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3ATBEPA}KyIO

fitpexrop [enaPraveHry
MT,ICJIOBO|O po3BHTKy

xoi o6lacHoi AePlKaBHoi
ql1

TTOCAAOBA PvKurfl
roJroBHofo creqiaJlicra niAAi.ny opraHi3aqifinoi po6oTu'

AOKyMeHTaJrbHo - K0MIItK)TepHoro 3a6e3[eqeHHq Ta K0HTpOJIIO

yIIpaBJIiHHfaAMiHicrpaureHo-oprauisaqifiHoipo6oru
flenaprarueHTy arporpoMrrcJroBoro po3BIrrKy

Xapriecrnoi o6nacHoi Aepx(asHoi agM iHicrpa qii

1.3arallni uonoxeHHs

1.1.fonoeHufi creqianicr ni4giry opfaHi3al{ifinoT po6orl'I, AoKyMeHrarIbHo

KoMrr'roTepHoro ga6egue.reHus ra KoHrpoirro (lani Bimin) ynpanninna

a4ruiuicrparr4BHo opranisaqifinoi po6oua (.qani Ynpannium) ,{euapraueHry

arporpoMr4cJroBoro po3BlrrKy Xaprcincir<oi o6nacuoi 4epNannoi a4vriuicrpaqii (aani -
[enaprarvreHr) nplrHaqaeTbct Ha noca,ry Ta sniJcH{clbcq 3 IIocalPI &Ipel(ropoM

,{enapraueHryynop'4qy,uepe46aueHolvryqI4HHI{M3aKoHoAaBcTBoM.
1.2. fononnufi tneqianicr Biaainy ni4uopr4KoByerbcfl 6esnocepeAHbo

HarI€uIbHLIry Biaairry
1.3.y Mexax csoix rroBHOBalKeHb opranisonye BuKOHaHH-fl 3aKOHOAaBTII'{X Ta

HopMarrrBHr4x ar<rin, sAificHroe no"tponi 3a ix BIIK.HaHH{M opranisaqixura ra

uilnpneucrBaMr4 ycix Soprrn uacuocr:i, uo Hallexarb Ao arporlpoMl4cJloBofo

KoMrIJIeKcy o6nacri.
1.4 lloeugeH 3Harlr: Koncrzryuiro Vxpaiura; 3aKoHIz Vr<painr'r <llpo AepxaBHy

cnyx6y>, <llpo gauo6iranHq Kopyrqii)>, <llpo 3BepHeHHt rpoMaAxH>>' <<llpo AocTyII Ao

uy6nivnoi inQoprraauib>, uopuaflarni 4orcyMeHrl{, IIIO crocy}orbcfl Aep}I(aBHoi crryN6ra ra

Ai"nr"o.ri fleuaprarueHry, Yxa:I,I Ta po3rloptAxeHHr llpesra4enra Vxpaiul4' IlocraHoBl4

Bepxonuoi parua Yxpaiuu, rocraHoB" i poittopflA)KeHHf Ka6inery Miuicrpie Vrcpainra,

HaKa3r{ MiuicrepcrBa afpapuoi uorirvKI4 TanpoAoBoJlbcrBa vrcpainu, po3noptAxenu-s i

AOprreHHf roJroBH O6naqroi AepxaBHoi alrrainicrpaqii, HaKa3I4 ALIpeKTopa

,{euapravreHrY, lloloNenHf, rlpo [errapmvreur'. iuuri HopMarl4BHo-rpal:i1-1i]1--T"

peryJrrorcTb po3Bnrox ri4noniAsux c$ep yupanninnf; ocHoBI4 Aep)KaBHoIo yilpaBnlHHfl;

MeToAI4KoHTpoJIIopiuleurTaAop)n{e"";sop*uTaMeTo4upo6oruissaco6aN{uNaacosoi
insopuaUii; uparrlna 4ilonoro erl,IKery; Iucrpyrcqiro s AilonoAcrBa B Xapxincrrcifi

o6lracnifi gep>nanuifi a4rraiHicrpaqii, rpyAoBe 3aKoHoAaBcrBo; rIpaBnna ra HopMI'I

oxopoHr4 npaUi Ta IIpoTVno)KeXHoro 3axl4cry' ririeill1 npaUi; ocsonsi IpIIHUHII4

po6oru Ha KoMu'rorepi ra siAnoeilHi ;IporpaMHi saco6ra; 4inoey MoBy; eo;1oAirla

AeplKaBHoro MoBoro.
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1.5. Cneqiangri BLrMorpr Ao rrocaAr4: Br4ula ocnita sa oceifiIiM cryrreHeu ruolo.uurufr

6aranaep a6O 6aralaep, nilrue eoJIoAiHHs AepXaBHoIo MOBOIO' sN'IiHHr

Br{KOpI4cToByBaTI4 r<orrau'rorepHe o6laAuasHs Ta uporpaMHe :a6egneqesss'

Br{KopI,IcroByBarI4 oSicuy r."rriny. fioceiA po6ou'r : o$icHrana IIaKeroM Microsoft Office

(Word, Extel power- Point), HaBrrqKI4 po6orra s iu$opvraqiftHo-nouyKoBl'1Ml4

cracTeMaMl{ B vrepe>r<i Inrepner. BonoAiHHq 3HaHHflMH 3aKOHoAaBcTBa cTocoBHo

peanisarlii Aepl1aBHoi noliruxg 3 nI4TaHb po3ruAy 3BepHeHb rpoMaAtH' Aocrylly Ao

ny6niunoi iu$oprvrauii ra po6orll 3 .qoKyMeHraMI4'

CraNy po6ot" (rpunanicrb y poKax, y roMy qucti Ha rrocaAax uesHoi xareropii)

* ""J:H:ricHi st<octi rorloBHoro cueqianicra Biaainy uos,Hui siAnoeiAaua

Br4MoraM, sriAHo s Qopuarvru cneqialrruax BI4Mor Ao oci6' sri [peTeHAyIoTb Ha

sairusrt fl, rlo caA r<areropii <B > 4epN aeH oi clyx6 u'

1.6. 3anriurye y pa:i ni4cyrnocri g nonarxHl4x npI4qHH

roJIoBHoFo cueuialicta Biadrry, eilnosiAanbHoro 3a

ny6niuuoi in$opnrauii ra 4oxynaeuroo6iry.

(ni4rrycrra, xnopo6a rouo)
opraHisaqiro Aocryry Ao

2. 3ar'aauHR, o6on'q3Ku ra noBHoBax(eHHq

f oronHptfi cneqianicr B i.uairry :

2.l.se6epeecrpaqiro ra o6nir< 3BepHer{b lpoMaAtH y niguoni4uonry xcypHani;

22.rorye uqornapranrni aHaj]iru'IHi AoeiAKIa npo cran po6orn is 3BepHeHIUMIll

rpoMaAflH;
2.3.Iorye qopiuni Aonilxu rpo craH po6orrz ir rnepueHu-artu lpoMaAtH;

2.4.rorye tpo.nt" HaKasis 4"p.ntopu [enaprarvreHTy lIIoAo lloKpalqeunr po6orra is

3BepHeHrrsMI,I rpOMaAf,H;

2.s.Soptnrye y cnpaBLI ra sa6esueuye:6epiraI+rx Aolqt\leFlril utolo po3rntA/ 3BepHeI{b

rpoMaAffi;
2.6.s.4ificriloe cucr:euaurqlaT KoHTpOJrb 34 CBOeqacHrrM po3rntloM 3BepHeI{b

lpoMaAtH npaUinrmcauu [enapraMelrry ra rory€ siAuoel'aHy iuSopvraUiro s IIID( IHraHb;

2.7.iH$opvrye HaqaIIbHI'IKa Bl,[glry, HaqaJIbHlIKa VupanniHu-a ra AupeKropa

,{euaprauenry (n pa:i uorpe6n) upo xi4 po6orn:i snepHennxMl4 rpoMaAtH;

2.8. seAe np7rfiov Ta IIepeAaLIy olepaTI4BHlIX po3IIoptA)KeHb' nxa:ilox, sAiliCruoe

neo6xi.uny o6po6ry ra peecTpiuiro Braxi,qHol xopecuonlerurii;

2.9. oupauboBye AoKyMeHru 3 o6MexeHI4M AocryrloM; .

2.10. rorye [poeKrLI uaKa:is AI4peIOopa flenapraueHTy uloAo nHraHb' tltl BlAHoctrbct

Ao KoMrrererqii B lAALrry;

2.1 1. ee4e nprafiovr ra repeAarly o[eparI{BHI'tX po3nopspKellb' AopyleHb, 3AlHcHIoe

neo6xi4ny o6po6rcy exirolol xopecuongenqii;

2.li.pospo6nxe nporro3nrlii uo y,uocKoHarleHHlo cI4creMI,I o6nucy 3BepHer{b rpoMaA{H,

uIO HaD(oA{Tb Ao ,,4arruptuteHTy, B}s4Bae 3axo,ryI rro sa6esneqeHruo npaqinnrarcin

rtpyn wp* nigpos4inin .{euapraMeHTy' eiruosilanbHr,rx 3a peecrpaqiro 3BepHeHb

t-p&ui;, ueo6xiAlunura iHcrpyrcruBHl4Ml4 ra Aoni4coBpIMH 
'rarepianauu;2.I3. gaificl*oe cucrenrarnnufi KOHTpOJTb 3a CBOeqacHI4M pO3|JITIIOM 3BepHeHb

rpoMaAsH cTpyICrypHI4MIa uigposlinaNlla lenapravreHry eilnosinHo Ao tII4HHoro

3aKoHo.{aBcTBa Ta B}KtaBae 3aXoAlB IIIoAo IIoKpaII{eHns Uiei po6orra;
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3anuriB HA

Syrr uift;
3.5. 3a

ni4po:4inax

2.14. zgiiircHloe PeecrPaqiro

,{euapraueHTy;

iu$opnrauiro, uo HaAXoAsrb Ao

2.I5. go6oe'tgaHlafi He AonycKarl4

[epcoHanbHplx Aauux' rni 6yno 4onipeno a6o

roca.uoBl4x o6oe' ssKis.

3. IIPana

fonosHl'Ifi cnerlianicr Biaairry Mae rlpaBo:

3.1,.6paru )";; y 
"ep.uipui 

Aorpr.rMaHH_s BcraHoBrreH'fx npaBrrn po6oru 3

Aor(yMeHr€IMI{ y crpyKTypnrar niApoglinax [enapraueHry;
3.2. nonepraru BIIK9HaBII1M AoKyMeHTI4 Ha AoonpaqloBaHH'fl y BIIIIaAKax

nopyrueHHfl Br4Mor CACA ra Incrpyxqii g AilonoAcrna n Xapxinclxifi o6nacHift 4epx<anHifi

t tTj:ffiT:^" 
ilporro3r4rrii uloAo BAocKoHarlerurx po6orrz Bi'uA'rY ra iro,ux uisposainiB

,,{euaprauerrry 3 rrlrTaHb AiIosoAcTBa i r<ol{.rpoJllo BI4KOHaHH,I AoKyMeHflB;

3.4.y BcTaHoBJreHoMy IIOptAKy 3aIII4ryBaTLI TA o'fpI4MyBaTH SiA nocaAoslax oci6

,{euapraueHry, yOraHoB Ta opranisaUifi AoKyMeHru, 'qoei'4ru' po3paxyHKll' enitz'

iHsOpuauii ra iHuri rurarepianr,r, ueo6xiAni lnq BLIKoHaHHt noKJIaAeHLIX ua Biaain

Aop)^reHHau xepinHlallrBa, npeAcraBnnu [etapraMeHr B crpyKrypHplx

i"-# oprauie u"*o"uuuoT eraAu B Me)Kax cnoei rouuerenqii'

4. BiauosiAanuHicru

fonosHlafi cueqianicr Bi,UAiJIy Hece eiAuosiAanrsicG sriAHo 3 qI'IHHI4M

3aKOHOAaBCTBOM 3a HeHaIIe)KHe a6o secnoeqacHe BI4KOHaHHfl o6on'qgxin ra 3aBAaHb'

uepe46aueHllx [ocaAoBolo incrpyxqierc' 11opyl11eHHt HopM eruKl4 noneAimn AepxaBHoro

cnyN6onqr Ta o6uexeur, non'asannx z npuiaunrtflM Ha AepXaBIIy crryN6y Ta ii

npoxoAXeHH.'IM.

5. BsaeMoeigHocraHu (re'Rrru) ra nocaAoro

V ueNax csoix rroBuoBax{eHb B3aeMoAie s:

5. f . imuuMI'I crpyKrypHLIMLI ni4po:4inarvrn [enapraMeHry ;

5.2. o6tncHoro AepxaBHoro u4rrrinicrpaqiero ra ii crpyKrypHplMl4 uilposliraltau;

5.4. crpyr,yp"",u- ni4poe4irraMl,I MiHicrepcTBoM arpapuoi nolirHxlz Ta

npoAoBoJlbcrBa VrPaiun;
5.4.pafiouHl4Ml4 AeP)KaBHI{Mlr

uiAposAiral\'In.

Haqalurux ni44iny opranisaqifiuoT

a4nrinicrpaqiqNau ra ix cTPYKTYPHIIMI4

po3roJlorrreHHt y 6yan-nxuir' cuoci6

sri cralu sigoNai y sn'rsry 3 BI'IKoHaHH.flM

po6oru, AoKyMeHT€uIbHo - KoMr'rorepHoro
ga6esueqeHH{ Ta KoHTPoJITo

3 nocadoeorc iucmpyrcqiero osuailouneuuil (a)
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C. PYNEHKO


