
3ATBEPAXYIO

TIOCA.(OBA IHCTPYKqIq
roJroBHoro cneuianicTa-oyxranTepa c,,ryr6u y cIIpaBax AiTeii

IIyryincr,noi pafi onnoi,4eprxaenoi agD!iHicrpaqii XapKiBcbKoi o6,'racri

I.3AIAJIbHI IIOIOXEHHq

cneqia.ricr-6yxmrrep nunopraKoByeTbc{

,rlyryiacr,roi pafi onuoi

O. AJIbXIMOBI{TI

l.l. fo,roeHnii cneqiaricr-6yxrarrep clryx6lr y cnpaBax 4irei paiounoi
.qepxaBHoi aaMiHicrpaqii (4a:ri ro:roBHrri cfleuiaJricr-6yxramep) :a6e:ne.rye po6ory
3 BeAeHHr 6yxrarrepcrroro o6nixy cryN6z.

1.2. foroBHHii cneqia.ricr-6yxmrrep ni,{noprAKoByerrcr 6e:rocepe4nro
HarrarbHltKy cnyx6u y cnpaaax 4irefi paioHHoi AepxaBHoi a4uiHicrpaqii.

1.3. fonosHr.rfi cneqia:ricr-6yxra.rrep npl.I3HaqaeTscs Ha nocaAy
Ta 3BirbHr€rbcr 3 [ocaarr HalraJllHrrKoM cnyx6u y cnpaaax gireii paftonnoi
4epxaeuoi agviuicrpauii eianoeiaHo ao 3aKoHoaaBcrBa npo aepxaBHy cJryx6y.

1.4. foiroeg[i]i cneqiaricr-6yxra.nrep e cgoifi po6ori Kepy€rhct
KoHcrr.riyqi€ro Yrpaiun, 3aKoHaMr-r Yrpainu dlpo AepxaBHy c.nyN6y>, dlpo
:ano6iraHns nopynqib>, dlpo uicqeni .qepNarni aguinicrpaqii>, dlpo uicqeee
caMoBpr.4yBaH+rr B yKpaiHi)), dlpo 6yxra:rrepcr,xufi o6:rix ra $iuaucony
:airuicrr e Yrpaiui>>, <[Ipo snepneuur rpoMarrH>, <<|Ipo :axlrcr nepcoHaJrr,Hrrx

aagnp>, Em.4xerHnl'r Koaercolr YrpaIHu, floaarxoer4r'.{ Koaercou Yrpaiuu, <[Ipo
oprann i c,ryx6u y cnpaaax lireft ra creuiamni ycraHoBu nr{ Airei), (llpo
oxopoHy,[r,lrr4HcrBa), (IIpo :a6esneqeHHs oprani:aqifino-npaBoBr-rx yMoB

coqiarrnoro :axucry gireii-cupir ra aireft, no:6aenenlrx 6atriscrKoro
rir,rysaunl>, flortoNennqNr npo c:ryN6y y cnpaBax girei paioHnol aepNaeuoi
aglriHicrpaqii i npo cemop 3 nr{TaHE oniru ra nir:rynanH-r clyN6ra, inuur',ra
3aKoHoaaBer,rMn ra ni.q3aKoHH[MH aKmMr! rqo peryJrrororr ais:rnicrr cryN6u y
cnpaeax gireii paiiouHoi 4epxaauoi a4uinicrpaqii.

1.5. Ha noca4y rolroBHofo cneqia,ricra-61xra:rrepa npr.r3Haqaerbcr oco6a, .rra
l'rae ocairy He Hr,fi{qe cryneu.r 6araraepa a6o uo:ro.{Iroro oaxanaepa Qiuancoao-
er<onolliuuoro cnpluyeanua ra 6e: auvor 4o craxy po6oru.

' 1.6. fo,'rosHuii cneqia:ricr-6yxra.nrep noBrlHeH nirsno no:ro4irrz,{epxaBHoro
MOBOHI, BMIL1 npaqIOBaTI4 Ha KOMn rcTepl, BMIIO [paqIOBaTI-I 3 OQICHOIO TeXHIKOIO,

eig6nparrz, cucreNrarr.r3yBarr.r, o6po6rrru, anari:yaarlr ra y3araJrbHroBarr.r

iuQopuaqiro. 3narn ocnosu ynpae,rinxa ra oprauirauii 3ararrHoro airtoBo,4crBa,
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AOTpUMyBaTXCq BIMO| 3aKOHOAaBCTBa 3 OXOpOHII npaui Ta nOXeXHOi 6e3[eKI',I,

,aorprlMyEaTxcr caH il apHo - f i f ieHi.tHl-1x BltMor.

1.7. Y paei nigcyruocri fo;toBHoro cueqia,ricra-6yxralrepa 3 noBaxHl.lx

npnvrlH (ni4nycrra, xeopo6a roruo) ioro o6os'q:ru arlronye ro:tolultfi cneqianicr
c,ryN6n y cnpaeax 4ireii paiioHnoi 4epxaauoi agl'aiuicrpaqii.

2. 3ABAAHHf, TA OEOB'q3Kr{

I-oloasni creqia,ricr-6yxra.:rrep :

oprani:aqii

- 6epe ylacrr y pospo6qi npoexria nonoNeub, iHcrpyKuift, BKa3iBoK ruoAo

6yxra,rrepcrroro o6:rircy, po:po6qi rlrnonux Qopu 6yxralrepctxoi 3BlrHocrl,
niAroroeui iHcrpyrqiii uoao ix 3arIoBHeHHt, neo6xiAnux Alrs
6yxra,rrepcrroro o6:rixy ra :nirnocri r c:ryN6i;

- gaiiicuroe y cnyN6i o6rir, cllcreuarn:aqiro ra t6epiranru HopMarr'rBHllx

aoKynaeHrie ulo,qo 6yxralrepcrroro o6liry ra :eirnocri;
- po:po6rre npono:uqii, 3axo.[rl, HanpaBneHi Ha noAa,'lblIre BAocKoHaJIeHHt

opraui:auii 6yxra:rrepcr,roro o6rixy no BI'IKoHaHHIo Kolxropt{cy aoxoaie i

BtI,[ATKIB:

- r<epyc porpo6rom ra BnpoBatrx(eHHtM:axoaie uloao ao rp[MaHH, ,l,epxaBHoi

ra $iuaucoeoi 4r.rcquntriuu;
- opraHi:ye aeAeuH.r 6yxratnepcrroro o6:rixy uo,4o BI-IKoHaHHI Kolxroplicy

Ha yrprMaHHq cnyxr6u y cnpaeax lireii pafionxoi gepNannoi a4uinicrpaqii;
-opraui:onye o6:rir HaAxoAxeHHt KouriB, ToBapHo-MareplaJI6HI'Ix

qiHuocreii, :6epirauur nepBI.{HHHx ,qoryvenria, o6niKoBxx pericrpia
6yxramepcrxoi :airHocri ra ceoeqacHe floaaHHt ix Ao apxiny c,ryx6u;

- l(oHTpoJrroe npoBe,{eHHt iaseurapr:aqii i nepeouiHxr ocnoenux :aco6ie,
uarepia,rruux qinuocreii cnyN6u;

-:a6e:revye KoHrpo,'r; i csoeqacHe ei4o6paxenH-r Ha paxyHKax

6yxrarrepcrroro o6,rixy rocnogapcrrtrx onepaqifi, HaraHHfl oneparl'IBHoi

iu$opvauii;
- cxnaaa€ i :aae .qo Qiuancoaoro ynpae:riunr pafionnoi ,4epxaBHoi

agviHicrpaqii ra gyryiecrxoro ynpan:rinun ,{epNaenoi xa:na'reficrxoi clyN6tr
Vxpainrl Xapriacrxoi o6:racri e ycraHon,reni crporl nricrvny, KBaprarbHy, pi'rHy

:sirnicrl lrpo Bt,tKopI,IcraHHt 6toaNernlrx ttoultin na yrpavannr cryN6u;
- cr<,ra.{ae 6ro,4xetni :anuru no clyx6i;
- BHoc[TL nponosutlii uloAo BAocKoHaJIeunx 6yxra:rrepcr,roro o6:riry e

c,ryN6i. :eirnocri ra ltoHTponrc;

-:aii:icHroe KoHTpols 3a 3aKoHHicrlo, cBo€qacHicrFo ra nparulluicrlo
oOopM.lreHHtM goxyneurin, BI{KopI'IcraHHtM Qongy on:rarlt npaqi, BcraHoBreHHtM

rrocaaoBr'rx ox,ra,4ia, lpaau,rrHicro Hapaxyaannt ra nepepaxyBaHHt noaarxiB Ao

AepxaBHoro 6togNery ra inrullx uarexiB, crtrueHHtM y BcraHoBrteHn[ TepMiH

4e6iropcrnoi ra cnnaqeHHtM xpe4uropcrroi :a6opronanocri;
- :a6e:neuye oprani:auiro npoBeAeHHt exoHorai'{aoro aHa.ri:y Sinaucono-

rocno,{apcrxoi 4i.rmuocri g vetorc suranenua pe:epais, 3ano6iraHH{ BTparaM;



- B[rKoHye iunri gopyvenHx Haqar6HtiKa ctryx6u y cnpasax girefi paiionnoi
gepxaeuoi a4r'rinicrpaqii.

3, IIPABA

f o,rosHai'i cneqianicr-6yxralrep npaBo:

- rrpeacraBJrrru c,ryN6y e opraHax BI.{KoHaBqoi a,ra4u. opmHax MicqeBoro

caMoBpr.qyBaHH{, ua ni,qnpueucraax, B ycraHoBax ra opraHi:aqi.rx 3 rlrrraHs, Iuo

HaJrexarb ,4o iioro rounerenuii;
- foryBarl rpoerru sanutin y BcraHoBJIeHoMy 3aKoHoaaBcrBoM nop.laKy Ao

opraHin eunonaevoi elaau, opraHia uicqeeoro caMoBpxayBaHH{, ni,4npl.IeMcrB,

ycraHoB Ta oprarli:auiii rqo4o inQopuaqii, ueo6xi4noi AJII BI.IKoHaHHI clyx6orl'Ix
o6os'q:xia;

- y npoueci Bri(oHaHHs noKJIaaeHI.rx na c.nyN6y 3aBAaHb, y Me)I(ax Ha,qaHI'IX

noBHoBaxeHb. ra6e:nerysarr airoBe nficryBaHHr : piruuvtl incnexuiruu 3 rlt,ttaHb.

u1o Hanex(a fb .to iioro xounereuuii;
- cKJruKarn B ycTaHoBleHoMy [optAKy Hapanu, npoBo.4I]TI.l 3III4TaHb, lIlO

Hare)Kat, ro iioro xounerenuii:
- 3a,ryqarrl cneqiaricrie innnx niapos,4irig paiounoi aepxaBHoi

a4ruinicrpauii, nignpnelrcre, ycraHoB ra opmHbauii, o6'eananr' rpovagru (:a
noro.{}KeHHrM : ix repieuuxaun) 4nn posr:r.rgy nr4raHL, Il.lo Ha,'lexarh ao ix
KOMIIETCHUII;

- BHoc[Tu rporo:uqii HarranbHI4KY c:ryN6n llroao B,4OCKOHAJIEHH'

nopy eHHt [paBI.lJI BHyTpllnHbofo
paionuoi aepNreuoi a,av iHicrpauii.

s. B3A€MOBIAHOCI,IHI4 (3B',.S3KI4 3A IOCAAOIO
Y xoai enKoHauHq

6yxranrep e:aer4oAie ::
csoii nocarosux o6oe'qsxis ronoBHllfi cneqianicr-

- crpyr{rypHHMI.i ni,4po:gi:ravll pafioHHoi,4epxaBHoi aAlriuicrpaqii;
-r{yryiscsxnv ynpaa:riuuav,{epNaeuoi ra:uaqeiclroi clyN6n Yrpatnli

Xapriacrnoi o6lacri, gyryiecrxuv o6'e4nanIztr.t ynpaeninHru flencifiuoro $ottgy
Xapxiscrxoi o6,racri, Llyryincrxul't uiclxl'ttrl pafioHHHM qeurpot'l :afirurocri,

6yxramepclxoro o6niry e c:ryN6i, :BiTHocri Ta KoHTporIo,

4. BINTIOBIAA,III,HICTb

fo,roeHlrfi cneqia:ricr-6yxra:neP
HE.f,KICHE TA HCCBOETIACHC BI-IKOHAHHq

HeBrixopl{craHHt Ha.qaHr'tx toMy npaB,

c,ryx<6onqr, o6ueNeur, noB't3aHllx

Hece nepcoHallbHy BlaIIoBlAa[EHlcrb 3a

nocanoBr.rx o6oe's:Kis, 6esAiqrsHicrr a6o
nopyueHHr eruKu nose,{iHltll AepxaBHoro
3 npoxo,qxeHHrM aepxaBHoi cJIyx6H,

c;ryN6oaoro po3noptaKy ra Per:ravenry
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tlyryi'aclr<ur'r aigireuu.sM Qox4r coqialuroro crpa(yBaHu{ siA HerqacHr,rx
runaAKia na alrpo6uuqrni i npo$eciixux 3axBoproBaHE Xapriacrxoi o6lacri,
{yryi'acrxolo uixpafionnoro Br,rroHaBqoro 4r.rpexqielo Xapxircrroro o6rracHoro
gipgitrennq @on4y coqialrnoro cT paxyBaHHr 3 Tulrvacoaoi erparu npaqe:4arxocri,
Sidero IIAT KE <Ilpunar6auo, po3[op.sAuuKaMra 6ro4xerunx KortrrlB Hr.DKqoro
pirur ra iauruvra ycrauoaalru ra oprani:aqi* trloAo orprr',rannr (sgavi)
iuQopuaqii, sniruocri, xr<a neo6xigna Arr nosHouiHHoro Br.rKoHaHHr rroKJraAeHrD( Ha
qro nocagy o6oa'r:ria.

JaBlayBar.r ceKTopy 3 rrr,rTaHb onlKr,r Ta
nix,ryeaunr cryN6n y cnparax .qirefi
paionuoi aepxaeuoi a4uiuicrpaqii H. OE,IIOPE.HKO
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