Nocanoo

IlpencraBnse iHTepecw VYmpasninHA Yy B3a€EMOBIJIHOCHHAX 3 IHIIAMH
CTPYKTYPHUMH MiIPO3AiNaMu 00NacHol Jep:KaBHOT aMiHicTpallil, 3 MIHICTepCTBaMH,
IHIIMMH ~ LERTPATGHAMHE OpPraHaMH BHKOHABYOI BNA/AH, OpraHaMH MiCIIEBOrO
CaMOBPSITYBaHHsI, TNPUEMCTBAMH, YCTAHOBAMM Ta OPTaHi3aIlisIMH, HE3IEKHO Bif
(opM BIIACHOCTI, rPOMaACHKUMM 00’ €THAHHSIMH, 3aC06aMU MACOBOT iHpop™marii Ta
IHIIMMK OpraHi3amisaMu.

HavanpHuk Binginy nnanysanns,
¢inancoBo-rocnogapcbKoro 3aéesnedenns,
OyxrajirepecbKoro o0Jiky Ta 3sBITHOCTI

YHPABJIHHA KYJbTYPH 00/1aCHOT Kf?
Aep:KABHOI agMiHicTpamii L ‘“4 H. MoJioTo:enxo
3 mocafoBoI0 iHCTPYKIicI0 03HANIOMTeHA:

I'onoBnuii cnenianicT Bigainy naanysanns,
¢inaHcoBo-rocnoaapchLKoro 3aéesneyeHHs,
Oyxraarepchbkoro o0/iKy Ta 3BiTHOCTI

YIPaBJiHHA KYJbTYpPH 00/1aCHOY /.
nep:kaBHOT agMiHicTpanii S M. Ko:xoxapy

Hara /0 07 2076




