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IHOCAJOBA IHCTPYKILISI
roJIOBHOTO crieniajicTa cjiy:k0u y cnpaBax airei
YyryiBcbKoi palioHHOT Aep:kaBHOT agMiHicTpamii

XapkiBcbKkoi o6aacTi

1. 3ATAJIBHI ITOJIOKEHHS

1.1. T'onoBHuil cremianicT clIyx0M y cmpaBaxX MAiTel paiOHHOI JeprKaBHOT
anMiHicTpanil (Aani rOJOBHMH CHEIaticT) 3IiMCHIOE KOOPJWHAIIO0 Ta METOIHYHE
KEePiBHUIITBO 3 IMTaHb COLIaJbHO-IIPaBOBOTO 3aXHCTY JiTel 1 3abe3neuenHs iX mpas
Ta IHTEpeCiB, 3armoOiraHHs MMTAYO0i OE3JOrISIHOCTI Ta IPaBOMNOPYIIEHb Cepejl
HEMOBHOJITHIX HA TEpUTOPIl paliony.

[.2. lNonoBHuii criemiagicT MiAMOPSAAKOBYEThCS Oe3rmocepeHb0 HadalbHUKY
ciry»kOu y cripaBax AiTel paHOHHOI Jep)kaBHOI aaMiHicTparrii.

1.3. TosoBHMI criemianicT NpU3HAYAETHCS 1 3BUIBHAETHCS 3 3aiiMaHOl TIOCAIH
Ha4yalbHUKOM CIy)KOM y crpaBax JiTelf paliOHHOI JepkaBHOI ajaMiHicTpamii
BIIMOBIIHO /10 3aKOHOJIaBCTBA TIPO JEePKaBHY CIIykKOY.

1.4. T'onosHuii crewianicT B cBoill podoti kepyerbest Koneruryiiero Ykpainy,
3akonamu Ykpainm “IIpo wMicuesi aepxaBHi aaMiHicTpauii”, “TIpo wicrese
camMoBpsiyBaHHs B YKpaiHi”, “IIpo nepkaBHy cnymﬁy” “IIpo moctyn o myOsigHOT

indopmanii”, “Ilpo 3axmcr mepconanbHux naHux”, “IIpo 3BepHEHHS rpoMajsH’,
“ITpo 3anoGiraHHs Kopynulf” “IIpo opranu i ciyx0u y cnpaBax JiTel Ta crierianbHi
ycranosu ana  giter”’, “IIpo  oxopony autuHcTBa”, “IIpo 3a6e3meveHHs

OpraHizauiifHO-IpaBOBUX YMOB COLUaJIbBHOTO 3aXWCTy MiTei-cHpiT Ta JiTeid,
no36apiaeHuXx OaTbKiBCbKOro mikimyBaHHS’, ITomodxkeHHsSM mpo ciyx0y y chpaBax
HiTel  paliOHHOI  JepXKaBHOI  aAMiHicTpamii, IHIIMMH 3aKOHOJABYUMH Ta
MiI3aKOHHUMM aKTaMH, IO PperyjioloTh IisNBHICTH CIY)KOW y chpaBax JiTel
paiioHHOT IepaKaBHOI aaMiHICTpalii. |

1.5. Ha mocany rojoBHOro creriaigicrta MpU3Ha4YaeTbess 0co0a, Ka Mae BHIIY
OCBITY, He HUKUe CTyIeHs Monojuioro 6akanaBpa abo GakayaBpa.

Crax poboTu 3a paxoMm Ha JiepiaBHiit cityk0i He moTpedye.

1.6. 'onoBuuii crewiagicT NOBUHEH 3HATH OCHOBM 3aKOHOJABCTBA IOJIO
peanmizaiii Aep)kaHol TOJNITHKM 3 IHUTaHb COLIaJbHO-IIPABOBOIO 3aXHUCTY JIiTEH,
3armo0iraHHsl JWTS4Y0i Oe3MOMVISIHOCTI Ta MPOQIIAKTUKU IPaBOIOPYLIEHb Cepej
HEMOBHOJIITHIX, BEIeHHsI OOMIKY JITeit: sIKi IPOXKUBAIOTE B CiM’sX, K¢ 6aTbku abo ocobu,
0 IX 3aMIHIOIOTb, YXWISIFOTBCSI BiJl BHUKOHAHHS OATHKIBCBKHUX OOOB’SI3KIB; sIKi
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CHCTEMATHYHO CAMOBUJIGHO 3alIMINAIOTh MiCIsd IOCTIHOTO TMpPOXKWBaHHS, OCHOBH
yrpaBliHHs Ta OpraHisaulii 3arajibHOro JiJOBOJCTBA, BOJIOAITH  JIEPIKABHOIO
MOBOIO, BiJIOUpaTH,

CHCTEMaTH3yBaTH, OOpOOIsITH, aHajli3yBaTd Ta y3arajlbHIOBaTH iHbopMmallio,
BUKOPUCTOBYBATH ~KOMII'IOTepHe OOJaJHAHHA Ta MPOrpamHe 3a0ezreueH s,
BUKOPHMCTOBYBATH O(QiCHY TEXHIKY.

1.7. TonoBHMI criemiamicT 3aMillly€ TOJOBHOIO clemjagicra-Oyxranrepa
ciyk6u y pasi Horo BiICYTHOCTI 3 TOBOKHUX MPUYKH (BIAIYCTKa, XBopoOa To110).

2. 3ABJJIAHHS TA OBOB'SA3KHA

2.1. Creuianicr 3a6e3neuye peanizauito Ha TepuTopii UyryiBcbKoro pamoHy
JepKaHoi TMOMITHKM 3 MUTaHb COLiaIbHO-NPABOBOIO 3axXHCTy JiTel, 3aro0iraHHs
JATSHOT Ge310MIISAHOCT] Ta IPOGiNaKTHKH MPABONOPYIIEHb CePe/l HEMOBHOMITHIX:

- po3poliisie Ta MOJA€ Ha PO3MVIAN HAdaIbHHUKY CIIyKOH IPOTIO3UIIT 10
MPOEKTY PaifOHHMX IIPOrpaM, IO HaleKaTh 10 HOro KOMIETeHLIIT;

- rOTY€ Ha PO3MJIsI Cecii paloHHOT pay MPOMO3MILi, aHATITHYH] MaTepiaiu
Ta HeoOXiaHy iHpopMalifo [OA0 NPUHHATTA PalOHHUX IIporpaM 32 MHUTAaHb
3anoGiraHHs coLiaTbHOTO CHPITCTBA i MTAU0T GE3NOTIAAHOCT i Ge3npUTyIbHOCTI;

- po3polusie 1 3AiliCHIOE CcaMOCTIHHO Ta pasoM 3 crieniagicTaMu
CTPYKTYpHHUX  IiJpO3/LIiB paﬁnepma;{MiHiCTpaui'f i opraHiB  MICIEBOIO
CAMOBPSILYBaHHS, 3aXOJ[H, CIPSIMOBAHI Ha MOJIMIICHHS CTaHOBHIIA 1 COILiaJILHOIO
3aXUCTy JiTel, 3a0e3ledeHHs Npas, CBOOOJ i 3aKOHHHX iHTepeciB HEMOBHOJITHIX,
3ano0iranHs IUTAYI0T 0e310NISIAHOCTI, a TaKOXK 31MCHIOE KOHTPOJIb 32 BUKOHAHHIM
LIAX 3aXOIB; ’

- y3arajpHIOE T[epefoBHil JIOCBi OpraHiB MICIEBOTO CaMOBpSAIYBaHHs
1010 BUKOHAHHSI JIeJIerOBaHUX TOBHOBA)KEHb BUKOHABYOI BIIAJM 3 NUTaHb 3aXUCTY
TpaB JiTeil Ta 3a1100iraHHIO MUTSYiH Oe3 0TI AHOCTI 1 Oe3MPUTYIBLHOCTI;

- 3nificHioe  3axomd 1o (OpPMYBaHHIO TPOMAJChKOI OyMKd 100
HoMiMuIeHHsT CTAHOBMING JiTed, mNpohiJaKTUKUA IPaBOIOPYIIEHb, peanisauil
JepIKaBHOT TIONITUKH 3 TMTaHb COLIIAIBHO- npaBosoro 3aXHUCTY HiTel;

- Besie 00K JiTei: sIKi MPOKMBAIOTH B CIM SX, J€ OaThKu abo ocobu, 1Mo 1X
3aMiHIOIOTH, YXHJISIOTECS BiJl BUKOHAHHS GATHKIBCBKMX OOOB’SI3KIB; SIKI CHCTEMaTHIHO
CaMOBLIBHO 3a/IMINAIOTH MICL TIOCTIHHOTO MPOYKUBAHHS; 3aCy/DKEHHX JI0 TIOKapaHHs, He
[TOB’13aHOrO 3 T030aBIEHHSIM BOJLL: 0 IPOMAJICBKHX Ta BUIPABHMX po0iT, 3BUTBHEHUX
Bijl BiIOyBaHHs! TIOKApAHHS 3 BUIPOOYBAHHSAM; SIKi TIOBEPHYTHCS 13 3araJbHOOCBITHIX
WKUT 94 TIPOQeCciiHuX YL comjanbHOi peabisiTariii, LEHTPIB MEIUKO-COLIaIbHOL
peabiiTalii, BUXOBHUX KOJIOHIN;

- roTye MpPOEKTH BIJNOBiNeH Ha 3BEPHEHHs Ta 3asBH, IIO HaAIWIUIA Ha
PO3IJIS JIO CITy KOM y crpaBax jireit pannepmanmmc’rpaun

- pO3pobIIsie 3aX0/IH MOJIO 3aXHUCTY NPaB i 3aKOHHUX iHTepeciB JUTUHHU, fKa



NOCTpaXKajia BijJl JOMAIHbOIO HACWUIIBCTBA, Ta JUTHHH, SKa BUYMHHIIA JOMAalIHE
HaCHJILCTBO Y Oyb-aKil (popMmi, Ta OpraHi3oBye iX 3M1HCHEHHS,

- 3a0e3rnevye npoBeleHHs 3 OaTbKamu, IHIIMMH 3aKOHHUMH IPeICTaBHUKAMU
JUTUHY  NpodinakTUIHOl poboTH 13 3amnobiraHHs JOMalIHBOMY  HACHIIBCTBY
CTOCOBHO JITEH 1 3a y4acTIO AiTeH, y TOMy YMC]i 13 3aJy4yeHHsSM IIpeACTABHUKIB
YIIOBHOB&)KEHUX MIIPO3/ILTiB opradiB HarioHanpHOT Mol

- POBO/IUTH MEPBUHHUHN BiOIp Ta 00CTEIKEHHS YMOB ITPOXKUBAHHS KaHIH/IATIiB
y MaTpoOHaTHI BUXOBATel, IIOJAa€ Ha PO3MIISL] KOMICIT 3 MUTaHb 3aXUCTy IpaB JUTHHU
palOHHOI Jep:KaBHOI aAMiHICTpalii JOKYMEHTH IpO JOLIIBHICTH BIAINTYBAaHHS
IUTUHUA 110 CIM’T NaTpOHATHOIO BUXOBATENs, 3M1MCHIOE INeperadyy AUTHHU 10 CiM’i
MaTPOHATHOIO BUXOBATEIIS;

- epeBipsie CTaH BHUXOBHOI poOOTH 3 JITBMH y HaBYAJILHHX 3aKJlafax, 3a
MiCLIeM MPOXKMBAHHS, @ TAKOXK y pa3l HEOOXiJHOCTI - YMOBH pOOOTH MPAIiBHUKIB
Mosojule 18 pokiB Ha MiANpPUEMCTBAX, B YCTAHOBaxX Ta Opradizaiisx ycix (opm
BJIACHOCTI;

- TIpejcTaBise, y pa3i HEOOXIAHOCTI, IHTepecH JiTel B cyaax, y X BiJIHOCHHAX
3 NIANPUEMCTBAMM, YCTaHOBAMM Ta OpraHizalisiMU yciX (opM BIACHOCTI;

- Ha/la€ METOJIMYHY Ta MpaKTHYHY JIONOMOrY BHKOHKOMAaM CillbCHKHX,
CeJIULIHMUX paZ 3 MUTaHb COLIAJBHOIO 3aXUCTY MiTeH, 3armobiraHHIO JUTSYOI
0e310rIsAHOCTI Ta MPOo(IIAKTUKH NIPABONOPYIIEHb Cepell HEMOBHOITHIX;

- OCTIMHO  37ilicHIOE 3BipKH 3  palep)KaaMiHICTpaIli€lo  IIOHO
KOHTPOJIbHUX JOKYMEHTIB Ta CTPOKiB IX BUKOHAHHS, SIKi HaJXOIATh IO CIYKOH Y
CripaBax JAiTei 1 MiUIAraloTe 000B’ I3KOBOMY BUKOHAHHIO B KOHTPOJIbHI TEPMIiHHU;

- SBISIETBCSI KOPUCTYBadeM 3 BeNeHHs OOJIKYy €IMHOTO eNeKTPOHHOIO
OaHKy JaHMX IITeH, Kl ONMMHWIKCH B CKIAOHUX JKUTTEBUX oOcTaBuMHaxX (€auHa
iH(opmaLiliHO-aHaTITUYHA cucTeMa «1iThn»);

- BiamoBizae 3a peanizamiio npoueciB: «3AiHCHEHHS MNPOMGITaKTHIHUX
3ax0/iB LIOJ0 IOMEepeXKeHHsI MPaBONOPYIIEeHb Cepen MiTeH, 3amo0iraHHs TUTS4ii
OespornsaHocTi  Ta  Oe3npuryiabHocTi»,  «lIpaneBnamTyBaHHs ~— giTeli  Ha
MIANPUEMCTBA, B OpraHizauii Ta YCTaHOBU paHoHY», «BemeHHs equHOTO
eJIeKTPOHHOro OaHKy [iTeH, sIKi ONMMHUIMCA Y CKIAJHUX >KUTTEBHX OOCTaBMHAX
(Enuna ingopmaliiiHo-aHamiTHUYHA crucTeMa «J{iTu» )»;

- Oepe ywacTh y peami3zauii npouecy «BeneHHs €IMHOrO eJIeKTPOHHOI'O
OaHKy maHMX JliTel, SIKi OMMHWIKCH B CKJIAJHUX JKUTTEBUX oOcTaBuHax (€anHa
iHpopMaliiiHo-aHaTITHYHA cucTema «J{iTu»)»;

(- Bele AUIOBOACTBO 1 KOPECHOHACHLID B CiIyx0i y cmpaBax miTeit
paiepsKaaMiHicTpariii;

- po3polIisie HOMEHKIIATYPY CIIpaB CIykKOu;

- 3JIHCHIOE peecTpallito Ta Beae 00K JOKYMEHTIB;

- OpraHizoBy€ JOKYMEHTOOOIr, (opMyBaHHs chpaB, iX 30epiraHHs Ta
MiAIFOTOBKY J10 repeayi ocoli, BIAMOBIJaNbHINA 3a BEIEHHS apXiBy CIyKO0u;

- 3IHCHIOE KOHTPOJh 3@ CBOEYACHHUM PO3TJISAAOM Ta IIPOXOIKEHHSIM
JOKYMEHTIB y CI1y»KOi;
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- Oprasi3oBye 30epiraHHs JOKyMEHTaLIHHOro (JoHy Cly»OU Ta KOPHUCTYBaHHS
HUM.

3. [TIPABA
3.1. l'onoBHuii crienianicT Mae rpaso:
- KopucTyBaua OOJiKy MAiTeH, SKi ONUHWIKCH B CKJIaJHUX KHTTEBUX
obcraBunax, €IAC «/litu» B Mexkax cBOiX GYHKIIOHATBHUX 000B’I3KiB;

- HaJaBaTHU METOAMYHY AOIOMOTY IpalliBHUKAM CIy>KOM y cnpaBax JaiTedl 3
nutadb podotu B 6a3i EIAC «/litTi» 11010 NUTAHb AiTeH, AKi ONMUHUIUCH B CKIATHUX
KUTTEBUX 00CTaBUHAX;

- 3JIIICHIOBATH CBO€YacHe BHeCeHHs JocToBipHOi iHbopmarii B €IAC «Jlitu»
OO0 JAITEeH, sIKI OMMHUJIMCh B CKJIAJIHUX KUTTEBUX OOCTaBHHAX;

- ananizye BHeceHy B €IAC «/litu» iHpopMalito, IO CTOCYETECS MiTEH, SKi
OINMMHUJIMCH B CKJIAIHUX )KUTTEBUX 00CTaBUHAX;

- TOTYy€ NpOoMno3uLil o0 yaockoHaneHHs: podotu B €EIAC «[itu»;

- OTpUMYBAaTH HEOOXiZHy JUIsI BHUKOHAHHSI CBOIX 3aBIaHb Ta (YHKIIiH
iH(opMallito BiJl yCTaHOB Ta MiAPO3ILIiB;

- BIJMOBIZHO JI0 3aTBEPPKEHOI POrpaMy Ta IJIaHIB MPOBEAEHHS Ha3BaHOTO 3aXO0/Iy

abo 3a JIOpy4YEHHsM KEpIBHULTBA OpaTW y4acTb y MepeBipKaX OpraHiB MicCIEeBOro
CaMOBpsILyBaHHsl Ta Oprasizaliif pi3HMX ()OpPM BJIAaCHOCTI IIONO JOTPUMAHHS BHMOT
YUHHOI'O 3aKOHOABCTBA 3 TIUTAHB, 1110 CTOCYETHCS IISUTBHOCTI CITyKOH;

- 3IIHCHIOBaTH OCOOMCTHUH IpUMOM TPOMaisiH, IO CTOCYETHCS MisSUTBHOCTI
cllyxk0M Ta BXKMBATH 3aXOJIB IIOJO CBOEYACHOTO PO3MJIANY iX TPOIMO3HMIliH, 3asB,
ckapr. 3amydaTd (axiBUIB IHIIMX CTPYKTYpHHUX IMiJPO3JLTiB paltoOHHOI aepKaBHOI
aaMiHicTpalil Ta oprasizalii 3a 3rofol iX KepiBHHUKIB U PO3MISAY IMUTaHb IO
HaJIe)KaTh 710 Oro KOMIIETEHLI.

- TepeBIpATH CTaH BMXOBHOI poOOTH 3 IITBMM y HaBYAJIBHMX 3aKiaax, 3a
MiclieM MpOKUBAHHS, Ha MIANPUEMCTBAX, B YCTAHOBAX Ta OpraHizamlisx ycix ¢opwm
BJIACHOCTI, /i€ MpalolOTh HeIIOBHOJITHI;

- OpaTu y4acTb y pO3IJIsil CyJaMH CIIpaB CTOCOBHO HiTeH 1 3aXUCTY iX MpaB Ta
iHTepeciB, NMPeJICTABJIATH NIPpaBa JUTUHH B CY/I;

- Oparu ydactb y po3poOJeHHI NMPOEKTIB HOPMATUBHUX Ta OpraHizaliifHO-
METOJIMYHUX JIOKYMEHTIB, MOB'A3aHUX 3 POOOTOIO CiIyk0H y crpaBax JiTei;

- BUKOPUCTOBYBAaTH OTPHUMAaHy CTATHCTHYHY iH(oOpMalilo Ta iHII AaHi
BiJl Jep)KaBHUX OpraHiB BIAIW Ta OpPraHiB MICIEBOTO CaMOBPSAYBaHHs, HEOOXiTHY
JIISl BAKOHAHHS TTOCaIOBUX 00OB'SI3KIB.

4. BIIITOBIAAJIHICTH
["ooBHHMI crielianicT Hece NepCOHabHY BIATOBINANBHICTH 32 HESKICHE Ta
HECBOEYACHE BUKOHAHHS TOCaI0BUX 000B'SI3KIB, 6€31isNIbHICTE a00 HEBUKOPUCTAHHS
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HaZaHUX HOMY IIpaB, TMOPYLIEHHs eTHKU IIOBEJIHKH JEep)KaBHOIO CIIyXKOOBII,
oOMe)XKeHb, IMOB'SI3aHUX 3 MPOXOMKEHHIM JepXKaBHOI CIIy’KOH; MOPYIIECHHS IMPaBHII
BHYTPILLIHBOIO TPYZOBOIO PO3NOPSIKY Ta periaMeHTy poGotu
paiiep)kaaMiHicTparil.

5. B3BAEMOBIIHOCHUHHU (3B’SA3KH) 3A IIOCAIOIO

V X0j1i BUKOHAHHS CBOIX MOCA0BUX 000B’A3KIB CITEIIaliCT B3a€MOJIE 3:

- CTPYKTYPHHUMH i ApO3/iJaMi paifoHHOT Aep KaBHOI aMiHiCTpallii;

- YyryiBCbKUM PalOHHUM LEHTPOM COLUaIBHUX CIyXkO It ciM’i, JiTel Ta
MOJIO/I;

- OpraHaM¥ MiCLIeBOro caMoBpsiLyBaHHs UyryiBCHKOro paiioHy;

- HaBYaJIbLHUMH 3aKiafgamu YyryiBcekoro paioHy i micta Uyryesa;

- MiNPUEMCTBAMH, YCTaHOBAMM, OpraHi3alliAMM paloHy, CKpEeMHUMHU
rpoMafsiHaMH.

3aBizyBad CeKTOPY 3 MUTaHb OIMIKU Ta

MiK/IyBaHHs cTy»K0H y crpaBax AiTei % f 7

paifoHHOI AepkaBHOI aaMiHicTpalii H. ®EJIOPEHKO
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