SATBEPAOXY IO

[VipeKTop AenapTameHTy  coujiasibHOro

ro/I0BHOrO crieyianicra Bigainy coyiasibHUX onomor, cybcuain Ta
NnepcoHihikoBaHOro 06/1iKy Nifibr yrnpas/iHHSA COLia/IbHOro 3axXUCTy
HacesIeHHA fenapTamMeHTy CoLia/IbHOro 3aXUCTy HaceneHHs )
KuniBcbKOi 06/1aCHOT AepyKaBHOI agMiHIcTpaLil *

1. 3arasibHi MoIoXKeHHSA

1.1. Tllocaga TronoBHOro cneujanicta Big4iny couiafibHUX  AOMOMOT,
cybcuaii Ta MepcoHigiikoBaHOro o06niky ninbr (gani - BiAAia) ynpasniHHS
couianbHOro 3axucTy HaceneHHa (dani - ynpasniHHA) AenapTameHTy COLia/IbHOro
3aXUCTy HaceneHHs KWIBCbKOT 06nacHOT fAepXxaBHOT afgMiHicTpauii (gani -
[enaptaMeHT) BiJHOCMTbCA [0 Mocagu [AepXaBHOro CnyXooBus, Ha  SKY
MOLUMPIOETLCA Aist 3aKOHY YKpaiHu «I1po aepykaBHY CyxXoy».

1.2.  OCHOBHO METOH [ii/IbHOCTI F0/I0BHOrO CrevianicTta € 3abe3neyeHHs
BUKOHaHHA 3aBfaHb, MOKNAAeHMX Ha BIAA4IN LWOAO peanizauil Aep>XaBHOT NMOMITUKK
3 NWUTaHb HafaHHA [epXXaBHUX [OMOMOr, KOMMeHcauil, rpowoBMX Buniai
YXUTNOBMX CybCUiiA Ta Mifbr.

1.3. TonoBHWin cneuianict Bigainy nignopsakoByeTbCA 6e3nocepeaHbo
HayalbHUKY BiA4iny.

14. Ha nocafy ronoBHOro cnewianicta npPU3HAYaETbCA MOBHOMITHIN
rpoMagsaHvH YKpaiHW, SKWIA BIfIbHO BONOAIE [AEPXXaBHOK MOBOK Ta AKOMY
MPMCBOEHO CTYMiHb BULLOT OCBITM He HMKYe MosoAworo 6akanaspa abo
bakasnaspa.

[T0NOBHWMIA crewianicT NPM3HAYaETbCA Ha Nocady Ta 3BiIbHAETLCA 3 mocaau
HakasoM [upeKTopa fenapTameHTy BIAMOBIAHO [0 3akoHy YkpaiHu «[1po
LEPXKaBHY CNYXX0y» 3 JOTPUMaHHAM BMMOT 3aKOHOAABCTBA MPO Mpauto.

15. Y cBOIN AisNbHOCTI rOMOBHUIA crielianicT KepyeTbCa KOHCTUTYUIED
YKpaiHu, 3akoHamu YkpaiHu «[po [Aep)kaBHy Cryoy», «[1po 3anobiraHHS
Kopynuii», «IMpo micueBi AepxkaBHi aaMiHICTpauii», «[1p0o 3BepHEHHS rpoMafsH»,
«[Mpo gocTyn Ao ny6nivyHOT iHpopmaLii», «[Mpo 3aXMUCT NEPCOHANIbHUX OaHUX»,
«[Mpo gepxxaBHYy gonomory ciM’aMm 3 AiTbMu», «[1po  AepXaBHY couiasibHy
aornomory Mano3sabesneveHUM cim’am», «Ipo AepXXaBHY couiasibHy A0MoMory
IHBa/ligaM 3 [OMTMHCTBA Ta pAiTaAM-iHBanigam», «[1po [depxkaBHY coLianibHYy
ponomMory ocobam, fKi He MarTb NpaBa Ha MNeHcito, Ta iHBamigam», «[1po
ncuxiatpuyHy — gonomory», «[po  couianbHi  nocnyrn», «[lpo  OXOPOHY



«[po >KepTBM HALMCTCbKUX MepecnigyBaHb», «I1po couiasibHUA 3aXUCT AiTei
BiiHW», «[1pO CTaTyC i coujia/ibHUIA 3aXUCT FPOMagsAH, AKI NOCTpaXKaanu BHaCNiLOK
YopHOOUbCLbKOT  KaTacTpou», «Ipo  OCHOBM  couia/ibHOI  3aXMLLUEHOCTI
iHBanigiB», «[po cTatyc BeTepaHiB BINCbLKOBOI CNy»0uW, BeTepaHiB oOpraHis
BHYTPILIHIX CrpaB | fAedAKMX iHWMX Ocib6 Ta iX couiasibHui 3axuct», «lpo
3abe3neyeHHss npaB | CBOOOJ BHYTPILUHLO MEPEMILLEHNX OCI6G», MOcTaHOBaMU
KabiHeTy MiHicTpiB YKpaiHu Bif 21.10.1995 Ne 848 «[1p0o CPOLEHHS MOPsSAKY
HaZlaHHA HaceneHHI0 cyocuai AN BiALWKOAYBaHHA BUTPAT Ha OM/aTy >KUT/IOBO-
KOMYHa/IbHUX NOCNyr, npuadaHHA CKpanjeHoro rasy, TBepAoro Ta Pigkoro
niyHoro nob6ytosoro nanmea», Big 06.08.2014 Ne 409 «[Mpo BCTaHOB/EHHS
[lepXXaBHUX  couja/ibHUX  CTaHAapTiB Yy cdepi  XUTI0BO-KOMYH&/IbHOrO
o6cnyroeyBaHHs», Bifg 02.08.2000 Ne 1192 «[po HafaHHA LOMICAYHOI rPOLLIOBOI
[OMoMorn ocobi, fka Mpoxueae pa3oM 3 iHBafigoM | um Il rpynu BHacnifok
MCMXIYHOro po3nagdy, AKMiA 3a BUCHOBKOM J1iKapCbKOI KOMICIT MeMUHOro 3aknamy
noTpebye NOCTIMHONO CTOPOHHLOIO AOrNsA4y, Ha AOrnag 3a Hum», Big 29.04.2008
No 558 «[po 3arBepmkeHHs [lopsaaKy npu3HaYeHHs | BUMIATU KOMMeHcauii
(hi3nyHUM ocobam, AKi HagatoTb couiasibHi nocnyru, Big 31.01.2007 Ne 81 «[lpo
3aTBepMKeHHA [1opadKy Mpu3HaYeHHs | BUNIATM  AepXKaBHOT  couiaibHOT
AONOMOrM Ha [AiTel-cupiT Ta fiTeil, no3b6aBneHMX 6aTbKiBCbKOro MiK/yBaHHS,
rpoLLOBOro 3abesneyeHHs 6aTbKaM-BUXOBaTENAM | MPUAOMHUM 6aTbkaM 3a
HaZlaHHA couia/ibHUX MOCAYT Yy ANTAYNX BYAMHKAX CIMEMHOIO TUMY Ta NPUAOMHUX
CIM'AX 3@ NMPUMHLMUNOM «rpoLi X0A4ATb 3a AUTUHOO», Big 01.10.2014 Ne 505 «[1po
HaZlaHHA LLOMICAYHOT apecHOT LOMOMOr BHYTPILIHLO MepeMilleHM ocobam ans
MOKPUTTA BUTPAT Ha MNPOXMBAHHA, B TOMY UYWUCNI Ha ONIaTy >XWUTIOBO-
KOMYHa/IbHUX nocnyr» [oNoXeHHAM Mpo rofIoBHOrO AepXXaBHOro COLia/ibHOro
IHCMeKTOopa Ta [AepXKaBHOro COoLjia/ibHOro IHCMEeKTopa, 3aTBepAKeHOro nocTaHoBOK
KabiHeTy MiHicTpiB YkpaiHu Bif 21.08.2001 Ne 1091, Ta iHWMMKN 3aKOHOAABYUMU
aKkTaMn YkpaiHu, aktamu lpe3ungeHTa YKpaiHu, Wwo 3abesnedyoTb (opMyBaHHS
Ta peani3yloTb AepXaBHY NOMITUKY Yy cdepi HafaHHA [ep>KaBHWUX [ONOMOr,
KOMMeHcaLid,  rpoLOBUX  BUMMAT, >KWATMOBMX  cybcupid  Ta  ninbr,
PO3MNOpAMKEHHAMN  T0nM0BUM  KWIBCbKOI 06M1acHOT  AepXXaBHOI  agMiHICcTpauiT,
[MON0XKEHHAM MPO AenapTameHT, ONOXKEHHAM MpPOo BiAAiN, L€ THCTPYKLUIEL,
[MpaBunaMn BHYTPILWHLOIO CAY>KO60BOr0 PO3MOpsAKY AenapTaMeHTy, Hakaszamu
AVPEKTopa AenapTamMeHTy Ta iHLWMMW HOPMAaTUBHO-MNPaBOBMMM AOKYMEHTaMMU.

1.6. FoNoOBHMIA cneudianicT MNOBMHEH 3HATW: MPaKTUKY 3aCTOCYBaHHS
3aKOHO/AaBCTBa, SIKUM PErynoeTbCs HalaHHA AepXKaBHMX [0MOMOr, KOMMeHcaLin,
rPOLLUOBUX BWUMNMAT, XUTNOBUX CybCMAIA Ta Minbr, IHCTPYKUiO 3 AiN0BOACTBA,
[MpaBuna eTUYHOT MOBEAIHKM [epXXaBHUX CNYXXOO0BLIB, npasuia Ta HOPMU
OXOPOHM Mpaui Ta MPOTUMOXEXHOr0 3axXMCTy, BMIHHA BWKOPUCTOBYBATU
KOMM’IOTepHe 00nafHaHHSA Ta nporpamHe 3abe3rneyeHHs, BUKOPUCTOBYBATU
O(iCHY TEXHIKY.

1.7. BUWKOHye 0060B’A3KM TOM0OBHOr0 creyianicta 3 MuTaHb HajaHHS

HaCeNeHHIO XUTNOBUX CybCcuiin Ta NepcoHiikoBaHOro obniky ninbr, y pasi Moro
BIZICYTHOCTI.



2. 3aBAaHHA Ta 060B'S3KU

[C0NOBHWIA cneuianicT 3 NUTaHb HagaHHA HaCENEeHHIO XXUTIOBMX Cyocuin Ta
NepcoHithikoBaHOro 06iKy Nifbr:

2.1. OpraHi3oBye Ta 3a6e3rneyye KOHTPO/b, aHasli3 Ta OLiHKY CTaHy crnpaB
3a NPaBU/IbHICTIO 3aCTOCYBaHHSA 3aKOHOJABCTBA i3 HaflaHHA HACE/IEHHIO YXXUT/IOBUX
cybcuin Ta nepcoHihikoBaHOro 06/iKy nNisbr.

2.2. KoopanHye Ta 3A4IMCHIOE KOHTPO/b 3a MPaBW/IbHICTIO 3aCTOCYBaHHS
3aKOHOABCTBA W00 HafaHHSA XXUTIOBUX CYOCUAIN Ta Nifibl OKPEMUM KaTeropisam
rpomagsaH B ynpasniHHAX COLia/IbHOr0 3aXMUCTY HaCesleHHA painfep>kaaMiHicTpauii
Ta MiCbKBUKOHKOMIB (MiCT 06/1aCHOI0 3Ha4YeHHS).

2.3.  AHani3ye cTaH (piHaHCYBaHHA Mifibl OKPEMUM KaTeropiam rpomagsaH
3a paxyHOK Cy6BeHLiT 3 [epXaBHOro OH/KETY MICLEeBUM OHOKeTaM, OCHOBHI
MOKa3HWKM AiANbHOCTI MICLEBMX BIAAINIB.

2.4. Po03po6sse NOTOYHI Ta Gepe y4yacTb Yy MiAroTOBLi MEPCrEKTUBHUX

NNaHiB Big4iny, Hagae HeoOXiAHY METOAUYHY Aornomory  CcniBpobiTHMKaM
BiAAINY Y BUKOHAHHI 3aBAaHb, JOPYYeHb.

2.5. TlpuiiMae y4yacTb B KOMIMJIEKCHUX MepeBipKax, fKi MpPOBOAATHCA
[enapTameHTOM B MiABILOMYMX YCTaHOBax, MPOBOAMTL TeMaTWU4Hi NepeBipkM Ta
AonomMarae micueBuM Biadinam y npakTUyHiIA, KOHCY/IbTaTUBHIN POBGOTI.

2.6. 34iMCHIOE 306ip, y3araslbHeHHA Ta NiAroTOBKY YCiX (POPM 3BITHOCTI 3
MWTaHb HafaHHA HACeNeHHK D>KUTMOBUX CyOoCuAiA, LAiANbHOCTI  [epXKaBHUX
couiasibHUX THCMEKTOPIB B YaCTWHI NepeBipKU MPaBUIbHOCTI HafaHHA XUTIOBUX
CyOCMAiA HaceneHHIo, IHLIOT onepaTuBHOI iH(opMaLii 3a HanpsMamn poboTu
BifAiNy, nogae X 4O OpraHiB BMKOHaBYOl BMagn BWULLOIMO PIiBHA B YCTaHOB/IEHI
TePMIHW.

2.7. T0Tye NPOeKTW pilleHb LLIOA0 BUKOHAHHA MOTOYHUX 3aBAaHb, 3amnunTu
[0 MiHicTepcTBa couiaibHOT NONITUKA YKpaiHW 3 NUTaHb LOAepXKaHHA YMHHOrO
3aKOHOZABCTBA 3 HafjaHHA HaCe/IeHHIO XUTN0BUX CyObCUAiin Ta ninbr, 3abesnevye
MigroToBKy iH(opMaLinHnX marepianis gnsg 3MI 3 nuTaHb, WO BiHOCATLCA A0
KOMMeTeHUiT Bigainy, BIAMOBILAE HA 3anuUTM YMpas/iHb COLIa/IbHOr0 3axucTy
HacefleHHA  paifepXXaAMiHiCTpayiin  Ta MICbKBUKOHKOMIB  (MiCT  06/1aCHOro
3HaYeHHs), NiANPUEMCTB, YCTaHOB Ta OpraHisauiil.

2.8. bepe y4acTb y pO3p0o6/IEHHI MPOEKTIB HOPMATUBHO-NPaBOBUX Ta
OpraHisalinHO-MeTOANYHUX  OOKYMEHTIB, TrOTYye  HAyKOBO  OOrpyHTOBaHi
nponosnuii 4o MIHCOUMONITUKA CTOCOBHO YAOCKOHa/IeHHSI MeXaHi3My HafaHHS
Hace/IeHHIO XXUTIOBUX CyOCUAIN Ta Nifbr.

2.9. Bepge ocobuctuiAi npuiioMm Ta PO3rNsfa€  NUCbMOBI  3BEPHEHHS
rpomMagsH, nignpueMCTB Ta oOpraHisauiin 3 nuTaHb, WO Hanexarb A0 Moro
nocagoBuXx PYHKLIN.

2.10. Mpuiimae 6e3nocepeaHto yyacTb B opraHi3auiniHOMy 3a6e3neyeHHi Ta
NPOBeAEeHHI Hapaf, cemiHapiB, 3 MUTaHb, WO BIAHOCATLCA O MOro KOMMeTEHL,T.



2.11. 3abe3neyye BeAeHHs [iN0OBOACTBA Ta 36epPeXXeHHs [OKYMEHTIB 3
MUTaHb, LLIO HaNeXaTb [0 A0ro NocagoBmx PYHKLIA.

2.12. HesigknafHO iHpOpMYE KepiBHULTBO NPO CKNALHOCTI, AKI BUHUKAIOTb
Y XOAi BUPILLUEHHS 3aBfaHb, L0 BIAHOCATLCA 40 HANPsAMY MOro AisifIbHOCTI.

2.13. BUMKOHYE iHLWWI creyiasibHi JOPYYEHHSA KepiBHULTBA, AKI BiANOBIAAKOTb
A0r0 OCHOBHIW AiSANIbHOCTI.

2.14. MocTinHO MifgBuMLLYeE CBil NPOMECIAHNIA PiBEHb, BUBYAE HOBI (HOPMM
Ta METOAN PO6OTW.

3. lNpaBa

[C0N0OBHWMIA chewianicT BiA4iNy Mae npaso:

3.1. TpeactaBnaTtu iHTepecwn BiAdiny B IHWKNX OpraHax BUKOHABYOT Bnaau
3 NMUTaHb, WO Ha/eXarb [0 Moro KoMneTeHuj.

3.2. ToTyBatM 3anuMT Ha O0E3KOLITOBHE OTPVMMAHHA Bif OpraHis
BMKOHaBYOT B/iain, YCTAHOB Ta OpraHisayiil CTaTUCTUYHUX Ta ONnepaTUBHUX JaHWX,
3BITIB 3 MUTaHb, LLO CTOCYKOTLCA AIANBHOCTI BiAainy.

3.3. Ha 00pobKy nepcoHa/ibHUX [aHWX Qi3n4HMX OCi6 BigNOBIAHO A0
3aKOHOJaBCTBa 3 MNWUTaHb 3aXWUCTY MEPCOHANIbHUX [aHUX A1  BUKOHaHHSA
MOK/MafeHNX Ha NOro NOBHOBAXKEHD.

3.4. bpaTu y4acTb Yy nepeBipLi AOTPMMaHHS 3aKOHOAABCTBA MiCLEBUMM
YNPaBNiHHAMMW HMXKYOr0 PiBHS 3 MUTaHb, LLIO CTOCYHTLCA A0r0 KOMMETEHLIT.

3.5. [MpwuiimaTy NeBHI pilLieHHs, GpaTy y4acTb Y PO3rNafi NUTaHb B MEXax
HafjaHNX iOMYy MOBHOBaXKeHb, OPraHi3yBaTu fi/10Be NMCTYBaHHS.

3.6. bBpaTu yyacTb y NpoBefieHHI Hapaj, cemMiHapiB Ta MPOBOAUTH iX.

3.7. TlpoBoguTu iHMopMaLiiHy pob0Ty 3 MUTaHb, WO HanexaTb [0 1oro
KOMMeTeHL,T.

3.8. BHOCUTM KepiBHMLUTBY NpPOMO3vLii LWOAO0 YAOCKOHANIEHHS pPo60TH
BiAAINYy Ta fenapTaMeHTy B LiiioMy.
4. BignoBifanbHICTb

[0N0BHMIA  cheyianict  Hece BIANOBIJA/IbHICTL  BIAMOBIAHO  YMHHOTO
3aKOHO/aBCTBa 3a:

4.1. HecBoeyacHe Ta HesiKiCHE BWKOHAHHSA MOCaf0BMX 3aBfaHb Ta
060B'A3KiB, AOPYYeHb HaYa/lbHMKA Bigainy.

4.2. J[lOCTOBIpHICTb [aHWX, SAKI Hafae KepiBHWKY BIAA4IYy Ta opraHam
BWUKOHAaBYOT B/laAy BULLLOTO PiBHS.

4.3. TTopyLUEHHS NpaBui eTUYHOT NOBEAIHKN LePXKaBHOIO Cy>X60BLS.

4.4, TIopyLleHHA OOMEXeHb, MOB'A3aHMX 3 MPUUHATTAM Ha [epXKaBHY
CNy)XX0y Ta Ti NPOXOAKEHHSAM.



4.5. TlopyweHHs npaBua  BHYTPILWHBLOIO  CAY)XX60BOr0  PO3MOpsAKY,

3aKOHO/IaBCTBA MpPO [IePXXaBHY CNAYXO0y Ta [AOTPUMaHHA aHTMKOPYMLIAHOO
3aKOHOAaBCTBA.

4.6. He3aKOHHe BMKOPUCTaHHA 4YM MOLUMPEHHS TH(opMaLiT 3 06MeXeHUM
[O0CTYNOM Ta IHLWI NOpYLUEeHHA 3aKOHOA4ABCTBA MPO 3aXMCT NepCOHa/IbHUX JaHUX.

4.7. MatepiasibHi 30MTKW, 3aBfaHi genapTaMeHTy HeKBasli(hiKoBaHUMW LMK,
4.$. TTopyLUeHHs npaBui TEXHIKK Ge3neku.

5. B3aemoBigHOCKHK (3B'A3KK) 3a MOCaL0H

51. TonoBHWiA crieyianicT BiAAily Y BWKOHAHHI CBOIX 060B’A3KIB
B3aEMOSIE:

- 3 NuTaHb OTPMMAaHHA iH(opMauii Ta HajaHHA pPO3'ACHEHb LLIOAO
MOPSAKY 3aCTOCYBaHHS YMHHOIO 3aKOHOAABCTBA - 3 YNpaB/iHHAMW [TeHCINHOro
(hoHAY YKpaiHW, AenapTameHTamMy OCBITU Ta HayKW, OXOPOHM 340pPOB'A,
Cny>6010 y cnpasax fiTei Ta ciM’i, LieHTpoM couiaibHUX CnyX6 ans cimf, gitei
Ta Moso4i, AenaptameHTOM (piHaHciB, MIHICTepCTBOM coUiabHOT MOMITUKM
YKpaiHn, MiHicTepcTBOM (PiHaHCIB YKpaiHW, MIHICTepCTBOM HOCTULIT YKpaiHK,
AN «lH(hopmaLinHo-064nCNoBaIbHMIA LeHTP MiHicTepcTBa couiasibHOT MOMITUKN
YKpaiHu» Ta IHWUMK opraHisayismu;

- 3 NWTaHb HafaHHA METOAMYHO-KOHCY/bTaliHOT  gonomorn - 3
BIAMOBIAHMMM  MiAPO34iIaMM  MICLEBMX  YMpaBiiHb  COLIa/IbHOr0  3aXMCTy
HacesleHHs painfep>xaaMiHicTpayiii, MiCbKBUKOHKOMIB (MICT 06/1aCHOr0 3Ha4YeHHs)
Ta IHLWKWX MICLEBMX OpraHiB BUKOHABYOI BNagp.

52. Opfepxye 3BITHy Ta onepatvBHy IH(opmauito Big MigBigoMUYMX
MiApo34iniB ynpasniHb COLialbHOIO 3aXUCTY HacefleHHA B YCTaHOB/EHI TepMiHMU,
nepeabayeHi HOPMATMBHMMM [OKYMeHTaMM Ta BIiAMOBIAHWMMW [HCTPYKUIAMM i
nopae ii, nepesipeHy BIAMOBIAHWM YMHOM, OpraHam BMKOHAaBYOi Bfagn BULLOIO
PiBHA B TepMiHW, nepegbayeHi HOPMATMBHUMK [OKYMeHTaMu Ta BiAmnoBigHUMMU
IHCTPYKUiaMW.

5.3. Y pa3i noTpedu rotye AOKYMEHTU CMifibHO 3 crieyianictaMy iHWnNX
Migpo34iNnis fenapTameHTy Ta CTPYKTYPHMX NiAPOo34inis 061aepxagmiHicTpaii.

HavanbHuK Bigainy
couianibHUX gornomor, cyecuiin Ta
nepcoHihikoBaHOro 06/1iKy ninbr O.FO.benik

3 NocagoBOoK IHCTPYKLIE 03HaMOMNeHNIA(Ha):



