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Kepiuuk anapaty OO00JIOHCBKOT
paitonmoi B micti KueBi gepkaBHol
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HOCAJOBA IHCTPYKIIIS |

[osioBHOTO crieniajgicTa Bifytisy opramizauii AlJI0BOICTBA, KOHTPOJIIO Ta 3a0e3nevdeHHsl
pocrymny a0 my6siunol inpopmanii OGononcnKoi padonnoi B micti Kuesi aepAKaBHOT
ajmidicTpanil ‘

1. 3araabua indopmain

Kareropis nocag | B
JEPXKABHOT cry KOu

ITocama [oJIoBHMH crieianicT

HalMeHyBaHHs CTPYKTYPHOTO HijIpo3iiy’ Bigmin opramizamii AiJI0BOACTBA, KOHTPOJIIO
ta 3a0e3reden s JoCTyIy J10 y6idHol
iHopmanii

[HaliMeHyBaHHsI CAaMOCTIHHOI'O CTPYKTYPHOTO -
nigposminy’

[Tocana 6e3mocepeHbOr0 KepiBHUKA Hauanbuuk Biytiny

[Tocana kepiBHHKa caMOCTIHHOTO .
CTPYKTYPHOTO MiApo3miny’

[Tocana oco6u, siKa 3IHCHIOE KOOPAMHAIIIIO -
fisnpHOCTI! )

2. MeTa nmoca/Jin

Opranizanis Ta 3abesnedeHus eQexTiBHOI pobOTH B YACTHHI HOTPUMAHHSA KOHTPOIBHHX
TepMiHIB 3a BHKOHAHHSM KOHTPONLHHX JOKYMEHTIB, 110 HAgXxosirsh jo ObojoHChKOT
pationnol B micti Kuesi pepikaBHOT aaMinicTpaiii 3riZHO 10 BUMOT YMHHOIO 3aKOHOJABCTBA
YKpalau.

3. OcuoBHI mocajaoBi 000B'I3KH

1 | Tonosumit cremiamicT Bimminy opramizamil AiTOBOACTBA, KOHTPOJNIO Ta 3a0e€3lCueHH
poctyny o myGmidsol  inpopmauii  OGonomchbkol  paijepikaaminicTpanii  Hece
[IEPCOHAJILHY BIANOBIAANBHICTE 3 BUKOHAHHSI OK/IA/ICHAX Ha HBOTO 000B’I3KiB.

2 | Tlpuitmac ma KORTPOIh, 3HIMAE 3 KOHTPOJIO BUKOHAHHA AKTiB Ta 10pyyeHkb [Ipesnnenta
Vpainn, Bepxosnoi Pamu Ykpainu, Kabinery Minictpis Yxpainu, 3anuris 1 3BEPHEHD




jenyraTis Ykpainy BeiX piBHIB, PO3NOPS/IKEHb, JIOPYICHD Kchmcoro MICBKOTO TOJIOBH,
OKPEMHX JIOPYHCHb KHIBCHKOTO MICBKOTQ TOJIOBH, JOPYYEHb 3aCTYNHMKIE [OJIOBU
KuiBcbkol MiCchKOT Jlep)l(aBHO} agMimicTparil, pPo3NOpPsLKEHD KuiBebkol  MiChKOT
NepXaBHOi anMiHicTpallii, IMCTH Bill FOPHIHUHUX ocif, mo HaaxoaaTh A0 OO0J0HCEKOT
pamepmaﬂmmlc”rpaun Yepe3 CHCTEMY €JIeKTPOHHOIO )101<yMe,HT0061ry «ACKO/l»; Bia
Kuiscbkoi MickKoi aepaBHOl aaMinicTpanii Ta 1i JETapTaMeHTIB.

3 | IpmitMac Ha KOHTPOMNb, 3HIMAE 3 KOHTPONIO JOPYHYCHHS TOJOBH O00MIOHCEKOT
paiiepskajiMiHicTpaLlil,| 3acTyNHUKIB TOJIOBH O6osoHchbKOT  padiepkaaMinicTparii,
KepiBHuKa anapaTy OO0NI0HCHKOT pafinepikaimMinicTpanii y cHCTeMI eNeKTPOHHOIO
noxymenToobiry «cACKO/D».

4 | Torye imdopmariro .HaYanbHHKY BiIiTy Opramisarii IIOBOJCTBA, KOHTPOJIO Ta
safeameuenHs OCTYIy A0 nyGiignoi ingopmamii [po crad BHKOHAHHA JOKYMEHTIB B
CTPYKTYpHEX Timposifiax OBGonoHCHKOl paiijepka/MiHICTpaLll 110 CBOEMY HAIPAMKY
JUSUTBHOCTI.

5 | Hajae nIO0THKHEBO :H(popMaumm MaTepiad — HaraayBaHHs, CprKTypI;HM I11j1po3/inam
O60J10HCHKOT paiaepaMiHicTpallii o0 BUKOHAHHS KOHTPOJIBHUX JOKYMEHTIB

6 q)OpMyG nepemfc HEBUKOHaHHUX KOHTPOJIDHHX H,OI(yME:HTlB JUIsT BHMHCHHA H€O6‘(IHEIII\
38.XO,[[1B [10 1X BUKOHAHHIO Ta 3HATTIO 3 KOHTPOJIKO.

7 | Hagae  KoOHCY/JIBTAaTHBHY  JIOIIOMOTY  CTPYKTYPHHM nigpogninam  OGONOHCLKOT
paiinepxanminicTpanii | 3 mMTaHh OpraHizailii KOHTPONIO Ta MOPSAKY BHKOHAHHS
JIOPYyHEeHb. ' |

8 | 3niftcrioe indopmaniiino-gosigkoBy poGoTy 1o Tene(oHy T4 OCOOMCTO 3 MHTaHb
KOMIETEHI 010 ZOTPUMAHHS CTPOKIB BUKOHAHHS KOHTPOJILHAX JIOKYMEHTIB.

9 | BHKOHYE JIOpyYEHHs HAUATBHHKA BIAILILY.

4. Ipasa2 (kpim nependauennx crarreio 7 3akony Ykpaluu "IIpo nepxasny cnyx0y")

- Po3po6UIATH Ta IIOJABATH HA PO3IIIL HAYAIBHUKY BiJUILTY OpraHizauil AiJI0BOACTEA, KOHTPOIIO
ta 3abesneueHHs ocTyny no mnyGuivnol iH(opMauil NpONo3uili MO0  Y/IOCKOHANICHHS
oprauisaii Ta niiBUILeHHA e)EKTUBHOCTI po6OTH BiAILILY;

- 3a JIOPYUEHHsAM HaualbHuKa BLAJLITY oJiepKyBaTh HeoOXijHy 1H(OpMaIito, BIANOBIHI
JNOKYMEHTH BIJI IHIIMX CTPYKTYPHHX nmpoz;mmxs O00M0HCHKOT pannepn{aJIMJchTpaun JUIST
BUKOHAHHS 3aB/alb, TOKIAJEHNX Ha BiT BijnosigHo o [lojoxeHHs Mpo BiLI opranisauil
JJI0BOACTBA, KOHTPOIIO Ta 3afesneuenns 0cTyy Jo myGinol ingopmauil;

- Bpard ydacThb y HaBYaJbHO-METOAHYHHX CeMiHapax Ta Kypcax MiABHLICHHS KBastiikaitii
JepIKABHAX CITYXGOBIIIB 32 IMCHMOBHM IIQTODKEHHAM 3 6e3M0cepe/IHiM KepiBHHKOM.

5. 3oBHimHs ciyk60Ba KOMYHIKais2

Oprasy MicHeBoro caMoBpSLYBAHHS, [1IIPHEMCTB, YCTAOB Ta OPraHi3aiii, BAIKOHaBYMH Oprai
Kuiscpkoi Michkoi pamu (KuiBechka MichKa JepikaBHa aiMiHICTparlis).

6. Bumoru 10 KoMneTeHTHOCTI

- 3HaHHS 3aKOHOJIABCTBA,

- rpodeciiini 3HaHHS;

- xomanana poboTa Ta B3acMOIis; E—t!

- BHKOHAHHS HA BHCOKOMY PiBHI IOCTABJICHUX 3aB/@Hb;

- CHpHHHATTA 3MiH, & Lo ol
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- YB&XKHICTDL 10 JleTalei;
- BIJIMOBIIANILHICTD;

- JI0GPOUECHICTh;

- TOPAAHICTD.

TToromkeno

HauansHUK BiALTy OpraHizanii
NIOBOJCTBA, KOHTPOJIO Ta
3a6esneuer s JOCTyny Jo mybmiynol 22—
indopmanii

BixTopis PoMEHKO =
(niznuc) (iM's Ta npizBuLLE) (nara)

(nocana Ge3nocepenHboro KépiBHHKB.)B

HauanpHWK BiLminy yrmpaBmHEd ——— "
[ePCoOHAIOM Yoor s Ppl
‘ Anjipiit JIMTBHHOB AL ML AL, 4
(mocana KepiBHHKa CyKOH (mimnuc) ‘ (im's Ta npizsuLIe) (nara)
YIIpaBJiHHSA NEPCOHANIOM)

¥ g ! . w ar
3 nocazoBo 'T\iprKmew o3Haiom/eHuii(Ha)

oy 7 d A0 -
A AR RO Anga boifko
(ninfie) (nata) (im'st Ta pi3BHLLE)

i

A

J
|
1



