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LrcJroBofo po3BIaTKy

i o6nacnoi 4epxaenoi

-O-. tusAlop

2019 poKy

rrocAAoBA IHCTPyKUIq
HaqaJrbHnrca niAAi.iry 6yxraJrrepcbnoro o6.nircy ra QiuancyBaHHl ArIK -

roJroBHoro 6yxra"nrepa {ena praMenTy a rpo r poM l.rcJroBo ro po3B IITKy

Xa prcin crrcoi o6"rracHoi 4epnca n noT aA rvrin icrpaqii

1. 3ara.nrni no.noxteHHr

1.1. Ha.ranrHzx eilairy 6yxranrepcbKoro o6nixy ra SiHancynaHHt AIIK
roroeHlrfi 6yxranrep (lani - Haq€LrrbHur Bi.qainy) fleuapraMeHry arporlpoMl4cJloBoro

po3BlrrKy Xaprincrroi o6nacrroi 4epxaeHoi a4viHicrpaqii (aani - flenaprauenr)
sa6esueqye pealiaaqiro Aepx(aBHoi uoriuErra y c$epi 6yxranrepcbKoro o6nircy ra

SinaHcynaHHr rrporpaM AIIK.
1.2. HaqaJrbHLrK Biaainy rpr,r3Haqaerbcr Ha nocaAy ra ssinrHqerbct 3 nocaAul

HaKa3oM AlrpeKTopa .{enapraMeHry.
1 .3 . HaqanbHLIK B iaairy ni4nopx4KoByerbcs ALIpeKropy fienapraMeHry.
1.4. y Me)Kax csoix rroBHoBa)KeHb oprauiaye BHKoHaHHt 3aKoHoAaBqI4x ra

HopMaruBHLrx arcrin, egificnroe KoHTpoJrb 3a ik BI4KoHaHHIM opraHisaqittvtu,

uigupnevrcrBaMu ycix Sopr uacuocri, lr1o HaJIe)Karb Ao afporpoMllcJloBoro

KoMrrJreKcy o6nacri.

1.5. HaqanbHHK Bi.qairy rroBrdHeH 3Harrr: KoHcuaryqiro Vxpainu, Ko4exc saroHis

rpo npaqro Yrpainu, 3aroHz YrpaiHz dlpo AepxraBHy cnyx6y>, <llpo sano6iraHHr

ropyuqii>, <flpo ,{epNaenufi 6roAxer Yrpaiuu>>, <<flpo 6yxranrepcrrrafi o6nix ra

$inancony snirnicrb B Yrpaini>, <dlpo uy6nivui :axyniali>>, dlpo ai4rpzricrr
BprKoplrcraHHrr uy6ni.rnzx rorurin>>, <llpo AepxcaBHy ni4rprarrary cilrcixoro
rocrroAapcrna Yrpaiuro>, nllpo ni4uycrru>>, dlpo orlJlary npaqi>, lloAamosufi

KoAeKc Vrpainu, EroAxernufi KoAeKc Vrpaiura, Vra^:ra llpe:Ia4eura Vxpaiuu,

rrocraHoBrr ra po3ropsAxeHH.rr Bepxonnoi Pa.qu Vxpainu, Ka6inery Minicrpin

Vrpainu, o6nacnoi AepxaBHoi a.qrvrinicrpaqii, HaKa3H ra iHrui HopMarl4Bno-upanoei

aKrlr Minicrepcraa arpapnoi roniruru ra npoAoBonbcrBa VrpaiHra, iHuri

HOpMaTr.rBni AOryvreHTr4, rrlo crocyrorbcf, Aep)KasHoi cnyx6n ra opfaHy nuxoHae'{oi

BJIA.III4.

1.6. Cueqiansni Br,rMorr4 Ao nocaAr4: Br4rqa ocnira 3a ocniruivr cryneHeM

cueqialicra (rvraricrpa) (eronoiraivna), aimue soroAiHH{ AepxaBHoK) MoBoto, nuiuu.r

Br4KoplrcroByBarr4 rovrl'rorepue o6raAHann.f, Ta rlporpaMHe sa6e:neveuHx,

Br{KopurcroByBarpr o$icny rexniry. ,{ocni4 po6oru : oQicnnM IlaKerovr Microsoft

Office (Word, Excel, Power Point), HaBLrrrKr{ po6orz : inSopvraqifino-nolxyKoBuMll
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cprcreMaMlr B Mepexi Inrepner. BonoAiHHc 3HaHHxMI,I e rany:i 6yxranrepcbKoro

o6nixy ra Sinancoeoi ssifirocri, eKoHoMiru ra rpaBa, noAarKoBoro ra rpyAoBoro

3aKoHoAaBcrBa, naupxluin Aepll{aBHoi ui4rpravrxu y c$epi AIIK.

Crax po6oru: AocsiA po6ona Ha rrocaAax Aep)Kannoi cnyx6u rareropifi <E> ura

<B> a6o AocniA cnyx6u B opraHax Nricqeeoro caMoBpfl,AyBaHHA, a6o AocsiA po6oru

na repinrux [ocaAax ui4npraeMcrB, ycraHoB ra oprani3auifi He3aJIe)I(Ho ei4 dlopruru

BJracHocri ne uenure ABox porcin.

Oco6ncriqri srocri naqalrsura BilAiry uonunni eiAuosi$aru BuMoraM, sriAHo s

Soprvrarrau cneqialrnzx BtrMor Ao oci6, qri rpereHAyrorb Ha safiHqrrs rocaA

rareropii <<E>> 4epxasHoi cnyx6u.
y pa3i ni4cyrnocri 3 rroBaxHr4x rputII4H (ni4uycrra, rl4Mr{acoBa

Henparle3Aarsic6 rorqo) ftoro saMiHroe rolonnufi cnerlianicr Billiny, uo
sa6esuevye cBoelracHicrr ra upanulrHicm [epepaxyBaHb lporuoBl4x xourrin rlo

AepxaBHoMy ra uicqenouy 6ro4xerax.

2. 3ar,ilarHR, o6ontfl3Krr ra rIoBHoBalKeHHq

Ha.{anrHur Bi44iny:
2.I. zg1iircHroe 6eeuocepe.qHe repinnuqreo AiqmHicrro Biuiny i uepcon€ulbHo

eiAuosiAae 3a BLIKoHaHH{ rIoKJIaAeHVxHa Hboro 3aBAaHb;

2.2. tnanye po6ory BiAAiny i sa6esneqye BLIKoHaHHt KBapruulbnux i roroqHplx

uJraHlB LIO|O pOOOTLI;

2.3. opranisye poepo6ry ilocaAoBr.rx incrpyrqifi upaqieHzrie Bia.qiry sa6esue'rye

AOTpr{MaH rHs. ]Flvrr./Ivr rlp aBLIn eHyrp inllrbo f o rpyAo Bo f o po3 nopf, AKy ;

2.4. suztraqae 3aB 

^anlfl 
i po:uo4inse o6oB'.r3KH uix npauisHllraMla Biaainy,

ananisye pe3ynbraru po6orz i sxueae saxoAis lIIoAo niAelaueuHr e$errue.socri

4irlsnocri, :a6e:neuye ni4nllqeHHs Ainosoi rnaniSixallii npaqienurie;

2.5. opranisonye KoHrponb Biaainy 3a BI4KoHaHHf,M Koncruryuii i 3aronie

Yrpainu, rocraHoB Bepxonnoi Pa.qu Yrpainy, Yra:in i posnoprAxeHb llpe:ra4eura

Vrpainu, rocraHoB i posnopqAxeHb Ka6inery MiHicrpie VrcpaiHu, Hara:il,

iucrpyxqifi, inurux HopMarr4BHLrx AoKyNaeHris MinicrepcrBa arpapuoi nonirvrKr ra

rrpoAoBoJrbcrBa, Minicrepcrna $inaHcie Yrpaiuu, HaqionanbHoro 6anxy Vrpaiuu,

,{epxaeHoro K€BHarreficrea Yrpainra, o6nacnoi AepxaBHoi aaruriuicrpaqii, Al'IpeKropa

,{enapraueHTy B Mextax cnoei rorvrnerenqii;

2.6. sa6e3neqye ni4roronKy upoeKrin posuoptAxeHb roJIoBI4 o6lacnoi 4epxanHoi

a4rvriHicrpaqii, Hara^:in 4Hpemopa,{euapraMeHry ra isurrax cnyx6onux AoKyMeurie,

niAnecenux Ao KoMnereHrlii Biaainy;

2.7. toroAXye, a6o 1ae Br{cHoBoK Ha sci npe4cranneui repinuraqrny

,{euaprarueHTy Ha ni4nrac a6o 3arBepA)KeHHs AoKyMeHTIi, roB'.r3aHi s suAireHHqla

xougis 4n-a Sinancosoi ni4rpral,mu ni4upueMcrB AIIK, SopvrynaHH{M i slaiuorc

rroKtL3HI4Kin 6ro4xery;
2.8. oprani:oeye o6nir HaAXoA)KeHb roBapHo - MarepluulbHl4x IIlHHocreH,

a6epiranHx repBlrHHr4x AoKyMeurin, o6niroeux pericrpin 6yxranrepcrroi seirHocri

ra cBoeqacHe rIoAaHHq ix 4o apxiny,{enapravreHTy;

2.9. nnarrye ra pospo6lxe 6roAxerni ganuru Ha yrpl{MaHH-f, .{euapralaeHTy;
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2.IO.3acrocoBye rovru'rorepni ra inrui cyuacui rexHi.IHi saco6u ra rexHonorii

o6niroso - o6.{IacrIoB€uIbHLIx po6ir;

2.I1. sa6e:neuye KoHTponb 3a saroHHicfio, cBoer{acsicuo ra npaBunbHicto

ni4o6paxeHHr Ha paxyHKax 6yxranrepcbKoro o6niry rocnoAapcbKnx onepauifi

non' q3aullx 3 yrpLIMaHH-f,M,{euapraueHTy;

2.12. gAificnroe KoHTpoJrb 3a 3aKoHnicto BLIKopHcraHHs 6o"ly orIJIarH upaqi,

BcraHoBJIeHHfl M rlo caAoBLIx ornaAis y.{euapraueHri ;

2.13. sAificnroe KoHTpoJrb sa o6rixorvr i surcopucraHHqM xoruris no Aep)KaBHI4M

ra o6lacnruvr qinroBI,IM rlporpaMaM, po3nopsAHllKoM qKI4x e ,{euapraMeHT;

2.14. sAificHroe KoHrponb 3a AorpLrMaHH{M Sinanconoi Alacqunninra;

2.I5. sAificHroe KoHrpoJrb 3a npaBtrnrHicrro HapaxyBaHH.l ra rlepepaxyBaHHt

uoAarrcis Ao 6roAxery ra isruux nnarexin;

2.16. sAificHroe KoHTponb 3a AorpHMaHHrM BcraHoBJIeHI4x TIpaBHJI npoBeAeHHq

ineeHrapusarlii lporuoBrrx, ToBapHo-Marepialrnux qiuHocrefi, ocHoBHI4x Son4in,
po3paxyHris i urarixnvx so6on'x:anr;

2.I7. sAificHroe KoHrponb 3a cr.rrrHeHH.rrM y BcraHoBlenufi repvriH 4e6iropcrxoi ra

crnarleHHtM KpeAI4TopcKoi sa6opronaHocri;

2.1.8. sAificHroe KoHTponb 3a BeAeHHsNa AirosoAcrBa, s6epexenHqM AoKyrureririn y

niAnoniAHocri s qLIHHLTM 3aKoHoAaBcrBoM;

2.19. sa6esne.rye opranisarlirc [poBeAeHHt eKoHolrriqHoro anani:y rocnoAapcbKo-

Sinanconoi AislrHocri ,{euapraMeHTy 3 Merorc BLIqBTeHHt pe3epBin, sano6irasns

BTpaTaM;

2.20. 6epe yqacrb B opranieaqii ra npone4enni Hapa1, cevrinapin, xolerifi

3 rrr{raHb 6yxranrepcbKoro o6niry, SinaHconoi ssirHocri, SinaHcyBaHHfl rlporpaM

ATIK;

2.21.:rra1ae MeroAlrrrHy AonoMory npaqinnurau crpyKrypHl4x ni4por4ilin

arpo[poMllcJloBofo po3BI4TKy paLTOHHLIX Aep)KaBHr4x a4rvrinicrpaqifi,

cilrcmorocnoAapcbKtrM ui4npzevrcrBaM no Be,qeHnro 6yxraJlTepcbKoro o6rriry i

Sinancoeoi saitrocri;
2.22. BrKoHye iHnri .{opyqeHHs i sasAaHHfl. repinnHqrna, qo ni4uoc-nrrct Ao

KoMrrereHqii Biaainy;
2.23. so6on'ssaHufi He AorycKarrl po3ronoueHHt y 6yl.u-r.xuit cnoci6

rrepcoH€ubHr,rx ilaHvrx, sxi 6yno 4onipeno a6o sri craJwr eiAot\ai y sn'rsry 3

BlrKoHaHHtM nocaroBrlx o6oe' gsris.

3. Ilpana

Ha.ranrHrarc Biaainy Mae rrpaBo:

3.1. sa AopyqeHHrrrl repinHurlrBa, rrpeAcraBrrflTur,{enapraueHr B crpyKrypHl4x

ui4po:4inax inurux opraHin, AepxaBHr4x ycraHoBax i rpovraAcbKux oprani:aqirx npu

poernx4i rII4TaHb, rIIo Hanex(arb Ao KoMrIereHIIii Bigiry;
3.2.y BcraHoBJreHoMy [opf,AKy 3arrr,rryBaru ra orpl4MyBaru eiA crpyKrypHl4x

ni4pos4inin ,,{enapraveHry, crpyKrypHLIX ui4pos4inin pafioHurax AepxaBHLIX

a4ruinicrpaqifi ra inurux ycraHoB insopvraqifini uarepialu, neo6xiAni Ans

Br4KoHaHHrr 3aBAaHb, rIoKnaAeH vx Ha Bialin;
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3.3. ga AopyqeHHxrr,r xepinnHIITBa,,{enapraueHTy orprlMyBaru niA eiAnosiAa..ibHr4x

oci6 fieuapraMeHry ueo6xi4ni uarepianu, iHsoprraarliro 3 Meroro ni4raepruKeHHt
npoBeAeHnx SinancoBr,rx Burpar;

3.4. y Mexcax csoix rIoBHoBaxeHr uiAnracyBaru ra nisyeau4 AoKyMeHTrr;
3.5. ga6esrreqyBarll 4inoee rlrcryBaHHs 3 opraHaMr4 sraxoHae.roi BrraALr,

ui4upraeucrBaMll, ycraHoBaMu ra oprani:aqixvtu, y Mexax Ha1laHtrx [oBHoBa]r(eHb;

3.6. sHocuru upouosHqii repienuqrny npo rpr,rrrrHeHH{ oci6 Ao
si.qnoeiAanrnocri 3a Hesa6esueqeHH-s qinronoro ra e$exruenoro Br{Tpar{aHHt

lporxoBnx rorurin;
3.7 . cr<truKarr4 :aapal.Lr 3 IrHraHb, rqo Harrexarb .{o KoMrrereHqii po6orra Biaainy;
3.8. n4ocKoHaJlloBaru po6ory 3 rrr4raHr 6yxraJrrepcbKoro o6nixy, snimroq.ri ra

KOHTpOITO.

4. BiqnoeiAa.nruicrr

Ha'ranrHlrr Biaainy Hece, :ri4uo 3 rrr4HHr4M 3aKoHoAaBcrBoM, silnosilanrnicrr
3a uesricne a6o HecBoetlacHe BLrKoHaHH.l [ocaAoBr,IX 3aBAaHb ra o6on'xsrin,
6es4iunrictr a6o HeBI{KopI{craHHr Ha14aHkrx fiouy rpaB, rropyrueHH-tr HopM errKr,r
none4inrn AeplraBHoro clyx6onqfl Ta o6ruexenb, rtoB'.f,3alvrx z npuituarrf,M Ha

AepxaBHy cnyx6y ra ii upoxoAXeHHsM.

5. BsaeMoni4Hocrlnu (rntnrrcn) sa rocaAoro

y Mextax csoix IIoBHoBDKeHb nsaeuo4ie [o ruraHH-f,M, xxi ni4uocxrrcq ,uo
KoMrrereHqii Bi4ainy s :

5.1. o6nacHoK) AepxaBHoro alnrinicrpaqiero m ii crpyKrypHr{Mr4 ni4pos4iraura;
5 .2. crpy r<rypHur MH ni4p o:4inavru .{euapraMeHry ;

5.3.4enapraMeHraMl4 Minicrepcrna arpapHoi noriruru ra npoAoBonbcrBa
Vrpaiuu;

5.4. crpyrryp:avrMu ni4pos4irarraz arporrpoMr4cJroBoro po3Br4rKy pafioHHrax

Aepx(aBHux a4rvrinicrpaqifi ;

5.5. fonoBHI4M ynpaarinuxlr AepxaBHoi rasHa.{eficrroi cnyx6z Yrpainz y
Xapxincrrifi o6nacri;

5.6. fonoBHLIM yupanninHqM crarvrcrvrKLr y Xaprincsrifi o6nacri;
5.7. fonoBHLIM yupaeniunxu flepxannoi Sicxanrnoi cnyx6n y Xapxiecrxifi

o6racri ra fioro crpyKrypHr4Mr4 ui4pos4ilaMu;
5.8. fonoBHt4M yupaaninHxrr,r lleHcifinoro Qouay VrpaiHra B Xaprincrr<ift

o6racri;
5.9. flinni.rHo - cxiAsnru o$icou [epxayaurctyx6u.

3acrynuuK Ar4peKropa [enapraMeHry -
Harr€rJrbHLrK y[paBniHnx arapo6nuqraa
cimcrrorocrroAapcbxoi npo4yrqii

3 nocadoeorc
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