SATBEPIKEHO:
Iepuwmii 3actymHuger

IMOCAJOBA IHCTPYKLIIA
AaminicTpaTopa Biaainy 3 nuTane HagaHHS aaAMIHICTPATHBHHX MOCJIYT
Manrymcebkol paiixepxaaminicrpauii
1. 3ATAJIBHI ITOJIOKEHHS

1.1 AnmiHicTpaTop y cBoiii misuibHOCTI kepyetbest Koncturyuieio Ykpainn,
3akoHom Ykpainu «Ilpo agMinicTparusyi MOCIYTH», IHIIMMH 3aKOHaMu YKpaiHH,
akramu  Ilpesupenta Vkpainu, KaGinery MinictpiB  Vkpainu, iHummu
HOpMaTHBHO-IPaBOBUM aKTaMH, PILICHHSAMU OPTaHiB BUKOHABYOI BIaJM, OpraHip
MICLIEBOTO CAMOBPSITyBaHHS Ta HOPMAaTHBHO-ITPAaBOBHMH aKTaMH.

AJIMIHICTPaTOp OpraHi3oBye HajaHHs a[IMIHICTPATHBHUX TOCIYT LLISXOM
B3a€EMOJIT 3 cy0’eKTaMu HaaHHA a[IMiHICTPaTHBHUX MOCYT.

.2 AnmidicTpatop npusHauaeTbes Ha mocagy Ta 3BiINBHAETHCH 3 rnocaau
KePIBHHKOM amnaparty paOHHOT AepikaBHOT aZMiHicTpauii.

1.3 AnMiHicTpaTop noBUHEH MaTH BHILY OCBITY .

1.4 ApminicTpatop Mmae imenHy ne4yaTky (IUTamI) i3 3a3Ha4YeHHSIM HOro
mpi3BMINA, iMeHi, 1O 6aTekoBi Ta HaMeHYBaHHsS LIEHTPY HaJaHHS
aIMiHICTPaTHBHHX TIOCIYT.

1.5'Y cBoiii misnbHOCTI MiANOPSAKOBYETHCS HaYyalbHHUKY BIAAUTY 3 MUTaHb
Ha/laHHA aJIMIHICTPATUBHUX NOCIYT MaHTyICEKOT paiinepraaMiHicTpanii.

2.3ABJIAHHS TA OBOB’SI3KH

2.1 Hanae cy6’extam 3BepHeHb BHUepmHY IHPOPMALLiIO I KOHCYBTALIT 010
BHMOT Ta [OPS/IKY HaflaHHs a/IMiHICTPaTHBHHUX I1OCIYT.

2.2 Ilpuiimae Bin cyG’exTiB 3BepHeHS JAOKYMEHTH, HEOOXIJHI JUIs HadaHHS
aJMiHICTPaTHBHUX MOCJYT, 3IHCHIOE iX peecTpauiio Ta nojae AOKyMeHTH (ix
KOIii) BIAMOBIAHMM Cy6’eKTam HamaHHs aIMIHICTPATUBHUX IIOCHYTr He Mi3Hilie
HAacTYIIHOIO po0OYOro JHs Mic/s iX OTpHUMAaHHS 3 NOTPUMAHHSM BHMOI 3aKOHY
Yxpainu «IIpo 3aXHCT nepcoHaTbHUX HaHUX.

2.3 Bupnae abo 3abe3sneyye HajcHiaHHS uepe3 3aco0M MOLITOBOIO 3B A3Ky
cy0’eKkTaM 3BepHEHb pe3y/IbTaTH HaaHHS aIIMIHICTPATUBHUX TIOCIAYT (y ToMy
YMCII pilleHHS PO BiAMOBY B 3aJ0BOJICHHI 3asiBH cyO’eKTa 3BEpHEHHS),
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MOBIZOMJEHHS T1PO MOXIIMBICTh ~OTPMMAHHS ~ aAMIHICTPaTMBHMX  MOCIYT,
ohopmiieHuX Cy6’eKTaMH Ha/IaHHs aMiHICTPATHBHUX MOCIYT.

2.4 3niiicHIoe opraizaiiiiHe 3a0e3nedeHHs HalaHH: aJIMiHICTPAaTUBHHX
[OCIyr Cy0’eKTaMH 1X Ha/laHHS.

2.5 3pificHIOE KOHTPONb 3a JOAEPXKAaHHAM  CyO’eKTamu  HalaHHS
aMiHICTPaTHBHHX MOCIYT CTPOKY PO3IJIAY ClpaB Ta MPUAHATTS PILICHb.

2.6 Hanae agMiHICTpaTHBHI MOCIYTH Y BAMAJAKAX Mepe0aieHHX 3aKOHOM.
2.7. ®opmye, obnikoBye Ta 3abe3neuye nepeaady apXiBHUX JIOKYMEHTIB.

2.8. BukoHye GyHKIIT CHCTEMHOrO aMiHicTpaTopa (byHKIiOHANBHA POJIb B
ABTOMATH30BaHil CHCTeMi, sika HamaeThes ¢axiBmio y coepi iHpopMalifHUX
TeXHONOrif Ul BHKOHAHHA HHMM (YHKIIH HacTPOIOBaHHA Ta 3arajlbHOro
TOBCSKIEHHOTO TeXHIYHOro 00CIyroByBaHHS anapaTHo-MporpaMHHX 3aco0iB AC)

AC ITHAIL
3. [IPABA
AnmiHicTpaTtop Mae Ipaso:

3.1 BesomnaTHO OfepXKyBaTH BiJ Cy0’eKTiB HalaHHSA aZIMiHICTPaTUBHHX
MOC/yr, MiANPHEMCTB, YCTaHOB Ta oprasizamiif, 10 Hanexare M0 cepu iX
yIpaBiiHHs, TOKYMEHTH Ta iHdopMallito, MOB’s13aHi 3 HaJaHHAM TaKWX MOCIYT, B
YCTaHOBJIEHOMY 3aKOHOM MOPAZIKY.

3.2 TloromKyBaTH AOKYMeHTH (pilleHHs) B IHLIMX JAEPKaBHHX OpraHax,
OTpPHMYBAaTH iX BHMCHOBKH 3 METON HaJaHHA aMiHICTpaTUBHOI Mocmyrd ©e3
3aTydeHHs] cy0’e€KTa 3BEpHEHHsS 3 NOTpUMaHHAM BHMOT 3akony Ykpainu «lIpo
3aXMCT MEPCOHAIBHUX JaHUX».

3.3 IndopmyBaTH HadaJlbHHKA Bigminy Ta CyO’€KTIB  HajaHHA
aIMIHICTPaTHBHMX TOCIYT MPO MOPYLICHHA CTPOKY PO3MIIANy 3asB PO HaJlaHHS
aIMiHICTPaTHBHOI MOCIYIH, BAMaraTu BXKHTTA 3aXO/iB JI0 YCYHEHHsl BHSBJICHHUX
MOpPYLLEHB.

3.4 TlocBiguyBaTH BJIAQCHMM IIJAMKCOM Ta MEYATKOIO (wrtamrom) Kormii
(porokomii) JOKYMEHTIB i BUMHCOK 3 HHX, BUTATIB 3 peecTpiB Ta 0a3 JaHHX, SKI
HeoOXi/HI 718 HaJaHHs aJMiHICTPaTHBHOI MOCITYTH.

3.5 TlopyuryBaTd KJIONOTaHHs Nepejl Ha4danbHUKOM BiaAlTy  LIOJO
BKUTTS 3aXOMiB 3 MeTol0 3abe3reuyeHHs e(eKTHBHOI pobotu LlenTpy HajaaHHA
aJIMiHICTpaTUBHHUX MOCIYT.

4. BULINOBIJAJIBHICTD



4.1. AMiHicTpaTop Hece IMCLHIIIIHAPHY, UMBLIbHY, aZIMiHICTpaTHBHY abo
KpUMiHAJBHy BiAIOBifANbHICTh, MepeidayeHy 3aKOHOM, 3a MOPYIICHHS BHMOT
3aKOHOJaBcTBa y chepi HaJJaHHs aJIMiHICTPATUBHUX MOCTIYT.

4.2. Jlii abo GesmisanpHicTh aaMiHicTpaTopa MOXYyTh OyTH OCKapiKeH1 110
CyZly B MIOPS/AKY, BCTAHOBJIEHOMY 3aKOHOM.

4.3. llkona, 3amoaisHa (blanHHM ab0 IOpUIHYHUM ocobaMm MOocal0BHM
0cobaM,  aAMiHICTpAaTOpOM  BHACHIZOK  HMOro  HENpaBOMIPHHX AisiHb,
BiJIIIKOJIOBYETHCSL Y BCTAHOBJICHOMY 3aKOHOM TOPSIIKY.

4.4. Pannep}lcanmmc*rpaum BiAIIKOAYBABIIM  LIKOAY  3anOJisHy
aIMiHICTPaTOPOM BHACIIJOK HE3AKOHHO MPUHHATHX HUM pilieHb, AlH 4H
Ge3isILHOCTI, Mae MpaBoO 3BOPOTHOI BUMOIM JIO alMiHICTpaTopa 3rifiHo i3
3aKOHOM.

5. BzaemoBiAHOCHHH (3B’SI3KH) 3a M0OCaA010

5.1.AamiHicTpaTop Biadily 3 NUTaHh HAJaHHS aJAMIHICTPATHBHMX MOCIYT
Manrymcekoi — paiiaepxanmidicTpauii  npuiMae Bif cyO’eKkTiB 3BEpHEHb
JOKyMEHTH, HeOOXiaHi Ui HaJaHHA aZIMiHICTPATUBHHUX TMOCIYT, 3MIACHIOE 1X
peecTpallilo Ta rojae NOKyMeHTH (iX Komii) BiAMOBIAHUM CyO’€KTaM HaJaHH:A
aIMiHICTpaTHBHHMX [OCIyI He Mi3Hille HACTYMHOro poGoYoro AHs micas IX
OTPUMAHHS 3 JOTPHMaHHAM BUMOI 3aKOHY Vxpaiuu «I1po 3aXHCT nepcoHaIbHUX
IaHUX.

5.2. Opranizamis B3aeMmonil cy0’€KTiB HalaHHs aZMiHICTpaTUBHHUX MOCIYT,
aaMinicTpaTopa, cy0'eKTiB 3BEpHEHHs LIOJ0 HalaHH:A aIMiHICTpaTUBHUX MOCJYT
BCTAHOBIIOETBCS PernamentoM LleHTpy HaJaHHsS aJMIHICTpPaTMBHHMX [MOCIYT B
[TepiioTpaBHEBOMY PakOHi.

5.3. MarepianpHo-TexHiuHe 3abesneuenHs  poOOTH aJIMiHicTpaTopa
3liiicHIOE palioHHA IeprkaBHa aJMiHiCTpaLlis.

5.4. MeToquuHe 3abe3lledeHHs MisSIbHOCTI aaMiHiCTpaTOpa 31ifCHIOETBCS
BiJIMIOBIIHO JI0 YHHHOT'O 3aKOHO/IaBCTBA.

HayansHHK BiaLTy 3
MUTaHb HaJaHHS aIMiHICTPaTHBHUX
nocayr MaHryLcsKol

paitnepkaamMinicTparii {%////g = C.1.JlonuHCbKa

3 0Ca0BOIO IHCTPYKLIEO
o3HalfoMJIEHH N, 7 O.M.Mypsa






