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Herosr{o,'rirHix Ha reprlropii pafi oHy,
1.2. fo:rosHafi cneuia:ricr ni4noprgronyerrcr 6esnocepe4uto Haqa:rrHrrKy

c,ryN6u y cnpaaax girei pafiouHoi gepNanuoi a.quinicrpaqii.
1.3. foJosH[ii cneuia.ricr rpx3Har{aerbcr i ssirrHserrcr : rafilrauoi noca4u

HaqalrbHrr(oM c,ryln6u y cnpaaax 4irei pafionnoi lepNaauoi a4uiuicrpaqii
si,[noaiaHo ao raKoHonaBcrBa npo aepNasuy cnyx6y.

1.4. fonoBHr.ri cneqia:ricr a caoifi po6ori Kepyerbcr Koncruryuieio Vxpaiulr,
3aronauu Yxpainu "llpo uicqeai .qepNarui a4uinicrpaqii", "flpo uicqeee

TIOCANOBA IHCTPYKUUI
noroBHoro cueqia,ricra cnyx6n y cnpaaax 4irefi
9yryiecrxoi paft oHHoi AepataBHoi a,qruiuicrpauii

Xapxincrrcoi o6,racri

1. 3ATAJIbHI IIOJ]IOXEHH{
l.l. forosHr.ri cneuia:ricr cx.yx6u y cnpaaax .qirefi paiionHoi gepxaaHoi

aarrliuicrpaqii (ga,ri ronoauui cneqia:ricr) :giictrroe roopAl rauiro ra MeroArzqHe
repieuuqreo 3 rruraHb couialtuo-npaeonoro 3axucry girefi i :a6e:neuellHr ix npae
ra iHrepecin, :ano6iranHs gur.rvoi 6e:gorux.qsocri ra npaBonopy[eHr, cepel

caMoBprryBaHHr a Yr<paini", "llpo 4epxaany c:ryN6y","flpo Aocryn,{o ny6nivnoi
iHQopuaqii", "llpo aaxucr nepcoHaJrsHr.tx gauux", "flpo 3BepHeHHr rpoua4ru",
"IIpo :aro6iraHur nopynqii", "IIpo oprann i uyx6u y cnpaaax girei ra cneqia:rr,ni
ycraHoBr.r nlr nneh", "flpo oxopouy guruucraa", "IIpo :a6eneueuua
oprani:aqi[uo-npaBoBr4x yMoB coqia:ruoro :axucry gireii-cupir ra 4irefi,
no:6ag,TeHux 6atxigcrroro lixnyeanur", lloloNennqu npo c:ryN6y y cnpaBax
aireii paiionuoT 4epxaaHoi a4uiHicrpauii, inuzun 3aKoHo,qaBrruMr.i ra
niA:axoHurruu aKTaMr-r, r(o pefyJrrororr 4iam,nicrr c:ryN6lr y cnpaaax.qireil
paionHoi leprrraanoi agv irr icrpauii.

1.5. Ha nocagy foJroBHoro cneqiaricra npri3Haqa€Tbcr oco6a, rxa Mae Brirqy
ocriry, ue nurxve cryneHr Mo;roArxofo 6ar<a,raepa a6o 6araaaapa.

Cra;< po6orn :a rfaxov na ,qepxaauiii cnyx6i ue norpe6ye.
1.6. foroarrui cneqiaricr noBr.rHeH 3HarH ocHoBr4 3aKoHoAaBcrBa rrlo,4o

pea:li:auii gepxauoi no:rirurn 3 flr-rraHb corlia:tno-npasogoro saxucry Airei,
:aflo6iranHq auu.roi 6e:4or,uAHocri ra npo$i:rarrur<u npaBoflopyrneH; cepea
HenoeHorirHix, eeneHnr o6:riry gireii: rri npoxunarorr s ciNr'.sx, ae 6arbxr a6o oco6a,
uro ix 3aMiHrororb, yxr rrorbcr siA sr.rxoHaHHf, 6arrxisctKm( o6oe'.rsrie;
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cucTeMarrrrHo caMoBi,'IhHo 3ajlrluaroTb Micllt nocTiiHofo npoxuBaHHt' ocHoBI'I

ynpaB,riHHq ra opraHi3aIIii 3araJlEHoro AilloBoAcrBa, Bo,ro.qirl'l AepxaBHolo

MoBoIo, BiA6riParH,(
clicreMaTr.l3yBaTr'I, o6po6rsTx, aHali3yBaTI'I ra
Bl.IKOpncToByBarlJ KoMrI'rorepHe o6raAHaHHt

Br.1KOpl.1c r oByBa I h o{bicHy rexHiKy

y3aranr,HroBarri iu$opuaqito,
ra nporpaMHe :a6euevenna,

1.7. fo,roeHuii cleuia.:ricr salrirqye rolornoro cneqi a,ri cra-6yxrarrepa

c,ryN6n y pa:i foro eigcytrocri : noeaNulrx lpuvun (ai1nycrra, xaopo6a roqo)'

2. 3ABAAHHfl TA OEOB'q3KI4
2.1. Cneqianicr :a6esrevye peari3allirc Ha repl'Iropii r{yfyiBcl'Koro patoHy

aepxaHoi norirsru 3 nI,ITaHb coqialrHo-npaaonoro 3axllcry 4irei, :alo6iraHna

nnisqoi 6e:lor,rlauocri ra nporlinaruiKrr npaBorlopyneur, cepeg uenoono'rirHix:

- porpo6,rre ra floaa. Ha pojrJlta HaqarbHl.lKy clyN6r nponoruuii ao

npoerry paXouuux nporpaM, Ir]o Hane)Karb Ao iioro rolunerenqii;
- rorye Ha po3nrag cecii pafiouuoi paal.r rtpono3nllii, analiuqui naarepian't

ra seo6xiauy iuQopvauiro uo.Ao npuiinsrrs pafroHHlix lporpaM 3 nnraHr'

:ano6iranns couiarlHoro clrpircraa i Aur.tqoi 6esaorrsAHocri i 6ernpurynenocri;

- po:po6:rae i :Ai[csrce cauocrifiso ra pa3oM 3 crleula:IlcraMl'I

"rpy^rypn"* 
nigpo:ginia paiiaepNa4vinicrpauii i opraHia lticqeeoro

car'roBprayBanHt, 3axo,{r'1, cnp.tMoBaHi Ha norinueHHt craHoBulua i couialsnoro

:axnciy aireii, sa6e:neqesus lpan, cao6o4 i lanounux inrepecia He[oBHoniTHix'

gano6irasnr aurgvoi 6e:lomx4uocri, a raroN :aificnroe KoHTpoJIb 3a BIIKoHaHH{M

UHX 3aXO!rB:
- y3aranbHloe lepeAoBuii .qocBl,4 opmHlB MlcqeBoro caMoBptAyBaHHt

tqoao BrrKoHaHHt ner'reroBaHfix [oBHoBaxeH6 BI'lKOHaBqOi BJlaAn 3 nuTaH6 3aXr'ICTy

npae girei ra :ano6iranr*o nurn'rifi 6e:gorllnnocri i 6*npury:u'uocri;
- sliiiculoe 3axoAri no Sopuyeannrc rpoMaAcrKoi ,qyMKI{ uroao

nolirueHur craHoBIltrIa ,{ireii, npoQiraxrrrKll npaBonopyurens, pea'ri:aqii

,qepNaenoi noriruxn : nutanr, coqia,rhHo-fl paBoBoro 3axlzcry gireii;
ee.4e o6nix ,qirefi: sri lpoxrrBar]Tr, a ciu'rx, ge 6arrrll a6o oco6n, uo lx

:aruiHroror;, yxljjrtlorlct nig amonanux 6arrKisclrux o6oa'asxia; qri cuctel'lartlqso

cavosi,rrao :arrLlraroru l"ticu.a nocriiuoro lpoNuBaHrul; 3acyAxeHlrx Ao floKapaHgt, He

nog'l3aHolo : no:6aereHHtl'4 noli: ,4o rpouagcrKux ra BI'InpaBHr'Ix po6ir' :si'rsHenrn

sia eia6yeaHu.t noKapaHHr : eunpo6yaauu.rv; tKl noBepHyJII'lc{ ts 3araJILHoocBlTHlx

urri.n vr npo(reciiiHux yliJlllul couia.:rsnoi pea6iniraqii, qenrpin ve4trtto-coqiallnoi

pea6iriraqii, euxoeuux ttoloaiii;
nro HAA1HIIIJIH HAfoTy€ npoeKTI,I BlArlOBlAerr- rory€ npoer<'ru sianosiAei Ha 3BepHeHH.s ra 3asBI'I, rl

po3rJrra ao cJryr{6n y cnpaeax gireii paiigepNagviHicrpaqii;
- po:po6,rge 3axo,{x uono 3ax}tcry npae i3aKoHHt4x inrepecis II,ITIIHI.I, gKA
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nocTpor{Aana tsla .4oMa[rHbofo HacuJrbcTBa, Ta AL4TLIHLI, ql{a BqIiHl Ia ,4oMalrHe
Haclt,rbcrBo y 6y,{b-rKifi q]opMi, ra opraui:orye ii 3rificHeHHr;

- :a5e:reuye [poBeAeHHr : 6arlxaurz, inur.rl4r4 :arouunr4li npe.4craaHuKaMu
guruua lpo(li,ranruvuoi po6oru is saro6iraHHs AoMauHboMy HacrurbcrBy
crocoBHo tireii i :a yuacrro girei. y rovy.{ricri i: 3aryLleHHrM npe4craenuria
ynoBHoBaxeHrx nigpo:,4i,'rie oprauin Hauionalrnoi no,riqii;

- npoBo.qtlrb neperlnuufi nig6ip ra o6crexeHH.{ yMoB npoxrrBaHHr KaHAr.rAariB

y narpoHarHi BrrxoBare:ri, noAae Ha po3rnr.q Kouicii: nnrans 3axrlcry npaB,{r4TuHn
paiionuoi gepxaenoi a4uinicrpauii AoKyMeHrr.r npo ,{ouirbHicrb BnarxryBaHHt
It4'tL1Hr4 Ao ciu'i narpouarHofo BlrxoBaTe,la. gAirZcaroe nepeAaqy ,{r4THHu ,qo ciM'i
IIATDOHATHOf O BUXOBATEI':

- flepeBlpre cTaH Br.rxoBHol poooTrr 3 AtTbMIi y HaBlraJrbHr4x 3aKlaaax, 3a

vicuev nporrHeaHHr. a raKox y pa.li ueo6xiauocri - y\4oBu po6orl npluienuria
Mo:roa[re l8 porie ua [iAnpneMcrBax, B ycraHoBax ra oprauisaqi.rx ycix $opv
enacuocri;

- npe.qcraBnre, y pa3i Heo6xi.4Hocri, inrepecu girei B cy.{ax, y ix eiaHoc Frax

: ri4npreucrualru, ycraHoBaMll ra opraui:auiruu ycix rfopu r,racnocr;
- HaLa€ Mero,qr4r{Hy ra npaKTI-IrrHy ,{onoMofy BLTKoHKoMaM ci,'lbcbKl-tx,

celrurlHrlx paA 3 nuraH; couia,'rbHoro :axzcry 4ireii, 3ano6iraHHro Axrr,{oi
6eraorlr.auocri ra npoQi,raxrnxa npaBonopyueHb cepea nenoeuo,riruix:

- nocriiino gaificHroe :eipxu : paii4epNaguinicrpaqiero uoao
KoHTpoJrbHrrx AoKyMeHTiB ra crpoKiB ix Br4KoHaHHr, ari na4xoAarr,4o cnyx6r{ y
clpaeax airefi i niAlrrarorr o6oa'r:xonol'ry nnrouaHHrc B KoHTpoJrbHi TepMiHr4;

- rB,rrer6cr KopucryBaqeM 3 Be.4eHHs o6:rixy e4nnoro e;reKTpoHHofo
6aHr<y aanux airefi, .sr<i onrlHuJrucb B cKJraaHr.rx xurreBrix o6craeunax (€guna
iHrpopvauiiiHo-ananirnvna cucreva <.{iru>);

- eiAnosiAae 3a pea,'ri3arlilo npoqeciB: <3.qificuenn.r npo0inaKrr.r.rHl.rx
:axoaie trloao [onepe,4xeHH{ rrpaBonopyueHh cepeA AiTefi, 3ano6iraHHs Ar.rrs.rifi
6esAorrqruocri Ta 6cnpnry.nruocri>>, <flpaqes.naurryeanur AiTe[ Ha

fiia[pu€N'rcrBa, e opranisaqii ra ycranoBr pafioHy>, <<Begeunr e4unoro
eneKrpoHHoro 6aHKy .4ircft, 1Kr orrvHurucs. y cKraAHr.ix xr,rTTeBrix o6cTaBuHax
(eanira incf opuaqiiilro-aHa:riruqsa cucreMa (Airr.r)));

- 6epe yqacrb y peari:aqii [poqecy (Be.4eHHr eAlrHoro eJreKTpoHHofo

6aHry ,{aunx ,4ireii, axi ontlHunucs B cK;ta,4Hlix xrrrreBr.rx o6craBr.rHax (€.qriHa
iu$opuaqiIuo-aua,rirnuna cucreva <.{itr>)>>;

- BeAe ,qi,roso.qcrno i xopecnoH,qenqiro a cnyx6i y cnpaBax AiTefi
paii4epnragMinicrpaqii;

po3po6n.{e HoMeHKrarypy cnpaB cJryxou;
:.qiiicuroe peecrpauilo ra Beae o6niK .qoKyMeHriB;

- opraHi:orye aoKyMeHroo6if, Qopvyranru cnpan, ii 36eprraHHr ra
nigrororry go nepeaa.ri oco6i, Bir oBirarbHifi 3a BeaeHHr apxiBy cJryx6u;

^ -: i^-,,^^- rarllcHruc KoHrpQ]rb 3a cBoerracHr.IM po3fntaoM Ta npoxo,4xeHH_{M

4onyneuria y c,ryx6i;
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- opfaHi3oBye 36epiranur ,4oxyuenrauiinoro Qongy c.nyrr6u ra ropucrytanux
HT,IM.

I
3. IPABA

l.l . fo,roeHli cne(ianicr Mac npaBo:
- KopacryBarra o6:riKy gireft, rKi onuHxrLlcb B cKJTaIHHX x(HTreBux

o6craBrrHax, €IAC <Airu> B Mexax cBoli $yHrqiouamnux o6on'xsrir;
- HaAaBarr Mero,t[rigy AonoMory npaqiBH]rKaM cryx6n y cnpaaax gireii :

nrrraHb po6orri B 6a3i CIAC <!iru> urono nrranr aireii. sxi onusu:rzcs B c K,!a-aH l.j \
xnrreazx o6crarunax;

- 3liiicHroBarLr cBo€lracHe BHeceHHr AocroBipHoi irt$opnaauii s eIAC <,{irra>
I]loAo AiTei:i, txi otIuHHrlicb B cKJIa.qHInx xrlrr€Btrx o6craBvHax;

- aua,ri:ye BHeceHy B CIAC <,{iru> iuQopuaqiro, rqo crocyerhcr 4irefi, rxi
ollLlHLlInCb B CKr'IaAHLIX )(IIT'rentrX O6CraeVUaX;

- rorye npono3r.ruii nlogo ygocroaalenna po6oru B CIAC (Airr.rU
- orprrMyBarx neo6xi4uy .{Jrr BHKoHaHHT cBoix 3aB,qaHr, Ta QyHKqifi

iuQopuaqin ei4 ycranos ra ni4porainin;
- BUnOBIAHO ,{O 3aTBep,IXeHOl nporpaMr4 Ta nJraHrB npOBeAeHrUr Ha3BaHOfO 3aXOAy

a6o 3a aopy.reHurl'r repiannqrea 6pmn ylacrr y nepeBipKzx opranie,r,ricqeeoro
caMoBpr,4yBaHHJl ra opmHbarliii pi:nn< Qopv s,racHoc'ri rqolo Aorpr4MaHHs BuMor
rIIrHHoro 3aKoHoaaBcrBa 3 nuraHb, IrIo crocyerbct .qiffIbHocri c,ryN6u;

- sAiiicHroearfi oco6ucruii npufiov rpollagln, uo crocyerbcr gitrr,Hocri
c;ryx6r4 Ta B)r{riBar[ 3axoAiB luo,{o cBoeqacHoro po3rrrAy ii npono:uqii, :a.re,
cxapr. 3a,ryuarn Qaxieqie inurrzx crpyKrypHnx iApo3.qiriB paiionuoi 4epxaeHoi
a.qMiHicrparlii Ta opmHi3arlifi 3a 3ro,4olo ix rcepiearxia Anr po3flrrAy nr{TaHb rr1o

Harexarb no i?oro xounereHuii.
- nepeeiparu craH B[xoBHoi po6orx 3 .qiTbMu y HaBqaJr;Hr.tx 3aKra4ax,3a

nicqer'r lpoNrsaHnr, Ha rriAnpr-reMcrBax, B ycraHoBax ra opraui:aqilx ycix OopM
n:racnocri, ge npaqr{]rcrr uenonnolirni;

- 6paru yvacu y po:r:rrgi cygauu cnpaB crocoBHo,{irei i 3axracry ix npaB ra
iHrepecin, [peAcraBnrrrr npaaa 4urnnu e cy4i;

- 6paru 1'racru y po3po6reHHi npoeKTiB HopMarrsnnx ra oprauirauiilHo-
Mero.{HqH}ix .qolryl'reuria, noa'r:anux 3 po6ororo cnyx6u y cnpaeax girefi;

- BuKopucroByBarr.r orpuMaHy crarricrr.rqHy iu$opvaqiro ra iHrui AaHi
BiA,{epr{aBHux oprauia alagu ra oprauiB MjcueBofo caMoBpr.qyBaHHr, Heo6xilHy
,qr r BriKoHaHHr floctnoBUX o6os'r3Kie.

4. BIANOBIAANbHICTb
I o,roeHLiii cneuianicr Hece nepcoHaJrbHy B i,[noBira,r bH icrb 3a HerKicHe ra

HecBoeeacfle BuKoHaHHr rroca.{oBrzx o6oe'r:rie, 6e:Aislrnicrr a6o HeBuKopr.rcraHHt
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HaAaHrax fioMy [paB, nopyrreHnt gTI,IKI,I noBeAiHKI,l AepxaBHoro cJlyx6oBqt,
o6MexeH6, noBrr3aHl.rx 3 npoxoAxeHHtM Aep)KaBHoi cry)K6lr; nopyneHHt npaBIuI

BHyrpimHboro rpyAoBofo po3nop.qAKy ra pernaMeHTy po6orlr
paiAepxalMiHicrpalii.

s. B3A€MOBTATTOCUHtr (38'g3KI{) 3A trOCAAOIO
Y xo,{i s! (oHaHHt caoix noca4oalax o6os'Bxin cleqiaricr ggaevoaie s:

- crpyKrypHr{MznigposginaunpafionnoiAepNasHoiaal{iHicrpauii;
- gyryiacrrr-ru paionnralrr qen, pou coqia:irnux clyx6 Airq cilvl'i, aircfi ra

uono,qi;
- opranavr.r uiclleBoro caMoBptAysaHHt {yryi'BcrKoro pafiony; 

.

- HaBqaJrbHr,rMu saruagavra {yryi'nc*oro pariony i rraicra {yryena;
- ni4npr.reuccaMl,I, ycrarroBaMlr, opranisaqirur'r paftony, or<peIlrnrr'r

qloMaatHaMI-I.

3arigynau cerropy g nlrranr onir<lt ra
nirlyaauur cnyN6lr y cnparax .qireft
pafi onnoi aepNaenoi aauiuicr:paqii
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