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ITocanoBa iHcTpyKList
NpPOBIAHOrO cnemiajgicTa
BIJALTY TPOIIOBHX BHILIAT Ta KOMMeHcAii
YIPaBJIiHHA COUIaTbHOI0 3aXHCTY HACE/ICHHS
biamsHwokiBebKoT paiinepxaaminicTpanii

1. 3azaavna vacmuna

1. Tlposignmii crenianicr Gepe ywacTh B OpraHizaiiiHoMy 3a0e3leueHHi
NiATBHOCTI yIIpaB/IiHHS.

2. IlpoBigHuUi criemiagicT NpU3HAYAETHCS Ha nocajy Ta 3BUIBHIETHCS 3 [1OCA/IHU
HAa4anbHUKOM YIPAaBIiHHA COLIATbHOIO 3aXMCTy HaceleHHs Yy BiAMOBiAHOCTI 3
BUMOramu 3akoHy Ykpaimu ,,IIpo nepxasHy ciyx6y”.

3. Ilposignuit criemiatict mianopsaKoByeThCs Ha4aJbHUKY BIJUILTY IPOILIOBUX
BUILIAT Ta KOMIIEHCAI[IH.

4. Ha mocany mpoBimHOTO cremiangicta Npu3HaYacThesi ocoba 3a OCBITHBO-
KBasi(ikaliiHuM piBHeM MaricTpa (creuiamicra), craxkem poboTH 3a (axom Ha
iepkaBHii ciyx6i He MeHule 3 pokis, a6o cTak pobotu 3a GaxoMm B iHIIMX chepax
HE MeHIIIe 5 poKiB. '

5. IlpoBimumii crewianict 'y cBoilf AisIbHOCTI KepyeTbesd KoHcTuTyIi€IO
Yxpainu; 3akonamu Ykpainu; [locranosamu BepxosHoi Paju Ykpainu; Ykazamu i
POBHOpﬂ,}E[}KeHHHMH IIpesunenta VYkpaiuu; nocraHoBamu | PO3IOPSIKEHHSIMHU
Kabinery MinicTpiB Ykpainu, posmopsumkeHHSMH rOJOBH OGIACHOT Ta paloHHOT
AepxkaBHol aaMiHicTpauii, IlonoxkeHHsIM Npo ynpaBmiHHS — cOLiaNbHOIO 3aXUCTY
HaceneHHs, [lomoxkeHHSM TPO BimAin rpomIOBMX BHMIAT Ta  KOMIEHCALL.
MPAaKTUKOIO 3aCTOCYBAHHS YMHHOTO 3aKOHO/1aBCTRA.,

IToBHHEH Bi/IbHO BONOITH JEpPKaBHOIO MOBOIO Ta 3HATH!

OCHOBH JIEPKABHOTO YIIPaBJIiHHS, €KOHOMIKH, (hiHAHCIB Ta IpaBa;

THCTPYKIIIO 3 JiJI0BOJICTBA;

GopMu Ta MeTOIM pOBOTH i3 3ac06aMu MacoOBOT IHhOopMalIiT;

MpaBWjia  AUIOBOIO  eTHKETY, [paBWiamMd  Ta HOpPMaMW  mpaii  Ta
MPOTHIIOXKEKHOTO 3aXUCTY;

OCHOBHI IIPUHIIMIIN POGOTH HA KOMIT'FOTEpi Ta BiANOBIAHi [MPOTrPaMHi 3aCO0H.

Ha wac BiacyTHocTi BHKOHAHHS O06GOB’SI3KIB MOKIAfaeThCs Ha  IHILIONO
MPOBIJHOTO CielianicTa Bi/lily MpOLIOBHX BUILIAT Ta KOMIICHCALLI.




2. 3aedanna ma 0006 A3KU.

ITpoBiHuMii CHIeNiamicT Bi/U1i/Ty TPOLIOBMX BUILIAT Ta KOMIIeHCALlH:

- nofepxKyeThest KoHCTUTyLii VKpaiHH Ta HIITIX aKTiB 32aKOHOJABCTBA,

- 3abes3neuye CQEKTUBHY poGoTy Ta BHKOHAHHs 3aBlaHb yIpaBiliHHSA
COMIaMPHOTO 3aXUCTy HACRIEHHS B LILIOMY BLATIOBIHO [0 MO0 KOMIIETEHLIT;

- BHKOHY€E pobOTYy 3TiIHO uIaHiB poboTy BiILLY, YIpaBJIiHHA COLIATBHOIO
3aXMCTy HAceJleHHs B TicHiM B3aeMoii 3 MpaliBHMKAMH BiLY, 1HIIMX BB
YIPaBIiHHS, YIPABIiHb i ciryx6 i 3aBaaHp MiCLEBHX opraHiB BUKOHABUOI Bjaj1u Ta
MiCIIEBOIO CaMOBPSILyBaHH;

- IaHOOJWMBO CTaBUTbCA [0 TpOMalsiH, KepiBHHUKIB, CriBpOOITHHUKIB,
JIOTPUMYETHCS] BUCOKOI KYJIbTYPH CITIJIKYBaHHS;

- He JIOMyCKA€ TOpYLICHb Mpas i cBODO JIIOAMHH 1 TPOMAJISTHUHA,

- CyMIIIHHO BHKOHY€ CBOI cayk60Bi 000B’SI3KH, CBOECYACHO | TOYHO BUKOHYE
pillleHHs], PO3NOPSUKEHHS, [AOpYHeHH i BKa3iBKM KepiBHMITBA YIPAaBJIIHHS,
BUII[ECTOSIIUX OPraHiB;

- 306epirae aep)KaBHy TAEMHHMIIO, a TaKOXK iHopMmallito Mpo rpoMajsit, IO
cTaja BigoMa IiJl 4ac BMKOHAHHA 00O0B’A3KiB, fKa 3Ti[HO 3 3aKOHOJIABCTBOM HE
ITiIArae pO3roJIOIeHHIO;

- HOCTIHHO BIOCKOHATIOE OpraHi3allito CBOET poOOTH MiABUILIEHHS rnpogeciitHol
kBaidikarii;

- Bele InpuiioM TrpoMalsH, 3mificHioe criBbeciau 3 rpomajisiHaMi, SIK1
3BEPTAOTHCS 32 HaJaHHAM coLlagbHOl MATPUMKH;

- MpOBOIMTH PO3’ACHEHHs 3 TMUTaHb 3alOBHCHHA jeKsapailii, 3afBW Ta
rnepesiKy HeoOXITHUX JIOKYMEHTIB;

- 3piffcHioe TpHMiOM Ta peecTpailiio 3asB Ha HpU3HAYEHHS COLLIANBHOI
[T ATPUMKH | JIOKYMEHTIB, SIKI BH3HAueHi 3aKOHOJaBYMMH 1 HOPMATHBHO-MPABOBUMH
aKTaMM 1100 11 Ha/IaHHS,

- 3a pe3ylbTaTaMH crigbecigu i3 3asgBHMKaMW BH3HAYA€ HeOoOX1AHICTh
(nOULTBHICTE) MPOBEACHHA obcTexkeHHs ciM’l UM 0coOM JlepKaBHUM corialbHUM
iHCTIEKTOPOM;

- tdopmye 0coboBI CrpaBH (BiZMOBIHI TMaKeTH JIOKYMEHTIB) 3asBHHKIB 3
HaJaHHS COLATbHOI MIATPHUMKH;

- micyis MPOBEJEHHS PO3PaXyHKIB BUAE 3asBHUKY [OBIIOMJIEHHS [IPO PO3MIP
JIOTIOMOT'M Ta TePMiH MPU3HAYEHHS, BUIAC oBiKkK. Beje sxypHal BUaadi J0BLIOK Ta
MOBiIOMJIEHB;

- B3aEMOJi€ 3 MIANPUEMCTBAMH, opraisalismMu, yCTaHOBamH, IO HAJ1al0Th
HeoOXimHi Ul MPU3HAYEHHSI JOKYMEHTH 3 ycix MUTaHb, MOB’s3aHMX 3 HalaHH:
colliabHUX JOTIOMOT Ta KOMITEHCALIHHUX BUILIAT,

- 33 JIOpPYYEHHSIM KepiBHHMITBA PO3TIIALAC 3BEpHEHHS 'POMA/SH, oprasizaiii,
roTy€e JIOBIJIKK 3 LIUX TTHTaHB, Bi/INMOBiZI aBTOPAaM 3BEPHEHB!

- pimmosimae 3a 36epexeHHs OCODOBHMX CIpaB, BEAC JKypHAJI peecTpaltil
0CcOOOBHUX CIIPaB;



- TPOBOAMTHL apxXiByBaHHS HEMIlOYMX CIpPaB COLIajdbHUX [OMNOMOI Ta
KOMIIEHCallIMHUX BUILIAT;,

- BeJle II0OBOJICTBO, KOPECTIOH/IEHIIIIO B MEKaX HAaAaHO! KOMIIETEHIT;

- IpUAMAE y4acTh y MPOBEIEHHI IOPivHOT iHBEHTapH3allii 0cO60BUX CIIPAB;

- Abae mpo ocobucTy GesmeKy i 370poB’s, a Takok Mpo GesreKy i 310poB’s
OTOYYIOYHX JIIOJIEN B IIPOIIEC] BUKOHAHHS CTYKOOBUX 000B’S3KiB;

- 3Ha€ | BMKOHY€ BHMOT'M HOPMATMBHO-TIPABOBMX AaKTiB 3 OXOPOHH Mpalli,
npaBuiia TIOBO/DKCHHsS 3 MallMHAMM, MEXaHi3MaMH, YCTATKyBaHHSM, a TakoXK 3
IHIIUMKM  3ac00aMHM  BHPOOHMIITBA, KOPMCTYETHCA 3ac00aMHM  KOJNEKTHBHOTO Ta
IHANBITyaJbHOTO 3aXHCTY; '

- TIPOXOJUTh B YCTAHOBJIEHOMY 38KOHO/IABCTBOM MOPSAAKY TOMNepeaHi Ta
NepioANYHI MeIUYHI OIJISIIH;

- BUKOHY€ iHIII JOpyUeHHs HayalbHUKA Bi/UTiTy Ta HAYallbHUKA YIIPABIiHHS.

3. Ilpasa

-KOPUCTYBaTUCS NpaBaMy i cBOGOaMH, SIKi rapaHTYIOTh TpoMajisiHam Y KpalHu
Koncturymiero i 3akonamu Y kpainu;

-OpaTu y4acTe y pO3IUIsi/li MUTAHb | MIPUMHATTI B MeXKaxX CBOIX MOBHOBAKEHb
pillleHb;

-OTPUMYBATH BiJI Jep)KaBHUX OPTaHiB, MiINPUEMCTB i OpraHisawiii, opraHis
MICLIEBOTO Ta PEriOHATFHOIO CaMOBPSLyBaHHs HEOOXiIHY iHMOPMALIIO 3 THTaHb, 110
HAJIEXKHUTh JI0 IX KOMIIETEHLIIT;

-Ha TI0Bary OCOOMCTOI TiIHOCTI, CIpaBe/UIMBE 1 IIAHOOIWBE CTABIEHHS J10
cebe 3 60Ky KepiBHUKIB, CIiBpOOITHHKIB, IPOMAISH;

-BUMaraTi 3aTBep/DKEHHs KePIBHUKOM YiTKO BH3HAYEHOIr0 00CSTY CIyKOO0BHX
MOBHOBaKEHb 3a I10CAA0I0 CITYKOOBIIS;

-Ha OIUIaTy TIpall 3aJIeKHO BiJ MOcaju, sKy BiH 3aiiMae, paHry, skuil fiomy
IPUCBOEHO, SKOCTI, IOCBIY Ta €Taxy poOOTH;

-Oe3IepellIKOMHO  03HAHOMIIOBATHCS 3  MaTepiajaMM, 100 CTOCYIOTBCS
IIPOXO/DKEHHS HUM J€PKaBHOI CIy)KOH, B HEOOXIIHMUX BHUIIAJIKAaX TaBATH OCOOHCTI
MIOSICHEeHHST,

-Ha IIPOCYBaHHS MO CHIyxkO0i 3 ypaxyBaHHSM KBamidikalii Ta 3xiOHOCTEH,
CYMJIIHHOTO BMKOHAHHS CBOIX CIly’)K00BUX O0GOB’SI3KiB, yd4acTh B KOHKypcax Ha
3aMillleHHs ocaz OibIn BUCOKOT KaTeropii;

-BUMaraTi CIy>KO0OBOTO pO3CIiAyBaHHS 3 METOK 3HSTTS 6e{ﬂ1ﬂCTaBHHX Ha
JAYMKY CIIy>KOOBLIs, 3BUHYBaveHb abo Mmi1o3p;

-Ha 370pOBI, Oe3Meyni Ta HaleXHi U1 BHCOKOMPOLYKTUBHOI POGOTH YMOBH
Tparti;

-3aXMIIAaTH CBOI 3aKOHHI MpaBa Ta iHTEPEeCH y BUILECTOSIIMX EPKABHHX
OpraHax Tay CyI0BOMY MOPSIKY;

-IPEACTABIATH IHTEPECH BIAINY B IHIIMX OpraHaX BUKOHABYOI BIAJM 3
[IUTaHb HANPSIMKY JISUIBHOCTI BIAAIY;



-y BCTAHOBJIEHOMY TOPSJIKY 3allMTyBaTH Ta OE3KOIITOBHO OTPUMYBATH Bl
[T ITPHEMCTB, YCTAHOB i OpraHizauiii HeoOXiAHI CTATMCTHYHI Ta ONepaTHBHI JaHi,
3BITU 3 MUTAHb, BiJIHECEHHX 10 KOMIETEHIIT BIUTLY;

-BHOCHTH IIPOIO3HUIIIT 100 BAOCKOHANEHHS pOOOTH BILILILY;

-3a JIOpYYEeHHSAM KepiBHUIITBA YIIPaBIIiHHS, HadajbHUKa BIATY OpaTd yyacTs
y Hapajgax, TepeBipKax MisuIbHOCTI IiANPHEMCTB, yCTAHOB, OpraHizauiil 3 MUTaHb.
BiJJHECEHMX JI0 KOMIIETEHLII] BIAALIY.

4. Bionoegioansnicme.

[IpoBigHmii criemiamictT BigAily TPOIIOBMX BHIIAT Ta KOMIEHcalll Hece
BUIMOBIMABHICTS 32 HEBIANOBIAHICTH MNPUHAHATUX HHUM  pIIEHbL  BUMOram
3aKOHOJABCTBA 3 COIIlajbHUX MUTaHb, O0€3/1isIbHOCTI aD0 HEBUKOPUCTAHHS HAJlAHUX,
fioMy mpaB, TOpYIUEHHSs HOPM ETHKM IIOBEiHKH JEpPIKABHOTO Ciy)KOOBIs Ta
0OMeXXeHb, MOB’SI3aHUX 3 TMPUHHATTSIM Ha JepiKaBHY ciiykOy Ta 1 MpOXODKEHHSM,
HEBHKOPUCTaHHA 0O0O0B’A3KiB, nepeabadeHUX [10CaN0BOIO [HCTPYKLI€O, a TakoxK
BiIIIOBI1AJIBHICTH 3a MOPYLIEHHS BUMOT 3 TUTaHb OXOPOHU MpaLli.

Ownigka poOOTH CKJIAAA€ThCsl 3 IOTOYHOI OLIHKH, sKa 31 UCHIOETHCS
KepIBHUITBOM BifMily Ta YyNpaBiiHHSA COLIATbHOr0 3aXMCTy HACENeHHs, B X0l
BHKOHAHHS O0OB’S3KiB Ta IMEpiOAMYHOI OLIHKH, sKa 3/IHCHIOETBCSA aTECTAIlMHO0
KOMiCi€l0  paimepkaaMiHICTpalii B CTPOK Ta B IOPsJAKY, BU3HAYEHOMY
3aKOHOJIaBCTBOM Ta IHIIMMU HOPMAaTUBHUMHU aKTaMHu.

OCHOBHHUMH KPUTEPISIMH OLIHKH POOOTH €:

OTepaTUBHICTh, KOMIIETEHTHICTh, Bi/JMOBIJAIbHICTh BHKOHAHHS [10CAL0BUX
000B’SI3KiB;

BUTPATH Yacy Ha BUKOHAaHHs GYHKLIN Ta 3aB/aHb;

iHIIaTUBHICTH TA CAMOCTIHHICTB MiJ Yac poOOTH;

34ATHICTH O AaHajli3y, 3#AaTHICTh KOHILEHTPYBAaTHCS Ha TOJIOBHOMY Ta
OJIHOYACHO BUKOHYBATH JIeKiJIbKa (DyHKIIIH;

mpales3aaTHiCTh,  KyJdbTypa  poOOTH,  YECHICT, KOMYHiKaOeJIbHICTb,
IIPUHIIMITOBICTb, IIAHOOIMBE CTaBJIEHHS JI0 JIIO/IEH.
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