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yupan.ninHfl 3 rrrrranr qusiJrbnoro 3axucry florrancrrcoi o6.ngepxaArvrinicrpaqii

I. 3ATAJIbHI II OJI O)ITEHH.fl

1.1. fonosHLrfi cueqianicr Bi.qainy KoopAuHarlii gaxoAis qllsimHoro 3axl{cry
ra yrrpaBJrinHx uepcoHaJroM (aani - roJroBHrnfi cneqialicr) ui4noeiAae 3a BI{KoHaHHs.

ycix nuvror HopMarrlBHlrx AoKyMeHTie uloAo sa6egne.reHHt pe)KI4My cerpeurocri,
nopflAKy o6niry, s6epirannr, Br4Kopr4craHHfl. Ta 3HI4uIeHHt ,qorcyuenrin, clpaB,
BraAaHb ra inurrax rvrarepianbHr4x nociis ceKperHoi in$opvraqii, a raKox, srci N{icr-flrr

cnyx6oay in$opnraqiro (aani - AoKyMeHTLI 3 rpzSovr o6vrexenHf, Aocryuy <<.{na

cnyx6oaofo Kopl4cryeannr>).
1.2. fonoerruft cner{ialicr eia.{iry KoopArrHarlii saxoAis qneilrnoro 3axldcry

Ta ynpaBninnr nepcoHanoM ni4nopr,4KoByerbct neplroMy 3acryIrHI,IKy HaqilIbHHKa

yupanninHr - Harr€ubHr4Ky siaairy KoopALIHaqii saxoAis qHnilrnoro 3axvary ra
yupanninHrr nepcoHuuroM, a 3 nHTaHr sa6esueqeHHt pexl4MHo-ceKperuoi 4ixnruocri
ynpann i Hns - 6esuocepeAHbo HarI€uIbHI4Ky ylpanri Hnq.

1.3. fonosHufi cneqianicr rpr/BHaqaerbcfl. Ha nocaAy i :ninrnflerbcfl.3 rlocaAu

BiAnosiAHo Ao BLrMor rrr4HHoro 3aKoHoAaBcrBa npo [paIIIo ra AepNCaBHy clyx6y.
1.4. Keani$ircarlifiHi sr.rNroru: HaqeHicrr suqoi ocniru cryreHs MonoAruoro

Sarananpa a6o 6aranaepa, eilrue noloAiunq AepXaBHoIo MoBoIo.

1.5. folorlHuir cueqialicr y cnoifi Ai.amsocri rcepyerrcs Koncruryuieto ra
3aKoHaMr4 VrpaiHu, aKraMu llpesu.4enra Vrpaiuu, Ka6iuery Minicrpin Vrpainz,
HaKa3aMra uinicrepcrn, inruux rIeHTp€uIbHtIX opranin szxoHae'Ioi BIraAr4,

po3nop{Ax{eHHsMr4 roJroBr{ o6nacnoi AepxaBHoi a4vrinicrpaqii, rIoJIo)KeHHTIM npo

VnpaeninHr, HaKa3aMLr ra Aopf{eHH.rrMr,r Haq€LIIbHuKa yupanninHs, AopfIeHHtMI{
reprxoro 3acrynHr4Ka HalriurbHlrKa ynpaBriHns-na.raJlbHlaKa siaairy roopAunauii
saxoAie qnnilrnoro 3axr{cry ra ynpaBninna uepcoHarloM, a raKo)K qiero llocaAosoro

iHcrpyrcqierc.
1.6. foroeulrfi cneqianicr e rvrarepianrno-ni,4uoniAaluroro oco6oro 3a

nepe4alri fiovry B Kopr4cryBaHH{ rr,rarepia-nrni qiHnocri ra rexniqni saco6n.

1.7. CueqianrHi BrrMorr{: rroBLrHeH 3HarH incrpyrcqiro s AiloBoAcrBa, rIpaBI{JIa

4ilonoro eruKery, npaBkrna ra HopMLr oxopoHI4 npaqi Ta nportl[o)Ke)KHoro 3axucry,

oclrosHi nprrHrlr{[u po6ora ua rcovr['torepi ra si.quosiAHi nporparraHi saco6u.

1.8. v
ri4px4xeuni,
scraHonreHi

pasi ni4cyrHocri roJloBHoro cueqianicra (aHaxoAlKeHHt y ni,4nycrqi,
y BLrrraAKy rr,rN,r.{acosoi Henpalle3Aaurocri Ta g iHlxux upnuran)

rrocaAoBoro incrpyr<qieio SynrcqioHanrni o6os'-f,gxl,I uloAo
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3a6e3re.reHHr pex{r4My ceKperHocri ra BeAeHHTI AirosoAcrBa AoKytueurie s rpraSou

o6uexenHr Aocryuy <r{nr clyN6onoro KopkTcryBaHHD> rloKnaAarorbcfl' Ha rlepuroro

3acryrrHr{Ka Haq€urbHr.rKa ynpandHHt - Haq€uIbHLIKa ei44iny KoopAl4Haqii saxolis
rlusimHoro 3axl4cry ra yupanninHt nepcoH€uloM.

II. 3ABtrAHH.fl I OEOB'fl3RU
neo6qpyHroBaHoro AonycKy ra Aocryny oci6 ,4o ceKperHol

eilliralull

2.1. He AorlycKae
inSopuaqii.

2.2. CsoeqacHo po:po6nxe ra pealisye pa3oM s iHIuI4Nau

ynpaeninHt 3aXoAI4, rqo :a6e3neqyloTb oxopoHy Aepx{aBHoi raeivtrzqi.
2.3. 3ano6irae po3ronoueHHro, BLrroKy ceKperHoi inQopvraqii, BI4naAKaM

Brpar lrarepianbHr4x nociie qiei insopvraqii, :anolo4iuHro ceKperHolo iHSopvrallierc

inogeunravrH AepxaBaMu, iHogevtrunaz TpI4AHqHI,IMLI oco6auu, inoeeirlqairara,

oco6auz 6ee rpovraArHcrBa ra lpoMaArHaMI{ Yr<painu, .IKI4M He HaAaHo AonycKy ra

Aocryny Ao nei.
2.4. Buxsrse ra 3aKpLTBae KaHaJrLr rpocoqeHHt ceKperHoi iuSopuaqii B

npoqeci 4ixmnocd ylpanninn.s.
2.5. 3a6e:uevye 3arpoBaAxreHHr saxoAie pex{HMy cercpernocri nil qac

Br{KoHaHH-rr ecix sraAin po6ir, iloB'r3aHrlx 3 Aepx(aBHoro raeMH}IIIea, Ta u1A rrac

3AIHCHEHH,I 3OBH1[IH1X 3HOCI4H.

2.7. Oprauisonye ra BeAe ceKperHe 4iloeo,qcrno, a raKox AinosoAcreo

,qoKyMeHrie : rpra$ou o6uexeHHr Aocryrly <<Alx clyx6onoro KopI4cryBaHHrI)> ra
apxieue :6epiranru ceKperHr,rx AoKyNreHris ra AoKyMeHris s rpzQou o6MexenH-fl

Aocryuy <[nx cryx6oeoro KopIlcryBaHHrD).

2.8. 3aificHloe KoHTpoJIb 3a craHoM pexrrMy ceKperHocrl n yupanninHi.

2.9. Pozpo6[se Ha ocHoBi sraiuor 3aKoHoAaBcrBa i gAificHroe pa3oM g inruuuz
siAAinaMra ynpanniHnx 3axoALr rrloAo oxopoHld Aepx(aBHoi raenanzqi nia qac

[poBeAeHns ncix nraAis ceKperHr4x po6ir, KoptlcryB alrHfl ceKperHI4MpI AoKyMeHTaMI4.

2.I0. Bus.rae 3 Meroro Br4rBJreHHfl Ta 3aKpI4TTt Kanaris BI{ToKy cerpetroi
iuSopuaqii craH rzpo6nuuoi AismHocri ynpauinnx, rpoBoAl4rb aualiruuny
po6ory 3 rlrax iluraHb, 3a pe3ynbraraMLT qoro p€BoM 3 IHIITLIMII BIAAIIaMLI y[paBnlHHt

po:po6nre i exneae Heo6xiAHLIX pex{uMHl4x eaxoAie.

2.1 1.Po:p o6ts.e pa3oM s inurraNau silAiraNalr yrlpaBJlinss ua ocnosi BI4Mor

3aKoHoAaBcrBa ra 3a pe3ynbraraMl4 BI4BqeHH-fl craHy Ai.smHocri yupanninHx

nepcrreKTueHi ra noro.{Hi rrJraHH oxopoHll Aep)I(aBHoi raeuHIalli, a raKo)K TIJIaHI4

saxo4ie rrloAo nr,rpiureuHfl oKpeMrzx rrI{TaHb sa6esle.reHHt pexzMy ceKpernocri, xt<i

3 arBep.qxylorb c.r HaTIaJIIHI{KoM yrrp asriuH-f, .

2.12. Oprani:onye i sa6esneqye s4ificHeHHt KoHrpoJIIo 3a BI{KoHaHHxM B

ynpanniHHi sr,r\aor 3aKoHoAaBcrBa y csepi oxopoHLT Aep)I(aBHoi raeuHulli, y roMy
.rucri 3a AorpLrMaHHsM ycraHoBneHoro rloptAKy noBoAir{eHHt 3 vrarepia-nbHl4Ml{

nocigvu ceKperHoi insopnaaqii, craHoM rlporrycKHoro i nHyrpirunroo6'erroBoro
pexr{My, oxopoHorc upHuirqenr, cxoBI{rI rr,rarepianbHLlx nociis cerperrroi
insopnraqii, cBoerracHicuo i npanumnicto 3aceKpeqyBaHHf,, srdiHz rpu$a
ceKperHocri a6o po3ceKpeqyBaHHfl vrarepialbHux uociin in$oprvraqii, nuronaHHtM

3anJraHoB a:n:zx saxoAie rrloAo 3aro6iraHHt BLIroKy cer<perrroi inQopnraqii ni.q 'Iac
ni4roronru i npoeeAeHH-f, HapaA, a raKoxt ni4ni4ynaHHf, yrlpanduns inoseuqxuu.
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2.I3. 3lificHroe KoHrpoJrb 3a AorpuMaHHf,M ycraHoBJleHoro B yrlpaBninni

nop-flAKy Aocryrry npaqinnnrin Ao ni4ouocreft, Ir1o craHoBJlrrb Aepx{aBrry

TaeMHr{rlrc, y sn'rsr<y 3 rrr,rM rrpoBoArrr uepenipr<y ei4uosiAnocri Sopuu Ha.{aHoro

irra 4onycKy Ao .{ep)KaBHoi raeunuqi crynenrc ceKpernocri niAotrtocrefi, 4o {KIax

HaAaerbcr .uocryrr, eisyrou [poeKTLr nara:in HarrarbHuKa ynpanniuux npo

[pr43HaqenHx (:nilrHennx) oci6 Ha rroca1tr, BKJIIoqeHi Ao HovreHKJlarypu [ocaA.
2.I4. forye AoKyMeHTvr Lnfl, orplrMaHHr ynpaBninnsu cneqialrnoro Ao3Bony.

2.15. OpranieoBye 3a po3nop{AxeHH.flM HaqaJIbHHKa ynpaBniuu-s clyN6oni
po:cni4ynalHfl. 3a Saxralau Br4roKy ceKperHoi iH$oprr,raqii, Qarrauu Brparl{

AoKyMeHrin s rpzsolr <,{lx cnyx6onoro KoprlcryBaHHt), a raKox inruux ilopylxeHb

Br,rMor 3aKoHoAaBcrBa y c$epi oxopoHr{ Aepx{aBHoi raeunuqi 1 po3fono[reHb

cnyx6onoi insopuaqii ra 6epe y HHX yqacrb. Be4yrr o6lir ra rpoBoAf,rb anaris
3a3HaqeHux Sarcrte.

2.16. Eepe yqacrb y po:po6nenni cnimnzx saxo4ie IrIoAo sa6esue.reHHt

pexuMy cerpeurocri uia qac upoBeAeHHt ceKperHl{x po6ir pa3oM 3 IHIrII4MH

ni4npraerracrBaMl{, ycraHoBaMLI, opraHigaqi.sNau.

2.17. Pospo6nxe y pasi uorpe6u p€BoM 3 Har{€rIIbHI4KaM}I sil.{iris JIereHAI4

rrprrKpr4TTr yupauiHHq, oKpevrzx po6ir, a raKo)It 3axoALI IrIoAo BrIpoBaAx{eHHl,

ni4rpuvran Hs. T a oIlinru e Ser<runnocri IereHALI npllKp vrrr fl'.

2.I8. BeAe o6lirc cxoBr4rrl rr,rarepianbHrrx nociie ceKperHoi iH$opvraqii,
pexr4MHrrx upzvriqenr i Kmo.rin ni4 nzx, po6o.rux rIarIoK, oco6ucrux HoMepHrIX

MeraJreBrax rteqaror upaqinnuxin, sKrrM HaAaHo AorIycK 4o 4epxanuoi raeuuzqi, a
TaKox sAificHrororb KoHTpoJrb 3a BLrroroBJIeHH.flM, BeAeHHTIM o6liry, s6epirannxna,

BAarrero Ta Br.rKopr{craHHqM 6nanKis clyx6oenx nepelycroK.
2.I9. Po:po6nxe pa3oM 3 Harr€ubHLrKaMI{ eiAAirin repeJIlK}I rlocaA,

uepe6ynannr Ha .f,KHX Aae [ocaAoBZM oco6au [paBo lr.a4aBurur uarepianbHl{M

Hoci-flN{ ceKperHoi in$opuauii rpn$x ceKperHocri.
2.20. (Dopvrye ua niAcrari nponosuqifi Harr€urbHl,Irie si.4liris Hoi\aeHKnarypy

rrocaA, o$opvrnxrorr pa3oM s upaqinHr{KoM 3 KaApoBLIX IrHraHb neo6xilsi
AoKyMeHrr4 rrdoAo Ha.qaHHr upaqinHr.rKaM AorlycKy Ao AeplraBHoi raennuqi.

2.21. Opranisonye HaB\raHHrr upaqinnraxir yupaelinnx, gixnrnicru
nos's3aua 3 AepxaBHoro raeMHLIIIeIo, a raKox nepeniprcy 3HaHH.l HI4MTI

H opM aTTIBHHX AoKyIr4enrie 3 rIIzTaHb oXopoHI4 Aepx(aBHoi raervrnnqi.

2.22. llpono4rart pos'.acHroB€urbHy po6ory 3 Meroro sano6iraHHt ropyueHHtM
BrzMor 3aKoHoAaBcrBa y cQepi oxopoHpl AepxaBHoi raenaHulli oco6aIra, IKIIM HaAaHo

AorycK Ta Aocryrr Ao 4epNannoi raeunur{i, y roMy .rlacri y sn'xsry s ix nLIi'3AoM 3

YrpaiHra y cnyx6oni ni4pxpreHHl ra B rpLIBarHIlx crlpaBax.

2.23. Bepe yrracrb y po6ori eKcneprHrax r<ouiciir z uurasb raeMHI4IIb.

2.24. 3a6eaneuye Ha niAcraei naKa:is HaquuIbHI4Ka yrlpaBlissx BHeceHruI

in$opuaqii npo HaKJraAeHHfl. p.ua\uuriuapnux crtrHeHb 3a rlopylueHHt pexl4My

ceKperHocri Ao o6nirosol raprrcu (0.6).
2.25. Po:po6lxe rrJralnur rrloAo sa6egue.reHHrr pe)KHMy cerpeurocri y pa3i

BBe.4eHHS npaBOBOfO pe)KI4My BOeHHO|O aoo HaA3BlIqaI,lHOfO CTaHy.

2.26. Eepe B ycraHoBneHoMy rroprAKy y Mexax ceoei KoMrlereHqii yuacrr y
pospo6nenHi npoercrin 3aKoHoAaBrrr{x ra inruHx HopMaruBHo-npaBoBl{x arrie 3

rrr{TaHb ga6esneqeHHl oxopoHll AepxaBHoi raervrHuqi.

'KI{X
BI4MOf



2.27.3AificHroe innri Synrcqii siAnosiAHo Ao 3aKoHoAaBcrBa y cSepi oxopoupl

AepxaBHoi raeuultqi.
2.28. llpaqroe s siAoluocr{Mll rpo TIJIaH}I repraropialrnoi o6oponu,

yupanninnx vro6inisarlien, sNdicr vro6idsallifinoro rIJIaHy, lao6inisaqifiry

ui4roroer<y, rrJraHyBaHH.fl Ta SiHancynaHHfl. ff taxo.qie, cllcreMy en'rsr<y a6o

ononirqenn.r, HopMarrrBr,r, 3axoAlr rIpI{BeAeHH-a queilrnoro 3axl{cry (I-{ueinrnoi

o6opouu VxpaiHn) y roronnicrr Ao BLIKoHaHH.f, 3aBAaHb n oco6nnnnfi uepioA, y

ToMy .rucri sN,Iicr [naHy rrepeBe3eHb HaceneHrul, o6'eMl,t pe3epBHI'IX Axepen

soAosa6e3rreqeHHrr, rrJraHyBaHH.f,, opraHigallirc aHTLITepopucrLItIHI,Ix saxoAie, KaHaJrkr

cueqsn'lsry, vroAeni 3alpo3, opranieaqiro rexni.rHoro 3axllcry cercpernoi

inSopuaqii.
2.29. Eepe fracrb y cKrraAaHui na niAcrasi nponoszqifi cueqianicris silliris

ynpannin1fl. Ta 3 ypaxyBaHHrM Br{Mor 3aKoHoAaBcrBa uepelir<y siAo\aocrefi, Iqo

craHoBrlf,rr cnyx6ony in$opuaqiro, y cSepi qrarilrnoro 3axncTy.

2.30. Eepe f{acrb y ei4upaqroeaHHi HoMeHKJIarypv crpaB clyx6onoro

AinosoAcrBa y uacrrani, uo crocyerbcs AoKyMeHrin : rpnQou o6tueNeHHs Aocryrly

<Ans cnyx6oeoro KopucryBaHH-f,>.

2.37. llpufivrae yqacrb y po6ori rcorr,ricii 3 rII{raHb po6oru is cnyx6oBoro

inSopuaqiero.

2.38. 3o6oe'ssalc.nir AOTpT,IMyB ATLTCb rIpaBLIn BHyTplIUHbOf O Cnyx0 oBof o Ta

rpyAoBoro po3rroptAKy.

2.39. Bnr<onye inuri AopyqeHHr Harr€uIbHI{Ka yrlpaBlinru, rr<i crocylorbct
fioro cryx6osoi Aignrrrocri.

III. NPABA
fouosHrafi cneqianicr eialiny KoopAr4Hal{ii saxolie queimHoro 3ax?Icry ra

ynpauinHt rlepcoH€uloM Mae rlpaBo:

3.1. 3a AopyqeHHrM HarriurbHlrKa ynpaeninHt [peAcraBlrflTvr fioro iHrepecra n

inruux ni4nprEevrcrBax, ycraHoBax i opranisaqirx, opraHax AeplraBHoi wtal.u,

Micqesoro caMoBptAyBaHHfl 3 III4TaHI oXopoHI{ Aep)KaBHoi raevrsuqi.

3.2.Buwararu ni4 ycix npaqisHuxis yupaeninHfl, a raKoxt upaqinuuxin iHunx

ui4npuerr,rcrB, ycraHoB, opranisaqifi, rrci npIE6ynu y ni4ptAxeHHt, BI{KoHaHHt BHMor

3aKoHoAaBcrBa y c$epi oxopoHl4 AepxaBHoi raeunuqi.

3.3 Eparu fracrb y upone4enui arecraqii upaqinuzrie, sri rpoBoArrb

cerperni po6oru, a raKox y poarnx4i npouoezqifi uloAo BHTIJIaTIa iM B

ycraHoBneHoMy rropsAKy KoMneHcaqii sa po6ory e yMoBax pexIaMHI4x o6uexenr.

3.4. 3alyrarr.r cneqiaricris yupandnHr Ao sAificHeHH.s saxoAiB IrIoAo oxopoHll

Aep)KaBHoi raeunuqi.
3.5. flpono1urLr nepeeipxtr craHy ra opraHisallii po6orn 3 rlrlraHb oxopoHl4

AepxaBHoi raeunraqi ra sa6esreqeHHr pertcllMy ceKperHocri y ei.qAirax yuparlinn.a,

Ha$ar;urvr s iAuoe iAHi p e xorvreulallii.



3.6. llpono4raru nepeeipry craHy AoAepxaHHt pexl{My cer<pefirocri

npaqienuKaMr4, rKr.rM Ha.qaHo AorrycK Ao Aepx{asHoi raeNanuqi, na csoix po6ouHx

uicqxx, nvricry cxoBrrrrd vrarepialbHl4x nociie ceKperHoi in$opuaqii, po6ouzx

rrarroK, HairBHocri 4oryrraenris ra inruux naarepianbHrlx Hociis ceKperHoi iH$opuaqii.

3.T.tlopyruyBarr.r repeA Haq€urbHLrKoM yrrpasriHHt TILITaHHTI IIpo [pI43HaqeHHt

cryx6onux po:cni4yBaHb 3a $ar<ravru ropyrleHb pexl4My ceKperHocrl Ta

ceKperHoro AiroeoAcrBa, rrpr4rrrHeHHf, BI{HHux oci6 Ao siAuoni4anrHocri sriAHo is

3aKoHoAaBcrBoM, a raKox( IaBarvrpeKoMeHAarlii utoAo o6os'ggroBllx Ant BuKoHaHHt

era3ieoK HarraJrbHtrra\a eiAAinis g tluraHb sa6esueqeHHs pex?IMy cerpetrocri.

3.8. Epau4 ytracrb y cnyx6oBr4x po3crigynannxx, B ycraHoBJIeHoMy ilopsAKy

Br4Mararq ei4 upaqisHraKiB ynpaeninH.fl rII{cbMoBI4x rlo-acHeHb uloAo Saruin BI4ToKy

ceKperHoi insopnaaqii, inruux nopyueHb pe)KHMy ceKperHocri.

3.9. lloAasaru Haq€urbHlrKy yupaeniHnx uponosvqii uloAo 3yrIHHeHHrI

ceKperHlrx po6ir y upurvriuleHHsx, B tKI{x yMoBLI Arrfl ik rIpoBeAeHHt He

siAnosiAarorb BtrMoraM pex<t,rMy ceKperHocri, oleqaryBarll ilpllMitqeunx, B rKlrtx

rrpoBoArrbc-f, rari po6oru a6o :6epiraromcx ruarepianrHi nocii cer<peuroi

inSopuaqii.
3.10. Orpurvrynarra si,q rpoMaArH, IKHM oQopvrnrororbcf, AoKyMeHrI{ Anfl

HaAaHHt AoilycKy Ao AepxrasHoi raeNlnuqi, neo6xi.qni A1111 qboro Aani.

3.11. BuropracroByBarlr saco6u sn'x:r<y ra Becrl{ B ycraHoBneHoMy noptAKy

rrorxroBe nncryBaHHs s iHurravru ui4npl4eMcrBaMn, yeraHoBaMLI, oprauisaq\xtvtu ra ix
PCO 3 rII{raHb sa6esueqeHHs pexI,IMy cerperHocri.

3.I2. Maru rer{arKy s HafiNaeHyBaHHf,M PCO, a raKox inrui rerlarKu ra

rrrraMrlll ycraHoBnenoi Qopuu.
3.13. Ha nosary Ao ceoei oco6ucrocri,.recri ra riAnocri, clpaBeAnlase i

nauo6maBe cTaBJreHHf, 3 6ory repinuuxie, roler ra inruux oci6.

3.14. Ha orpr4MaHHr si4 AepxaBHr4x opranin, ui4npueucre, ycraHoB Ta

opranisaqifi, opranis Nricqeeoro caMoBptAyBaHns neo6xi.qHoi inQopuaqii a uuranr,
rrlo H€Lnexarb Ao fioro rroBHoBaxeHb, y BunaAKax, BcraHoBJIeHI/tx 3aKoHoM.

3.15. Ha Halexni Ang po6oru yMoBr{ cnyx6u ra ik vrarepianrno-rexniqne
3aoe3lreqeHH.[.

3.16. Ha coqianruuir i upaeonufi.saxucr ei.{nosiAHo Ao fioro crarycy.
3.I7. Ha qirxe Br{3HarreHHf, rrocaAoBux o6oe'gsKie.

3.18. Ha upocyBaHH.rr uo cnyN6i s ypaxynaHHflM npo$ecifisoi rotunetenrsocri
ra cyvrninHoro BI4KoHaHH-fl csoix nocaAoBllx o6oe'sgxte.

3.I9. Ha ocKap)KeHH.rr B ycraHoBneHoMy 3aKoHoM rloptAKy piruenr npo

HaKnaAeHH-fl Allcr{r{urinapnoro crf,rHeuu-a, snirbHeHHt 3 rlocaApl Aepx{aBHoi cryx6u,
a raKox Br{cHoBKy, r{o lricrvru HeraruBHy oqinrcy 3a pe3ynbraraMl,I oqiHroeauna

fi oro cryx6onoi tisnrnocri.
3.20. Ha saxncr eiA He3aKoHHoro nepecni4ynanH.r s 6ory AepxaBHI{x opraHie

ra ix rocaAoBr{x oci6 y pa3i noeiAol{reHH.f, npo Sarru ropylxeHH-f, BIlMor

3aKoHoAaBcrBa npo AepxaBHy cnyN6y



3.21. Ha 6e:ueperrrKoAHe osHafioMJreHHr 3 AoKyMeHTaMr4 rrpo npoxoAx{eHHt
HI{M AepxasHoi cttyx6u, y roMy qucri BLTcHoBKaMZ rrlo.qo pe3ynbrarin oqiuronanlfl
r4ofo cnyn{OoBol AunbHocTl.

3.22. Ha rpoBeAeHnx cnyx6oBoro poscni4yBaHHfl sa fioro Br4Moforo 3 MeroK)
3Hf,Tr-fl 6esni4craBHlrx, ua fioro Afury, 3Br4HyBaqenr a6o ui4oepra.

IV. B ITTI O B ITAJIB HI C Tb
foroeHnft cneqiaricrni44iry KoopAlrHauii saxolin qzrimHoro 3axr4cry

Ta ynpaBninHx uepcoH€uroM Hece ni4uoni4anrnicru sa:

4.1. Hesricne BI4KoHaHHf, a6o HecBoeqacHe Br4KoHaHHr [oca.rIoBHX
o6oe'.flsxis.

4 .2. Beslislrnicrr a6o nenuKopr4craHH.f, HaAaHnx fi orwy rpaB.
4.3. llopyrueHnx HopM eTLIKH uone4inr<z AepxaBHoro cnyx6onqx

o6uexenb, [oB'f,3aHl4x: npufinrrr{M Ha Aepx(aBHy cny)K6y raii npoxopKeHHrM.
4.4. HeaorpraMaHHx repuiniB BuKoHaHHr 3aBAaHb.

4.5. He4orpuMaHHt IIpaBHn nnyrpirunboro cryx6onoro Ta rpyAoBoro
po3nopflAKy.

3a uopyrueHut, AorryxleHi nvu npr.r BLrKoHaHni [ocaAoB]rx o6on'.ssrcin, Hece
quninruy, a4vrinicrparl'IBHy a6o rpuuinanury niAuoni4alrnicrr sri4Ho is .rr.rHHzNr

3AKOHO.IIABCTBOM.

V. BACMOBIIHOCUHW pe'nsrcu) 3A UOCA$OIO
forosHlafi cneqianicr eilainy KoopAranaqii saxo4in r{uninruoro 3axr4cry ra

yupauiHHrl repcoH€IrloM y cnoifi po6orn n:aerrro4ie 3 Haq€urbHLrKaMr4 Biaairis:

Sopnaye HoMeHKJrarypy rocaA npaqinnurin, nepe6ynaHHr Ha rKLrx uorpe6ye
o$opnaneHHr AonycKy ra HaAaHHr .qocryry Ao Aepx(asHoi raeN{nnqi;

po:po6nxe uepenix [ocaA, 3a flKprM:a [ocaAoBlrrr,r oco6arra, rr1o ix safil,rato6,
Aaerbc{ [paBo IJa4aBarvr Marepl€ubHtrM socisu cercpeTlroi
cerperHocri;

iHSopN,rarlii rpLr$

po3poonfle HoMeHKnaTypy ceKperHlrx cnpaB.
3a yvacto Saxinqx 3 rII{raHb ynpauniHHr{ repcoH€uroM o$oprurre AoKyMeHrr4

Ha AorIycK Ta Aocryrr upaqirnurcin Ao ni4ouocrefi, u1o craHoBJrflTb Aepx{aBHy
TACMHHIIIO.

3 IOPIIAI4IIHLIX III4TAHb NO|OAXYC Y BCTAHOBJICHOMY TIOP'AKY
HaAaHHr AOCTyrry AO Aepx(asHoi raeMnuqi ra Bvrrr[raru Har6aFJrcu

3 Saxinqeu
HAKA3I{ 3 TII4TAHb

3a po0oTy 3 BlAoMocTflMLI) II{o cTaHoBJI.[Tb Aep)KaBHy Ta€MHI4IIIO.

llepruuft 3 acryrrHr4K H arr €rrrbHr4Ka yrrp aeriHH.fl -
HaqarbHr4r< ei44iny KoopAHHarIii gaxoAie
qvrniruroro 3axr4cry ra ynpaBninnx uepcoH€LJroM A.A.KosaneHKo



3ATBEPNXEHO
Haxa: Haq€uIbHI,IKa ylpaBniHHs s rluraHb
qznimuoro 3axl4cry llonrancxoi
o6n4epxa4vrinicrpaqii
06 . aJcors t\e L

NOCMOBA IHCTPYKUI,fl
3acryrlHIrKa HaqaJrbH IrKa siaairy

r(oopAlrHarIiI saxoAie unsirbHoro 3axncry ra yrlpaBriHHq rlepcoHaJroM

I. 3A.A"IbHI LI OIUI{E H H'fl
l.l. 3acrynHur HaqarbHuKa siaairy r<oopAlanauii saxoAie queillHoro

3axr,rcry ra ynpaBlisss nepcoH€uroM ynpanniuH.t 3 rl4ranr queirbHoro 3axrlcry

llorrascrr<oi o6nlepxa4vinicrpaqii (aatti - VnpaeniHnr) ui4nopr4KoBy€rbcf,
Haq€urbHuKy yflpaBrinnx, HaqaJrbHrrxy ei44iny ta za6e-sreqye AiqmHicrb 3 nrrraHb

ynpanninHtr nepcoH€uloM.

1.2. 3acryuuur Harr€urbHr,rKa eiaairy KoopAl4Hauii saxoAis quniluroro
3axrlcry ra ynpaBrinnq nepcoHa[oM npl43Haqaerbcfl. Ha nocaAy i aninruterbcs 3

11ocaAq siAuosiAHo Ao Br4Mor rruHHoro 3aKoHoAaBcrBa rlpo [paqro ra AepxaBHy
cnyN6y.

1.3. K3ani$ixaqifiui sr4N{orz: HaqsHicru euuoi oceiru cryneHt uaricrpa,

AoceiA poSorra Ha nocaAax Aepxaeuoi cryN6u xareropifi <E> qrl <<B>> a6o AoceiA

cnyx6u B opraHax rraicqeeoro caMoBpr.AyBaHHfl., a6o AoceiA po6oru ua xepinHrax

rrocaAax ni4npaeucrB, ycraHoB Ta oprauisaqifi HesanexHo eiA Soprrara nlacsocri ue

MeHrxe ABox poxin, eimHe eoroAiuHq Aep)KaBHoIo MoBoto.

1.4. 3acrynHux HarraJrbHHKa eiaairy xooplraHauii saxoAie qnnillHoro
3axr,rcry ra yrpaBniuHx nepcoHaJroM y cnoifi girruHocri xepyerrcq KoHcrrlryuiero
ra 3aKoHaMr4 Vrpaiura, aKraMr4 llpe:rz4eura Vxpaiuz, Ka6iuery Minicrpin
Vrcpaiuu, HaKa3aMr4 uiHicrepcre, iHurux rIeHTp€uIbHHX opraHis euxoHanqoi BIraI\H,

po3nop-rrA)KeHHf,Mr4 roJroBr,r o6lacHoi AepxaBHoi alvriHicrpaqii, rroJIo)KeHHqM rtpo

VnpanninHr, HaKa3avtkrHaqaJrbHHKa yupannin:rrfl.Taqiero llocaAosoro incrpyruieio.
1.5. 3acrynuur Har{arbHr4Ka eilairy xoopALruauii saxoAie uueimHoro

3axprcry ra yrrpaBrisss nepcoHanoM e varepiamno-eiAnoeiranrHoro oco6oro sa

nepe4aHi fiolry B Kopr.rcryBaHHs varepiarrHi uinHocri ra rexni.{Hi saco6u.

1.6. Cueqialrni Br4Morr4: noBuHeH 3Harr4 iucrpyrqiro s AiroeoAcrBa, rlpaBnna

Ailonoro erlrKery, npaBprna ra HopMr4 oxopoHn npaqi Ta rlporl4noxexHoro
3axucry, ocHoeHi npr.rHrlr4rrra po6orH Ha KoMr'rcrepi ra eiAnoeiaHi nporpauHi
gaco6u.

I.7 . y pa:i ei4cyruocri 3acryrrHr4Ka Haqa,'rbHr,rKa eiaairy xoopAunauii
saxoAie uusiruHoro 3axacry ra ynpaeniHHn repcoHanoM (snaxoAxeHHr y
eignycrqi, ni4px4xeuui, y Br4naAKy rr4Mr{acoeoi Herpaue3Aarsocri ra s iHIxI4x

npuvran) fioro $ynxqii BZKoHye :nauarrbHprr niaainy a6o rolosnuiL cneqianicr
nialiiry 3a AopyqeHHf,M HaqarbHr4ra siA.qiry KoopAI,IHaqii :axoAis queilruoro
3axr4cry ra ynpaBninur nepcoHalloM.
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II. 3ABtrAHH.fl I OEOB 
"fl3KIT

3acryuHzK HaqaJrbHura siAliny KoopAttuauii gaxoAie uueilrHofo 3axl4cTy Ta

ynpanninH{ [epaoHanoM so6os' q:aHHfr :

2.1.3a6ezrer{yBaru ao6ip repcoHany vnpaeniHHr, fipofHo3yBarv pO3BI{TOK

lepcoHany, 3aoxoqeHHf, npaqinnHxis Ao c,ryx6onoi rap'epll, uiAsr'IUIeHna pieHx ix

npo$ecifi noi rounerenrnocri.
2.2. 3lificnrosarH analiruuuy ra oprauisaqifiny po6ory 3 Ka,{poBofo

MeHe.4XMeHTy.

2.3. 3a6egue.ryBail4 AoKyMeHraJrbHe osopvlneuur Bcryny Ha AepxaBHy

cnyx6y, ii npoxo4)KeHHt ra npI4trI4HeHHs'

2.4. BilnoeilHo Ao IIoKJIaAeHIzx

po:po6r<u crPYKrYPu YuPanniHHq'

3aBAaHb opraui:oeyBarr4 po6ory qoAo

2.5. PosPoSnnu i 6Paru Yqacrb Y
[paBoBI4x axrin, uo crocyrorbcr rllrraHb

po:po6nenui upoerrie HopMarI4BHo-

ynpanniHHr rIepcoHaJIoM, TpyAoBI'IX

ei4nocun ra Aepxannoi cnYx6u'
2.6 BsocurH npono:rzqii xepinHrary AepxaBHoi cnyx6u 3 IlI4raHb

yAocKoHaJIeHHt ynpanniHur [epcoHaJloM Ta KaApoBoro MeHeAXMeHTy Ta

sAificHroearu analriruqHo-KoHcynururru"e sa6esner{eHHq po6oua repinurara

Aep)I(aBHoi cnyx6u 3 rl'ITaHb ynpaeniuHf, nepcoHanoM'

2.7. KoHrponroBarr4 pospo6nenHr nocaAoB[{x iHcrpyrqifi AepxaBHI4x

cnyx6onqis ra .rpuqiu""rin vnpanliuHl, "*1 
3arBepA)Kye xepinHnr 4epxannoi

cnyx6ra, a TaKox lepefJrflAarn ix na ni.{noeiAuicrr BcTaHoBJIeHIIM 3aKoHoAaBcTBoM

BI'IMO|AM.

2.8. llpoeoAl,Irn po6ory uloAo crBopeHH fl' c\pvflTJII'IBoro opranisaUifinoro ra

flcuxoirofiquoro rninlary, sopvynaHnx KoproparueHoi Kynbrypl4 y xolerruei'

po:n' t:aHua xoHQnirrHnx craryaqifi '
2.9. Bw,,,'ut, ,rotpe6y n flepcoHani Ha eaxasrui uocali14 B YnpanniHui ra

BHocI,IrI{ eiAuoeiAHi upono:uqii naqanbHl4Ky ynp anniuux'

2.I0.llpufiuau{ AoKyMeHrn siA KaHAI4Aaris Ha zahHqrrfl' BaKaHrHI4x rlocaA

Aepx(aBHoi .nV*0" nut.ropifi uB, ra <B>, rpoBoAHrI4 nepenipxy 4ottyueurin'

1OAaHI{X KaHAuAaTaMH, Ha eiAnoeiAHiCrl BCTaHOBIISHI4M 3aKOHOM BIIMOTaM'

noeiloNa;1sru xau4n4arie ;tpo pe3ynbrarg raroi nepenipxa ra no'(aBaru ix Ha

po3fnflA ronxypcnoi xorraicii, ,aifirtlo Barpl inIIri 3axoAl4 IIIOAO OpraHi:aqii

KoHKypcHoro ni46oPY.

2.II.Pospo6ixru cnerlialrHi slaN{ona Ao oci6, xri upereHAylorb Ha3au*fl'rfl'

nocaA AepxaBHoi c.nyN6u r<areropifi (E) i (B)'
2 . 12. 3 a gopyueHH-sM HarIaIbHUKa yilp aBninHr uepeniparu AoTpI{MaHHt BHMO f

3aKOHOAaBCTBa npo nparlro ra AepxaBHy cnyx6y' [paBl4n euyrpiurHloro

cryx6oeoro po3nopflAKy n Ynpaeninui'
2.I3.PasoNa s iuuuuu crpyKrypHl{Ml'I ni4poe4inan',fia YnpasliHHq:

oprauieoeyBarr4 po6ory 
- 

uroao po:po6xil noJlox(eHb IIpo crpyxrypni

ui4pos4inu;
onpallboBy BaTvr ITITaTHI4H pO3tII4 C ;

cnilruo 3 SiAlirorr{ siuaHcoeoro ra pecypcHofo sa6esnet{eHHq



"J

opraHi3oB yBarr4 po6ory IqoAo MorI,IBaIIii nepconaly AepxaBHoro opraHy;- 
zale3ner{yBaru nnaHyBaHH{ cryx6onoi xap'epra, nlaHolripue saN'IiqeHHs

nocaA Aepx{aBHoi cnyx6r,r ni4roronreHl4Ml4 $axieqrnll griAHo 3 BI4MoraM}I Ao

npoSeciftnoi KoMrrereHrsocri Ta crl4MynroBarvr rpocyBaHnt rlo cnyx6i 3

ypaxyBaHHf,M npoSecifiHoT KoMrereHrsocri ra cyuniuHoro BI'IKoHaHHf, ceoix

nocaAoBl4x o6oe' xsrin;
oprauisonyBarv po6ory uloAo cra)KyBauHq Aepx{aBHux clyx6oeqin ra

nrOlOAi.
2.14. VsaranrHroBaryr norpe6ra Aepx(aBHux cnyxSonqie y ni4roronqi,

cneqianisaqii ra niABuulenni xeaniSixaqii i eHocHrpl siAnosiAlli npono:Hqii

xepinurzxy Aepx(aBHoi clyx6n PasoNa is Aep)KaBHuM cnyx6onqeu cKlra!.arv

in4rzni4yalpry nporpaMy niAeraqeHHr pinnr npo$ecifinoi KoMrlereHruocri 3a

pe3ynbraraula ouiuroBaHH-s ft oro cnyx6 onoi Aisnruocri.
2.15. Becru BcraHoBneHy seirHo-o6nixony AoKyMeHraqiio, roryBarl4

AepxaBHy crarkrcrvrvHy :niruicm s KaApoBI4x III4raHb.

2.16. Hapaearr., KoHcynbrarr,rBHy AonoMory 3 rlllraHb ynpanninHx

nepcoHaJlou xepinnl4KaM crpyKrypHux ni4poslilin VnpaaninHr.
2.I7. O6.rplcrroBarv cra)K po6oru ra Aepxaeuoi clyx6n.
2.18. Po:r:rqAarr{ npono:uqii Ta roryBarl4 AoKyMeHTH trloAo 3aoxor{eHEfl.'ta

HaropoA)KeHHr repcoHany Aepx{aBHr{Mt{ HaropoAanan, ni4ov-uvMu 3aoxorIyBalIbHI'IMH

ni4suarau vr, Becrv eirnoeiAHIafi o6nix'
2.19. Oprani:oByBaru cKnaAeHHr llpucxrl4 Aep)KaBHoro cnyN6onq-r oco6oro,

qKa Bnepure Bcrynae Ha Aepxraeny clyx6y.
2.20. O$opnanxrra AoKyMeHTr{ npo rpr4cBo€HHt BlAnoBlAH}rx paHrlB

Aepx{aBHl4rr cnyx6oBIIIM.
2.21. 3a6egneqyBarvr niAroroexy nrarepia,ris u{oAo [pH3Har{eHHq Ha rlocaArr

Ta gnilrnenus nepcoH€ury YnpauiHux, oSopllnmu i nuganaru AepxaBHoMy

cnyN6onqro, npaqinHl4 Ky Vnpaaninur cnyx6oee nocsiArleHHtr.

2.22. @opnynaru rpa$ix ni4uycror nepcoH€Llly Aep)I(aBHoro opraHy,

roryBarr4 npoeKTr4 axrie uloAo Ha;laHHs. ni4nycrox repcoHany, KoHrporuosaru ix
rroAaHHfl Ta Becrn o6lix.

2.23.3Aiftcnroearu po6ory, noe'.a:auy i:3aroBHeHH.sM, o6nixoru i
:6epirauurM rpyAoBrrx KHr{xoK ra oco6oeux crpaB (oco6oeux xaprox) upaqinnnrie

Vupauinux.
2.24. OsopMnrrui sullanaru .4oniAKI4 3 vricq-s po6oru npaqiruuxa.
2.25 . OupaqroByBarrr JII4CTKI'I rI'IMtI aco Boi Henp aqe:Aaruocri.
2.26. forynaril po3ilopflAvi 4or<yueHrl4 npo ei4pr4NeHHt repcoHany.

2..27 . foryearu y Mex{ax KoMrrereHuii goxyNaeHrl{ ruoAo npu3Harreuus neHcifi

rrepcoHany Vnpaelinnq.
2.28. 3a6esueqyBarv Br41alry y BcraHoBneHoMy rloptAKy seimHenifi oco6i

xonii aKra rlpo sBimHeHHt, HaJIer{Ho oQopuneHoi rpy.Uoeoi rHI4xrI4.

2.29. llpaqronaru 3 BiAoMocrflMr4 rlpo sNaicr vroSinigauifinoro nJIaHy,

vro6ini:aqifiuy ni4roroBKy, nJIaHyBaHH{ ra $iuaHcyna:nHfl if :axolie'
2.30. 3Aiftcnronaru niArororoBKy, 3a6e3neqeHHq ra KoHrponb :a sAificHeHHrM

3axoAiB rrloAo sano6iraHnx xopynqii, :aailaBarr MeroAI4qHy ra KoHcynbrarl'IBny
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AorloMory 3 rII'ITaHb norpl{MaHHs BHMor aHTprKopynqifi noro 3aKoHoraBcrBa.
2'31' Buxonyearn inrui cnyN6oni o6oe'q:xu 3a AopyqeHHrM HaqajrbHr4Ka

ynpannin Hfl Ta 3acry[Hr4Xi e uaqanbH r.rKa ynpaeni unr.

III. IIPABA
3acrynnuK HaqarbHzxa ni44iny KoopAnHaqii saxo4in qanimuoro 3axr4cry rayupauiHHf, [epcoHcuroM Mae rrpaBo:
3'1' llpeacraBr-flrz inrepecu VupanniuH{ y e:aeuoni4HocrurHax : inurauu

crpyKryp lHkrM.r4 niaposlirauz o6riAepxa4uiHi crpaqii, s Nai Fri crepcrBaMi4, iH,uuN{HrleHTp€urbHuMu opfaHaMa SUXOHaSqoi BrraALr, opfaHaMq UiCqenoro
caMoBp-sAyBaHH.S, ni4npuenacrBaMH, ycraHoBaMH Ta oprani:aq iswu.

3.2. cninilro s iu,.'u\az crpyKrypHr4M. ni4po:4inanrH nepenipxrz iKoHTponnBaru AorptrMaHHt npaBun mry:rpiruuboro cryx6onoro po3noprAKy,
BI4MOf 3aKoHoAaBcrBa npo npaqrc ra AepxaBHy cnyx6y B vupaeninni iusAificHrosarr4 KoHTpoJrb 3a roAep)r(aHHrM 3aKoHoAaBcrBa npo flpaqrc.3.3. B:aer'ro4ixDr si crpyKrypHnMr.r niaposai,rarr,fra vrpaeriunr,
ni4uopx4KoBaHr4Mr4 opraHi:aqixwu, a.p*u"HrrM, opraHaMn Ta opraHaMr{
nricqesoro caMoBp fl[yBaHHA 3 rraraHb, rrlo HaJrexarb Ao xounereriqii.3.4. o4epxynarn y BcraHoBJreHoMy 3aKoHoAaBcrBoM rropf,AKy nirIrocaAoBI4x oci6 ta iurrlolo nepcoHany Aep)KaBHoro opraHy ra nignop-f,AKoBaHux
opraHisaqifi insopuaqirc, l,rarepian 14 ra rrorcHeHHx (y rovy vucni nucruoai),
neo6xiAu i n.trs :4ifi cnenH_f, rroKJraAeHr4x Ha Hboro 3aBnaHb.

3'5' 3a [oroAXeHH.f,M 3 xepienzroM AepxaeHoi ctryx6u 6paru yqacrb yxoHSepeHqixx, cenaiHapax, Hapaftax Ta iuruax 3axoAax 3 iltrraHb ynpanninux
nepcoHanoM ra opranisaqirZHoro po3Bnrr{y.

3.6. Ha o6po6rcy nepcoHanbH'X EaHHX $i:avHax oci6 eirnonirHo Ao3aKOHoAaBcTBa 3 nI4TaHb 3aXI4cTy nepcoHa,TbHI'IX AaHaX AJIfl Bi{KoHaHH-s
rIoKnaAeHI4X rroBHoBaxeHb.

3 '7 ' Ha noBafy 4o ceoei oco6zcrocri, vecri ra ri4uocri, cnpaBernraee iuraHo6ruBe craBneH'.f, 3 6orcy r<epinnur<ie, rorer ra iurunx oci6.
3'B' Ha orpHMaHHr ei4 gepNaBHr.{x opraHie, ni4npzevcrn, ycraHoB raoprani:aqift, oprauin lticqeaoro caMoBprAyBaHH-s Heo6xiAlroi iusopnraqii 3filrraHb' IrIo Hane)Kar6 Ao fioro rIoBHoBaxeHb, y BHnaAKax, BcraHoBJreHr4x 3aKoHoM.
3 '9 ' Ha nalexsi 4nx po6o ru yMoBu ctryxlu ra rx uarepianruo-rexni.rHe

sa6esue.IeHH-rI.

3.10. Ha coqia,rruufr,i upanonzftzaxucr eiAnoeiAHo go fioro crarycy.
3.1 1. Ha 'rirxe Br43HarreHHr [ocaAosr4x o6on'q:xie.
3.12. Ha rpocyBaHHfl rro c,ryN6i 3 ypaxyBaHH.f,M npoQecifiHoi

KoMlrereHrsocri ra cyuriiuHoro BrrKoHaHH-s ceoix rocaAoBr{x o6oe,-ssxie.
3.13. Ha ocxapxeHHr B ycraHoBneHoMy 3aKoHoM rop_,rAKy piureur npo

HaKnaAeHH-f, 4vcqunliHapHoro cr.qrHeHHs, seiruHeHH-s 3 nocarq 4epxaeHoicnyx6u' a TaKo)K BHcHoBKy, uo naicrzru Herarr4BHy oqiHxy 3a pe3ynbraraMr{
oqiuronauHq froro cnyx6onoi Ais,rruocri.



3.14. Ha 3axucr niA HesaroHHoro nepecni4yBaHHr : 6oxy AepxaBHHX
oprauin ra ix rocaAoBr4x oci6 y pasi noniAontreHHt npo Saxu4 nopytueHH.s BIaMor

3aKoHoAaBcrBa npo AepxraBHy cnyN6y.
3. I 5. Ha 6esneperxKoAHe osHafioNaJreHHr 3 AoKyMeHTaMpI rpo [poxoA]KeHHx

Hr{M.qepx{aeuoi cttyxlu,y roMy qracri Br4cHoBKaMr4IrIoAo pe3ynbrarie oqiHroBaHHrI

fioro cryx6onoi AiqruHocri.
3.16. Ha uponeAeHH{ clyx6onoro po:cniAyBaHnq:a fioro Br{Mororc 3 Meroro

3Hf,TTf, 6esniAcraBHnx, sa ftoro Alvxy, 3BHHyBar{eHr a6o ni4ospu.

rv. BIIU2BIIAIbHICTb
3acrynuuK Haq€urbHrzxa eilliny KoopAznaqii saxoAie qusiruHoro 3axlrcry ra

VnpanniuHtr nepcoHa[oM uece ei4noeiAanrnicrb 3a:

4.1. Hesrcicne a6o HecBo€qacHe Br4KoHaHH.f, rlocanoBl4x 3aBAaHb ra
o6oe'.flsrie.

4.2. Bezairruricrr a6o HeeI,IKopI4craH Hfl Ha4aHrax fi olty npaB.

4.3. llopyureHH{ err4K}r noeeAiHKrr AepxaBHoro cnyx6oeqs ra o6uexeHb,
non'q:auux s upzfiutrrqM Ha AepxaBHy cny)K6y ra i1 npoxo4xteHHt.

4.4. HeaorpuMaHHq crporin BuKoHaHHt 3aBAaHb.

4.5. HelorpI4MaHHt npaBl4n euyrpiurnboro po3rlopqAKy.

V. BACMOBIIHOCAHI'I (se'nsrcu) 3A IIOCA$OIO
3acrynHuK Har{aJrbHnxa silliny KoopAranaqii :axoAin quniruuoro 3axl,Icry ra

ynpanniHHq repcoH€LtroM B ycraHoBneHoMy 3aKoHoAaBcrBoM IIop{AKy ra y Mexax
rroBuoBaxeHb B3aeMoAie s:

5.1. Kepinunxanru ra npaqinHzKaMr4 isurzx crpyKrypHr{x ni4por4inin
Ynpanninux.

5.2. CrpyKrypHraMu ui4po:4ilauu o6nauroi Aepx{aBHoi aluinicrpaqii ra if
anapary, rleHTparrbHr{x opranin euKoHas'{oi Brra4r4, pafiounux AepxaBHlrx
a4uiHi crp aurit r a op ran i n ui cqenoro caMoBp flAy BaHHfl..

llepurzfi 3acryrrHr4K Harr€uIbHI4Ka yrpaer iH Hq -
HaqaJrbHr.rr siaairy KoopAr,rHaqii saxoAin
qneimHoro 3axrlcry ra ynpaeriHHq nepcoHa-noM .KoeaneHxo
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TIOCMOBA IHCTPYKIIIfl
HaqaJrbH u rca niAAi.iry oneparrc BH o- q epronoi c.nyx6H

I. 3ATAIIbHI II OJIO}I{EHH,q
1.1. HaqanbHLIK eiaairy oneparr4BHo-rrepronoi cnyx6u ynpaerinHq 3 rrr4TaHb

IlueiruHoro 3axzcry llonrancrroi o6n4epxa4uiHicrpaqii (g-i - Vnpanniuna)
ni4uopr4KoByerbc.s HarI€uIbHr4Ky ynpanniHnx ra 3acryrrHr4KaM HaquurbHr,rKa

yrIpaBnbIHH{, :a6esneuye opraHisaqiro HeceHHfl qepryBaHHr oreparr,rBHLrMvr
r{eproBI,IMI4 Ta ix no\.li.IuzxaNar.I B npuvrirqenui oneparr4Blro-veproeoi cnyx6u
ynpaeniHH.f,, cBoeqacHe sAificHeHnr :axo4ie s onoeiuleHHr ra AoBeAeHHr curualin
Ao repinnoro cKnaAy Iraicqenux opraHin nuxoHaeqoi BnaAr4 Ta vicqeeoro
caMoBp.aAyBaHHt, rreproBplx cryx6, HaceJreHHr o6nacri y pa3i Br4Hr4KHeHHt
(:arpo:u BrrHrrKHeHHx) uag:nu\aiauux cr,rryaqifi pi:noro roxoA)KeHHA, a raKox B

oco6lunzfi nepio4 ra sa6esneqye BuKoHaHH{ 3aBAaHb, noKnaAeHtrx Ha ei44in, Hece
rlepcoHaJlrHy ni4noni4a-rrrHicrb 3a opraHi:aqiro ra pe3ynbraua ftoro AiqmHocri.

1.2. Ha'raJrbHI4K ni44iny ofleparr,rBHo-r{eproeoi cnyx6H npn:narraerbcf, Ha
nocaAy i ssirrrH-f,erbcf, 3 rIocaAI{ eiAnoei.qHo Ao BHMor r{raHHoro 3aKoHoAaBcrBa npo
rpallrc ra AepxanHy clyx6y.

1.3. Keani$iraqifiHi sl,Ii\aorH: naqsHicrb Br4rrloi ocniru cryneHq naaricrpa,
loceiA poSorH Ha rlocaAax Aeplxanuoi cnyx6z rareropifi <E> .ru ((B) a6o Aoceil
cnyx6z B opraHax uicqenoro caMoBpflAyBaHHr, a6o AocsiA po6orra ua xepinHrax
rlocaAax ni4upzevrcrB, ycraHoB ra opraHi:aqifi nesanexno ei4 Sopvru sracHocri He
MeHrue ABox por<in, eimFre eolo4inn.f, AepxaBHoro MoBoro.

1.4. Ha'raJrbHHK ni44iny oreparraBHo-qepronoi cnyx6^ y ceoifi 4ianrnocri
Kepyerbcs KoucruryUiero ra 3aKoHauz Yr<paiHH, aKTaMH llpeszgeHra YxpaiHu,
Ka6iuery Minicrpin Yrpainv, HaKa3araw uiHicrepcrB, iHurHx qeHrpanbunx oprauie
BHKoHaBrIoi ena4Ia, po3rroptA)KeHH-sMu roJroBr4 o6nacnoi AepxaBHoi a4nainicrpaqii,
fIoJIoxteHHf,M npo VnpaeniuHx, HaKa3aMr4 HaqaJrbHr4Ka ynpaeniHux ra qierc
lloca4onoro iHcrpyxqi ero.

1.5. Ha.IanrHLIr ei44iny oneparr{Bno-vepronoi c.lyxlu e uarepia-uruo-
siAnoniAanbHoro oco6oro 3a nepeAaHi fiouy B KoprrcryBaHHr vrarepianrni qinHocri
ra rexHiqHi saco6n.

1.6. Cneqianrni BuMorI4: TIoBHHeH 3Harr{ Ta 3acrocoByBarr4 a:6yrcy Mop:e
(npzfiov Ha cnyx i nepe4aua AarrII4KoM He MeHrrre 15 rp/xn), 3Harrr iHcrpyrqiro :
AinosoAcrBa, rlpaBuna 4iroBoro erkrKery, npaBr4na ra HopMr.r oxopoHr4 npaqi ra
[porI4rlox{exHoro 3axl,Icry, ocsonHi npr4Hrlr4nu po6oru Ha xonan'rorepi Ta
ni4noei4ni uporpantri saco6H.
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II. 3ABrAHH.fl I OEOB 
"g3KnHa.{anr Hr,rrc ni44iny o rep arrrB H o -q ep ro eoi cryx 6 lr g o 6 o n'.s za:c.ui,r:

2.1. 3Aificnroearu xepinHzqrno Ai-sruHicrrc ni44iny, cilprr.f,e crBopeHHro
H€Lrre)KHkrx yMoB upaqi y niaaini.

2.2. TIoaaBarv Ha 3arBepAXeHHr HaqaJrbHr4Ky ynpaBrinHq lloroxeHHr npo
eiaair.

2.3. Pozpoltsru nocaAoei iHcrpyxqii npaqiesuxin niaainy ra po3rloAirsru
o6og'qsxl4 tr,tix Hrauu.

2.4. lltaHyBarrr po6ory ei44iny, BHocr{rr.r npono3zllii qoao Sopvynann.a
nraHie po6oru Vupauinnx.

2.5. 3niryBurr4 nepeA Har{arbHr4KoM ynpanriHHq npo Br4KoHaHHq roKJraAeHr{x

na ei.q.qir 3aBAaHb ra 3arBeprxeHr4x nranie po6orn.
2.6. Bxuearu :axo4ie Ao y.uocKoHa,rreHHr opranisaqii Ta niAsIaIueHHs

eQer<runHocri poSorH ni4giny.
2.7. BHocurn nponoauqii qoAo po3u-stry Ha HapaAax y HarrarbHuKa

ynpanninHr rrr4TaHb, rrlo H€Lre)Karb Ao KoMnereHqii eiaairy ra pospo6 rrflTvr npoeKrlr
ni.quoriAHux piureHr.

2.8. 3a6esneqyBarv opraHi:aqiro HeceHH.rr qepryBaHH-fl r{eproBuMu

orleparr4BHr4Mr{ ra ix noMi.rHIa xaN,II4.

2.9. 3Aificnroearz KoHTponb 3a cnpaeuicrro o6taguauun, ra6emnoro
iuneurapro ra wtaizua, 3a eKc[nyarauieio npr.ruiuleHr B IKHX :a6e:neuy€Tbc.rl
r{epryBaHru, ui4rpvMyBarv B Hr4x ycraHoBneuuit renroeufr pexlrM. Becru o6nix
nrarepia-rrbHr{x qiunocrefi e npunrirqeHHi oneparl4BH o-rlepronoi cnyN6H.

2.10. Oprani:oByBarv po6orra 3 KoM['rorepHnM o6ra4uauHqM, anaparyporo
yupanninur^, zacolaMr{ orroBirueHns ta sn'r:xy.

2.ll.lImHyBarr4 i oprani:oByBarrr rexui.{ue o6cnyronyBaHHq o6raAuauns
npnuirqeHHr Ae sAiftcHroerbcr qepryBaHHfl .

2.I2. llepeniprrr{ roroBHicrr ra rpar{e3AarHocri anaparypn ononiqeHHr ra
gaco6is sn'.aexy 4o upufioMy ra nepe4avi cr,rrnarie ra po3noptA)KeHb.

2.13. 3Aificuroearz npug6auur, ra oAep)KaHH.s lrarepianin ra wairua,
ueo6xi.quoro Anfl sa6esneqeHHr SyurqionyBaHHf, niaainy. llpz ueo6xi4nocri
o$opvrnroBarr4 siAuoeiAHi sa-ssKz.

2.14. Pospo6nxrr{, onpaqboByBarr,r ra Becrpr repinny AoKyMeHrauiro 3 rrr4raHb

oprauisarlii oneparr,rBHo-r{eproeoi cnyx6ra.
2.15. 3a6esne.{yBarlr AorpHMaHHfl npaBrrr rexsiru 6esnexH, oxopoHn npaqi

ra no)Ke)Knoi 6esneKr4 B npraMirqenni oneparr4BHo-rreproeoi cnyN6u.
2.16. fhanyearn, opraHisonyBarv ra rpoBoAarr4 3aHfl'trfl : npo$ecifinoi

ni4roronxH Saxinqin, rqo sAificHrorcrb qepryBaHH-{.

2.17. 3AificHroearu nocrifiuprfi KoHrponb 3a HeceHHrM cryx6r,r
o rrep arr4B HprMLt rI ep f o B HM u ra ix n oN,r i.IH ra xaN{ Ia .

2.l8. 3lificHronaru qepryBaHHr n npnvrirqenHi silliny oneparr4BHo-qepronoi
crtyx6u, niAnoeiAHo Ao 3arBepAxeHoro rpa$ircy qepryBaHb. llil .{ac HeceHHfl
rrepryBaHHr sa6esne.{yBarv cBo€r{acue :Aificueunx saxo4in s onoeiqeHHr ra
AoBeAeHHr cnrHarrie Ao repinHoro cKnary vricqesux opraHin Br4KoHaBr{oi era4u ra
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l,ricqesoro caMoBprAyBanHfl, r{eproBux cryx6, HaceJreHHt o6nacri pa:i
Br4HHKHeHnr (sarpo3r4 Br,rHLrKneHnx) HaA3Br,rqaftHIzx curyagiir pisuoro noxoA)KeHHt,

a raKo)K s oco6rraeufi nepio4.
2.19. 3a6esne.ryBurpr :6ip ra aHaris [anprx, uloAo craHy rexHoreHHo-

erorori.{Hoi o6cranoBKr4 e o6racri, uaxeHi po3nopsA)KeHHq, MicrIesHaxoAXeHHt
xepinnraqrna qunirbHoro 3axncry o6nacri ra nopsAor :n'x:ry 3 HI,IM.

2.20.3lificnrosarvr a*aJriruqse onpaqroBaHHfl. iu$opnraqii upo HaAselaqaftHi

craryaqii (uoaii), qri Br4Hr4Karorb Ha repraropii o6racri, cBo€qacHo Aonoei4arpr
o6craHosKy Harr€urbHr4Ky yupanninH{, roryBarr4 Ta lna4cunaru auasiruvHy 4oni4ry
Bu3HarreHr,rrra ui4np 14 eMcrBaM, ycraHoBaM, opraHis aII i.[N,I.

2.21 .3a6*[eqyBarr{ Br4KoHaHHr Br4Mor IHcrpyrqii oneparr4BHoMy rreproBoMy

ynpanniu lrrfl. 3 rrvr anr qHninsHoro 3 axlrcry o 6ng epxa4rvr i ni crpaqii.
2.22. 3narz cncreMu pearyBaHHq qunirurofo 3axr4cry o6racri, ursraAroi

MeAu.rHoi AonoMorr,r, Haqiouamsoi noniqii, noxexHoi 6e:neru, KoMyHaJrbHr'rx

cryx6, rcrrxoJrori.IHrax cryx6, rere$oHin 4onipu rotrlo.
2.23. llpaqronarn s eiAoMocuMn rrpo crrcreMy, opranisarlirc en'r:xy a6o

ouonirqeHnx, HopMarI4BLr, 3axoAr{ rprrBeAeHHr rlnsimHoro 3axucry (I-{uninrHoi
o6oponn Vrpainu) y roroBHicu ro Br4KoHaHHfl 3aBqa:r.r e oco6rusvir. uepio4,
Mo6inisarlirc.

2.24. 3a6esneqyBarLr oprauisaqiro uanpruxy po6orr{ uroro npvritwnrrt ra
nepe4a.ri curHarie oroeiqeHHq B pa4iovepexi, sa6esneqeHH{ pa4iosn'rsxy,
renerpaSHoro:n'.asry is sacrocyBaHH-rr az6yxu Mopse (uprzfiou Ha cnyx i nepe4ava

Aarqr,rKoM He MeHrrre 15 rp/xn).
2.25. Pospo6nxrn ra 3arroBHroBarlr rpaSixu qepryBaHb, ra6eni o6"rriry

po6ouoro -uacy, rpaSixu ni4rycror npaqinnzxin eiaairy oneparnBHo-veproeoi
cnyx6n, cBoeqacHo ik sarsep4rKyBarr4 Ta AoBoplrrvr Ao oneparvBHr,rx qeproBr4x ra
ix rouiqsurie.

2.26. 3a6esne.{yBarv rroHoBJreHHr BcraHoBJreHr4M rroprAKoM Ta y Br,r3Ha,aeHuia

repnriH srr,ricry narerie lrrs nifi 3a curHaJroru ouoeirqeHHq.
2.27. OpraHisoByBarr{ po6ory s niAerailIeHH-s pienx npo$ecifiHoi

KoMrrereHrnocri Aepx{aBHprx cnyx6osqie e iea iry.
2.28. floAanaru HaqarbHr4Ky yilpaBriHuq nporro3nrlii rqoao:
rxrarHoro po3rrr4cy ei44iny B Melrax Bu3Har{eHoi rpaHuquoi qacemuocri

fioro upaqienurin;
gsimHeHHs 3 rroaaAr4 y noprAKy, nepe46aueHoMy 3aKoHoAaBcrBoM npo

AepxaBHy cnyx6y, Aepx{aBHrrx cnyx6onqin ei44iny, rpr4cBoeHHr irra panrin
AepxaBHLIX cryx6onqin, ix 3aoxoqeHHr ra rrpr4T.rrrHeHHr Ao Azcqzulinapnoi
siAuosi.qanrnocri.

2.29. 3a6esneqyBarLr Aorpr'rMaHH{ npaqinnuKaMr4 siaairy rpaBnn
nnyrpiurubofo rpyAoBoro po3noprAKy ra Br4KoHaecrxoi 4ucquuriuz.

2.30. Buxonynarll BI4Moru KorexrkrBHoro AoroBopy ra Ko4excy none4iHr<z
upaqinnrarin ynpanriun.s.

2.31. BvroHynaru inuri cnyx6oni o6oe'r:xu, rroKnaAeHi na Hboro
HaquurbHuKoM ylpasriHHs ra 3acrynHrarie Haqa-rbHr,rKa yrpaBnisus.
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III. NPABA
Ha.ranrHur niaainy oreparrzBHo-qepronoi crryx6l4 Mae npaBo :

3.1. llpeAcraBnrrra inrepecn YupaeriHHq y B3aeMoni4HocuHax s iHurul\an

crpyKrypHlrMlr ni4pos4inanau o6r4epxa4nainicrpaqii, s NaiHicrepcrBaMr4, inruuuu
rIeHTp€LrIbHr4MI,I opraHaMr4 eraxoHas.{oi Brra4vr, opraHaMu vticuenoro
caMoBpqAyBaHHr, ni4npzeucrBaMn, ycraHoBaMr4 Ta opranisarl isvtu.

3.2. Ha rroBary Ao cnoei oco6ucrocri, vecri ra riAuocri, cnpaBeAnzee i
ruano6ryrBe craBJreHHrr 3 6oxy repinHraxin, xorer ra iuurux oci6.

3.3. Ha orpraMaHHf, eia AepxaBHr4x oprauin, nignpHeucrn, ycraHoB ra
oprani:aqifi , opranis Naicrlenoro caMoBp{AyBaHnq Heo6xiauoi iH$oprvraqii : nuranr,
IrIo Hanex{arb Ao froro IIoBHoBaxteHb, y Br4naAKax, BcraHoBJIeHr{x 3aKoHoM.

3.4. Ha uarexui 4ra po6orr4 yMoBr{ cnyx6u ra ix rraarepianbHo-TexHrr{He

3a0e3lleqeHHr.
3.5. Ha coqiamnvrfi i npanosuir,3axucr siAnosiAHo Ao fioro crarycy.
3 .6. Ha qirxe Bra3HarreHHfl nocaAoBr4x o6on'ssris.
3.7.Ha rpocyBaHH-r rro cnyx6i 3 ypaxyBaHHrM npo$ecifiHoi xorunerenrnocri

ra cyuriuuofo Br'rKoHaHH-fl ceoix [ocaAoBr4x o6oe'qgKie.
3.8. Ha ocKap)KeHHr B ycraHoBneHoMy 3aKoHoM noprAKy pirueur npo

HaKnaAeHHfl AzcrlunniHapHoro crrrHeHHr, seirrHeHHq 3 nocaAu 4epxanuoi
crryx6u, a raKo)K BI{cHoBKy, rr1o vicrprrl HeraruBHy oqiHxy 3a pe3ynbraraMr4
oqiHronauns ftoro cnyx6onoi 4ixnrnocri.

3.9.Ha 3axucr siA HesaxoHHoro nepecni4yBaHHfl: 6oxy AepxaBHr4x opranin
ra ik rocaAoBr,rx oci6 y pa3i noei4ovreHHr npo Sarrz nopyrxeHHq Br4Mor

3aKoHoAaBcrBa rrpo AepxaBHy cnyx6y.
3.10. Ha 6esneperxKoAHe o:safioMreHHq 3 AoKyMeHraMr4 rrpo npoxoA)KeHHf

Hr{M AepxasHoi ctryx6u, y roMy qracri Br4cHoBKaMr4 rrloAo pe3ynbraris oqiHroeaHnr,
fioro cnyN6oeoi 4ixnrnocri.

3.1 1. Ha uporeAeHHr cryx6onoro po:cniAyBaHHf, sa fioro Br4Mororo 3 Meroro
3Hqrrr 6esniAcraBHr4x, na fioro A/ury, 3Br,rHyBaqeur a6o ni4ospu.

3.I2. llo4anaru HarraJrbHr4xy Vnpanrissx a6o fioro 3acryrrHr4KaM nponosnqii
rrloAo BAocKoHarreHHr po6oru eiaairy.

rv. BrrnoBrIAJrbHrcTb
Ha.ranrHr,rx eiaainy oneparr4BHo-qepronoi cnyN6rr Hece eiAnoeiAanrHicru sa:
4.I. Hesxicse a6o HecBoerracHe BHKoHaHHfl rroca.rloBr{x 3aB.rIaHb ra

o6on'ssKin, uarasin ra AopyqeHb HarraJrbHr4Ka ynpaeninH.a.
4.2. E ezalarrrHicrr a6o neeuKopr4craHH s. HaAaHVx ft ouy npaB.

4.3. llopylxeHHq err4Kkt none4inxrr Aeplr(aBHoro cnyx6oeqs ra o6uexeHb,
noB'q3aHuxz npuiaHsrrrM Ha AeplKaBHy cny)K6y ra iT npoxo4)KeHHr.

4.4. HeaorprrMaHHr crporin Br4KoHaHHr 3aBAaHb.

4. 5 . HeaorpIzMaHH s. np aBkrn nHyrp iutrbo ro po3 rroprAKy.
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V. BA1MOBIIHOCWHW pe'nsrcu) 3A UOCAIOIO
Ha.ranrHrar ei44iny oneparr4BHo-r{epronoi cnyx6n B3aeMoAie s :

5.1. Kepinnurcavrn ra npaqinuzKaMr.t iHrunx crpyKrypHax ni4po:4inin
VupanniHHa.

5.2. CrpyKrypHrrMra ni^po:girauu o6racuoi Aep)KaBHoi aauiHicrparlii ra if
anaputy, rleHTp€lJrbHr4x opranie sr4xoHas.{oi BIraAvr, pafiouuux AepxaBHI,IX
a4ir,riHicrpaqift ra opraHi e ui cqen oro c aM oBp fl.Ay BaHlr.s.

5.3.Tepuropiamnuuu cneqianisoBaHr{Mr4 cryx6avru qunimnoro 3axr4cry,
r[ArrpHeMcrBaMH, ycraHoBaMr4 l opf aHl3arluMr4.

3acryuuzx
HAq€UIbH14K

uzsirtrHoro

HarrEuIbHI4 Ka yIIpaBnlHHr -
niaainy rrJraHyBaHHt

3AXUCTY TA OTIOB1 HH{,4


